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Chapter I

LNTRODUCTION

101. Local Government in New Jersey

101.1 Four Types of Local Government Units. The basic units of local government in

New Jersey are the county, municipality, school district, and special district.

101.2 County Government. A number of counties in New Jersey date back to colonial

times and were initially agents for the English monarchy. The original counties were

subdivided periodically until Union, the last of the present 21 counties, was created

by the State Legislature in 1857.

101.21 Classification of Counties. For purposes of general legislation., counties

are divided into six classes by population and geographic location:

Class Populaiion Location

First Over 550,000 & Any part of State

density ofmore than
3,000 persons per
square mile

Second Over 200,000 Not bordering on Atlantic Ocean

Third 50,000 to 200,000 Not bordering on Atlantic Ocean

Fourth Under 50,000 Not bordering on Atlantic Ocean

Fifth Over 100,000 Bordering on Atlantic Ocean

Sixth 100,000 or less Bordering on Atlantic Ocean

REFERENCES:
Nt Jersey Statutes Annotated 40A:6-1&2 hereafter aIbreviateJ as N.J.S.A.

Th1. legal source is useJ throughout the HanJLooL wbene’ircr statutes are citeJ.

According to the Census of 1990, as taken from the 55th Annual Report of the

Division of Local Government Services, 1992, the counties ofNew Jersey are

classified as follows:
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First: Bergen, Essex, Hudson

Second: Burlington, Camden, Gloucester, Mercer, Middlesex, Morris, Passaic.

Somerset, Union

Third: Cumberland, Hunterdon, Salem, Sussex, Warren

Fourth: None

Fifth: Atlantic, Monmouth, Ocean

Sixth: Cape May

101.22 Apportionment of County Costs. As of 1992, more than 60% of the

revenue for county government came from taxes on real and personal

property. The amount to be raised for a county’s budget is apportioned

among the municipalities of the county based on the equalized ‘ialue of

real property and certain locally assessed personal property used in

business in each municipality.

REFERENCES:
N.J.S.A. 54:3-17,18 & 19

55tk Amzual Report of tA N.J. of Local Gorernznen t Services, 1992.

101.3 Municipal Government. Many municipalities of New Jersey also had their origins

in the colonial period and are organized similar to their English counterparts. A few

of the oldest communities in the State have special charters. Most municipalities

today are organized as prescribed by State law. Unlike many western states, the

entire area ofNew Jersey, except for the U. S. military reservatiori at Sandy Hook, is

within the boundaries of an incorporated municipality. In New Jersey, the

municipality is the “taxing district” for puiposes ofproperty taxation and the terms

“municipality” and “taxing district” are often used interchangeably.

REFERENCES:

For a general puMication on municipal government, see Julius Mas tro and

J. Albert Maatro, Gorerninr New Jeriey Municipalities (New Brunswick:

Bureau 0f Government Researck and Department of Go’i-erzimeut Services,

Rutgers University, 1979).

1-2



101.31 Classification of Municipalities. New Jersey municipalities are

classified in two ways: type of municipality, and form of government.

101.32 Five Types of Municipalities. Type is the name by which the

municipality is commonly known. There are five types of municipality:

city, town, borough, township, and village. Towns, boroughs. townships,

and villages may be located in any part of the State with any population.

(See Table 1-1). Cities, by law, are further divided into four classes

based on population and geographic location:

Class Population Location

First Over 150,000 Not bordering on Atlantic Ocean

Second 12,000 to 150,000 Not bordering on Atlantic Ocean

Third All cities not 1st Not bordering on Atlantic Ocean

or 2nd class

Fourth Any population Bordering on Atlantic Ocean

101.33 Forms of Municipal Government. A number of forms of municipal

government are prescribed by State law. Their organizationai name

frequently coincides with their municipal type. For example, most

boroughs operate under the borough form of government and most

townships under the township form. There are also optional forms of

government organization which may be adopted by any type of

municipality. For instance, the City of Newark operates under a

mayor-council form, the Township of Teaneck under the

council-manager form, and the Borough of Beirnar under the commission

form. (See Table 1-2)

REFERENCES:

N.J.S.A. 40A:6-4

55tL Anixuai Report of tk N.J. of Local Government Services,

1992.
Ernest C. Reock, Jr. and Raymond D. Boilnar, Forms of Municipal

Governxnen t in New Jerser (Trenton: JerseyC0t7& Municipal

Government Study Commission, January, 1979).
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STATEWIDE TOTALS FOR 1992

Population. 1980 Census
7.364.823

Population. 1990 Census
7,730.188

Land Area (Square Miles)
7,487.32

Net Valuation Taxable - Municipal
386.523,732,088

Net Valuation Taxable - County
509,511723,398

State Equalized Valuation
497,277,668,538

Tax Levy
10.324,378,979

TYPES OF LOCAL GOVERNMENT UNITS IN NEW JERSEY

COUNTIES (21)
MUNICIPALITIES (567)

COUNTY BOROUGH TOWNSHIP CITY TOWN VILLAGE TOTAL

Atlantic 3 6 13 1 0 23

Bergen 56 9 3 0 2 70

Bur1inton 6 31 3 0 0 40

Camden 27 8 2 0 0 37

Cape Ma 7 4 5 0 0 16

Cumberland 1 10 3 0 0 14

Essex 1 19 2 0 0 22

Gloucester 10 13 1 0 0 24

Hudson 1 2 4 5 0 12

Hunterdon 10 14 1 1 0 26

Mercer 4 8 1 0 0 13

Middlesex 12 10 3 0 0 25

Monmouth 35 15 2 0 1 53

Morris 16 20 0 3 0 39

Ocean 19 14 0 0 0 33

Passaic 10 3 3 0 0 16

Salem 3 11 1 0 0 15

Somerset 12 9 0 0 0 21

Sussex 8 15 0 1 0 24

Union 7 8 5 1 0 21

*Warren 2 18 0 3 0 23

Total 250 247 52 15 3 567

* in May 1997, Pahaquarrv Township. Warren County will merge with Hardwick Township.

Fift -Fifth Annual Report of Division of Local Government Senices, 1992

(Trenton: State of New Jersey). p.5

Table 1-1
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For-rn of Local Government Organization Method of Assessor Selection

Commission Form (AKA the Walsh Act) - an elected Assessor or assessor with deputy

governing body of three or five members (determined by assessors appointed by
opulation class) with both legislative and administrative commission at organization

uthoritv. meeting by director of department
at subsequent date. (J.S.A
40:72-7)

Municipal Manager Form (1923 Law) - an elected body of Assessor or assessor with deputy
five, seven or nine members which appoints its mayor and assessors appointed by council.
other officers. It appoints a municipal manager who is given (N.J.S.A. 40:81-11)
authority to administer the local unit.

Council-Manager Form (1950 Law) - an elected Assessor or assessor with deputy
olicy-making council of five, seven or nine members (at assessors appointed by council.

discretion of voters) which appoints its mayor, a municipal (N.J.S.A. 40A:9-146. 40:69A-95)
clerk and a municipal manager who has authority and
responsibility for overall municipal administration. This form
differs from the 1923 form in the greater degree of discretion
of both council representation and administrative
organization.

Mayor-Council Administrator Form - an elected Assessor or assessor with deputy
policy-making body of five, seven or nine members (voter’s assessors appointed by mayor
option) and a separately elected mayor with authority and with advice and consent of
•esponsibilitv for overall administration including the council or by department head

appointment of a business administrator to direct the who has been appointed by
department of administration required under this plan. mayor. CN.J.S.A. 40:69A-43)

Small Municipalities Form - an elected policy-making body Assessor or assessor with deputy
of three.. five or seven members including a mayor elected by assessors appointed by mayor
he voters or the council who has authority for overail with advice and consent of

dntinistration of the unit. This form of government is council. (NJ.S:A. 40:69A-122)
limited to units with less than 12,000 persons.

City Mayor-Council Form - includes referendum charter A wide variety of statutory
brrns authorized between 1897 and 1908 and special provisions for appointed
charters approved by the Legislature. Its constituency varies assessors.
n size.

Town Form - similar to the borough form with a separately Assessor or assessor with deputy
elected mayor and council sized according to number of assessors appointed by governing
wards body. (N.J.S.A. 40A9-146)

Table 1-2 I-3B



Form of Locai Government Organization cort

Borough Form - an elected council usually six members Assessor or assessor with deputy

vith both administrative and policy making powers and an assessors appointed by mayor

elected mayor with limited authority for administration, with advice and consent of
council. (N.J.S.A.
40A:60-2-5-6-8, 40A:9-]46)

rownship Form - an elected governing body usually of Assessor or assessor with deputy

three or flve members with legislative and administrative assessors appointed by the

authority,
governing body. (NJ.S.A

40A:9-146)

Village Form - an elected body of five trustees with both Assessor or assessor with deputy

egislative and administrative authority, assessors appointed by the

governing body. (N.JS.A.

40A9-146)

Form of Counrv Government Oranizatiori

County Executive Plan - an elected board of chosen freeholders of five, seven or nine members

and an elected county executive authorized to supervise, direct and control all county

[administrative departments.

County Mana2er Plan - an elected board of chosen freeholders of five, seven or nine members

nd an appointed county manager authorized to supervise, direct and control all coun

administrative departments.

County Supervisor Plan - an elected board of chosen freeholders of five, seven or nine

nembers and an elected county supervisor. Legislative power is vested in the board of chosen

i-eeholders; the executive power is exercised by the county supervisor.

_______

County Board President Plan - an elected board of chosen freeholders of five, seven or nine

iiembers who elect a board president who presides at board meetings and oversees the work of

he appointed administrator.

Fifty-Fifth Annual Report of Division of Local Government Services, 1992

(Trenton: State of New Jersey).. p.677
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10L4 School Districts. School districts were established in New Jersey during the

nineteenth century when public education became the responsibility of government.

Most school districts cover the same area as the municipality. However, State law

provides for districts covering two or more municipalities and for regional districts.

There are currently more than 600 school districts in New 3ersey; approximately 61

of these are regional districts.

101.41 Classification of School Districts. Most New Jersey school districts are

either Type I or Type II.

(1) In Type I (formerly Chapter 6, Title 18 of Revised Statutes) or

“city” school districts, members of the board of education are

appointed by the mayor or other Chief Executive Officei of the

municipality. The school budget is prepared by the board of

education and approved by the board of school estimate which

consists of the mayor or Chief Executive Officer, two members of

the board of education, and two members of the municipal

governing body.

(2) a. In Type H (formerly Chapter 7, Title 18 of Revised Statutes) or

noncity school districts, members of the board of education are

elected and the school budget is submitted to the voters for

approval.

b. In consolidated and regional school districts, both all purpose and

limited purpose, membership on the board of education is

apportioned among the participating districts according to

population. Board members are elected and the school budget

must be approved by the voters.

(3) State-operated school districts conducted by a State district

superintendent were authorized by statutory amendments in 1987.

REFERENCES:
N.J.S.A. 18A:9-2, 18A:9.-3, 18A:1O-1, 18A:12-7, 18A:12-11, 18A:13-2

et seq., 18A:13-8 et seq., 1.8A113-17 et seq., 1SA:22-1 et seq., 18A:22—4 et

seq , 18A 22-14 et seq, 18A 22-26 et seq
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101.42 Apportionment of Regional School District Costs. As of 1990. the

following was the basis for apportioning the regional school tax levy

among regional school districts:

(a) The portion of each municipality’s equalized valuation allocated to

the regional district, calculated as described in the definition of

equalized valuation in section 3 ofP.L. 1990, c.52 (C 18A:7D-3)

(b) The proportional number ofpupils enrolled from each

municipality on the 15th day of October of the prebudget year in

the same manner as would apply if each municipality comprised

separate constituent school districts; or

(c) Any combination of apportionment based upon equalized

valuations pursuant to subsection a. of this section or pupil

enrollments pursuant to subsection b. of this section.
* “Equalized valuation” means the equalized valuation of the taxing

district or taxing districts as certified by the Director of the
Division ofTaxation on October 1 of the prebudget year.
With respect to regional districts and their constituent districts,
however, the equalized valuations as described above shall be
allocated among the regional and constituent districts in
proportion to the number of pupils in each of them. For the
1991-92 school year, regional and constituent pupils shall include
pupils attending the schools of a county vocational school or a
county special services school district. Part-time post-secondary
vocational pupils are to be excluded from this calculation.

REFERENCES
N.J.S.A. 18A:7A-3, 18A:13-23, & 23.3

101.5 Special Districts. New Jersey laws authorize special districts to provide specific

government services such as fire protection to portions of a municipality. The voters

may be empowered to elect a governing body for the special district and approve the

levying of a property tax to finance the costs of these services. Or the tax may be

determined by the municipal governing body. Some special districts permit only

special improvement assessments or taxes to cover the initial cost of installing

facilities. Where property taxes for annual operating costs are authorized, they are

based on the assessed values of taxable property in that portion of the municipality
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receiving the services. in 1990;individual statutes allowing for the creation of street

lighting districts, sewerage districts, garbage districts and road districts etc. were

repealed and consolidated under one or two statutes providing for their authorization

generally.

REFERENCES:

N.J.S.A. 40A:60-7J, 40A:63-6, 40A:63-7J

101.6 Powers of Counties, Municipalities, School Districts, and Special Districts.

Counties, municipalities, school districts, and special districts ofNew Jersey are

known as “creatures of the State,” that is. they have been created by the State

legislature and granted legal powers by State law. The State, at any time, äiay create

new or abolish existing counties, municipalities, school districts, and special

districts, or may alter their powers. Local government units and officers may

perform only those activities and only within the limits authorized by State law or

special charter.

102. Local Government Finances

102.1 Sources of Local Revenue in the United States. Traditionally, the general property

tax has been the major revenue soutce for operating local governments throughout

the United States. While still true, in recent decades the property tax has declined in

importance nationwide as other local revenue sources have developed. These include

municipal sales and income taxes; gross receipt taxes; charges for services, such as

garbage collection and sewage disposal; licenses, fees, and permits; parking meter

receipts; and aid, sometimes called “revenue sharing,” from county, state and federal

governments.

102.2 Sources of Local Revenue in New Jersey. Few states exceed New Jersey in

reliance on the property tax and it is still the primary support of local government

finance. In 1996, more than 12.1 billion dollars was received by New Jersey

municipalities and used to pay for the costs of municipal and county government,

and the local public school system. More than one-half of the taxes collected are
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paid to the counties and school districts. Of the total revenue received, 76% is

obtained from taxes on real and locally assessed persona] property used in business.

Table 1-3 lists the sources of municipal revenue and indicates the magnitude of the

sums involved.

102.3 New Jersey Property Tax Procedure. The steps in determining the tax on each

property may be summarized as follows:

(I) On or before January 10 of the tax year, each assessor files with the county

board of taxation the Tax List (real property, personal property & exempt

property) and Tax List Duplicate showing the assessed value of each property

in the taxing district. Value is determined as of October 1 of the preceding

year for real property and January 1 of the preceding year for certain locally

assessed personal property.

(2) Early in the calendar year, the municipal and county governing bodies and the

local boards of education make up their respective budgets. Anticipated

revenue from various sources is deducted from the budget amounts required.

The amount remaining to be raised by a levy on real and persona] property is

reported to the county board of taxation.

(3) Each county tax board apportions the amount to be raised by property taxes to

support county government among the taxing districts in the county, adds to

the respective county portion the amounts needed from property taxes to

finance the municipal government and the school district, and divides the

total levy by the assessed value of all taxable property to establish the local

tax rate.

(4) The tax rates are reported to the municipality which collects the property tax

for the county, the school district, and itself.

(5) If there are special district costs, the special district governing body reports the

amount needed to the assessor who calculates the tax rate for this purpose by

dividing the amount to be raised by the total value of taxable property in the

special district. This rate is added to the regular general tax rate for the

municipality to determine the taxes on properties in the special district.
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Revenue Received by All New Jersey Municipalities. 1992
Source Amount Perceng

1992 Property Taxes Collected £9,700,453,592 72.2

1992 Payments in Lieu of Taxes 58.031,285 .4

Delinquent Tax & Lien Collections 425,971,857 3.2

Business Personaltv Replacement Taxes 155,522,164 1.2

Taxes from Public Utilities 685,241,797 5.1

Other Miscellaneous Tax Revenues 30.754554 .2

State Aid Revenues 880,831.662 6.6

Federal Aid Revenues 20.233.750 .2

State and Local Fiscal Assistance Act Utilized 322 .0

Sale of Acquired Property 4,629,174 .0

Other Miscellaneous Revenues 966.244.171 7.2

TOTAL $13.430,599136 96.3%rhe total includes prior years surplus appropriated
amount of 5502.684,808 (3.7%). The percentages
reflect the proportion of each revenue source to the
total.

Source: Fifty-Fifth Annual Report of the Division of Local Government Services, 1992
(Trenton: State ofNew Jersey), pSi

Table 1-3
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(6) The appropriate tax rate is multiplied by the assessment on each property to

determine the taxes due for the current year.

103. Legislative Limit on Municipal and County Budget Increases

103.1 In an effort to curb the rising costs of county and local governments, laws limiting

spending were enacted by the Legislature. It was recognized, however, that these

governments could not be so constrained as to make it impossible to provide services

to residents.

103.2 Municipal “Budget Caps.” A municipality is limited in increasing its budget to

the lesser of 5% or the index rate over the previous year’s “final appropriation.”

Some exceptions tothe limit follow:

(I) Capital expenditures (See N.J.S.A. 40A:2-21 & 2-22 for bondable

requirements);

(2) An increase due to an emergency situation (See N.J.S.A. 40A:4-20 &

40A:4-46), if approved by at least two-thirds of the governing body and the

Director, Division of Local Government Services, not to exceed 3% of the

previous year’s final current operating appropriations;

(3) All debt service;

(4) Amounts, as approved, required for funding a preceding year’s deficit;

(5) Amounts reserved for uncollected taxes;

(6) Amounts from new or increased construction, housing, health or fire safety

inspection service fees imposed by State law, rule, regulation or local

ordinance;

(7) Amounts approved by referendum;

(8) Amounts to fund free public libraries (See R.S. 40:54-1) and privately owned

libraries and reading rooms (See R.S. 40:54-35);

(9) Amounts for projects, facilities or public improvements for water, sewerage,

parking, senior citizen housing;

(10) Amounts for expenditures resulting from the impact of a hazardous waste

facility as per P.L. 1981, c. 279;
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(11) Amounts mandated due to natural disaster, civil disturbance or other

emergency so declared by the U.S. President or the Governor;

(12) Amounts mandated by court order, federal or State statute, or by order of a

State agency as certified to the Local Finance Board;

(13) Amounts for staffing and operating municipal courts;

(14) Amounts for administering ajoint insurance fund established pursuant to

P1. 1983, c.372;

(15) Amounts for implementing and maintaining a tax billing system.

REFERENCE&
N.J.S.A. 40A:4-4&3 aa amended L, L. 1993, c. 269 & L. 1994, c. 72

103.3 Certification by Assessors. Effective tax year 1996, all municipal assessors must

provide to their county tax board by January lOon forms JOC I & 2 the assessed

value of new construction and improvements, the local municipal purpose rate and

the allowable increase to the budget cap for their municipality. This information may

be abstracted from the added assessment list for the previous year. Also to be

included are partial assessments on the current year’s tax list for new construction not

included in the prior year’s added assessment list. This will help to determine at least

a portion of the amount which may be excluded from a municipality’s 5% budget

“CAP” limitation. The certification should be made by January 10th in the tax year,

and should not include values ofproperties transferred from exempt to taxable status,

nor omitted-added assessments for a prior year. (See Exhibit I-I)

REFERENCES:
JOINT DIRECTIVE, Implementation of Ckapter 68, of 1976,
Director, of Taxation and Director, of Local Government
Servicea, Januar3r11, 1977 & NovemLer 27, 199&

103.4 County “Budget Caps.” In preparing its budget, a county may not increase the

county taxes apportioned among its municipalities more than the lesser of 5% or the

index rate of the previous year’s county tax levy. Some exceptions to the limit

follow:

(1) The revenue amount generated by the increase in valuations in the county
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based on applying the preceding year’s county tax rate to the apportionment

valuation of new construction or improvements;

(2) Capital expenditures, (See NJ.S.A. 40A:2-21 & 22 for bondable

requirements);

(3) An increase due to an emergency (See NJ.S.A 40A:4-20 & 40A:4-46), if

approved by at least two-thirds of the governing body and the Director,

Division of Local Government Services, notto exceed 3% of the previous

year’s final current operating appropriations;

(4) All debt service;

(5) Amounts for projects, facilities or public improvements for water, sewerage,

parking, senior citizen housing;

(6) Amounts mandated due to natural disaster, civil disturbance or other

emergency as declared by the U. S. President or the Governor;

(7) Amounts mandated by court order, federal or State statute, or by order of a

State agency as certified to the Local Finance Board;

(8) Funding to a county college in excess of the county tax levy required to fund

the college in local budget year 1992;

(9) Amounts appropriated for the cost of administering a joint insurance fund

established pursuant to P.L. 1983, c. 372.

REFERENCES:
N.JS.A. 40A:4-45.4 amenJeci ly L. 1993, c. 76 & L. 1993, c. 269

103.5 Certification by County Tax Administrators. County Tax Administrators must

review and correct form JDC 1 & 2 and certif’ to their chief financial officers arid

the Director of Local Government Services by January 31 the apportionment

assessed valuation of all new construction or improvements in the county multiplied

by the preceding year’s county tax rate. This information may be abstracted from the

aggregate of all added assessment lists filed the previous year. Certification may

also be included for partial assessments on the current year’s tax lists for new

construction not included in the prior yea?s added assessment lists. This will help

determine a portion of the amount excluded from a countys 5% budget “CAP.”
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Certification should not include values of properties transferred from exempt to

taxable status, nor amounts for omitted-added assessments for a prior year. County

tax administrators must also provide the aggregate eqn1i7ed value of added and new

construction razables for all municipalities in the county multiplied by the prior

year’s county tax rate to their chief county financial officers by January 31.

REFERENCES:

JOINT DIRECTIVE, Imp1emenation of Ckapter 68, of 1976,
Director, Di’iriaiou of Taxation and Director, of Local Government
Service., January 11, 1977 & November 27, 1995.

104. The Position of Assessor

104.1 General. Assessors, though selected and appointed by municipal officials, are

public officers whose duties are imposed by and defined in State law. The assessor

occupies a unique position within the framework of local government. When

assessing property for taxation, the assessor performs a governmental flmction as an

agent of the Legislature. The position of assessor takes on a judicial quality in

determining the taxability and assessments of property. In discharging these duties,

the assessor is not subject to the control of a municipality. The intent is that

assessors, like judges, should be free to perform their duties without fear of local

retaliation and should be immune from pressure and harassment. However, the

assessor is subject to certain local requirements and to supervision at both the county

and State levels of government.

REFERENCES:
Jeffer. v. Ct7 of Jersey C*7, 8 N.J. Tax 315, N.J. Super. (Law D1., Feb.
1986)

R00Y Jr., NJ. Super. (Law DjT., 1973)
Arace v. Town of Iriington, 75 N.J. Super. 2D8, 269 (1962), 59 N.J. 267
(1971)
Rcarn v. Kuklrnaxi, 112 N.J. Super. 176, 190 (1970)
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104.2 Code of Ethics and Professional Behavior for Assessors. The New Jersey

Administrative Code referring to the assessor qualification, examination and tenure

law contains the following statement concerning an assessor’s actions:

“It should be noted that, for the assessor himself, professionalization

carries with it both benefits and responsibilities. Municipal governing

bodies should recognize the right of an assessor to be adequately

compensated for his professional responsibilities. At the same time, an

assessor must recognize the need to perform competently, diligently, and

in conformity with the professional ethics that reasonably accompany his

professional status. In observing professional ethics, the assessor must

have in mind not only the avoidance of activities which will ob’riously

and presently involve a conflict with his ethical responsibilities, but also

the probability or possibility that such a situation will develop...”

The Association ofMunicipal Assessors ofNew Jersey has adopted the code of

ethics published by the International Association of Assessing Officers for assessors

affiliated with the New Jersey Association. The code of ethics is shown as

Exhibit 1-2. In addition, the Ridesfor County Boards of Taxation, contains

guidelines concerning the conduct of assessors.

REFERENCES:
New iersey AlmiDistrative Code, Chapter 17, Foreword

Ride& for C0t7Board. of Taxation

N.J.A.C. 18: 12.A- 1.9(f)., 18: 12A-1.9(1)

104.3 Only One Assessor Position Is Authorized for Each Municipality. New Jersey

law currently authorizes only one position of assessor for each municipality. In the

past, either a single assessor or a board of assessors was permissible. However, in

1982 boards of assessors were eliminated and the former secretary of each board or

the individual having primary responsibility for the assessment function in each

municipality was named assessor. Other members of the former boards of assessors

were designated deputy’ assessors.

REFERENCES
N.J.S.A. 40A:9-146, 40A:9-146.1
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104.4 Tax Assessor Certificate Required. As of July 1, 1971, only persons having a

valid Tax Assessor Certificate issued by’ the Director of the Division of Taxation can

be appointed to office as municipal assessor. Deputy assessors and joint assessors

are also required to possess a valid Tax Assessor Certificate. However, any

individual who was in office as assessor July 1, 1967 and who served continuously

since that time was permitted reappointment as assessor without a Tax Assessor

Certificate.

REFERENCES;
N.J.S.A. 54:1-36.30, 64:1-36.33, 40A:9-148.1
N.J.A.C. 18:17-2.4, 18:17-2.5

104.5 Office of Assessor An Appointed Position. Assessor appointments are usually

made by the governing body or chief executive officer of the municipality.

However, by law, where no qualified person holds office of assessor on October first,

the Governor shall notify the mayor or other Chief Executive Officer of the

governing body that ten days after service of notice he will appoint an assessor. if,

after ten days. the vacancy still exists, the Governor is authorized to appoint an

assessor to perform the duties of office.

REFERENCES:
N.J.S.A. 40A:9-148, 40A:9-149

104.6 Length of Term of Office and Filling Vacancies. All assessors, including deputy

assessors. are appointed for four-year terms of office beginning July 1 following their

selection. For example: A term which began July 1, 1996 would end on

June 30, 2000. Where a vacancy occurs in the office of assessor, other than at the

expiration of a term, the vacancy is filled by appointment for the unexpired portion

of the term.

Expired Term Example

A retiring assessor leaves office at the end of his four year term on

June 30, 1996. July 1, 1996, the position is vacant and a new assessor is

not hired until September 15, 1996. Even though the new assessor is
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employed by the municipality from September 15, 1996 to June 30. 1997,

the four year term begins July 1, 1997 and continues through

June 30, 2001. If reappointed to a second four year term commencing

July 1, 2001, tenure would be obtained.

Unexpired Term Example

A nontenured assessor is hired for a four year term beginning

July 1, 1993 through June 30, 1997, but dies in office on April 20, 1995.

A new assessor is appointed May 15, 1995, and completes the deceased

assessor’s term which ends June 30, 1997. His first full four year term

begins July 1, 1997 and ends June 30, 2001. If reappointed to a second

four year term beginning July 1, 2001, tenure would be obtained.

REFERENCES:
N.J.S.A. 40A:9-146, 40A:9-146.3, 40A:9-148.

104.7 Tenure. Assessors and deputy assessors possessing a Tax Assessor’s Certificate,

who have served four continuous years in office immediately prior to the

reappointment, acquire tenure with such reappointment.

REFERENCES:
N.J.S.A. 54:1-35.31, 54:1-35.32
N.J.A.C. 18:17-3.2, 18:17-3.5

104.8 Multiple Positions and Residency. Recent law provides that a municipal assessor

may be appointed in more than one taxing district, as long as the multiple

appointments do not interfere with the proper discharge of statutory duties nor

conflict with obligations to the respective municipalities in which he serves. Earlier

statute provided that a taxing district, by resolution or ordinance, may have required

its officers or employees appointed after June 30, 1978 to be domiciliary residents of

the municipality. However, such an ordinance or resolution must have included a

provision that whenever the governing body or hiring authority determined special

skills for certain positions were not likely to be found among residents of the

municipality, then the residency requirements were to be inoperative. The taxing

district then advertised for other qualified applicants, and considered and appointed
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applicants in the following order: (1) residents of the county in which the

municipality was located; (2) residents of counties contiguous to the county in

which the municipality was located; (3) other residents of the State: (4) all other

applicants.

104.9 Compensation. The assessor’s salary, as well as funds to operate the o-ffice, are

determined by municipal officials and provided for in the municipal budget. An

assessor’s salary may be increased, decreased or altered but may not be reduced

during his term of office. The compensation of an assessor appointed in more than

one municipality is not to be reduced. Also, increases in compensation are not to be

denied any individual because of service in more than one municipality.

REFERENCES:
Attorney General’. Opinion 91-0046, Aueaaor Salary Reduction
N.J.S.A. 40A:9-1.3, 40A:9-1.6, 40A:9-1.7, 40A:9-146.4, 40A:9-165
Auociatiou of Municipal Aueaiiora of N.J. ,‘. Mullica 225 N.J. Super.
475, 642 J 970 (L.1988)

104 10 Tax Assessor Certification Program Realizing Nev Jersey’s property tax as a

major source of local revenue, was likely to remain important in the foreseeable

future. and that competent. equitable administration and levying of the property tax

required the original assessment be made by a well qualified individual, the

Legislature passed a tax assessor qualification, examination and tenure law.

Possession of a valid Tax Assessor Certificate is, in effect, a license to practice as an

assessor in New Jersey.

104.11 Administration of the Certification Program. The Director of the Division of

Taxation is responsible for the tax assessor certification prQgram. The Director, via

Property Administration Branch/Policy and Planning Section, reviews all

applications for admission to assessor certification exams, and admits only those

persons qualified in accordance with the law.

REFERENCES:
N.J.S.A. 54:1-35.25
N.J.A.C. 18:17-1.1(a)-(c)
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104.12 Qualification for Admission to C.TA. Exam. To quali’ for admission to a

certifIcation exam an applicant must:

(I) File a written application with the Director of the Division of Taxation not less

than 30 days before an examination;

(2) Be at least 21 years of age;

(3) Be a citizen of the United States;

(4) Be of good health and free from physical and mental disabilities;

(5) Be of good moral character;

(6) Have obtained a diploma from an approved high school or have received an

academic education accepted by the Commissioner of Education as fully

equivalent;

(7) Have graduated from a four-year course at a college of recognized standing;

(a) An applicant who does not meet the college education requirement

may substitute full-time real estate appraisal work or experience in

property tax assessment work on a year-for-year basis.

NOTE: Market analysis appraisals used by realtors for listings does constitute

appraisal experience.

REFERENCES
N.J.S.A. 54:1-35.25 & .25k

N.J.A.C. 18:17-1.3

104.13 C.T.A. Exam. To obtain a Tax Assessor Certificate a candidate must pass a written

examination. The exam is divided into two parts - the first half covers property tax

administration, property tax assessment law, practices and procedures, and the

second half covers real property appraisal principles, techniques and practical

applications. The C.T.A. examination is held twice a year usually on Saturdays in

March and September with a scheduled completion time of six hours;

104.14 Application for Admission to a C.T.A. Exam. Application forms and filing

instructions may be obtained from Property Administration, Local Property Branch,

CN 251, Trenton, New Jersey 08646-0251. Telephone No. (609) 292-7975. A

check or money order in the amount of $10, payable to the State Treasurer, must
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accompany the application. The completed application together with all required
proofs and the SI 0 application fee must be returned to Property Administration no
later than 30 days prior to the announced date of an examination.

REFERENCES:
N.J.S.A. 54:1-3&25

104.15 Rutgers Training Courses. Rutgers University training courses for assessors-
Property Tax Administration I; Fundamentals of Real Property Appraisal; and
Income Approach to Valuation are recommended as preparation for the certification
exam. Information concerning the training courses may be obtained from: Center
for Government Services, Rutgers University, 33 Livingston Avenue, Suite 200,
New Brunswick, New Jersey 08901-1979. Ask for Assessment Administration.
Telephone No. (732) 932-3640 Fax No. (732) 932-3586

104.16 Issuance of a Tax Assessor Certificate. An applicant who successfi.Llly completes
a certification exam is issued a Tax Assessor Certificate upon his payment of a $25
certificate fee to the State Treasurer.

REFERENCES:
N.J.S.A. 54:1-36.26, 54:1-36.28

104.17 Removal of Tax Assessor Certificate. The Director of the Division of Taxation
may revoke or suspend an individual’s Tax Assessor Certificate for dishonest
practices, or willful or intentional failure, neglect or refusal to comply with the NJ.
Constitution and laws relating to the assessment and collection of taxes, or for any
good cause. Revocation or suspension of a certificate may occur only after a hearing
before the Director or his designee after due notice. When a Tax Assessor Certificate
is revoked, the individual is to be removed from office as assessor, and is not eligible
to hold that office for five years from the date of removal.

REFERENCES:
N.J.S.A. 54:1-36.29
N.J.A.C. 18:17-2.2
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104.18 Removal from Office Non-Civil Service. Upon complaint of the county tax board

after hearing with due notice, the Director, Division of Taxation, may remove an

assessor from office for willful failure, neglect, or refusal to comply with the N. 3.

Constitution arid statutes relating to the assessment and collection of taxes. The

county board of taxation may remove an assessor for failure to file the Assessment

List and Duplicate as required by law. Upon complaint by the Director, the Superior

Court may remove an assessor. The Director himself may revoke an individuaPs tax

assessor certificate after a hearing with due notice.

REFERENCES:

N.J.S.A. 54:1-36, 64:1-37, 54:4-37

104.19 Forfeiture of Office. Any person, including an assessor, holding public office,

either elective or appointive. in State government or any of its political subdivisions

or agencies who is convicted of or pleads guilty to an offense involving dishonesty,

or a crime of the third degree or higher, or an offense touching upon the office,

forfeits office as of the date of conviction or guilty plea. If the conviction is later

reversed, the individual may be restored to office with all rights and wages or salary

from the date of forfeiture.

REFERENCES:
N.J.S.A. 2C:51-2

104.20 Civil Ser’ice. Any municipality in New Jersey. by action of the voters, may adopt

the Civil Service System for its public employees. The New Jersey Department of

Personnel, formerly Civil Service, provides personnel services for municipalities

under this system.

REFERENCES:
N.J.S.A. 1L4.:9-2

104.21 Standardized Classifications for Assessing Positions. Standardized

classifications (titles) have been established by the Department of Personnel for

positions in a municipal assessor’s office under the Civil Service System. For each
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title classification, ajob specification defines the position, gives examples of work,
and states the minimum requirements applicants must meet. Job specifications may
be obtained from the Department of Personnel, Trenton, New Jersey 08625.

104.22 Classification. Each position in a municipality is examined and assigned to either
the classified or unclassified service.

(1) Unclassified service includes positions filled by election and appointment
such as department heads. The office of municipal tax assessor is in the
unclassified service.

(2) Classified service includes competitive and non-competitive positions.
Competitive positions are those for which the Merit System Board considers
testing appropriate to determine the qualifications of applicants. Most
positions in an assessor’s office fall within this category. Non-competitive
positions include those which are difficult to flu, such as janitorial or service
occupations.

REFERENCES:
N.J.SA. 11A:1.1 e seq., 11A:3- et seq., 11:22-1 e seq.

104.23 Other Personnel Services. In addition to classifying assessing positions, the
Department of Personnel conducts examinations, certifies job applicants, and
enforces the laws and regulations in municipalities operating under the Civil Service
System.

104.24 Removal Under Civil Service. Once an employee has satisfactorily completed a
probationary period and obtained permanent status under Civil Service, he may be
removed if incompetent, insubordinate, unfit for duty, a hazard to other employees or
public services, charged with a crime of the first, second, third or fourth degree when
job related, guilty of misconduct or other sufficient cause. The employee must be
notified in writing of dismissal or discipline, the reasons for it, and within 30 days
have an opportunity for a hearing before the appointing authority. The employee has
twenty days in which to appeal to the Merit System Board. The Board may refer the
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matter to the Office of Administrative Law. The Board may thereafter adopt, reject

or modify the decision of the Aiministrative Law Judge.

REFERENCES:

N.J.S..A. I1A:2-6, 1.1A:2-13 dirougli 11A:2-22

104.25 Dual Titles for Assessors (Non-Civil Service, Civil Service).

A person appointed to the position of municipal assessor may also hold a Civil

Service position. For example, a person might be the appointed assessor, a position

requiring reappointment after four years continuous service in order to acquire

tenure, and chief assistant assessor under the Civil Service Act, a position from

which he may be removed only for reasons such as described in the foregoing

Section.

104.26 Assessors’ Responsibilities to the Citizens. The assessor is responsible to the

citizens of the taxing district for the fair assessment of all property in order that the

tax burden be distributed equitably. In the interest of good public relations, it is

desirable that the assessor keep the public well-informed on tax assessment matters.

REFERENCES:
N.J.A.C. 18:17-3.3 Aueuor Qualification Law

104.27 Assessors Responsibilities to the Municipality. The assessor is responsible to the

municipality for proper expenditure of funds allotted to carry out the work of his

office. The assessor is also responsible and subject to municipal control for

maintaining regular office hours during which he or a member of his staff is to be

available to the general public.

REFERENCES:

Rules for County Board of Taxation, N.J.A.C. 18:12A-1.3(1)

Arace v.. Town of Ir’rington, 75 N.J. 258 (1962)

Joaepk C. Homer v. of Ocean, 175 N.J. Super. 533 (1980)

104.28 Assessors’ Responsibilities to the Director of the Division of Taxation. The

Director of the Division of Taxation is empowered to investigate, review, revise and

equalize assessments so as to conform with the law and to generally oversee the
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acth’ities of local tax offlcials. The assessor is responsible to the Director for

following prescribed procedures and using officially promulgated forms. The

Division of Taxation’s Property Administration, Local Property Branch serves as the

administrative agency through which the Director contacts the local assessor

regarding required actions and provides advice and assistance where necessary.

REFERENCES:
N.J.S.A. 54:1-1 e .eq.

104.29 Assessors’ Responsibilities To the County Tax Administrator. The assessor is

accountable to the County Tax Administrator, under supervision and control of the

county board of taxation, in making assessments in the taxing district.

REFERENCES:
N.i.S.A. 54:3-16
Ru1e5 for CouizIy BoarJ of Ta.xaion, N.J.A.C. 18:12A-1.3(k), (i)

104.30 Assessors to Notify County Tax Administrator When Assuming Office.

Any newly appointed assessor must notify the County Tax Administrator of his

appointment within 30 days and provide him with a copy of the resolution of

appointment. Notice to the Administrator must include whether the assessor is

serving in a full or part-time capacity, in more than one municipality and the names

of the municipalities, if multiple, and the hours served in each. Notice must also

include hours the assessor’s office is open to the public and the hours devoted to field

and office duties. It is advisable for the new assessor to meet with the County Tax

Administrator to become personally acquainted and to learn what is expected of him

by the Administrator and the county board of taxation.

REFERENCES:
for Couzzy Board, of TaxaLion, NJ.AC. 18:12A-1.3(k)

104.31 Assessor to Notify County Tax Administrator When Terminating Position.

An assessor intending to terminate his position must, within 30 days of the

termination date, notify the County Tax Administrator. A departing assessor should

inform the Administrator of the status of the assessor’s office and the administration
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of the property tax in the municipality. The assessor should do everything possible

to assure that his departure is orderly and to facilitate the transition to the incoming

assessor.

10432 Assessors to Furnish County Tax Administrator With Schedule of Hours.

All assessors must furnish the County Tax Administrator ‘with a schedule ofhours

annually prior to January 15 as to when they report to the municipality, including

office and field hours, and when they or their staff will be available to the public.

The County Tax Administrator must summarize the schedule of hours and forward

the summary to the Director of the Division of Taxation prior to February 15

annually. The summary, organized in district order, must separately indicate hours

of field and office time and hours open to the public.

REFERENCES:

Rules for C0t7B057d. of Taxation, NJ.A.C. 18:12A-i.3(!) 1-4

Joalepli C. Homer is. Twp. of Ocean e ala. 175 N.J. Suier. 533 (1980)

104.33 Conflict of Interest

(1) Assessors’ Outside Activities. Many assessors’ positions are not full-time.

Certain outside occupations for assessors otherwise employed have been

proscribed under the Rulesfor County Boards of Taxation. No assessor

may appear before a county board of taxation as an expert witness against

another assessor or taxing district within the State, except to defend the

assessment of his own taxing district. The assessor should avoid work

activities outside his position as assessor from which a strong presumption

of conflict of interest could be drawn.

REFERENCES:

Rl1 for County Board. 0f Taxation, N.J.A.C. 18:12A-1..9(l),

18:12A-1.18, 18:12-4.5(a)1

Aomney General’. Opinion 96-0103, As.ez.or & Real E.tate Actvritie.,

Jl7 1996
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(2) Assessor Placing a Value on Property in Which He Has an Interest.

The assessor is required to value each parcel of property in the taxing district

This sometimes means the assessor must value a property in which he has a

financial interest, creating a potential conflict of interest. One way to avoid

this would be for the municipality to employ an outside appraiser. Another

means to ensure objectivity would be for the county board of taxation, which

by law reviews the assessments of all properties in the county, to direct

particular attention to properties owned by the assessors under their

jurisdiction. Aiso, if any taxpayer disagrees with the value an assessor has

placed upon his own or any other property in the county, the taxpayer may

appeal to the county board of taxation for a revision of the assessment.

REFERENCES:
N.J.S.A. S4:3-21
Ltr. o Benjamiu Jager, Suaiaex Couxaty Tax AiJmini.trator from. Deputy
Attorney General Harry Hauskalter, July 30, 1982

105. Joint Municipal Tax Assessor

105.] New Jersey statutes provide for the establishment ofjoint municipal assessor offices.

By law, the governing bodies of any two or more municipalities may, by adopting

similar ordinances within six months of each other, create and maintain the office of

joint municipal assessor.

REFERENCES:
N.J.S.A. 40:48B-14

105.2 Agreement of Conditions of Operation. The agreement adopted by the governing

bodies of participating municipalities must provide for the appointment of a joint

municipal assessor for a term of four years; for the appointment of other necessary

personnel; for the apportionment of office operating costs, and expenses among the

participating municipalities; for the addition of other municipalities in the same
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county and any other terms and conditions necessary for the establishment and

maintenance of the joint tax assessor office.

REFERENCES:
N.J.S.A. 40:48B-15, 40:48B-16

105.3 Approval of Agreement. The agreement must be approved by resolution of the

governing bodies of the participating municipalities prior to its execution. Copies of

pertinent ordinances, resolutions. agreements, as well as any amendments, must be

filed with both the Director of the Division of Taxation, Department of the Treasury

and the Director of the Division of Local Government Services, Department of

Community Affairs.

REFERENCES:
N.J.S.A. 40:48B-15

105.4 Apportionment of Costs. Costs and expenses of a joint municipal assessor’s office

may be based on the apportionment valuations of each participating municipality as

per the county abstract of ratables at N.J.S.A. 54:4-49. Costs may also be

apportioned using the number of taxable properties, population, budgets and any

other factors in the agreement establishing the joint office.

REFERENCES:
NJ.S.A. 40:488-15

105.5 Personnel. The joint municipal assesso?s office should consist of an assessor and

such subordinate personnel needed to carry out the assessment function properly in

accordance with the law. Any assessor with tenure of office in a municipality

entering into a joint municipal assessor arrangement is to be employed on the same

basis as a member of the staff of the joint municipal assessor providing they were

tenured as of July 27, 1967 the effective date of the Act. The salary of said assessor

member may not be less than he was receiving at the time the joint agreement took

effect. By law. all employees ofajoint assessor’s office are to be employees of the
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municipality having the largest apportionment valuation of those participating in the

joint arrangement.

REFERENCES:
N.J.S.A. 40:48B-16, 40:48B-17, 40:48B-18

Aorney General’s Opinion 96-0153, November 8, 1996, Joint Assessor Tenure

105.6 Tenure for Joint Municipal Assessor. A joint municipal assessor serves for a four

year term. If reappointed after serving four years as joint assessor, he then acquires

tenure and holds his position during good behavior and efficiency, and may not be

removed except for good cause after a hearing before the Director of the Division of

Taxation.

REFERENCES:
N.J.S.A. 40:48B-16

105.7 Records to be Maintained Separately. The assessment function for the jointly

participating municipalities is to be performed in the same maimer and extent that it

was for each municipality separately. The Tax List and Duplicate, Property Record

Cards and all other records for each participating municipality must be maintained

separately by the joint assessor.

REFERENCES:
N.J.S.A. 40B-19

105.8 Termination of the Joint Agreement. Joint arrangements may be ended by

resolution of the governing body of one of two participating municipalities or by

2/3’s of the governing bodies of more than two participating municipalities.

Ordinarily termination of the office ofjoint municipal assessor may not take-effect

sooner than June 30 following the expiration of 12 full calendar months after the

adopting of the resolution by the last of the required number of municipalities. A

joint municipal assessor’s office may be terminated sooner only by unanimous

agreement of the participating municipalities.

REFERENCES:
N.J.S.A. 40:48B-20
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106. Countjy Boards of Taxation

106.1 Each of New Jersey’s 21 counties has a county board of taxation to supervise the

work of the County Tax Administrator, the municipal assessors and to perform other

administrative functions relative to property taxation.

106.2 Composition of the Boards. County boards of taxation in counties of the first

class, in counties of the second class with population of more than 550,000, and in

counties of the fifth class with population of more than 400,000, are composed of

five members. In all other counties, the board consists of three members. Members

are appointed by the Governor with the advice and consent of the N.J. Senate. in

five member counties no more than three, and in all other counties no more than two

•members of the board may be of the same political party.

REFERENCES:
N.J.S.A. 54:3-2; ma amendeJ P.L. 1995, c. 50

1063 Officers of the Board.

President - Each county board of taxation selects one of its members as president.

County Tax Administrator - The board also appoints a County Tax Administrator

and with the approval of the governing body of the county other clerical assistants as

necessary.

106.4 Length of Terms of Offices. The term of office for members of county boards of

taxation is five years in first class counties, in second class counties with a

population of more than 550,000 and in fifth class counties with a population of

more than 400,000 and three years in other counties. A County Tax Administrator’s

term is three years. All County Tax Administrators who are appointed to two

consecutive terms of office gain tenure and may be removed only for incapacity,
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misconduct, or disobedience of rules and regulations established by the Director,
Division of Taxation.

REFERENCES:
N.J.S.A. 54:5-5; S4:5-6; 64:5-7; 64:5-9

106.5 Salaries. The minimum salaries of county tax board members and County Tax
Administrators are fixed by law. The salaries of board members are paid by the State
ofNew Jersey. The salaries of all other personnel, including the administrator,
together vith other funds to be used by the board, are set by the governing body of
the county and are paid from county funds.

REFERENCES:
N.J.S.A. 64:5-6, 543-8, 64:5-31

106.6 Qualifications of Board Members. By law, county tax board members are chosen
because of their special qualifications, knowledge and experience in matters
concerning the valuation and taxation of property. All county board of taxation
members must, within 24 months of their appointment, furnish proof of successful
completion of Rutgers training courses. The training courses cover the areas of
property tax administration, basics of real property appraisal, and income approach to
value. An exception is made for any commissioner having a Tax Assessor
Certificate, or obtaining one within 24 months of appointment. County tax board
members who do not satisfy these requirements must be reported by the County Tax
Administrator to the President of the County Board of Taxation and the Director of
the Division of Taxation. The Director would then declare the position vacant and
notify the Governor that a vacancy exists.

REFERENCES:
N.JS.A. 54:5-2

106.7 Responsibilities of the President of the County Board of Taxation.
Within 60 days of the last date the county tax board is authorized to bear
appeals, the President of the County Board of Taxation must report information
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and statistics regarding all appeals filed with the Board, other than for added and
omitted assessments, to the Director of the Division of Taxation. The President
of the County Board ofTaxation oversees the writing of memoranda ofjudgments.
Each memorandum must be under his signature, as well as the signature of any other
member of the board who participated in rendering the judgment on the appeal.

REFERENCES:
N.J.S.A. 54:5-5; 54:5-5.1
Ni.A.C. 18:12A-1.2

106.8 Qualifications of the County Tax Administrator. After January 1, 1980,
no person may be newly appointed as a County Tax Administrator unless he
has a Tax Assessor Certificate. After 1988. no person may be newly appointed
as a County Tax Administrator without four years experience in property tax
administration at the State, county or municipal level and having completed Rutgers
training program in tax board administration within 24 months of appointment.

REFERENCES:
N.J.S.A. 54:5-7, 54:1-35.25
Rules foT County BoarJa of Ta.xaion, N.J.A.C. 18:12A-1.3

106.9 Responsibilities of the County Tax Administrator.

A County Tax Administrator is generally to devote full time to his duties and be
available during applicable working hours. The County Tax Administrator, under
supervision of the county board of taxation, is responsible for the administrative
functions of the board. The administrator directs all officers charged with the duty of
making assessments in accordance with any rules and orders issued by the county
board of taxation. The County Tax Administrator must develop a county
equalization table as prescribed by law, and submit it on or before March 1 annually
to the county board of taxation for review. The County Tax Administrator may
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appoint clerical assistants as necessary, subject to the personnel policies of the

county governing body.

REFERENCES:
N.J.S.A. 54:3-7*; 54:3-16 to 54:3-17
N.J.A.C. 18:12A-1.3

106.10 Responsibilities of the Board. The responsibilities of the county board of taxation

fall into two major categories: administrative and appellate.

106.101 Administrative Duties. The county board of taxation performs seven

major admhiistrative functions:

(1) Supervision - The County Tax Administrator and the county

board directly supervise municipal assessors in the performance

of their duties. The board may remove an assessor from office for

failure to file his Tax List and Duplicate; it may request his

removal by the Director of the Division of Taxation in other cases.

REFERENCES:
N.J.S.A. 54:1-36, 54:3-16, 54:4-37

(2) Assessment - The county board of taxation, by resolution,

establishes the percentage of true value at which all real property

in the county must be assessed, i.e., county percentage level. In

addition, the county board may upon its own initiative act as

assessor, inspecting properties, and revising and correcting

assessments. Once the Tax List is filed with the county board of

taxation by the assessor, only the county board or the assessor

under the direction of the board may make corrections or

alterations to the List. If a county board of taxation

determines that a taxing district needs a revaluation or

reassessment it may, with the approval of the Director of the

Division of Taxation, order the municipality to undertake one.

REFERENCES:
N.J.S.A. 54:3-15, 54:3-16, 54:4-2.25 to 54:4-2.27, 54:4-46
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(3) Equalization - The County Tax Administrator ascertains the level

of assessment in each taxing district and apportions or distributes

the costs of county government equitably among the taxing

districts in the county. The County Tax Administrator works in

cooperation with the assessor and the Division of Taxation.. The

work is subject to review by the county board of taxation. The

county board of taxation initiates all SR-IA forms and reviews all

SR-3A forms, monitors their data input by local assessors and

forwards the completed forms to Property Administration’s Local

Property Branch of the Division of Taxation.

NOTE: About four counties are not computer-automated and manually prbcess

SR-lA forms.

REFERENCES:
N.J.S.A. 54:3-17
N.J.A.C. 18:12A-1.17

(4) Calculation of Tax Rates - The county tax board prepares a Table

of Aggregates (county abstract of ratables) annually and calculates

the tax rate for each taxing district.

REFERENCES:
N.J.S.A. 54:4-52

(5) Electronic Data Processing - Under the MOD IV New Jersey

Property Tax System, the County Tax Administrator designates

the dates for submitting electronic data processing program data

The county tax board receives copies of all data changes used for

the construction of the tax rolls and satellite reports. Each board

may adopt procedures it considers necessary to implement
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the specifications in the E.D.P. program as adopted by the
Director, Division of Taxation.

REFERENCES
New Jersey Property TaxS71t0MOD IV (Computer Applications in Tax
Administration), January, 1983.
N.J.A.C. 18:12A-1.16(fXz)

(6) Certifications - in addition to certifying the county equalization

table, the county board of taxation must by June 15 certify to the

Director of the Division of Taxation the amounts of veterans and

real property tax deductions allowed by all municipalities in the

county, as well as to certify each January to the chief financial

officer of the county, the apportionment valuation of all new

construction and partial assessments in the county multiplied by

the preceding year’s county tax rate.

REFERENCES:
N.J.S.A. 54:3-17, 18, 19; 54:4-8.52, &4A:1O-3
Joint Directive, Implementation 0f Ckapter 68, Law. 0f 1976, Director,
Di’riion of Taxation, and Director, Division of Local Government Services,
No’remler 27, 1995.

(7) Annual Report - Within 60 days of the last date the county tax

board is authorized to hear appeals, each county board of taxation
must file an annual report with the Director of the Division of

Taxation for his review. The Director prescribes the form of the
annual report which must contain: the total number of appeals

filed with the county board; the disposition of the appeals; the

character of the appeals flied with regard to property

classification; the total of assessments involved in the appeals; the
number of appeals in each filing fee category; and the total
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amount of reductions and increases of assessed valuation granted

by the tax board.

REFERENCES:
N.J.S.A. 54:3-5.1

106.102 Appellate Duties. The county board of taxation hears appeals from

taxpayers and taxing districts and directs adjustments to assessments

where warranted. Memoranda ofjudgments rendered are to be in

writing and are to set forth the reasons on which the judgment was based.

with copies sent to the assessor, the taxpayer, and also the collector where

amount of tax is revised. The county board of taxation may record all

proceedings involving tax appeals, and if recorded,, must furnish a

transcript of the proceedings to any party to that appeal who requests it

upon the payment of a reasonable fee.

REFERENCES:
N.3.S.A. 54:3-14, 54:3-21 to 27
N.J.A.C. 18:12A-1.6, 18:12A-1.J.1, 18:12A-1.12

106.11 Conflicts of Interest. The Executive Commission on Ethical Standards, as advised

by the Attorney General, has held that county boards of taxation are State agencies.

Therefore. members of county boards of taxation are subject to the New Jersey

Conflicts of Interest Law. This law requires every State agency to adopt a code of

ethics to guide and govern the conduct of officers and employees in the agency.

REFERENCES:
N.JS.A. 40A:9-22.1 et seq.

N.J.A.C. 18:124.5(a)1
N.J.A.C. 18:12A-1.18
Executive Commission on Ethical Stanjarh, AJ’risory Opinion No.. 38,

September 17, 1975.
Attorney Gener.Ya Opinion 96-0101, County Tax Administrator alao Tax
Assessor, July 1996.

106.12 Code of Ethics. General standards set forth in the Conflicts of Interest Law must

be met for any code of ethics adopted by any branch or agency of State government.



Each code of ethics must be reviewed by the Attorney General for compliance with

the Conflicts of Interest Law and must also be approved by the Executive

Commission on Ethical Standards. The code of ethics adopted by county boards of

taxation is shown as Exhibit 1-3.

REFERENCES:
N.JS.A. 54:3-3

106.13 Rules. Through legislation enacted in 1973, all 21 county boards of taxation

operate under a uniform set of rules first promulgated by the Director of the Division

of Taxation on April 13. 1974. In drafting the Rules For County Boards of

Taration. the Director received the assistance of the Association of County Tax

Board Commissioners and County Tax Administrators, the New Jersey Association

of Municipal Assessors? and the New Jersey Bar Association. The rules cover such

areas as employment requirements, Org2fli2t1On, petitions of appeal, commercial and

industrial or multi-dwelling appeals, filing fees, subpoenas, revaluation and

assessments, tax lists and duplicates, SR-IA and SR-3A forms and conflict of

interest. These rules help to ensure uniform operation of the boards and treatment of

taxpayers.

106.14 The Open Public Meeting Act. This Act, commonly known as the “Sunshine

Law.” affects meetings and deliberations ofpublic bodies. “Public bodies” are

defined as those organized by law and empowered as a multi-member voting body to

spend funds or affect peoples’ rights. County boards of taxation are organized under

the law and since their power to affect assessments of property for taxation affects

the tights of persons, such boards are subject to the Open Public Meeting Act.

REFERENCES:
NJ.S.A. 10:4-1 et .eq., 10:4-6 £kru 10:4-21

106.15 Notice of Meetings Required. Adequate notice is required for the public body’s

regular and special meetings. Normally 48 hours advance notice must be given by

prominent posting, filed with an officer of the public body and provided to two

newspapers. Publication of a legal notice is not required. An exception is made to
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the 48 hour advance notice requirement in situations where the matters to be

discussed are of such urgency that waiting to give notice would result in substantial

harm to the public interest. Even in these situations a three-fourth vote of the

members present is required to initiate such a meeting.

REFERENCES:
NJ.S.A. 104-9

106.16 Statement of Adequate Notice. A publicly announced statement is required at

every meeting confirming that adequate notice of the meeting was provided. If

adequate notice was not provided, a statement of explanation is required.

REFERENCES:
N.J.S.A. 10:4-10

106.17 Meetings Are to be Open to the Public. No public body is to fail to invite any of

its membership to a meeting. Al! meetings are to be open to the public with the

folloving exceptions: the public may be excluded from that portion of a meeting at

which the public body discusses: (1) a matter which by Federal or State law or rule

of the court is rendered confidential; (2) a matter in which release of information

would impair a right to receive funds from the U. S. Government; (3) disclosure of

any material which constitutes an unwarranted invasion of individual privacy; (4)

any collective bargaining agreement or negotiation; (5) any matter involving the

purchase or acquisition of real property with public funds or investment of public

funds where the discussion of the matter could hurt the public interest; (6) any

tactics and techniques utilized in protecting the safety and property of the public if

their disclosure would impair protection; (7) any investigations of violations or

possible violations of the law; (8) any pending or anticipated litigation or contract

negotiation in which the public body might become a party; (9) any matter

involving the employment, appointment conditions or termination, evaluation or

disciplining of any public officer or employee, unless such public officer or

employee requests in writing that the matter be discussed at a public meeting; (10)
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any deliberations of a public body after a public hearing that may result in a specific

civic penalty upon the responding party.

REFERENCES:
N.J.S.A. 10:4-12

106.18 Resolution Required For Closed Meeting. To exclude the citizemy from a

meeting for the purpose of discussing any matters described in the foregoing

paragraph, the public body must first adopt a resolution at a publicly attended

meeting. The resolution must indicate the general nature of the subject to be

discussed and include a statement as to when the circumstances of the closed session

can be mane public.

REFERENCES:
N.J.S.A. 10:4-13

106.19 Minutes of Meetings to be Kept. Minutes of all meetings of a public body are to

be maintained showing the time and place, the members present. the subjects

considered, the actions taken, the vote of each member and any other information

required by law to be showi in the minutes.

REFERENCES:
N.J.S.A. 10:4-14

106.20 Notice of Regularly Scheduled Meetings to be Posted. At least once a year,

within seven days following the annual reorganization meeting, or if there is no

reorganization meeting then not later than Januaiy 10th of each year, every public

body must post in at least one public place and keep posted throughout the year a

schedule of its regular meetings. The meeting schedule must also be mailed to at

least two newspapers which are most likely to inform the public in the area affected,

and must be flied with the clerk of the county (in the case of county boards of

taxation).

REFERENCES:
NJ.S.A. 10:4-18

7



106.21 Contents of the Schedule of Meetings. The schedule of meetings must give the

location, time and date of each meeting. If a schedule is revised the public body,

within seven days, must post, mail and file any revision in the manner described

above.

REFERENCES:
N.J.S.A. 10:4-18

106.22 Schedules to be Made Available Upon Request. The public body must, upon

request of any person, mail copies of the regular meeting schedule and any revisions.

If a person requests it, the public body must mail written advance notice of all its

meetings. A charge may be fixed by resolution of the public body to covet the cost

of providing notices.

REFERENCES:
N.J.S.A. 10:4-19

107. The Tax Court of New Jersey

107.1 The Tax Court was established by legislation in 1978. and became operational

July 1, 1979. The Tax Court replaced the Division of Tax Appeals and assumed

jurisdiction over the hearing of appeals filed by taxpayers and taxing districts from

rulings and judgments of county boards of taxation concerning assessments and

equalization tables. For properties where the assessed value exceeds $750,000 a

complaint may be made directly with the Tax Court bypassing appeal to the county

tax board. The Tax Court also hears complaints from rulings and determinations of

the Director of the Division of Taxation, other state officials, and county recording

officers with regard to realty transfer fee matters.

REFERENCES:
N.3.S.A. 2B:13-1, 2B:13-2, 2B:13-14, 54:3-21
Rule, of Tax Court, 8:3-4(h), (c), (J)

107.2 Operation of the Tax Court. The Tax Court is subject to rules of the Supreme

Court. It is a court of record. Decisions of the Tax Court are to be published as
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directed by the Supreme Court. The Tax Court operates in a “de novo” fashion

hearing au issues of fact and law that come before it. That is, both previously

presented evidence and new evidence may be accepted.

REFERENCES
N.J.S,A 2B:13-11, 2B:13-3

107.3 Small Claims Division. The Small Claims Division of the Tax Court has
jurisdiction in the following types of cases:

(1) A proceeding for refund for any year for which the refund amount claimed

does not exceed $1000, exclusive of interest and penalties;

(2) A proceeding to set aside additional taxes assessed or taxes assessed in any

year where the disputed amount does not exceed $2,000, exclusive of interest
and penalties.

107.4 Appeals From Decisions of the Tax Court. Appeals from decisions of the Tax
Court are to be made to the Appellate Division of the Superior Court.

REFERENCES:
N.J.S.A. 2B:13-4

107.5 Composition of the Tax Court. The Tax Court consists of not less than six nor
more than twelve judges who are appointed by the governor with the advice and
consent of the State Senate. Each judge must have been admitted to practice law in
the State at least ten years prior to his appoinnrient. Judges are chosen for their
special qualifications, knowledge and experience in matters of taxation.

REFERENCES:
N.J.S.A. 2B:13-6

107.6 Presiding Judge Appointed. The Chief Justice of the New Jersey Supreme Court
appoints a presiding judge from one of the judges of the Tax Court. The presiding
judge is responsible for the administration of the Tax Court and works under the
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supervision of the Chief Justice and the Administrative Director of the New Jersey

Courts.

REFERENCES:
N.J.S.A. 2B:13-10

1077 Annual Report. Yearly, the presiding judge is to present a written report to the

Chief Justice of the Supreme Court. The nature of the contents of the report is set

forth by law.

REFERENCES
N.J.S.A. 2B:13-1].

107.8 Term of Office. Judges of the Tax Court are initially appointed for seven-year

terms. Upon reappointment, a judge holds office during good behavior. Tax Court

judges are to be retired upon reaching 70 years of age.

REFERENCES:
N.J.S.A. 2B:13-7

107.9 Removal. Judges of the Tax Court are subject to impeachment, and removal from

office by the Supreme Court for the same causes judges of the Superior Court would

be removed, in cases of a Tax Court judge’s incapacitation and if the Supreme Court

certifies to the Governor, the Governor is to appoint a commission of three persons to

inquire into the circumstances. Upon recommendation of this commission, the’

Governor may retire the judge from office on pension.

REFERENCES:
N.J.S.A. 2B:15-9 & b

107.10 Clerk Appointed. The Supreme Court has the responsibility of appointing the

Clerk arid Deputy Clerk of the Tax Court to serve at its pleasure. The Clerk of the

Tax Court assigns cases to the Small Claims Division of the Tax Court based on
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examination of the complaint (petition of appeal) to determine jurisdiction.

REFERENCES:
N.J.5.A. 2B:13-14, 2B:13-1S
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EXHIBITS

HANDBOOK FOR NEW JERSEY ASSESSORS



Form JDC-1 (10/95) EXkiIJSIT I-i

NJ. Division ofTaxation

CERTIFICATION OF NEW CONSTRUCTION/IMPROVEMENTS,PARTIAL ASSESSMENTS

(Chapter 68, P1. 1976, as amended)

MUNICIPALITY________________ COUNTY__________________

FILE THIS REPORT JflTH THE COV?TY TAXBOARD BY JANUARY10 OF TAX YEAR

1. Total ofNew Construction and Improvements to existing

construction included in the preceding added assessment

list (Enter the full amount prior to proration.)

___________________

(1)

2. Total ofNew Construction and New Partial assessments included

in the current year tax list, except amounts included on the added

assessment list.. (If a revalued or reassessed district this current tax

year, enter the amount on line 3(a) below rather than line 2.)

___________________

(2)

(Non RevaL/Reass.)

3. FOR COMPLETION BY REVALUED OR REASSESSED DISTRICT ONLY:

(a) Amount computed in #2

______________

(b) Director’s 10/I Ratio x

_____________

(c) Pretax year equated value (3)

(Enter on line 3) (RevaliReass. Only)

+. Increase in valuations based on New Construction and Improvements

(Revalued and Reassessed District add lines 1 and 3, all others add

lines I and 2.)
(4)

5. Prior year Local Municipal Purpose Tax Rate

_________________

(5)

6. Amount of Pennitted Revenue Increase (N.J.S.A. 40A:4-45.2a) $ (6)

DATE TAXASSESSOR

DATE COUNTY TAXADMINISTRA TOR

FOR TAX BOARD USE ONLY

Line 4

__________________
__________________

________________

County Equalized Ratio Apportionment Value

19_ COUNTY TAX RATE (Year prior to current) x

COUNTY PORTION OF PERM1TED REVENUE INCREASE =

* Ratio established for district in year prior to current pursuant to NJ.S.A. 54-18



INSTRUCTIONS FOR ASSESSORS COMPLETING FORM JDC-1

1. The total on line 1 is the full valuation (not prorated as listed on

your October 1 Added Assessment List) minus the total of any added

assessment tax appeal reductions. DO NOT include Omitted Added

Assessments, Prior Year Added Assessments, Omitted Assessments, or

property transferred from exempt to the taxable list. Also, do net

include any land, subdivided or not, on this form.

2.a) The total entered on line 2 or 3a, depending on whether or not a

revalued or reassessed district, should reflect new partial

assessments, and new construction completed by October . which failed

to make the added assessment list. In the case of partial

assessments, the incremental addition made to property subject to a

partial assessment in the previous year should be included.

b) Construction completed after October 1 and prior to January .1 cannot

be placed on the current year regular tax list. Statute provides

that it shall be placed on the upcoming added assessment list filed

in October for the prior year; therefore, such construction would not

be reflected on this form.

c) If the current year tax list reflects a revaluation or reassessment,

leave line 2 blank and enter the amount on line 3 (a).

d) If an entry is made in line 2 or 3a, please complete Form JDC-2

(Supplemental Breakdown Listing) and submit it along with this form.

3. The purpose of line 3 is to convert the total of any new construction

and partial assessments to a value that would have been equivalent in

the year prior to the revaluation or reassessment.

4. The amount on line 4 represents the sum total of new construction and

improvement valuations as prescribed in N.J.S.A. 40A:4-45.2a. In the

case of revalued or reassessed districts the sum total of lines 1 and

3 are to be entered. In all other municipalities line 4 must be the

sum total of lines 1 and 2.

5. The actual local municipal purpose tax rate is to be entered as

certified by the county board of taxation for the tax year

immediately preceding the current tax year.

6. Line S is the result of multiplying line 4 by line S.

DISPOSITION OP FORMS

The original and two copies of Forms JDC-l and JDC-2 must be filed

with the county tax administrator by January 10 of each tax year. (Copies

of these 4 ply forms shall be supplied by the county tax board.) Even if

there are no added assessments, partial assessments and new construction

to report, the forms must nevertheless be filed with the word “None’t

entered.

The county tax administrator shall, by January 30th of the tax year,

forward one copy to the municipal financial officer and one copy to the

Director of Local Government Services.



Form JDC-2 (10/95) EXHIBIT I-i
N.J. Division of Taxation

SUPPLEMENTAL BREAXDOIIWLISTING
SUPPLEMENT TO FORMJDC-1

(Chapter 68, P.L. 1976, as amended)

Sheet_____ of______

THIS FORM IS TO BE COMPLETED IF AN AMOUNT IS SHOWN ON LiNE 2 OR 3 OF FORM 3DC-1.

PLEASE USE THE FOLLOWiNG CODES FOR ENTREES:

“PTM FOR NEW PARTIAL ASSESSMENTS

“r FOR PARTIAL ASSESSMENT INCREMENTAL INCREASES

“N” FOR CONSTRUCTION COMPLETED PRIOR TO 10/1 BUT FAILED TO APPEAR ON ADDED LIS]

DESCRIPTION OF ASSESSMENT
CODE BLOCK LOT QUAL. IMPROVEMENT OR INCREASE

GRAND TOTAL (Should agree th Line 2 or 3a on Form SDC-1)

Date Assessor



Form JDC2 (10/95)
N.J. Division of Taxation

SUPPLEMENTAL BREA.KDO*7V LISTING

Sheet

_______

of_____

DESCRIPTION OF ASSESSMENT

CODE BLOCK LOT QUAL. IMPROVEMENT OR INCREASE

:__

________________

1________________

GRAND TOTAL (Should agree with Line 2 or 3a on Fomi SIX-I)



EXHIBIT 1-2

ASSOCIATION OF MUMC1PAL ASSESSORS OF NEW JERSEY

CODE OF ETHICS

The function of the assessing officer and other members of AM.ANJ are professional in character.

This Code of Ethics is a set of dynamic principles guiding the members’ conduct. Each member

of AMANJ agrees that he will abide by this Code ofEthics.

Relations with other assessing officers:

1. It is the duty of every assessing officer to cooperate fully with other assessing

officers in all matters affecting his official duties.

2. Information concerning persons or their property, obtained by an assessing

officer in his official capacity, should be treated as confidential except for

lawfully authorized uses. It is proper for assessing officers of different

jurisdictions to exchange factual information concerning persons or their

property to aid either or both in the assessment of property legally subject to

taxation.

3. Every assessing officer shall cooperate with the AMANJ and its officers in all

matters, including, but not limited to the investigation, censure, discipline or

expulsion of members who by their conduct prejudice their professional status

or the reputation of the AMANJ.

4. Every assessing officer shall protect the professional reputation of other members

of AMANJ who subscribes to and abide by this Code of Ethics.

5. It is unprofessional for any assessing officer, in any writing or speech, to use

the materiai contained in the writings or speeches of other assessors, persons

or agencies, unless full credit is given to the original author.

6. It is unethical for an assessing officer to represent a taxpayer at any level of appeal

procedure involving the determination of assessments. *

Relations with other public officials:

1. The assessing officer has a duty to cooperate with other public officials to

improve the efficiency and economy of public administration.

2. It is improper for an assessing officer, charged by law with the responsibility

for determining assessments of property, to permit judgment of values to be

influenced by other public officials for any reasons other than those directly

concerned with the value of the property.



3. It is the duty of the assessing officer always to maintain an attitude of respect

and cooperation towards other public officials and agencies to whom the law

has assigned official duties relating to the work of the assessing officer.

Relations with the public and taxpayers:

1. It is the duty of every assessing officer to maintain at all times a courteous and

respectful attitude in his relations with taxpayers and the public generally, and

it is his further duty to compel a similar attitude on the part ofhis subordinates.

2. It is improper for an assessing officer to accept any gift where it is clear that

such gift is made solely because he is an assessing officer.

3. The assessing officer should give full faith and allegiance to his oath of office.

4. Every assessing officer shall perform his assessment duties in a maimer consistent

with statutory requirements without advocacy for accommodation or any

particular interests, being factual, objective, unbiased and honest in his

conclusion.

5. Every assesing officer shall conform in all respects to this Code of Ethics. The

Standards of Professional Conduct and the Constitution of the AMANJ as the

same may be amended from time to time.

Re-Approved July 1, 1976



EXHIBIT 1-3

COUNTY BOARDS OF TAXATION

CODE OF ETHICS

Declaration of Poilcy

Recognizing that Commissioners and Employees have the same rights and responsibilities
as private citizens, it is imperative to realize that such employees function in a position of
public trust. Therefore, to assure the proper conduct of County Board ofTaxation
business, while maintaining the confidence of citizens ofNew Jersey, a code of ethics is
presented to govern and guide The Board of Taxation commissioners and employees in
the performance of their duties and responsibilities. In all respects the employees shall be
generally guided by the principle that they shall avoid any situation that appears to be, or
is in fact, incompatible with the interests of an employee and his obligations to the public
good in the performance ofhis Tax Board duties and responsibilities.

2. Authority

Department of the Treasury

3. Definitions

A. Commissioner shall mean a member of the County Tax Board appointed by
the Governor with the advice and consent of the Senate.

B. Employee shall mean any person holding office or employed in the County
Board of Taxation office.

C. Business shall mean any association, firm, partnership, corporation, or other
business enterprise, club or organi7ation, whether or not said association, firm,
partnership, corporation or other business, enterprise, club or organization is
organized for profit or not.

4. Code of Ethics For Commissioners and Employees

A. No commissioner or employee should have any interest, financial or otherwise,
direct or indirect, or engage in any business or transaction or professional
activity, which is in substantial conflict with the proper discharge ofhis duties
in the public interest.

B. No commissioner or employee should engage in any particular business,
profession, trade or occupation which is subject to licensing or regulation
by a specific agency of State Government without promptly filing notice of
such activity with the Executive Commission.. on Ethical Standards.

C. No commissioner or employee should use or attempt to use his official position
to secure unwarranted privileges or advantages for himself or others.



D. No commissioner or employee should act in his official capacity in any matter

wherein he has a direct or indirect personal fln2ncial interest that might

reasonably be expected to impair his objectivity or independence ofjudgment.

E. No commissioner or employee should undertake any employment or service,

whether compensated or not, which might reasonably be expected to impair

his objectivity and independence ofjudgznent in the exercise of his official duties.

F. No commissioner or employee should accept any gift, favor, service or other

thing of value under circumstances from which it might be reasonably inferred:

that such gift, service or other thing of value was given or offered for the

purpose of influencing him in the discharge of his official duties.

G. No commissioner or employee should knowingly act in any way that might

reasonably be expected to create an impression or suspicion among the public

having knowledge of his acts that he may be engaged in conduct violative ofhis

mist as a Commissioner or employee.

H. Rules of conduct adopted pursuant to these principles should recognize that

under our democratic form of government commissioners and employees

should be drawn from all of our society, that citizens who serve in government

cannot arid should not be expected to be without any persona] interest in the

decisions and policies of government, that citizens who are government officials

arid employees have a right to private interests of a personal, financial and

economic nature; that standards of conduct should separate those conflicts of

interest which are unavoidable in a free society from those conflicts of interest

which are substantial and material, or which bring government into disrepute.

No commissioner or employee shall willfully disclose to any person, whether or

not for pecuniary gain, any information not generally available to members of the

public which he receives or acquires in the course of and by reason of his official

duties. No commissioner or employee, shall use for the purpose of pecuniary

gain, whether directly or indirectly, any information not generally available to

members of the public which he receives or acquires in the course of and by

reason of his official duties.

J. The following examples are inclusive of but not exclusive of other types of

circumstances under which a tax commissioner should disqualify himself from

hearing a particular appeal.

1. The petitioning taxpayer, the municipal assessor, the attorney for

the taxpayer, or the attorney for the municipality is a client of his firm.

2. The assessor of the responding municipality is his second cousin

or is more closely related.

3. The assessor, the municipal attorney, the taxpayer, or the attorney

for the taxpayer is a business associate.

4. The taxpayer is a personal friend.



Chapter II

CONSTITUTIONAL AND STATUTORY BASIS OF ASSESSING

201. The New Jersey Constitution

201.1 The current State Constitution was adopted at the general election of 1947 and

became effective January 1, 1948. New Jersey’s two prior Constitutions date from

1776 and 1844 respectively. The Constitution of the State of New Jersey establishes

the basis for the taxation of property within the State. The pertinent sections have

been reproduced here to provide an understanding of the foundation from which all

implementing statutes are derived.

201.2 Constitutional Excerpts Re: Assessment.

201.21 Text. The New Jersey Constitution of 1947 at Article VIII, Section 1,

Paragraphs 1 through 7 and Section 3, Paragraph 1 provides:

Section 1

Par. 1. Uniformity in Taxation; Farmland Assessment.

(a) Property shall be assessed for taxation under general laws and by uniform rules.

All real property assessed and taxed locally or by the State for allotment and

payment to taxing districts shall be assessed according to the same standard of

value, except as otherwise permitted herein, and such real property shall be taxed

at the general tax rate of the taxing district in which the property is situated, for

the use of such taxing district.

(b) The Legislature shall enact laws to provide that the value of land, not less than 5

acres in area, which is determined by the assessing officer of the taxing

jurisdiction to be actively devoted to agricultural or horticultural use and to have

been so devoted for at least the 2 successive years immediately preceding the tax

year in issue, shall, for local tax purposes, on application of the owner, be that

value which such land has for agricultural or horticultural use.

Any such laws shall provide that when land which has been valued in this

manner for local tax purposes is applied to a use other than for agriculture or

h—i



horticulture it shall be subject to additional taxes in an amount equal to the

difference, if any, between the taxes paid or payable on the basis of the valuation

and the assessment authorized hereunder and the taxes that would have been

paid or payable had the land been valued and assessed as otherwise provided in

this Constitution, in the current year and in such of the tax years immediately

preceding, not in excess of 2 such years in which the land was valued as herein

authorized.

Such laws shall also provide for the equalization of assessments of land valued

in accordance with the provisions hereof and for the assessment and collection

of any additional taxes levied thereupon and shall include such other provisions

as shall be necessary to carry out the provisions of this amendment.

(As adopted in the general election ofNovember 4, 1947; as amended in the general

election ofNovember 5, 1963.)

Par. 2. Exemptions.

Exemptions from taxation may be granted only by general laws. Until otherwise

provided by law all exemptions from taxation validly granted and now in existence

shall be continued. Exemptions from taxation may be altered or repealed, except

those exempting real. and personal property used exclusively for religious,

educational, charitable or cemetery purposes, as defined by law, and owned by any

corporation or association organized and conducted exclusively for one or more of

such purposes and not operating for profit.

(As adopted in the general election ofNovember 4, 1947.)

Par. 3. Exemptions to Honorably Discharged Veterans.

Any citizen and resident of this State now or hereafter honorably discharged or

released under honorable circumstances from active service in time of war or of other

emergency as, from time to time, defined by the Legislature, in any branch of the

Armed Forces of the United States shall be entitled, annually, to a deduction from the

amount of any tax bill for taxes on real and personal property, or both, including taxes

attributable to a residential unit held by a stockholder in a cooperative or mutual

housing corporation, in the sum of $50.00 or if the amount of any such tax bill shall

be less than $50.00, to a cancellation thereof, which deduction or cancellation shall
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not be altered or repealed. Any person hereinabove described who has been or shall

be declared by the United States Veterans Administration, or its successor, to have a

service-connected disability, shall be entitled to such further deduction from taxation

as from time to time may be provided by law. The surviving spouse of any citizen

and resident of this State who has met or shall meet his death on active duty in time of

war or of other emergency as so defined in any such service shall be entitled, during

her widowhood or his widowerhood, as the case may be, and while a resident of this

State, to the deduction or cancellation in this paragraph provided for honorably

discharged veterans and to such further deduction as from time to time may be

provided by law. The surviving spouse of any citizen and resident of this State who

has had or shall hereafter have active service in time of war or of other emergency as

so defined in any branch of the Armed Forces of the United States and who died or

shall die while on active duty in any branch of the Armed Forces of the United States,

or who has been or may hereafter be honorably discharged or released under

honorable circumstances from active service in time of war or of other emergency as

so defined in any branch of the Armed Forces of the United States shall be entitled,

during her widowhood or his widowerhood, as the case may be, and while a resident

of this State, to the deduction or cancellation in this paragraph provided for honorably

discharged veterans and to such further deductions as from time to time may be

provided by law.

(As adopted in the general election ofNovember 4, 1947; as amended in the general

elections ofNovember 3,1953, November 5, 1963, November 8, 1983 and November

8, 1988.)

Par. 4. Homestead Exemption for Persons Age 65 or Over.

The Legislature may, from time to time, enact laws granting an annual deduction

from the amount of any tax bill for taxes on the real property, and from taxes

attributable to a residential unit in a cooperative or mutual housing corporation, of any

citizen and resident of this State of the age of 65 or more years, or arty citizen and

resident of this State less than 65 years of age who is permanently and totally disabled

according to the provisions of the Federal Social Security Act, residing in a dwelling

house owned by him which is a constituent part of such real property, or residing in a
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dwelling house owned by him which is assessed as real property but which is situated

on land owned by another or others, or residing as tenant-shareholder in a cooperative

or mutual housing corporation, but no such deduction shall be in excess of $160.00

with respect to any year prior to 1981, $200.00 per year in 1981, $225.00 per year in

1982 and $250.00 per year in 1983 and any year thereafter and such deduction shall

be restricted to owners having an income not in excess of $5,000.00 per year with

respect to any year prior to 1981, $8,000.00 per year in 1981, $9,000.00 per year in

1982 and $10,000.00 per year in 1983 and any year thereafter, exclusive of benefits

under any one of the following:

a. The Federal Social Security Act and all amendments and supplements

thereto;

b. Any other program of the federal government or pursuant to any other federal

law which provides benefits in whole or in part in.lieu of benefits referred to

in, or for persons excluded from coverage under, a. hereof including but not

limited to the Federal Railroad Retirement Act and federal pension, disability

and retirement programs; or

c. Pension, disability or retirement programs of any state or its political

subdivisions, or agencies thereof, for persons not covered under a. hereof;

provided, however, that the total amount of benefits to be allowed exclusion

by any owner under b. or c. hereof shall not be in excess of the maximum

amount of benefits payable to, and allowable for exclusion by, an owner in

similar circumstances under a. hereof.

The surviving spouse of a deceased citizen and resident of this State who

during his or her life received a deduction pursuant to this paragraph shall be

entitled, so long as he or she shall remain unmarried and a resident of the same

dwelling house situated on the same land with respect to which said deduction was

granted, to the same deduction, upon the same conditions, with respect to the same

real property or with respect to the same dwelling house which is situated on land

owned by another or others, or with respect to the same cooperative or mutual

housing corporation, notwithstanding that said surviving spouse is under the age of

65 and is not permanently and totally disabled, provided that said surviving spouse is
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55 years of age or older. Any such deduction ‘hen so granted by law shall be

granted so that it will not be in addition to any other deduction or exemption, except

a deduction granted under paragraph 3 of this section, to which the said citizen and

resident may be entitled but said citizen and resident may receive in addition any

homestead rebate or credit provided by law. The State shall annually reimburse each

taxing district in an amount equal to one-half of the tax loss to the district resulting

from the allowance of deductions pursuant to this paragraph.

(As adopted in the general election ofNovember 8, 1960; as amended in the general

election ofNovember 5, 1963, November 3, 1970, November 2, 1971, November 4,

1975, November 4, 1980, November 6, 1984 and November 8, 1988.)

Par. 5. Property Tax Credits.

The Legislature may adopt a homestead statute which entities homeowners,

residential tenants and net lease residential tenants to a rebate or a credit of a sum of

money related to property taxes paid by or allocable to them at such rates,, and subject

to such limits, as may be provided by law. Such rebates or credits may include a

differential rebate or credit to citizens and residents who are of the age of 65 or more

years, or less than 65 years of age who are permanently and totally disabled according

to the provisions of the Federal Social Security Act, or are 55 years of age or more

and the surviving spouse of a deceased citizen or resident of this State who during his

lifetime received, or who, upon the adoption of this amendment and the enactment of

implementing legislation, would have been entitled to receive a rebate or credit related

to property taxes.

(As adopted in the general election ofNovember 4, 1975; as amended in the general

election ofNovember 2, 1976.)

Par. 6. Property Tax Exemptions Authorized in Areas in Need of Rehabilitation.

The Legislature may enact general laws under which municipalities may adopt

ordinances granting exemptions or abatements from taxation on buildings and

structures in areas declared in need of rehabilitation in accordance with statutory

criteria, within such municipalities and to the land comprising the premises upon

which such buildings or structures are erected and which is necessary for the fair
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enjoyment thereof. Such exemptions shall be for limited periods of time as specified

by law, but not in excess of 5 years.

(As adopted at the general election ofNovember 4, 1975.)

Par. 7. Distribution of Personal Income Tax Revenue.

No tax shall be levied on personal incomes of individuals, estates and trusts of this

State unless the entire net receipts therefrom shall be received into the treasury, placed

in a perpetual fund and be annually appropriated, pursuant to formulas established

from time to time by the Legislature, to the several counties, municipalities and school

districts of this State exclusively for the purposes of reducing or offsetting property

taxes. In no event, however, shall a tax so levied on personal incomes be levied on

payments received under the federal Social Security Act, the federal Railroad

Retirement Act, or any federal law which substantially reenacts the provisions of

either of those laws.

(As adopted in the general election ofNovember 2, 1976; as amended the general

election ofNovember 6, 1984.)

(Sec. 1 above is as last amended in the general election ofNovember 8, 1988.)

Section 3

Par. 1. Clearance and Development of Blighted Areas; Exemption from Taxation

The clearance, replanning, development or redevelopment of blighted areas shall be a

public purpose and public use, for which private property may be taken or acquired.

Municipal, public or private corporations may be authorized by law to undertake such

clearance, replanning, development or redevelopment; and improvements made for

these purposes and uses, or for any of them, may be exempted from taxation, in whole

or in part, for a limited period of time during which the profits of arid dividends

payable by any private corporation enjoying such tax exemption shall be limited by

law. The conditions of use, ownership, management and control of such

improvements shall be regulated by law.

(As adopted at the general election ofNovember 2, 1947.)

REFERENCES:
Constituiional excerpts talcen from Assessors’ Law Manual, Dec., 1993
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201.3 Constitutional Amendments. Amendments to Constitutional provisions require

not only the approval of both the N.J. Senate and Assembly but also a majority of the

Stat&s voters by referendum ballot at a general election.

201.4 Constitutional Standards for Property Valuation. While the Constitution at

Section 1, part 1, paragraphs 1 & 2, requires that property be assessed for taxation

under “general laws and by uniform rules”, it authorizes different treatment of real and

personal property, as well as qualified agricultural and horticultural land. All real

property must be assessed according to the “same standard of value” except for

qualified agricultural or horticultural land which is assessed based on its farm use. No

specific Constitutional standard of value is provided for real property other than

qualified farmland. The Legislature and Governor may adopt any standard of value as

long as it is applied to all real property. The assessment of personal property is not

bound by the “same standard of value” requirement for real property. The Legislature

and Governor are free to divide personal property into classes and to provide different

standards of value for the different classes, provided it’s done by law and under

uniform rules.

REFERENCES:
N.J.S.A. 54:4-1 e. seq.

202. Property Tax Laws

202.1 All statutes, to be valid, must conform to the provisions of the Constitution.

Property taxation statutes are found in Title 54 of both the Revised Statutes ofNew

Jersey, 1937 and the New Jersey Statutes Annotated. Many of these laws are

reprinted in the Assessors ‘Law Manual, December, 1993. The assessor should also

have some familiarity with portions of N.J.S.A. Title 18, which deals with education,

and N.J.S.A. Title 40, which covers the operation of counties and municipalities.

Regulations and guidelines for new laws of importance to assessors are often issued

by the Director of the Division of Taxation. The New Jersey Administrative Code

is a comprehensive compilation of these rules and regulations which carries the force

of law. Property tax guidelines are codified in N.J.A.C. Title 18.
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202.2 Statutory Basis Real and Personal Property Valuation. Title 54 of N.J. Statutes

Annotated at Chapter 4, Article 1 provides “All property real and personal within the

jurisdiction of this State not expressly exempted from taxation or expressly excluded

from the operation of this chapter shall be subject to taxation annually under this

chapter. Such property shall be valued and assessed at the taxable value prescribed by

law. Land in agricultural or horticultural use which is being taxed under the

“Farmland Assessment Act of 1964”, P.L. 1964, c.48 (C.54:4-23.l et seq.) shall be

valued and assessed as provided by that act....”

202.3 Real Property Value Standards. N.JS.A. 54:4-2.25 provides “All real property

subject to assessment and taxation for local use shall be assessed according to the

same standard of value, which shall be the true value of such real property and the

assessment shall be expressed in terms of the taxable value of such property, which

taxable value shall be that percentage of true value as shall be established by each

county board of taxation as the level of taxable value to be applied uniformly

throughout the county.”

202.4 True Value i.e. Market Value. “True Value” is defined in NJ.S.A. 54:4-23 as the

“...full and fair value of each parcel of real property situate in the taxing district at

such price as, in his [the assessor’s] judgment, it would sell for at a fair and bona fide

sale by private contract on October 1 next preceding the date on which the assessor

shall complete his assessments...”

202.5 Taxable Value. Real property is assessed for taxation at some *percentage of its true

value established by each of the 21 county boards of taxation. Per N.J.S.A.

54:4-2.26, “Every percentage level of taxable value of real property established by a

county board of taxation shall be expressed as a multiple of 10%, and no level so

established shall be lower than 20% or higher than 100% of the standard of value.”

Per N.J.S.A. 54:4-2.27, “Each county board of taxation shall, by resolution, establish

the percentage level of taxable value of real property ... on or before April 1 of the

year preceding the tax year, and the level so established shall be applied uniformly in
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such county for the purpose of assessing the taxable values to be used in levying taxes

for the calendar year next succeeding the year in which such level was established.

The level so established may be altered by any such board by establishing, on or

before the date fixed by this section in any year, a new level; but the percentage level

last established pursuant to this act shall remain in full force and effect for a period of

not less than 3 years and until altered as provided in this section. In the event that the

county board of taxation for any county shall fail to initially establish the percentage

level for such county, then until the same shall be done the level of assessment shall

be 50% of the true value...” The true value multiplied by the county percentage level

is known as the taxable value. The assessing date is October 1 of the pretax year.

1997 property taxes would be levied on the taxable value of real property as of

October 1, 1996.

* The county percentage level is currently 100% for all counties in New Jersey.

REFERENCES:
N.J.S.A. 54:4-1 et. seq., 54:4-23, 54:4-2.25, .26 & .27

202.6 Farm Property Value Standards.

202.61 Land. N.J.S.A. 54:4-23.2 provides, “For general property tax purposes,

the value of land,... [qualified farmland] shall “...be that value which such

land has for agricultural or horticultural use.”

N.J.S.A. 54:4-23.7 further provides that “...in valuing land which qualifies

as land actively devoted to agricultural or horticultural use.. .consider only

those indicia of value which such land has for agricultural or horticultural

use.. .the assessor shall consider available evidence of agricultural or

horticultural capability derived from the soil survey data at Rutgers, The

State University, the National Co-operative Soil Survey, and the

recommendations of value of such land as made by any county or

State-wide committee which may be established to assist the assessor.”

202.62 Structures. N.J.S.A. 54:4-23.12 provides “All structures, which are

located on land in agricultural or horticultural use and the farmhouse and

the land on which the farmhouse is located, together with the additional
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land used in connection therewith, shall be valued, assessed and taxed by

the same standards, methods and procedures as other taxable structures

and other land in the taxing district, regardless of the fact that the land is

being valued, assessed and taxed pursuant to P.L. 1964, c.48

(C.54:4-23. let seq.); provided, however, that the term “structures” shall

not include “single-use agricultural or horticultural facilities.”

202.7 Personal Property Value Standards - True Value. N.J.S.A. 54:4-2.44 provides,

“The standard of value according to which tangible personal property used in business

subject to taxation shall be assessed shall be the true value thereof. Such assessment

shall be expressed in terms of the taxable value of the property.”

202.8 Taxable Value. N,J.S.A. 54:4-2.45 provides, “The true value of taxable tangible

personal property used in business.. .shall be presumed to be the original cost of such

property less depreciation as of the assessment date,...provided that the true value of

depreciable property shall, so long as such property remains in use or is held for use,

be presumed to be not less than 20% of its original cost.” The assessing date is

January 1 of the pretax year.

REFERENCES:
N.J.S.A. 54:4-1 e seq.; 54:4-2.44, .46 & .46

203. Property Types Defined

203.1 Real Property. Most property will fall readily into either the real or personal

category. Borderline cases must be considered carefully since the classification will

have far-reaching consequences, particularly for equalization programs. Real property

consists of the land and any objects attached to the land in a permanent manner, such

as trees, improvements, buildings, and permanent railroad trackage. For definitive

purposes, the Legislature has declared storage tanks having a capacity of more than

30,000 gallons to be real property.
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203.2 Personal Property. Personal property is defined by exception as all other property.

The common characteristic of personal property is its movability without damage to

itself or to the real estate to which it may be attached. There are two categories of

personal property, tangible and intangible. Tangible personal property is that which

has physicality. The only tangible personal property currently taxed in New Jersey is

that of local exchange telephone, telegraph and messenger systems, companies,

corporations or associations, excluding inventories, and certain personal property of

petroleum refineries. Intangible personal property, such as cash, accounts receivable,

and securities, is not subject to the property tax in New Jersey.

REFERENCES:
NJ.S.A. 64:4-1; 54:4-1.12

P.L. 1986, c 1173.9 azuenJed P.L. 1992, c.24

203.3 Three Pronged Test - Real vs. Personal, Real Property Liability for Taxation.

All real property is subject to taxation in the taxing district in which it’s located unless

exempted by provision of law or by the State or Federal Constitutions. Real property

is defined to mean all land and improvements including personal property affixed to

them unless:

a. (1) The personal property so affixed can be removed or severed without material

injury to the real property;

(2) The personal property so affixed can be removed or severed without material

injury to the personal property itself; and

(3) The personal property so affixed is not ordinarily intended to be affixed

permanently to real property; or•

b. The personal property so affixed is machinery, apparatus, or equipment used

or held for use in business and is neither a structure nor machinery, apparatus

or equipment the primary purpose of which is to enable a structure to support,

shelter, contain, enclose or house persons or property.

REFERENCES:
N.J.5.A. 64:4-1
PL. 1986, c. 117a amended P.L. 1992, v.24
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203.4 Personal Property Subject to and Liability for Taxation. Personal property

subject to taxation at the local level includes “...only the machinery, apparatus or

equipment of a petroleum refinery that is directly used to manufacture petroleum

products from crude oil in any of the series of petroleum refining processes

commencing with the introduction of crude oil and ending with refined petroleum

products, but shall exclude items of machinery, apparatus or equipment which are

located on the grounds of a petroleum refinery but which are not directly used to

refine crude oil into petroleum products and the tangible goods and chattels, exclusive

of inventories, used in business of local exchange telephone, telegraph and messenger

systems, companies, corporations or associations.” Such personal property is to be

taxed in the municipality where it is located at the general real property tax rate, of the

taxing district, applied to the taxable value of personal property.

REFERENCES:
N.J.S.A. 54:4-1, 54:4-2.44 e seq.

BUSINESS RETENTIONACT, Public Law 1992, Chapter 24, amended Revised

Statutes 54:4-1 and Public Law 1986, Chapter 117 and redefined real and personal

property to reaffirm the broad exclusion from local property taxes of certain business

personal property.

204. Property Not Subject To Taxation

204.1 Property may be exempted from taxation only by constitutional provision or by

general laws. Property may be exempted from all property taxes or a specified dollar

amount. Exemptions are discussed in detail in Chapter IV.

205. Property Subject To Taxation Under Special Conditions

AGRICULTURAL & HORTICULTURAL LAND
NJ.SA. 54:4-23.1 et seq.; Farmland Assessment Act of 1964;
L. 1964, c. 48 as amended
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MOBILE HOMES

N.J.S.A. 54:4-1.2 et seq.; Manufactured Home Taxation Act; L. 1983, c. 400

PERSONAL PROPERTY

N.J.S.A. 54:4-1 & 54:4-1.13 et seq.; Business Retention Act; L. 1992, c. 24

LOCAL REDEVELOPMENT AND HOUSING LAW

N.J.S.A 40A:12A-1 et seq.; P.L. 1992, c.79

LONG TERM TAX EXEMPTION LAW

N.J.S.A. 40A:20-1 et seq.; P.L. 1991, c.431

FWE-YEAR TAX EXEMPTION AND ABATEMENT LAW

N.J.S.A. 40A:21-1 et seq.; P.L. 1991, c.441

HOUSING AND MORTGAGE FINANCE AGENCY PROJECT TAX

EXEMPTION LAW

N.J.S.A. 55:14K-37; P.L. 1983, c.530

URBAN ENTERPRISE ZONE RESIDENTIAL TAX ABATEMENT LAW

N.J.S.A. 54:4-3.139 et seq.; P.L. 1989, c.207

ENVIRONMENTAL OPPORTUNITY ZONE ACT

N.3.S.A. 54:4-3.150 et seq.; P.L. 1995, c.413

PUBLIC UTILITY PROPERTY

N.J.S.A. 54:30-1 etseq. & 54:30A-16 et seq. as amended

RAILROAD PROPERTY

N.J.S.A. 54:29A-1 et seq.; Railroad Tax Law of 1948; L. 1948, c. 40 as amended

Property assessed and taxed under special conditions is more fully explained in

Chapter V.

206. Legal Sources

206.1 The laws of New Jersey affecting property taxation are found in several published

sources.

Session Laws. The “Session Laws” or “Pamphlet Laws” are laws passed each year

during the legislative session and signed by the Governor. A separate volume is

compiled annually in numerical order and indexed by subject matter. They are

referred to by their chapter and year of enactment. For example, the three hundred
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and ninetieth law enacted in 1991 is known as Chapter 390 of the Laws of 1991. The

abbreviated citation of this law would be L. 1991, c. 390.

206.2 Revised Statutes of New Jersey, 1937. Periodic revisions bring together all of the

general legislation in effect. The last revision took place in 1937 when existing State

legislation was collected, codified, reauthorized, and published in five volumes as the

Revised Statutes ofNew Jersey, 1937. Statutes enacted since 1937 have been

collected in several supplements. The supplements are not cumulative; that is, they

contain only the laws passed during certain designated years. The numbering system

used in the Revised Statutes brings together all effective statutes concerning the same

subject using a series of Titles, Chapters, and Sections. “Chapters” here should not be

confused with “Chapters” for the Session Laws. All general statutes are grouped into

fifty-nine Titles; the Titles are divided into Chapters, arid the Chapters into Sections.

For instance, L$... 54:4-3.25 means Revised Statutes ofNew Jersey, 1937, Title 54,

Chapter 4, Section 3.25.

206.3 New Jersey Statutes Annotated. New Jersey Statutes Annotated is a series of

commercially published volumes. It includes all of the effective laws of the State,

usually using the same numbering system as the Revised Statutes ofNew Jersey,

1937. For example, N.J,S.A. 54:4-3.25 is the same law as R.. 54:4-3.25. The New

Jersey Statutes Annotated are updated with “pocket part” supplements printed every

year for each volume of the series. The supplement is kept in a flap at the end of the

volume and is cumulative; that is, it reprints all laws enacted and still in effect since

the basic volume was printed. Included also are annotations concerning legal history,

previous statutes, and court decisions.

206.4 Other Commercial Sources. A number of other compilations of New Jersey tax

statutes are published commercially such as Commerce Clearing House’s New Jersey

Tax Reports and Prentice-Hall’s State and Local Tax Service.

206.5 Assessors’ Law Manual. The Assessors’ Law Manual, last revised in December

1993, reprints statutes relating to local taxation of property and to the assessor. It is
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issued by the N.J. Division of Taxation, Property Administration, Local Property

Branch and is provided to the assessors office in each taxing district.

The sso’Law Manual excerpts the New Jersey Constitution, much of the first

four chapters of Title 54 pertaining to property taxation and portions of Title 40

regarding the municipal assessor’s office, the assessor’s term, etc. A system of

numbered paragraphs identifies each subject. The laws reprinted in the Manual are

identified both by their designations from the Revised Statutes and Commerce

Clearing House, New Jersey Tax Reports as Sec. 54:4-3.25 and as Par. 94-593

respectively. A subject-matter index refers the user to the text of the law by the

Commerce Clearing House paragraph designation only.

206.6 New Jersey Administrative Code. The New Jersey Administrative Code

(N.J.A.C.) is the official publication of the Officeof Administrative Law (OAL) and

contains all effective rules adopted by agencies. Each agency’s body of rules is

codified in a title of the Code. Each title contains a chapter table of contents and an

index. Each individual chapter also contains a table of contents. The Code is

annotated to provide the reader with a complete context in which to analyze the rules.

Annotations include: legislative authority for the rulemaking; source arid effective

date of the rules; historical notes which discuss prior regulatory activity; Executive

Order #66 (1978) expiration date; and case notes, (which are salient New Jersey Court

and OAL cases, and Formal Attorney General Opinions).

206.61 Title 18 Department of Treasury - Taxation, Subtitle F Local

Property and Public Utility Branch covers Senior Citizen Deductions,

Farmland Assessment, Realty Transfer Fees, Assessor Qualification Law,

County Boards of Taxation and general issues.

All State agency rulemaking activities must be submitted to the Office of

Administrative Law for review of technical, substantive and legal

conformance with the requirements of the Administrative Procedure Act,

N.IS.A. 52:14B-l et seq., and the Office of Administrative Law Rules for

Agency Rulemaking, N.J.A.C. 1:30.

Table 2-1 compares the legal citation methods for a single law.
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Table 2-1: Comparison ofLegal Citations

Deduction for Senior Citizens, Disabled Persons and Surviving Spouses.

LeaI Source Citation of Law

Session Laws L. 1963, c. 172

Revised Statutes ofNew Jersey, 1937 R.S. 54:4-8.40 et seq.

New Jersey Statutes Annotated N.J.S.A. 54:4-8.40 et seq.

Assessors’ Law Manual Text ofLaw: Par. 94-796
Sec. 54:4-8.40 et seq.

New Jersey Administrative Code N.J.A.C. 18:14-1.1 et seq.



Chapter III

TEE ASSESSOR’S OFFICE

301. Responsibilities of the Assessor

301.1 The assessor’s duties may be divided into these major functions:

(1) Discovery and location of all real property and certain personal property used

in business in the taxing district.

(2) Listing and description of property in a systematic, convenient manner.

(3) Determination of taxability based on a wide variety of tax exemption and tax

deduction statutes.

(4) Valuation of property through an appraisal of each property and an assessment

based on that appraised value.

(5) Tax equalization responsibilities via district revaluation programs and for

purposes of distributing State Aid to schools.

(6) Defense of assessments upon appeal.

The a.ssessor, in his work of discovering, describing, and valuing all taxable property,

takes the first step in raising the bulk of the funds necessary to finance local

government in New Jersey.

302. Organization of Staff and Work Assignments

302.1 Organization and Size of Staff. Staff should be well organized and of a sufficient

size to allow delegation of work where appropriate to employee skills, experience and

qualifications.

302.2 Lines of Authority. Lines of authority and responsibility’ should be clearly defined.

Staff members should know who they’re are expected to supervise and to whom they

report.
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302.3 Final Authority. Final accountability for all assessment responsibilities in a

municipality is with the assessor. Where deputy assessors are appointed, the assessor

is to oversee their work as well as that of all subordinate employees.

302.4 Types of Organization. The organization of an assessor’s office often depends on

the size and characteristics of the taxing district. Two types commonly used in

assessors’ offices are organization by function and by geography.

302.41 Functional Organization. A functional organization is divided according

to the type of work performed. For example, in a small district, one

person might make all field inspections, another complete all office

clerical work, while a third might determine taxability arid defend appeals.

Advantages of such a plan are that staff members become expert in their

area and all properties are treated alike. A disadvantage is that none of the

staff may be familiar with the assessment process in its entirety. Also, in

large taxing districts, functional organization may be cumbersome because

of the traveling required of each field employee.

302.42 Geographical Organization. In a geographic organization, the taxing

district is divided into sectors by location. Each staff member makes field

inspections, appraises properties, completes office clerical work,

determines properties’ taxability, and defends appeals for his own sector.

The advantage is that each member works with a sector’s properties from

the beginning to the end of the assessment process. Travel and expense

may be reduced. A disadvantage is the difficulty in obtaining equal

treatment for properties among the various sectors of the taxing district

because of individual judgments in applying assessment standards.

Another disadvantage of geographic organization is that staff members

may not attain a level of expertise, since they perform so many duties.

Probably, some form of functional organization will be most useful. A

geographic organization should be used sparingly and with care due to the

problem of achieving equity, although it may be necessary when a large

number of properties are involved. Regardless of the organizational form,

III - 2



the assessor should be aware of the difficulties of obtaining equalization

throughout his taxing district and take steps to overcome them.

303. Office Records

303.1 Good records are essential for the assessor to be able to locate, describe, and value

properties in the taxing district.

303.2 Necessary Records. The following records should be found in every assessor’s

office:

(1) Tax maps;

(2) Land value maps;

(3) Land capability maps;

(4) Abstracts of deeds;

(5) Real property record cards;

(6) Personal property used in business tax returns, Forms PT-lO and PT1O.l;

(7) Claims for tax deductions and exemptions:

(a) Senior citizens, disabled persons and surviving spouses, Form PTD;

(b) Veterans and surviving spouses of veterans, Form V.S,S.;

(c) Disabled veterans and surviving spouses of disabled veterans, Form

D.V.S.S.E.;

(d) Blast or radiation fallout shelters, Form F.S. 1;

(e) Initial statements and Further statements, Forms I.S. and F.S.;

(f) Farmland assessment applications and Woodland data, Forms FA-l

and WD-l;

(8) Exempt Property Lists;

(9) Assessment Lists;

(10) Added Assessment Lists;

(11) Omitted Assessment Lists;
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(12) Omitted-Added Assessment Lists;

(13) Sales ratio data.

Public Records. Under the “Right To Know Law,” any records required by law to be

made, maintained or kept on file are “public records.” Agencies, departments or

officials required by statute to maintain such public records are “custodians” of the

records. Public records must be made available by the custodian for public inspection

and duplication for a fee, subject only to reasonable controls as to time, place,

copying, etc.

303.31 Public Records; Copies; Fees. Every citizen of this State has the right,

during regular business hours, under the supervision of the custodian or

his representative, to copy such records by hand and to purchase copies.

Record copies must be made available for a price as established by law. if

no price has been specifically established, the records custodian shall

make and supply copies for payment of the following fees based on the

total number of pages or parts to be purchased without regard to the

number of records being copied:

First page to tenth page $0.75 per page

Eleventh page to twentieth page $0.50 per page

All pages over twenty $0.25 per page

If the custodian of any such records finds there is no risk of their damage

and that it’s not incompatible with the economic and efficient operation of

the office and the transaction of public business, he may permit any citizen

seeking to copy more than 100 pages of records to use his own

photographic process, approved by the custodian, for a reasonable fee,

considering the equipment and time involved, to be set by the custodian of

not less than $10.00 or more than $50.00 per day.

303.3
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The right to copy a record maintained by data or image processing refers

to the right to receive printed copies of such records.

REFERENCES:
N.J.S.A. 47:1A-1 a.nJ 47:1A-2 as arncnclcd L7 L.1991, v.177
P.L.1995, v.140

303.32 Initial and Further Statements. Initial Statement and Further Statement

claims for property tax exemption of religious, charitable, educational and

such other nonprofit corporations are maintained as public records at the

county board of taxation, once filed by the assessor with the county board.

It’s a good practice for the assessor to keep copies of all Initial and Further

Statements.

303.33 Tax List, Added Assessment List and Omitted Assessment List. The

Tax Lists, and Added and Omitted Assessment Lists, once certified by the

county board of taxation, remain as public records at the county board.

REFERENCES:
N.J.S.A. 54:4-55, 54:4-63.5, 54:4-63.17

303.34 SR-lA’S. Copies of SR-lA’s maintained at the county board of taxation

containing real property sales information, including the address or block

and lot numbers, have been declared by specific legislation to be public

records.

REFERENCES:
N.J.S.A. 541-35.6.

303.35 Property Record Cards. Property Record Cards are generally used by

assessors to record a wide variety of individual property data. The public

status of the Property Record Card is controversial and has been addressed

by the courts on several occasions. Property Record Cards are not

required to be maintained according to statute and, therefore, per the court

are not public records. The court stated, however, it could find no reason
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why the information on Property Record Cards should be withheld from a

person having a legitimate interest in the data. For example, the court

indicated that in the context of a tax appeal, Property Record Cards should

be available to taxpayers for inspection and duplication since they contain

important information relating to assessments. The court held that any

inspection of Property Record Cards would be permissible subject only to

reasonable controls as to time, place, copying, etc., in accordance with

guidelines set forth in the “Right to Know Law.” Property Record Cards

are also mentioned in the Rulesfor County Boards of Taxation. Under

the Rules a person appealing his assessment has the right to inspect the

record card of the property under appeal at least one week prior to the

hearing.

REFERENCES:
N.J.S.A. 47:1A-2.
R0. individually, a.nd Seaside Heights Property Owners Association

Leo Kiernan, Tax Assessor of the Borough of Seaside Heights,

119 N.J. Super 581 (App. Div. 1972) cert. den. 62 N.J. 74 (1972).

Rules for County Boards 0f Taxation. April, 1974. N.J.A.C. 18:12A-1.9(h).

303.36 Other Documents. Public standing is less clear with other documents,

such as claims for tax exemptions, abstracts of deeds, and land value

maps. However, the assessor is advised to permit examination of any

records which are specifically requested.

303.37 Computer-Taped Assessment Records. Computer-taped assessment

lists are not publicly accessible under the “Right-to-Know Law” as they

are not required to be maintained in computerized format. However, the

New Jersey Supreme Court has affirmed a common law right to such tapes

where legitimate public and private interests are served.

REFERENCES:
Taglialue v. Township of North Bergen, 9 N.J. 32 (1952).

D Lia v. Kiernan, 119 N.J. Super. 581 (1972).
Higg-A-RelIa. v. County of Essex et al, NJ Supreme Court (July 19, 1995).
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303 4 Filing Systems Some characteristics of a good filing system are

(1) Simple the system should be easy to install, easy to operate, and easily

understood by inexperienced persons. -

(2) Revisable - the system should permit, without difficulty, the adjustment, addition,

and deletion of records.

(3) Logical - the system should ensure the sound, plausible grouping of related

records.

(4) Effective - the system should ensure speed in locating any record filed and the

completeness of the record.

(5) Economical - the system should represent the most return for the money.

REFERENCES:
Irving A. Pouter, “Filing and Indexing of Municipal Records.” Proceedings of

th First Annual Conference for Municipal ClerIcs, 1958 (New Brunswick:
Bureau of GovernmentR504k, Rutgers, Th State University, August,
1969), p. 19-25.

303.5 Cross-Indexing of Records. Because of the various means of prope

identification, e.g., block and lot number, street address, owner’s name, a set of

cross-index cards is recommended.

303.6 Retention of Records. No person having public records under his control or custody

is permitted to destroy or dispose of those records without written consent of the

Division of Archives and Records Management, Department of State, State of New

Jersey. The Division of Archives and Records Management is empowered by law to

establish classifications and categories for various types of public records and

schedules for their retention.

303.61 Records Retention Schedules. Records retention schedules have been

promulgated for many assessors’ records. and for records commonly found

in the offices of county boards of taxation. The retention periods indicated

in the schedules are based upon experience and legal requirements.

However, county or municipal officials are not required to destroy any

LII - 7



records they may desire to keep longer than scheduled. (See Exhibit 111-1

& 111-2) A request for authorization to dispose of records must be

submitted to the Division of Archives and Record Management prior to

their destruction. -

REFERENCES:
N.J.S.A. 47:3-8.1 et. seq. & 47:3-15 ct. seq.
Local Records Manual, State of New Jersey, Department of State, Division of

and Records Management, Trenton, New Jersey.

304. Office Equipment and Space

304.1 The municipal governing body is responsible for providing the assessor with the

office equipment needed to perform his job. A saving of time, effort, and money can

be made by a wise investment in equipment and computer systems which are

adaptable to the changing needs of the assessor’s office and which may serve several

offices of the municipality. The New Jersey Property Tax System (Mod IV) is the

current electronic data processing system and is effectuated through EDP centers and

computerization.

It is desirable that the assessor’s records be safely and conveniently located. Many of

New Jersey’s municipalities give the assessor office space in the municipal building.

305. Relations With the General Public

305.1 As a public official, one of the assessor’s principal responsibilities is to establish good

taxpayer relations. Every opportunity should be used to explain both the statutory

requirements of the property tax laws and programs, and the methods used in arriving

at individual assessments.

305.11 Personal Contact. Courteous and efficient procedures should be

maintained at all times whether answering a telephone or meeting with a

taxpayer who visits the office. If the assessor’s staff is polite and helpful,

the relationship is earmarked for success. If their demeanor is elusive and

III - 8



defensive, the taxpayer is likely to adopt a hostile attitude. Even when the

taxpayer comes into the office in an aggressive frame of mind, his attitude

may well be ameliorated by courteous treatment.

305.12 Correspondence. Prompt, understandable answers to correspondence

helps foster favorable relations with the public.

305.13 News Releases. The assessor should use every opportunity to issue news

releases describing aspects of his work which are of general interest. For

example, the public advertisement that the Assessment List is available for

inspection might be accompanied by a news release describing the

procedures which will be followed in translating the List into next year’s

tax bills.

305.131 Simplicity. In preparing a news release, the assessor

should remember that many taxpayers are unfamiliar with the

property tax. Technical words should be avoided or, where

necessary, clearly defmed.

305.132 Length. For the most effectiveness, a news release should be as

brief as possible, while still telling the full story.

305.133 Timing. The assessor should learn the deadlines of various

newspapers. Early filing of news releases will be appreciated by

the editors and may result in more favorable treatment of a story.

305.134 Accuracy. Every news release should contain accurate, concise

information.

305.135 Composition. A good news release gives a summary of the story

in the first paragraph - preferably in the first sentence. This

summary should include the following five points:

(1) Whadidit?

(2) What was done?

(3) When was it done?

(4) Where was it done?

(5) H was it done?
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Succeeding paragraphs in the release then give details. In

general, the most important details should come earliest in the

story. If a release’s completeness depends on a point made in the

last paragraph, an incorrect impression will be left where a story

is edited at the end for reason of space.

305.136 Format. News releases should be typed double-spaced on one

side of the page. The name and telephone number of the release’s

preparer should be readily apparent, so the editor may check any

questionable points.

305.14 Speaking Engagements. Many service organizations and clubs

frequently have speakers on local subjects such as taxation. The assessor

may contact an organization’s program chairman to express his willingness

to talk to a group.

306. Relations With Other Public Officials

306.1 It’s desirable that the assessor attend meetings of the governing body, since he is the

“expert” on matters of local property taxation. In performing his duties, the assessor

collects a wealth of information about the community. This information should be

made available to other public officials so the municipal government can function as

effectively as possible for the benefit of the general population. The assessor should

work in concert with the municipal governing body, the board of education, the

planning board, the building inspector, the tax collector, etc. to this end.

307. Public Agencies Which Assist the Assessor

307.1 This is a brief summary of a number of public agencies available to help the assessor

with his work.

Division of Taxation. The New Jersey Division of Taxation oversees and

coordinates local property tax procedures on a statewide basis. Administrative
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regulations and guidelines on various property tax matters are often issued by the

Director of the Taxation Division. The Division also provides advisory and technical

services to county boards of taxation and to local assessors. The Division of Taxation

is located at Taxation Building, 50 Barrack Street, Trenton, New Jersey 08646.

307.2 Property Administration, Local Property Branch. The Local Property Branch

within the Division of Taxation is exclusively concerned with property tax

administration and assessment. The Local Property Branch assists in training of

municipal assessors and other public officials and employees. Office staff members

of the Branch are available for consultation on property tax issues. The address of

Local Property Branch is New Jersey Division of Taxation, Property Administration,

P. 0. Box 251, Trenton, New Jersey 08646-0251, Telephone No. (609) 292-7974.

Field representatives of the Branch are also available to assist local assessors, and

may be contacted via Division of Taxation Regional Offices.

Division of Taxation Regional Offices

FAIR LAWN
2208 Rt. 208 South
Fair Lawn, New Jersey 07410

CAMDEN
Suite 200, One Port Center
2 Riverside Drive
Camden, New Jersey 08103

NORTHFIELD
1915-A New Road (Route 9)
Northfield, New Jersey 08225

SEA GIRT
2100 Highway 35
One Mill Plaza
Sea Girt, New Jersey 08750

NEWARK
124 Halsey Street
2nd Floor
Newark, New Jersey 07101

SOMERVILLE
75 Veterans Memorial Drive East

Suite 103
Somerville, New Jersey 08876

TRENTON
Taxation Building
50 Barrack Street, 1st Floor Lobby

Trenton, New Jersey 08646
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307.3 County boards of taxation. County boards of taxation may be consulted by

assessors on all property tax matters. The names of the county tax administrators, and

the locations of the board offices are as follows:

COUNTY TAX ADMINISTRATORS & COUNTY TAX BOARD COMMISSIONERS

(July 24, 1997)

COUNTY TAX ADMINISTRATOR COMMISSIONERS

ATLANTIC COUNTY LOIS FNIFTER C. HERBERT HYMAN

1333 Atlantic Avenue, 6th Fl HARRY BROWN

Atlantic City, N.J. 08401 LUCIA McCABE

BERGEN COUNTY ROBERT F. LAYTON STEVEN V. SCHUSTER

Admin Bldg, Room 310-W ARNOLD SCHWAB

Court Plaza South GERALD A. CALABRESE, JR

21 Main Street KENNETH J. SLOMIENSKI

Hackensack, N.J. JOHN DILASCIO

07601-7000

3URLINGTON COUNTY JOHN L. ALOI EARL D. EMMONS

County Office Building SAMUEL P. ALLOWAY, JR.

49 Rancocas Road KATHARiNE M. KRASSON

Mt. Holly, N.J. 08060

CAMDEN COUNTY MARTIN BLASKEY MICHAEL TACKNOFF

Camden County Admin. MARYELLEN TALBOTI

Bldg. BEN 0. VUKICEVICH

600 Market Street
Camden, N.J. 08101

CAPE MAY COUNTY G. RAYMOND BROWN, III PHILIP F. JUDYSKI

Department 303 WILLIAM R. WILSEY

Moore Road RICHARD LYNCH

Cape May Court House, N.J.
08210

CUMBERLAND COUNTY KERON D. CHANCE WALTER GAVIGAN

Court House, 2nd Floor STEVEN S. LUCIANO

55 E. Commerce Street A. WILLIAM BIONDI

Bridgeton, N.J. 08302

ESSEX COUNTY GEORGE LIBRJZZI JOAN CODEY DURKU’J

110 South Grove Street ROBERT A. GACCIONE

East Orange, N.J. 07018 CATHERINE WILLIS
JACK L. WIGLER
ALBERT DALESSIO
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GLOUCESTER COUNTY DOLORIS R. LINDSAY JACQUELINE CLARK

P.O. Box 337 FRANCiS A. MCDEVITT

Woodbury, N.J. 08096 EDITH K. PATTERSON

HUDSON COUNTY STANLEY P. KOSAKOWSKI EDNA CALABRESE

567 Pavonia Avenue, 1 St Fl. ROBERT G. DORIA

Administration Annex FRANK M:ALONSO

Fersey City, N.J. 07306-1803 JUAN A. LOPEZ, JR.
VINCENT CUSEGLIO

UNTERDON COUNTY TOM EFSTATHIOU JOANN R. BOEHM

Victorian Plaza HARRIE E. COPELAND, III

1 East Main Street ROBERT PURCELL, JR.

Flemington, N.J. 08822-1200

vIERCER COUNTY MARTIN M. GUHL H. RICK KLINE

Mercer County Admin. Bldg. NORBERT E. DONELLY

P.O. Box 8068 RICHARD 3. CARABELLI, JR

Trenton, N.J. 08650

MIDDLESEX COUNTY ANGELA J. SZYMANSKI VICTOR P. DILEO

42 Paterson Street IRVING VEROSLOFF, ESQ.

P. 0. Box 871 JOSEPH J. NITA

Jew Brunswick, N.J. 08903 ARTHUR M. HANEY
BERTRAM L. BUCKLER

MONMOUTH COUNTY DOROTHY P. DEVENNY JOHN C. CONOVER

Hall of Records PROSPERO DeBONA

1 East Main Street BEVERLY SCARANO

Freehold, N.J. 07728 ANNIE W. GRANT
. JOHN WESTLAKE

MORRIS COUNTY RALPH T. MELORO, IV MICHAEL D. DiFAZIO

Records & Admin Bldg HELEN LORI

P 0 Box 900 ANTHONY CRECCO

Morristown, N.J. 07963-0900

OCEAN COUNTY G. FRED BURLAZZI LAWRENCE G. CAPRIO

P0 Box 2191 JAMES P. MONTAGUE

Toms River, N.J. 08754-2191 LUCILLE C. FOLEY
JOHN A. COAN, JR.
RAYMOND A. BIRCHL&

PASSAIC COUNTY JAMES J. MURNER, JR. PATRICIA TAHAN

Passaic County Admin. Bldg. RICHARD MOHR

0I Grand Street, Room 105 LOUIS J. BATELLI

Paterson, NJ. 07505

SALEM COUNTY BARBARA L. COLLINS ROBERT J. BUECHLER, III

Court House MARY LOU CHOLLIS

94 Market Street JOSEPH H. DAVENPORT

Salem, N.J. 08079
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SOMERSET COUNTY WARREN G. NEV1NS VACANCY

P.O. Box 3000 ALBERT R. PALFY

Somerville, N.J. 08876 WILLLIAM L. L1NVILLE

SUSSEX COUNTY CAROL M. DENNIS CONSTANCE FLANAGAN

16 Church Street JOSEPH S. MASAR

‘Jeon, N.J. 07860 BERNARIYR. MITCHELL

UNION COUNTY JOHN K. MEEKER, JR. PAUL L. LACORTE

271 N. Broad Street FRANK M. MEEKS, III

Elizabeth, N.J. 07207 ANTHONY AMALFE

WARREN COUNTY DONNA WAMELING JOHN E. JOYCE, JR.

Court House WALTER S. ORCUY

413 Second Street MICHAEL G. SNYDER

Belvidere, N.J. 07823

307.4 Rutgers University Center for Government Services. The Center for Government

Services at Rutgers, the State University organizes and presents training programs for

assessors and other persons interested in the administration of the property tax. The

programs are offered in co-operation with the Division of Taxation’s Local Property

Branch, the Association of Municipal Assessors ofNew Jersey, the New Jersey

Association of County Board of Taxation Commissioners and Tax Administrators,

and the New Jersey State League of Municipalities. The Center conducts research on

problems of state and local government including projects dealing with the property

tax. Rutgers has an extensive reference library of reports from New Jersey and from

other states dealing with governmental problems. The Center is located at

33 Livingston Avenue, Suite 200, New Brunswick 08901-1979, Telephone No.

(732) 932-3640 Ext. 648.

307.41 New Jersey Assessors’ Continuing Education Program. An annual

Continuing Education Program for assessors is held in New Brunswick each June.

The program consists of lectures, workshops, and sessions on problems of current

importance or which require special consideration by assessors who have a substantial

amount of training and experience.

III- 14



308. Associations

308.1 Several associations provide assistance to the assessor.

International Association of Assessing Officers. The Internatkrnal Association of

Assessing Officers is an organization of assessors and officials from the United

States, Canada, Philippines, Puerto Rico, and other countries. The Association holds

conferences and publishes text books and educational materials dealing with real

estate appraisal, case studies on assessment administration and research reports on

assessment subjects. The International Association of Assessing Officers awards

three professional designations to its members. The designations are: Certified

Assessment Evaluator, for real property appraisers employed by government

assessment agencies; Accredited Assessment Evaluator, for both realty and personalty

appraisers not employed by government agencies; and Certified Personalty Evaluator

for personal property appraisers employed by government agencies. The central

office is located at 130 East Randolph Street, Suite 850, Chicago, Illinois

60601-6217; Telephone: (312) 819-6103.

308.2 Association of Municipal Assessors of New Jersey. The Association of Municipal

Assessors of New Jersey is an organization of municipal assessors and other

individuals interested in property tax administration in New Jersey. The Association

meets every November in Atlantic City in conjunction with the annual conference of

the New Jersey State Leagu of Municipalities. It issues a quarterly newsletter and

represents the interest of municipal assessors before the Legislature. The Association

sponsors the Society of Municipal Assessors, an organization in which membership is

conditioned upon substantial experience in the assessing field and upon the

satisfactory completion of required examinations and appraisals. The Association

also assists in the presentation of training programs for municipal assessors. The

names of the Association’s officers may be obtained from Vicki Mickiewicz,

Telephone (732) 341-1000, Extension 303.
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308.3 County Associations of Assessors. Municipal assessors have formed county

associations affiliated with the Association of Municipal Assessors of New Jersey.

The names of the president of the cuunty associations are available from the county

boards of taxation. -

308.4 Association of County Tax Board Commissioners & County Tax Administrators.

The Association of County Board of Taxation Commissioners and County Tax

Administrators is an organization of county tax board members and counw tax

administrators. The Association presents training programs for its membership and

assists with assessor training. A summer conference for county board of taxation

commissioners and county tax administrators is held annually. Committees of the

Association meet regularly with other tax officials to discuss coordination of policies

and to advise on the implementation of rules and regulations.

308.5 New Jersey State League of Municipalities. The New Jersey State League of

Municipalities is an association of municipal governments. The League publishes a

monthly magazine, New Jersey Municipalities, represents the interests of municipal

governments before the Legislature, serves as a clearinghouse for information

concerning municipal government in New Jersey, and holds an annual conference in

Atlantic City each November. The League also acts as a co-sponsor of training

programs for tax assessors. The office of the League is located at 407 W. State Street,

Trenton, New Jersey 08618. Telephone: (609) 695-3481.

309. Useful Publications

309.1 The New Jersey Division of Taxation’s Property Administration Branch provides: the

Real Property Appraisal Manualfor New Jersey Assessors, Volumes I and II, for a

charge of $28.00; and the Handbookfor New Jersey Assessors for a charge of

$30.00. To purchase the Manuals or Handbook please contact: Property
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Administration, P. 0. Box 214, New Jersey Division of Taxation, Trenton, New

Jersey 08646-0214, Telephone No. (609) 292-9200.

Property Administration Branch also issues the’ Manual and Property

Administration Work Calendarfor Municipal Tax Assessors, Tax Collectors and

Treasurers.

Other helpful publications generated by the Division of Taxation are: a quarterly

newsletter, the New Jersey State Tax News; and the Annual Report.

310. The Assessor’s Calendar

310.1 Most work of the assessor must be performed in accordance with a calendar of dates,

usually specified by law. Table 3-I provides key dates for assessors taken largely

from the Property Administration Work Calendarfor Municipal Tax Assessors,

Tax Collectors and Treasurers ofNew Jersey. The assessor should have some

knowledge of Collectors’ dates also. The Work Calendar is distributed each year by

Property Administration’s Local Property Branch.

The assessor should note that the calendar dates in many cases are deadlines for filing

completed lists, reports, or other documents. The preparation of these documents

cannot be left until the statutory deadline. The assessor should estimate preparation

time of each document and begin well in advance of the due dates.

To simplifr the use of this calendar as a daily check-off list for the assessor, the

actions dealing with the pretax year, the tax year, and the post-tax year have been

consolidated into a single twelve-month listing, See Table 3-2. Each item should be

read carefully to make sure of the year concerned.

Note: Tax Court Dates - Dates for filing complaints (appeals) with the Tax Court are

not separately shown, but are in accordance with the following schedule: complaints

to review any Equalization Table are to be filed within 45 days of the adoption or

promulgation of the Table; complaints to review all other actions of a county board of

taxation are to be filed within 45 days of the action to be reviewed; complaints to
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review actions by the Director of the Division ofTaxation or any other State agency

(other than an equalization table) are to be filed within 90 days of the action reviewed.

REFERENCES:

N.J.S.A. 54:51A-4, 2A:3A-4.1

Rules of he Tax Court, 8:4-i (a) and (b).
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Table 3-1

Monthly Calendar of Key Dates

Code Key JANUARY
A = Assessor
C Collector NJSA = New Jersey Statutes Annotated

CBT = County Board of Taxation NJAC New Jersey Administrative Code

DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.
HANDBOOK LAW MANUAL NIA.C.

Jan. 1 A On or before January 1 of the year following the 93-993 54:1-15

(on or year in which a tax map is approved, the taxing

before) district must file a duplicate of the map with the
County Clerk or the County Register of Deeds.

Jan. * A Appeals from added assessments shall be heard 94-965 54:4-63.1 1

C by the County Board of Taxation within one

CBT month after the last day for filing such appeals.

Jan. 1 * A Appeals from assessors’ omitted assessments for 95-001 54:4-63.39

C current year shall be heard by the County Board
CBT of Taxation not later than January 1.

an. I C Unpaid real property taxes become a lien if on 54:5-6
Calendar Year. Accrue to Tax Title Lien
Ledger.

Jan.10 A Assessor to be notified of material depreciation 94-9 17 54:4-35.1
(before) of structure occurring after October 1 and

before January 1.

Jan. 10 A File with County Board of Taxation copies of 94-755 54:4-4.4
(on or Initial Statement and Further Statement.
before)

Jan. 10 A Assessors to file the original and two copies of
(by) CBT forms JDC-1 and JDC-2 with the Couity Tax

Administrator by January 10 of each tax year.

Jan. 10 A Assessment Lists and duplicates filed with 94-916 54:4-35
(by) CBT County Board of Taxation.

Jan.10 A File with County Board of Taxation a duplicate 93-993 54:1-15;
(on or CBT copy of a municipal tax map. In any year in N.J.A.C.
before) which no revisions were required to be made to 1 8:23 A-

a tax map, the County Board of Taxation may, 1.27(h)
upon proper notification by the tax assessor of
that municipality, waive the requirement of
filing a copy of the tax map with the Board for
that year.

Jan. 10 A Assessors to forward one copy of each FA-1 94-871 54:4-23.21
(on or form filed to apply for Farmland Assessment for
before) tax year to Properly Administration.

Jan. 10 A Form SR-3A (two copies) to be filed at the 94-878 54:4-26
CBT County Board of Taxation.

Jan. 10 A File with County Board of Taxation a statement
(on or CBT of the estimated total amount of approved
before) veteran and property tax deductions allowable

against taxes.
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Table 3-1

JANUARY (con’t)
Jan. 10 C County Board of Taxation may permit tax
(after) CBT collector to have custody of tax duplicate.

Jan. 30 CBT County Tax Administrator shall forward copies
(by) of forms JDC-l and JDC-2 to the municipal

finance officer and to the Director, Local
Government Services.

* Complaints (appeals) from judgments rendered by County Board of Taxation on aaded and omitted assessment
appeals must be filed with the Tax Court within forty-five days of the service of such judgment. 54:54A-l
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Table 3-1

FEBRUARY

DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.
HANDBOOK LAW MANUAL N.J.A.C.

Feb. 1 A Assessor shall notify by mail each taxpayer of 94-922b 54:4-38.1

(on or CBT the current assessment and preceding year’s

before) taxes. Thereafter, the assessor or County Board
of Taxation shall notify each taxpayer by mail
within thirty days of any change to the
assessment. A taxpayer shall have forty-five
days to file an appeal upon issuance of a
notification of a change in assessment

Feb. 1 A County Board of Taxation may, upon the 94-277 54:3-2 1.4

CBT written application of the taxpayer and the
approval of the Director of the Division of
Taxation, whenever a local assessor fails, for
any reason, to mail or otherwise deliver a
notification of assessment or change in
assessment, extend the time for appeal provided
in R.S. 54:3-21 for any taxpayer feeling
aggrieved by the assessed valuation of his
property, or feeling that he is discriminated
against by the assessed valuation of other
property in the county.

Feb. 1 A MOD IV Master file sent to Property
CBT Administration via magnetic tape.

Feb. 1 C Forward Annual Post-Year Statement (Form 94-803 54:4-8.44a
(on or PD 5) to recipients of prior year’s property tax
before) deduction.

Feb.l C First installment of taxes due. 95-0 14 54:4-66a

Feb. 1 A Schedule of office hours for assessors 94-268 N.J.A.C.

(on or CBT surnmarized by County Tax Administrator and 18: 12A-1 .3
before) furnished to Director, Division of Taxation. (1)1

Feb. 15 C County taxes on added and omitted assessments 9-027 54:4-74
payable by municipality. 94-964 54:4-63.10

94-976 54:4-63.22

NOTE: Complaints (appeals) from judgments rendered by County Board of Taxation on added and omitted
assessment appeals must be filed with Tax Court within forty-five days of the service of such judgment.

54:54A-l
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MARCH
DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.

HANDBOOK LAW MANUAL

March 1 A On or before March 1, all recipients of a property 94-803 54:4-844a
(on or C tax deduction for the prior tax year must file a
before) Post-Tax Year Statement (PD 5) with the

municipal tax collector acknowledging income
for the prior year and their anticipated income
for the current year.

March 1 CBT County Tax Administrator shall submit copy of 94-269 54:3-17
(by) equalization table to County Board of Taxation,

mail copy to the assessor of each district, to the
Division of Taxation, and post a copy at the
court house.

March 10 A County Board of Taxation must complete 94-270 54:3-18
(before) CBT hearings, held before March 10 of the tax year,

for the purpose of reviewing the equalization
table, with respect to the several taxing districts
of the county. At the first hearing, any taxing
district may object to the ratio or valuation fixed
for any other district, but no increase in any
valuation as shown in the table shall be made by
the board without giving a hearing, after three
days’ notice, to the governing body of the taxing
district affected.

March 10 CBT Following confirmation of the county 94-271 54:3-19
* equalization table, copies must be sent by the

- County Board of Taxation to each taxing district
in the county, to the Director of the Division of
Taxation and the Tax Court.

March 31 CBT County Board of Taxation to notify Director, 40A:4-16
(on or Division of Local Government Services, when
before) copy of budget resolution (in calendar year

municipality) showing amount to be raised by
taxation, has not been received.

Complaints from a county equalization table must be filed with the Tax Court within forty-five days of
promulgation.

Table 3-1
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Table 3-1

APRIL

DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.
HANDBOOK LAW MANUAL

Apr.1 C Commence sale of property for prior year’s 54:5-19

(after) delinquent taxes and other municipal liens if on

calendar year.

pr. 1 A Taxpayers and taxing districts may appeal 94-274 54:3-21

(On or C assessed valuations to the County Board of

before) CBT Taxation. (Where assessed valuation of property

subject to appeal exceeds $750,000, appeal may

be made directly to Tax Court.)

pr. 1 A During the nineteen days next preceding 94-274 54:3-21

CBT April 1, a taxpayer or a taxing district shall have
twenty days from the date of service of the -

petition or complaint to file a cross-petition of

appeal with County Board of Taxation or a

counterclaim with the clerk of the Tax Court, as

appropriate.

pr. 1 C Notice of Disallowance of property tax 94-803 54:4-8.44a

(on or deduction to be mailed when Post-Tax Year

before) Statement either is not filed or reveals income in

excess of$ 10,000.

pr. 1 A County budgets to be certified to County Board 94.925 54:4-41

(by) CBT of Taxation. 94-926

pr. I A - County Boards of Taxation to establish by 94-511 54:4.2.27

(on or C resolution the percentage level of taxable value

before) CBT of real property.

Apr. 10 CBT County Boards of Taxation to mail copy of 94-5 11 54:4-2.27

(on or resolution establishing percentage level of

before) taxable value of real property to Director of Tax

Division, each assessor and municipal clerk.

Apr. 15 CBT Form SR-3A to be filed by County Board of
Taxation with Property Administration.

NOTE: Complaints (appeals) from judgments rendered by County Board of Taxation must be filed with the Tax

Court within forty-five days of the service of such judgment. 54:54A-l
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Table 3-1

MAY

DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.
HANDBOOK LAW MANUAL

May I C Annual Post-Tax Year Statement (Form PD 5) - 94-803 54:4-8.44a

(on or to be filed with municipal tax collector where

before) property tax deduction recipient was ill or a

medical problem existed per documentation

which prevented timely filing on or before

March 1.

May I C Second installment of taxes due. 95-014 54:4-66a

May 20 CBT Table of Aggregates to be completed by County 94-941 54:4-52

(on or Board of Taxation, ‘copied from the duplicates

before) of the several assessors” and the certifications of

the Director of the Division of Taxation relating

to second-class railroad property.

May20 CBT County Boards of Taxation to certifS’ general 94-941 54:4-52

(on or tax rates, developed basically by dividing

before) budgets currently being transmitted to the

County Board of Taxation for county purposes

and schools by the tax year’s aggregate assessed

valuation for each municipality.

May 23 CBT Table of Aggregates shall be signed by the 94-941 54:4-52

(on or members of the County Board of Taxation and

before) transmitted within three days to the Directors of

Division of Taxation and Division of Local

Government Services in the Department of

Community Affairs, the State Auditor, the clerk

of board of freeholders, and the clerk of each

municipality in the county.

NOTE: Complaints (appeals) from judgments rendered by County Board of Taxation must be filed with the Tax

Court within forty-five days of the service of such judgment. 54:54A-l
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Table 3-1

JUNE

ATES CODE
ASSESSORS’ ASSESSORS’ N.J.S.A.

HANDBOOK LAW
MANUAL

June 1 C Disallowed property tax deduction recipients required to 94-803 54:4-8.44a

(on or repay deduction previously granted.

before)

tune I C Disallowed property tax deduction claims, if unpaid, 94-803 54:4-8.44a

become real property liens.

June 1 C Notice of disallowance of property tax deduction to be 94-803 54:4-8.44a

(on or sent when Post-Tax Year Statement is not filed, or

before) reveals income in excess of $ 10,000, for those recipients

whose illness or medical problem prevented timely

filing on or before March 1.

June 1 A Assessor must notify all claimants of property tax 94-803 54:4-8.44a

(on or deductions which have been disallowed for the tax year

before) that the deduction has not been granted (Form PD 4).

une 3 C Corrected, revised and completed tax duplicates to be 94-945 54:4-55

(on or CBT delivered to tax collectors by County Board of Taxation.

before) Proceed with billing.

June S C Certification of Property Tax Deductions (Form PD

(on or CBT 65.10) and Certification of Veterans Deductions (Form

before) VE-WVE- 1) must be completed and for.zarded by tax

collector to County Board of Taxation.

nd A Assessors, if required by Director, Division of Taxation, 54:29A-16

Monday shall report to the Director the description and valuation

in June of railroad property not used for railroad purposes.

June 15 CBT Annually, County Board of Taxation to certify to 94-81 1 54:4-8.52

(on or Director, Division of Taxation a summary as to number

before) and dollar amount of property tax deductions and

veterans deductions allowed by each district
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JULY
DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.

HANDBOOK LAW
MANUAL

July 1 C Disallowed property tax deduction recipients, granted 94-803 54:4-8.44a
(on or an extension, required to pay deduction previously -

before) granted.

July 1 C Disallowed property tax deductions, where extension 94-803 54:4-8A4a
was granted, if unpaid, become real property liens.

Fuly I A MOD IV Master file seat to Property Administration
CBT via magnetic tape.

July 1 A On or before July 1, the assessor shall mail to each 94-865 54:4-23.15a
(on or taxpayer whose land has been assessed for the current
before) tax year under the provisions of the “Farmland

Assessment Act of 1964” a copy of the form
prescribed to claim a continuance of valuation under
the Act for the next tax year together with a notice that
the completed form is required to be filed with the
assessor on or before August 1.

2nd CBT State Equalization Table prepared. 94-024 54:1-34;
Tuesday 94-025 54:1-35
in July
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Table 3-1

AUGUST
DATES CODE ASSESSORS ASSESSORS N.i.S.A.

HANDBOOK LAW
MANUAL

Aug. 1 — A All owners of farmland who would claim to have their 94-861 54:4-23.1
(on or land assessed under the Farmland Assessment Act et seq.
before) must file an application (Form FA-1) with the tax

assessor.

ug. 1 C Third installment of taxes due. 95-014 54:4-66a

ug. 5 A All SR-IA forms showing information on sales
(on or transactions to be used in compiling the Table of
before) Equalized Valuations for State School Aid must be

received by Property Administration on or before
August 5.

Aug. 15 CBT President of each County Board of Taxation annually 94-256 54:3-5.1
(on or shall file a report to the Director of the Division of
before) Taxation.

Aug. 25 CBT Completion of State Equalization Table by Director, 94-024 54:1-34
(by) Division of Taxation.
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SEPTEMBER
DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.

HANDBOOK LAW
. MANUAL

Sept. I A The assessor may grant an extension of time for tiling 94-861 54:4-23.6
(on or Form PA-I where it shall appear that failure to file by
before) August 1 was due to illness of the owner, or death of

the owner or an immediate member of the owner’s
family.

Sept. I A Tangible business personal property returns of local 94-532 54:4-2.48
(on or exchange telephone, telegraph and messenger systems
before) companies filed. On or before September 1 with

respect to the following tax year and thereafter,
owners of tangible personal property used in business
of local exchange telephone, telegraph, and messenger
systems are required to tile returns with the assessor
for the taxing dis-ict in which the said property is
located.

Sept. 13 CBT Table of Aggregates shall be n’ansrnitted within three 94-942 54:4-52
(on or days to the Directors of Division of Taxation and
before) Division of Local Government Services in the

DeparUnent of Community Affairs, the State Auditor,
• municipal clerk, and clerk of board of freeholders.

Sept. 15 A Statement of the taxable value of State-owned real 94-489 54:4-2.2c
(on or property filed with the Director of the Division of
before) Taxation.
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Table 3-1

OCTOBER

DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.
HANDBOOK LAW

. MANUAL

Oct. 1 A All real property which is located in the taxing district - 94-9 16 54:4-35
is valued for tax purposes as of October 1 of the pretax
year.

Oct. 1 A All required conditions for a veteran’s $50 tax 94-787 54:4-8.15
C deduction must exist as of October 1 of the pretax year.

Oct. 1 A Required conditions for property tax deduction must 94-802 54:4-8.44

C exist as of October 1 of pretax year. (Sixty-five years of
age for senior citizens, fifty-five years for surviving
spouse, or occurrence of disability, by December31 of
the pretax year.)

Oct. 1 A initial application (Form F.S. 1) for a blast or radiation 94-622 54:4-150

(on or fallout shelter tax exemption must be filed with
before) assessor.

Oct. 1 A The State Farmland Evaluation Advisory Committee 94-870 54:4-23.20
(on or (F.E.A.C.) publishes recommended agricultural land
before) values for use with the Farmland Assessment Act.

Oct. 1 * A The Director of the Division of Taxation promulgates 94-02 9 54: 1-35.1
(on or the Table of Equalized Valuations for State School Aid.
before

Dci I A Added Assessment List and duplicate must be filed 94-959 54:4-63.5
C with County Board of Taxation.

Oct. 1 A Oñiitted Assessment List and duplicate must be filed 94-971 54:4-63.17
C with County Board of Taxation.

Oct. 1 A Initial application (Form WS-1)for water supply and 94-633 54:4-3.61
(on or sewerage disposal facilities exemption must be filed
before) with assessor.

Oct. 1 A Exempt real property sold to non-exempt owner or any 94-956 54:4-63.2
real property improved after October 1 and before 94-981 54:4-63.28
January 1 may be valued and assessed as of first day of
month following completion or sale of said property.

Oct. I A Assessor shall determine the true taxable value of an 92-700c 40A:21-1
improvement, conversion or construction of property et seq.
which has applied for exemption and/or abatement.

Oct. 6 CBT County Board of Taxation to notify Director, Local 40A:4-16
(on or Government Services, when copy of budget resolution
before) (in State fiscal year municipality) showing amount to

be raised by taxation, has not been received.

Oct. 10 C Added and omitted tax duplicates to be delivered by 94-959 54:4-63.5
(on or CBT County Board of Taxation to collectors. Proceed with 94-9 17 54:4-63.17
before) billing.
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OCTOBER (con’t)
DATES ASSESSORS’ ASSESSORS’ NJ.S.A.

HANDBOOK LAW
, MANUAL

Oct. 25 C Added and omitted assessment bills to be mailed. 94-961 54:4-63.7
(before) 94-973 54:4-63.19

Oct. 3 1 The State Treasurer annually shall pay and distribute 94-814w 54:4-8,57
(on or the Homestead Property Tax Rebate for the prior tax et seq.
before) year.

Taxing districts may appeal to the Tax Court to review Table of Equalized Valuations within forty-five days
following promulgation of Table. 54:1-35.1
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NOVEMBER
DATES CODE ASSESSORS’ ASSESSORS’ N.J.S.A.

HANDBOOK LAW
MANUAL

‘4ov. 1 A All new applicants for property tax exemption must 94-755 54:4-4.4
file an Initial Statement (Form LS.) with the assessor.
If an exemption has been granted for past years, the
applicant must file a Further Statement (Form F.S.) by
November 1 of every third year.

iov. I A Assessor to send Notice of Disallowance to applicants 94-862 54:4-23.13b

(on or requesting valuation under the Farmland Assessment
before) Act where such claim has been disallowed.

‘ov. I C Fourth installment of taxes due. 95-0 14 54:4-66a

qov. I C Omitted assessment taxes payable. 94-974 54:4-63.20

ov. I C Added assessment taxes payable. 94-962 54:4-63.8

4ov. 15 A The Director, Division of Taxation shall notify the 94-490 54:4-2.2d
(on or C County Board of Taxation and the taxing district
before) CBT affected of any change, addition or revision to the

statement of State-owned property values filed by the
assessor on or before September 15.

‘4ov. 15 A Taxing districts may appeal to the Tax Court to review 94-029 54:1-35.1
(by) Table of Equalized Valuations within forty-five days

following promulgation of Table.
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DECEMBER
DATES CODE ASSESSORS’ ASSESSORS’ NJ.S.A.

HANDBOOK LAW
MANUAL

Dec. 1 A Assessor may accept FA-l applications up to 94-861 54:4-23.13a
(by) December 1 of the pretax year in cases where a

revaluation is to be placed on the tax list for the year
for which farmland assessment is applied.

Dec. 1 A Appeals from added assessments to be filed with 94-965 54:4-63.11
(on or C County Board of Taxation.
before)

Dec. 1 A Appeals from assessors’ omitted assessments for 95-001 54:4-63.39
(on or C current year to be filed with County Board of
before) Taxation.

Dec. 31 A Legal advertisement—where and when tax list may be 94-922 54:4-38
(on or inspected by any taxpayer to ascertain what
before) assessments have been made, and to confer informally

with the assessor as to the correctness of the
assessments, so that any errors may be corrected
before the filing of the assessment list and duplicate.

Dec. 31 A Applications for veterans’ deductions and property tax 94-785 54:4-8.13
(on or C deductions for current year must be filed with assessor 94-801 54:4-8.43
before) in pretax year, thereafter with collector during the tax

year.

Dec.31 C Applications for veterans’ deductions and property tax 94-785 54:4-8.13
(on or deductions for current year must be filed with 94-801 54 :4-8.43
before) collector.

Dec. 31 C Last day for holding tax sale of prior year’s delinquent 54:5- 19
(on or taxes and other municipal liens if on calendar year.
before)

Table 3-1
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Table 3-2

Calendar of Key Dates

_____

Regular Assessments Equalization
Date Real Personal Added and Tax County - For State

Property Property Omitted Deduction Equalization School Aid
Used in Assessments and
Business Exemptions

Jan. Jan. 1

April Apr. 1
Apr. 10

PRE-TAX July Jul. 1

YEAR Aug. Aug. 1

Sept. Sept. 1 Sept. 15

Oct. Oct. 1 Oct. 1

Nov. Nov. 1 Nov. 1 Nov. 1

Dec. Dec.31 Dec. 1 Dec.31

Jan. Jan. 1 Jan. 10
Jan. 9 Jan. 10 Jan. 10 Jan. 15 Jan. 30
Jan. 10

Feb. Feb. 1 Feb. 1

TAX March Mar. I Mar. I

YEAR Mar.10

April Apr. 1 Apr. 1

May May20 May20

June 2nd June 1
Monday in June 5
June June 15

July

Aug. Aug. 5

Sept.

Oct. Oct. 1 Oct. 1

Nov. Nov. 1 Nov. 1 Nov. 15
Nov. 15

Dec. Dec. 3 1 Dec. 1 Dec. 31

March Mar. I
POST April April 1
TAX
YEAR May May I

June June 1

July July 1
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311. Assessment Lists

311.1 Assessors must be familiar with a number of different assessment lists. In preparing

and filing these lists, the assessor officially places his assessment on each property.

311.2 Tax Lists - Regular. All regular assessments of real property and tangible personal

property used in business must be entered on the Real Property Tax Assessment List

and the Personal Property used in Business Tax Assessment List filed with the county

board of taxation by January 10 of the tax year. The terms “Assessment List” and

“Tax List” are used interchangeably in both the statutes and regulations.

311.21 Maintaining and Changing Tax Lists. Assessors are required to keep their

Assessment Lists current. County recording officers are required by law to

provide the assessor with abstracts of deeds from property transactions

affecting title. Statute also permits new property owners to present their deeds

or other proofs of title for proper notation on the Tax List. Assessors are

sometimes asked by attorneys, divorced parties, heirs or devises etc. to change

the names of property owners on the Tax List.

It is important to recognize that a Tax List is not regarded as an official

statement of ownership. In fact, the law provides, “...No assessment of real or

personal property shall be considered invalid because listed or assessed in the

name of one not the owner thereof, or because erroneously classed as the land

of an unknown...” However, because accurate Tax Lists are necessary to the

orderliness of the assessment function and to correct identification of persons

responsible for payment of taxes, assessors should be careful to obtain

adequate authorization for such changes. The following documents may be

used to support requests for name changes on a Tax List:

(1) a new deed, properly executed;

(2) a copy of a probated will, accompanied by a probate order;

(3) a court order or a Surrogate’s Letter of Administration;

(4) a death certificate for the purpose of deleting the deceased’s name;
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(5) a written statement of an attorney indicating ownership status arid

advising that change is warranted; and

(6) a written statement by a new owner showing evidence of title and

notifying the assessor of the title change.

REFERENCES:
N.J.S.A. 54:4-29; 64:4-31; 64:4-64.

311.22 Form and Content of Real Property Tax Lists. The Director of the

Division of Taxation prescribes the form of the Real Property Tax Assessment

List as authorized by law. The list is to be 14 by 17 inches in size. The height

of each property line on the list should permit four lines of printing. Every

page heading is to consist of the following information:

(a) Title: REAL PROPERTY TAX LIST

An identical form titled: REAL PROPERTY TAX DUPLICATE must

also be prepared for all copies of the Real Property Tax List.

(b) Name and number of taxing district and county. Example, East

Windsor Township 01, Mercer County 11.

In addition to the page heading, the following information must be

provided for each property on the Real Property Tax List in the

appropriate numbered column or field:

(1) Line Numbers Column -

• identifies every real property parcel’s position on the Real Property Tax

List. Each line must be numbered consecutively on each page of the

List.

(2) Block & Lot Numbers. Oualification Codes & Account Number Column -

• identifies the property in relation to blocks and lots on the tax map.

• further identifies, where needed, the property by qualification code such

as with duplicate block and lot numbers of condominium units.

• lists the account number if the municipality has an aècount numbering

system to identify taxpayers.
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(3) Land Dimensions. Building Descriptions. Additional Lots. Acreage.

Property Classification Column -

• shows land dimensions and size, in feet or acres.

• shows type of building construction by code: -

BUILDING DESCRIPTIONS

Fomiat:Stories-Structure-Style-Garage

STORIES C Apartments

S Prefix S with number of stories D Dutch Colonial

STRUCTURE E English Tudor

AL Aluminum Siding F Cape Cod

B Brick L Colonial

CB Concrete Block M Mobile Home

F Frame R Rancher

M Metal S Split Level

RC Reinforced Concrete T Twin

S Stucco W Row Home

SS Structural Steel X Duplex

ST Stone Z Raised Rancher

W Wood 0 Other

STYLE 2 Bi-Level

A Commercial 3 Tn-Level

B Industrial GARAGE

AG Attached Garage

UG Unattached Garage

NOTE: Number of Cars is prefixed to code.

EXAMPLE: I.5S-ST-L-2AG MEANS:

1 1/2 Story Stone Colonial 2 Car Attached Garage
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• shows property classification by code:

1 = vacant land 1 5A = public school property

2 = residential 1 5B = other school property

3A farm - regular 1 SC = public property

3B = farm - qualified for 1 SD = church & charitable property

farmland assessment

4A = commercial I SE = cemeteries & graveyards

4B = industrial 1SF = other exempt properties

4C = apartment

• shows additional lots which overflow from column 2.

(4) Owne?s Name and Mailing Address Column -

• gives full name and address of the owner.

• shows assigned billing codes for banks or institutions receiving

duplicate tax bills.

• shows property location here also.

(5) Taxable Value of Land. Improvements and Total Taxable Value Column -

• shows the taxable value of land and the taxable value of improvements,

and the total taxable value of land and improvements. The values are

arranged in a “stacked” fashion for each individual line item.

(6) Exemptions Column -

• shows the dollar amount of any partial exemption reducing the taxable

value of the property. A portion of this column also lists the exemption

code:

P - Pollution Control

F - Blast or Radiation Fallout Shelter

W - Water Supply Control

H - Home Improvement Exemption

E - Automatic Fire Suppression Equipment

M - Multiple Family Dwelling Improvement

B - Class 4 Abatement

TTT
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G - Commercial Industrial Exemption

I - Dwelling Exemption

J - Dwelling Abatement

K - New Dwelling/Conversion Exemption

L - New Dwelling/Conversion Abatement

N - Multiple Dwelling Exemption

0 - Multiple Dwelling Abatement

U - Urban Enterprise Zone Abatement

(7) Net Taxable Value Column -

• gives the sum of the figures in Column (5) minus any figures in

Column (6).

(8) Deductions Column -

• shows property tax deductions granted according to code:

S = Senior Citizen Deduction

V = Veteran Deduction

w = Veteran’s Widow Deduction

D = Disabled Person Deduction

R = Surviving Spouse Deduction

• shows the number of deductions for qualified veterans, veterans’ spouses,

senior citizens, disabled persons or surviving spouses and shows the

total number of property owners for prorating deductions where multiple

ownership occurs.

(9) Special Tax Codes Column -

• shows by code properties located in areas within the taxing district

having special tax rates for services such as fire protection, sewerage

disposal, lighting or water districts.

F = Fire

G = Garbage

S = Sewer
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L = Light

W = Water

REFERENCES:
N.J.S.A. 54:4-26, 54:4-28, 54:4-35.

N.J.A.C. 1812-2.1, 18:12-2.2.

311.23 Form & Content of Personal Property used in Business Assessment List.

The Director of the Division of Taxation prescribes the form of the Personal

Property used in Business Assessment List as authorized by law. However,

since this List is usually small, the column headings and arrangement are

preprogrammed into the database for production of the Real Property Tax List.

Therefore, separate pages for business personally need not be purchased from

a commercial printer, but are printed automatically when the data processing

system makes up the Personal Property used in Business Assessment List.

The list is to contain the following:

(a) Title: TANGIBLE PERSONAL PROPERTY OF TELEPHONE,

PIPELINE AND MISCELLANEOUS TAX LIST

(b) Name and number of taxing district and county

In addition to the page heading, the following information must be provided for

each property on the personal property tax list in the appropriate numbered

column:

(1) Block & Lot Numbers. Qualification Codes & Account Numbers Column -

• identifies the location of personal property used in business in

relation to tax map designations.

• lists the account numbers only if the municipality is using an account

numbering system to identify taxpayers.

(2) Property Description and Class Columns -

• shows type of building construction by code.

• shows property classification code designating the type of business the

personal property is being used for. The codes are:
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6A Personal Property Telephone

6B Pipeline

6C Miscellaneous

(3) Owner’s Name and Mailing Address Column

gives full name and address of the owner of the personal property used

in business. Space is also provided for the location of the personal

property, if not assigned a Block and Lot location in Column 1.

(4) Rported Depreciated Book Value Column -

• shows amounts taken from line 8 of Form PT-l0, Return of Tangible

Personal Property Used in Business, or of Form PT- 10.1, Return of

Machinery, Apparatus or Equipment of a Petroleum Refinery, Etc.

(5) Average Assessment Ratio Column -

• provides the Director’s average weighted ratio, promulgated on October

1 of the year immediately prior to the tax year for districts which have

j effected a district-wide adjustment of real property taxable

valuations for the tax year at issue. If the Director’s average weighted

ratio exceeds the county percentage level, then the county percentage

level is shown. For taxing districts which hi effected a district-wide

adjustment of taxable values for the tax year at issue, the county

percentage level established for taxable values of real property is also

used for tangible personal property.

Inno instance may the percentagefigure in Column 6 exceed 100%.

(6) Taxable Value of Tangible Personal Property Column -

• reflects amounts obtained by multiplying the figures shown respectively

in Column 4 by the ratios shown in Column 5.

Amounts are those to which the tax rate is applied to develop the

taxes payable by the owners of the personal property used in business,

as listed.
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(7) Special Tax Codes Column -

• shows the code of any special district in which the business

personal property reflected on a particular line is located. Codes for

special taxing districts are:

F = Fire

G = Garbage

S = Sewer

L = Light

W Water

REFERENCES:
N.J.SA. 54:4-2.25 et Req.

311.24 Assessor’s Affidavit. Each assessor is required to complete and file with his

Real Property Tax List and Personal Property Used in Business Tax List and

their Duplicates the following affidavit:

“I as assessor of the of

, do swear (or affirm) that the foregoing list contains the

valuations of all the property liable for taxation in the taxing district in which I

am assessor, and that such property has been valued without favor or

partiality, at its taxable value and I have allowed only such exemptions as are

prescribed by law.”

Where a “district-wide adjustment” of real property taxable valuations has

been put into effect, the assessor must add to the affidavit the following

statement:

“I do further swear (or affirm) that, for the tax year 19 , I have completed

and put into operation a district-wide adjustment of real property taxable

valuations and such taxable valuations conform to the percentage level

established for such year for expressing the taxable value of real property in

the county.”

REFERENCES:
N.J.S.A. 54:4-36.
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311.25 Filing the Assessment Lists. The regular Real Property Tax List is prepared

by the assessor in triplicate, with the original and the first copy being filed

with the county board of taxation by January 10 of the tax year. The original

is retained by the county tax board. The first copy, called the Tax Duplicate is

returned to the assessor, who turns it over to the municipal tax collector for

posting. The second copy of each List is retained in the assessor’s office.

REFERENCES:

N.J.S.A. 54:4-36.

311.26 Extending the Tax. Once the county board of taxation strikes the tax rates

for the taxing districts, each assessor obtains the Tax Duplicate, either from

the board or the tax collector, and “extends” the tax. That is, he multiplies the

taxable value of each property by the appropriate general tax rate for the

district and enters it on the Duplicate List.

If special district taxes are to be levied, the assessor calculates the tax rate for

special district purposes, unless the county board of taxation has already done

so, by dividing the amount to be levied by the taxable value of all property

within the limits of the district, and adds this rate to the rates certified by the

county tax board.

After the taxes are extended, the assessor returns the Tax Duplicate to the

county board of taxation which, by May 13 of the tax year, must correct and

revise both the Tax List and Duplicate, and return the Duplicate to the tax

collector, certified as the true record of taxes to be levied. Any extensions of

taxes made prior to changes, revisions or corrections entered on the Real

Property Tax List by the county board of taxation must be corrected before

bills are mailed.

In current practice, the extension of taxes is accomplished automatically by

computer.

REFERENCES:
N.J.S.A. 64:4-9, 54:4-48, 54:4-55.

311.3 Exempt Property List. All cemeteries, churches, public buildings, and other real
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property exempt from taxation must be placed on an Exempt Property List, filed with

the county board of taxation by January 10 of the tax year.

REFERENCES:

N.J.S.A. 54:4-27.

31L31 Form and Content of the Exempt Property List.

(a) Title: EXEMPT PROPERTY LIST

(b) Name and Number of Taxing District and County

The Exempt Property List headings on the Columns 1,2 and 4 are identical to

those on the Real Property Tax List.

Column 3. Name of Facility -

• gives a descriptive word or name for each property listed, as well as the

Building Description Code, Property Classification and Land Dimensions.

• Acreage is calculated based on the entry in the land dimension field.

• Codes for exempt property classes are:

iSA = public school 15D = church & charitable

1 SB = other school 1 SE = cemeteries & graveyards

I 5C = public property 1SF = other exempt

Column 5. Identification Code -

• has three segments for codes reflecting: type of ownership; purpose or use

of the exempt property; and specific description of the exempt property.

Column 6. Statute Under Which Exemption is Claimed -

• cites the statute under which the property is exempted.

Column 7. Filing Date of Statement -

• lists filing dates of the Initial Statement claim for exemption, and every third

year the Further Statement claim for continuing the exemption. Initial and

Further Statements are not required of government owned exempt property.

Column 8. Land and Improvement Value -

• shows both the assessed value of the exempt land and the exempt

improvement.

Column 9. Total Exempt Value -

• shows the total assessed value of exempt land plus exempt improvement.
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311.32 Filing the Exempt Property List. The Exempt Property List is prepared in

triplicate in the same manner as the regular Tax List. When filed with the

county board of taxation on January 10 of the tax year, the Exempt Property

List must be accompanied by copies of all Initial and Further Statements.

REFERENCES:

N.J.S.A. 54:4-4.4.

311.4 Added Assessment List. All added assessments of real property must be entered on

an Added Assessment List filed with the county board of taxation on October 1 of the

tax year.

REFERENCES:

N.J.S.A. 54:4-64.5.

311.41 Form and Content of the Added Assessment List. The Director of the

Division of Taxation prescribes the form of the Added Assessment List. Page

headings of every Added Assessment List must consist of:

(a) Title: ADDED ASSESSMENT REAL PROPERTY TAX LiST

(b) Name and number of the taxing district and county

In addition to the page heading, the following information must be provided

for each property on the Added Assessment List in the appropriate column:

(1) Line Number Column -

• identifies the parcel of real property as to its position in the Added

Assessment List. Each line must be numbered consecutively on

each page of the list.

(2) Block & Lot Numbers. Qualification Codes and Account Number Column

• Block and Lot Numbers and Qualification Code - are used for

identifying the property in relation to the tax map.

• Account Numbers are used in municipalities using this system to

identify taxpayers.
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(3) Land Dimensions. Building Description. Property Classification.

Additional Lots and Calculated Acreage Column -

• shows land dimensions and size, either in feet or acres.

• shows the type of construction by code:

BUILDING DESCRIPTION

FormatStories-Structure-Style-Garage

STORIES C Apartments

S Prefix S with number of stories D Dutch Colonial

STRUCTURE E English Tudor

AL Aluminum Siding F Cape Cod

B Brick L Colonial

CB Concrete Block M Mobile Home

F Frame R Rancher

M Metal S Split Level

RC Reinforced Concrete T Twin

S Stucco W Row Home

SS Structural Steel X Duplex

ST Stone Z Raised Rancher

W Wood 0 Other

Style 2 Bi-Level

A Commercial 3 Tn-Level

B Industrial GARAGE

AG Attached Garage

UG Unattached Garage

NOTE: Number of Cars is prefixed to code.

EXAMPLE: 1.5S-ST-L-2AG MEANS:

1 1/2 Story Stone Colonial 2 Car Attached Garage
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• shows the property classification by code:

1 = vacant land iSA = public school

2 = residential 1 5B = other school

3A = farm - regular 1 SC = public property

3B = farm - qualified I SD = church & charitable

4A = commercial 1 SE = cemetaries & graveyards

4B = industrial 15F = other exempt

4C = apartment

• shows additional lots which overflow from Column 2.

• shows acreage calculated from entry in land dimension field.

(4) Owner’s Name & Mailing Address. Property Location & Billing Code

Column -

• gives full name and address of the owner.

• shows assigned billing codes for bank or institution receiving duplicate

tax bills.

• shows property location here also.

(5) Taxable Value. Land Improvements. Exemption Amount & Code &

Net Total Column -

• identifies exemptions granted by code:

P Pollution Control

E Automatic Fire Suppression Equipment

M Multiple Family Dwelling Improvement

B Class 4 Abatement

G Commercial Industrial Exemption

I Dwelling Exemption

J Dwelling Abatement

F Fallout Shelter

XV Water Supply Control

H Home Improvement Exemption

K New Dwelling/Conversion Exemption

L New Dwelling/Conversion Abatement
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N Multiple Dwelling Exemption

o Multiple Dwelling Abatement

U Urban Enterprise Zone Abatement

This column provides for a “stacking” of taxable values for Land,

Improvements, the dollar amount of any Exemption applicable, and the

Net Total of these items for each line item.

(6) Months Assessed Column -

• shows the number of whole months remaining in the calendar

year following the date of assessed structure’s completion or of property

which ceased to qualify for exemption.

(7) Date of Completion Column -

• shows the month and day of a structure’s completion or the cessation of

qualification for tax exemption. This is the basis for prorating the added

assessment.

(8) Prorated Assessment Column -

• shows the amount resulting from multiplying the full taxable value of

the added assessment times the number of whole months remaining in

the year following the date of the structure’s completion and dividing

this figure by 12.

(9) Total Real Property Tax Column -

• shows the amount of tax due on the added assessment calculated by

multiplying the general tax rate for the year in which the added

assessment is levied times the Prorated Added Assessment (Column 8).

(10) Special Tax Column -

• shows the code identifying the special district and the amount of

special tax due if a property subject to added assessment is situated in

a special taxing district (i.e. fire, sewer, light, etc.).

(11) Deductions Code Column -

• reflects by code any deductions which apply to the property subject to

added assessment, and the amount deducted.
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(12) Net Amount of Tax Column -

• contains the net added assessment tax due.

311.42 Filing the Added Assessment List. The Added Assessment List is prepared

in triplicate, with the original and the first copy being filed with the county

board of taxation on October 1 of the tax year, and the second copy being

retained by the assessor. The first copy, called the assessor’s Duplicate, must

be returned by the county board to the municipal tax collector on or before

October 10. Any corrections or revisions of the county board are entered both

on the original list and on the Duplicate, and the Duplicate must be certified

by the county board of taxation as the true record of the taxes to be levied.

REFERENCES:
N.J.S.A. 54:4-63.5.

311.5 Omitted Property Assessment List. All properties for which the county board of

taxation has rendered judgment prior to October 1 that the property was omitted from

assessment must be entered on the Omitted Property Assessment List which is filed

with the county board on October 1 of the tax year. Also the Assessor’s Omitted

Property Assessment List and Duplicate containing assessments of omitted properties

which the assessor himself has listed under the Alternate Method for levying an

omitted assessment must be filed with the county board on October 1.

REFERENCES:
N.J.S.A. 54:4-63.15, 54:4-63.17, 54:4-63.22.

311.51 Form and Content of the Omitted Property Assessment List. The same

forms used for the Added Assessment List may be used for the Omitted

Property Assessment List by substituting the word omitted for added.
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311.52 Filing the Omitted Property Assessment List. The Omitted Property

Assessment List is prepared in triplicate in the same manner as the Added

Assessment List.

REFERENCES:

N.J.SA. 54:4-63.15, 54:4-63.17

312. The Table of Aggregates

312.1 On or before May 3 of the tax year, the county boards of taxation prepare a Table of

Aggregates for each taxing district, using information in the assessors’ Duplicates and

information on the taxable value of second class railroad property supplied by the

Director of the Division of Taxation.

REFERENCES:

N.J.S.A. 54:4-52.

312.2 Form and Content of the Table of Aggregates. The contents of the Table of

Aggregates is prescribed in detail by law. However, the Director of the Division of

Taxation may require additional information be included in the Table.

REFERENCES:

N.J.S.A. 54:4-52.

312.3 Disposition of the Tables of Aggregates. The Tables of Aggregates must be signed

by the members of the county board of taxation and, within three days after May 3,

transmitted to the county treasurer. The county treasurer is responsible for having the

Tables printed and for transmitting certified copies to the Director of the Division of

Taxation, the State Auditor, the clerk of each municipality in the county, and the clerk

of the board of chosen freeholders.

REFERENCES:

N.J.S.A. 54:4-62.
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312.4 The Abstract of Ratables. When the Tables of Aggregates are printed in a

consolidated form, they are known as the Abstract of Ratables. The Abstract of

Ratables contains the same information for all taxing districts in the county as is

found in the individual Tables of Aggregates for each of the taxing districts. All

county Abstracts of Ratables are reprinted in the Annual Report ofthe Division of

Taxation.
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EXHIBIT HI-i

RECORDS RETENTION SCHEDULE FOR NEW JERSEY ASSESSORS

If any of the records listed below are involved in litigation, those records must be retained until
the litigation is finally resolved.

Title Retention Period

Assessor’s Field Book (Workbook) 3 years

Building Permit (Assessor’s copy) 1 year beyond reassessment determination

Certification of School District Requirements 1 year
A4F-Form A (maintained by School Boards
for 10 years)

Data Entry
a. Accepted-Rejected List (Computer after posting

printout)
b. Proof Book (Computer printout) after posting
c. Property Record Change Form after posting

N.J.P.T. - 19
d. Property Record Change Form after posting

Supplement NJ.P.T. -20

County Tax Board
a. Appeals 3 years
b. Judgments 5 years
c. Stipulations 3 years
d. Chapter 91 Income Statements 3 years

Exemptions and/or Abatements for New
Construction, Conversion or Improvement of
Residential One or Two Family,
Commercial, Industrial or Multiple
Dwellings. 1 year beyond lapse in exemption

a. Form E/A-l 3 years
b. Notice of Exemption Abatement

Disallowance 1 year beyond lapse in exemption
c. Multiple Dwelling Forms

Deeds and/or Abstracts (Assessor’s Copies) as updated



EXHIBIT 111-1

Exempt Property
a. Exempt Property Initial Statement 1 year beyond lapse in exemption

(Form I.S.)
b. Exempt Property Further Statement as updated

(FormF.S.)

Farmland Assessment
a. Farmland Assessment (Form FA- 1) 3 years
b. Denial Notice 3 years
c. Rollback Complaint 3 years
d. Rollback Judgment 3 years
e. Income/Use Verification 3 years

Tax Maps (AssessortsCopies) as updated

Property Records Cards as updated

Return of Tangible Personal Property by 5 years.
Local Exchange Telephone, Telegraph
Companies, etc. PT-lO, PT-lO.l

Sales Ratio
a. Sales Ratio Forms SRI-A 3 years
b. Usable Non-usable Listing - Monthly until cumulative listing received
c. Usable Non-usable Listing - Cumulative until annual listing received
d. Usable Non-usable Listing - Annual 2 years
e. Sales Ratio Change Form SR-6 3 years

State Tax Court
a. Complaints 3 years
b. Notice of Hearings 3 years
c. Withdrawal Letter 3 years

Deduction Applications
a. Senior Citizen, Disabled Person, or 3 years after title transfer

Surviving Spouse Deduction Application
(PTD - May, 1996)

b. Notice of Disallowance (P.D. - 4) 3 years after title transfer

Subdivision Plans 1 year beyond reassessment determination



EXHIBIT Ill-I

Veterans’ Exemption andlor Deduction
Certificates

a. Veteran or Surviving Spouse of Veteran 3 years after title transfer

or Serviceperson Claim for Property

Tax Deduction (V.S.S. - April 1996)

b. Disabled Veteran or Surviving Spouse 3 years after title transfer

of Disabled Veteran or Serviceperson

Claim for Property Tax Exemption

(D.V.S.S.E. - April, 1996)

NOTE * If any of the listed records are the subject of litigation they may not be destroyed

even though their retention period has expired.



EXHIBIT 111-2

RECORDS RETENTION SCHEDULE FOR NEW JERSEY COUNTY BOARDS

OF TAXATION

Description Retention Period

SR-lA Forms 5years

Municipalities and School Districts Budgets 3 years unless in litigation
(copies)

Tax Lists (Regular, Added Assessment, permanent
Omitted Assessment)

Tax Duplicate 5 years

School Requirement Certificates 3 years unless in litigation

State Tax Appeal Forms Filed with County 7 years after fmal litigation
after Final Judgment

State Tax Appeal Judgment Filed with 7 years after final litigation
County after Final Judgment

County-Board Tax Appeal Forms 7 years

County Board Tax Appeal Judgments 7 years

Recordings of Hearings ttil after final litigation

Omitted Assessment and Farmland
Rollback Assessments

a. Complaints 3 years unless in litigation
b. Hearing Notice & Proof of Service 3 years unless in litigation
c. Judgments 3 years unless in litigation

Exempt Property
a. Initial Statements (copies) 3 years
b. Further Statements 3 years

Table of Aggregates of Taxable & Exempt permanent
Property

Municipal Tax Maps (copies) as updated

Approved by the State Records Committee
10/15/86
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TABLE OF AGGREGATES — 19 a’

of Taxable and Exempt Property in the Taxing District of EWING TOWNSHIP

1. Taxable Value

A. Land

B. Improvements

2. Total Taxable Value of Land & Improvements

3. Less Total Partial Exemptions

4. Net Taxable Value

5. Taxable Value of Machinery, Implements &

Equipment of Telephone, Telegraph &

Messenger System Cos. (Ch. 138, L 1966)

6. Net Valuation Taxable (4 + 5)

7. General Tax Rate

8. County Equalization Table Ratio

9. True Value Class II Railroad (Ch. 139, L1968)

10. EqualizatIon (R.S. 54:3—17; R.S. 54:3-19)

A. Amount Deducted (Ch. 168, L 1974)

B. Amount Added

I. Real Property

II. Personal Property of Telephone,

Telegraph & Messenger Systems Cos.

ill. Assumed Fair Value - Business

Personal Property Replacement Rev.

11. Net Valuation on Which County Taxes are

ApportIoned (6 + 9 + 10)

12. Apportionment of Taxes

A. County Taxes

i. Total County Taxes Apportioned

(Including Adjustments)

Il. Adjustments Resulting From

a. County Equalization Table Appeals

b. Appeals & Corrected Errors

lii. Net County Taxes Apportioned (I ± ha ± hib)

B. a. County Library Taxes

c. County Open Space Tax

C. Local Taxes to be Raised For

I. District School Purposes

a. As required by District School Budget

b. Regional. Consolidated & Joint

School Budgets

c. As required by Local Municipal Budget

II. Local Municipal Purposes

D. Total Tax Levy (l2Alll + l2Ba + l2Bc + 12C1 + l2Cll)

13. Property Exempt From Taxation

A. Public School Property

B, Other School Property

C. Public Property

D. Chruch & Charitable Property

E. Cemeteries & Graveyards

F. Other Exemptions

G. Total Amount of Exempt Property

(A+B÷C+D+E+F)

S
154,761,100

347, 195,600

22,655,600

5,579,100

21,065,500

S 1,711,’R6.1flfl
860,600

1.710.523.500

25,199,699

$ 1,735,723,199

$ 47,917

$ 84,346,506

5,553,136.27

$ 4.697,789.55

$
1,134,633,200

$ 2.81

98.02 %

$

$ 84,346,508

34,552,505

49,794,001

10,059,801.56

—96 09

$ 1,820,117,622

$ QQ6,777.47

1,285,769.37

180,321.44

31.715.33500

$ Sn5.1n5.lflfl

(OVER)



TABLE OF AGGREGATES — 19 COntlnud

14. Amount of Miscellaneous Revenues for the

support of the Local Budget

A. Surplus Revenue Appropriated

B. Miscellaneous Revenues Anticipated

C. Receipts from Delinquent Taxes & Liens

D. Total Miscellaneous Revenues (A + B + C)

15. Deductions Allowed (Ch. 73, L 1976)

A. Senior Citizen; Disabled; Surviving Spouse

(CIt 129, L 1976)

B. Veterans Deductions

STATE OF NEW JERSEY MERCER COUNTY ss.

$ 24,043,828.94

$
220,000.00

$
111,650.00

I,

______________________________

Assessor of the Taxing District

of

______________________________

do swear (or affirm) that the

foregoing list contains the valuations made by me, to the best

of my ability, of all the property liable to taxation in the

taxing district In which I am the Assessor and that I have

valued it, without favor or partiality and have made such

deductions only for debts and exemptions as are prescribed

bylaw.

Sworn nd subscribed before me, this

___________

____-

1———— ‘SSESS0R

I “J\ t\ v’.
NOTARY PUBLIC THFCJflE M. YIM

Nfl’ uiL.IC OF NE/ JERSEy
I ., n,s 1. rI 20. :-_

Attest: JUNE 24, 1997

b4I
TAX ADMINISTRATOR L

$ I ,Sflfl,00fl.O0
21,172,828.94

1,371,000.00

APPORTIONMENT OF TAXES & ALLOCATIONS OF TAX RATES PER $100 VALUATiON

Item Amount of Tax Rate

Net CountyTaxes $ 9,963,227.47 $ .570

County UbraryTax 1.285.769.37 .080

County Open Space Tax I

District School Tax
31,7 15,335.00 1.830

Local Municipal Purpose Tax 5.553, 136.27 .320

TotaiTax Levy $ 48,697,789.55 $ 2.810

REAL PROPERTY CLASSIFICATION SUMMARY

Class No. of Line Items Taxable Value

1. Vacant Land $ 19,828,400

2. Residential 9.969 1,219,823,900

3a. Farm (Regular)
461,700

3b. Farm (Qualified) l’ -

72,000

4a. Commercial 54 $ 371,043,000

4b. Industrial 27 31,255,600

4c. Apartment
18 68,038.900

Total Class 4a, 4b, 4c 470.337.500

TOTAL 11.267 $ 1,710,523,500

Je4 iP7

TAX BOARD COMMISSIONERS
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County Percentage. Level of Taxable Value of Real Property — 100%

Total Amount of Miscellaneous Revenues (including Surplus

Revenues Appropriated) for the support of the County Budget $ 25,866,530.62

Rate Per $100 To Be Applied To Col. 11 For Apportionment Of

County Taxes
$ .57100345

Rate Per $100 To Be Applied To Col. 11 For Apportionment Of

County Library Taxes
$ .04074203

Rate Per $100 To Be Applied To Col. 11 for Apportionment Of -

Open Space Taxes
$ .01000000

Net County Taxes Apportioned (l2Affl)
$ 66,830,369.68

Adjustments
$ 292,369.68

Total County Taxes Apportioned (including Adjustments - Total 12A1) $ 66,538,000.00

Net Oveipayments are added to the Net T41u5 Apportioned wid Net Undayments are deducted.

(C) Clearview Regional High School
$ 6,451,231.00

(G) Gateway Regional High School
$ 3,848,771.96

(K) Kingsway Regional High School
$ 2,627,414.98

(S) Southern Regional High School
$ 4,601,971.99

$ 17,529,389.93

- ADD0NAL FIRE TAX RATES PER $100. ASSESSED VALUATION -

IN THE FOLLOWING DISTRICTS

District
Valuation Appropriation Rate

Deptford Township $ 1,256,903,900 $ 1,621,220.00 $ .13

Franklin Township:
Franidinville

104,429,008 205,900.00 .20

Malaga . -

83,974,414 133,823.00 .16

Janvier
61,862,200 89,981.00 .15

Grove
90,003,132 114,586.00 .13

Star Cross
45,466,126 83,302.35 .19

Harrison Township
388,096,838 396,262.09 .11

Washington Township
2,052,884,910 2,242,614.19 .11

Westville Borough
163,426,956 240,203.57 .15

- ADDiTIONAL SOUD WASTE TAX RATES PER $100. ASSESSED VALUATION -

IN THE FOLLOWING DISTRICTS

District
Valuation Appropriation Rate

Swedesboro Borough $ 72,972,028 S 197,024.00 $ .27

Washington Township
2,052,884,910 4,927,483.00 .25

JACQUELINE A. CLARK, President

EDITH K. PATI’ERSON, Commissioner

FRANCIS A. Mc DEVITt Commissioner

GLOUCESTER COUN’IY BOARD OF TAXATION

Attest:
DOLORIS R. LINDSAY, County Tax Administrator

I hereby certify this to be a true copy Qf the Abstract of Ratables and Exemptions for the County of

Glouceste State ofNewJersey for the year 1997 asfiled with me by the Gloucester County Board of Taxation.

JEAN L. DUBOIS, County Treasurer



NICHOLAS J. MONAHAN

BRUCE E. COYLE

JOSEPH M. HARASTA

MiCHAEL J. SHERIDAN

FRANCIS FLYNN

FRANK P. LEONE
HORACE J. SPOTO

E. CHRISTOPHER KLOSS

HORACE J. SPOTO

SANDRA L ELLIOTr

BRUCE E. COYLE

JAMES H. JONES

MICHAEL D. JONES
STEPHEN NOTHNICK

ROBYN GLOCKER-HAM1OND

ROBERT A. GLOCKER

RONALD FIJALKOWSKI

CHRISTOPHER KLOSS

DIANE HESLEY

W. KIRK HORNER

HORACE J. SPOTO

LEO L. MIDURE
LINDA B. KALJJSA

ROY A. DUFFIELD

ALICIA L. MELSON
LINDA OWEN

Municipal Building
Clarksboro, NJ 08020

P.O. Box 261
Monroeville, NJ 08343

Municipal Building

Franklinville, NJ 08322

Borough Hall
Glassboro, NJ 08028

Municipal Building
Gibbstown, NJ 08027

114 Bridgeton Pike
Mullica Hill, NJ 08062

73 Main Street
Bridgeport, NJ 08014

Municipal Building
Mantua, NJ 08051

Municipal Building

Wilhiamstown, NJ 08094

Borough Hall
National Park, NJ 08063

P.O. Box 62
Newfield, NJ 08344

Borough Hall
Paulsboro, NJ 08066

110 S. Broadway
Pitnian, NJ 08071

P.O. Box 108
Harrisonville, NJ 08039

Borough Hall
Swedesboro, NJ 08085

P.O. Box 1106
Turnersville, NJ 08012

1 W. Cherry Street

Wenonah, NJ 08090

Municipal Building

Thorofare, NJ 08086

1997

GLOUCESThR COUV TAX ASSESSORS

CLAYTON BOROUGH CHRISTINE WAHL Borough Hall

ROBERT CHECCHIA Clayton, NJ 08312

DEPTFORD TOWNSHIP JOSEPH M. HARASTA Municipal Building

V

Deptford, NJ 08096

EAST GREENWICH TOWNSHIP.

ELK TOWNSHIP

FRACLIN TOWNSHIP

GLASSBORO BOROUGH

GREENWICH TOWNSHIP

HARRISON TOWNSHIP

LOGAN TOWNSHIP

MANTUA TOWNSHIP

MONROE TOWNSHIP

NATIONAL PARK BOROUGH

NEWFIELD BOROUGH

PAULSBORO BOROUGH-..

PITMAN BOROUGH

SOUTH HARRISON TOWNSHIP

SWEDESBORO BOROUGH

WASHINGTON TOWNSHIP

WENONAH BOROUGH

WEST DEPTFORD TOWNSHIP

881—2882

845-5300

423—0654

881—6525

694—1234

881—9230

423—1793

478—4111

467—3424

468—3898

728—9817

845—3891

697—1100

423—1500

589—3522

478—4218

467—0202

589—0520

468—5228

853—4575

456—0030

845—1300

848—2832

467—2666

WESTVILLE BOROUGH JAMES H. JONES Borough Hall
Westville, NJ 08093

WOODBURY CITY HORACE J. SPOTO City Hall
Woodbury, NJ 08096

WOODBURY HEIGHTS BOROUGH HARRY ELTON, SR. Borough Hall

JOSEPH M. HARASTA Woodbury Heights, NJ 08097

WOOLWICH TOWNSHIP BRUCE KOMITO Township Hall

V

Swedesboro, NJ 08085

GLOUCESTER COUNIY BOARD OF TAXATION

V

C.C. BIJDI) BOULEVARD ‘P0 BOX 337’ WOQDBURY, NJ 08096

Telephone: (609) 384—6945



CHAPTER IV

TAX DEDUCTIONS AND EXEMPTIONS

401. Constitutional and Statutory Authority

401.1 Tax deductions and exemptions are granted only by provision of the New Jersey
Constitution or by general law. At present, deductions and exemptions granted by
constitutional provision concern property of war veterans and their surviving spouses;
senior citizens, disabled persons and their surviving spouses; property of urban

renewal corporations and property in blighted areas needing rehabilitation. Other

exemptions are granted by general law and except for those exemptions granted prior

to 1947 to non-profit religious, educational, charitable, and cemetery organizations,

may be altered or repealed at any time by the State Legislature.

REFERENCES:
N.J. Consit fiq,, Are. VIII, Sec. 1, Par. 2, 3, 4, 5, 6 & Sec. 3, Par. 1
N.J.S.A. 54:4-3.6; 64:4-3.9; 54:4-3.30; 64:4-8.10; 64:4-8.40
N.J.S.A. 644-4.4
N.J.S.A. 8A:1-1 e aeq.

402. Deduction - Senior Citizens, Disabled Persons, Surviving Spouses

402.1 The New Jersey Constitution authorizes an annual deduction from the real property
taxes on a dweffing house owned and occupied by a person, 65 years of age or older
or permanently and totally disabled; or the qualified surviving spouse of a senior

citizen or disabled person; whçre annual income is $10,000 or less after permitted

exclusions. General laws have been enacted to implement this constitutional
provision, and regulations issued by the Director of the Division of Taxation..

REFERENCES:
N.J. Constitution, Art. VIII, Sec. 1, Par. 4
N.J.S.A. 54:4-8.40 et seq.
N.J.A.C. 18:14-1.1. et seq.
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402.2 Eligibility. To qualify for the annual $250 real property tax deduction, a claimant

must meet requirements of citizenship, property ownership, residency, income, timely

application, and age or disability or widowhoodlwidowerhood as follows:

402.21 Citizenship. An applicant for the real property tax deduction must be a

citizen ofNew Jersey as of October 1 of the pretax year, i.e., the year prior

to the tax year for which the deduction is requested. Per a ruling of the

Attorney General’s office this does jmean United States citizenship. If

all other requirements are met, the assessor or collector shoufd assume the

applicant is a citizen ofNew Jersey.

REFERENCES:
N.J.S.A. 54:4-8.41 & 8.44
N.J.A.C. 18:14-1.1 & 2.6
A. G. Oini€ 1961-N0. 34

402.22 Property Ownership. A real property tax deduction applicant must own

the dwelling for which the deduction is claimed on October 1 of the pretax

year. Proofof legal title may be required of the applicant.

Considered as qualifying ownership are: Executory contract for the

purchase ofproperty; a dwelling owned by a deduction claimant and

assessed as real property, but situate on land owned by another; shares

held by residents of co-operative or mutual housing associations per a

1988 voter-approved referendum; property owned by a partnership of

which a deduction claimrit is a member on his interest; property held by a

guardian, trustee, committee, conservator, or other fiduciary for a

deduction clamant an interest arising from a will or the intestate laws of

this State where the deduction’claimarit has legal title to such property,

whether individually, jointly or as a life tenant and finally a life

estate, life rights or life tenancy in a dwelling. -

402.221 Partial or Multi-Ownership and Prorated Deductions. Where

title to a dwelling is shared by a claimant with other owners, he is

eligible for the real property tax deduction on his share of the real
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estate tax bill. Unless some other situation is shown to exist, each

owner is assumed to hold an equal ownership interest in the

property. Regardless of the number of claimant-owners, the total

deduction on such dwelling may not be more than $250 for 1983

and thereafter. Per N.J.S.A. 54:4-8.46 “Where title to

property...is held by claimant and another or others. ..claimant

shall not be allowed a deduction in an amount in excess of his

proportionate share of the taxes assessed against said property...”

See also Section 402.29 on Aggregate Deduction.

Example: 2 owners

1 Senior Citizen $125.00

1 Disabled Person +$ 125.00

Deduction $250.00

Example: 3 owners

1 Senior Citizen $ 83.33

1 Disabled Person $83.33

1 Surviving Spouse ±$ 83.33

Deduction $249.99

Example: 4 owners

4SeniorCitizens $62.50

or Disabled $ 62.50

Persons or $62.50

Surviving Spouses +5 62.50

Deduction $250.00

Example: 1 Senior Citizen w/75% ownership $187.50

1 Senior Citizen w/25% ownership +$62.50

Deduction $250.00
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Example: Total annual taxes - $800.00

4 property owners w/equal ownership interest where

only one owner is deduction claimant.

$800 ÷ 4 $200 deduction, amount restricted by

proportionate tax payment

402.222 Ineligible Ownership. A real property tax deduction is.

permitted on a dwelling in which the claimant has only an estate

- for a term ofyears, a leasehold interest or an interest of any other

nature less than an estate in fee. Property owned by a corporation

is entitled to a deduction.

REFERENCES:
N.J.S.A. 64:4-8.44 & 8.46
N.J.A.C. 18:14-1.1, 18:14-2.8; 18:14-3.2 & 3.3
Wairen v. Jackaon Twp., 1 N.J. T4 536 (1980)
We8tJere Grove Carnp A80.v. City of Vineland. 80 NJ.Super 361, 193
A.2J 785 (A.D. 1963)
GuiJeliue for Implementation 0f Ck&pter 129, P.L. 1976. pp. 9 & 10

402.23 Residence. A senior citizen, disabled, or widowedlwidowered (surviving

spouse) real property tax deduction applicant must meet two residence

requirements as of October 1 of the pretax year. A third condition of

residency is required of a surviving spouse deduction applicant.

(1) Residence in New Jersey. A real property tax deduction

claimant must have been domiciled in New Jersey for at least one year

immediately preceding October 1 of the pretax year. An applicant

need nct have resided in the same dwelling for which the deduction is

claimed, nor in the same municipality or county during that time, as

long as he was domiciled in this State for one year immediately prior

to pretax year October 1.

Example: State residence begins June 1, 1996. Residence in

claimed dwelling October 1, 1997 pretax year equals

deduction for tax year 1998.
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Examr’le: State residence beans November 1, 1996. Residence in

claimed dwelling October 1, 1997 equals ineligible for

deduction 1998. Residence in claimed dwelling

October 1, 1998 pretax year equals deduction for tax

year 1999.

Seasonal or temporary residence, regardless of duration, does not

constitute domicile for purposes of this deduction. Absence from

this State for 12 months is considered prima facie evidence of

abandonment of domicile.

Domicile Defined. A domicile is any place you regard as your permanent
home - the place to which you intend to return after a period of absence (as
on vacation abroad, business assignment, educational leave, etc.). A
person has only one domicile, although he may have more than one place
to live. Once established, your domicile continues until you move to a
new location with the intent to make it your permanent home and to
abandon your New Jersey domicile. Moving to a new location, even for a
long time, does not change your domicile if you intend to return to New
Jersey. Some proofs of domicile are New Jersey voter registration, New
Jersey motor vehicle registration and driver’s license, resident tax return
filing.

(2) Residence in the Dwelling House. A real property tax deduction

applicant must reside in the dwelling for which the deduction is

claimed on October 1 of the pretax year. “Dwelling house” means the

dwelling where the claimpnt makes his principal and permanent home.

For example, where an apartment is the claimpnt’s principal place of

residence and a cottage or bungalow is occupied during vacations, the

vacation residence is not eligible for a deduction.

(3) Residence as a Surviving Spouse. A surviving spouse of a deceased

senior citizen or disabled person real property tax deduction recipient

must reside in the same dwelling for which the deduction was

originally granted, and the survivor’s property tax deduction may apply

only to that dwelling.

(4) Partial Occupancy. Where a claimant owns property but resides in

or occupies only a portion of it, the real property tax deduction is

‘v-s



applied to the taxes due from. that portion of the property occupied as

the dwelling.

(5) Residences of Husband and Wife. A claimant may receive only one

real property tax deduction on the dwelling owned and used as the

principal place of residence. A husband and wife, both meeting all

eligibility requirements, even if they own more than one property, are

granted only one deduction for their principal residence.

REFERENCES:
N.J.S.A. 54:4-8.40, 841a, 844 & 8.46
N.3A.C. 18:14-1.1, 18:14-2.2, 2.3 & 2.7

402.24 Income. A real property tax deduction applicant must establish that his

anticipated income from all sources for the tax year for which the

deduction is claimed will not exceed $10,000 añer excluding income

under ONE ofthe following three income categories:

(1) The Federal Social Security Act and all its amendments and

supplements; or

(2) Any other Federal government program or Federal law which

provides benefits in whole or in part in lieu of Social Security benefits

or for persons excluded from Social Security coverage, including but

not limited to the Federal Railroad Relirement Act and Federal

pension, disability and retirement programs; or

(3) Pension, disability or retirement programs of any state or its political

subdivisions or agencies, for persons not covered under (1) Social

Security, provided that the total benefit excludable under (2) or (3) is

not in excess of the maximum benefit excludable in similar

circumstances under (1) Social Security.

402.241 “Income” Defined: Income includes but is not limited to:

salaries, wages, bonuses, commissions, tips, and other

compensations before payroll deductions, all dividends,

interest, *rea1id capital gains, royalties, income from
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rents, business income and, in their entirety, pension, annuity and

retirement benefits. Dividends, interest, *1jd capital gains,

pensions, annuities and retirement benefits must be included in

full, without deductions, even though they may be wholly or

partially exempt for Federal income tax purposes.

*Reajjzed capital gain from the sale or exchange of real property

owned and used by a claimant as his principal residence, and on

which he received a senior citizen, disabled person or surviving

spouse property tax deduction is n to be included asincome

when calculating the $10,000 income limit

“Business Income” means gross income derived from a business,

trade, profession or from the rental of property after deductions of

the ordinary and necessary expenses of the business, trade,

profession or property rental as allowed under the Federal Internal

Revenue Code and regulations.

“Disability Income” is excludable by law when calculating

deduction income limits for benefits received under a Federal, state

or political subdivision program to the extent of the maximum

benefits available under the Federal Social Security Act Any

other disability income than that received under a Federal, state or

political subdivision program is to be evaluated based on its proper

treatment for Federal income tax purposes.

“Marital and Family Income” Where both husband and wife are

entitled to Social Security benefits, government retirement

pensions or government disability pensions, each is permitted their

own exclusion from 2I of the categories of excludable income

subject to the maximum limitations provided by law. Income

received by a real property tax deduction claimant and spouse is

combined in establishing eligibility for the deduction unless they

are living apart in a state of separation whether under judicial

decree or otherwise. “State of separation” means a permanent
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and indefinite period of separation and does not include

temporary periods of separation such as separate vacations,

business trips, hospitali7.ations, etc.

In determining a clinnt’s income, family members’ incomes,

other than a spouse, are not to be combined with the income of the

claimant.

“Federal Internal Revenue Code Income Definition

Applicable.” Except as otherwise indicated, the definition of

income under Federal Internal Revenue Code and regilations

is the basis for computing income levels for purposes of

determining deduction entitlement.

“Income Guidelines” Guidelines to aid in determining income

eligibility are issued annually by the Division of Taxation,

Property Administration. (See Exhibit 1V-l).

REFERENCES
N.J. Constitution, Art. V1II Sec. 1 4
N.J.S.A. 54:4-8.40 (a), 8.41 & 8.44
N.J.A.C. 18:14-1.1
Guidelme8 for Implexnentation of Cbapter 129, Law8 of 1976, p. 2

L0al Property anJ P1Iic UtIty News, Septemler-Ociol,er, 1977, p. 1

402.25 Timely Application - No Retroactive C121ms; Personal Deduction.

Claim2nts must apply for the deduction on Form PTD,”Claim for Real

Property Tax Deduction on Dwelling House of Qualified New Jersey

Resident Senior Citizen, Disabled Person or Surviving Spouse” supplied

by each municipality. Forms may be filed with the assessor from

October 1 through December31 of the pretax year, i.e., the year prior to

the calendar tax year or with the tax collector from January 1 through

December31 of the calendar tax year. For example, for a property tax

deduction claimed for tax year 1998, the pretax year filing period would

be October 1 - December 31, 1997 with the assessor. The tax year filing

period would be January 1 - December 31, 1998 with the collector.
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NOTE: No application for a previous tax year is to be permitted by the

assessor, tax collector or governing body.

An executor, administrator etc. may nt apply for deduction on behalf of a

decedent who died without having filed PTh application since this

deduction is deemed to be a personal one. See also Section 402.30 on

Application Procedures.

REFERENCES:
NJ.S.A. 64:4-8.42, 8.43 & 8.47
N.J.A.C. 18:14-2.1. 81:14-3.1

402.26 Age. Age requirements for the real property tax deduction differ among

Senior Citizens, Disabled Persons and Surviving Spouses.

(1) Senior Citizen. A senior citizen must be 65 or more years of age as of

December 31 of the pretax year. Proof of age should be attached to

the application in the form of an original or photocopy of a birth

&rtiflcate, baptismal record, family bible page, official census record,

marriage certificate, court record, social security record, military

discharge or other record, immigration document, insurance policy, or

some similar record. Where photocopying of an original immigration

document is not permitted, the assessor or collector should abstract the

appropriate information and attach the abstract to the application.

(2) Disabled Person. There is no age requirement to be met by a disabled

person.

(3) Surviving Spouse. A surviving spouse must be at least 55 years of age

on or before December 31 of the pretax year and had to have been at

least age 55 at the time of death ofthe deceased spouse. Proof of age

or date ofbirth should be documented with an original or photocopy of

a birth, baptismal or marriage certificate, or any other similar official

record. -

REFERENCES:
N.J.SA. 64:4-8.41, 8.41a & 8.44
N.J.A.C. 18:14-2.2, 18:14-2.3 & 29
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402.27 Permanent and Total Disability. “Permanently and totally disabled”

means total and permanent inability to engage in any substantial gainful

activity by reason of any medically determinable physical or mental

impairment, including blindness as of December31 of the pretax year.

“Blindness” means central visual acuity of 20/200 or less in the better eye

with the use of a correcting lens. An eye having limited field of vision

such that the widest diameter of the visual field subtends an angle no

greater than 20 degrees is considered as having a central visual acuity of

20/200 or less.

Acceptable proofs to be retained with the application are: physician’s

certificate; various Social Security Award Certificates, in addition to

Social Security Award Form SSA-30, or Report of Confidential Social

Security Benefits Information Form No. SS-2458 and Social Security

Third Party Query Response Form TPQY, provided they verify permanent

and total disability in accordance with the Federal Social Security Act and

clearly indicate the individual is, in fact, awarded such benefits based on

disability; a certificate from the New Jersey Commission for the Blind

verifying blindness.

REFERENCES:
N.J.S.A. 64:4-8.40(h), 8.41 & 8.44
N.J.A.C. 18:14-1.1 18:14-2.4
Guidelines for Imp1emeziafiou of C1ia,ter 129, P.L. 1976, pp. 5, 8
Local Proper*y and PuMic Ut1ii7News, May-June, 1977

402.28 Surviving Spouse. A surviving spouse is the unremarried widowed or

widowered partner of a marriage, who was at least 55 years of age as of

December 31 of the pretax year and at time of the deceased spouse’s death,

where the decedent spouse during his or her life received either a senior

citizen or disabled person’s real property tax deduction. A qualified

surviving spouse is eligible for a deduction on the same dwelling for

which the deceased spouse received a property tax deduction.
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Proofs on file should include a copy of a death certificate of the decedent

spouse, documentation of survivor’s age.

REFERENCES:
NJ.S.A. 64:4-8.41a
N.J.A.C.. 18:14-1.1, 18:14-2.3, 18:14-2.5
Guidelinee F0 ImDIemeufation of Ckaier 129, P.L. 1976, pp. 6, 7, 8

402.29 Aggregate Real Property Tax Deduction Limited.. By law, the

aggregate real property tax deduction from taxes levied on a dwelling may

not be more than $250 for 1983 and thereafter. Statute does iIót preclude

more than one oer - claimant, whether title is held as tenancy in

common or joint tenancy, from requesting the deduction, but no more than

one full real property tax deduction per property is allowed in any year.

An individual senior/disabledlwidow(er) deduction claimant who also

qualifies as a veteran deduction claimant is entitled to both the $250 real

property tax deduction and the $50 veteran’s property tax deduction.

Where title to a dwelling house is held by both a real property tax

deduction claimant as a senior citizen, disabled person, or surviving

spouse and by a veteran property tax deduction claimant or his surviving

spouse either as tenants by the entirety, joint tenants or as tenants in

common, the $250 property tax deduction claimant and the $50 veteran

property tax deduction claimant are each entitled to their applicable

deduction, even lithe aggregate amount exceeds $250, provided that it

does not exceed each claimant’s proportionate share of the total taxes

assessed against the property.

Examples:

I owner 2 owners

$250 Senior Citizen Deduction $125 Senior Citizen Deduction

+50 Veteran Deduction 125 Senior Citizen Deduction

$300 Aggregate Amount ±.Veteran Deduction

$300 Aggregate Amount
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2 or 3 owners

$250 Senior Citizen Deduction

50 Veteran Deduction

jQ Veteran Deduction

$350 Aggregate Amount V

In addition, a recipient of a real property tax deduction may also receive

any homestead rebate or credit provided by law.

REFERENCES:
N. 3. Congtifnfion, Art. VIII, Sec. 1, Par. 4
N.3.S.A. 54:4-8.41 & 846
N..J.A.C. 18:14-2.11, 18:14-3.6
Moe Rose v B0o. of HilalanJ Park, Di’rijjion of Tax Appeals, 1965
D. A. G. ltr. JtJ. 5/3172 to Ckif Clerk, Carndeu County Tax Board
Guidelines For Implementation of Ckapter 129, P.L. 1976, p. 14

402.30 Applying for Real Property Tax Deduction.

402.301 Application Claim Forms Used. Real property tax

deduction claim forms for senior citizens, permanently and

totally disabled persons and their surviving spouses

currently in use are:

Form PTh (May 1996) “Claim for Real Property Tax

Deduction on Dwelling House of Qualified New Jersey

Resident Senior Citizen, Disabled Person or Surviving

Spouse”. (See Exhibit IV-2.)

Form PD 4 (September, 1986) “Notice ofDisallowance of

Claim For a Tax Deduction”. (See Exhibit IV-3.)

Form PD 5 (April 1996) “Annual Post Tax Year Income

Statement of Qualified New Jersey Resident Senior Citizen,

Disabled Person, or Surviving Spouse Required to

Continue Receipt of Real Property Tax Deduction on

Dwelling House”. (See Exhibit IV-.4.)

402.302 Municipality Supplies Claim Forms; Reproducible;

Cost State Reimbursed. Each taxing district is required to
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provide application forms for the use of claimants.

However, pursuant to P.L. 1997, c.30, the State will

annually reimburse each district an additional 2% over the

cost of the actual deductions to offset administrative

expenses. The forms are promulgated by the Director,

Division of Taxation and may be reproduced for

distribution, but may not be altered without prior approval.

REFERENCES:
N.J.S.A. 54:4-8.42
N.J.A.C. 18:14-2.1
Guideliue9For Implementation of Ckapter 129, P.L. 1976, p.6

402.303 Filing Claim Forms; Under Oath. Claimants applying

for the real property tax deduction for the first time must

file “Claim for Real Property Tax Deduction on Dwelling

House of Qualified New Jersey Resident Senior Citizen,

Disabled Person, or Surviving Spouse,” Form PTD, with

the assessor on or after October 1 and not later than

December 31 ofthe pretax year or with the tax collector

between January 1 and December 31 of the calendar tax

year. After approval of initial application, claimants must

timely submit “Annual Post-Tax Year Income Statement of

Qualified New Jersey Resident Senior Citizen, Disabled

Person or Surviving Spouse”, Forms PD5, by March 1

every year thereafter to retain the deduction. Assessors and

tax collectors and their assistants are authorized to

administer the oath which may be required of applicants but

no charge may be made for this. All declarations of
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deduction claimants are considered as if made under oath

and subject to penalties for perjury if falsified.

REFERENCES
N.J.S.A. 54:4-8.43, 54:4-8.47 & 8.48

N.J.A.C. 18:14-2.1 & 2.2
Guidelinee For Implemena.fion of Ck&per 129, P.L. 1976, p.S

402.304 Accepting Claim Forms. All applications for real

property tax deduction should be accepted, if filed within

the prescribed time periods, whether or not the àlimant

appears qualified. This allows a claimant to file an appeal

ifhe feels his application is denied incorrectly.

402.305 Processing Claim Forms.

By Assessors. Assessors should maintain complete files of

all approved and disapproved PTD applications and their

supporting documents, and note approved claims in the

records. Supporting documents rernin the property of each

assessor’s office. Tax collectors should note contingent tax

liabilities for each claimant’s deduction amount should it

later be disallowed based on excess income, change of

ownership or residence or failure to meet any other

prerequisites.

By Collectors. Where a PTD application is filed with and

a deduction allowed by the tax collector, he is to determine

the amount of the claimant’s tax reduction and offset the

amount against the tax then unpaid. The tax collector

should transmit the application, together with all

attachments or photocopies, to the assessor. The assessor is

then to review the application and, if approved by him, it

will have the same force as if originally filed with him.

REFERENCES:
N.J.S.A. 64:4-8.43

W- 14



402.31 Continuing Deduction. A real property tax deduction, once granted,

continues in force from year to year without further applications as long as

a recipient remin eligible. Each assessor may, at any time, inquire into

a recipient’s right to continue the deduction and require a new application

or such proof as he considers necessary to determine continued

entitlement. Also, every deduction recipient, by law, is to inform the

assessor of any change which might affect his ongoing entitlement to the

deduction.

However, every year afcer initial application is approved, a deduction

recipient must file with the tax collector by March 1 an Annual Post-Tax

Year Income Statement, PD5, verifying his income for the preceding tax

year did not exceed the maximum allowed and that the income he

anticipates for the ensuing tax year will not exceed it. Each collector may

require such proof as he considers necessary to verify the statement.

REFERENCES:
N.J.S.A. 54:4-8.42 54:4-8.44a, 54:4-8.45

N.J.A.C. 18:14-2.1(c) & 2.10

402.32 Post-Tax Year Income Statement Required. On or before March 1 of

the post-tax year, that is, the year following the calendar tax year, a

deduction recipient must file with the tax collector, Form PD5, a

statement of his income for the tax year. If the statement is not timely

filed or satisfactorily documented or if the income exceeds the permitted

maximum, deduction must be disallowed. The deduction amount

previously granted would then be payable by its recipient to the taxing

district by June 1 of the post-tax year. If not paid by that date, the taxes

become delinquent, a lien on the property and a personal debt of the

homeowner.

402.33 Post-Tax Year Income Statement Filing Deadline Extended. Where

a tax collector is satisfied that failure to file an income statement by

TV-iS



March 1 was due to a e1aimants illness or medical problem, he may grant

a filing extension to no later than May I of the post-tax year. The

claimant must provide the collector with a physician’s statement that the

claitmmt was physically incapacitated and unable to file by the original

March 1 filing deadline. If the real property tax deduction is then

disallowed for untimeliness, income etc. taxes in an amount equal to the

deduction must be paid on or before June 1 or where fling extension to

May 1 was granted no later than 30 calendar days after the Notice of

Disallowance was mailed. If unpaid, the taxes become delincjuent, a lien

on the property and a personal debt.

REFERENCES:
N.J.S.A. 54:4-8.44a
N.3.A.C. 18:14-2.10
GuiJelines for Imp1emenaion of C1zapter [20, P.L. 1976. p. 10

402.34 Disallowing Claim Forms. If application for real property tax deduction

is disapproved, a Notice of Disallowance, Form PD 4, must be sent to the

claimant by regular mail giving the reason or reasons for denial and

advising the clainiant of his right to appeal to the County Board of

Taxation on or before April 1.

(1) Application Denied By Assessor.

Where an initial application for property tax deduction, Form PTD, is

denied by the assessor, he must forward a Notice of Disallowance,

Form PD 4, to the claimant on or before June 1 of the tax year.

(2) Application Denied By Collector.

Where an initial application for property tax deduction, Form PTD, is

denied by the tax collector, he must forward a Notice of Disallowance,

Form PD 4, to the claimant within 30 days of receipt of the

application.

(3) Application Denied By Collector Per Post-Tax Year Statement.

Where the deduction is denied by the tax collector because the

claimant failed to timely file the post-tax year income statement or
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because c1mnits annual income exceeded/will exceed the $10,000

limit, he must forward a Notice of Disallowance, Form PD 4, to the

claimant on or before April 1 of the post-tax year or, where filing

extension to May 1 has been granted, not later than June 1 post-tax

year.

REFERENCES:
N.3.S.A. &4:4-8.44a
NJ.A.C. 18:14-3.10
GuiJeitnea For Implementafion of Ckayer 129. P.L. 1976, pp. 17, 18

40235 Change in Ownership or Residence; Tax Liabffity Proration, Lien.

Where a real property tax deduction recipient transfers ownership, sells or

ceases to occupy his dwelling as his principal residence during the tax

year, a post-tax year income statement must be filed to verify deduction

entitlement for that portion of the tax year prior to the sale, transfer or

change in residence. Any tax liability is to be prorated by the tax collector

based on the number of days during the tax year that entitlement to the

property tax deduction ceased.

For example: Qualified property tax deduction recipient sells the claimed

dwelling house on May 3 of the tax year. Annual property taxes are

$3,650. Proration of the $250 deduction is calculated as:

(May 4 to December 31)
242 days ofnonownership

365 days
x $250 equals $165.75

$165.75 Deduction to be repaid to municipality

$ 84.25 Prorated Deduction amount allowed

Failure to timely file or document the income statement or if income

exceeded the allowable annual $10,000 maximum, the fall property tax

deduction for that tax year is to be denied and taxes in an amount equal

to said deduction must be paid on or before June 1 of the posttax year

where flhing extension has been granted no later than 30 calendar days
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after the Notice of Disallowance was mailed. if unpaid, the taxes become

delinquent, a lien on the property and a personal debt.

REFERENCES:
N.J.S.A. 54:4-8.44a -

N.J.A.C. 18:14-3.9
Guidelines For Implementation of Ck&pter 129, P.L. 1976, p.’6

402.4 Death of a Property Tax Deduction Claimant/Recipient The Director of the

Division of Taxation has promulgated the following guidelines:

(1) Where a qualified claimant applies for property tax deduction during’ October 1 -

December 31 of the pretax year and dies prior to January 1 of the ensuing tax

year, the deduction for such tax year should be disallowed.

(2) Where aqiialified claimant applies for a deduction between October 1 -

December 31 of the pretax year and dies on January 1 of the tax year or thereafter,

the deduction for such tax year should be allowed. There is no need for proration

nor filing ofPost-Tax Year Income Statement, except as noted below.

(3) Where a qualified claimant applies for deduction during the tax year, is granted

deduction, and dies during that tax year, there is no need for proration nor filing

of Post-Tax Year Income Statement, except as noted below.

(4) Where an established qualified claimant who has been receiving deductions dies

after December 31 ofthe pretax year (i.e. during tax year or thereafter) and prior

to filing a Post-Tax Year Income Statement, the deduction should be allowed for

the tax year if all prerequisites have been met-as of October 1 of the pretax year.

There is no need for proration and no Post-Tax Year Income Statement need be

filed, except as noted below.

(5) Where a qualified claimant dies alter filing a Post-Tax Year Income Statement,

there is no need for proration and no Post-Tax Year Income Statement need be

filed during the year following such tax year, except as noted below.

EXCEPTION: If the surviving spouse, heirs-at-law, successors, or assigns of the

deceased deduction recipient sell or transfer title to the dwelling house during the

tax year of recipient’s death, the deduction ceases as of the sale or transfer date

and the tax collector should prorate the deduction based on the number of days
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remining in the tax year following the date of sale or transfer. The prorated
amount constitutes a lien against the dwelling.

REFERENCES:
NJ.A.C. 18:14-3.7
Guidelines For Imp1ementaion Of CLa6er 129. PLw. 1976, p. 15Direcor’s Lr. o Assessor’s, s, Couiiy Tax Commissioaer’s11-19-1974

402.5 Appeals. An aggrieved c1Mmnt may appeal the denial of a real property tax
deduction in. the same maniier as appeals from assessments generally. If.a claimant’s
deduction is disallowed by an assessor or collector at a date too late to permit the
filing of an appeal with the county board of taxation on or before April 1 of the
current year, then, the claimant would be entitled to appeal at any time before April 1
of the succeeding year. If the appeal is filed in time to permit it to be calendared and
heard by the county tax board during the year immediately following the year to
which the appeal relates, the board may hear and decide the appeal for that tax year.
The appeal should indicate the nature and location of the property, the reasons for
complaint and the relief sought.

REFERENCES:
N.J.S.A. 54:4-8.49
N.J.A.C. 18:14-3.11
Guidelines For Implemeutaion of Chapter 129, P.L. 1976, p. 18

402.6 Tax Deduction Applied To Added and Omitted Assessments

402.61 Added Assessments. A real property tax deduction may be applied to an
added assessment levied on a dwelling house where all deduction
prerequisites, including having legal title to the improved property as of
pretax year October 1, have been met and the aggregate amount of the
deduction claimed against the total taxes on the entire property does not
exceed $250 for 1983 and thereafter. The amount of deduction is
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subtiacted from the amount of taxes on the Added Assessment List after
apportioning the assessment as provided by law.

REFERENCES:
N.JA.C. 18:14-3.4
GuiJelinea for Implementation of Chapter 129, P.L. 1976, p. 13

402.62 Omitted Assessments. A real property tax deduction may also be
applied to an omitted assessment levied on a dwelling house where all
deduction requirements have been met. Only one deduction may be
received on the dwelling which constitutes the principal residence. The
deduction may n be divided between two or mare residences.

REFERENCES:
N.J.A.C. 18:14-3.5

403. Deduction - Veterans, Veterans’ and Servicepersons’ Surviving
Spouses

403.1 New Jersey’s Constitution provides for a deduction of up to $50 from taxes levied on
real and personal property owned by: qualified war veterans, their surviving spouses,
and the surviving spouses of servicepersons who served in time ofwar and died on
active duty. General laws have been enacted to implement the constitutional
provisions.

REFERENCES:
N. J. Constitution, A1.VIII, Sec. 1, 3
N.J.S.A. 54:4-8.10 e seq.

403.2 Eligibility. To qualify for the $50 veteran’s property tax deduction, a claimant must
meet requirements of citizenship, residency, active wartime service in United States
Armed Forces, honorable discharge, real or personal property ownership, timely
application, and surviving spouse where warranted as follows:
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403.21 Citizenship. The veteran applicant must be a citizen ofNew Jersey as of
October 1 of the pretax year, i.e., the year prior to the tax year for which
deduction is requested. The Constitutional and statutory language
requiring a veteran and a veteran’s surviving spouse to be “citizens of this
State” means New Jersey citizenship not United States citizenship.

REFERENCES:
N. 3. C0 ttioz,.. VIII, Sec. 1. Par. 3
N.J.S.A. 54:4-8.10; 54:4-8.11
A. G. Opinion 1961 - N0. 34

403.22 Residence in New Jersey. The veteran property tax deduction applicant
must be a legal or domiciliary resident ofNew Jersey as of October 1 of
the pre-tax year. Domicile Defined. Domicile is any place you regard as
your permanent home - the place you intend to return to afler a period of
absence (as on vacation abroad, business assignment, educational leave,
etc.). A person has only one domicile, although he may have more than
one place to live. Your domicile, once established, continues until you
move to a new location with the intent to make it your permanent home
and to abandon your New Jersey domicile. Moving to a new location,
even for a long time, does not chiige your domicile if you intend to return
to New Jersey. Some proofs of domicile are N. 3. voter registration, New
Jersey motor vehicle registration and resident tax return filing.
Seasonal or temporary residence in this State is not sufficient. Absence
from this State for twelve months or more is prima facie evidence of
abandonment of domicile. In Roxbury Twp. v. Heydt, the Tax Court of
New Jersey held that duration of a military serviceperson’s residence in
New Jersey was not a significant factor in determining domicile in view of
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duty reassignment practices of the Armed Forces. The burden of proving
legal domicile is on the deduction claimant.

REFERENCES:
N. 3. Coniufion, Art. VIII, Sec. 1, Par. 3
N.J.S.A. 64:4-8.10; 54:4-8.11
Roxbury Twp. v. HJt, 6 N.J. Tax 73 (1983)

403.23 Active Service in the United States Armed Forces. A veteran property
tax deduction applicant must have served full-time active duty in the
Armed Forces of the United States in time of war. The Armed Forces of
the United States includes:

(1) Air Force

(2) Army

(3) Army Transport Command

(4) Coast Guard

(5) Marine Corps

(6) Navy

(7) Women’s Army Corps (As of July 1, 1943)

(8) Regularly established women’s auxiliary units of the Coast Guard,
Marine Corps, and Navy, together with Nurses, when on active duty
with any of the above listed military service branches.

Reserve Unit Personnel of the following units when detailed for and on
active duty with the above listed service branches are also included:
(1) Air Force Enlisted Reserve

(2) Air National Guard of the United States

(3) Coast Guard Regular Reserve

(4) Coast Guard Reserve

(5) Dental Reserve Corps of the Navy

(6) Enlisted Reserve Corps

(7) Marine Corps Reserve

(8) Marine Corps Reserve Force
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(9) Medical Reserve Corps of the Army

(10) Medical Reserve Corps of the Navy

(11) National Naval Volunteers

(12) National Guard of the United States

(13) Naval Auxiliary Reserve

(14) Naval Militia

(15) Naval Reserve

(16) Naval Reserve Force

(17) Officers’ Reserve Corps of the Air Force

(18) Officers’ Reserve Corps of the Army

(19) Officers’ Reserve Corps of the Navy

(20) Organized Reserve

(21) Public Health Service

(22) Regular Army Reserve

(23) Reserve Corps of the Public Health Service

(24) Reserve Officers Training Corps

(25) Students’ Army Training Corps

(26) United States Maritime Service or Merchant Marines (during World

War II only)

(27) United States Army Transport Service (Transportation Corps during

World War II)

(28) United States Naval Transportation Service (during World War II)

Maritime Service - Merchant Marines

On January 19, 1988, the “American Merchant Marine in Oceangoing

Service during the Period of Armed Conflict, December 7, 1941, to

August 15, 1945,” was determined to be “active duty” under Public Law

95-202 for all laws administered by the Veterans Administration.

Although not part of the United States Merchant Marine, Civil Service

crew members aboard U.S. Army Transport Service and Naval
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Transportation Service vessels in oceangoing service or foreign waters are
also in this approved group.

An “active duty” determination, was also made regarding eligibility for
New Jersey’s veterans’ property tax benefits. To qualify for the New
Jersey property tax deduction or exemption, the following is required:
(1) Employment by the War Shipping Administration or Office of

Defense Transportation or their agents as merchant seamen
documented by the U. S. Coast Guard or Department of Commerce
(Merchant Mariner’s Document/Certificate of Service), & by the U. S.

Army Transport Service (later redesignated U. S. Army Transportation
Corps, Water Division) or the Naval Transportation Service as a civil

- servant; and

(2) Satisfactory service as a crew member during the period of armed
conflict, December 7, 1941;to August 15, 1945, aboard
(a) merchant vessels in oceangoing, i.e., foreign, intercoastal, or

coastwise service (46 USCA 10301 & 10501) and “near foreign”
voyages between the United States and Canada, Mexico, or the
West Indies via ocean routes, or

(b) public vessels in oceangoing service or foreign waters.

403.24 Ineligible Service. “Active duty for training” or “field training” as a
member of a Reserve Component of the Armed Forces of the United
States during the pendency of the Vietnam conflict is considered
“active duty” or “active service in time of war,” and such military service
is not eligible military service for purposes of receiving Veterans Tax
Deductions and Exemptions.

In a 1973 Deputy Attorney General opinion, excerpting the Military
and Veterans Law, N.J.S.A. 38A1-l(i) “Active duty” is defined as full
time duty in the active military service of the United States, other than
active duty for training.
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“Active duty for training” is dethied as “full time duty in the active
military service of the United States with or without pay for training
purposes. including the initial period of training required by 10 U.S.C.
511(d) for enlisted members ofthe Army National Guard of the United
States and Army Reserve and, with respect to the Amiy Reserve annual
training, attendance at Army service scbools...field training exercises or
maneuvers under 10 U.S.C. 672(b), 672(d) or 673.”

“Annual training” is defined by the Army Regulation to mean “a period
of full time training duty for members of the Army National Guard and a
period of active duty for training for members of the Army Reserve
required to be performed each calendar year, including duty performed at
summer encampmenta, and field exercises and maneuvers.” The
provisions of 10 U.S.C. Si 1(d), Reserve Enlistment Program of 1963,
state that each person enlisted in a reserve component program shall
perform an initial period of active duty for training ofnot less than four
months to commence, so far as practicable, within 180 days after the date
of enlistment. See also: 32 U.S.C. 502.

Duty performed by a member of the organized militia other than active
duty or active duty for training is characterized as “inactive duty training.”
N_J.S.A. 38A: 1-6 provides “Federal laws and regulations relating to and
governing the Armed Forces of the United States shall insofar as the same
are applicable and not inconsistent with the State Constitution, apply to
and govern the military forces ofthis State.”

The following organizations are fl considered Armed Forces of the

United States:

(1) American Red Cross

(2) New Jersey State Guard

(3) New Jersey State Militia

(4) Salvation Army

(5) Women’s Army Auxiliary Corps (Prior to July 1, 1943)
(6) YMHA, YM-YWCA

Civilian employees of the United States and civilians serving in civil
defense units, such as air raid precautions, auxiliary police and fire
service, and coast guard reserves, are not eligible for the veteran’s property
tax deduction.

A tax deduction cannot be granted based on a disenrollment certificate or
any form of release terminating temporary service in a military or naval
branch of the Armed Forces on a voluntary or part-time basis without pay.
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A release from or deferment of induction into active air, military, or naval
service, such as a “Discharge from Draft” form used in World War I, does
not indicate active duty in the Armed Forces of the United States.

REFERENCES:
N.J.S.A. 54:4-8.10, 54:4-8.11
A. G. Opinion N0. 24, July 13, 1956, Dieckarge from DraftAaaigiant A. G. ltr. to Director, Dji8j0of Taxation, Fel,ruary 23, 1973

403.25 Active Wartime Service. The veteran property tax deduction applicant
must have served in the Armed Forces of the United States in “time of
war”. “Time of war” has been defined as the following periods:

INCEPTION TERMINATIONMISSION DATE DAtEOperation “Desert Shield!
Desert Storm” Mission
Panama Peacekeeping Mission

Grenada Peacekeeping Mission

Lebanon Peacekeeping Mission December 1, 1987;
(dcd om Pcum’ 25, 984)

Vietriarri Conflict December 31, 1960 May 7, 1975;
Korean Conflict June 23, 1950 January 31, 1955;
World War II September 16, 1940 December 31, 1946;
World War 1 April 6, 1917 November 11, 1918.
United States military forces in Russia - April 6, 1917-to April 1, 1920.
Spanish-American War - April 21, 1898 to August 13, 1898.
Civil War - April 15, 1861 to May 26, 1865.

403.26 Site And Length of Wartime Service

Missions: Military service must have occurred in the Arabian peninsula,
in P2llama, Grenada, or Lebanon or on board ship actively engaged in
palroffing the Persian Gulf or the territorial waters ofPanama, Grenada, or
Lebanon. The service must be 14 days continuous or in aggregate
commencing on or before the date of termination of the mission. The 14
day prerequisite is, however, waived where service injury is incurred.
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Wars and Conflicts: In DonnenwirthEdison Twp. a marine who

sustained service connected 100 % total and permanent disability stateside

during the Vielnam conflict was entitled to property tax benefits. The

court held that statute does not limit the place where injuries may be

sustained. No specific length of time is prescribed. Any active service in

the Armed Forces of the United States in time of war, no matter how brief,

is sufficient.

REFERENCES:

N.J.SA. 54:4-8.10, 54:4-3.33a

Dormenwirtlz v. EJiaon Dir. Tax Appeah (1967)

403.27 Honorable Discharge. A veteran claimant must have been honorably

discharged or released under honorable circumstances from full-time

active duty during a period of war. All discharges, except those

designated as “dishonorable,” “undesirable,” “bad conduct,” by sentence of

“general court martial,” “by sentence of summary court martial,” or other

similar indicator that the discharge or release was not under honorable

conditions, qualifies the claimant as a veteran.

There is no provision for deduction for military personnel on active duty

in the Armed Forces, prior to discharge, even in time ofwar. Members of

the Armed Forces of the United States having continuous military service

and who are still in the service do not qualif’ for deduction as confirmed

by Attorney General Opinion No. 31 - 1951. An honorable discharge or

release under honorable circumstances is required. However, an honorably

discharged U. S. war veteran does not lose his deduction by reentering into

the military service.

Records. The National Archives and Records Administration, National

Personnel Records Center, 9700 Page Boulevard, St. Louis, MO

63132-5100 is responsible for storing and maintaining veterans’ service

and health records.

IV -27



An Armed Forces Discharge Certificate may be obtained by filling out a

DO Form 2168 and sending it to one of the following offices:

Merchant Marine: Commandant (GMVP-1/12)

United States Coast Guard

Washington, DC 20593-000 1•

Army Transport Service: Commander

U.S. Army Reserve Components

Personnel & Administthive Center

(PAS-EENC)

9700 Page Boulevard

St. Louis, MO 63 132-5200

Naval Transportation Service: Naval Military Personnel Command

(NMPC-3)

Navy Department

Washington, DC 20370-5300

Forms are available from Veterans Administration Offices, Merchant

Marine veterans organi7ations, and from the offices listed above.

Additional assistance may also be obtained from NJ. Department of

Military and Veterans’ Affairs, Division of Veterans’ Services, Eggert

Crossing Road, Trenton, New Jersey 08625.

REFERENCES:
N.J.S.A. 54:4-8.10

403.28 Property Ownership. A veteran claimant must have legal title, i.e.,

full or partial ownership interest, in the property for which the deduction is

claimed. The ownership criteria is met by:

(1) An executory contract for the sale of land under which the veteran

claimant takes possession. -

(2) Partnership property to the extent of the veteran claimant’s

ownership interest as a partner up to a tax levy of $50.
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(3) Shareholders of co-ops or mutual housing corporations to the

extent of the veteran clrnnt’s proportionate share of taxes assessed

against the real property.

(4) Property held by a guardian, trustee, committee, conservator, or other

fiduciary for any person otherwise eligible.

(5) Joint tenants, tenants in common, or tenants by the entirety on their

interest, but the tax deduction for any one cWmant may not exceed

the taxes due on his proportionate share. The interests ofjoint

tenants and tenants in common are equal unless the deed j,rovides

otherwise. Ifproperty is held by husband and wife, as tenants by

entirety, each is considered to own a full interest. For example, if a

husband and wife hold title to a property and both are veterans, a

double deduction, or $100, is permitted.

(6) Property in which the claimant has an estate for life, life tenancy or

life time rights.

(7) Interest arising from a will or the intestate laws of this State provided

care is taken to ensure that the claimant is a legal owner of full or

fractional interest in such property.

Ineligible Ownership. Corporate property is jjQ. eligible.

REFERENCES:
N.J.S.A. 54:4-8.10, 54:4-8.15, 64:4-8.17, 64:4-8.18

SkepparJ v. Willin1oro Twp., 1 N.J. Tax 6O (1980)

403.29 Ownership Change After October 1 Does Not Affect Entitlement.

Eligibility for a veteran’s property tax deduction is established as of

October 1 of the pretax year. Once established as of October 1st a

deduction prevails for the whole of the ensuing tax year despite any

change in title to the property which may occur between October 1 and

December 31 of the pretax year or at any time during the calendar tax year.

40330 Death of Veteran Deduction Recipient. Where a deduction claim has

previously been filed and a claimant veteran, surviving spouse of a veteran
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or serviceperson dies after October 1 of the pretax year, the deduction

should be allowed for the whole of the ensuing tax year if all other

prerequisites were met as of October 1.

403.31 Timely Application - No Retroactive Claims. Claimants must apply for

the deduction on Form V.S.S. ‘Property Tax Deduction Claim By Veteran

or Surviving Spouse ofVeteran or Serviceperson” supplied by each

municipality. Forms may be filed with the assessor by December 31 of

the pretax year or with the tax collector between January 1 and

December 31 of the calendar tax year. For example, for veteran deduction

claimed for tax year 1998, pretax filing would be made through

December 31, 1997 with the assessor and January 1 - December 31, 1998

with the collector.

NOTE: No application for a previous tax year is to be permitted by the

assessor, tax collector or governing body. See also Section 403.5

on Application Procedures.

403.32 Eligibifity of Surviving Spouses of Veterans and Servicepersons. To

qualify for a property tax deduction as the surviving spouse of a veteran or

serviceperson, the surviving spouse must have been married to the veteran

or serviceperson at the time of death, and at death the veteran or

serviceperson himself or herself must have met all of the requirements for

deductioa EXCEPTION: Although required of the deceased veteran,

property ownership (legal title) by the deceased serviceperson need not

have existed at death. In addition, the surviving spouse, as of October 1 of

the pretax year;

(1) must not have remarried;

(2) must be a legal resident of New Jersey; -

(3) must have full legal title or a fractional ownership interest in the

property;
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(4) must prove that the deceased was a citizen and resident ofNew

Jersey at death; and

(5) must timely apply for the tax deduction.

REFERENCES:

N.J.S.A. 54:4-8.10 (j), 54:4-8.11 & 54:4-8.12

403.33 Surviving Spouse Defined. “Surviving spouse” means a resident of this

State who is the surviving wife or husband (i.e. widow or widower) of:

(1) a citizen and resident of this State who dies while on active duty in

time of war in any branch of the Armed Forces of the United States; or

(2) a citizen and resident of this State who has had active service in time

ofwar in any branch of the Armed Forces of the United States and

who dies while on active duty [not necessarily wartime] in a branch of

the Armed Forces of the United States; (Brackets added for clarity.) or

(3) a citizen and resident of this State who has been honorably

discharged or released under honorable circumstances from active

service in time ofwar in any branch of the Aimed Forces of the

United States.

The status of surviving spouse ceases upon remarriage. Subsequent

divorce does nt restore surviving spouse status. However, annulment of a

second marriage would restore status as a surviving spouse.

REFERENCES:

N.J.S.A. &4:4-8.IOj

403.34 Surviving Spouses Who are Veterans. A qualified surviving spouse of a

deceased veteran or deceased serviceperson who is also a qualified veteran

himself’herself is eligible for a $50 property tax deduction under each

status, or $100. See also Section 403.4 on Aggregate Deduction.

REFERENCES:

N.J.S.A. 54:4-8.17
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403.35 Ineligible Surviving Spouses - Surviving Spouses of Non-Resident

Veterans and Servicepersons. Constitutional and statutory provisions

granting veterans’ property tax deductions limit eligibility to veterans or

servicepersons who are legal residents of this State. Accordingly, the

surviving spouse of a veteran or serviceperson, though himself’herself a

New Jersey resident, is not entitled to a deduction if the deceased veteran

or serviceperson, at the time of death, was not a legal resident of this State.

REFERENCES:
N. J. Constitution, Art. VIII, sec. 1, Par. 3

N.J.SA. 54:4-8.10(j), 54:4-8.11, 54:4-8.12, 54:4-8.15

403.4 Aggregate Veteran’s Property Tax Deduction. A veteran tax deduction of $50 in

the aggregat is allowed per individual claimant. While the deduction may be applied

to property in any taxing district and may be divided among two or more properties,

the total veteran’s deduction per person may not be more than $50. An exception is

made for surviving spouses of veterans who are veterans themselves where a double

deduction totaling $100 is pem2itted. In the case of multi-owned property, each

veteran claimant is eligible for his full $50 deduction provided their proportionate

share of taxes paid is $50 or more. The tax deduction granted to veterans and their

surviving spouses is in addition to all other deductions and exemptions for which the

claimant may qualify.

Example:

4 owners

1/4 ownership interest each

all qualified veterans

total property taxes equal $2,000

eligible for 4 veteran deductions totaling $200.

REFERENCES
N.J.S.A.. 54:4-8.11, 54:4-8.17

403.41 Continuing Deduction. Once granted, a veteran’s property tax deduction

continues in force from-year to year, without further applications, as long
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as a claimant remains eligible. However, the assessor may inquire into a

claimant’s right to continue the deduction at any time. Annually as of

October 1, the assessor should examine all deduction claims for changes

in:

(1) NJ domicile or legal residence in this State;

(2) property ownership;

(3) marital status of surviving spouse claimants.

The assessor may require such proof as he considers necessary to

determine a claimant’s continued entitlement. A claimant must by law

inform the assessor of any change in status which would affect his

continued right to the deduction.

REFERENCES:
N.J.S.A. 54:4-8.16

403.5 Applying for Veteran Property Deduction.

403.51 Application ClaimForm Used, Municipality Supplies Claim Forms;

Reproducible; Cost State Reimbursed. Form V.S.S. (April 1996)

“Property Tax Deduction Claim by Veteran or Surviving Spouse of

Veteran or Serviceperson.” V.S.S. applications are to be supplied by the

municipality for claimants’ use. However pursuant to c.30 P.L. 1997 the

State will annually reimburse municipalities 2% above the actual

deduction amounts for administrative costs. V.S.S. forms are promulgated

by the Director, Division of Taxation and may be reproduced for

distribution, but may not be altered without prior approval.

(See Exhibit W-5.)

403.52 Filing Claim Forms - No Retroactive Applications. Veteran Property

Tax Deduction claimants must make written application for the deduction.

V.S.S. applications should be filed with the assessor by December 31 of

the pretax year or with the tax collector between January 1 and

IV-33



December 31 of the calendar tax year.

403.53 Overpayment Refunded. If the resulting reduction in the property taxes

due exceeds the taxes already paid, the municipal governing body may, at

its discretion, permit a refund, without interest, upon the request of the

deduction claimant.

REFERENCES:

NJ.S.A. 54:4-8.12 & 8.13

403.54 Accepting Claim Forms. All applications for veterans’ property tax

deductions should be accepted, if filed within the prescribed time periods,

regardless of whether or not the claimant appears qualified. This allows a

claimant to file an appeal ifhe feels his application is denied incorrectly.

403.55 Processing Claim Forms. If initially filed with the collector, the

application and accompanying documents or their photocopies then must

be forwarded to the assessor for review and approval. Approval by the tax

collector does not relieve the assessor of examining the application and

determining whether the deduction should be allowed. No application

for a previous tax year is to be permitted by the assessor, tax collector or

governing body.

403.56 Disposition of Claim Forms. Assessors should maintain complete files

of all approved and disapproved applications, together with supporting

documents. Supporting documents remain the property of each assessor’s

office.

REFERENCES:

N.3.S.A. 54:4-8.12

403.57 Proofs - Veteran. Form V.S.S. must be accompanied by a copy of the

veteran’s certificate of honorable discharge or release under honorable
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circumstances including the service record portion of the discharge, DD

Form 214 showing:

(1) the veteran served active duty in the Armed Forces of the United

States;

(2) the service was during wartime;

(3) the veteran was honorably discharged or released from active duty

under honorable conditions.

Proof of property ownership such as a real property deed and of State

residence or legal domicile via motor vehicle or voter registra’tion etc. may

also be required.

NOTE: The Veterans’ Administration can certify marital status, residency

-
and service periods. Accordingly, the certificate received from

the Veterans’ Administration may be used to verify one or more

eligibility conditions.

REFERENCES:

N.J.S.A. 54:4-8.12

403.58 Proofs - Surviving Spouse of a Veteran or Serviceperson. The same

documentation required for a veteran’s tax deduction is required for

surviving spouses. Additionally a marriage license or death certificate of

the decedent may be requested. For surviving spouses of servicepersons

the following must be documented:

(1) the death of the serviceperson while on active duty per U. S. Veteran’s

Administration Certificate. Past proof that a serviceperson died during

time of war such as a photostatic copy of the War Department telegram

or an official letter notification etc. is no longer necessary;

(2) that the service was in the Armed Forces of the United States,

(3) that the serviceperson had served dunng lime of war

NOTE The Veteran’s Administration can certify marital status, residency and

service periods
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403.6 Appeals. An aggrieved claimant may appeal the denial of a deduction as a veteran,

as the surviving spouse of a veteran or serviceperson in the same manner as for

appeals from assessments generally. However, where an application for a veteran’s

property tax deduction is disallowed by the assessor or collector at a date too late to

permit the claimant to file an appeal with the county board of taxation on or before

April 1 of the current year, then, the claimant would be entitled to file an appeal at

any time on or before April 1 ofthe succeeding year. If the appeal is filed in lime to

permit it to be calendared and heard by the county tax board during the year

immediately following the year to which the appeal relates, the board may hear and

decide the appeal for that tax year. The appeal should include the nature and the

location of the property, the reasons for complaint and the relief sought.

REFERENCES:
N.J.S.A. 54:4-8.21

NOTE: The statutory authorities for veterans’ deductions and veterans’ exemptions

N.3.S.A. 54:4-8.10 and 54:4-3.30 are read together “in pati materia.”

403.7 Tax Deduction Applied to Added or Omitted Assessment The veteran’s property

tax deduction may be applied to taxes due on an added or omitted assessment.

REFERENCES:

Local Proerfr Tax Bureau New9, May-June, 196

A. G. Opinion N0. 20, 1954

404. Exemption - Disabled Veterans, Surviving Spouses of Disabled

Veterans and Surviving Spouses of Servicepersons

404.1 Qiiiifled New Jersey resident war veterans having certain service-connected

disabilities described in the law or having been declared totally or 100% permanently

disabled by the United States Veterans’ Administration are granted full tax exemption

on their dwelling house and the lot or curtilage on which it’s located, as of the date the
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veteran acquires the property, or as of the date his total or 100% permanent disability

is declared.

The surviving spouse of such New Jersey resident disabled veteran, who at time of

death was lawfully entitled to exemption, is eligible, on miking proper claim, for the

same exemption as the deceased spouse, while widowed or widowered, a State

resident and the legal owner and actual occupant of the dwelling house to be

exempted or any other dwelling thereafter acquired, and used as the principal

residence.

The surviving spouse of a disabled veteran or serviceperson who would have become

eligible had he or she lived is qualified to receive the exemption based on the

broadening of the tax exemption on January 10, 1972.

REFERENCES:

N.J.S.A. 54:4-3.30 V

Roxlm, v. Heyclt, 6 N.J. 73 (1983)

404.2 Eligibility. To qualify for real estate tax exemption, the disabled war veteran must

meet all requirements ofNew Jersey citizenship, legal or domiciliary New Jersey

residence, principal or permanent residence in the claimed dwelling, full property

ownership, active wartime service in the United States Armed Forces, honorable

discharge and VA certified 100% permanent and total disability. (See corresponding

sections for Veteran Deductions.)

404.21 Disability. A service-connected disability as declared by the United

States Veterans Administration from:

(1) paraplegia, sarcoidosis, osteochondritis resulting in permanent loss of

the use of both legs or permanent paralysis of both legs and lower parts

of the body;

(2) hemiplegia involving permanent paralysis of one leg and one arm on

either side of the body, resulting from injury to the spinal..cord, skeletal

structure, or brain, or disease of the spinal cord not resulting from any

form of syphilis;
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(3) total blindness;

(4) amputation of both arms or both legs, or both hands or both feet, or

the combination of a hand and foot,

(5) other service-connected disability declared by the Veterans’

Administration to be a total or 100% permanent disability and not so

evaluated because of hospitalization or surgery and recuperation.

The disability must have been sustained through:

(1) enemy action;

(2) accident, or

(3) disease contracted while in active service “in time of war.”

NOTE: Paraplegia or hemiplegia resulting from locomotor ataxia, or

other forms of syphilis of the central nervous system, or from

chronic alcoholism, or other forms of disease resulting from the

veteran’s own misconduct are not grounds for a disabled veteran’s

tax exemption.

REFERENCES:

N.J.S.A. 54:4-3.30 & 54:4-3.34

RoLert D. Donnewirtli and Susan Donnewirtli v. Twp. of Edi50,

Division of Tax Appeals, July 1969

Local Bureau News. August - Septemlier 1969, p.2

404.22 Property Ownership and Occupancy.

(A) Ownership.

(1) A disabled veteran must have ifl ownership of the property for which

exemption is claimed.

(2) A disabled veteran and spouse, taking property title as tenants by the

entirety, meet the full ownership requirement.

(3) A disabled veteran possessing a dwelling as a vendee under executory

contract for purchase of the land where the dwelling on the land is his

principal residence is regarded as having full ownership. The

executory contract is deemed to be a mortgage for the unpaid balance

of the purchase price.
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(4) A disabled veteran who owns a dwelling unit in a condominium

property meets the full ownership prerequisite.

(5) A disabled veteran having a life estate, life tenancy or lifetime rights

to a property fulfils the ownership requirement.

Multi-Unit Property

(6) A multi-unit building such as a duplex must be fully owned by the

veteran, but only that portion utilized as the vet’s dwelling unit would

be exempted.

(B) Occupancy.

(1) The disabled veteran must occupy the dwelling as his or her legal or

domiciliary residence in New Jersey.

(2) Full exemption applies to a one-family owner occupied building or

structure, together with its lot or curtilage and the necessary out-houses

or appurtenances.

Multi-Unit Property

(3) Where part of a multiple-unit building or structure is occupied by a

veteran, the assessment on the lot or curtilage and veteran-occupied

portion of the building or structure is to be aggregated to exempt that

percentage of assessment in proportion to or as compared with the

assessed value of the entire building or structure. For example, if a

disabled veteran occupies one-half of a two-family dwelling and the

aggregate assessment on the lot or curtilage and building or structure is

$140,000, the exemption allowed is 50% of the aggregate assessment

or $70,000.

(C) Ineligible Ownership.

(1) Property in which a claimant has only a fractional interest as ajoint

tenant or tenant in common is nt exempt.
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(2) Mutual housing corporations and cooperative dwelling units do

qualify for exemption.

REFERENCES:

N.J.S.A 64:4-3.31, 54:4-3.33

Jackson v. Neptune 16 NJ Tax 498 (1996)

SkepparJ v. Willin,jioro 1 NJ Tax 550, 176 NJ Super 637, 424 A.2I

478 (1980)
A. G. Opinion Decemler 21, 1995 - life estate

A. G. Opinion January 8, 1976 - fractional interest

404.23 Exemption Prorated. Partial or prorated exemption is permitted for the

remainder of any taxable year as of the date ofproperty ownership or the

date of 100% permanent and total disability rating provided all other

eligibility requirements are met. For example, where a dwelling house is

acquired on February 14th of the tax year, the assessed value is to be

prorated so that 44/365th’s of the total assessment would be taxable and

3211365th’s would be exempt.

REFERENCES:

N.J.S.A. 64:4-5.51

404.24 Curtilage. “Curtilage” means the enclosed space of ground and buildings

immediately surrounding a dwelling house. The State Division of Tax

Appeals (1971) held that 51 acres owned by a disabled veteran across the

road from where he resided with his family was not includable in the

“curtilage”. This land was used by the veteran to raise and train horses.

The Division cited Italian-American Building and Loan Association v.

Russo, 131 N.J. eq. 319, to the effect that a “curtilage is a piece of ground

within the common enclosure belonging to a dwelling house and enjoyed

with it for its more convenient occupation.”

This interpretation was reaffirmed in McTague v. Monroe Twp. where 2
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acres of a 40 acre parcel were exempted as reasonable for the fair

enjoyment of the residence.

REFERENCES:

McTarue i. Monroe Townhip, 1 N.J. Tax 66 (1980)

Gofweiii r. Townkip of Hoiewell, Diviaion of Appeah, April 5, 1971

404.25 Ownership or Occupancy Change. A disabled veteran’s right to

property tax exemption ceases by reason of change in ownership or

occupancy in the dwelling house as of the first day of the month following

the date of such change. The same is true for the surviving spouse of a

disabled veteran. If the disabled veteran acquires ownership of another

dwelling house, then that dwelling and the lot or curtilage is eligible for

the tax exemption in the same manner as his former home, upon proper

application, but no more than one exemption at a time is allowed. If a

surviving spouse moves from the claimed dwelling and acquires

ownership of another principal residence, he or she is entitled to

exemption on the new dwelling. The tax exemption on the former

residence ceases the first day of the month following the change.

REFERENCES

N.J.S.A. 54:4-3.51

404.3 Surviving Spouses. A deceased disabled war veteran, qualified for a property tax

exemption at the time of death, eligibility status inures to the surviving spouse if the

survivor meets all of the following requirements:

(1) Widow or widower must not be remarried;

(2) Widow or widower must be a citizen and resident ofNew Jersey;

(3) Widow or widowers principal or permanent residence must be the

claimed dwelling;

(4) Widow or widower must be full legal owner of the dwelling;

(5) Widow or widower must apply for the exemption with the

municipal assessor

P1-41



(6) Widow or widower must verify the deceased veteran was declared

by the United States Veterans’ Administration to have had a

qualifying service-connected 100 % permanent and total disability

as described in statute;

(7) Widow or widower must verify that the deceased veteran was

entitled to a property tax exemption at the time of death. meetingal1

criteria of active wartime servicehonorable discharge. residency.

ownership etc. or would have been entitled had the broadening of the

definition of disability via (c398. P.L.1971) to include toIal or 100 %

permanent disability been in effect during the veteran’s Lifetime.

404.31 Statute Broadened. Although it was formerly necessary for the disabled

veteran to have been receiving the property tax exemption on the dwelling

house while living for the surviving spouse to qualify, such isno longer

true. If the deceased veteran would have been entitled to exemption then

the surviving spouse is entitled to the exemption.

REFERENCES:
N.JS.A. 54:4-3.30, 54:4-3.31

Guidelines Go’rerning Aiclxninistra.tion of the Veteran Property Deduction

A5 It Affects Vietnam War Veterans, (Chapter 166, Laws of 1972)

promulgated No’,emler 3, 1972

Phlli8 Garrna v. La1ewooJ Twp., 14 NJ 1 (1994)

Borough of Wrightatown c. Me€IveJ, 193 N.J. Super 398 (A.D. 1978)

404.32 Ownership Exception for Surviving Spouse of a Serviceperson. The

widow or widower of a citizen and New Jersey resident serviceperson who

died on active wartime duty in the Armed Forces of the United States is

entitled to property tax exemption on a dwelling house used as a. principal

residence. It has been ruled that a qualified surviving spouse is entitled to
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exemption despite that the deceased serviceperson did not own legal title

to the dwelling house.

REFERENCES:

N.J.S.A. 54:4-3.30, 54:4-3.31

Ltr. To: AU A9eessor and County Tax Board AJministrator from Sidney

Glaser, Director, Division of Taxation, May 1, 1982

Local Property and PuMic Utilit’r News, 1982

404.33 Municipality supplies D.V.S.S.E. Claim Forms; Reproducible.

D.V.S.S.E. Forms are prescribed by the Director, Division ofTaxation and

were revised in April 1996. Forms are to be supplied by the municipality

and are reproducible but may not be altered without permission of the

Director. (See Exhibit IV-6)

404.34 Filing and Disposition of D.V.S.S.E. Application. All claims for

disabled veterans and surviving spouses property tax exemption must be

made in writing to the municipal assessor who determines the validity of

the claim. If valid, the assessor should notify the tax collector of its

approval and include the following information:

(1) property owne?s name

(2) property description

(3) property’s assessed value

(4) date property ownership acquired or date of total or 100% permanent

disability rating by Veterans Administration, whichever is later; i.e.

qualifying date of exemption.

Assessors should maintain files of all approved applications, together

with attached supporting documents.

404.35 Proofs. D.V.S.S.E. Claim Forms should be accompanied by:

(1) Report of Separation Form DD214; (See Exhibit P/-7)

(2) Certificate of Honorable Discharge;
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(3) Veteran Adrninsiration’s Certification of Disability (Property tax

exemption letter); (See Exhibit IV-8)

(4) Proof of Ownership, e.g. Property Deed;

(5) Death Certificate if surviving spouse;

(6) If surviving spouse of serviceperson, a certificate from the Veterans’

Administration confirming that the surviving spouse has not remarried;

that the deceased serviceperson died while on wartime active duty in

the United States Armed Forces;. the date of death of the deceased

serviceperson and that his/her home of record at the time’ of death was

New Jersey.

404.4 Taxes Refunded. The governing body of each municipality, at its discretion,,

by resolution, refund fl taxes collected on any property which would have been

exempt from taxation if proper claim in writing bad been timely made.

For qualified veterans having certain service-connected disabilities described in the

law (generally characterized as paralysis or loss of limbs), no refund of taxes may be

made for any year prior to the tax year 1948.

For qizalified veterans who have been declared by Veterans Administration to be

service connected totally or 100% permanently disabled pursuant to statutory

amendment for tax year 1972 and thereafter, no tax refunds may be made for any year

prior to tax year 1972.

REFERENCES:
N.3.S.A. 54:4-3.31, 54:4-3.32

404.5 Appeals. An aggrieved claimant may appeal the denial of a property tax exemption

as a disabled veteran, as a surviving spouse of a disabled veteran or deceased

serviceperson in the same manner as for appeals from assessments generally.

However, if an application for the property tax exemption is disallowed by an

assessor at a date too late to permit the claimant to appeal to the county board of

taxation on or before April 1 of the current year, then, the claimant is entitled to ifie

an appeal at any time on or before April 1 of the succeeding year. If the appeal is
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filed by the claimant in time to permit it to be calendared and heard by the county tax

board during the year immediately following the year to which the appeal relates, the

board may hear and decide such appeal for that tax year. The appeal should explain

the nature and location of the property, the reasons for complaint and the relief

sought.

REFERENCES:

N.J.S.A. 54:4-8.21, 54:3-21 & 54161A-1 & A-3

405. Public/Government Property Exemption

405.1 General. The fundamental approach of New Jersey statutes is that all property bear

its just share of the public burden of taxation. Statutes granting tax exemption

represent a departure from that approach. Therefore, exemptions from the local

property tax are to be strictly construed and the burden of proof is on the taxpayer

claiming exemption. At the same time, exemption statutes must also be construed

reasonably so as not to defeat their legislative intent. However, local property tax

exemptions favoring government entities are given a more liberal construction.

N.J.S.A. 54:4-3.3 reads, in part, “Except as otherwise provided [(in 54:4-1 et seq.)]

the property of the State of New Jersey; and the property of the respective counties,

school districts and taxing districts used for public purposes. ..shail be exempt from

taxation....”

In an Opinion of the Attorney General’s Office, dated June 25, 1979, the above statute

was explained as follows: “The statute provides for a twofold approach regarding

publicly owned property. On the one hand, property owned by the State of New

Jersey is exempt from the Local Property Tax Law. On the other hand, property

owned by a public body other than the State (school districts, counties and

municipalities) is entitled to tax exempt status for local property tax purposes only if

such property is used for ‘public purposes.’ Thus, the statute provides that State

property is exempt regardless of use while the property owned by a lesser public

entity must not only be owned by such entity but also used for public purposes.” A

basic test of public property exemption, therefor, is whether the property is used for
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government or public purposes, that is, does the use relieve the burden of

government?

405.2 Federal. Prior to 1944, N.J.S.A. 54:4-3.3 provided tax exemption for real and

personal property of the United States. The provision was repealed in 1944 and State

law today contains no tax exemption for Federal Government property. Any such

exemption must now be found in Federal law. The “supremacy clause’1 of the United

States Constitution and the doctrine of “sovereign immunity” precludes the levying of

local property taxes on the Federal Government and, as a general rule, most Federal

property is tax exempt. But immunity cannot be granted simply because a tax has an

effect on the United States. Exemption is limited to taxes falling directly on the

United States, i.e., the Federal Government or an entity so closely connected to that

Government the two cannot be viewed as separate. In exempting a private contractor,

the contractor “must actually stand in the Government’s shoes.”

Use of Federal property by a contractor in a for-profit business can be a taxable use.

Where Federal property is leased to private enterprise, the leasehold is subject to

taxation under New Jersey law. Federally owned property may be taxed locally only

with the consent of the Government as expressed by some act of Congress. For

instance, for real property owned by the Reconstruction Finance Corporation and the

Farmers Home Administration permission to tax has been granted.

Where possible assessors should access the United States Code for the particular

entity to see if Congress has waived immunity to allow taxation. For example, Title

12 U.S.C. S 1768 permits ri property of Federal credit unions to be taxed by the

State, territory, locality “to the same extent as other similar property is taxed”. Title

12 U.S.C. S1825 & S 1725 also waives tax immunity for real property of the Federal

Deposit Insurance Corporation (FDIC) and the Federal Savings and Loan Insurance

Corporation (FSLIC). By contrast, the National Credit Union Administration’s

property tax immunity has not been waived by Congress and remains tax exempt

under the Supremacy Clause of the United States Constitution. Again, generally

speaking, Federally owned personal property whether leased to or used by private
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persons is probably not taxable. Competent legal advice should be obtained before

taxing any real or personal property of the Federal Government

405.21 Taxable Property Acquired by Federal Government - Start of

Exemption - No Application Required. Federal property is exempt

immediately upon acquisition. The Federal Government is not required to

file applications for exemption with the assessor. The appearance ofthe

United States Government as grantor or grantee on abstracts of deeds

routinely provided assessors by county registrars or clerks would serve to

give the assessor notice.

REFERENCES:

N.3.S.A. &4:4-3.3

Property Taxation, Institute of Property Taxation, Washington, D.C. 1987

Rainliold Ho1Jin C0., U.S. Postal Service, aiiJ R.ajjitreeA58o. v. Freehold

Twp., 14 N.J. Tax 266 (1994)

U.S.A. and F.M.C. Corp. v. Plainsloro Twp., Super-App. DT.March 1977

TI1okol Chemical Corp. ‘r. Morris County Tax Board, 41 N.J. 405, 197 A2d

176 (1964)
T0dd Skipyarda Corp. v. Weekawken, 46 N.J. 336, 212 A.2J 364 (1966)

United States and Boric-Warner Corp. ,-. City of Detroit, 365 U.S. 466

City ofDtt0jt ‘v. The Muxra Corp. of America. 356 U.S. 489

Continental Motors Corp. v. of MuskeEan, 355 U.S. 484

Sidney Glaser, “New Developments AHectin the Exemption 0f Federal

Property from Local Ad Valorem Taxation,” Proceedina of tk0 Seventh

Conference for A.ssessinf Officers: 1960 (New Brunswick: Bureau of

Government Research, Rutgers, The State University, May 1961), pp. 48-9

Local Property and PuMic Utiljt News, Januarr-Feliruary 1978

405.3 State. Property owned by the State ofNew Jersey is exempt from the local property

tax. The constraints ofpublic use are not imposed upon it. In the absence of a clear

expression by the Legislature that a particular category of State property should be

taxed, that property will be exempt. However, State owned property leased to a

private entity for nonpublic purpose is taxable to the lessee under the Leasehold Tax

Act, NJ.S.A. 54:4-2.3 to 2.13.
-
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405.31 Taxable Property Acquired by State Government. If State

government acquires property after January 1 of the year either by

purchase or condemnation from a non-exempt owner, the State is required

to pay the property taxes for the remainder of the year.

The Report of Eminent Domain Revision Commission ofNew Jersey

(April 1965) recommended, as follows: “When municipalities adopt their

annual budget and establish their local tax rate, they anticipate the

payment of taxes which they have assessed. The taking of ratables during

the year by tax exempt agencies who do not assume liability for such taxes

for the period subsequent to the taking, severely disturbs the local

municipal finance. The lost revenue must be reflected in the tax rate of the

succeeding year. The Commission feels that this is an injustice and that

payment of taxes for the entire year during which the taking occurs should

be assessed to the municipality.”

REFERENCES:

N.J.S.A. 54:4-3.31)

of East Ora.ue v. DwiEkt R. G. Palmer, Joka A. Kervick and

New Jersey Hikway Department, 47 N.J. 307 (1966)

Local Property Tax Bureau News, July-August 1966

405.32 Taxable Real Property Acquired by State; Start of Exemption - No

Application. Real property acquired by the State, a State agency, or an

authority created by the State, by purchase, condemnation or otherwise,

becomes tax exempt on January 1 of the calendar year following the date

of acquisition, provided the municipal assessor is given written notice of

the acquisition by certified mail on or before January 10 of that year.

And, if real property is acquired between January 1 and January 10 in the

tax year and the prescribed notice is given on or before January 10 that

year, it becomes tax exempt as of the date acquired. Initial and Further

Statement Exemption Applications need not be filed by State Government.
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The acquisition of land valued, assessed and taxed under the Farmland

Assessment Act of 1964, by purchase, eminent domain or otherwise, is not

exempt from the rollback taxes. (Section 3 of Chapter 243, Laws of 1970,

approved October 28, 1970). However, if the land is acquired by the State

pursuant to a Green Acres Bond Act and is assessed in accordance with

the provisions of the “Farmland Assessment Act of 1964” at the time of

acquisition by the State, rollback taxes may not be applied. This only

applies to State owned property. Where the county or municipality owns

land bought with Green Acres Trust dollars given by the State, rollback

taxes can be assessed.The right ofpossession, subject to Chapter 214,

Laws of 1970, or vesting oftitle, whichever occurs first is to be the

acquisition date for such real property.

REFERENCES:

N.J.S.A. 54:4-3.3a - 54:4-3.3f

N.J.A.C. 15-12.1

405.33 States’ Liability for Taxes after Acquisition. If the former owner paid

taxes for the current tax year, in full or in part, beyond the date of

acquisition by the State, its agencies, or authorities, the owner is to be

reimbursed for the taxes he paid beyond that date. Tithe taxes for the

remainder of the year have not been paid by the owner, the State, its

agencies or authorities is to pay the municipality taxes due for the real

property it acquired.

REFERENCES:

N.J.S.A. 54:4-3.3a - 54:4-3.3f

405.34 “In lieu” of Property Taxes Paid to Municipality. The presence of

certain tax exempt State-owned property in a municipality may qualify

that municipality for “in lieu” of tax payments for local services provided

those properties. Some State-owned properties which couid qualify the
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municipality for “in lieu” of payments are: State offices, hospitals,

institutions, schools, colleges, universities, garages, inspection stations,

warehouses, barracks and armories. Vacant land abutting these properties

and held for future development for such uses also qualifies. However,

State-owned property which would not qualify for “in lieu” of tax

payments includes that used or held for future use for highway, bridge or

tunnel purposes or property qualified under State law for any other State

payment “in lieu” of taxes.

(1) To receive “in lieu” ofproperty tax payments assessors nIust file on

September 15 each year a listing of State-owned properties eligible

for “in lieu” of payments in their municipality, together with their

assessed values. In practice, this list is run by State computer and

mailed to each assessor for his review and approval.

(2) The assessor next reviews and revises, i.e., adds to or deducts from,

the list of State owned exempt property, and returns it to the

Director of the Division of Taxation. The Director; in turn, reviews

and revises the listing, and, as required, on or before November 15

notifies both the county board of taxation and the affected taxing

district of any change he makes. Revisions by the Director are final

and not subject to appeal except to correct typographical and

mathematical errors.

(3) The Director then computes the State’s “in lieu” of property tax

liability by multiplying the effective local purpose tax rate of each

respective municipality by the aggregate assessed value of eligible

State-owned property located in each respective municipality. The

total ofthese calculations constitutes the State’s liability.

(4) Municipalities in which the “in-lieu” payments are less than $1000

are not eligible to receive payment. A ceiling of “in-lieu” payments

to any municipality is placed at 35% of the local purpose property

tax levy for the year for which the calculation is made.
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(5) In any year that the State appropriation for “in-lieu” payments is

insufficient to make full payment, the amount due each municipality

will be reduced by the same percentage that the State appropriation

bears to the amount required for thU funding.

(6) “In lieu” payments are to be made in two equal annual installments

on July 5 and November 1.

NOTE: As of the time of this writing, “in lieu” payments have been

incorporated into other municipal aid funding using 1994 as base

year.

REFERENCES:

N.J.S.A. 54:4-2.2a et aeq.

L.1990 c 16 amended

405.4 Local Government Property.

405.41 County, Municipal & School District Property. Most property owned

by counties, school districts, and municipalities used for public purposes

or for the preservation or exhibit of historical data, records, or property, is

exempt from local property tax. Applications for exemption, Initial and

Further Statements, Forms LS. and F.S., need not be filed for properties

owned by county, or municipal governments or any subdivision thereof.

As with federally owned property, deed abstracts would apprise the

assessor of government ownership.

REFERENCES:

N.J.S.A. 64:4-3.3

405.5 Authority Property. Each authority is created and defined under separate legislation

which establish these entities as “public bodies corporate and politic” and determine

their tax status for various taxes. Assessors should index each authority for the

applicable statute and confirm exempt/nonexempt standing.
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405.51 New Jersey Turnpike Authority. Property owned by the New Jersey

Turnpike Authority and used for “turnpike projects” is exempt from

taxation. Turnpike Authority property not used for “turnpike projects”

may be assessed and taxed locally. “Turnpike project” includes the main

highway, all bridges, tunnels, overpasses, underpasses, interchanges,

entrance plazas, approaches, toll houses, service areas, service stations,

service facilities, communication facilities, and imii,istration, storage,

and other buildings which the Authority considers necessary for the

operation of the project.

REFERENCES:

N.J.S.A. 27:23-3, 27:23-4 & 27:23-12

N.J. Turnpike Autkority Twp Of Monroe 2 N.J. Tax 371 (1981)

N.J. Turnpike Ailkorify Waskiugton Mercer County, 16 N.J. 38,

106, A214 (1954)
Local Property Tax Bureau June-July, 1954, pp. 1-3

405.52 Turnpike Roads. Turnpike roads of any turnpike company used by the

public without payment of tolls, are exempt from taxation. Initial and

Further Statement applications for exemption must be filed.

REFERENCES:
N.J.S.A. 54:4-3.18, 54:4-4.4

405.53 New Jersey Highway Authority. Property owned by the New Jersey

Highway Authority, the operator of the Garden State Parkway, used for

“projects” of the Authority is exempt from taxation. Property not used for

“projects” may be assessed and taxed locally. “Projects” includes all of

the facilities listed above for turnpikes as well as traffic circles, grade

separations, and such adjoining park or recreational areas and facilities as

the Authority, and the Department of Environmental Protection find

necessary to promote the public health and welfare and find feasible for

development. The courts have ruled that the lessees of lands and

buildings operated as restaurants located on the Garden State Parkway are
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exempt from local property taxation under the provision ofN.3.S.A.

54:4-2.3 et seq.

REFERENCES:

N.J.S.A. 27:12B-3, 27:12B-4 & 27:12B-16

N.J. Hikway Authority ‘r. Town of Bloom.field, 8 N.J. Tax 657 (1987)

Walter ReaJe, Inc. ‘r. of Dennis, et al, (56 N.J. 435, 177 A.2J 752

(1962)
Bloomfield v. Division 0f Tax Appeals, et al, (84 N.J. Super. 19)

City 0f East Orange v. Palmer, 47 N.J. 507, 220 A.2J 679 (1966)

Local Property Tax Bnxeau News, Julie-July, 1954, PP. 1-5

405.54 Taxable Property Acquired by New Jersey Highway Authority.

Taxable property acquired by N.J. Highway Authority becomes exempt on

January 1 of the calendar year following date of acquisition as of the

date of acquisition.

REFERENCES
East Orange v. Palrner, 47 N.J. 507, 220 A.2J 679 (1966)

HuJaon County Irnpro’rement Authority v. T0 of Ke&rny, 244 N.J. Super

619, 583 A2J 570 (AD. 1980) 10 N.J. Tax 589 (1989) A.2c1 Novernler

1990

405.55 County and Municipal Authorities. The real and personal property of

county or municipal sewerage, utilities, parking, and incinerator

authorities is exempt from the property tax when used for public purpose.

REFERENCES:

N.J.S.A. 40:IIA-19, 40:14A-51, 40:14B-63, 40:36A-38, 40:57A-85

N.J.S.A. 40:66A-24

Morris County MUA v. Morris Twp., 14 N.J. Tax 81. (1994)

City of Jersey City v. Jersey City Paikinr Authority, (App. DT. Jan. 1976)

405.56 Interstate Authorities and Commissions. A number of interstate

authorities and commissions hold title to real and personal property

in New Jersey. In most cases, the authorizing acts for such organizations

as the Port of New York Authority, the Delaware River Port Authority, the

Delaware River Joint Toll Bridge Commission and others grant exemption

to property used by the organization for its stated purposes. If the tax
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status of the property of interstate authorities and commissions is

uncertain, the assessor should secure competent legal advice.

REFERENCES:

Pore of New York Atloity, N.JS.A. 32:1-1 e seq.

Delaware River Port Aukoriy, N.J.S.A. 32:3-1 et seq.

Deliware River Joint T011 Bridge Commiasion, N.J.S.A. 32:8-1 et seq.

Palisades Interstate Park, N.J.S.A. 32:14-1 et seq.

Delaware River Basin Water Commission (INCODEL) N.J.S.A. 32:20-1 et

seq.
Moonackie v. Port of N.Y. Atk0jt, 38 N.J. 414, 185A2d (1962)

405.57 Passaic Valley Sewerage Commission. All real and personal property

acquired by the Passaic Valley Sewerage Commission for use as part of or

in connection with a main intercepting or trunk sewer, its branches or

appurtenances, in the Passaic Valley sewerage district, is exempt from

local property taxation.

REFERENCES:

N.J.S.A. 54:4-3.4

405.58 Watershed Land. Land of counties, municipalities, and other

municipal and public agencies of this State used for the purpose and

protection of a public water supply is subject to tax by the respective

taxing districts where located, but all other property, buildings and

improvements is exempt from taxation.

REFERENCES
N.J.S.A. 54:4-3.3

N.J.S.A. 13:8-1 et seq.

405.59 Foreclosed Properties. Properties acquired by municipalities through tax

title foreclosures or by deed in lieu of foreclosure, if used for a public

purpose, are exempt from taxation. Property bought in for debts or on
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foreclosure of mortgages given to secure loans out of public funds is

taxable if not for public use.

REFERENCES:

N.J.S.A. 54:4-3.3

406. Leasing of Exempt Property

406.1 Taxable Leases, Assessment Procedure. Usually tax exempt real property leased to

an individual whose property is not exempt, is listed as the property of the lessee,

rather than the owner, and the leasehold estate is assessed as taxable real estate as of

the effective date of the lease. Leasehold estates beginning during the year should be

entered on the next Added Assessment List filed after the effective lease date. Any

such assessment is to be that proportion of the full amount ofthe assessment that the

number of days the lease is in effect in the tax year bears to 365.

REFERENCES:

N.J.SA. 54:4-2.3, 54:4-2.4 & 2.5

Borouk of Moonackie v. Port of New TorL Authority, 38 N.J. 414 (1962)

Tkiokol Ckemical r. Morrie C0tBoard 0f Taxation, 76 N.J. Super 232,

184 A.2J 75 (L.1962) a.Eizmed 41 N.J. 405

406.2 Leases Terminated. Where a taxable leasehold estate ofpreviously exempt property

terminates during a tax year, the lessee, after verifying termination to the municipal

governing body, is entitled to a cancellation of the proportionate assessment and a

refund of any taxes paid in excess of the amount required.

REFERENCES:
N.J.S.A. 54:4-2.9

406.3 Exempt Leases. Certain exempt properties remain exempt even when leased to a

nonexempt lessee:

(1) property leased to or by any interstate agency under an interstate compact

between the State ofNew Jersey and any other state
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(2) property owned by a municipaiity and leased to some other person or interest for

public purpose

(3) property owned by public housing authorities and various other housing and

redevelopment agencies and leased for use as housing projects, when used for

public purpose

(4) property owned by the New Jersey Highway Authority and operated as

concessions

(5) cultural centers leased by the governing body of any city of the Erst class

(6) certain property owned by school districts when leased to another school

district or governmental agency, or for terms of less than 4 months to

nonexempt users

REFERENCES:

NJ.S.A. 40:60-49.1, 64:4-2.12, 64:4-3.3, 64:4-3.6(J)

NJ HjIiw&,,r Aukority v. To of Bloomfield, 8 NJ Tax 637 (1987)

HowarJ D. Johngon C0. and Howard Johnson, Inc., r. of Wall, 36 N.J.

445, A2J756 (1962)

Beren Counfr v. Leonia Borou,& 14 NJ Tax 142 (1994)

Walter Reaje, Inc. v. Twp. of Dennis, e a.!., 36 NJ 455, 177 A.2J 752

(1962)
Town of Bloomfield v. Division of Tax Appeala, e aL, 84 Super 19, 200 A.2J

795 (A.D. 1964)
T0JJ Skipyarda Corp. v. Weekawken Township. 46 NJ 556, 212 A.2J 364

(1965)
Martin v. Collin!swooJ, 56 NJ 447 (1962)

407. Tax Exempt Real Property; Activity Conducted for Profit;

Tax Liability of Private Party

When tax exempt real property is used by a private party in connection with a for-

profit activity and the use does not render the real property taxable pursuant to

N.J.S.A. 54:4-2.3, i.e., the Leasehold Act or otherwise, the real property is to be

assessed and taxed as real property of the private party. The private party is liable for

taxation as though he owned the property or any portion of it, unless the owner
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consents to its taxation. “Use” means the right or license, express or implied, to

possess and enjoy the benefits from any real property, whether or not that right or

license is actually exercised.

REFERENCES:

N.J.S.A. 64:4-1.10

408. Educational, Religious, and Charitable Organizations

408.1 GeneraL Per NJ.iA 54:4-3.6 and the Courts, real property tax exemption for

educational, religious, and charitable entities is generally determined by: purpose of

the organization; use of the property; absence, presence, degree and use ofprofit;

timely ownership of the property; incorporation of the organi7ation or its

authorization to operate; extant buildings; and timely application.

408.2 Exempt Buildings. The following buildings are exempt from property taxation:

(I) All buildings actually used for colleges, schools, academies or seminaries,

provided that if any portion of such buildings are leased to profit-making

organizations or otherwise used for purposes which are not themselves

exempt from taxation, said portion shall be subject to taxation and the

remflfling portion only shall be exempt;

(2) All buildings actually used for historical societies, associations or exhibitions,

when owned by the State, county or any political subdivision thereof or when

located on land owned by an educational institution which derives its primary

support from State revenue;

(3) AU buildings actually and exclusively used for public libraries, religious

worship or asylum or schools for feebleminded or idiotic persons and children;

(4) All buildings used exclusively by any association or corporation formed for the

purpose and actually engaged in the work ofpreventing cruelty to animals;
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(5) All buildings actually and exclusively used and owned by volunteer first-aid

squads, which squads are or shall be incorporated as associations not for

pecuniary profit;

(6) All buildings actually used in the work of associations and corporations

organized exclusively for the moral and mental improvement of men, women and

children, provided that if any portion of a building used for that purpose is leased

to profit-making organizations or is otherwise used for purposes which are not

themselves exempt from taxation, that portion shall be subject to taxation and the

remaining portion only shall be exempt;

(7) All buildings actually and exclusively used in the work of associations and

corporations organized exclusively for religious or charitable purposes;

(8) All buildings actually used in the work of associations and corporations

organized exclusively for hospital purposes, provided that if any portion of a

building used for hospital purposes is leased to profit-making organizations or

otherwise used for purposes which are not themselves exempt from taxation, that

portion shall be subject to taxation and the remaining portion only shall be

exempt;

***As amended by L. 1993, c. 166, “hospital purposes” includes health care

facilities for the elderly, such as nursing homes; residential health care facilities;

assisted living residences; facilities with a Class C license pursuant to P.L. 1979,

c. 496 (C.55:13B-l et al.), the Rooming and Boarding House Act of 1979; similar

facilities that provide medical, nursing or personal care services to their residents;

and that portion of the central adminisirative or service facility of a continuing

care retirement community that is reasonably allocable as a health care facility for

the elderly.

(9) All buildings owned or held by an association or corporation created for

the purpose of holding the title to such buildings as are actually and exclusively

used in the work of two or more associations or corporations organized

exclusively for the moral and mental improvement of men, women and children;

(10) All buildings owned by a corporation created under or otherwise subject to the

provisions of Title 15 of the Revised Statutes or Title 1 5A of the New Jersey
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Statutes and actually and exclusively used in the work of one or more

associations or corporations organized exclusively for charitable or religious

purposes, which associations or corporations may or may not pay rent for the use

of the premises or the portions of the premises used by them;

(11) The buildings not exceeding two, actually occupied as a parsonage by the

officiating clergymen of any religious corporation of this State, together with the

accessory buildings located on the same premises;

(12) All property owned and used by any nonprofit corporation in connection with its

curriculum, work, care, treatment and study of feebleminded, mentally retarded,

or idiotic men, women, or children shall also be exempt from taxation, provided

that such corporation conducts and maintains research or professional training

facilities for the care and training of feebleminded, mentally retarded, or idiotic

men, women, or children.

REFERENCE&

N.J.S.A. 54:4-3.6

Grace & Peace Ckurck ‘r. Crazacord Twp., 4 NJ Tax 391 (1982)

Paper Mill Playlzouae v. MilThurnT1., 7 NJ T4 78 (1984)

Salvafion Army v. AlewAria 2 NJ Tax 292 (1981)

Hac]cen8ack v. HackenacL Med. Cr., 7 NJ 460 (1988)

408.3 Exempt Land. The land the exempt buildings are erected on, up to 5 acres per

building, is also exempt from taxation, provided it’s necessary for the fair enjoyment

of the property and devoted to the same purposes as the buildings. The relationship

of land acreage to building number has had differing legal interpretations depending

on the individual character of the property. For example, several buildings could be

located on 5 or fewer acres or they could be situated such that 5 acres would be

necessary for each. With the exception of cemeteries, graveyards, burial grounds and

privately owned recreational or conservation land, (see pertinent sections in this

chapter) vacant land is n exempted even though titled to an otherwise exempt
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association or corporation. In the absence of buildings used for one of the exempt

purposes specified by statute, land cannot be exempted.

REFERENCES:
N.J.SA. 54:4-3.6
Borouk of AllenJale v. Tk Clrnrck of tk GwJian Ani Divj8jon of Tax

Appeah, C411 N0. 1, Calendar 1128/63

Pjnry Corp. v. Hillaide 46 NJ 467 217, A.2J 868 (1966)

B09’ Cl1 of C1ifto, Inc. i. Jefferaon 72 NJ 389, 271 A.21 22 (1977)

Fair1eik Dickmaon Uni’reraiy v. Florkam Park Baro, 6 NJ Tax 343 (1983)

Greater Emv.iiual Eta. TaIerna.clea v. Montclair, 4 NJ Tax 618 (1982)

408.4 Contiguous Land. Land may be exempt where contiguous to land on which exempt

buildings are located.

REFERENCES:

City of Hackensack v. Hackenaack Medical Center, 228 NJ Super 310, 549

A.2J 869 (A.D. 1988) cert den, 114 NJ 498, 555 A.2J 619

St. Ami’a Catholic Church ‘v. Boroub of Hampton, 14 NJ Tax 88 (1994)

Planned Parenthood r. Hackenaack Cjt7, 12 NJ Tax 698 (1992)

ConEreation B’Nai Tiaraci r. MiUlrnrn 35 NJ Super67,113 A2d182

(1965)

408.5 Eligibility. To qualify for exemption each organization must meet ll of the

following criteria. Wherever there is doubt as to eligibility, the burden ofproof is on

the applicant

408.51 Existing Buildings. The property must include buildings. The intention

of an eligible organization to construct a building at a future date does not

qualify vacant land for exemption, nor does the open-air use of land even

if for an organization’s stated purposes.

408.52 October 1 Ownership. The property must be owned by the organization

on the statutory assessing date - October 1 of the pretax year. - This
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requirement has been interpreted to mean full legal title to the property,

not merely an equitable interest.

REFERENCES:

Emmiin&l Miasionar,’ Etc. Ckurck v. Newark, 1 NJ Tax 264 (1980)

Atlaiitic Corn&r New Sckool, Inc. v. Ct of P1eagantvifle, 2 NJ Tax 192

(1981)
Catholic Relief Serricea, U.S.C.C. v. S0tk Brtuiwick Tw-p., 9 NJ Tax 25

(1987) afEirmed 9 NJ Tax 650

H0lCrone Etc. Church v. Trenton 2 NJ Tax 552 (1981)

Jere City v. N.J. Bapiit Convention, 18 N.J. Miac. 209, 12A2d, 150

(1940)
-

408.53 Exception to October 1 Ownership. An owner of tax exempt real

property under N.3.S.A. 54:4-3.6 and 54:4-3.26 who acquires another

property which is exempt under N.J.S.A. 54:4-3.3 through 54:4-4.4, upon

application by the new owner, shall be allowed to continue the exemption

on the newly acquired property even though he did own it on

October 1 of the pretax year. For example, purchasers of exempt property

who are already owners of property granted exemption as a college,

school, academy, seminary; historical society owned by the state, county

or a political subdivision; public library, church, parsonage, asylum,

school for feeble minded; first aid squad; building for prevention of

cruelty to animals; building used for moral and mental improvement of

men, women and children; religious or charitable purpose buildings;

hospitals; property used in work of a fraternal organi-ation.

REFERENCES:
N.J.S.A. 54:4-5.6B

408.54 Exempt Use Test - Reasonable Necessity. The accepted test for

determining whether property is used in the work of an entity organized

for an exempt purpose is whether the property is “reasonably necessary”

for such purpose. Rather than just a convenience the use must be an

integral part of the operation of the exempt orgaiiistion and reasonably
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necessary for the proper and efficient operation of the exempt

organization.

REFERENCES:
Jer9ey Shore Medical Center v. Neptune Twp., 14 NJ 49 (1994)

Clinton Twp. , Camp Brett-Endeavor, Inc., 1 NJ T4 54 (1980)

408.55 Actual Use. With respect to “actual use,” Grace & Peace Eeflowsbip

Church. Inc. v. Crariford Twp.. 4 NJ. Tax 391 (1982), concluded, “For

local property tax exemption to apply, there must be actual public use of

building in accordance with exemption statute or building must be ready to

provide such public use and mere intention to use for exempt purpose at

some time in future will not suffice.” Here the property was under

construction and though utilized for occasional prayer that was deemed

incidental use and exemption was disallowed. Holy Cross Precous Zion

Glorious Church of God, 2 N.J. Tax 352 (1981), determined a fire

damaged property under renovation ineligible for exemption with the

explanation “where taxpayer had never occupied or used property for its

exempt purposes, fact that its intent as of assessing date was to use the

subject property exclusively for religious purposes would not quaLif’ it for

exemption for property ‘actually and exclusively’ used for various

religious purposes.” This interpretation of”actual use” is of longstanding;

Institute of Holy Angels v. Fort Lee, 80 N.J.L. 545, 77 A. 1035 (1910),

Longport v. Bamberger Seashore Home, 91 N.J.L. 330, 102 A. 633

(1917), YMCA v.Orange, 3 NJ. Misc. 404, 128 A. 580 (Sup. Ct. 1915);

all set forth the same understanding held in Grace & Peace. All properties

in the above cases where their stated exempt use had never begun or had

ceased were found to be ineligible.

In Paper Mill Playhouse v. Miliburri Twp., 7 N.J. Tax 78 (1984), though

the property was destroyed by arson fire, exemption was retained. The

following distinction was made, “The issue here, however, is not an

exemption predicated upon construction of a new building on property
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which had not previously been exempt. Rather, the issue concerns the

exemption of a theater building in the course of reconstruction on property

which had been exempt prior or its destruction by fire..(T)here is no such

indication of an abandonment of the exempt use...Further, the prompt

manner in which the Paper Mill acted to reconstruct its theater, and Paper

Mill’s continuing activities in support of its offsite presentations of the

children’s theater activities, all join in support of the proposition that its

exemption was not lost as a result of an arsonist’s activity’

408.56 Exclusive Use and Incidental Nonexempt Use. An exclusive use

requires that the “principal or primary” use of the property be the exempt

use. An occasional or incidental nonexempt use or activity does not, by

itself, void a property tax exemption..

In Ironbound Educational and Cultural Center v. CityofNewark 220 N.J.

346 (1987), the State Superior Court said ofN.J.S.A. 54:4-3.6 “That

statute clearly contemplates that associations and corporations organized

exclusively for religious and charitable purposes are exempt only when

‘actually and exclusively used in the work’ of the associations and

corporations. [Pjroperty is actually and exclusively used in the work of an

association or corporation if the property is reasonably necessary for one

of the purposes enumerated in N.J.S.A. 54:4-3.6. Merely because an

association leases a portion of its property, does not necessarily mean that

it is no longer exclusively used for one of the purposes enumerated in

N.J.S.A. 54:4-3.6...If the property being leased is not used for a purpose

enumerated in the act, then the corporation or association loses its tax

exempt status. However, if the property leased is used for one of the

purposes in the act, then the lessor - corporation is entitled to maintain its

exemption and the lessee shoulders the tax burden.” In Ironbound a

nonprofit corporation’s lease of 35% of its building to a for-profit

restaurant business did not entitle it to partial property tax exemption; no
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traditional charitable or religious purpose was served by operation of the

restaurant facility in the building.

408.57 Multi-Use. In 1994, the N.J. Tax Court remarked as follows relative to

the amendment of 54:4-3.6, “There is absolutely no suggestion that, when

the Legislature separated the pertinent portion ofN.J.S.A. 54:4-3.6 into

three parts, one for entitles formed for moral and mental improvement

purposes, another for hospital purposes, and another for religious or

charitable purposes, it intended to eliminate the preexisting ekemption for

multipurpose entities. The sole purpose of the 1985 amendment to

N.J.S.A. 54:4-3.6 was to permit a partial exemption for entities organized

for moral and mental improvement purposes. As the intent of the

Legislature in 1983 and 1985 was to make it easier to qualify for the

hospital and moral and mental improvement exemptions, it would defy

common sense to conclude that, with no explanation, the Legislature

simultaneously intended to make it more difficult to qualify by limiting

the exemption to single purpose entities.. .(statutory construction will not

turn on ‘literalisms, technisms or the so-called formal rules of

interpretation; it will justly turn on the breadth of the objectives of the

legislation and the commonsense of the situation’).”

REFERENCES:

N.J.S.A. 64:4-3.6

Came Alpine 0f Greater N.Y. CotLflcilR v. Bore of Norwood, 1 N.J. Tax 223

(1981) a1Lrmed N.J. Super 13, 443 A2J. 213

Jeraer Shore Med. Cfr. r. Nep&uue Twp.., 14 N.J. Tax 49 (1994)

408.58 Non-Profit Use. Neither the buildings, the land they’re situated on, nor

the owner-organization may be operated for profit. If any part of a

building is used for profit, the entire building loses its exempt status,

except for those buildings cited below:

(1) Where a building property tax exempt as a college, schooL academy

or semin?ry is leased, in part, to a nonexempt profit-making
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organization, the leased portion of the building is subject to tax. The

portion of the building used for college, school, academy or seminary

purposes continues to be exempt.

Exception: A college. schoçJ,, academy or seminary may lease out

part of its property or building without losing even a portion of its

tax exempt status if the lease arrangement meets these conditions:

(a) income derived from the lease agreement must be used for the

exempt purposes of the educational organization;

(b) income derived from the lease agreement cannot result from a

primarily profit-seeking transaction, and must be of a ‘tde

minimust’nature, not materially affecting the exempt purpose of

the educational entity;

(c) the lease cannot be more than 4 consecutive months in duration.

(2) Buildings used in the work of associations and corporations organized

exclusively for hospital purposes may be leased, in part, to profit

making organttions, but the leased portions are taxable, while the

remainder of the buildings are exempt.

(3) Buildings used in the work of associations and corporations organized

exclusively for moral and mental improvement purposes may be leased

to profit-making organizations; the leased portions are taxable and the

remaining building exempt.

REFERENCES:

NJ.S.A. 4:4-3.6 & 3.6J (aa arnenjej 1) .2O4, L.1983, .224 L.1983 &

v.395, L.1985)

(4) Where a charitable, religious, or benevolent organization derives a

portion of its income from fees and charges resulting from the use of

its property, exemption should be granted provided:

(a) the entire income is devoted to the authorized purposes of the

org4ni7t1on, and

(b) the building is wholly controlled by the charitable organization.
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As concerns profit, paraphrasing Kimberley School v. Town of Montclair. 2 NJ 28,

65 A.2d 500 (1949), the past and present operation of each institution must be

examined to determine its eligibility, not with regard to whether its income exceeds

the cost of operation in any year or years, but rather whether charges are fixed with

the intention of yielding a profit. In applying the test, look at the background and

nature of the school’s organization; the character and nature of the membership of its

board of trustees or governing body, particularly where former private owners are

represented; the amount of its income compared with its operating costs; the amount

of any excess income over costs, and the actual and possible use of such ‘excess; the

existence and extent of its accumulated surplus and its intended purpose; the tuition

charged compared with that of similar schools; the salaries of its teachers and officials

compared with similar schools, public and private; and any other factors bearing upon

the dominant motive in the conduct of the school. Kirnberley School was deemed

nonprofit because tuition rates were not excessive, excess income over expenses was

not unreasonable, salaries were low, property owners were not compensated and

assets upon corporate dissolution went to other nonprofit educational institutions. In

City of Trenton v. Division of Tax Appeals, 65 N.J. Super. 2 (App. Div., 1960), it was

held that intent to have an operating surplus or profit rather than a loss does not

necessarily constitute a profit motive. The key question here is, what happens to

the money. If the funds go back into the operation of the educational facility and

cannot be diverted to noninstitutional uses, exemption is permissible; if the monies,

other than just compensation for services rendered, benefit an individual personally,

exemption is not warranted, despite the nonprofit organi7tion and educational

function of the facility.

408.59 Incorporation. The orgarii7ation must be incorporated or otherwise

organized under the laws ofNew Jersey or any other state, and authorized

to carry out the purposes for which exemption is claimed. Once a

corporation is authorized to operate in this State, even though not

incorporated under New Jersey law, it is considered to have met the

corporate/organizational criteria for exemption. Incorporation or
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registration to do business is done through the Secretary of State’s Office

in the Department of State, Telephone No. (609) 530-6400.

REFERENCES:

N.J.S.A. 54:4-3.6

WH’YT, Inc. Borough of G1aaboro, e al, 91 N.J. Snpr. 269 (1966), 50

N.J. 6 (1967), 390 U.S. 979 (1968)

Memor&nJnm Opinion to Samuel Temkin, SuperintenJent, Local Property and

PuMic Utilti7 from D. A. G. Harry Hanakalter, June 16, 1983

408.60 Application. .Organizations must apply for real property tax exemption

with the assessor on forms supplied by the municipality as prescribed by

the Director, Division of Taxation in accordance with the following

procedure. Separate applications must be filed for each parcel of property.

408.601 Initial Statement. An “Initial Statement”, Form I. S., must

be filed in duplicate with the assessor on or before

November 1 of the pretax year. The Initial Statement

establishes eligibility under the requirements of the

various exemption statutes - N.LSA.8A:5-l0,

N.J.S.A.54:4-3 .6 & 3 .6a, N.J.S .A.54:4-3 .10,

N.J.S.A.54:4-3.13, N.J.S.A.54:4-3.15, N.J.S.A.54:4-3.18,

N.J. S .A.54:4-3 .24, N.J.S.A.54:4-3 .25, N.J.S .A.54:4-3 .26,

N.J.S.A.54:4-3 .27, N.3.S.A.54:4-3.35, N.J.S.A.54:4-3.52,

N.J.S.A. 54:4-3.64. See sample form EXHIBIT IV-9.

408.602 Further Statement. “Further Statement, Form F.S., must

be filed in duplicate with the assessor not later than

November 1 of every third succeeding year. The Further

Statement reaffirms that an exemption,, granted for past

years, should remain in effect. Further Statements show

(a) whether there was any change of use of the property,

initially determined as tax exempt, during any 3-year

period which would defeat the exemption; and
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(b) whether any new or additional property was acquired

for which a tax exemption is claimed showing initially

the new or additional property’s right to the exemption.

See sample form EXHIBIT IV-lO.

REFERENCES:

N.J.SA. 64:4-3.6, 54:4-4.4

Blair AcaAezu, v. B1airsowu, 95 NJ Super. 683 (1967)

Newa.rk ‘r. Esaex Comiy Board, 110 NJ Super. 93 (1970)

Kate LadJ FunJ ‘r. Peai,ack-Gla&tone, DiTision oi Tax AppeaL,

Ocol,er 27; 1971
-

408.6 Disposition of Forms, Copy to County Tax Board. Every Initial and Further

Statement should be checked carefully by the assessor. The assessor should:

(1) review Initial and Further Statement applications, Forms I. S. and F. S., as to

which statute exemption is requested under.

(2) review Initial and Further Statement applications, Forms I. S. and F. S., for

explanation of organization’s purpose(s).

(3) review organization’s certificate of incorporation, articles of association, charter

or bylaws for statement of goals, objectives etc.

(4) use of property should coincide with stated purpose(s) on application forms and

in charter or bylaws and, use should be a permitted one per statute under which

exemption is requested.

(5) review financial data e.g. federal income tax returns etc. relative to

nonprofit/profit status.

(6) review purchase, acquisition dates in light of October 1 pretax year ownership

criteria.

Each assessor may, at any lime, inquire as to whether exemption should be continued

and may require a Further Statement or such proofs as he considers necessary to

determine the claimant’s exemption standing. In the event of a claimant’s failure to

comply with the legal requirements, or where doubt as to entitlement exists the

assessor should deny exemption and remove the property from the Exempt Property

List. One copy of each approved form should be forwarded, together with the
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Exempt Property List, to the county board of taxation by January 10 of the year for

which exemption is granted. The other copy should be retained by the assessor.

NOTE: Applications for exemption need not be f.led on behalf of properties owned

by Federal, State, county, or municipal governments or by any subdivision

thereof.

408.7 Failure to File Further Statement. While statute at N.J.S.A. 54:4-4.4, does suggest

the necessity of the Further Statement by stating “...not later than November 1 of

every third succeeding year, said assessor shall obtain a “further statemeiif under

oath from each owaer of real property for which tax exemption is claimed,... lt the

significance of the directive is unclear since the courts have repeatedly held that

failure to file the Further Statement is of no consequence to eligibility for exemption.

As noted in Emanuel MissionarBapdst Church v. Newark, 1 N.J. Tax 264 (1980),

“The language ofN.J.S.A 54:4-4.4 does not permit the construction that.the

statement thereby contemplated is a condition precedent to the allowance of an

exemption under N.J.S.A. 54:4-3.6. While exemption statutes are strictly construed

against the exemption claimants, Princeton Univ. Press v. Princeton. 35 N.J. 209, 172

A.2d420 (1961), the principle of strict construction must never be allowed to defeat

the evident legislative design. Princeton Twp. v. Tenacre Foundation.. 69 N.J. Super.

559, 563, 174, A.2d 601 (App. Div. 1961), quoted approvingly in. Boys Club of

Clifton. Inc. v. Jefferson Twp., 72 N.J. 389, 398, 371 A.2d. 22 (1977). The evident

legislative design is set forth with great particularity in N.J.S.A. 54:4-3.6.”

N.J.S.A. 3.6c also allows leeway where an application is not timely filed.

REFERENCES:

West Orange TWD. r. Hebrew Academy, 13 N.J. Tax 48 (1993)

Atlantic County School v. City 0f Pleaaantrille, 2 N.J. 192 (1981)

408.8 Property Tax Refunded by Governing Body. The governing body of a municipality

by ordinance, where good cause is shown why a timely application was not

filed, return all taxes collected on one or more properties owned by associations or

corporations organized exclusively for charitable or religious purposes which would
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have been exempt under N.3.S.A. 54:4-3.6 if a timely claim had been made. No

refund is to be made if more than 3 years have passed since the last date of filing a

timely application. No interest is to be paid by the municipality on any refund of

this type.

REFERENCES:

N.J.S.A. 54:4-3.6c

409. Property Acquired by Exempt Organizations -

409.1 Taxable Property Purchased After October 1 Remains Taxable. Property must

be eligible for exemption as of the pretax year October 1 assessing date. If an exempt

organization purchases taxable property after the October 1 assessing date, no

exemption can be granted until the next following tax year. For example, real

property owned by a nonexempt taxpayer on October 1, 1997 is liable for taxes for

1998. Purchase of this improved property in November 1997 by a qualified exempt

organization does not gain its exempt status during 1998. If the exempt organization

continues its ownership and exempt use of the property through October 1, 1998,

exemption can be granted for tax year 1999 provided that neither use nor ownership

changes after October 1, 1998.

409.2 Exempt Property Purchased After October 1 Remains Exempt - Application

Considered Timely Filed Where owners of certain exempt properties acquire other

exempt property, exemption remains in effect even though the acquiring exempt

owner did not have ownership of the new exempt property on October 1 of the pretax

year. Properties exempt under N.J.S.A. 54:4-3.6 or 54:4-3.26 which apply for

exemption may be considered timely filed despite the acquisition being subsequent to

October 1 of the pretax year, and the exemption may be granted, subject to the

following conditions being met:
*

(1) the applicant and subject property meet all other requirements for

exemption; and

P1 - 70



(2) the subject property was exempt from taxation when acquired by the

exempt applicant.

REFERENCES:

N.J.S.A. 54:4-3.6, 54:4-3.61), 54:4-4.4, 54:4-23

410. Exempt Property Ceases to be Exempt - Added and Omitted

Assessments

410.1 Properties listed on the tax roll as exempt on October 1 which later cease to be

exempt become assessable as added or omitted assessments.

410.2 Exempt Property Valued. Although exempt property is taxed at zero dollars ($0),

assessors must determine accurate taxable values so that should exemption cease

proper tax payments will be obtained. Also accurate valuing of exempt property

ensures the correct basis for any “in lieu” of payments.

410.3 Ownership or Use Change. When property ceases to be exempt because of a change

in use or ownership, the property is to be assessed as “omitted” property. The county

board of taxation, by resolution, directs the assessment to be made and entered on the

Tax Duplicate in the same manner as other omitted property. Any such assessment is

to be entered on the Add&i Assessment List of the municipality where the property is

located.

REFERENCES:

N.J.S.A. 54:4-63.26, 54:4-63.2 & 63.3

410.4 Previously Exempt Property Valued. The assessment of such property is to be

based on the assesso?s valuation of the property indicated on the Exempt Property

List subject to equalization and revision by the county tax board.

REFERENCES:

N.J.S.A. 54:4-63.27
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410.5 When Exemption Ceases Affects Time of Assessment. If exemption ceases during

any tax year, property is assessed and taxed as of the first day of the month following

the date the exemption ceased, for the proportionate part of the remainder of the year.

If use or ownership changed after October 1 in any year and before January 1, the

property becomes taxable as of the first day of the month following such change in

use or ownership.

The “Added Assessment List” for the year in which the assessment is made is then

flied with the county tax board on or before October 1 in the subsequent tax year.

However, the tax rate applied should be the tax rate for the year in which the

exemption ceasecL

If the exemption ceased between January 1 and October 1 in any year, the property is

assessed ancLtaxed as of the first day of the month following the date the exemption

ceased, for the proportionate part of the tax year remaining.

Examples:

Ownership changes from exempt to nonexempt between October 1 and January 1 in

any year. Change occurs on October 25, 1997.

Total Assessed Value from 1997 Exempt List is $200,000.

Total Assessed Value from 1998 Exempt List is $200,000.

1997 Tax Rate is $3.60/$100

1998 Tax Rate is $3.80/$100

1997 $200,000 X = $33,333 X .036 = $1,200

1998 $200,000 X j = $200,000 X .038 = $7.600

$8,800

Ownership changes from exempt to nonexempt between January 1 and October 1 in

any year. Change occurs on Apiil 3, 1998. Tax rate same as above.

1998 $200,000 X = $133,333 X .038 = $5066.67

Upon the assessor’s investigation of an exempt building that had been vandalized, he

realized that the property had not been used for exempt purposes for the ast two

years as well as the current year, 1998.
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Total Assessed Value from 1996 Exempt List is $400,000.

Total Assessed Value from 1997 Exempt List is $400,000.

Total Assessed Value from 1998 Exempt List is $400,000.

1996 Tax Rate is $3.851$l00

1997 Tax Rate is $3.90/$l00

1998 Tax Rate is $4.00/$100

The assessor should make an Omitted Assessment in the 1998 Omitted Assessment

List for the year the property was found to no longer be used for exempt purposes and

one prior year.

1997 $400,000 X = $400,000 X .039 = $15,600

1998 $400,000 X = $400,000 X .040 = $16.000

$31,600

REFERENCES:

N.J.SA. 64:4-63.13, 64:4-63.28

St. Mjchael’g Paseioniiit Monaatery v. Union Ct7, 195 N.J. Super 608

481A2J 304 (AD 1984)

Ct of K Orange v. 280 So. Harri8on St. Asaoc., 16 N.J.: 424 (1997)

Ct of CarnJen v. CamJen Maaonic Aseoc., 9 N.J. Tax 331 (1987), Affirm.

11 N.J. Tax 88

GuijeihiLee for Implementation 0f Ckapter 103, Lawe of 1974 Act

Concerning AJJeJ Aaaeeemente on Propertiea after Octo},er 1 auJ lefore

January 1 followin!I - promulgated No’remler 19, 1974

410.6 Appeals. Organizations seeking tax exemption for class 15D, B and F (exempt

property) are not required to satisfy the tax payment provisions ofN.J.S.A. 54:3-27 to

pursue an appeal to a county board of taxation or a direct appeal to the tax court

where exemption qn1iflcation is the subject of the appeal.

REFERENCES:

N.J.S.A. 64:S1A-3

Morris-Sueeex Area C0., Boy Scoute y. Hopatcon Bore, 15 N.J. Tax 438

(1996)
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411. Nonprofit Educational Television and Radio Production &

Broadcasting Property

411.1 “AU buildings and structures located in this State and used exclusively by a nonprofit

association or corporation organized under the laws of this or another state for the

production and broadcasting of educational television or educational radio programs;

the land whereon the buildings and structures are erected and which may be necessary

for the fair enjoyment thereof, and which is devoted to the foregoing purpose, and no

other purpose, and does not exceed 30 acres in extent; the furniture, equipment and

personal property in said buildings and structures if used and devoted to the foregoing

purpose. The foregoing exemption shall apply only where the association or

corporation owns the property in question and is authorized to carry out the purpose

on account of which the exemption is claimed.”

411.2 Application. The association or corporation must file an application for exemption

Initial Statement, Form I.S., with the municipal assessor on or before November 1

pretax year and Further Statement, Form F.S., every third year by November 1 after

exemption approval.

REFERENCES:

N.J.S.A. 54:4-3.6a, 54:4-4.4

WHYT, Inc. v. Bore. of GlaseLoro et aL, 91 N.J. Super. 269 (1966), 50 N.J.

6 (1967) 390 U.S. 979 (1968)

412. District Superintendent of Religious Organizations

412.1 Property tax exemption is granted on the dwelling house and lot or “curtilage” on

which it’s erected where the dwelling is actually occupied as a residence by a

clergyman who is a district superintendent of any religious association or

corporation, and to the accessory buildings on the same premises, if proper

application is made.
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“Curtilaget’means the enclosed space of ground and buildings immediately

surrounding a dwelling house.

“District Superintendent” means one who supervises a group of established

congregations, rather than someone who occupies an executive position in a religious

corporation, and does not include an officer of a missionary corporation whose

interests are worldwide.

412.2 Eligibility. To qualify for exemption, all of the following must be met.

(1) Ownership. The property must be owned by the religious organization.

(2) Occupancy. The property must be occupied as a residence by the district

superintendent of the religious orgari7ation.

(3) Application. Organiation must apply for exemption with the municipal

assessor on Initial Statement, Form IS., on or before November 1 pretax year and

• on Further Statement, Form F.S., every third year by November 1 after

exemption approval.

NOTE: The residence of a district superintendent of a religious organivition may

be validly exempted even if the organization is incorporated under

New Jersey law.

REFERENCES:

N.3.S.A. 54:4-3.3, 54:4-4.4

Inerizational Mj88j0,Inc., v. Bore 0f Lincoln Park, 87 N.J. Super. 170, 208

A.2J 431 (March 1965)

Shrine of Lady of Fafima v. ManuaT1.. 12 N.J. Tax 392 (1992)

413 Volunteer Aid and Relief Organizations

413.1 Property tax exemption is granted to all real and personal property of any association

or organization used for the purpose and in the work of providing volunteer aid to the

sick and wounded of armies in wartime and/or carrying on a national and

international system in peacetime to relieve suffering caused by pestilence, famine,
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fires, floods, or other great national calamities. The American Red Cross is such an

organization.

413.2 Eligibility. To qualify for exemption the following conditions must be met:

(1) Ownership. The organization must have legal or beneficial ownership of

the property.

(2) Nonprofit Use. No part of the property may be used for pecuniary profit

(3) Application. The organization must apply for the exemption with the municipal

assessor on Initial Statement, Form I.S., on or before November 1 prtax year and

on Further Statement, Form F.S., every third year by November 1 after exemption

approval.

NOTE: The.organization needn be incorporated to qualify for exemption.

REFERENCES:
N.J.S.A. 54:4-5.27, 54:4-4.4

414. Military Purpose Property; Veterans’ Organizations

414.1 Revised Statutes, R.S. 54:4-3.5, as amended by c.82, P1. 1996, provides that real or

personal property owned and used for military purposes and any building, real estate,

or personal property used by an organization composed entirely of veterans of any

war of the United States is exempt from taxation.

414.2 Eligibility. To qualify for exemption all of the following conditions must be met:

(1) Ownership. Property used for military purposes must be owned by any

organization under the jurisdiction of the State ofNew Jersey. For property used

by an organization composed entirely of veterans, ownership is not specified in

the statute but is assumed to be a requirement.

(2) Use. The property must be used for military or charitable purposes 6r be used by

any organization composed entirely of veterans of any war of the United States.
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(3) Income. For military purpose property, all income derived from the property,

above the costs of maintenance and repair, must be devoted exclusively to

military or charitable purposes. In the case of exclusively veterans’

organizations, no property shall lose or be denied exemption from taxation

because of use of the property for an income-producing activity that is not the

orgni7tiontsprimary purpose so long as all net proceeds from that activity are

used in furtherance of the primary purpose of the organi7stion or for other

charitable purposes.

(4) Prorated Exemption. Where part of the property owned by an organization

composed entirely of veterans is leased to a nonexempt tenant, the courts have

held that only that portion of the premises used by the veteran’s organization is to

be exempt.

(5) Application. The eligible organition must apply for exemption on Initial

Statement, Form I.S., with the municipal assessor by November 1 pretax year and

on Further Statement, Form F.S., every third year by November 1 after

exemption approval.

REFERENCES:
N.J.S.A. 54:4-3.5, 54:4-4.4
P.L. 1996 c.82 approirej July 25, 1996. retroacti’re to January 1, 1994

Cairo1a-Barlier P08tNo. 2342 Inc. v. Borouk of Fort Lee, 2 N.J. Tax 262

(1981)
See al8oJ0k DolaLc Horne Assoc. v. Boro. of Alpha, N.J. Super (AD 1994) for

la8iB of 8tatutory ameniJment.

415. Veterans’ Organizations

415.1 Veterans Organizations Only. Real and personal property used by any organization

composed exclusively ofveterans of any war of the United States is exempt from

taxation as outlined above. -

REFERENCES:
N.J.S.A. 54:4-3.5
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415.2 Veteran Organizations including Non-vets. Under R.S. 54:4-3.25, as amended by

c.82 P.L.1996, real and personal property used by bonafide national war veteran’s

organizations or posts, or bonafide affiliated associations, whether incorporated or

unincorporated, is exempt even though the organization is composed exclusively

of war veterans, if the following conditions are met:

(1) Date Established and Membership. Organization must have been

existing and established as of June 18, 1936. Organizations

membership need not be composed entirely of veterans of any war

of the United States.

(2) Ownership. Organization must have legal or beneficial ownership of

the property.

(3) Use. Exemption does not require property be exclusively devoted to

the purposes for which the veteran claimant was organized or that it

be free from use for pecuniary profit.

(4) Income. Exemption is conferred in an otherwise proper case, even

though the property is devoted to commercial pursuits carried out in

the building by the owner-organization itself No property shall lose

exemption or be denied exemption from taxation because ofuse of

property for an income-producing activity that is not the

organization’s primary purpose so long as all net proceeds from.

that activity are used to further the primary purpose of the

organization or for other charitable purposes.

(5) No Prorated Exemption. Exemption should be denied where a

building, or parts thereof are permanently occupied as residences

or used for commercial pursuits by individuals or groups other than

the claimant veteran organization.

(6) Application. The veterans’ organizations must apply for exemption

with the municipal assessor on Initial Statement, Form I.S., by
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November 1 pretax year and make Further Statements on Form F.S.

every third year by November 1 after exemption approval.

REFERENCES:

P.L. 1996, v.82 approved July 25, 1996 retro to January 1, 1994

N.J.S.A. 54:4-3.25, 54:4-4.4

John Dola Home Assoc. v. Baro. of Alpka, N.J. Super (1984)

416. Crippled Soldiers and Sailors

416.1 Eligibifity. To qualify for property tax exemption:

(1) Area Limited. Real estate may exceed 250 acres in extent.

(2) Ownership & Use. Any personal property or real estate not

- exceeding 250 acres in extent, owned and actually and exclusively

used by any corporation organized under the laws ofNew Jersey to

provide instruction in agricultural pursuits for soldiers and sailors of

the United States ‘tho have been permanently crippled while in active

service in time of war, is exempt from taxatioii

(3) Income. All income derived from the propetty in excess of the

expense of maintenance and operation., must be used exclusively for

the benefit of crippled soldiers and sailors.

(4) Application. The veterans’ organi7tions must apply for exemption

with the municipal assessor on Initial Statement, Form I. S., by

November 1 pretax year and on Further Statement, Form F.S., every

third year after exemption approval.

REFERENCES:
N.J.S.A. 54:4-3.15, 54:4-4.4

417. Firefighter’s Organizations

417.1 Real and personal property of firefighter’s organizations is exempt from taxation

under certain conditions. The following organizations are eligible:
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(A) “Exempt firemen’s associations;

(B) Firemen’s relief associations;

(C) Volunteer fire companies.

(1) Ownership. The property must be owned by one of the above

Organizations.

(2) Incorporation. The organization must be incorporated under New

Jersey law, or otherwise authorized to operate in this State.

(3) Use. The property must be used exclusively for the purposes of the

organization. Property owned by an association and rentd for use by

some other interest is not exempt.

(4) Application. The organization must apply for the exemption with

the municipal assessor on Initial Statement, Form LS., on or before

November 1 pretax year and on Further Statement, Form F.S., every

third year by November 1 after exemption approval.

REFERENCES:
N.J.S.A. 54:4-3.10, 54:4-4.4
Morri3town Firemen’s ReliefA880c. v. Town of Morriatown, 20 N. 3. MiAc.
113, 26 A.2J 28 (1942)
P09i v. Warren Point Volunteer Firemen’g Agsoc., 19 N.J. 367, 19
A.2J 636 (1941)

418. Public Fire Patrol or Salvage Corps

418.1 “The real and personal property of an association or corporation organized under the

laws of this State to maintain, and actually maintaining a public fire patrol or salvage

corps for the public purpose of saving life and property from destruction by fire, used

exclusively for the purpose of such association or corporation shall be exempt from

taxation under this chapter.”

REFERENCES:
N.J.S.A. 54:4-3.13, 54:4-4.4
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419 Young Peoples’ Associations

419.1 All real and personal property used for the purposes and in the work of certain young

peoples’ associations is tax exempt if the following conditions are met.

Eligible youth groups are:

(1) Young Men’s Christian Associations

(2) Young Women’s Christian Associations

(3) Young Men’s and Young Women’s Christian Associations

(4) Young Men’s Hebrew Associations

(5) Young Women’s Hebrew Associations

(6) Young Men’s and Young Women’s Hebrew Associations

(7) Boy Scouts of America

(8) Girl Scouts of the United States of America

419.11 Ownership. The association must be the legal or equitable property

owner.

419.12 Area Limitation. A maximum of five acres of land can be exempted

or where the property is improved with a building(s) or structure(s) up to

five acres per building may be exempted ifthe land is necessary to their

“fair enjoyment.” Also exempt within this limitation is any land upon

which construction of a building has begun and intended for use by the

association.

41 9. 13 Use. Exemption does n apply to any property in whole or in part where

used for purposes ofpecuniary profit.

419.14 Application. Application must be filed on Initial Statement, Form 1.5.,

by November 1 pretax year with the municipal assessor and on Further
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Statement, Form F.S., every third year by November 1 after exemption

approval.

NOTE: The young peoples’ association need n be incorporated under New Jersey

law to qualify.

REFERENCES:
N.J.S.A. 54:4-3.24, 54:4-4.4
Trustees, Y.W.C.A ‘v. New Brunswick. Dirision of Tax Appeals, January,
1972
B0’8 C1uI of Clifton, Inc. v. Twp. of Jefferson, Di’v-ision of Tax Appeals,
April, 1974

420. Fraternal Organizations

420.1 Property Tax Exemption for Fraternal Organizations or Lodges. “All real and

personal property used in the work and for the purposes of one or more fraternal
orgni7atons or lodges, or any association or society organized on the lodge plan, or

affiliated associations, whether incorporated or unincorporated, shall be exempt from

taxation under this chapter, if the legal or beneficial ownership of such property is in

one or more of said organi7.at ons, lodges, associations or societies, and no part of

such property is used for pecuniary profit, provided that each such organization..

lodge, association or society is also organized and operated in substantial part for

charitable or educational purposes and demonstrates these aims in its programs and

activities.”

420.11 Ownership. Real property of a fraternal organization may be owned

directly by the fraternal organi7aton itself or by a separate entity

composed of members of the fraternal organization.

420.12 Use. Operated in “substantial part for charitable or educational purposes”

means the charitable and/or educational activities are planned and

executed on a regular, continuous basis as opposed to occasionally or
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sporadically and are evidenced by the local organization’s participation in

such activities on a national, state, and local level. Examples of such

activities are: drug abuse programs, cultural programs for teens and senior

citizens, public safety programs, and health clinics in poverty areas.

Supporting_data should include a summary of the charitable and

educational programs conducted during the pretax year and those to be

conducted during the tax year.

420.13 Profit. All net income must be spent on maintaining and oprating

the property, and carrying out charitable or educational programs as

documented by current financial statements. “Net income”, is defined as

gross receipts, less any membership dues or assessments, less gross

disbursements to maintain the physical property. No part of said income is

to inure to the benefit of any individual or member.

420.14 Application. The organi7ation must apply for the exemption with

the municipal assessor on Initial Statement, Form I. S., on or before

November 1 pretax year and on Further Statement, Form F.S., every third

year by November 1 after exemption approval.

REFERENCES:
N.J.S.A. 54:4-3.26, 54:4-4.4
Guidelines for the Property Tax Exemption of Fraternal Or!&nizafiona.,

Pursuant to R.S.54:4-3.26, as arnendecl by P.L. 1971, c. 320 (April 25, 1973)

NuBeta Alumni Assoc. of Ph GAmmA Delta ‘r. Ct of New Brunswick, 7

N.J. Tax 379 (1984) affirrnej 7 N.J. Tax 658
Sigma PhiE81l0v. City of Hoboken, 1 N.J. Tax 607 (1980)

Brunson v RutherfordL0d0N0. 547 of Benevolent and Protective Order of

El19, 128 N. 3. Super 66, 319 A.2c1 80 (L. 1974)
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421. Historic Sites

421.1 Eligibility. To qualify for tax exemption the historical property must meet the

following conditions:

421.11 Building(s). The property must include a building. The land on which

the building is erected necessary to its fair enjoyment, may be. included in

the exemption. The contents of the building are also exempt if pertinent to

the historical nature of the property.

421.12 Ownership & Use. The property must be owned by a nonprofit

corporation and used for exempt purposes.

421.13 Certification. The property must be certified by the Commissioner of the

N.J. Department of Environmental Protection as a historic site having

material relevance to the history of the State and its government which

warrants preservation.

421.14 Restoration. If a restoration is made, the resulting building must be of the

same kind, character and description as the original.

421.15 Application. The owner of the property must apply for the exemption

with the municipal assessor on Initial Statement, Form I.S., by

November 1 pretax year and on Further Statement, Form F.S., every third

year by November 1 after exemption approval.

421.16 Certificate Cancelled. Any substantial change in the building or

premises may be cause for canceling the certificate. -

REFERENCES:
N.J.S.A.54:4-3.52, 3.53 & 3.54
Town of Morriowu v. Wornan C1u1 of 124 NJ 605, 592A2J,
216 (1991)
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tfi uf jrse

Christine Todd Whitman Department of Enviro ntal Protection Robert C. Shinn. Jr.

Co’rnor DivisioN OF P. FoRESTRY Comrnissioiier

HisToRic PRLvAnoN OFFIcE

CN-404
TRE-roN, N.J. 08625-0404

TEL: (609) -2023
FAX: (609 -0578

INSTRUCTIONS TO BE FOLLOWED I TO QUALIFY AS AN

OFFICIAL CERTIFIED HISTORIC SITE OF THE STATE OF NEW JERSEY

UNDER THE LAWS OF 1962 and 1964

N.J.S.A. 5 4—3.5 3.53,3.54 -

The following items are requir d f e a tax—exempt determination

can be made:

1. A petition. addressed to the Commissioner of the Department of

Environmental Protection requesting tax—exempt status and

signed by the officers o corporation. This petition

should include evidence th site:

a. Will be preserved by e sa’id corporation.

b. Will be freely available to all people, without

discrimination as to race, creed, color, or religion,

under reasonable te rid conditions, such as a nominal

fee, which would insu the preservation, and maintenance

of the site.

c. Will be available to e public on a regular basis.

- A copy of the corporation by—laws will be sufficient if

they include items — ugh .

2. A copy of the organizatios i4orporation papers.

3. A copy of the deed to ti 4perty noting exact location,

street number, deed boundaries, and/or lot numbers.

4. A brief description of the property, site, structure, or

building.

5. Photographs of the property and its buildings. (at least 3 x

5 black and white glossaries).

This information should be submitted to the Historic Preservation

Office at the above address.

..v ev s .zr £crjal Empic’er
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REQmREMENTS FOR HISTORIC SITE CERIWICATION
BY D.E.P.

Under provisions of the Laws ofNew Jersey (1962, Chapter 92, as amended 1964, Chapter 61.
N.J.S.A.. 54:4-3.52), you, as the Commissioner of the Department of Environmental Protection,
can declare historic properties owned by private non-profit organizations tax exempt from local
property taxes. This is similar to the exempt status that can be granted to non-profit
organizations, but specifically focuses on historic properties.

The Historic Preservation Office (HPO) requires the following conditions to be met and
documented before Certified Historic site status can be granted:

1. The property must be listed in the New Jersey Register ofHistoric Places.
2. The property must be owned by a non-profit corporation.
3. The non-profit organization must agree to preserve the historic property.
4. The property must be open to the public on a regular basis;

5. Access to the property must be non-discriminatory in regard to race, creed, color, or
religion.



The following have been declared historic sites by the Commissioner

of the Department of Environmental Protection and authorized for

tax exemption under the provisions of the Act approved on June 25,

1962, Chapter 92 of the Laws of New Jersey. They are available to

all people without discrimination as to race, creed, color or

religion, and subject to reasonable terms and conditions, such as

a nominal fee, which will insure the preservation and maintenance

of the site.

Beicher Mansion — Elizabeth — 12/19/62

Old Weymouth Iron Forge - Weymouth - 6/21/63

James Fennimore Cooper House — Burlington - 7/17/63

Cooper House+ How House - Burlington - 7/17/63

Old Fxan]clin Schoolhouse — Metuchen — 7/15/63

Church of the Presidents - Long Branch - 3/18/65

Conover—Schenck Cemetery - Pleasant Valley - 6/1/65

Bonnel House - Elizabeth - 10/1/65

Historic Burlington County Prison - Mount Holly -

12/20/66
Macculloch Hall - Morristown — 4/23/68

Speedwell Village — Morristown - 10/68

Gibbon House - Greenwich — 1/8/70

Hunter-Lawrence House - Woodbury - 7/17/70

Moravian Church - Swedesboro - 7/17/70

Doric House — Flemington — 11/19/70

Alexander Gait House - Salem - 1/4/71

Contemporary Victorian Museum - Trenton — 2/17/71

Kirby’s Mill — Medford — 7/12/71

Franklin Mineral Museum — Franklin — 9/24/71

Acorn Hall - Morristown - 10/22/71

Dr. Condict House - Morristown - 11/19/71

Silas Riggs House — Ledgewood — 12/20/71

D.A.R. Van Bunschooten Museum — Wantage Township - 1/4/72

Miller-Cory House — Westfield - 1/19/72

Smith—Cadbury Mansion - Moorestowri — 7/19/72

Kingswood Cemetery - Kingwood - 4/5/73

Peachfield — West Hampton Township — 8/15/73

Old School House — Mount Holly - 8/15/73

Fortnightly Woman’s Club — Haddorifield — 11/26/73

Garretsori Forge and Farm — Fair Lawn - 1/12/76

James Colles Mansion (Kellogg Club) - Morristown -

5/23/78
Lloyd Houses — Newark Preservation and Landmarks

Committee — Newark 2/20/79

Bucklew House (Jamesburg Historical Assoc.) — Jamesburg —

2/24/81
Botto House (American Labor Museum) — Haledon — 9/14/83

Anthony Reckless House (Woman’s Club of Red Bank) — Red

Bank — 12/28/83

Our Lady of Mt. Carmel Church (Ironbound Educational and

Cultural Center) — Newark - 3/20/84

Abram Demaree Homestead-Closter — 9/10/85

Rectory of Mt. Carmel Church-Newark - 10/29/91

Risley Homestead-Northfield - 3/31/92
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Department of En iron ntal Protectioril i

Natural & Historic Resources
P0 Box 404

Trenton, N.J 08625-0404
TEL: (6 92-354 1
FAX: ( 9 4-083 6

October 1, 1997

Dear Mr. Gardiner:

Mr. Richard Gardirier
Division of Taxation -

P0 Box 240
Trenton. New Jersey 08646

The attached copy of Certificate of istoric Site is for your files and concerns tax-exempt

status for Twin Maples (the Fortnightly Club of Summit) Summit, Union County, New Jersey.

Under provisions of the Laws of Nev rsey (1962, Chapter 92, as amended 1964,

Chapter 61. N.J.S.A. 54:4-3.52), the Commi oner of thé,Department of Environmental

Protection has declared this historic property wne by a private non-profit organization, exempt

rom local property taxes.

If you have any questions concerning this certification, please contact Mr. Terry

Karschner at the Historic Preservation Office 922O2g•

- Sincerely,

\ / - - - Eqi.I )prr’.nu Er-’c’r

James F. Hall
Assistant Commissioner

Chri.ine Tc’dd Whitmr

(.Werr,r

— r \
;.

A ° Poert c. Shinn, Jr.
Commissioner

• .Tl0N
• .TOR



CERTIFICATE OF HISTORIC SITE

TO ALL WHO SHALL SEE THESE PRESENTS. GREETING:

THIS IS To CERTIFY THA T:

THE SISTERS OF CHARITY DAIRY BARN

(PARK AVENUE FOUNDATION), FLORHAM PARK, MORRIS COUNTY

HAS BEEN DECLARED AN HISTORIC SITE UNDER THE PROVISIONS

OF AN ACT APPROVED ON THE TWENTY-FIFTH DAY OF JUNE, NINETEEN

HUNDRED AND SIXTY-TWO. CHAPTER 92 OF THE LAWS OF NEW JERSEY OF 1962

THIS CERTIFICATE IS AWARDED IN RECOGNITION OF

THE HISTORIC VALUEOF THIS SITE TO THE HISTORY AND

GOVERNMENT OF THE GREAT STATE OF NEW JERSEY

AND TO TRANSMIT THE SAMEUNIMPAIRED TO SUCCEEDING GENERATIONS.

DONE AT TRENTON, NEW JERSEY, THIS SECOND DAY OF APRIL IN

THE YEAR OF OUR LORD ONE THOUSAND NINE HUNDRED AND NINETY—SEVEN

AND OF THE INDEPENDENCE OF THE UNITED STATES OF AMERICA THE

TWO HUNDRED TWENTY-ONE.

—

Environmental Protection
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422. Automatic Fire Suppression Systems

422.1 To encourage property owners’ voluntary installation of automatic fire suppression

equipment and help defray the cost of those required by law to install it, property tax

exemption is provided to the extent such equipment enhances the market value of the

property in which it is installed. Exemption applies to a fire suppression system

installed in a residential, commercial or industrial building once certified by the

enforcing agency.

“Automatic fire suppression system” means a mechanical system designed and

equipped to detect a fire, activate an alarm, and suppress or control a fire without

human intervention. Such a system activates as a result of a predetermined

temperature rise, rate of temperature rise, or increase in the level of combustion

products.

“Enforcing agency” means the municipal agency provided for under the State

Uniform Construction Code Act 52:27D-l 19 et seq.

REFERENCES:
N.3.S.A. 54:4-3.150, 54:4-3.131

422.2 Certification Required The local code enforcing agency, upon application, is to

review and grant or deny certification of the system. An automatic fire suppression

system is exempt from taxation when the equipment, facility, or system installed is

designed primarily for purposes of automatic fire suppression as guided by

regulations set forth by the Commissioner of the Department of Community Affairs.

The certification must identify the system and its cost.

REFERENCES:
N.J.SA. 54:4-3.132, 54:4-5.155

422.3 Applying for Certification and Exemption. Certification as an automatic fire

suppression system is to be applied for to the local enforcing agency on Form FSS-1

(See Exhibit TV-i 1.) supplied by the enforcing agency and promulgated by the
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Director, Division of Taxation. The enforcing agency may, at any time, inquire into

the claimant’s right to exemption, and may require a new application or proofs it feels

necessary to continue the exemption. The enforcing agency has the right to inspect

the premises for which exemption is claimed.

REFERENCES:

N.J.S.A. 54:4-3.132

422.31 Claimant, Assessor, Enforcing Agency to get Certificates. The•

approved certificate itself is given to the claimant. A copy of’the

certificate is sent to the assessor of the municipality where the building

having the automatic fire suppression system is located. A copy of the

certificate is also retained in the files of the enforcing agency.

REFERENCES:

N.J.S.A. 54:4-5.133

422.32 Assessor to Allow Exemption. Once the assessor receives a copy of the

enforcing agency’s certification that an automatic fire suppression system

is exempt from taxation, exemption begins in the tax year following the

year in which certification was granted. The assessor should reflect the

exemption on the Tax List as a partial exemption. The Tax List

should show the full assessed value and, in a separate column, the amount

of the exemption, as well as a separate net assessed valuation of the

property.

REFERENCES:

N.J.S.A. 54:4-5.133

422.4 Exempt Amount. The owner of a building equipped with a properly certified

automatic fire suppression system is entitled to annual exemption on the assessed

value of the building in an amount equal to the value of the fire suppression system.

The assessor should first determine the assessed value of the property including the
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automatic fire suppression system and then determine the assessed value of the

property minus the fire suppression system. The difference between these two figures

will indicate the amount of exemption accorded the system.

REFERENCES:

N.J.S.A. 54:4-3.136

422.5 Certificate Revoked. The enforcing agency, after notice to the FSS certificate

holder, may revoke the certificate for any of the following reasons:

(1) the certificate was obtained by fraud or misrepresentation;

(2) the exemption claimant has failed substantially to proceed with construction,

reconstruction, installation or acquisition of an automatic fire suppression system;

(3) the mechanical system is no longer used for the primary purpose of automatic fire

suppression, and is used for a different primary purpose;

(4) the c1imant so departed from the equipment, design and construction previously

certified that in the enforcing agency’s opinion the system is not suitable and

reasonably adequate for providing automatic fire suppression.

REFERENCES:

N.J.S.A. 54:4-3.134

422.6 Appeal. A person aggrieved by an action of the assessor may appeal to the County

Tax Board or to the New Jersey Tax Court as appropriate. A person aggrieved by the

action ofthe Director, Division of Taxation may seek a review before the Director. A

person aggrieved by the action of the enforcing agency may seek a review before the

board of appeals. Board of appeals means the municipal or county board provided for

under the State Uniform Construction Code Act

REFERENCES:

N.J.S.A. 54:4-3.135 & 3.130

422.7 Sales Ratio Usability of Property with a Certified Fire Suppression System.

Where property having an automatic fire suppression system exemption is sold, the

assessor should attach a copy of the approved certification or application to the
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SR-lA form. The property assessment reported on the SR-lA form should be the full

assessment including the assessed value of the system. This information will be

carefully reviewed to determine the usability or nonusability of the sale. Generally,

it’s assumed there is a reasonable relationship between the full assessed value of the

sold property and the selling price.

REFERENCES:

Lt. to ll Asessor from Samuel Temimi, Superintendent, Local Property and

PuMic Utilt Branch, Septemler 12, 1983

423. Certain Air and Water Pollution Facilities and Devices

423.1 Pollution Abatement or Prevention Equipment. Any equipment, facility or device

constructed or installed and used primarily for abating or preventing pollution of the

atmosphere or waters of this State which is certified to be an air or water pollution

abatement facility by the Division of Environmental Quality and the Commissioner of

the Department ofEnvironmental Protection, is exempt from taxation.

REFERENCES:

N.J.S.A.&4:4-3.56

422.2 Certification. The Commissioner of the Department of Environmental Protection, as

requested, is to certify a facility as an air or water pollution abatement facility when

he finds the equipment, facility or device constructed or installed, or to be constructed

or installed, designed primarily for controlling or abating air or water pollution and

suitable and reasonably adequate for such purpose. The certificate must identify the

facilities, their cost and be in such form and detail as the commissioner prescribes.

(See Exhibit IV-12.) The certificate is to be sent to the applicant with a copy to the

assessor of the taxing district where the facilities are located and installed. Tax

exemption becomes effective for the tax year following the year in which certification
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is granted and thereafter during the facility’s or equipment’s use primarily for such

purpose.

REFERENCES:

N.3.S.A. 54:4-3.57

423.3 Certificate Revoked. The Commissioner of Department of Environmental

Protection, after giving notice to a pollution abatement certificate holder and an

opportunity for a hearing, may revoke the certificate as follows:

(1) the certificate was obtained by fraud or misrepresentation;

(2) the exemption claimant failed substantially to proceed with construction,

reconstruction, installation or acquisition ofpollution control facilities;

(3) the previous structure or equipment or both is no longer used for the primary

purpose ofpollution control and is used for a different primary purpose;

(4) the claimant so departed from the equipment, design and construction

previously certified that in the Cornmissione?s opinion the primary purpose of

such installation is no longer to prevent pollution or the installation is not suitable

and reasonably adequate for that purpose;

(5) performance of the equipment as installed is not, in the commission’s opinion,

suitable and reasonably adequate for the primary purpose for which certified; and

in lieu of revocation, the commissioner may modifS’ the certificate in accordance

with the facts.

The commissioner must forward a copy of the notice of revocation or modification of

any certificate to the assessor of the taxing district in which the equipment is located.

REFERENCES:

N.J.SA. 64:4-3.58

424. Improvement to Water Supply or Sewerage Disposal System

424.1 Improvement Value Exempt. The value of any “improvement” to real estate, to the

extent the improvement enhances the value of the property, is exempt from taxation.
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An “improvement” or “improvement to real estate” means any structure,

machinery, equipment, device or facility necessary to the installation or maintenance

of a potable water supply system or a water-carried sewerage disposal system. Such

improvements apply only to those located on land in agricultural or horticultural use.

REFERENCES:

N.J.S.A. 54:4-3.59, 54:4-3.60, 54:4-23.12

424.2 Application. An initial application, Form WS-l, must be filed by the claimant with

the assessor on or before October 1 of the pretax year. Forms are supplied by the

municipality. Form WS-l as prescribed by the Director, Division of Taxation must

authorize the assessor, or his representative, to enter the premises to periodically

inspect the improvement. (See Exhibit P1-13.)

REFERENCES:

N.J.S.A. 54:4-3.61

424.3 Exemption Continued. A tax exemption, once granted, continues from year to year

without further application as long as the improvement is maintained in working

order as verified by the assessor.

REFERENCES:

N.J.S.A. 54:4-3.62

425. Growing Crops, Trees, Shrubs, and Vines

Commercially planted and growing crops, trees, shrubs, and vines are exempt from

property taxation while in the ground. Real property is to be assessed at true value

without regard to any enhancement in value because of commercially planted and

growing crops, trees, shrubs or vines while in the ground.

REFERENCES:

N.J.S.A. 54:4-3.28
Juliui Roehr C0. D1. Appeals, 16 NJ 493, 109 A2d 611 (1955)
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426. Conservation or Recreation Land

426.1 Legislative Rationale. The Legislature finds “that natural open space areas for

public recreation and conservation purposes are rapidly diminishing; that public funds

for the acquisition and maintenance of public open space should be supplemented by

private individuals and conservation org2ni72tlons; and that it is therefore in the

public interest to encourage the dedication of privately-owned open space to public

use and enjoyment.”

426.2 Eligibffity. To qualir for exemption the property must meet the folloving

conditions:

426.3 Lands and improvements must be actually and exclusively used for conservation or

recreation purposes, owned and maintained or operated for public benefit by a

nonprofit 501c3 federal tax exempt organization and certified by the Commissioner of

the N.J. Department of Environmental Protection as such.

426.31 Certification. The property must be certified by the Department of

Environmental Protection’s Commissioner as a recreation or conservation

area benefiting the public. Certification may be granted only after

application is made to the Commissioner and a public hearing held to

establish equal access to all citizens and public benefit.

REFERENCE&
N.J.S.A. 54:4-5.64; 54:4-3.66

426.32 Application. Property owners claiming tax exemption must file an

application in duplicate for certification with the Commissioner of D.E.P.

on or before August 1 of the pretax year. Applications as prescribed by

the Commissioner require a physical description of the land and
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improvements, a plan for use and preservation, a statement of public uses

and access.

REFERENCES:
N.J.S.A. 54:4-3.67

426.33 Commissioner to Notify. The Commissioner of D.E.P. must approve any

applications for certification, on or before September 15 of the pretax year

and deliver them to the property owner and assessor of the taxing district

where the property is located.

REFERENCES:
N.J.S.A. 54:4-3.67
Priiicefon Twp v. BarJin, 147 N.J. Super 567, 371 A2J 776 (A.D. 1977)

cer*Jen 74 NJ 281, 366 A2J 685
WIJ1if Reeer’irei Inc. ‘r. Boro Lincoln Park, 151 N.J. Super 633, 377 A2J

706 (A.D. 1977)

426.4 Assessor to Exempt Tax exemption for certified recreation or conservation land and

improvements is to be granted in accordance with N.J.SA. 54:4-4.4 filing

provisions for Initial and Further Statements.

REFERENCES:
N.J.S.A. 54:4-3.68
Wt MiIforJ Garfield Recreafion Commitiee, Inc., 194 N.J. Super

148, 476 A.2J.333 (1983)

426.5 Change of Use. When real property exempt as a certified recreational or

conservation area ceases to be used for that purpose, it is subject to roll-back taxes.

REFERENCES:
N.J.S.A. 54:4-3.69

426.51 Roil-back Taxes. Roll-back taxes are to be assessed in an amount equal

to taxes payable on the property if nonexempt for the year ofthe change in

IV - 92



use and 2 years immediately prior to the year of the use change. Interest is

to be charged at a rate of 8% compounded annually.

REFERENCES:
N.JS.A. 54:4-3.69

426.52 Roll-back Taxes Restricted. No roll-back taxes are to be assessed when

the property which is exempted is sold, leased, donated or otherwise

conveyed to a public agency, nonprofit corporation or organi72tlon.

REFERENCES:
N.J.S.A. 54:4-3.69
Camp Alpiue of Greater N.Y. Councils v. B00. of Norwood, 178 N.J. Super

98 (1981), 2 N.J. Tax 223, 183 NJ. Super, 13, 443 A2d 213

427. Cemeteries, Burial Grounds, Graveyards.

427.1 Cemeteries. Lands used or intended for use as cemeteries and buildings for cemetery

use erected on the land, mausoleums, vaults, crypts, or structures intended to hold or

contain bodies of the dead or their ashes and solely devoted to or held for that purpose

are exempt from taxation.. No limit is imposed on the area of a cemetery to be

exempt. The lands used or dedicated to cemetery purposes is a question of fact in

each case where proofplainly indicates that the property is actually used as a

cemetery or within reasonable contemplation thereof Lands being cleared and

prepared for cemetery use may be in reasonable contemplation of cemetery use and

may be exempt; but brush and swampland not needed for burial in a reasonable

number of years, together with failure to obtain municipal permits, might be evidence

to defeat a claim for exemption.

427.2 Graveyards and Burial Grounds. Lands used or intended for use as graveyards, or

burial grounds and cemeteries and buildings for cemetery use are exempt from

taxation. The exemption for graveyard, or burial ground, is limited to 10 acres. A
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“graveyard” is defined as that plot next to a church used for burial of parishioners; the

term “burial ground” remains undefined.

427.3 Application. Cemetery associations or other owners must apply for exemption with

the municipal assessor on Initial Statement, Form LS. by November 1 pretax year and

on Further Statement, Form F.S., every third year by November 1 after exemption

approval.

REFERENCES:
N.J.S.A. 54:4-3.9, 54:4-4.4

Lalre’riew Memorial Park Association v. T,-9. of Cinizaminson, Di80 of Tax

Appeala, FeIruary 16, 1962

Cify of Jeraey City v. Roman Ch01i DioceAe of NewarkIL 4 N.J. Tax 593

(1982) -

428. Nonprofit Cemetery Associations or Corporations

428.1 Exemptions. Nonprofit cemetery companies are exempt from the real estate tax on

lands dedicated for cemetery purposes, as well as all land, structures, buildings, and

equipment used for the operation and maintenance of the lands so dedicated.

REFERENCES:
N.J.S.A. 8A:5-1O
Fran1 -v. Kufler, 121 N.J. Super 589, (1972)

428.2 Cemetery Size Limited. An incorporated cemetery company may take by gift,

purchase or devise and hold lands not to exceed 250 acres in extent at any one

location.

REFERENCES:
N.J.S.A. 8A:6-1

428.3 Prohibited Activities. Every cemetery company whether incorporated or organized

prior to or subsequent to the enactment of the “New Jersey Cemetery Act” (L. 1971,

c. 333), is prohibited from engaging directly or indirectly, in any of the following:
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(1) Manufacture or sale of monuments, markers or bronze memorials;

(2) Manufacture or sale of vaults as defined in the act and manufacture or sale of

private mausoleums or any private sarcophagus;

(3) Conduct of any funeral home or engaging in the business or profession of

mortuary science; provided that crematoriums operated in conjunction with

funeral homes prior to December 1, 1972 are excepted from these provisions.

REFERENCES:
N.J.S.A. 8A5-3
Frank v. KuEler, 121 Super. 689 (1972)

Terwillirer . Graceland Memorial Park 35 N.J. 259 (1961)

Frank v. Clover Leaf Park Ceme*er Asg’n, 29 N.J. 193 (1969)

Locustwooj Cern. As8oc. v. Ckerr Hill 133 N.J. Super 92 (1975)

Greenwooj Cemetery AfIoe. v. of Millville, 1 N.J. Tax 408 (1980)

428.4 A cemetery company must not lease any of its lands, directly or indirectly, toy

person or entity engaged in any activity prohibited under the statutes (see N.3.SA.

8A:5-3). Engaging in any prohibited activities or any contractual lease aeements

above may invalidate the cemetery company’s exempt status.

REFERENCES:
N.J.S.A. 8A:6-2
Lakeriew Memorial Park AgBoc. v. Boro. of Cinnaxniiueon, DTi80 of Tax

AppealR, Felruary 15, 1961

428.5 Application. The cemetery organization or association must apply for the exemption

with the municipal assessor on Initial Statement, Form I.S. by November 1 pretax

year and on Further Statement, Form F.S., every third year by November 1 after

exemption approval.

REFERENCES:
N.J.S.A. 64:4-3.9, 64:4-4.4
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429. Blast or Radiation Fallout Shelters

429.1 Blast or radiation fallout shelters in residential properties are exempt from taxation to

the extent that they enhance the value of the property, upto $1,000 of true value.

REFERENCES:
N.J.S.A. 54:4-3.48

429.2 Eligibility. To qualify for exemption, the following conditions must be met as of

October 1 of the pretax year:

429.21 Standards. A shelter must comply with design and construction

standards authorized by the New Jersey Department of Defense and issued

by the United States Department of Defense, 500 C Street SW,

Washington, DC 20472.

NOTE: Office of Civil Defense is no longer in existence. It’s authority is now under

Federal Emergency Management Agency (FEMA).

REFERENCES:
N.J.S.A. 54:4-3.49

429.22 Completion. A shelter must be erected, installed and completed.

429.23 Residential Property. A shelter must be on property occupied for

residential purposes by no more than two families. It may be inside

another building or a separate structure.

REFERENCES:
N.J.S.A 54:4-3.48

429.24 Application. Claimants of shelter exemption must apply with the assessor

on or before October 1 of the pretax year on Form F.S. 1 Claim for

Exemption on Blast or Radiation Fallout Shelter prescribed by the
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Director, Division of Taxation. (See Exhibit P1-14.) Claimant’s

authorization for the assessor to enter the property to make periodic

inspections is required. An exemption, once granted, continues from year

to year without further application as long as the shelter is properly

nmintajnej

REFERENCES:
N.J.S.A. 54:4-3.50 & 3.51

429.25 Exempt Amount The amount of the exemption is the valu&by

which the entire property is enhanced through construction of the shelter,

but not in excess of $1,000 of true value. In calculating the enhanced

value, assessors should consider the shelter’s construction, erection, or

installation costs.

REFERENCES:
NJ.S.A. 54:4-3.48
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July, 2009

Property Administration

TO: ASSESSORS, TAX COLLECTORS, COUNTY TAX BOARD

COMMISSIONERS AND COUNTY TAX ADMINISTRATORS

FROM: Patricia Wright, Assistant Director

Local Property Tax

RE: REVISED 2009 INCOME GUIDELINES FOR REAL PROPERTY TAX

DEDUCTION FOR SENIOR CITIZENS, DISABLED PERSONS AND

SURVIVING SPOUSES

N.J.S.A.54:4-8.40 et seq.; Chapter 129, P.L. 1976, as

Amended
N.J.A.C.18:14-1.1 et seq.

To assist all concerned with the administration of Chapter 129,

Laws of 1976, as amended, and to aid in determining income which may

be deducted or excluded from gross income of citizens and residents

of this State, 65 years of age or more, or less than 65 years but

permanently and totally disabled, or their surviving spouses, age 55

or more, in certain cases, who are applying for the Real Property

Tax Deduction under N.J.S.A.54:4-8.40 et seq the following

guidelines are provided.

This information supersedes that in the Guidelines of July 2008

and pertains to Property Tax Deduction Claims (Form PTD) for tax

year 2009 and Annual Post-Tax Year Statements (Form PD5) filed by

March 1, 2010 to confirm 2009 income. Initial application Form PTD

must be filed with the assessor between October 1 and December 31 of

pretax year 2008 or with the tax collector at any time during tax

year January 1, 2009 - December 31, 2009. Social Security income

data is based on an individual retiring at full retirement age in

2009 who has contributed to Social Security at maximum wage levels

through 2008 and can be used to determine whether a PTD applicant

meets the $10,000 income limit for 2009. PTD applicants should

provide the assessor or collector with the amount of annual benefit

and the name and address of the agency granting the benefit.



INCOME DEFINED
N.J.S.A.54:4-8.40(a) defines “income” as all income from

whatever source derived including, but not limited to, realized
capital gains except for a capital gain resulting from the sale or
exchange of real property owned and used by the taxpayer as his
principal residence. . . and, in their entirety, pension, annuity and
retirement benefits.

N.J.A.C.18:14—l.l enumerates “income” as salaries, wages,
bonuses, commissions, tips and other compensations before payroll
deductions, all dividends, interest, realized capital gains,
royalties, income from rents, business income and, in their
entirety, pension, annuity and retirement benefits. Realized capital
gains, except for capital gain resulting from the sale or exchange
of real property owned and used by the taxpayer as his principal
residence.. .and dividends, interest, pensions, annuities and
retirement benefits must be included in full without deductions even
though they may be wholly or partially exempt for Federal Income Tax
purposes.

N.J.A.C.18:14—l.l further defines “business income” as gross
income derived from a business, trade, profession or the rental of
property after deductions of the ordinary and necessary expenses of
the business, trade, profession or rental of property allowed under
the Federal Internal Revenue Code and regulations.

Ordinary and necessary expenses incurred in a trade or business
are included as deductions for adjusted gross income. Such
deductions are subtracted from gross income to arrive at adjusted
gross income to the extent allowed under the IRS Code and
Regulations. However, certain categories of expenses may only be
used against similar categories of income and not applied broadly
against all income. To ascertain the treatment of such expenses, it
is necessary to review how the income was categorized, reported and
treated for Federal Income Tax purposes. Deductions for AGI are
reported on page 1 of the Federal 1040 and originate on supporting
schedules; Federal Schedule C for business expenses and Federal
Schedule E for rent, royalty, partnership and fiduciary deductions.

“Married persons income” income received by the applicant and
spouse is combined in establishing eligibility for the property tax
deduction unless they are living separately. N.J.S.A.54:4—8.4l
provides, in part, income of a married person includes an amount
equal to the income of the spouse during the applicable income year,
except for that portion of the year as the two ‘ere living apart in
a state of separation, whether under judicial decree or otherwise.

N.J.A.C.l8:14-1.1 also provides income of applicant’s family
members, other than a spouse, is not to be combined with income of
the applicant.
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EXCLUDABLE INCOME

A PTD applicant is entitled to exclude benefits under only ONE

of following three categories:

1. The Federal Social Security Act and all its amendments and

supplements; *** SEE NOTE

2. Any other Federal government program or Federal law which

provides benefits in whole or in part in lieu of Social

Security benefits or for persons excluded from coverage

under Social Security, including but not limited to the

Federal Railroad Retirement Act (Tier I and II) and

Federal pension, disability and retirement programs;

SEE NOTE

3. Pension, disability or retirement programs of any state or

its political subdivisions, or agencies for persons not

covered under Social Security. SEE NOTE

NOTE: Where the PTD applicant and/or spouse receives only

Social Security benefits and no benefits under 2. & 3., the amount

of Social Security received may be deducted from income in full.

Where the PTD applicant and/or spouse receives both Social Security

benefits and benefits under 2. or 3., the larger of any one of the

income categories can be deducted. The amount of Federal, State,

County, Municipal pension, disability or retirement benefit etc.

excluded should be based on actual benefits received provided that

the total excluded under 2. or 3. above is not in excess of the

maximum benefit amount excludable in similar circumstances under 1.

Social Security. (N.J.S.A.54:4-8.40(a) (1) (2) (3))

“Disability benefits” the New Jersey Constitution, statutes and

regulations are silent on the subject of disability income other

than those disability benefits received under a Federal, State, or

Political Subdivision program which are excludable only to the

extent of the maximum benefit received under the Federal Social

Security Act. Therefore, any other disability income received should

be evaluated for inclusion or exclusion based on its proper

treatment for Federal Income Tax purposes. (See Handbook for New

Jersey Assessors, Section 402.241, as updated in April 1998 and the

Local Property Branch Newsletter, September/October 1977, page 1.)

A WORD ABOUT SOCIAL SECURITY DISABILITY DETERMINATIONS

The amount of Social Security benefits awarded surviving

spouses is variable and is best established by Social Security

Certificate, Forms SSA-30 OR SSA-2458, or Third Party Query (TPQY)

Response when determining the income deduction allowed. Where award

certificate has an issue date that is not current,

assessors/collectors may need to request proof of current

eligibility such as current check stub.
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Disability under Social Security is based on a person’s

inability to work. Someone will be considered disabled if that

person cannot do work he/she did before and the Social Security

Administration decides that same person cannot adjust to other work

because of his/her medical condition(s) . The disability also must

last or be expected to last for at least a year or to result in

death. Social Security does not pay for partial disability or for

short—term disability. Under Social Security law, all disability

cases must be reviewed from time to time. This is to make sure that

people receiving benefits continue to be disabled and meet all other

requirements. Benefits generally will continue unless there is

strong proof of medical improvement and an ability to return to

work. How often a case is reviewed depends on the likelihood of

improvement. The frequency can range from six months to seven years.

• If medical improvement is “expected,” a case normally will be

reviewed within six to eighteen months.

• If medical improvement is “possible,” a case normally will be

reviewed no sooner than three years.

• If medical improvement is “not expected,” a case normally

will be reviewed no sooner than seven years.

GENERAL RULE OF THUNB WITH REGARD TO INCOME

If income treatment is not addressed in New Jersey Statutes,

N.J.S.A.54:4-8.40 et seq., or the New Jersey Administrative Code,

N.J.A.C.18:14—l.1 et seq. defer to income status for Federal Income

Tax purposes. Local Property Newsletter, May/June 1982, page 1.

“Business Income Expenses” Ordinary and necessary expenses

incurred in a trade or business are treated as deductions for

adjusted gross income. Such deductions are subtracted from gross

income to arrive at adjusted gross income to the extent allowed

under the IRS Code and Regulations. However, certain categories of

expenses may only be used against similar categories of income and

not applied broadly against all income. To ascertain the treatment

of such expenses, it is necessary to review how the income was

categorized, reported and treated for Federal Income Tax purposes.

Deductions for AGI are reported on page 1 of the Federal 1040 and

originate on supporting schedules; Federal Schedule C for business

expenses and Federal Schedule E for rent, royalty, partnership and

fiduciary deductions.

“Gifts” are not treated as income for Federal Income Tax

purposes and, therefore, are not income when determining the annual

$10,000 limit for the Real Property Tax Deduction. But any income

generated from the gifts, including profits derived from their sale,

is income. Section 849 U.S. Master Tax Guide.

“Inheritances, bequests, devises” are not income for Federal

Income Tax purposes and are not induced as income for establishing

the $10,000 ceiling for property tax deduction. However, any income

generated from the property such as investment income, rental
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income, or profits from their sale is income. Section 847 U.S.

Master Tax Guide.

“IRA income”, when it is distributed, must be counted toward

the $10,000 limit.

“Life insurance” all payments due to death of the insured are

not considered income for Federal Income Taxes, nor for property tax

deduction entitlement. Section 803 U.S. Master Tax Guide.

“N.J. Worker’s Compensation” payments made under state law for

occupational injury or illness arising out of employment are not

considered income subject to Federal taxation, nor are they income

when calculating income levels for the $250 property tax deduction.

Section 851 U.S. Master Tax Guide.

“Alimony and Child Support” Alimony and separate maintenance

payments are deductible by the payor and are includible in the gross

income of the party receiving the payments. Child support payments

are not includible as income received. Sections 771 and 776 U.S.

Master Tax Guide.

“Unemployment Compensation” The entire annual amount of

unemployment compensation benefits received must be included as

income to recipient. Payments to laid-off employees from company—

financed supplemental unemployment benefit plans are taxable income

in the year received. Section 722 U.S. Master Tax Guide.

“Armed Forces Benefits” Benefits under any law administered by

the Veterans Administration are not includible income for Federal

Income Tax purposes. This includes amounts paid to veterans or their

families in the form of educational, training, or subsistetice

allowances, disability compensation and pension payments for

disabilities, grants for homes designed for wheelchair living, and

so forth. Such payments are prefaced as payments “for personal

injuries or sickness which resulted from combat—related service in

the armed forces...” Section 891 U.S. Master Tax Guide.

“State Lottery Winnings” are considered income for purposes of

establishing the $10,000 income cutoff for $250 Real Property Tax

Deduction. Local Property Newsletter, May/June 1977, page 2.

“Reverse Mortgage” Because a reverse mortgage is the assumption

of a debt, it is not considered income for purposes of this

deduction.

“Homestead Rebate” is not considered income when computing the

yearly $10,000 income limitation for $250 Real Property Tax

Deduction. Local Property Branch Newsletter, January/February 1978,

page 2.
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“NJ SAVER” Rebate (School Assessment Valuation Exemption

Relief) is similar to the Homestead Rebate and is not income for

property tax deduction purposes. “FAIR Rebate” Beginning with tax

year 2005, the Homestead Rebate and the NJ SAVER Rebate have been

combined into the FAIR Rebate and, like prior rebates, is not

considered income for purposes of tiis deduction. As of 2007, the

rebate was redesignated as the Homestead Property Tax Credit, but

its form is a rebate and treatment is the same as prior rebates,

that is, it’s not income.

“REAP” Payment (Regional Efficiency Aid Program) is not income

but like the Homestead Rebate and SAVER Rebate is deemed a refund of

property taxes.

“Property Tax Reimbursement” The Property Tax Reimbursement

(PTR), also known as the Senior/Disabled Tax Freeze, is not

considered income when computing the annual $10,000 income

limitation for the $250 Real Property Tax Deduction. As with the

rebates, the PTR functions as a refund of property taxes paid.

FULL RET IRENENT AGE

Age To Receive Full Social Security Benefits

Year of Birth Full Retirement Age

1937 or earlier 65

1938 65 and 2 months

1939 65 and 4 months

1940 65 and 6 months

1941 65 and 8 months

1942 65 and 10 months

1943—1954 66

1955 66 and 2 months

1956 66 and 4 months

1957 66 and 6 months

1958 66 and 8 months

1959 66 and 10 months

1960 and later 67

Because of longer life expectancies, the Social Security law

was changed in 1983 [P.L. 98-21 (H.R. 1900) signed on April 20,

1983] to increase the full retirement age in gradual steps until it

reaches age 67. Beginning in the year 2003, this change affects

people born in 1938 and later. Benefits will still be available at

age 62, but with greater reduction.

SOCIAL SECURITY BENEFIT MAXIMUM

The following are the annual maximum benefit estimates for a

male or female worker retiring at full retirement age in 2009 who

contributed to Social Security at maximum wage levels through 2008,

as compiled from information received from the Department of f:ealth

Human Services, Social Security Administration:
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• Retired worker (full retirement age) $27,876

• Retired worker and spouse receiving Social Security

benefits through the retired worker.

Retired worker (full retirement age) $27,876

Spouse nonworking (full retirement age) $13,932

Retired worker and spouse (both full retirement age) $41,808

• Disabled worker (less than full retirement age)

receives benefits based on average yearly earnings

under Social Security in the same amount he would

get if retiring at full retirement age. $27,876

• Disabled worker and spouse - where spouse receives

Social Security benefits through the disabled worker.

Disabled worker (less than full retirement age) $27,876

Spouse (full retirement age) $13,932

Spouse (with minor or disabled children) $13,932

Disabled worker and either spouse as above $41,808

• Spouse (less than 62 with no minor

or disabled children) No benefits

• Surviving spouse (age 60 or more) receives Social Security

benefits through the deceased worker unless:

Surviving spouse (age 50—60 years) is totally disabled

Surviving spouse (with minor or disabled children of the

deceased)

Any questions in regard to this information can be directed to

the New Jersey Division of Taxation, Property Administration,

P0 Box 251, Trenton, NJ 08695—0251.

Adherence to these Guidelines should result in a more uniform

implementation of the Act.

INCOME DETERMINED-EXAMPLES

All examples assume all other prerequisites for eligibility for

Property Tax Deduction have been met. Examples 1—5 reflect

applicant/spouse with excludable Social Security benefits only.

Examples 6—16 reflect applicants with income in more than one of the

three excludable categories. Income may be excluded from only ONE of

the three categories when determining the $10,000 income limitation.
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EXAMPLE 1

PTD Applicant and spouse both full retirement age. Each a retired

worker in his/her own right.

INCOME DEDUCTION ALLOWED

Applicant—Social Security $27,876 $27,876

Spouse—Social Security 10,500 10,500

Other Income 3,500 0

Total $41,876 $38,376

Social Security benefits of applicant and spouse can be deducted in

full leaving a balance of $3,500 which is under the $10,000 income

limit.

Conclusion: Eligible

EXAMPLE 2
PTD Applicant full retirement age and spouse age 62, the earliest

possible retirement age, or more. Each a retired worker in his/her

own right.

INCOME DEDUCTION ALLOWED

Applicant—Social Security $27,876 $27,876

Spouse—Social Security 10,000 10,000

Other Income 5,000 0

Total $42,876 $37,876

Social Security benefits of applicant and spouse can be deducted in

full leaving a balance of $5,000 which is under the $10,000 income

limit.

Conclusion: Eligible

EXAMPLE 3

PTD Applicant and spouse both age 7Q* years. Each a retired worker

in his/her own right.
INCOME DEDUCTION ALLOWED

Applicant—Social Security $28,000** $28,000

Spouse-Social Security 11,500 11,500

Other Income 2,000 0

Total $41,500 $39,500

Social Security benefits of applicant and spouse can be deducted in

full leaving a balance of $2,000 which is under the $10,000 income

limit. **Social Security benefits may be more than maximum if

retirement is deferred beyond full retirement age.

Conclusion: Eligible
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EXAMPLE 4

PTD Applicant disabled, less than full retirement age; spouse

retired worker, age 62 or more. Disabled individual is considered as

a retired worker of full retirement age.
INCO DEDUCTION ALLOWED

$27,876 $27,876

9,000 9,000

6,500

________

$43,376 $36,876

Social Security benefits of applicant and spouse can be deducted in

full leaving a balance of $6,500 which is under the $10,000 income

limit.

Conclusion: Eligible

EXAMPLE 5

PTD Applicant disabled, less than full retirement age; spouse

retired worker, full retirement age or more. Disabled individual is

considered as a retired worker of full retirement age.

INCOME DEDUCTION ALLOWED

$27,876 $27,876

27,876 27,876

1,000 0

$56,752 $55,752

Social Security benefits of applicant and spouse can be deducted in

full leaving a balance of $1,000 which is under the $10,000 income

limit.

Conclusion: Eligible

EXAMPLE 6

PTD Applicant and spouse both full retirement age. Each a retired

worker in his/her own right. Or PTD Applicant disabled, less than 65

years, spouse full retirement age.

Applicant-Railroad pension

Applicant-Social Security

Spouse—State pens ion

Spouse-Social Security

Applicant-Social Security

Spouse—Social Security

Other Income

Total

0

Applicant-Social Security

Spouse-Social Security

Other Income

Total

Total

INCOME

$28,000
6,500

27,500

5, 500

$67,500

DEDUCTION ALLOWED

$27,876(SS maximum)

0

27,876(SS maximum)

0

$55,752
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Applicant can deduct income from only ONE of the three categories of

excludable income, i.e., either Railroad pension or Social Security-

not both. Since the Railroad pension is larger than the Social

Security benefit, it is the most advantageous choice. However, the

amount of Railroad pension deducted cannot exceed the maximum amount

allowed under Social Security. The same is true of the spouse’s

State pension. A total of $55,752 can be deducted from income

leaving a balance of $11,748 which is over the $10,000 income limit.

Conclusion: Not Eligible

EXAMPLE 7

PTD Applicant disabled, less than full retirement age; spouse

retired, age 62 or more. Disabled individual is considered as a

retired worker of full retirement age. Or PTD Applicant and spouse

both full retirement age.

INCOME DEDUCTION ALLOWED

Applicant-County pension $10,000 $10,000

Applicant-Social Security 4,500 0

Spouse-Public School pension 8,000 8,000

Spouse-Social Security 3,000 0

Other Income $ 2,350 0

Total $27,850 $18,000

Applicant can deduct income from only ONE of the three categories of

excludable income, i.e., either County pension or Social Security.

The County pension is larger than the applicant’s Social Security

benefit, but does not exceed the Social Security maximum of $27,876

and can be deducted in full. The same is true of the spouse’s Public

School pension. A total of $18,000 can be deducted from income

leaving a balance of $9,850 which is under the $10,000 income limit.

Conclusion: Eligible

EXAMPLE 8

PTD Applicant and spouse both full retirement age. Each a retired

worker in his/her own right. Or PTD Applicant disabled less than

full retirement age; spouse age 62 or more.

INCOME DEDUCTION ALLOWED

Applicant-Municipal pension $ 8,000 $ 0

Applicant-Social Security 9,500 9,500

Spouse—State pension 3,600 3,600

Spouse—Social Security 1,700 0

Total $22,800 $13,100

Applicant can deduct income from only ONE of the three categories of

excludable income, i.e., either Municipal pension or Social
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Security. Applicant’s Social Security benefit is larger than the

Municipal pension and can be deducted in full. State pension is

larger than spouse’s Social Security benefit but not more than the

SS maximum of $27,876 and can be deducted in full. Again, one

category only. A total of $13,100 can be deducted from income

leaving a balance of $9,700 which is under the $10,000 income limit.

Conclusion: Eligible

EXAMPLE 9

PTD Applicant disabled, less than full retirement age; spouse

retired worker, age 62 or more. Disabled individual is considered as

a retired worker of full retirement age. Or PTD Applicant and spouse

both full retirement age.

INCOME DEDUCTION ALLOWED

Applicant—Federal pension $28,500 $27,876 (SS maximum)

Spouse—Social Security 9,000 9,000

Other Income 11,000 0

Total $48,500 $36,876

Applicant can deduct Federal pension up to the maximum amount

allowed under Social Security. Spouse’s Social Security benefit can

be deducted in full but the balance of $11,624 is over the $10,000

income limit.

Conclusion: Not Eligible

EXAMPLE 10

PTD Applicant and nonworking spouse both full retirement age. Spouse

receives benefits through retired worker.

INCOME DEDUCTION ALLOWED

Applicant—Railroad pension $32,000 $27,876 (SS maximum)

Applicant-Social Security 7,500 0

Spouse-Social Security 4,250 13,932 (1/2 applicant)

Total $43,750 $41,808

Applicant can deduct income from ONE category, i.e., the larger

Railroad pension, up to the maximum amount allowed under Social

Security. Spouse is receiving Social Security benefits through

retired worker applicant amounting to 50% of worker’s SS benefit;

the spouse is allowed, by administrative decision, a deduction equal

to 1/2 of the applicant’s deduction (1/2 of the applicant’s onthl1

Railroad (governmental pension) benefits rounded down to the next

lower dollar). A total of $41,808 can be deducted from income

leaving a balance of $1,942 which is under the $10,000 income limit.

Conclusion: Eligible
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EXAMPLE 11

PTD Applicant full retirement age and spouse less than age 62, the

earliest possible retirement age.

INCOME DEDUCTION ALLOWED

Applicant-Federal pension $ 6,000 $ C

Applicant—Social Security 7,500 7,500

Spouse—Private pension 5,000 0

Total $18,500 $ 7,500

Applicant’s Social Security, larger than the Federal pension, can be

deducted in full. However, the spouse’s private pension is not an

excludable category of income, nor can social security benefits be

received through the retired worker applicant because spouse is not

of retirement age as required by Social Security. A total of $7,500

can be deducted from income leaving a balance of $11,000 which is

over the $10,000 income limit.

Conclusion: Not Eligible

EXAMPLE 12

PTD Applicant full retirement age and spouse age 62 or more.

INCOME DEDUCTION ALLOWED

Applicant—Social Security $ 8,500 $ 8,500

Spouse-Public School pension 9,500 9,500

Other Income 2,700 0

Total $20,700 $18,000

Applicant’s Social Security benefits and spouse’s School pension,

not in excess of the Social Security maximum of $27,876, can both be

deducted from income in full leaving a balance of $2,700 which is

under the $10,000 income limit.

Conclusion: Eligible

EXAMPLE 13

PTD Applicant surviving spouse, is retired worker, age 55 years,

non-disabled w/no minor or disabled children.

INCOME DEDUCTION ALLOWED

Applicant—School pension $ 9,500 $ 0

Applicant—Federal pension 2,500 C

Total $12,000 $ 0
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Applicant is less than age 62 years, the earliest age a non-disabled

worker can receive Social Security benefits, and is less than 60

years, the earliest age a non-disabled surviving spouse can receive

SS benefits through deceased worker. Therefore, all income must be

included and total of $12,000 is over $10,000 income limit.

Conclusion: Not Eligible

EXAMPLE 14

PTD Applicant and spouse both full retirement age. Or PTD applicant

disabled, less than full retirement age, spouse age 62 or more.

INCOME DEDUCTION ALLOWED

Applicant—Social Security $18,000 $18,000

Applicant-Rental Income 2,400 0

Spouse-County Pension 11,000 11,000

Spouse—Social Security 6,000 0

Other Income 1,000 0

Total $38,400 $29,000

Applicant can deduct Social Security benefit in full. Spouse can

deduct income from one category of excludable income, i.e., either

Social Security or County pension. Spouse’s County pension is larger

and is the most advantageous choice. A total of $29,000 can be

deducted from income leaving a balance of $9,400 which is under the

$10,000 income limit.

Conclusion: Eligible

EXAMPLE 15

PTD Applicant disabled, less than full retirement age, spouse age 62

or more.

INCOME DEDUCTION ALLOWED

Applicant—Social Security $18,500 $18,500

Applicant-Business Income 12,000 0

Applicant—Allowable Business Expenses (7,500) 0

Spouse—Social Security 10,452 10,452

Total $33,452 $28,952

Applicant’s Social Security benefit can be deducted in full.

Applicant’s business income is not deductible but ordinary and

necessary expenses of the business as allowed by the Federal

Internal Revenue Code and regulations can be subtracted from the

business income. Spouse’s Social Security is deducted in full

leaving a balance of $4,500 which is under the $10,000 income limit.

Conclusion: Eligible
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EXAMPLE 16

PTD Applicant of full retirement age.

INCOME DEDUCTION ALLOWED

Applicant Social Security $15,500 $15,500

Applicant Rental Income 14,000 0

Applicant Allowable Rental Expenses (15,000) 0

Applicant Private Pension 9,000 0

Other income 1,500 0

Total $25,000 $15,500
or *$26, 000

Social Security benefit deducted in full. Income total subject to

Federal Internal Revenue Code treatment of rental income and

allowable expenses in excess of rental income. Disposition of the

net $1,000 rental income loss is dependent on Federal Income Tax

Treatment.

Conclusion: Depends on review of Federal Income Tax Treatment.

Where federal guidelines permit taxpayer to apply expense loss

against income, the $1,000 net loss reduces the income to $25,000.

After allowable deductions, a balance of $9,500 remains which is

under the $10,000 income limit resulting in eligible status.

*Where rental income is reduced to zero after deductions of ordinary

and necessary expenses of the rental property, income totals

$26,000. After allowable deductions, a balance of $10,500 remains

which is over the $10,000 income limit resulting in ineligibility.
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CI AIM FOR REAL PROPER FY FAX DEDUCTION ON DWELLING 1101SF OF QUALIFIED NEW JERSEY RESIDEN F SENIOR

(ITI/EN. DISABLED PERSON. OR SURVIVING SPOUSE SURVIVING CIVIL UNION PAR FNER

544-640 et seq.. L. 963 c. 72 as amended) (N J.A.C. IS: 14- ct seq.): Ciii) Union Act PL 2006. c 03, effective 2 9 07

IMPORTANT File this completed claim with ‘,our nutucipal tax assessor orcollector (See instructions on reverse,)

I. CLAIMANT NA$41E

Name(s) of claimant ow nCr(s) permanently residing in dwelling house.

2. D’.4ELLING LOCATION

Street Address of resident ow ncr claimant’s dwelling.
(Units if(’o-op>

County & Mutticipality

Block Lot Qualifier

3. YEAR OF DEDICTION Otis deduction is claimed for the tax ‘Year - —- (indicate tax year).

4. CITIZEN & RESIDENT (Complete A & B)

A QI was a citizen of New Jersey as of October 1 of the pretax year, i.e., the year prior to the tax year for which deduction is claimed: and

DCI was also a legal or domiciliary resident of New Jersey for at least one year immediately prior to October I pretax year See

instructions 2 & 3.

5. OWNER & OCCUPANT

ElI (my spouse civil union partner and I. as tenants by entirety), solely owned. held title to above identified dwelling occupied as ny (our)

principal or permanent residence as of October I of(he pretax year. See instructions 4 & 5.

**Complete 5a only if partial owners

5a. Name of part owner
00 ownership interest in property

**Complete Sb only if resident-tenant shareholder in Cooperative or Mutual I-lousing Corporation

5b. (‘orporation Name of Cooperative or Mutual Housing

Co-op M.H. Corp Street Address Municipality State

S -

flCo-op

Net Property Tax Amount for Unit ElMutual Housing Corp.

s**005*s*******00500***** 000*** *5*0*0*0*0 ****0* ****000****** ***0****0**********0** **********000******s*** 000*0000*******

Co. ANNUAL INCOME LIMIT (must he reaffirmed by March I following year for which deduction was given.)

El During the tax year for which the deduction is claimed, I reasonably anticipate that my annual income (and that of ny spouse civil union

partner combined> vs ill not exceed St 0.000 after a permitted exclusion of Social Security Benetits. Federal Government

Retirement Disability Pension. g State, (‘ounty, Municipal Government and ilteir political subdivisions and agencies Retirement Disability

Pension. See instructions 6 & 8.

7. BIRTH DATE MARITAL/CIVIL UNION STATUS

A. Date of Birth

B. Single l Mamed. Civil linion Partner Surviving Spouse Surviving (‘ivil Union Partner

CLegally Separated Divorced, Dissolutioned

. SFNIOR OR DISABLED CITIZEN OR SURVIVING SPOUSE/SURVIVING CIVIL UNION PARTNER

(Choose A, B, arC)

A. Ci was age 65 or more years as of December 3). of the year prior to tax year for which deduction is claimed.

B. DI was permanently and totally disabled and unable to be gainfully employed as of December31 of (lie year prior to the tax year.

AI’fACII I°[IYSICIANS OR SOCIAL SECURItY DISABI[.II’Y OR NEW JERSEY COMMISSION FOR BLIND

(ER LIFICA IF.

C’. DI svas a surviving spouse surviving civil union partner as of October I of the year prior to (lie tax year and have not

remarried entered into a new civil union partnership. DI was age 55 or more as of December 31 of the year poor to tIme tax year

and at time of mv spouse’s civil union partner’s death. 50My deceased spouse civil union partner at his or her death was

receiving .iDsenior citizen’s property tax deduction or aQpermanently and totally disabled persons property tax deduction.
000*0*0*00 . 0

9. REAl. PROPER’[Y ‘r.x DEDUCTION OTHER D4EL1.ING I (and my spouse civil union partner) did not receive a setuoror disabled

citizen or sum sing spouse civil union partner tif applicable) property tax deduction on insulter dvsclling for tIme same tax year except on try tour)

former (monte identified below where I (vs e) resided from month year to month, year

Street Address
Municipality

I ccrtitS the ahoy e dcclarations ire true to the best of my kitosvledge and belief md understand they will be considered as if mmtade under

uu,ith and subject to pcmm,i(ttes for perjury if falsitied.

Signature of C laimatmt
I )ate

*t**s**0***0**********05000* ****000********5*5*t0050500400S000050*****0500000505***0000*0000000**0******000*000000o****

(ml Fit I..l USE ()NI Y -Block l.ot \pprosed mm ,mmnotint of S

CAge C Disability Survms imto Spouse Sum mvtmmg (is ill mon Partner of Evettior citizen Sr disahlcd person

t - llects’r

Ii rot PIl)mev F chruare DOtt7



GENERAL INSTRUCTIONS

I. APPLICATION FILING PERIOD File this tbnn with the municipal tax assessor trom October I through December31of the pretax year, i.e., the year prior to the calendar tax year or with the municipal tax collector from January I threughDecember31 of the calendar tax year, For example, for a property tax deduction claimed for calendar tax ‘,ear 2007, thepretax year tiling period would be October I - December 31, 2006 with the assessor and the tax year hung period would beJanuary I - December 31, 2007 with the collector.

2. ELIGIBILITY DATES - Eligibility for the property tax deduction is established in the year prior to the calendar tax yearliar which the deduction is claimed as follows.
New Jersey Citizenship as of October I pretax year
Property Ownership as of October 1 pretax year
Residence in New Jersey and in Dwelling [louse as of October I pretax year and
Residence in New Jersey for I year immediately prior to October I pretax year
Senior Citizen Age 65 or more as of December31 pretax year
Permanent and Total Disability as of December31 pretax year
Survising Spouse Sursiving Civil Union Partner Age 55 or more as of December 31 pretax year and at the time ofspouse’s/civil union partner’s death

3. CITIZEN & RESIDENT DEFINED - United States (‘itizenship is not required. Resident for purposes of this deductionmeans a claimant who was legally domiciled in New Jersey for one year immediately prior to October 1 ot’the pretax year.Domicile is the place you regard as your permanent home - the place you intend to return to after a period of absence. Youmay have only one legal domicile even though you may have more than one residence. Seasonal or temporary residence inthis State. of whatever duration, does not constitute domicile. Absence from the State tiara 12 month period is prima facieevidence of abandonment of domicile.

4. RESIDENCE IN DWELLING HOUSE DEFINED - Residence in the dwelling house means the dwelling where aclaimant makes his principal or pennanent home. Vacation, summer or second homes do not qualiI,’. Only one deductionmay be received per principal residence regardless of the number of qualitied claimants residing on the premises.

5. TENANCY BY ENTIRETY DEFINED - Tenancy by Fntirety means ownership of real pmperty by both husband and wifeor civil union partners, as a single ownership, in joint title acquired after marriage/civil union partnership.

6. INCOME DEFINED & LIMITED -

a.> The income period is the same tax year as the tax year for which a deduction is claimed.b.) A claimant must reasonably anticipate that income received during the tax year, including income of the claimant’sspouse/civil union partner, will not exceed $l0,000. Income of claimant’s family members, other than spouse/civilunion partner, should not be included as annual income.
c.> Income means all income received from whatever source derived including, but not limited to, salaries, wages,bonuses, commissions, tips, and other compensations hefi)re payroll deductions, all dividends, interest, realizedcapital gains, royalties, income from rents, business income, and in their entirety, pension, annuity and retirementbenefits. Realized capital gains, except for capital gain from the sale or exchange of real property owned and usedby the claimant as his principal residence, dividends, interest, pensions, annuities and retirement benefits must beincluded in full without deductions even though they may be wholly or partially exempt for Federal income taxpurposes.
EXCLL’D.4BLE INCOME**Income can be excluded under ONE of the following three categories: Social SecurityBenefits Federal Government Retirement/Disability Pension including Federal Railroad Retirement BenefitsState, (‘ounty. Municipal Govemment and their political subdivisions and agencies Retirement/Disability Pension.NOTE: In accordance with the CMI Union Act, eligibility guidelines that apply to married couples and sursivingspouses apply equally to civil union couples and surviving civil union partners.

7. DOCUMENTARY PROOFS REOUIRED - Each assessor and collector may require such proofs necessary to establishclaimant’s deduction entitlement and photocopies of any documents should be attached to this form as part of applicationrecord. For example: AGE may he verified by birth certificate, baptismal record, family Bible, census record, marriagecertificate, court record, Social Security record, military record or discharge, immigration document, insurance policy,DISABILIFY may he veritied by physician’s certificate, Social Security document, New Jersey Commission for Blindcertificate. SURVIVING SPOUSE SURVIVING CIVIl. UNION PAR FNFR by death certificate of decedent. OWNFRSIIIPby deed, executory contract for property purchase, last will and testament. RESIDENCY by New Jersey driver’s license,motor vehicle rcgistration, voter’s registration, State tax retum.

8. ANNUAL POST-TAX YEAR INCOME STA[EMENT REOUIRED - On or betiare March I of the year immediatelyliallowing the tax year for which deduction was claimed or received, a claimant mu.st tile a Post- [ax Year Income Statement.Form PD5. confirming that annual income Oar the tax year did not exceed the S 10.000 limit and that anticipated annualincome liar the current year will not exceed that limit and that all other eligibility prerequisites continue to he met. Forexample. the Post-fax Year Income Statement tiled by March 1, 2008 supports the claim Oar deduction tiar tax year 2007 byconfirming 2007 income. Anticipated income would refer to income received in tax year 2008 liar the 2008 deduction. IFIBIS IN( OME S [Al EMENT IS NOF I IMELY FlIED, DEDUCTION WILl. BE DISAI.LOWFD AND CL AIMAN FWILl. BE BILLED FOR FIlE DL DL C [ION AMOUN F.

0. APPEAI.S - A claimant nay appeal any unhiavorable determination by the assessor or collector to the (‘ounty Board ofFaxation annually on or hetiare April I.
* ***********************s************* ******m************ **************fl*********s***********•*****t*Ibis inn is prescribed by the New Jersey Division of I axation, as requircd by law, and may he reproduced liar distribution, hutmat’ not he altered without prior appm’o’. al.

nm PEt) me. hmuarv



Form PD4 FOR OFFICIAL USE ONLY

(rev. Nov. 2002)
BLOCK______________ LOT_____________

Claim by senior citizen
E Claim by disabled person

Claim by surviving spouse of a senior citizen
Claim by surviving spouse of a disabled person

NOTICE OF DISALLOWANCE OF CLAIM FOR A REAL PROPERTY TAX DEDUCTION
ON DWELLING HOUSE OF A NEW JERSEY RESIDENT SENIOR CITIZEN,

DISABLED PERSON, OR SURVIVING SPOUSE
(N.J.S.A. 54:4-8.40 et seq.)

To:

This is to inform you that your application for the real property tax deduction upon your
dwelling house in this municipality for the tax year__________ has been disallowed for lack of:

(j) Age- 65 years or older

(f) Ownership of dwelling

(C) Occupancy of dwelling as principal or permanent residence

(C) Legal residence or domicile in New Jersey

(C) Annual income limit

(C) Permanent and total disability

(C) Qualification as surviving spouse of a deceased senior citizen or disabled person
property tax deduction recipient

(C) Other

An aggrieved taxpayer has the right to appeal the disallowance of a property tax deduction
to the county board of taxation, which will review all of the qualifications for the deduction. If
the municipal assessor or tax collector has disallowed the property tax deduction application
at a date too late to permit the filing of an appeal with the county board of taxation on or
before April 1 of the current year, then the claimant is entitled to file a petition of appeal at any
time on or before April 1 of the succeeding year. If you are considering an appeal, as soon as
possible please obtain information about the proper procedure to be followed and the time in
which to file the appeal from the

_______________________

County Board of Taxation, at

_________________________________

in

____________________________

Assessor/Collector Date



NOTICE OF DISALLOWANCE OF CLAIM — If the application for deduction has been disapproved, a

Notice of Disallowance (form PD4) must be forwarded to the claimant by regular mail and must state

the reason or reasons for disallowance of the claim. The Notice of Disallowance must also advise the

taxpayer of his or her right to appeal to the county board of taxation on or before April 1 of the tax

year.

(a) Disallowance by the Assessor

Where an initial application for deduction under N.J.S.A. 54:4-8.40 et seq. form PTD (May, 1996) has

been filed with the assessor on or after October 1 and not later than December 31 of the year prior

to the tax year for which the deduction is claimed and it has been denied, the assessor must

forward the Notice of Disallowance to the claimant on or before June 1 of the tax year.

(b) Disallowance by the Collector

Where an initial application for deduction under N.J.S.A. 54:4-8.40 et seq. form PTD (May, 1996) has

been filed with the tax collector on or after January 1 and not later than December 31 of the tax year

and it has been denied, the collector must forward the Notice of Disallowance to the claimant

within 30 days of receipt of the application.

Where the property tax deduction has been denied by the collector because the claimant failed to

prove his entitlement to the deduction for the tax year or to the continuation of the deduction for

the following tax year, as required by N.J.S.A. 54:4-8.44a, Notice of Disallowance must be

forwarded to the claimant on or before April 1 of the post-tax year or, where an extension of time

for filing has been granted, no later than June 1 of the post-tax year.

STATUTORY EXCERPT

N.J.S.A. 54:4-8.44a et seq.:

“Every person who is allowed a deduction shall, except as hereinafter provided, be required to

file with the collector of the taxing district on or before March 1 of the post-tax year a statement under

oath of his income for the tax year and his anticipated income for the ensuing tax year as well as any

other information deemed necessary to establish his right to a tax deduction for such ensuing tax year.

The collector may grant a reasonable extension of time for filing the statement required by this section,

which extension shall terminate no later than May I of the post-tax year, in any event where it shall

appear to the satisfaction of the collector, verified by a physician’s certificate, that the failure to file by

March 1 was due to illness or a medical problem which prevented timely filing of the statement. In any

case where such an extension is granted by the collector, the required statement shall be filed on or

before May I of the post-tax year. Such statement.. .shall be mailed by the collector on or before

February 1 of the post-tax year to each person within the taxing district who was allowed a deduction

in the preceding year. Each collector may require the submission of such proof as he shall deem

necessary to verify any such statement. Upon the failure of any such person to file the statement

within time herein provided or to submit such proof as the collector deems necessary to verify a

statement that has been filed, or if it is determined that the income of any such person exceeded the

applicable income limitation for said tax year, his tax deduction for said tax year shall be disallowed. A

notice of disallowance, on a form prescribed by the director, shall be mailed to that person by the

collector on or before April 1 of the post-tax year or, where an extension of time for filing has been

granted, no later than June 1...or, where an extension of time for filing has been granted no later than

30 calendar days after the notice of disallowance was mailed.. .after which date if unpaid, said taxes

shall be delinquent, constitute a lien on the property, and, in addition, the amount of said taxes shall be

a personal debt of said person. The amount of any lien and tax liability shall be prorated by the tax

collector upon the transfer of title based on the number of days during the tax year that entitlement to

the tax deduction is established. The lien shall be considered satisfied by the tax collector upon

payment of the prorated amount for that portion of the tax year for which entitlement to the tax

deduction is not established.”

The Director of the Division of Taxation in the Department of the Treasury has promulgated form PD4. Officially

promulgated forms may be reproduced for distribution, but cannot be altered or amended without the prior

approval of the Director.



ANNUAL POST-TAX YEAR INCOME STATEMENT OF QUALIFIED NEW JERSEY RESIDENT SENIOR

CITIZEN, DISABLED PERSON, OR SURVIVING SPOUSE/SURVIVING CIVIL UNION PARTNER

REQUIRED TO CONTINUE RECEIPT OF REAL PROPERTY TAX DEDUCTION ON DWELLING

HOUSE
(N.J.S.A. 54:4-8.40 et seq.: L. 1963, c. 172 as amended)

P.L. 2006, Chapter 103 The Civil Union Act effective 2/19i07

This INCOME STATEMENT must be tiled with the municipal tax collector timely by March I annually or it will

result in loss of the deduction and you will he billed for the deducted amount. (See instructions on reverse.)

I. NAME(S) OF REAL PROPERTY TAX DEDUCTION RECIPIENT(S)

2. LOCATION OF CLAIMED DWELLING HOUSE

Street Address (Unit , if Co-op)

County & Municipality

BlocklLot/Qualifier

Name & Address of Cooperative or Mutual Housing Corporation, if applicable.

3. CONFIRMATION OF INCOME FOR TAX YEAR FOR WHICH DEDUCTION WAS GRANTED

I declare and confirm that the total annual income I (and my spouse/civil union partner combined) received from all

sources, after permitted income exclusion, during the previous calendar tax year. that is, the tax year for which

deduction was granted
DID NOT exceed $10,000.

U DID exceed $10,000.

SEE REVERSE, INCOME DEFINED AND EXCLUDABLE INCOME DEFINED.

4. ESTIMATION OF ANTICIPATED INCOME FOR CURRENT TAX YEAR

I reasonably anticipate that the total annual income I (and my spouse/civil union partner combined) will receive from

all sources, after permitted income exclusion, during the current calendar tax year

WILL NOT exceed $10,000.
WILL exceed $10,000.

5. REAFFIRMATION OF ELIGIBILITY
I reaftirm that all information provided on the initial CLAIM FORM PTD concerning New Jersey

domicile or legal residence, principal residence in and ownership of the above identified dwelling house

as ot October 1 pretax year. i.e., the year prior to the calendar tax year, as well as personal data, i.e..

age, disability, marital/civil union status as previously tiled with the municipal tax assessor and/or

collector is true and accurate and remains unchanged except as listed helow.*

CHOOSE A, B, or C.
A. As a surviving spouse/civil union partner, I also reaffirm that I have not remarried/entered into a new

civil union partnership.
B. As a permanently and totally disabled person. I also reaffirm that my disability status has not changed.

C. I initially applied as a senior citizen, age 65 or more.

*List below any changes in domicile, residence or occupancy, ownership, marital/civil union status, disablement etc.;

if none, state “none”:

I certif the above declarations are true to the best of my knowledge and belief and understand they will he considered

as if made under oath and subject to penalties for perjury if falsiticd.

Signature ot Claimant Date

VARNING: Failure to timely tile this statement with the collector or to submit proof of income as he or she requires

OR where annual income exceeds the statutory limit vill result in disallowance of the previously granted deduction or

jeopardize its continuation. Disallowed deductions must he repaid on or hefiwe June I of the post-tax year or become

delinquent, a lien on the property and a personal debt of the claimant,

lift I SI I Si O\I S d I), ppr( d

.1k. r - --
--

-
-
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FORM PD512007 GENERAL INSTRUCTIONS

I. FILING PROCEDURE - On or before March I of the post-tax year. deduction recipients MUST tile this

Income Statement with the municipal tax collector to confirm that annual income tir the preceding tax year did not

exceed the $10,000 limit, after permitted income exclusion, and that anticipated income thr the current tax year will

not exceed $10,000. Deduction recipients must also confirm that all other eligibility conditions continue to be met.

2. APPLICABLE INCOME PERIOD - The income period is the same tax year as the tax year for which the

deduction was claimed or received. For example, an Annual Post-Tax Year Statement to he tiled on or before

March I, 2008 should support the deduction claim for tax year 2007 by confirming actual 2007 income. It should

also support the current deduction claim for tax year 2008 by estimating 2008 anticipated income.

3. EXTENSION OF TIME FOR FILING THIS INCOME STATEMENT - Where illness or medical problem. as

certified by a physician’s statement, prevents timely tiling of the Annual Post-Tax Year Income Statement the

collector may at his or her discretion grant a reasonable extension of time to tile hut no later than May I of the post-

tax year.
4. INCOME DEFINED - N.J.S.A. 54:4-8.40(a) defines “income” as all income from whatever source derived

including, but not limited to, realized capital gains except for a capital gain resulting from the sale or exchange of real

property owned and used by the taxpayer as his principal residence..,and. in their entirety, pension, annuity and

retirement benefits.
N,J.A.C. 18:14-1.1 defines “income” as salaries, wages, bonuses, commissions, tips and other compensations

before payroll deductions, all dividends, interest, realized capital gains, royalties, income from rents, business income

and, in their entirety, pension, annuity and retirement benefits. Realized capital gains, except for capital gain resulting

from the sale or exchange of real property owned and used by the taxpayer as his principal residence,...and dividends,

interest. pensions. annuities and retirement benefits must be included in full without deductions even though they may

be wholly or partially exempt for Federal income tax purposes.
N.J.A.C. 18:14-1.1 further defines “business income’ as gross income derived from a business, trade,

profession or the rental of property after deductions of the ordinary and necessary expenses of the business, trade,

profession or rental of property allowed under the Federal Internal Revenue Code and regulations.
“Disability benefits,” the New Jersey Constitution and statutes are silent on the subject of disability income

other than those disability benefits received under a Federal, State, or Political Subdivision program which are

excludable only to the extent of the maximum benefit received under the Federal Social Security Act. Therefore, any

other disability income received should be evaluated for inclusion or exclusion based on its proper treatment for

Federal Income Tax purposes.
“Married/civil union persons income,” income received by the applicant and spouse/civil union partner is

combined in establishing eligibility tbr the property tax deduction unless they are living separately. N.J.S.A. 54:4-

8.41 provides, in part, income of a married/civil union person includes an amount equal to the income of the

spouse/civil union partner during the applicable income year, except for that portion of the year as the two were living

apart in a state of separation, whether underjudicial decree or otherwise.
N.J,A.C. 18:14-1.1 also provides income of claimant’s family members other than a spouse/civil union partner

is not to he combined with income of claimant.
NOTE: In accordance with the Civil Union Eligibility guidelines that apply to married couples and surviving

spouses apply equally to civil union couples and surviving civil union partners.
5. EXCLUDABLE INCOME DEFINED - Benefits are excludable under only Q of three categories:

I. The Federal Social Security Act and all its amendments and supplements:
2. Any other Federal government program or Federal law which provides benefits in whole and in part in lieu

of Social Security benefits or ftr persons excluded from coverage under Social Security, including but not

limited to the Federal Railroad Retirement Act and Federal pension, disability and retirement programs;

3. Pension, disability or retirement programs of any state or its political subdivisions, or agencies for persons

not covered under Social Security.
** NOTE Where the claimant and’or spouse/civil union partner receives only Social Security benefits and no

benefits under 2. & 3., the amount of Social Security received can be deducted from income in full.

Where the claimant and/or spouse/civil union partner receives both Social Security benefits and

government retirementjdisability benefits under 2. or 3.. the larger of either one of the income categories

can he deducted hut any goernment pension disability benefit deduction cannot exceed the maximum
allowable Social Security benefit. The amount of Federal, State. County, Municipal pension, disability or

retirement benefit etc. excluded should be based on actual benefits receked provided that the total

excluded under 2. or 3. above is not in excess of the maximum benefit amount excludable in similar

circumstances under I. Social Security.
N.J.S.A. 54:4-8,40(a)( I )( 2)(3)

6. DOCUMENTARY PROOFS REQUIRED - Each collector may require any infhrmation necessary to establish

claimants deduction entitlement.
7. DISALLOWANCE - Failure to timely file this statement or meet income and other eligibility requirements will

result in disallowance of the deduction. Claimants will he notified by formal Notice of’ Disallowance. Disallowed

deductions must he repaid on or before June 1 of the post-tax year or where a filing extension was granted no later

than 3(1 days after mailing of the Notice of Disallowance. If unpaid, taxes will he delinquent, constitute a lien on the

property and a personal debt of claimant.
8. APPEALS - Disallowed claims may he appealed to the County Board of faxation,
* * * * * * * * * * ** * * * * * * * * ** * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * ** ** * * * * * * * * * * * * * * * * * * * * * ** S * S * * * * * * S * * * *

This form is prescribed by the New Jersey Diis,on ot Taxation, as rcqiured by law, and may he reproduced for
dtsrrihution hut may not he altered without pnor apprwai.



PROPERTY T X DEDLC1 ION CLAIM BY vEfERN OR SURYIYING SPOUSE/SURVIVING Cl IL UNION PARTNFRJSLRY lYING

DOMESTIC PARtNER OF YE [ERAN OR SER’. ICEPERSON

(J,$,A. 54 4-8 Oct 5C94 L1963. c 171 as amended) )N.J.A.C. 1827-1.1 Ct seq.)

IMPORTANT File this completed claim rOth your municipal tas assessororcollector. See instructions on reverse.)

I. CL’.IMAN I NAME

Same of claimant on ncr

2. CL..IMED PROPERTY LOCA [ION

Street Address Lair S. if Co-op Phone S

County Municipalitv

Block Lot -
- Qualifier

Maslittg Address if dtlYerent than Claimed Property Location

3. lEAR OF DEDUCTION This deduction is claimed for the tax year — )indicate tax year).
ns*n500n****,*******n**,**t,05***nn***s,s********n5500*****************sn*****.**050******.***n*n***n***005**s455,**0000*tt***

4. ‘vEIERAN/SUR’. lUNG SPOUSE SIR’. lYING CIVIL UNION PARTNERiSI. RI lYING DOMESTIC PIRTNER OF IETERAN OR

SERI ICEPERSON
Choose A, B, ort,’)

A. QHonorably discharged veteran with active wartime set’s ice in the 1 nited States Anned Forces. A flAt, Ii copy DD2 14.

B. QSurviving spouse survivitig civil union partner surviving domestic partoerof honorably discharged veteran with active wartime service in

the I nited States Armed I orces; and
Qi have not remarriedcformed a new civil union partnership/or a new registered domestic partnership. AflACH copy DD2 14 if not

previously provided by veteran claituant.

C Survivitsg spouse surviving civil utsioti partner surviving domestic partner of serviceperson who died on wartime active duty in the I nited

States Armed Forces; and
Ql have not rentarried. fornted a new civil union or a new registered domestic partttersltip. Al JA(’H copy ‘olilitar Notilicatton of Death.

5. ICTI YE ‘.4 -4RTINIE SERVICE PERIOD )Clieck All Applicable Service Periods)
**A. D1)peration Northertx Southern Watch August 27. 1992 - March 17. 2003
*n Doperation Iraqi Freedom ‘starch I’). 2003 - Ongoing

50c QOperaiion Fnduring Freedom September II, 2001 - Ongoing

•5D. Q”Joitat Eitdeavor Joint Guard’ - Bosnia & llercegovina November 20. 1995 June 20, 1998
**F “Restore Hope” Mission - Somalia Decetitber 5, 1992 - March31. 1994

•F Operation Desert Shield. Desert Storm Mission August 2. l>9O - February 28, 1991

Panama Peacekeeping Mission December 20. 1989- January 31. 1990

“II. Grenada Peacekeepitmg Mission October 23. 1983- Nsvember2l. 1983

nI. QLehanon Peacekeepitmg Mission September 26. 1982 - December I, 1987

3. Vietnamn Conlltct December 31. 1960- May 7. 1975

*nK QLebanon Crisis‘of 1958 July 1. 1958- Sovettiber I, 1958

1. QKorean Conflict June 23, 1950- January 31, 1955

VI. QWorld War II September 16. 1940- December 31, 1946

°°NOTE - l’eacekeeping Missions require a miniimtum of 14 slays service in the actual combat zone except where service-incurred injury or disability occurs

in the combat zone, then actual mirtie served, though less than 14 slays, is sufficient for purposes of property tax deduction. Ibe 14 slay requirement for

Bimsitia and Itereegovitta may be itmet by set’S ice iii one or both operations for 13 days continuously or in aggregate. For Bosnia arid llerzegom ma cisitihat

cone also includes the airspace above those nattoims.

6. PROPERTY OWNERSIIIP
the above natated claimant, owned, wholly or in part on deed date) the property above identified. Property oust be

owned as of October I of the pretax year. i.e., lie year prior to the tax year for which deduction is claimed. For example, where deduction is

claimed for tax year 2006. ownership criterion umust be nmet as of pretax year October I. 2005

a*Ce,mplete 6a only if partial owners of claimed property

(ma. Nantets) of part ossnertsl “* sin nerilmip interest in property

“CompIete 6b only if claimed property is a Cooperative or Mutual Ilousing Corporation in vshich you’re a fenant-Shareholder.

yb. Corporation Name of Cooperative or Mutual Ilour,ing

Co-Op VIII. (‘orp. Street Address - Municipality State

S oop

‘set Property lax Amount fort nit Mutual lloitsnmg (‘orp.

7 CITIZENSHIP & RESIDENCY t(’ommtplete A or B

3. l. the above vlaiimmanm veteran, was a ti/en and legal or domiciliary resident of New Jersey as of October I r,ftlme pretax year.

B l. the above claiimiani surviving spouse -,urv ivmg civil union partner surviving domestic partner, was a citizen mid legal or dsmnmiciliary

resident of Sew Jersey as of October I ‘f lie pretax year: and

Q’vIy devesised veteran or sers iceperson spouse civil uniomt partner domestic partner vs as a citizen atid resident of New Jersey at death.

S I4.X DEDUCtIoN OIlIER PROPERlY
JI aiim not receiving a Veteran’s Property lax Deduction in my other property Or the same tax year except as indicated here

Street Address Ilanicipalits
*n**nn*n***** **n****. ****,*onnn.n.*. n,n**..,n, **.fl

For assistance in documenting veterans’ status, contact the NJ I)epartment of Military and ‘veterans ‘vITairs at)609) 530-6854 or IS Veterans

‘vilministration it 1-800-827-1000

I certify tlse shove dcclarations are true to the best ofitty knowledge and helscf,ind understand they will be considered as if trade undvr oath and suh)evt to

penalties for penury if falsified.

Signature of ( laintant Date
*****n**,*,55*t**000*o* n*000******* *****n*

till It 13.1 1 ‘-l (i\l V - Block t,’i \pprms cd in amtii’unt ifS

Vctcran Surs is ire Spouse Sum’s is nit (iv 1 1 nun t’:mrmncr Sums mm mmii I ),‘nrestm,, l’srtner of ‘veteran or Qccrs isepcr/on

I ,‘llct,,r late

I ormim V S S cv lehru,trs 2007



FORM VSS GENERAL INSTRUCTIONS

APPLICATION FILING PERIOD - File this claim with the municipal tax assessor from October I through December

31 of the pretax year, i.e., the year prior to the calendar tax year or with the municipal tax collector from January I through

December 31 of the calendar tax year. For example, for a property tax deduction claimed for calendar tax year 2006, the pretax

year filing period would he October 1 - December 31, 2005 with the assessor and the tax year tiling period would be January I -

December31, 2006 with the collector.

ELIGIBILITY REOUIREMENTS - All requirements for deduction must be met as of October 1 of the pretax year,

i.e., the year prior to the calendar tax year for which the deduction is claimed.

A. Veteran Claimant as of October 1 pretax year must:

I. have had active wartime service in United States Armed Forces and been honorably discharged;

2. own the property, wholly or in part, or hold legal title to the property for which deduction is claimed;

3. he a citizen and legal or domiciliary resident of New Jersey.

B. Surviving Spouse/Surviving Civil Union Partner/Surviving Domestic Partner Claimant as of October I pretax year

must:
I. document that the deceased veteran or serviceperson was a citizen and resident of New Jersey at death who

had active wartime service in the United States Armed Forces and who was honorably discharged or who

died on active wartime duty;

2. not have reinarriedifonned a new civil union or/a new registered domestic partnership;

3. be a legal or domiciliary resident of New Jersey;

4. own the property, wholly or in part, or hold legal title to the property for which deduction is claimed.

NOTE **Claimants must inform the assessor of any change in status which may affect their continued entitlement to the

deduction.

VETERAN DEFINED - means any New Jersey citizen and resident honorably discharged from active wartime service

in the United States Armed Forces. Current statute does not provide for deduction for military personnel still in active

service who have not been discharged.

For assistance in documenting veterans’ status, contact the NJ Department of Military and Veterans Affairs at

(609) 530-6854. The United States Veterans Administration may be contacted at 1-800-827-1000.

ACTIVE SERVICE TIME OF WAR DEFINED - means military service during one or more of the specific periods

listed under 5 on front of this VSS Claim.

CITIZEN & RESIDENT DEFINED - United States Citizenship is not required. Resident for purposes of this

deduction means an individual who is legally domiciled in New Jersey. Domicile is the place you regard as your

permanent home - the place you intend to return to after a period of absence, You may have only one legal domicile

even though you may have more than one place of residence. Seasonal or temporary residence in this State, of

whatever duration, does not constitute domicile. Absence from the State for a 12 month period is prima fhcie evidence

of abandonment of domicile.

SURVIVING SPOUSE/SURVIVING CIVIL UNION PARTNERISURVIVING DOMESTIC PARTNER

DEFINED - means the lawful widow or widower! civil union partner/domestic partner of a qualified New Jersey

resident veteran or serviceperson, who has not remarried/formed a new civil union/or a new registered domestic

partnership.

NOTE**A surviving spouse/surviving civil union partner/surviving domestic partner though a New Jersey resident

himselfiherself is not entitled to deduction if the deceased veteran/serviceperson spouse/partner at death was not a New Jersey

resident.

DOCUMENTARY PROOFS REOUIRED - Each assessor and collector may require such proofu necessary to

establish claimants deduction entitlement and photocopies of any documents should be attached to this claim as part

of application record.

MILITARY RECORDS Certificate of Honorable Discharge or Release, Form DD214, or Military Notification of Death

or Certification of United States Veteran’s Administration.

SURVIVING SPOUSE/SURVIVING CIVIL UNION PARTNER/SURVIVING DOMESTIC PARTNER Death

Certificate of decedent, marriage license/civil union license/domestic partnership registration certificate.

OWNERSHIP real property deed, executory contract for property purchase; or Last Will and Testament if by devise or

if intestate or without a will give names and relationships ofdecedents heirs-at-law.

RESIDENCY New Jersey driver’s license or motor vehicle registration, voters registration, etc.

APPEALS - A claimant may appeal any unfovorablc dctcnnination by the assessor or collector to the County Board of

faxation annually on or before April I.

This foni is prescribed by the New Jersey Division of raxaton, as required by law, and may he reproduced for distribution, hut

may not he altered without prior approval,



CLAIM FOR PROPERTY [AX EXEMPTION ON DWELLING hOUSE OF DISABLED VETERAN OR SURVIVING

SPOUSE/SURVIVING CIVIL UNION PARTNER/SURVIVING DOMESTIC PARTNER OF DISABLED VETERAN OR

SERVICEPERSON

(N.,LS.A. 54:3-3.30 et seq.; L.1948, c.259 as amended) (N.J.A.C. 18:28-1.1 et seq.)

IMPORTANT File this completed claim with sour municipal ta assessor. (See nstructions on reverse.)

I. CLAIMANT NAME

Name(s) of veteran claimant owner t& spouse/civil union partner, as tenants by entirety, or domestic partner) or of survii ing

spouse/surviving cisil union partner. surviving domestic partner permanently residing in dwelling

44*4*4 ** *4*44* 4*44+ * 4*4+444*4*4 4.4 * 4*44+4*4*4*44*4*4+4+44+44*44*4*4+4+4+4 4’+*+* *4+ ** 4 ** +4** 444* 4*4 ** 4*44*4 ** * 4

2. DWELLING LOCATION

Street Address of claimant owners principal residence
Phone 4

County
Municipality

Block
Lot Qualifier

3. DISABLED VETERAN/SURVIVING SPOUSE/SURVIVING CIVIL UNION PARTNERJSIRVIVING I)OMESTIC

PARTNER OF DISABLED VET OR SERVICEPERSON (Choose A, B, or C)

A. Honorably discharged disabled veteran with active wartime service in United States Armed Forces,

ATTACH copy ofDD2l4.

13. Suruiving spouse/surs iving cis il union partner/surviving domestic partner of honorably discharged disabled seteran with

active wartime service in United States Armed Forces; and

I have not remarriedjformed a new civil union or a new registered domestic partnership. ATTACH copy ofDD2l4.

C. Surviving spouse/survising eis-il union partner/surviving domestic partner ofserviceperson who died on wartime active

duty in the United States Armed Forces; and

DI base not remarried/firmed a formed a new civil union or a new registered domestic partnership. A FTACH copy of

Military Notification of Death.

4*4*4*4+4*4*4*44*4444+44,4*4*4+4*4*4+4* ******4*4+4+ +44+4 + 4+4+44+4*44*4* *+**4*+*+*+**4* *4*44*4*4 *************** *

4. ACTIVE WAR TIME SERVICE PERIOD (Cheek All Applicable Service Periods)

44A. Operation Northern/Southern Watch August 27, 1992- March 17, 2003

44B. DOperation Iraqi Freedom
March 19, 2003- Ongoing

44C. DOperation Enduring Freedom September 11,2001 - Ongoing

D. Q”Joint Endeavor’Joint Guard” - Bosnia & Herzegovina November 20, 1995 - June 20, 998

44E. “Restore Hope” Mission - Somalia December 5, 1992 - March 3!, 1994

44F. Operation Desert ShieldiDesert Storm Mission August 2, 990- February 28, 1991

44G. Panama Peacekeeping Mission December20. 989- January 31, 990

l1. Grenada Peacekeeping Mission October 23, 1983 - November 21, 1983

4*1. QLebanon Peacekeeping Mission September 26, 1982- December I, 1987

J. Vietnam Conflict
December 31, 960- May 7, 1975

44K. Lebanon Crisis of 1958 July I, 1958- November I, 1958

I.. QKorean Conflict
June 23, 1950 - January 31, 1955

M. World War II
September 16, 1940- December 31, 1946

44N0 I’E - Peacekeeping Missions require a minimum of 14 days service in the actual combat zone except where service-incurred injury

or disability occurs in the combat zone, then actual time served though less than 13 days, is sufficient for purposes of property tax

exemption. The 14 day requirement tbr Bosnia and Herzegovina may be met by services in one or both operations for 14 days

continuously or in aggregate. For Bosnia and Herzegovina combat zone also includes the airspace above those nations.

****4*4+4*+*4*4*4++ ***4*4+4*4*4*4******4*4*+44*4*4**4+*4*4+44*+* * +44+4+4+44+4*4 +*4*+4*+**4+*44+44*44+**44**4*+

5. DISABILITY (Choose A or B & complete C)

A. Q Wartime service-connected disability from paraplegia, sarcoidosis. osteochondritis resulting in pennanent loss of use of

both legs, or permanent paralysis of both legs and lower parts of the body, or from hemiplegia and having permanent

paralysis of one leg and one arm or either side of the body, resulting from injury to spinal cord, skeletal structure, or

brain or from disease of spinal cord not resulting from any form of syphilis; or from total blindness; or from amputation

of both anns or both legs, or both hands or both feet, or the combination of a hand and a tOot; or

B. Other wartime service-connected disability deelared to be a total or 100% permanent disability, and not so evaluated

solely because of hospitalization or surgery and recuperation, sustained through enemy action, or accident,

or resulting from disease contracted is bile rn such service.

C. Date V.A. determined 100% permanently and totally disabled

_______________

6. OWNERSIIIP & OCCU PANCY (Complete A, B, and Cl

A. I (my spouse/cisil union partner, as tenants by cntiretydomestic partner), solely own or hold legal title to the abose

dwelling house. Grantee (buyer) name per deed. Deed Date________________________

C. [he dii elling house is One-Family and I occupy all of it as my principal residence. OR

E [he dwelling house is Multi-Unit and 1 occupy

________

as my principal residence.

7. CITIZEN & RESIDENT ((omplcte A or 13)

A. As of

_______

(msert date - monthdassear), I, the above named sctiiran claimant was a

citizen and legal or domiciliary resident of New Jersey.

B. As of -

t insert date - monthday;year), I, the above named sun is ing spouse/surviving civil

union partner sum is tug domestic partner claimant is as a citizen and legal or domiciliary resident of New Jersey; and

Mv deceased veteran or serviceperson spouse!eis ml union partner domestic partner was a citizen and resident of New

Jersey at death.

For assistance in documenting veterans’ status, contact the NJ Department of Military and ‘eterans Affairs at (609) 530-6854 or

IS Veterans .•dministration at 1-800-827-1000.

I certit the abuse declarations are true to the best ut toy knun ledge and belief and undcrstattd they is ill he eonsidcred as itinade under

oath and uhject to penalties Or perturv t fakilied.

Signature ofelaimnant
Date

‘*44*’4******************i’**tt***4*4’*
. ***à*******4.********

t tt [It I \l U51 (.iNI ‘i UI ck —
I m —

E \ pri I flDi alli sc.d

\S’.v’ ‘r

Date

lorm DVS.S F rev. February 2007



FORM D.V.S.S.E. GENERAL INSTRUCTIONS

APPLICATION FILING PERIOD - File this form with the municipal tax assessor at any time during the tax year.
Partial or prorated exemption is permitted for the remainder of any taxable year from the date ownership or title to
the dwelling house is acquired proided all other eligibility requirements are met. For example, where application is
tiled on June 1st of the tax year fur exemption on a dwelling house acquired on February 14th of the tax year. the
assessed ‘.alue is to be prorated for taxation purposes so that 44’365ths of the total assessment would be taxable and
321i365th’s would be exempt.

2. ELIGIBILITY REQUIREMENTS
A. Disabled Veteran Claimant (must meet all 5 requirements)

I. have had active wartime service in United States Armed Forces and been honorably discharged:
2. have a United States Veterans Administration certification of wartime ser’. ice-connected disability

as described under #5 on front of this DVSSE Claim;
3. wholly own or hold legal title to the dwelling house for which exemption is claimed;
4. occupy the dwelling house as the principal residence;
5. be a Citizen and legal or domiciliary resident of New Jersey.

B. Survi’. inc Spouse/Survi’. inc Ci’. il Union Partner, Survi’. ing Domestic Partner Claimant (must meet all 6
requirements)
I. document that the deceased veteran or sersiceperson was a citizen and resident of New Jersey at

death who had active wartime service in the United States Armed Forces and who was honorably
discharged or who died on active wartime duty;

2. document that the deceased veteran had V. A. certified wartime service-connected disability:
3. not have remarried/formed a new civil union or a new registered domestic partnership;
4. wholly own or hold legal title to the claimed dwelling house;
5. occupy the dwelling house as the principal residence;
6. be a citizen and legal or domiciliary resident of New Jersey.

NOTE **Claimants must inform the assessor of any change in status which may affect their continued entitlement to the
exemption.

3. DWELLING HOUSE & CURTILAGE DEFINED - dwelling house means any one-family building or structure
or unit in a horizontal property regime or condominium or multiple-family building or structure on that portion
occupied by the claimant as his legal residence including any outhouses or appurtenances used for the dwellings fair
enjoyment. Curtilage means the enclosed space of ground and buildings immediately surrounding the dwelling
house and enjoyed with it thr its more convenient occupation.

4. DISABILITY DEFINED - means a wartime service-connected disability as described under 5 on front of this
claim and certified as such by the United States Veterans Administration.

5. VETERAN DEFINED - means any New Jersey citizen and resident honorably discharged from active wartime
service in the United States Anaed Forces. For assistance in documenting veterans’ status, contact the NJ
Department of Military and Veterans Affairs at (609) 530-6854. The United States Veterans Administration
can be reached at 1-800-827-1000.

6. SURVIVING SPOUSE/SURVIVING CIVIL UNION PARTNER/SURVIVING DOMESTIC PARTNER
DEFINED - means the lawful widow or widower/civil union partner/domestic partner of a deceased disabled veteran
or serviceperson who has not remarried/funned a new civil union! or a new registered domestic partnership.

7. ACTIVE SERVICE TIME OF WAR DEFINED - means military service during one or more of the specific
periods listed under #4 on front of this claim.

8. CITIZEN AND RESIDENT DEFINED - United States Citizenship is not required. Resident fur purposes of this
exemption means an individual who is legally domiciled in New Jersey. Domicile is the place you regard as your
permanent home - the place you intend to return to afier a period of absence. You may have only one legal domicile
even though you may have more than one place of residence. Seasonal or temporary residence in this State, of
whatever duration, does not constitute domicile. Absence from the State fur a 12 month period is prima facie
evidence of abandonment of domicile.

0, DOCUMENTARY PROOFS REQUIRED - Each assessor may require such proofs necessary to establish
claimants exemption entitlement and photocopies of any documents should he attached to DVSSE Claim as part of
the application record.
MILITARY RECORDS Certificate of Honorable Discharge or Release, Form DD214, or Military Notification of
Death or Certification of United States Veterans Administration.
DISABILITY Veterans Administration Certification of Disability.
SURVIVING SPOUSE SURVIVING CIVIL UNION PART\ERiSURVIVING DOMESTIC PARTNER Death
Certificate of Decedent, mnamage license civil union license/domestic partnership registration certificate.
OWNERSHIP Real property deed, executory contract for property purchase, or Last Will and Testament if by
des se, or if intestate or without a will give names and relationships of decedent’s heirs-at—law.
RESIDENCY New Jersey dnsers license or motor schicle registration. soter’s registration. etc.

Ii), APPE-\L.S - A claimant may appeal an umitasorable determination by the assessor to the County Board of Favation
annually on or befure April I

[his funri is prescribed by the New Jersey Division of Taxation, as required by law, and may he repms’duccd fur distribution.
hut na’. not he mitered without prior approval.
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Regi Oce

20 Was in Place

Newa NJ 102

In Reply Refer To: 309/21
cSS

Dear

This is to certifj that the records of the U.S. Department of Veterans Affairs disclose that your

wartime service-connected disability is totally s ng. A 100% permanent and total evaluation

was assied effective in accor ith the Veterans Affairs Rating Schedule

and not so evaluated because of hospitalizatio or surgery .and recuperation.

The records further indicate that you served in the United States , from

to , and received a honorable discharge.

The above statement is issued in accordance th NJ.S.A 54: 4-3.30, ET.S.EQ.

Sincerely yours,

U. G. HENDERSON

BeneEts Delivery Ocer



INITIAL STATEMENT OF ORGANIZATION CLAIMING PROPERTY TAX EXEMPTION

(NJ.S.A.54:4-4.4; & 54:4-3.5; 54:4-3.6; 54:4-3.6a; 54:4-3.9; 54:4-3.10; 54:3-3.3; 54:4-3.l5; 54:4-3.24; 54:4-3.25;

54:4-3.26; 54:4-3.27; 54:4-3.35; 54:4-3.52; 54:4-3.64; & N.J.S.A.8A:5-l0 eta!)

IMPORTANT File this claim in duplicate with municipal assessor of taxing district where property is located by

November I of the pretax year. Separate claims must he tiled fir each parcel. Every third year as of November I a

Further Statement updating the organizations status must he tiled with the assessor. See instructions.

I. CLAiMANT ORGANIZATION NAME

2. ORGANIZATION ADDRESS (Corporate Headquarters)

3. CONTACT INDIVIDUAL, REPRESENTATIVE, OFFICER for ORGANIZATION

Niime
Phone # E-Mail Address Fax 4

Postal Mailing Address

4. INCORPORATION

A. Domestic-Incorporated or organized in New’ Jersey on (month/day/year)

__________under

statute cite 4

B. Foreign-Incorporated or organized in the state of________________ on (month/day/year)

___________________________

Registered with New Jersey Secretary of State on (month/day/year)

___________________________________________

5. ORGANIZATION’S PURPOSES(Explain organization’s purposes. Attach Certificate of Incorporation, Articles of

Association, Charter/Mission Statement, and Constitution & By-laws.>

6. NEW JERSEY STATUTE UNDER WHICH PROPERTY TAX EXEMPTION IS CLAIMED

State New Jersey statute cite 4 and brief description (see list in instructions)

7. PROPERTY LOCATION IN NEW JERSEY

Street Address
City Zip Code

County Municipality Block 4 Lot 4 Qualitier

8. PROPERTY OWNERSHIP

Grantor (Seller) Grantee (Buyer)

Deed Date (MonthlDayJYear) Deed Book Page

County of recording Recording Date

Owner of legal title Yes 0 No If no, describe ownership arrangement. Attach ownership document.

9. PROPERTY’S PHYSICAL DESCRIPTION

Total Land Area (Sq. Ft/Acreage) Land is Vacant orDimproved with buildings and/or structures? (Check one>

If improved, state number of buildings and/or structures

_____________________________________________________

State each building size in square feet

________________________________________________________________________

Fully describe each building’structure type

___________________________________________________________________

State S amount tbr which improvements are insured

____________________

10. PROPERTY’S ACTUAL USE or ACTUAL/EXCLUSIVE USE

If vacant land, state uses and area size for each use. If not used, state none.

________________________________________

If improved with buildings and/or structures, state uses of each.

_______________________________________________

Are land and/or buildings used lhr stated purposes of claimant organization per section 5 above?

No DYes If yes,U Entirely orD Partially? Explain if used for other than claimant organizations purposes or if used

or occupied by other than the claimant organization

___________________________________________________________

Are land and/or buildings leased or rented by other than claimant organization’?QNo DYes

If yes. Entirely orO Partially? Percentage of property leased % Attach copy lease/rental agreement.

Explain rental uses.

____________

__________

_________________________________________

State tenant names and rental income received.

Is commercial business conducted on premtses?ZNo DYes If yes, explain —______

________

II. COMPENSATION, REMUNERATION RECEIVED

List names of individuals, officers, entities receiving compensation, salaries, allowance, monetary protits from claimant

organization and dollar amounts received. If none, state none. Supporting financial data may be required by assessor.

12. SIGNATURE, DATE & TITLE OF OFFICER CLAIMING EXEMPTION FOR ORGANIZATION

I certify the above declarations are true to the best of my knowledge and belief and understand they will be considered as

it’ made under oath and subject to penalties fur perjury if falsilied.

Signature__________________________________ Official Title or Position

________________________Dare___________

Official Use Denied Approved Exempt Property Code

Assessor
Date

Form IS. Rev. December 2001. [his fimi is prescribed by the Director, Division of Taxation, as required by law, md

nay not he altered ithout the approval of the Director.

/



IN FORMATION/INSTRUCTIONS

GENERAL ELIGIBILITY: Real property tax exemption is determined by:

1. the organizations purpose
2. the property’s use as of October I of the pretax year

3. the absence, presence. degree and use of profits
4. the property’s ownership as of October I of the pretax year

5. incorporation of the organization or its authorization to operate in New Jersey

6. land area or existing buildings
7. timely application as of November I of the pretax year

Because eligibility criteria varies from statute to statute, specific questions regarding your organization’s exemption

requirements should be directed to the municipal assessor in the taxing district where the property is located,

LANI) & BUILDINGS: Land and building criteria vary depending on statute wider which exemption is claimed. Although

there are some exceptions: such as cemetery and conservation land, vacant land IS NOT generally exempt even when owned by

an otherwise exempt organization. In most cases, in the absence of buildings used for one of the exempt purposes speeitied by

statute, independent vacant land is not exempt. Also most statutes impose acreage limits on exemptable land area. common

limit is five acres per exempt building. Please review applicable statute.

OWNERSHIP: Property must be owned by the organization claiming exemption as of October 1 of the pretax year, For

example, possession of legal title as of October 1,2000 would fulfill the ownership prerequisite for exemption for tax year

2001. In most cases, fill legal title must be acquired; equitable title is insufficient. However, certain statutes by specific

provision allow for equitable or beneficial ownership interest. Please review the statute under which you are requesting

exemption with respect to eligible ownership.

EXEMPT USE TEST-REASONABLE NECESSITY: Use must be a qualifying exempt use. Property’s use must be an

integral part of the exempt organization’s operations, not just a convenience, and reasonably necessary for the proper and

efficient fulfIlment of the organization’s exempt purpose.

ACTUAL USE: Property must be actually used for a pennitted or qualifying use pursuant to the statute under which exemption

is sought. Future use; for-profit use; and private use are ineligible. Occasional, incidental nonexempt use does not in itself

invalidate exemption.

PARTIAL (PRORATED) USE v. EXCLUSIVE USE: Whether a property must be used solely or exclusively fir its exempt

purpose or if a proration is permitted depends upon the statutory language specific to that organization. For instance, schools,

hospitals, religious and charitable organizations allow prorated exempt/taxable use while volunteer first-aid squads and

associations to prevent cruelty to animals must meet the exclusive or singular use criteria. Please review applicable statute.

NONPROFIT STATUS: Federal 50l(e)(3) status is not controlling with respect to New Jersey property tax exemptions. A

monetary surplus, rather than a loss, does not necessarily indicate a for-profit, commercial operation. Provided moneys go back

into operation of exempt organization, exemption is permissible. However, a for-profit motive, as evidenced by the fi.tets.

invalidates exemption. i.e.. is the organization’s structure, financial agreements, tuitions, fees set etc. with the intent to make a

protit.

DOCUMENTARY PROOFS: N.J.S,A.54:4-4.4 provides, Each assessor may at any time inquire into a claimant’s right to

continue an exemption and for that purpose he may require the submission of such documentation as he considers necessary to

determine the claimant’s continuing right to exemption. Claimants may be asked to provide: proof of income via audited

financial statements, tax retum copmes: proof of ownership via deed; proof of use via lease/rental agreements, itinerary/calendar

of events & organization’s promotional literature; proof of organization’s purpose via certificate of incorporation, articles of

association, charter or mission statement, and constitution and by-laws.

Burden of proof is on exemption claimant; it is not the responsibility of the assessor to seek out claimant or to bring

claimant into exemption compliance.

STATUTES: Veterans organizations N.J.S.A54:4-3.5 & 54:4-3.25 & 54:4-3.15

Educational, religious, charitable organizations NJ.S. A.54:4-3,6

Firefighter organizations N.J.S. A.54:4-3. 10 & 54:4-3.13

Burial grounds & cemeteries N.J.S.A.54:4-3.9 & N.J.S.A.SA:5-lO

Youth organizations N.J .S.A.54:43.24

Fratemal organizations N J.S.A.54:4-3,26

Disaster relief organizations N.J.S.A.54:4-3.27

District Supervisor Religious Organization N.i,S.A,54:4-3,35

Ilistoric Sites N.J.S.A.54:4-3.52

(onservation Recreation land N.J S.A.54:4-3.64

FURThER STATEMEN’r REQUIREI): Every third year as of November I after approval of the initial statement, a ftmrther

tatemnent is to be tiled aith the municipal assessor.

DENIALS/APPEALS: Any unfavorable determination by the assessor may be appealed to the County Board of l’axation

annually on or before April 1.
FOR ASSESSOR USE ONLY

Deed Ownership Documents [ease Rental Agreements

Insurance Poke on Property (‘ertificate of Incorporation

Articles of Association (onstitution and l3v-Iaws

Audited 1 inancial Statements Fax Retunis

(‘hatter and/or Mission Statement Organization’s l’romotiunal Literature

Itinerary. Calendar of Events Addendum containing aiw other pertinent information



FL:RTHER STALENIEN[ OF ORGANIZATION CLAIMING PROPERTY TAX EXEMPTION

(NJ.S.A. 54:444; & 54:4-3.5; 54:4-36; 54:4-3.6a; 54:4-3.9; 54:4-3.10; 54:4-3.13; 54:4-3.15; 54:4-3.24: 54:4-3,25;

54:4-3.26; 54:4-3,27; 54:4-3.35; 54:4-3.52; 54:4-3.64; & N.J.S.A. SA:5-l0 et al)

IMPORTANT File this claim in duplicate with municipal assessor of taxing district vvhere property is located no later

than November 1 of every third succeeding year, updating the organizations status. Separate claims must be tiled for

each parcel. See instructions.

1. CLAIMANT ORGANIZATION NAME

2. ORGANIZATION ADDRESS .Corporate Headquarters

3.coN’rACT INDIVIDUAL, REPRESENTATIVE, OFFICER for ORGANIZATIoN

\attte t’hone S E-Mait .ddress Fa.’.

Pooat \fatItn Address

4. EXEMPT PROPERTY LOCATION IN NE4 JERSEY for sshich continued exemption is claimed

Streei.iddress (It ZipCode

Block S [,ot S Quati tier
(‘amity Iunictpattty

. CONFIRMATION OF FILING OF INITIAL STATEMENT

Initial Statement claiming exemption from taxation for the above mentioned real property in item #4 was filed on

______________________

with the assessor of the aforementioned municipality.
Date)

6. PIIYS1CAL and/or ( SE ChANGES of the aforementioned real property in item #4

Fully describe any physical changes that have occurred since the tiling of the previous Initial or Further Statement.

Total Land Area (Sq. Ft/Acreage)

__________________

Land isOVacant orDlmproved with buildings and/or structures? (Check one)

If improved, state number of buildings and/or structures

_____________State

building(s) size in square feet

______________

Fully describe building(s)/structure(s) type

_________________________________________________________________________

State $ amount for vvhich improvements are insured

___________________

Fully describe any changes in the use that have occurred since the filing of the previous Initial or Further Statement.

If vacant land, state purpose, area used and size for each use. If not used, state none

___________________________________

If iniproved with buildings and/or structures, state uses of each.____________________________________________________

Are land and/or buildings used for originally stated purposes of claimant organization’? No flYes

lfyes.DEntirely orOPartially? Explain if used for other than claimant organization’s purposes or if used or occupied by

other than the claimant organization

________________________________________________________________________________

Are land and/or buildings leased or rented by other than claimant organization’?QNo DYes

If yes,D Entirely orflPartially? Percentage of property leased 04 Attach copy lease/rental agreement.

Explain rental uses
—

State tenant names and rental income received.

Is commercial business conducted on prentises? CNo EYes If yes, explain

7.CONIPENSA’I’ION/REML’NERA I’ION (‘IIANGES

Fully describe any changes that have occurred since the tiling of the previous Initial or Furiher Statement.

List names of individuals, officers, entities receiving compensation, salaries, allowance, monetary profits from claimant

organization and dollar amounts received. If none, state none. Supporting linancial data may be required by assessor.

&PROPERTY OWNERSHIP CHANGES/DISPOSITIONS

I las any portion of the real property described in item 4. for vvhich exemption has previously been claimed and allov% ed.

been rented, sold or othervvise disposed of since the tiling of the prior Initial or Further Statement? ‘s C NoC

If yes, describe the property and state to vvhom conveyed and date of conveyance,

_______________

9. PROPERTY NEWLY A(’Ql IRED rorishich exemption is claimed

Has any new or additional real property been acquired by claimant since the filing of the previous Initial or Further

Statement’? YesO
N

Property Location

_______________________________________________________________

lfyes, an Initial Statement. Form IS.. as to such nevv or additional real property must he filed vOth the assessor.

It). SIGNA1’I RE, DA’[E & ‘flTLE OF OFFICER CLAl.llNG EXEMPTION FOR ORGANIZATION

I ccrtit\ the above declarations are true to the best of m knowledge and belief and understand they vvdl be considered as if

made under oath and suhect to penalties for perjury if foIst tied.

Signature______________________________________ Official Title or Position

____________________________I)ate______________

Official Use Denied Approved Exempt Propert Code

\sscssr

Form F S Rev April 2fl02 this form is prescribed 1w the [)ircrctor. l)Ivision ot t’axation. is required by law, and may not he altered

ms shout the tppros al ot’ the ) rev tor



FURTHER STATEMENT REQUIRED: Every third year as of November I alter approval otthe Initial

Statement, a Further Statement is to be tiled with the municipal assessor.

IMPORTANT File this claim in duplicate with municipal assessor of taxing district where property is located

by November I. Separate claims must he tiled for each parcel. If additional space is needed, please attach a rider.

GENERAL ELIGIBILITY: Real property tax exemption is determined by:

the organization’s purpose

2. the property’s use as of October 1 of the pretax year

3. the absence, presence, degree and use of profits

4. the property’s ownership as of October I of the pretax year

5. incorporation of the organization or its authorization to operate in New Jersey

6. land area or existing buildings

7. timely application as of November I of every third succeeding year

Because eligibility criteria varies from statute to statute, specific questions regarding your organization’s

exemption requirements should be directed to the municipal assessor in the taxing district where the

property is located.

STATUTES: Veterans organizations
Educational, religious, charitable organizations

Firefighter organizations
Burial grounds & cemeteries
Youth organizations
Fraternal organizations
Disaster relief organizations
District Supervisor Religious Organization

[listoric Sites
Conservation/Recreation Land

N.J.S.A 54:4-3.5 & 54:4-3.25 & 54:4-3.15
N.J.S.A. 54:4-3.6

N.J.S.A. 54:4-3.10 & 54:4-3.13

N.J.S.A. 54:4-3.9 & N.J.S.A. 8A:5-l0
N.J.S.A. 54:4-3.24
N.J.S.A. 54:4-3.26
N.J.S.A. 54:4-3.27
N.J.S.A. 54:4-3.35
N.J.S.A. 54.4-3.52
N.J.S.A. 54:4-3.64

DENIALS/APPEALS: Any unfavorable determination by the assessor may he appealed to the C’ountv Board of

Taxation annually on or before April I.

DOCUMENTARY PROOFS: N.J.S.A.54:4-4.4 provides, Each assessor may at any time inquire into a

claimant’s right to continue an exemption and tbr that purpose he may require the submission of such

documentation as he considers necessary to determine the claimant’s continuing right to exemption. Claimants

may be asked to provide: proof of income via audited financial statements, tax return copies: proof of ownership

via deed: proof of use via lease/rental agreements. itinerary/calendar of events & organizations promotional

literature: proof of organization’s purpose via certificate of incorporation. articles of association. charter or

mission statement, and constitution and by-laws.

Burden of proof is on exemption claimant; it is not the responsibility of the assessor to seek out claimant or

to bring claimant into exemption compliance.

FOR ASSESSOR USE ONLY

Deed/Ownership Documents

Insurance Policy on Property

Articles of Association

Audited Financial Statements

Charter and/or Ni ission Statement

Itinerary Calendar of Events

Lease/Rental Agreements

Certificate of Incorporation

Constitution and By—laws

Tax Returns
()rgan ization ‘s Promotional I. iterature

Addendum containing any other pertinent

information



LAIiLtSII IV—11

FO PSS-1--1983 State of New Jersey Subcit this clain to the

Livisien of Ta.tion Construction Code Office

CLA FOR TAX Z2I0N FOR of the mimicipality where

AUTATIC FE SUFPESION SThT property is located.

C 309 P.1. 1983 (NJA 5l:lç-.3.l3O et seq.)

flUflJ.dA_& 21.LA.LLJ.
COUNTY______________________________________________________________________________________

The following declaration is susjtted in accordance with the provisions of NJSA 5k:2-.3.l30 et seq., and

I certify is true to the best of 11edge and belief and fully understand that such declaration will

be considered as if nade under oath, and, as to a false declaration shall be subject to the penalties as

provided by law for perjury.

_____________________________________SIA1J

OF 0’______________________________________

Name of Owner

1i-gAddeess

city State Zip Code Block No. Lot No. ,or Page _Line_

If location of property is different than above, complete this section

.. atreet Aodress

City State Zip Code Block No. Lot No. • or Page Line_

Name
Telephone Number_____________

Mailing Add_-ess

City State Zip Code__________

Name
Telephone Number_____________

Mailing Address

City State Zip Code___________

Cost of Automatic Fire S ppre axiom System (Labor and Material)___________________

1)

1. Proposed Work (Check One)

______Automatic

Fire Suppression System, as part of new construction.

_____Automatic

Fire Suppression System, as part of an addition to existing structore.

_____Automatic

Fire Suppression System, as part of an alteration to existing structure.

2. Use oup of building.

As thoez on construction permit________________________________________________________

3. Type of Automatic Fire Suppression System (Check applicable components)

_____Water

sprinklers or spray

Indicate: _Wet _Dry Pipe _Otber (specify)______________________

Water Supply Source_____________________________ Size__________________________

_____Foam___Carbon

dioxide -

_Balm____Dry

chemical

_____Other

(specify)________________________________________________________________

Area sprinkled: _FuU

____Partial

(specify)________________________________

• Number of Heads:________ Number of Spare Heads:___________

0
If valves are supervised, specify method:_________________________________________________

NOTE: Detailed cost breakdown of the proposed automatic fire suppression installation

be attached,



Cl3fTtCATiOM TOE AUtWTC F SuPPEION
SfS’4 PP!3ftt TAX ‘!ON

Cnutructinu Pe.t Ner
This is to certify that the autonatic fire supWesstnu system set forth s deeiçied and installed in

conformance with the Unifcen Constuc’.inu Cude and is e1iihie equipoent as defined in NJS.ê. 54:4—5.130 Ct seq.
and is used pr’..marily to detect a fire, activate an alanu and sppress or control a fire.

Date rtjj Construction Cute Official

Late—Copy furnished to Assessor

TOE dSSSC Ot

The within claim for tax exemption is approved on real property referred to as Block No. Lt No._
on the t.ax map of said manicipality (or Page_Line_on the 19_Tax List.) Eptinu is authorized
begjr.nin with tax year 19__, in the siomt of S___________________

-
ASSOE

A certified appUcari.oo of e*ch automatic fire supptessiao system which qualifies for ez,tion shall be
allowed by the assessor.

It ;heajd be noted the Act does ant preclude the system from being assessed as ax, added asseaement for the
period prior to the effective date of the estion. The e.tion from taxation for the automatic fire
Suppression system shall comaence is the tax year folloming the year in which certification ha.. been granted.

Claim for the ememptioO. once certified shall continue in force until certification ha been revoked by the
enforcing agency under regulations proalgattd by the Department of Coity Affairs.

Data concerning the esemption shall be recorded and retained in the Assessor’ a Office. The Asseasor shall
forthwith send a copy of the certified application to the:

Local Property Branch 50 Barrack Street — 251
Appraisal Section — 9th floor Trenton. Rew Jersey 08646

In applying the exetiaa the assessor nay regard the automatic fire suppressic system as not increasing
the value of the property.

N.J.$.A. 54:4—3.135 provides that; any person aggrieved by any action of the Director of the Division of
Taxation. may seek a review before the Director of the Division of taxatioo pursuant to the Administrative
Procedure Act. P.1.. 1968. C.410(C.52:145—1. cc seq.)

A person aggrieved by so action of the assessor may appeal to the county board ef taxation or the Tax Court,
as anoroorlate.

2CP FI8ZM fl.J.S.A. 54:4—3.130 et aeo.

i.J.S.A. 56:4-3.130 (a) “Autjc fire suppression system” means a mechaninsl system designed. and eamipped to
detect a fire, activate an alarm, and suppress or control a fire without the necessity of nu intervuntinu
and ctivatas as a result of a pcedetered.ned temperature rise, rate of rise of temperature, or increase in the
level of conbustimi products.

N.J.S.A. 54:4-3.230 (o) ‘C.ssionsr” means the C_ser of the Departeent of Ccity Affairs.

B.J.S.A. 54:4-3.130 (c) “Thfortdng agmscy” menus the enforcing agency in ... mmicipality provided for nuder
the “State Uniform Construction Cede Act,” P.1.. 1975, c.Z.7 (C.52:27D...U9 ci seq.)and regulations prnszlgated

fl.J.S.A. 54:4—3.130 (d) °Board of appeals” means the municipal or emnuty board provided for under the “State
U..iforn Cstruction Cede Act,” P.1. 1975, c.217 (C. 52:27D-.119 ci seq.) and regulations pron2.gated temder.

N.J.S.A. 54:4—3.231 An autooatic fire suppression system installed after the effective date of this a.ct in a
residential, ceruial, or iastrial building and tified by the enforcing agency as an autonatic fire
suppra scion system shall be ept frov taxation under apter 1. of tle 51. of the Revised Statutes.

N.J.S.A. 54:4—3.132 enforcing agency shall grant a certification pursuant to section 2 of this act upon
receipt of a written application made nuder oath on a form preseribed by the Director of the Division of
Taxation in the Department of the Treasury. The form shall be made available to 1 marts by the enforcing
agency. The enforcing agency msy at any time inquire into the sight of a claimant to the etion and for
that purpose may require the filing of a new application Or the subcission of any proof necessary to determine
the rigzt of ise claimant to iSa continuation of the eosxption. The enforcing agmncy shall have the rit to
caSte an iaopect.ion of the pr.ses which are the subject of the claim for etion nuder this act.

N.J.S.A. 54:4-3.234 The enforcing agency, after ving notice to the holder of an autonatic tire suppression
system certificate, may revoke the certificate whenever any of the appears:

a. The certification was obtained by fraud or niarepresentation.
S. clait for tax etinu ha.s failed substantially to proceed with the construction.

reconstrucuion, installation or acquisition of an autonatic fire suppression system.
c. The eech.cal system to ied.ch the certificate relates has ceased to be used for the

primary purpose of provicing autneetic fire suppression and is being used for a
different primary purpose.

d. claimant for tax eption hereunder has so departed from the ecnieut, des.gu and
construction previously certified by the enforcing agency that, in the anion of the
enforcing agency, the autonatic fire suppression System is not suitable reasonably
adequate for the purpose of providing autosatic fire nupprescion.

N.J.S.A. 54:4-5.235 (a) A person aggrieved by an action of the enforcing agency may seek review before
the bo.rd of appeals.

U.S.A. 56:4-3.135 (s) A person aggrieved by an action of the Director of the Division of Taxation cay
seek a review before the Director of the Division of Tarstion pursuant to the “Anj tire Procedure
Act” P.1.. 1968, c. 5.10 (C. 52:21.8.4. Ct seq.)

N.J.S.A. 54:4-3.135 (c) A person oieved by an action of the assessor may appeal to the county Soazd
of taxation or the Tax Court, as appropriate. -

1L.J.S.A. 54:4-3.136 The of real property equipped with a certified automatic fire suppression system
say have epted a33y from the assessed valuation of the real property a m equal to the remainder of
the assessed valuation of the real with the antonatic tire suppresei system included minus the
assessed valuation of the real without the automatic fire suppre scion system.
U.S.A. 54:4-3.137 Subject to the “Aistrative Procedure Ant,” P.1. 1968. C. 410 (C. 52:11.5—1 at seq.)

a. The Dire otor of the Division of Taxation shall adopt rules and regulations mecessany far the proper
certification of a tax eptinu and the form of a certificate to be issued.

S. The c.ssianer shall adopt rules axat regulations esah1i sbing techoical ztanisrd.s for autanatic
tire suppression yst necessary to qualify those systems for eption from taxation pn.Ssant to this act.
U.S.A. 54:4-3.138 s act shall take effect on November 21., 1983.



Jer

Christine Todd Whitman
Covernor

€nclosed is your approved claim(s) for tax exemption under the authority of Chapter 127 of P1.

1966 (Title 54A - 3.56 to 3,58). Deviation e application(s) parameters may result in the

revocation ofyour claim for tax exemptioii

do ent, please contact the Bureau ofNew SourceIfyou have any questions regarding this
Review at the above address.

Sincere 1/
6y

ouis Mikolajczyk, Chief/
Bureau ofNew Source Review

cc: State Division of Taxation
Local Tax Assessor
Regional Office
File

L
E

New Jse s an Equal Oppor?zzruty EzrçJay

Reyckd Pap

Department of Protection Robert C. Shinn. Jr.
Commissioner

May 14, 1997

Todd HIpwell
Bayer Corporation (formerly miles Inc.)
100 BayerRoad
Pittsburgh, PA 15202-9741

Dear Todd Hlpweil:



Nw J,rsay DpaitmzM Envnmarl Protacc
Sutaau d New Sowc. Review

CN c27. Tismon. oa625-0o27

CLAIM FOR TAX EXEMPTION OF AIR POLLUTION ABATEMENT FACILITY

Appllcaton for ti1cticn of *ir PoIhio Aafamut Fxillty

PEMIT/CERTtF)CA!ENO.
f(2 DATE 4/1196

DATE PERMIT/CET. ISSUED 3/19/96 EXPIATI0N DATE

__________

The Following infotmatiCn is wbrnited in accordance with the orovisicns of Oaptr 727. P. L. 7966

N.J.S.A. 54.4 3.56cr seq.) and to the bcsr of my knowledge and belief is true and cont.

LOG EtJMBER: Signature

Tide DIREcTq( mx

Sec. A tI) Full 8usines Name BAYER CORPORATION (FORMERLY MILES INC.)

.. (2) Type of OwnershiP (3) Person to contact regarding additional details

.. .

. TODD HIPWELL

Individual
100 SAYER ROAD

Partnership —

Corporation X PITTSBURGH, PA 15205—9741

:__

øAin,cwi&w Stats 4

Sec. 8 (1) Location of Abatement Facilities

550 BELMONT AVENUE BOROUGH OF NORTH HALEDON PASSAIC

Scrwf Addi Munec.ry Cow,r

and further described as Lot(s) No. 19 in SI(s) 81.02

. on the Tax Map of said.municipality <Or Page Cs) Line(s)

onthe 1S — Tax List).

Sac. C (1) Nature of Operations conducted at the above location

CLOSED MANITFACTtJRING PLANT.

ONLY ACTIVITIES ARE RE€DIATION.

(2) Standard mdi ri Caificetion No. (SIC)• 2830

Sac. 0 ( 1) Describe unit process

(2) Raw Materials uad in PURUS RESIN, CARBON.

ow, ‘ewJ



• .•7_— —-—----—

ati,O#httL
—

RAT! OF £UlSS,O#m j CONTO. EF#ICIEPCV (%
CON1AJdINANI

With F.cli WI!I0gt etiry j O.seen PfQt4

SEE ATTACKED.

________________ ________________ _______ ____

.?

—
1 1

(1) Describe abatement facility
A COMBINED SOIL VAPOR, GROUND WATER, AND VOLATILE ORGANICS

— TREATHEN’t S!STEM USING PURUS RESIN BED SYST, AIR STRIPPERS, AND CARBON

ABSORPTION.

(2)Are contaminants collected in any manner by the control facility? I Yes C No

(3) Are the coflected contaminants ld or usad? C Yes I No (f yea. eitj

(4) Are air contaminants burned by the control facility? C Yes I No..

(5) I: the heat value from the burned air contaminants and any auxiliary fuel reused or reclaimed?
- C Yes I No ri

(6) Oats installation was completed APR. —

(7) a. Original cost reported it considered tangible personal property used in businees S

_______________________

b. Original cost reported if considered real property S

__________________

c. Networth on data of application reported if considefed real property S $378 ,(JUU -

(8) Are the emiions of contaminants controlled by the abatement facility currently regulated by any standard: in state or

local laws, codes, regulations, or ordinances? C Yes C No —

(9) Law,codt,regulatioflorordinaflcl NJDEP AIR AND ISRA AND NJDPES ti—9 jcc”7

_____

10) Does the facility comply with such requirements? Yes C No -

m Logs.. —

The e$*9m€flt. ftCiliW or dSTiCS for which tax exemption is ctaim*d døes not qualify 1r certification for the tsasoii checked below:

Not desired, constructed and/or used for air pollution abatement or control.

A substaflt’aI part is desied orcc’structed fr purposes other than preventing air pollution. (Reapplication may be race

for that part which controls or abates pollution of the outdoor air).

3. The prime function is oth•r thai preventing pollution of the outdoor air.

4. Does not comply with existing Stats or local Codes. Regulations or Ordinances.

5. The perfocmaic* of the equipment as installed is not suitable and adequate for the primary purpose of preventing or aoatrg

air pollution.

6. Application inconiPlets or incorrict — See item checked.

CERTIFICATION OF AIR POLLUTION ALt TEMENT FACILITY

This is to certify tha nw ib’pODUttOA abment facility set forth above designed primarily for (he of

abatemelu ofpollution of the * .isd ft m’t.bk and reasonablp adequate for such purpose.

Thu certificate shalli Infulforce and effect subject o the prov s5 of apter 7 .L 966. win!

Local
/ e 1

7J5/

Borough of North Haledon
Municipaliry

FOUS€ BYTA.XASSEQRQJliY

The within claim for tax exemption is approved in the sum of S

_________________

on real property referred

to as Lot(s) No.

________________

in Block(s) No.

_______________________

on the Tax Map of sad

municipality (or Page(s) ,Une(s)

______________

. 19

______

Tax List).

Exemption authorized for the tax year beginning 19

______

for S

______________

of the assesseo

valuation.

Date

___________________

Asor1sSignature

I
2
‘U
I
‘U
I

2
0
I-
3

0

>.
I-
-i
Q

I..

I
‘U

SUBMIT ORIGINAL AND THREE COPIES



CONTAMINANT

CONTROL E11ICIENCY

Benze
Cbloroform
Methylene Chioride
1 ,1 ,2,2-
Tetach1oroethaie
Teachloroethae

RATE OF
bsibr)

With Fadflity
0.0025
0.0025
0.003 8

0.0025
0.055

EMISSIONS

Without Facility
0.02101
0.01 4
0.1875

0.00643
5.4871

98%
98%
98%

98%
990/i

orm22c
88.10%
83.22%
97.97%

61.12%
98.99%

1,1,2-
Thcbloroethane 0.0025 0.00018 98% n/a
Trich1oroethyIae 0.018 0925764 98% 98.06%
Vinyl Chloride Or.1O 0 Wa n/a
Total VOCs&
mhane 1.80 11.12 98% 83.81%

Emission ar4 ?e&forrnance values reec actual NJDE? air permit discharge !Lrnits.





FORM WS-l
C .1 .S ... 54:4—3.59 et seq.)

APPLICATION FOR

EX1PTION FflOM TAXATION OF CERTAIN WATER SUPPLY AND

SEWAGE DISPOSAL STRUCTT..’RES. FACILITIES. MACHINEflY

EOUIPMFNT AND DEVICES

(P.C. 1967. C. 260)

This application must be filcd on or before October 1 of the pretax year (see Instruction 4)

Munic:pclity________________________ County__________________________________

Application is hereby made for exemption from taxation of certain water supply and

sewage disposal s uctures. facilities. machinery. equipment and devices - hereinafter

more particularly described under Chapter 260. Laws of 1967. and the following decla

rations arc herewith submitted in support of sich application.

1. The owner(s) of the water supply and/or sewage disposal itoms for which this

application is mode is (are)

___________________________________________________

(see instruction 2).

2. The property on which thc water supply and/or sewage disposal items for which this

application is alade. is located at
Location Munieiplity

described as (see instruction 3)

3. The improvements to real estate’ which mean any structure. machinery, equipment.

device or facility necessary to the installation or maintenance of a potable water supply

system or a water-CaST Cd sewerage disposal system. are listed below.

Description Date Installed

4. Costs
a. Original cost of items considered real property $________________

b. Original cost of items considered personal property $________________

c. Total Cost S____________

5. The undersigned authorize(s) the assessor, or his (their) authorized representative.

to enter upon the premises to matte periodic inspection of the improvements listed in

this application.

_________—

TZNATuRE ANtI VERlgICTlON (See tnstrucuon 5)

The undersigned decLare(s) under the penalties provided by law, that this application.

including any accompanying schedules and statements, and to the best of his (their) know

ledge and belief is true and correct.

Datec:

_____________________________________________

Sinature of owner or Co-Owner

Name of Corporation

Dated:

__________________________

Signature of Corporate Officer

NESFRVED FOWOTFICIAL LSE

approved

The within applietitton s cisapproved

Dated: — SSESSOR______



INSTRUCTIONS

1. GENERAL - An rnprovctttcnt to real cst.ate’ or ‘impravement shall mean any struc

turc. machinery cquipmcnt. dOvice or facility noccssary to the installation or mainte

rwrmce et a potable water Supply system or water-carried sewerage disposal systcmn used

in connection with a igrant labor camp” and in accordance with the provisions of sac

taons 26. 2. or 28 of Chapter 71 of the Laws of 1945. as amended and supplemented.

These sections are reprinted in full, as fellows:

N.J.S.A.. 35:9A-26 Water

(a) Each camp shall be provided with an adequate supply of pet3ble water which is

of safe sanitary quality.

(b) Wells or springs used as sources of water supply shall have tieht covers and be

so tructed and located as to preclude their poliution by seepage from eesspools. pri

vies, sewer’s, sewage treatment works, stables or manure piles. or pollution from surface

drainage. The water from such sources shall be obtatnéd by free gravity flow or by a

metal pump with watertight connection to a concrete slab covering such well Or sprint If

the pip is situated adjacent to the well or spring, it shall be so located and connected as

to prevent pollution of the water.

(c) Basins. pressure tanks or reservoirs used for the storage of drtnkuzg water sub

sequently distributed without treatment haU be so lined, curbed, covered • or otherwise

protected as may be necessary to prevent pollution of the supply by surface water, and to

preclude pollution of an accidental, incidental or willful nature. Water therefrom shall be

delivered to the camp ftztux’es. if such fixtures are provided, by means of a watertight

discharge pipe by gravity or by pumping.

(d) No common drinking cup shall be used. If drinking fountiuns are provided they

shall be of sanitary design and construction.

N.J .5-A.. 39: 9A-27 Bathing Facilities

Convenient and suitable bathing facilities of a reasonable nature to suit conditions.

kept clean and sanitary, shil be provided for every camp.

N.J.$.A.. 34:9A-28 Toilets and Privies

(a) An adequate number of convnieflt and suitable privy or other toilet facilities.

kept clean and sanitary shell be provided (or every camp. A privy othe, than a water-

closet shall consist of a pit at least two feet deep with a suitable sheller. The openings of

the shelter and pit shall be inclosed by screening or other suitablc netting. No privy pit

shall be filled with ezcrcta to nearer than one foot from the surface of the ground and the

exereta in the pit shall be covered with earth, ashes, lime or other simi)ar substance.

(b) Privies shall be so located, constructed and maintained that they shall not be of

fensive to the users. nor permit access of flies to the privy vaults nor leakage or seepage

offer a possible pvilution of any water supply. adjacent surface waters or ground sur

faces.
(cI Sewage disposal systems shall not allow exposure of sewage or sewage effluent

on the ground.

2. LISTiNG OF OWNERSHIP - List every zildividual. partnership or corporation having an

interest in the water supply and/or sewage disposal items and the I-and on which they are

located as owner. Attach separate sheet, it’ necessary.

3. DESCRIPTION - State block and lot as shown on the official tax map or page and line on

the current year’s tax list. This information may be obtained from your tax bill. If it is

necessary to give “mete and bound” description. attach separate rider.

4. f’ILINC DATE . The application must be filed with the local assessor on or before

October 1 of the pretax year. A tax exemption once granted shall 8e continued in favor

of the applicant from year to year without further application as long as the improvement.

as shown by periodic inspection by the assessor, is maintained in working order.

S. SIGNATURE. VERIFICATION AND AUThORIZATION - In thc cae of multiple ownership.

one of thc owners nay sign on behalf of the other co-owners, except corporate co—owners.

Any such signer will be presumed to kayo authority to sign in behalf of the other non-

corporate owners. In the case of a corporate owner, the full name of the corporation must

be separately filled in. accompanied by the signature and title of the corporate officer

authorized to sign the application in its behalf. The owner must grant authorization to the

assessor, or to his authorized representative, to enter upon thc premises to make periodic

inspection of the improvement.

REPRINTOt’ LAW

EXEMPTION CERTAIN WATER SUPPLY

AND SEWAGE DISPOSAL FACILITIES

(P.L.1967.C.260.N.J.S.A.54:4-3.S9etscc.)

- Notwithstanding the provisions of section 12 of Thc Farmland Assessment Act

of 1964.” PL.1964. c.48. the value of any improvement to real estate, to the extent

that said improvement has enhanced the value of such property. snaIl be exempt from

çtcncral property taxation pursuant to Title 54 of the Revised Statutes.

2. For the purposes of this act. an impeovcznent to real estate” or “improvement”

shall mean any structure. machinery. equipment. device or facility neecesary to the in

stnllutinn or maintenance of a potable water supply system or water-carried sew ;iee dis

posal system in accordance with thc previsions of section 26. 27 or 28 of Chapter 71 of the

Laws of 1945. as amended and supplemented.

3. Initial application fo- a tax exemption pursuant to this section shall be filed by th

taxpayer with tho assessor of the taxing district on or before Ctobcr I of the pretax year

on a torso to be prescribed by thc Director of the Division of Taxation and supplied by the

assessor. The application shalt contain an authorization to the assessor, or to his author

red representative. to enter apon the premises to make periodic inspection nt the improve

ment

4. A tax exemption ontcd pursuant to this net Shall bc continued in favor of thc ippli

c:int from yc:mr to year without further application as tong as the £mprnvcmcnt. us shown by

pcricxlc inspection by the assessor Is maintained in workinE order.

1. This act shalt take ffcct immediately. (Approved December 26. 1967).



F.S .1 CLAIM FOR EXEMPTION ON BLAST OR

C.87. L. 1962 EADIATION FALLOUT SHELTER

THIS CLAIM FOR EXEMPTION MUST BE FILED WITH THE LOCAL TAX ASSESSOR

ON OR BELORE OCTOBER 1 OF THE YEAR PRECEDING ThE TAX YEAR

Municipality_______________________ County_________________________

hereby make claim for exemption under Chapter 87, Laws of 1962 (N.J.S.A. 54:4-3.48.

et. seq.) with respect to the “blast or radiation fallout shelter” on the property des

cribed below, for the tax year 19 and thereafter, and make the following declara

tion in support of such claim:

1. On or before October 1, 19 (insert the year preceding the tax year

which exemption is claimed):

(a) I owned the premises. occupied for residential purposes by not more than

situated at

(Address)
(Municipality)

and further described as Lot No.

_______

in Block No. on the Tax Map

of said Municipality (or Page_______ Line_______ on the 19 Tax List).

(b) There was erected on said premises a “blast or radiation fallout shelter”

designed and equipped in compliance with -anda.res established by the

the State Department of Defense, for temporary occupancy by human be

ings to minimize exposure to nuclear explosion or radioactive fallout re

sulting from nuclear explosion.

2. The actual construction or erection and installation cost of said “blast or

radiation fallout shelter” was $

3. 1 hereby authorize the assessor or his representative to enter upon the

above premises to make periodic inspection of the “blast or radiation

fallout shelter.” (See Instruction D).

I hereby certify that the foregoing declarations are ture to the best of my know

ledge and belief and I fully understand that such declarations will be considered as

if made under oath, and, as to a false declaration, shall be subject to the penalties

provided by law for perjury.

Date:

____________________

______________________________________

Signature of Claimant

RESERVED FOR OFFICIAL USE

1. Amount by which true value of property was enhanced S______________________

2. Amount ot exemption to be de<ucted from true value of property; or

$________________________________________________________________________________

(not to exceed 51.000.)
3. Amount of exemption to be deducted from assessed value.

$
(multiply line 2 by district assessment level for the tax year)

Date:

________________________

________________________________________

Assessor

TO THE TAXPAYER--SEE REVEHSE SIDE FOR INSTRUCTIONS.



INSTRUCTIONS

A. All requisites for exemption must be in existence on October 1. of the year pre
ceding the tax year for which exemption is claimed. That is. in order to be en
titled to the exempuon for the tax year 1963 the “blast or radiation fallout shelter”
must be erected • installed and completed in accordance with standards established
by the State Department of Defense on or before October 1, 1962. The property
must be occupied for residential purposes by not more than two families.

B. A tax exemption granted pursuant to Chapter 87, Laws of 1962. shall be continued
in favor of the applicant from year to year without further application as long as
the “blast or radiation fallout shelter,” as defined in the law, is maintained.

C. The construction or erection and installation cost of the “blast or radiation fallout
shelter” shall be evidence to be used by the assessor to calculate the enhanced
value of the premises attributable to said addition. The allowed exemption shall
in no case exceed S1.000 of the tiue value of such property.

D. Under Section 3 of the Law and as stated in paragraph 3 of the application, the
applicant, by his application, authorizes the assessor or his representative to
enter upon the premises to roalce periodic inspection of the “bLast or radiation
fallout shelter.”

This form is preicribed by the New Jersey Division of Taxation, as required by
law, and may be reproduced for distribution, but no alteration may be made there
in without prior anproval.



V

REAL PROPERTY ASSESSMENT

501. Basis of Real Property Value

501.1 Statutory provisions. Every assessment of real property must be based

upon some sort of appraisal. Numerous methods are available for apprais

ing the value of real property. The selection of the proper method de

pends upon the purpose for which the appraisal is made. For example,

the value of a property for insurance purposes may not be the same as

the value for investment purposes. In appraising a property for the

purposes of tax assessment, the appraisal must be made in accordance

with the basis of real property value recognized by State law, as in

terpreted by the courts.

501.11 The standard of value. The State Constitution requires that real

property must be assessed throughout the state
according to the same

standard of value. Statutes define the standard of value as the true value

of the property. The statutes then go on to define true value as the price

at which, in the assessor’s judgment, each parcel of real property “would

sell for at a fair and bona fide sale by private contract on October first

next preceding the date on which the assessor shall complete his assess

ments. .

REFERENCES:
Constitution of New Jersey, Art. VIII, Sec. 1, par. 1.
N.J.S.A. 54:4—1, 54:4—2.25, 54:4—23.

501.12 Taxable value. In each county, the county board of taxation has the

power, on or before April 1 of the pretax year, to establish some percentage of
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true value between 20 and 100 per cent as the level at which real property will

be assessed and must remain in effect for a period of not less than 3 years. The

percentage selected must be in a multiple of 10 per cent. When this percentage

figure applied to the true value of a property, the result is the taxable value of

the property. Note that the selection of a percentage of less than 100 per cent

does not relieve the assessor of any responsibility for finding the true value

of every property. True value must be determined in every case, with the as

sessment representing the officially-declared percentage of true value. Once

the percentage level is established, it remains in effect beyond the minimum three

year period unless and until it is changed by the county board of taxation. If in

the first instance a county board of taxation had refused or neglected to set a per

centage level, the percentage level automatically became 50%. All twenty-one

county boards of taxation have now selected 100% as the percentage of true value

which assessments are to be expressed.

REFERENCES:
N.J .S .A. 54: 4—2.25 to 54:4—2.27.

501.2 Judicial interpretations. The Constitution and the statutes provide some

guidance for the assessor in establishing the bases of property valuation.

Judicial interpretations of the statutes define further the methods which

the assessor may use to arrive at a property value for tax purposes. The

following principles have come to be generally accepted by the courts.

501.21 Willing buyer - willing seller. The courts have held that property

must be assessed on the basis of the price, in terms of money, that it would

bring in a private sale by an owner who is willing, but not forced to sell,
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to a purchaser who is willing, but not forced to buy the property.

REFERENCES:
N.J.S.A. 54:4-1, 54: 4—23.

City of Newark v. West Milford Tp. , Passaic County, 9 N.J. 295

(1952); 88 A.2d 211.

Gibraltar Corrugated Paper Co. v. North Bergen Tp., Hudson County,

20 N.J. 213 (1955); 119 A.2d 135.

501.22 Recognized approaches to value. Numerous judicial decisions have

recognized the validity of three methods for estimating the value of a prop

erty for tax purposes.

(1) The Comparative Approach. This approach involves an analysis of

the sale prices of comparable properties in an effort to establish the price

which a subject property would sell for if it were put on the market.

REFERENCES:
N.J.S.A. 54:4-1, 54:4-23.

In re Erie R. System, 19 N.J. 110 (1955); 115 A.2d 89.

(2) The Reproduction Cost Approach. This approach is based upon a

determination of the cost of reproducing a replica of the building at current

prices, and deducting from that cost a sum representing the depreciation or

loss in value resulting from the fact that the subject building is not new

and finally adding the land value which is separately determined, to the depre

ciated value of the building.

REFERENCES:
N.J.S.A. 54:4—1, 54: 4—23.

Town of Kearny v. Division of Tax Appeals, 137 N.J.L. 634 (1948);

61 A.2d 208, affirmed 1 N.J. 409 (1949); 64 A.2d 67.

(3) The Income Approach. This approach requires an analysis of the

income produced by a property in order to estimate the sum which a

person might prudently invest in the purchase of the property.
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REFERENCES:
N.J.S .A. 54: 4-1, 54: 4-23.

North Bergen Tp. in Hudson County v. Bergen Blvd. Holding Co.,

133 N.J.L. 569 (1946); 45 A.2d 623.

The courts have pointed out on occasion that approaches to value other than

the three listed above are known, but are not applicable to the problem of

establishing property value for tax purposes. For example, the value of utility

property,. as determined for the purpose of establishing rates to be charged,

may not be considered the same as the value for taxing purposes.

REFERENCES:
N.J.S.A. 54:4-1, 54:4—23.

Diorio v. Atlantic City Sewerage Co., 20 N.J. Misc. 105 (1942); 25

A.2d 26.
Borough of Haworth v. State Bd. of Tax Appeals, 132 N .J . L. 306 (1945);

40 A.2d 353.

501 .23 Approaches as indicators of value. While the courts accept

the three approaches as indicators of value, they invariably point out

that the result of a single approach, in itself, can never be accepted

absolutely as the true value of a property. Wherever possible, all three

approaches must be used and the final determination of value for tax pur

poses must be based upon the approaches as indicators, not determinants

of value.

REFERENCES:
N.J .S .A. 54: 4—1, 54: 4—23.

Town ofKearny v. Division bf Tax Appeals, 137 N.J.L. 634 (1948);

61 A.2d 208, affirmed 1 N.J. 409 (1949); 64 A.2d 67.

Aetna Life Ins. Co. v. City of Newark, 10 N.J. 99 (1952); 89 A.2d 385.

City of Trenton v. John A. Roebling Sons Co., 24 N.J. Super. 213

(1953); 93 A.2d 785.

City of Passaic v. Gera Mills, 55 N.J. Super. 73 (1959); 150 A.2d 67.
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501.24 Stability of value. In a number of instances the courts have in

dicated a belief that property value changes relatively slowly, and that

values arrived at by one or more of the three approaches may not reflect

the true value of the property. For example, in the comparative approach,

where sales of comparable property are used to estimate a value for the

property being assessed, abnormal market conditions of short duration

have been held to bring about prices which do not really indicate the

true value of the property. Similarly, abnormal construction costs or

income conditions may cause these approaches to produce a value estimate

for the property which the courts would not accept as indicating the

true value.

REFERENCES:
N.J.S.A. 54:4—1, 54:4—23.

City Holding Co. v. State Board of Tax Appeals, 127 N.J.L. 168 (1941);

A.2d 289.
Harborside Warehouse Co. v. Jersey City, 128 N.J.L. 263 (1942); 25

A.2d 291, affirmed 129 N.J.L. 62 (1942); 28 A.2d 91, certiorari denied

63 S.Ct. 763, 318 U.S. 769, 87 L.Ed 1140.

City of Newark v. West Milford Tp., Passaic County, 9 N.J. 295 (1952);

88 A.2d 211.
In re Erie R. System, 19 N.J. 110 (1955); 115 A.2d 89.

501.25 Property valued in condition .held. A property must be valued for

tax purposes in the condition in which it is held by the owner on the as

sessment date. For example, an assessment would be considered invalid

if it were based on the anticipation that a department store, at some time

in the future might be divided into two buildings, each of substantially

reduced value because of being incomplete. However, the courts have

held in other cases that alternative uses to which the property

might be put while in its present condition should be considered
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in arriving at a value.

REFERENCES:

N.J.S.A. 54:4—1, 54:4—23.

Coiwell v. Abbott, 42 N.J.L. 111 (1880).

Borough of Haworth v. State Board of Tax Appeals, 127 N.J.L.

67 (1941); 21 A.2d 309.

L. Bamberger & Co. v. Division of Tax Appeals of Dept. of Taxation

and Finance, 1 N.J. 151 (1948); 62 A.2d 389.

501.26 Presumption of correctness. The assessor may be relieved to

find the courts invariably taking the position that an assessment, how

ever arrived at, is valid until proven incorrect. The burden of proof

initially is upon the “appellant” (see paragraphs 1103. 43 and 1104.44).

REFERENCES:

N.J.S.A. 54:4—1, 54:4—23.

Aetna Life Insurance Co. v. City of Newark, 10 N.J. 99 (1952); 89

A.2d 385.

Appeal of Kresge—Newark, Inc., 30 N.J. Super. 489 (1954); 105 A.2d

12.

501.27 Assessments at the “common level.” The courts have in the past

ruled that in spite of the “true value” requirement of the law a dominant

principal of equality of treatment and burden must prevail. No assessment

may be sustained which is at a ratio to true value which is above the “common

level” of all assessments in the taxing district. In the absence of other evi

dence, the courts have accepted the average assessment-sales ratio determined

by the Director of the Division of Taxation for school aid purposes as the

“common level” for the district.

More recently the Legislature by law established methods by which discrimi

nation appeals are to be decided (see Section 1101.1 et seq.). A common level

ratio for each municipality is published annually on April 1 by the Director

of the Division of Taxation. A common level range or corridor is calculated

at from 15% above to 15% below the common level so determined. Once the
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hearing body (the county board of taxation, the Tax Court or the Appellate

Division, Superior Court) in a discrimination appeal has determined the true

value of the property under appeal, a ratio is struck between the assessed

value of the property and the true value so determined. If the ratio so struck

falls outside the common level range, or if the ratio so struck exceeds the

county percentage level (see Section 501.12), the assessment of the property

under appeal is adjusted by applying the common level to the true value as

determined by the hearing body. In cases where the ratio so struck exceeds

the county percentage level and where the common level also exceeds the per

centage level, the revised assessment is determined by multiplying the true

value fixed by the hearing body by the county percentage level. See Sections

1106.1 and 1107.1 for further information on tax appeal judgments at the

common level

REFERENCES:
In re Appeals of Kents, Inc., 34 N.J. 21 (1961).

William Kingsley, “The Kents Case - A Remedy for Assessment

Inequality”, New Jersey Municipalities, February, 1961, pp. 4-8.

N.J.S.A. 54:2—40.4, 54:3—22, (c.123, P.L.1973).

501. 3 Approaches to Value

501.31 The Comparative Approach. The Comparative Approach makes

use of the sale prices paid in actual sales of real property in an effort to

arrive at an estimate of the value of the subject property if it were

placed on the market. The method sometimes is called the Market Data

or the Sales Approach. Two important points must be kept in mind when

using the Comparative Approach:

(1) The sales must be boria fide. That is, they must represent sales

by a willing seller to a willing buyer. If, for any reason, the sale
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is not considered bona fide, it should be disregarded. For example,

a sale between two members of the same family probably would not

reflect the true value of the property and should not be used for com

parative purposes. A comprehensive list of non-usable types of sales

has been prepared by the Local Property and Public Utility Branch

for use in connection with the preparation of the Table of Equalized

Valuations for State school aid purposes.

(2) The sales must be of comparable property. If the property which

has been sold differs in any substantial way from the property which

is being appraised, adjustments must be made to compensate for the

differences. Adjustments commonly are made for the date of the sale,

to account for changing market conditions; the location of the prop

erty, to account for the relative desirability or undesirability of the

of the neighborhood; and the type of construction of the buildings.

The Comparative Approach is particularly useful for the appraisal

of land, where the adjustment of sale prices for differences is fairly

simple. The adjustments which muàt be made for buildings can be

much more difficult. The more specialized a structure, the less use

can be made of the Comparative Approach in estimating its value.

REFERENCES:
Handbook, par. 501.22, 502.11, 503.3.

Real Property Appraisal Manual For New Jersey Assessors,
pp. 1-115 to 1—118.

501.32 The Replacement Cost Approach. The Replacement Cost Approach

uses current bu.lding costs, and current standards of material and design

to arrive at an estimate of the cost of creating a building having the same

utility as that of the property under consideration. An allowance then is
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made for depreciation, so that the final value estimate will be applicable

to the subject building. A value for the land is determined separately and

added to the value developed for the building. This approach sometimes is

known as the Summation Approach.

Current construction costs are available from a number of sources in terms

of cost per square foot or per cubic foot for various types of construction.

The Replacement Cost Approach frequently makes use of cost conversion

factors which indicate the trend of building costs over a period of time

and for different locations.

In order to facilitate the use of the Replacement Cost Approach, the Real

Property Appraisal Manual for New Jersey Assessors has been issued by

the Local Property and Public Utility Branch. The manual represents

a complete compilation of real property cost data for New Jersey. All build

ings and other kinds of real improvements are classified according to types

arid uses. The classes represent the most common types of properties found

in the state. Each class is graded from the poorest construction of its kind

to the best. A unit cost, usually on a square foot basis, has been computed

for each type of property that the assessor may face, thereby eliminating a

great deal of computation.

While the Replacement Cost Approach can be used for all types of

structures, it is of no value by itself in valuing land. The assessor

should note also that the cost of reproducing the building is not

necessarily the current value of the building. Careful attention should

be paid to the guides for estimating obsolescence and other forms of

depreciation which are contained in the Real Property Appraisal Manual For

New Jersey Assessors.
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REFERENCES:

Handbook, par. 501.22, 503.2.

Real Property Appraisal Manual For New Jersey Assessors,

pp. 1—63 to 1—112.

501.33 The Income Approach. The Income Approach requires

an analysis of the income produced by a property in order to

estimate the sum which might be invested in the purchase of the

property. This approach to value is sometimes called the Capitalization

Approach.

A detailed budgetary study must be made of the property. Gross annual

income is either determined from actual figures or is estimated. Annual

expense figures are obtained from the owner; rents, operating expenses,

and fl.xed charges of the subject property are analyzed and adjusted.

The expenses then are subtracted from the gross income. The resultant

net income is capitalized at an interest rate which the investor in the

property can expect as a reasonable return. The capitalized value of

the net income represents the present value of the property by this

approach.

By law, the assessor may require the owner of income-producing prop

erty to furnish income data. IL the owner refuses, or if a false state

ment is given, the assessor may value the property at that amount which

he has reason to believe it may be worth.

The Income Approach is a complicated and advanced technique and should

be used for assessment purposes only after a thorough understanding of

the approach has been gained. Its primary use, of course, is in the

appraisal of income-producing properties, such as stores, apartment

houses, and other cases where the property itself produces the income.
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In using the Income Approach, the assessor must be sure that the in

come utilized can be traced strictly to the property, itself, and not

to the business which is conducted on the premises.

REFERENCES:
N.J.S.A. 54:4-34.
Handbook, par. 501.22, sec. 503.4, par. 503.42.
Real Property Appraisal Manual For New Jersey Assessors, pp * 1-119 to

1—129.

501.34 Limits of value. All three approaches to value should be used

whenever possible. The market value of a property usually will be

found somewhere between the highest and lowest figures obtained from

the three approaches. The range between the high and low estimates

is known as the Limits of Value.

502. Land Assessment

502. 1 Approaches to Value.

502.11 Comparative approach. The comparative approach is commonly

used in the valuation of land. Sales of comparable parcels of land are

analyzed and used to estimate the value of other parcels which have not

been sold. A major difficulty encountered in this approach is that, in

many instances, there will not be enough sales of land which are com

parable in location, date of sale, and càndition of land. In such cases,

the sales which are available must be adjusted so that they will give a

valid indication of the land value of the property being assessed.

REFERENCES:
Handbook, par. 501.22, 501.31.

502.12 Allocation. At times it may be impossible to find comparable sales

of vacant land or sales which can be adjusted satisfactorily. This is
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particularly true in central business districts and in other built-up areas.

Here, an allocation method sometimes is used. In the allocation method the

value of the entire property is estimated by the Income or Comparative

Approach, the value of the structure on the land is found by the Replacement

Cost Approach and is deducted from the total value, and the remaining amount

is assumed to be the value of the land. A discussion and an example of a

land residual technique is presented in the Real Property Appraisal Manual

For New Jersey Assessors.

REFERENCES:
The Appraisal of Real Estate, Sixth Edition, American Institute of Real

Estate Appraisers, Chicago, Illinois, p. 135.

502.13 Land residual technique. When the value of the building on an

income producing parcel of real estate is either known, or can be esti

mated with accuracy, and represents the highest and best use of the

land, the land residual technique may be used to develop a value for

the land. This method is of particular importance where there are no

unimproved land sales to support the land value. In this technique the

amount of net income imputable to the building portion of the property

is substracted from the overall net income. The, remaining income is

considered to be imputable to the land portion of the property. The

portion of the net income imputable to the land is then capitalized into

a value for the land by employment of a proper capitalization rate.

REFERENCES:
Property Assessment Valuation, International Association of Assessing

Officers, Chicago, Illinois, 1977; p. 263.

Real Property Appraisal Manual For New Jersey Assessors,

pp. 1-124 and 125.

502.2 Description and identification of land. Two systems of land description
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and identification are used in New Jersey: metes and bounds, and block

and lot numbers.

502.21 Metes and bounds. Metes and bounds descriptions of land rep

resent the results of the surveyor1swork. Some spot on the boundary

of a property is located by measuring its distance and direction from a

known starting point. The surveyor then makes a circuit of the property

boundaries, recording the starting point. An example of a metes and

bounds description is shown as EXHIBIT V-i.

502.22 Block and lot numbers. Block and lot numbers are used to de

scribe and identify land where a tax map has been approved, particularly

in urban areas. Each block bounded by public roads is assigned a block

number. Within the block each individual parcel of land is assigned a

lot number. Reference to these two numbers will serve to identify and

describe any parcel of land as it is shown on the tax map.

502.23 Tax maps. State law requires that every municipality, except

townships with a population of less than 2 ,500, must have a tax map.

Townships with fewer than 2,500 inhabitants may prepare a tax map;

it is recommended that they do so. The tax map is one of the most

important assessment records. Without such a map it is almost im

possible for the assessor to be sure that he is assessing all of the

taxable land within his municipality. En some cases where maps have

been drawn for the first time, substantial areas never before assessed

have been located and placed on the tax rolls.

REFERENCES:
N.J.S.A.40; 146—27 to 29, 54:1—15.
Local Property Tax Bureau News, March, 1953; p. 1; January, 1956,

p. 1; November, 1956, p. 2; August-September, 1958, p. 2; October,
1958, p. 2.
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(1) Information shown on tax maps - The tax map is drawn to scale

and shows the outlines and dimensions of every parcel of land in

the taxing district. Some method for identifying each plot must

be included. Other data, such as street numbers, public utilities,

names of property owners, and buildings, may be placed on the

map if they do not create difficult problems in keeping the map

up-to-date. Illustrations of typical rural, suburban and urban tax

maps are shown as EXHIBITS V-2, V-3 and V-4.

REFERENCES:
Tax Map Specifications, (Public Utility Tax Bureau, State of New

Jersey,) p. 1.

Real Property Appraisal Manual For New Jersey Assessors, pp. 1-11

& 1—12.

(2) Approval of tax maps - By State law, the Director of the Division of

Taxation is given full control over the preparation, maintenance, and

revision of all tax maps. In order to implement this power, the

director has issued Tax Map Specifications, which are available

from the Local Property and Public Utility Branch, Division of

Taxation Building, West State and Willow Streets, Trenton. All

new tax maps must conform to these specifications and must be sub

mitted to the Local Property and Public Utility Branch for approval.

Certification by the Branch merely indicates that the information

shown on the map is presented in accordance with the specifications.

The Branch is not in a position to check the details of the map

accuracy. All new tax maps must be prepared under the supervision

of a licensed New Jersey land surveyor.

(3) Filing of tax maps - On or before January 1 of the year following the

year in which a tax map is approved, the taxing district must file a
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duplicate of the map with the county clerk or the county register of

of deeds.

REFERENCES:

N.J.S.A. 54:1—15.

Tax Map Speflcations.

Local Prooerty Tax Bureau News, March, 1953, p.1; April, 1959, p. 2.

(4) Maintenance of tax maps - It is essential that tax maps be kept

up-to-date. New subdivision plats should be entered on the map

as soon as they are approved. Provisions should be made by the

municipal governing body for the maintenance of the tax map. In

some communities the municipal engineer is charged with the re

sponsibility for maintaining the tax map. Regardless of where the

maintenance responsibility is placed, however, the assessor should

be familiar with the construction of the map and with its use.

N (5) Financing a tax map - The initial preparation of a tax map is an ex

pensive, but necessary, undertaking. State law permits the rnunici

pality to finance the cost of a tax map over a five-year period.

REFERENCES:
N.J.S.A. 40A:4—53 to 55.6.

Local Property Tax Bureau News, November, 1956, p. 2.

502.3 Sources of land value information. The best sources of land value in

formation are bona fide sales of land which are comparable in location,

condition, and date of sale. Other information which may be gathered

includes asking prices for land placed on the market, offers for the

purchase of land, opinions of informed persons, and income and con

struction cost data for use in land residual techniques. Information on -

sale prices may be obtained from abstracts of deeds, from inquiries

directed to the seller or buyer of land, or from SR-lA forms used in
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the state-wide tax equalization program.

502.31 Abstracts of deeds. The county clerk or register of deeds is

required by law to mail to the assessor an abstract of the deed of every

property for which a change of ownership has been registered. Abstracts

of deeds are useful to the assessor in three ways:

(1) The abstract shows the names of the old owner and the new owner of

the property, a. description of the property, arid the date on which

the transfer took place.

(2) The legal description and the block and lot numbers of the property con

tained in the abstract provides the assessor with a check on the accuracy

of the description used by the assessor. Abstracts of deeds make up one

of the principal “raw material&’ used in the construction of a tax map.

The assessor should investigate carefully whenever the property des

cription contained in the deed appears not to conform with the outlines

of the property on the tax map. Where it appears that a portion of a

property may have been sold without a valid subdivision having been

granted by the planning board, the assessor should bring this fact to

the attention of the municipal governing.body so that appropriate action

may be taken.
--

(3) The abstract gives the assessor an indication of the price

for which the property has been sold. By state statute

every deed recorded by a county recording officer must con

tairi a statement of the consideration paid including the amount

of any already e’dsting mortgage assumed by the purchaser.

Also a realty transfer fee must be paid on the entire purchase
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price at a rate of $1.75 for each $500 of consideration. The fee

is imposed upon the grantor, and is required to be paid when

the deed is presented for recording. Certain sales are exempt

or partially exempt from the realty transfer fee, therefore the

amount of the realty transfer fee may not always be a true in

dication of the sale price of the property. Where the sale price,

as indicated in the deed appears to be out of line based on other

information available to the assessor, further inquiry should be

made of the seller or the purchaser or both.

REFERENCES:
N.J.S.A. 54:4-31.

Local Property Tax Bureau News, March, 1955, p. 1; May, 1955, p. 2.

N.J.S.A. 46:15—5 et seq.

502.32 SR-tA Forms. As a part of the equalization program carried on

for the purpose of distributing State aid to local school districts, SR-tA

forms which summarize the sales data from deed abstracts are filled out

for each sale by the county board of taxation and forwarded to the as

sessor. The copy of this form retained by the assessor is useful as

a convenient means of recording sales data.

REFERENCES:
Handbook, par. 1002.31 to 1002.34.

502.33 Questionnaires. Some assessors follow the practice of sending

questionnaires to the purchasrs of every property which has been

sold. This is a particularly useful device where the sale price stated

in the deed or indicated by the realty transfer fee shown on the deed

appears to be unusual, based upon the assessor1s knowledge of the
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property and the area. A questionnaire also may uncover evidence

that other sales which appear valid may not actually be bona fide.

An example of a questionnaire used by the Local Property and Public Utility

Branch in the state-wide tax equalization program is shown as EXHIBIT V-5.

502.4 Valuation of Land

502.41 Unit land values. Unit land values are developed in order to

provide a simple and uniform measurement of value which may be applied

to all properties in a stated location. Two types of unit are used,

the value per unit of area and the value per front foot:

(1) Area units - For some types of use, land may most easily be

appraised in terms of its value per unit of area, such as the

value per acre or per square foot. This method is applicable

wherever it is assumed that, within the parcel, every piece of

land has the same value as every other piece, regardless of its

location. For example, farmland usually is valued in terms of

dollars per acre for each type of soil; the location of the land

within the farm has little bearing on its value. In the same way,

industrial land frequently is assigned a value per square .foot of

area; each square foot is considered to have the same value for

industrial purposes as every other square foot.

(2) Front foot units - The front foot unit of land values is used wherever

it is assumed that, within a single parcel, the value of the land will

vary depending upon its location on the plot. For example, in

commercial and residential areas the land at the front of the parcel,

having ready access to the street, usually is considered more valu

able than the rear portion of the parcel. In order to develop a
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front foot value, a standard depth is assumed and all land value

data is tabulated on the basis of lots of that depth. Standard depth

tables have been prepared showing the variation in value as the

depth of the lot increases.

REFERENCES:
Real Property Appraisal Manual For New Jersey Assessors pp. 1-31to 1—62.

502.42 Land value maps. After unit land values have been determined,
they may be indicated on a land value map. This data may be added to
the tax map if it will not interfere with the normal use of the map. In
many cases a more desirable method would be to prepare a separate land
value map. Such a map will not need to be drawn to scale. Suggestions
for the construction of a land value map will be found in the Real Property
Appraisal Manual For New Jersey Assessors. Assessment-sales ratio
data reported on SR-IA forms in connection with the state-wide tax equali
zation program will be very valuable to the assessor in keeping the land
value map up-to-date.

REFERENCES:
Real Property Appraisal Manual For New Jersey Assessors, p. 1-10.Handbook, par. 502.32.

502.43 Urban land valuation. In many cases the value of urban land
can be estimated on the basis of set rules and procedures. The Real
Property Appraisal Manual For New Jersey Assessors provides a full

-set of land value rules and illustrations of calculations for urban lots
of irregular shape and size. Adjustments are suggested for such
factors as corner influence and alley influence. The rules may be used:
(1) to establish unit front foot values on the basis of sales data, and
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(2) to apply the established unit front foot values to lots in order to

estimate the value of the property.

In using the land valuation sections of the Real Property Appraisal

Manual For New Jersey Assessors, the assessor should remember that

the adjustments suggested are merely guides as to procedure. The ad

justments actually to be made should be determined on the basis of con

ditions in each community.

REFERENCES:
Real Property Appraisal Manual For New Jersey Assessors, pp. 1-43

to 1—56.

502.44 Rural land valuation. Acreage in rural areas must be valued for

taxation on the basis of the existing market, unless the owner has applied

for special tax treatment under the Farmland Assessment Act. Even where

the land qualifies under this Act, which permits assessments based only

upon the land’s agricultural value, the assessor must be able to establish

the market value including the prospective value for subdivision purposes

and other development, in order to be able to assess the “roll-back”

taxes which will be due if the use of the land changes. Guides for valu

ing rural land will be found in the Real Property Appraisal Manual For

New Jersey Assessors. Each guide must be examined to meet local con

ditions.

REFERENCES:
N.J .S .A. 54:4—1, 54:4—23.1 et. seq.
Colwell v. Abbott, 42 N.J.L. 111 (1880).
Real Property Appraisal Manual For New Jersey Assessors, pp. 1-33

to 1—42.
Handbook, sec. 504.1 to 504.7.

502.45 Rurban land valuation. Rurban land lies in the area between

heavily populated urban areas and the sparsely inhabited rural areas.
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It is characterized by elements of both areas. Some farming is done,

but usually only for household use and it is not pursued on a full-time

basis. The size of the tracts are larger than the lots of an urban area,

but too small to support a family on farming alone. Guides are available

in the Real Property Appraisal Manual for New Jersey Assessors for the

valuation of rurban land.

REFERENCES:
Real Property Appraisal Manual For New Jersey Assessors, pp. 1-59
to 1—62.

503. Building Assessment

503. 1 Approaches to value. Wherever possible, all three approaches to value

should be used in the valuation of every property. Residential and

farm properties usually are appraised through the use of the Replacement

Cost Approach and the Comparative Approach. If information is available,

the assessor may also consider using the Income Approach. More fre

quent use is made of the Income Approach in the valuation of commercial

and industrial properties.

REFERENCES:
Handbook, par. 501.23.

503.2 The Replacement Cost Approach. The Replacement Cost Approach is

defined as estimating the cost of creating a building having the same

or equivalent utility as the subject building, as nearly as current prices

and current standards of material and design will allow.

REFERENCES:
Handbook, par. 501.22, 501.32.
The Appraisal of Real Estate, American Institute of Real Estate
Appraisers, 1977 p.215.
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503.21 Unit construction costs. In order to figure the construction cost

of any structure, the assessor must have some knowledge of present

building costs. The construction cost usually is expressed as a unit

cost per square foot of building area or per cubic foot of building volume.

The principal source of unit construction cost figures for the New Jersey

assessor is the Real Property Appraisal Manual For New Jersey Assessors,

issued by the Local Property and Public Utility Branch. The Manual pro

vides a variety of unit construction cost figures based on a wide range

of building characteristics, such as building use, quality of construction,

type of materials used, number of floors, and size of floor area. For

example, the cost of constructing an average grade, wood frame, two-story,

single—family dwelling, with 1,000 square feet of floor area, is given in the

Manual as $30.15 per square foot of ground floor area. Additional tables are

provided to adjust the basic unit cost figures through additions or deductions

for special building features which are above or below the requirements of

the basic specifications for a particular class of building.

REFERENCES: -

Real Property Appraisal Manual For New Jersey Assessors, pp. 11-17.

503:22 Cost conversion factors. The unit cost figures contained in the

Manual, which are for October, 1975, are kept up-to-date with annual

cost conversion factors distributed by the Local Property and Public

Utility Branch. A cost conversion factor provides an adjustment to bring

the basic cost figures in the Manual into line with building costs for

a specific year in a specific area. For example, the October, 1979

cost conversion factor for a wood frame residence situated in Middlesex

County is 1.35. In the case of the building described in paragraph 503.21,
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the unit construction cost in the Perth Amboy area for 1979 for this type of

building would be 1.35 times $30.15, or $40.70.

While the Manual and the cost conversion factors have been prepared

carefully, the assessor should make periodic checks of actual construc

tion costs in his area. Records of buildings completed may be examined

to determine unit costs; local architects and builders may be consulted

for their opinions of building costs. If necessary, the assessor should

develop his own adjustment or cost conversion factor to bring the Manual

into line with the actual local costs.

REFERENCES:
Real Property Appraisal Manual For New Jersey Assessors, pp. 11-3;
11—157.

503.23 Depreciation. Depreciation is the loss in value from all causes

in any structure. There are three principal types of depreciation:

(1) Physical Depreciation - Physical depreciation or deterioration is the

loss in value which results from the aging process. All objects de

cline in value due to the wear and tear of age or constant use.

Proper maintenance may lessen the rate of loss, but will never com

pletely stop physical depreciation.

(2) Functional Obsolescence - Functional obsolescence is the loss in

value, over and above physical depreciation, which is caused by

factors within the subject property. The steady pace of progress

frequently makes the functional design of one era less valuable than

that of a later era. For example, an eight-story office building

without an elevator probably would suffer from functional obsolescence.

Even though well-maintained, the value of the building undoubtedly
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would decline because rental of the upper stories would be very

difficult.

(3) Economic Obsolescence - Economic obsolescence is the loss in

value, over and above physical depreciation, which is caused

by factors outside the subject property. Changing neighborhood

characteristics and the presence of undesirable property uses

will contribute to economic obsolescence. For example, an

apartment house located near a sewage disposal plant might

suffer from economic obsolescence if the plant frequently gave

off unpleasant odors.

The Real Property Appraisal Manual For New Jersey Assessors pro

vides guides for the assessor in arriving at estimates of physical de

preciation and various forms of functional and economic obsolescence.

Wherever possible, the results obtained by using these guides should

be checked against local data.

REFERENCES:
Real Property Appraisal Manual For New Jersey Assessors, pp. 1-101
to 1—113.

503 .24 Steps in the use of the Real Property Appraisal Manual For

New Jersey Assessors. The following five steps, if followed uniformly,

will help in the use of the Manual:

(1) Measure the subject property. All measuring should begin at the

right corner of the building and proceed around it in a clockwise

direction until the point of beginning is reached again. Measure

all indentations and protrusions as they appear.

(2) Inspect the subject property, recording building data on a property
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record card. Sample property record cards are provided in the

Manual and are reproduced here as EXHIBITS V-6 and V-7. This

is the time to make special building notes, such as the age of the

property, any major alterations, the app rodmate cost, and the date

of their completion.

(3) Classify the building according to type and grade as indicated in

the Manual. This is the most important step in using the Manual;

it requires sound judgment on the part of the assessor. A com

parison of the descriptive data on the property record card of the

subject property with the base specifications listed in the Manual

for each class of property will aid in the classification of real prop

erty. However, while the classification selected should be one

which will require a relatively small number of additions andde

ductions due to the variations of the subject property from the.base

specifications, the assessor should also be guided by such elements

as the quality of materials used in construction and the quality of

original workmanship. The present physical condition of the build

ing is not a factor in determining classification. Any loss in value

due to poor physical condition should be covered by adjustments

under depreciation, not by a change in building classification.

(4) Complete the calculations: including determination of areas; cubic con

tents if necessary; unit construction costs; additions and deductions;

and depreciation and obsolescence. This step normally is completed

in the assessor’s office, while the first three steps are field pro

cedures.
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(5) Review the final appraised value of the property by checking it

against available sales. A re-inspection of the property also will

be helpful.

Following these five steps in the order listed will enable the assessor to

obtain maximum performance from the Manual. Further instructions for

the use of the Manual will be found in the introductory sections of the

Manual.

REFERENCES:
Real Property Appraisal Manual For New Jersey Assessors, pp. 1-63

to 1—100.

503.3 The Comparative Approach. The Comparative Approach attempts to

find value through a comparison of the subject property with similar

properties which have been sold for a known sum of money.

REFERENCES:
Handbook, par. 501.22, 501.31.

503. 31 Sources of information. The sources of information described

for finding the value of land also are useful in establishing the sales

prices of properties. Abstracts of deeds, SR-lA forms, and question

naires are of considerable value in obtaining and verifying sales data.

REFERENCES:
Handbook, par. 502.31, 502.32, 502.33.

503.32 Adjustment of sales data. The most important requirement of the

Comparative Approach is that the building compared really must be com

parable or must, by adjustment, be made comparable. In almost every case

some adjustments must be made for the following factors:

(1) Condition of property - Except in the case of identical new struc

tures, it is doubtful that any two buildings will be found exactly
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alike and in exactly the same condition of preservation. Adjust

ments must be made for differences between the structures for

which sales data is available and those which are being appraised.

The Real Property Appraisal Manual For New Jersey Assessors may

be of some assistance by enabling the assessor to adjust sales prices

and thus make the sales data applicable to the subject buildings. For

example, if a structure, which has been sold for $45,000,

is exactly like the subject building except for a different type

of heating system, the presence of an enclosed porch, and a

somewhat greater degree of physical depreciation, adjustments

for these features could be developed from the market and from

judicious use of cost data in the Manual.

(2) Date of sale - Changing market conditions may affect the value of property

If the sale has not taken place recently, some adjustment must be made

for the changing market. Cost conversion factors developed for use with

the Real Property Appraisal Manual For New Jersey Assessors may be

useful as well as a comparison of ratio’s from the year of the sale to the

year of valuation in adjusting the dollar value of sales which have occurred

at different periods of time. However, the assessor must remember that

the cost conversion factors deal only with construction costs. The value

of land may vary over a period of time in quite a different pattern from

that shown by construction costs.

REFERENCES:
Handbook, par. 503.21, 503.22, 503.23.

503.4 The Income Approach. The Income Approach searches for value in terms

of the amount which a person might prudently invest in a property.
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Normally, the Income Approach provides an estimate of the value of an

entire property, including land and building together, with the apportion-

ment of the final value between these two forms of property being made

after a total value has been estimated.

REFERENCES:
Handbook, par. 501.22, 501.33.

503.41 Sources of information. By law, the assessor may require the

owner of income-producing property to furnish income data. If the

owner refuses, or if a false statement is ven, the assessor may value

the property at the highest value which he has reason to believe it may

be worth. Requests also may be made of tenants, renting agents, and

realtors. In cases of an appeal to a county board of taxation involving

a commercial or industrial property or a multi-unit dwelling (more than

four farn-ilies), an itemized statement showing all sources of income and

expenses for at least the most recent accounting year must be submitted

with the petition of appeal. In every case, the data obtained should be

analyzed carefully in order to make sure that it will provide a valid in—

dication of the property value.

REFERENCES:
Handbook, par. 501.33.

N.J.S.A. 54:4-34.

Rules For County Boards Of Taxation, 18: l2A-l.8.

503.42 Steps in the Income Approach. A number of detailed procedures

can be followed in using the Income Approach. The following is a

generalized description of the steps usually involved:

(1) Determine the gross income of the property. If there is any

reason to believe that the actual current gross income does not
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represent a true picture of the future earning capacity of the

property, a stablized estimate of gross income should be used.

(2) Establish the effective gross income by deducting an allowance for

vacancies and credit loss (unpaid rents) from the gross income.

(3) Find the net income by deducting allowable operating expenses

from the effective gross income. In analyzing expense statements,

the assessor must exercise great care. Statements sometimes will

include expense items which are not allowable in the Income

Approach. In other cases, the expenses listed may be higher or

lower than should normally be expected. If this appears to be

the case, only the reasonable expense figure should be used.

(4) Capitalize the net income to arrive at a value for the property.

Several methods of capitalization are available; the selection of

a particular method depends largely upon the characteristics of

the future income expected from the property.

504. Farmland Assessment

504.1 The owner of any land devoted to agriculture or horticulture may

apply to have the land assessed for property tax purposes on the

basis of its value for these uses, rather than on the basis of the

market value of the land for any other use. The Farmland Assess

ment Act of 1964 and regulations issued by the Director of the Division

of Taxation provide the basic rules for the assessment of such land.

REFERENCES:
Constitution, Art. VIII, sec. 1, par. 1 (b).
N.J.S.A. 54:4-23.1 et seq.
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Regulations Farmland Assessment Act N.J.S.A. 54: 4-23.1 et seq.),

Chapter 48, Laws of 1984 (Trenton: Local Property and Public
Utility Branch, Division of Taxation, Department of the Treasury,
State of New Jersey, Augi.ist 1, 1978); Hereafter referred to as
Farmland Reg.

504.2 Eligibility. In order to qualify for assessment under this law, the

following conditions must be met:

(1) The applicant must own the land in question - see paragraph 504.21.

(2) The land must be devoted to agricultural or horticultural uses --

see paragraph 504.22.

(3) The land must have been devoted to such uses for at least two years

prior to the tax year -— see paragraph 504.23.

(4) The land must consist of at least 5 acres -- see paragraph 504.24.

(5) Gross sales of products from the land must total at least $500 per

year for the first 5 acres, plus $5 .00 per acre for each acre over 5, ex

cept in the case of woodland or wet land where the income re

quirement is .50 per acre for any acreage over 5 -- see paragraph

504.25.

(6) The owner must apply for the benefit of Farmland Assessment Law --

see paragraph 504.27.

(7) The owner must represent that the land will continue in agricultural

or horticultural use to the end of the tax year for which application

is made.

504.21 Ownership. The applicant for assessment under the Farmland

Assessment Act must be the owner of the land as of the date of the

application, on or before August 1 of the pretax year. If title to a

property changes hands after the application has been filed for a given
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tax year, it is not necessary for the new owner to file a new application,

so long as no change in the conditions of use is expected. The assessor

may require the applicant to show proof of ownership.

REFERENCES:
N.J.S.A. 54: 4—23.13.
Farmland Reg. 18:15—2.1, 18: 15—3.1, 18:15—3.2, 18: 15—3.3, 18:15—3.4,

18: 15—3.5.

504.22 Agricultural or horticultural use. In order to qualify for assess

ment under the Farmland Assessment Act, land must be devoted to agri

cultural or horticultural use.

Agricultural use is defined as the production for sale of plants and

animals useful to man, including but not limited to the following:

forages and sod crops;

grains and feed crops;

dairy animals and dairy products;

poultry and peultry products;

livestock, including beef cattle, sheep, swine, horses, ponies,

mules or goats, including the breeding and grazing of any

or all such animals;

bees and apiary products;

fur animals;

trees and forest products.

Horticultural use is defined as the production for sale of the following:

fruits of all kinds, including grapes, nuts and berries;

vegetables;

nursery, floral, ornamental or greenhouse products.
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Any or all of the above agricultural or horticultural uses may serve

to qualify land for assessment under the Farmland Assessment Act,

provided that one of the following conditions is met:

(1) The crops or forest products are grown for market, either retail

or wholesale;

OR

(2) the cover crops are grown as a part of a regular crop rotation

p rograrn;

OR

(3) the crops or forest products are grown for on-farm use (but not

including vegetables, fruits, and like products which are grown

for on-farm personal consumption);

OR.

(4) the products of the animals, or the animals themselves, which are

maintained, pastured, or ranged, are produced for market, either

retail or wholesale.

In addition, the land may qualify for the Farmland Assessment Act if:

(1) it has qualified for payments under a Federal soil conservation

program, such as the Soil Bank;

OR

(2) it consists of woodland forming a reasonable portion of a farm

which qualifies under some other agricultural or horticultural use.

The assessor may require the applicant to show proof of agricultural or

horticultural use.
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REFERENCES:
N.J.S.A. 54:4-23.3, 54:4—23.4.

Farmland Reg. 18: 15—1.1, 18: 15—6.2.

504.23 Duration of use. Land must have been devoted actively to agri—

cultural or horticultural use for at least two consecutive years prior to

the tax year for which the application of the Farmland Assessment Act

is claimed. For example, in order to qualify for the tax year 1980, the

land must have been devoted to such uses for all of the calendar years

1979 and 1978. In addition, in applying for Farmland Assessment under

the law, the owner of the property must indicate his intention that the land

will continue to be used for these purposes until the end of the tax year

for which the application is being filed. The assessor may require the

applicant to show proof of the duration of agricultural or horticultural use.

REFERENCES:
N.J.S.A. 54:4-23.2,54:4-23.6.

Farmland Reg. 18:15—31; 18:15—3.4.

504.24 Area of Land. At least 5 acres of land must be included in one

ownership in order to qualify under the Farmland Assessment Act. It

is not necessary that the land all be in one tax map parcel, so long as it

is contiguous and in one ownership. The presence of a public right-of-

way separating portions of the land does not serve to make the land non

contiguous. In the case of non-contiguous parcels of land, an application

must be filed for each parcel, and each parcel, in and of itself,

must meet all requirements of the Act to be eligible. Non-contiguous

parcels may not be aggregated to meet the 5-acre requirement. If

the land is located in more than one taxing district, it is eligible for

assessment under this law, so long as it is contiguous and in one
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ownership and meets all other requirements.

In calculating the land area eligible under the Farmland Assessment

Act, all land under agricultural or horticultural buildings, such as

barns, sheds, silos, cribs, and greenhouses, and all land under lakes,

darns, ponds, streams, irrigation ditches, and similar facilities shall be

included.

However, land under the farmhouse and such additional land actually

used in connection with the farmhouse, such as land used for lawns,

flower gardens, shrubs, swimming pools, tennis courts, and similar

purposes, shall not be included. Land used for these purposes must

be assessed in the same manner as any other land in the taxing dis

trict. The assessor may require the applicant to show proof of the

area of the land involved.

REFERENCES:
N.J.S.A. 54:4—23.11, 54:4—23.12, 54:4—23.18.

Farmland Reg. 18: 15—3.2, 18: 15—4.4, 18: 15—5.1, 18: 15—13.1.

504.25 Gross sales. In order to qualify under the Farmland Assessment

Act, the use of the land must have resulted in gross sales of agricul

tural or horticultural products or payments under a soil conservation

program of at least $500 per year for the first five acres during the

two years immediately prior to the tax year. Any acreage over five

must show average sales of at least $5.00 per acre on agricultural land and

$0.50 per acre on. woodland or wetland. If this is not the case, there

must be clear evidence of an anticipated $500 yearly gross income sale

of such products from the first five acres and $5.00 per acre on any

farmland acreage over 5, and $0 .50 yearly gross sales per acre on
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any woodland or wetland over the first 5 acres within a reasonable

period of time. The judgment of anticipated gross sales is to be made

on the basis of the nature and characteristics of the land and from

the productivity plans of the owner or occupant. The assessor may re

quire the applicant to show proof of gross sales of agricultural or

horticultural products, or of production plans.

REFERENCES:

N.J.S.A. 54:4—23.5

Farmland Reg. 18:15—6.1, 18: 15—6.3

504.26 Woodland. With ordinary agricultural operations such as a

cropland farm or a livestock farm there is a management or opera

tional activity which an assessor ordinarily can see taking place

over the course of a year. This does not apply, however with

many woodland tracts of land. Much litigation has taken place over

the qualification of woodland for farmland assessment. Some guide

lines have become manifest as a result of the litigation. Three

groups of woodland emerge: 1.) self—qualifying woodland or acreage

completely composed of woodland which clearly qualifies for farmland

assessment, meeting all statutory requirements in respect to income,

acreage, years in agriculture, etc., or is a woodland portion of a farm

that of itself, as woodland, meets the statutory requirements; 2.) Appur

tenant woodland, or those woodlands which do not contribute income to

a crop or livestock farm, but do contribute benefits to the farm such as

lumber or fencing for on farm use, protection from wind and from

erosion, or woodland buffer areas for the farm from neighbors;

3.) Vacant Woodland, which represents woodland which is not appur
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tenant to a working farm and upon which there is no qualifying agri

cultural activity.

Court cases indicate woodland owners whose acreage is all woodland as

described in groups 1 and 3 above need a management plan so they can

show farmland assessment requirements are being met on a continual

basis. Incidental income from woodland areas may not form a basis for

qualification for farmland assessment where the owner from time to time

occasionally derives incidental income from sale of woodland or forest

products. It may be concluded that good intention toward meeting

the statutory requirements for farmland assessment for the woodland

must be established. A management plan drawn up by a professional

forester gives weight to the intent of the landowner towards meeting

the statutory requirements for entitlement to farmland assessment. In

come derived from such a plan would be removed from the category of

incidental income.

Many cropland or livestock farms contain areas of woodland which al

though they produce little or no income of themselves are nevertheless

a normal adjunct to producing cropland or livestock acreage (group 2

above). Woodland appurtenant to land in agricultural or horticultural

use and reasonably required for the purposes of maintaining the land

in such use is considered eligible for farmland assessment. The extent

of this type of woodland which would reasonably be required to main

tam adjoining acreage in agricultural or horticultural use and would

thereby qualify for farmland assessment would require an exercise

of judgment on the part of the applicant as reported on the FA-1
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application form, subject of course, to rev-jew and aDproval or re

vision by the assessor.

Just as a cropland or livestock farm left vacant with no activity

could lose qualification for farmland assessment, so vacant wood

land (group 3 above) upon which there is no management plan or

planned aethity may very well fafl to qualify for farmland assess

ment.

REFERENCES:
N.J.S .A. 54: 4—23.3, 54: 4—23.4.

Farmland Reg. 18: 15-6.2(6).

The Woodland Issue In Farmland Assessment Appeals, John M. Hunter,

Cook College, December, 1977.

504.27 Application. An owner who wishes to include his land under the pro

visions of the Farmland Assessment Act must apply annually, on or before

August 1 of the pretax year, or not later than December 1 of the pretax year

where a revaluation is to become effective and placed on the tax list for the

tax year for which application is made (see Section 504.3 below). Only one

application form in triplicate is to be filed for each farm made up of contiguous

land.

An assessor may grant an extension of time for filing an application for

farmland assessment to September 1 of the pretax year where it appears to

the satisfaction of the assessor that the applicant failed to file by August 1

due to illness, or death of the owner an immediate member of the owner’s

family. En the case of illness, a physician’s certification of illness stating

that the owner was physically incapacitated and unable to file by August 1

must be submitted to the assessor.
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In the case of death of the owner or an immediate member of the owner’s

family, a certified copy of the death certificate must be submitted by the owner

or the individual legally responsible for the estate of the owner, as the case

may be.

An eligible applicant granted an extension to file no later than September

1 of the pretax year by an assessor shall file an application for farmland as

sessment (Form FA-1) and attach the appropriate physician’s certification or

certified death certificate to such application.

REFERENCES:
N.J.S.A. 54:4—23.6; 54:4—23.13a.

Farmland Reg. 18:15—2.1; 18:15—2.4; 18:15—2.5; 18:15—3.2.

FA-1 Form Application, instructions.

504.3 Procedure for claiming farmland assessment.

504.31 Form FA-1. The owner or owners of land used for agricultural or

horticultural purposes may apply for assessment of the land under the Farmland

Assessment Act by filing Form FA-1, which is shown as EXHIBIT V-8.

Copies of the form must be supplied by the taxing district.

REFERENCES:
Farmland Keg. 18: 15-2.2.

Supplementary - Form WD-1

The owner of non-appurtenant woodland, in addition to filing Form

FA-1, must also file a woodland data form (WD-l), which is shown as EXHIBIT

V-9. Form WD-1 must be supplied by the taxing district.

REFERENCES:
N.J,S.A. 54:4—23.3

Farmland Reg. 18:15-2.7.

504.32 Filing of forms. Form FA-1 must be filed annually with the tax assessor

on or before August 1 of the year preceding the year in which Farmland Assess

ment is sought. If farmland assessment qualification is being sought for non
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appurtenant woodland, an applicant must also file supplementary form WD-1.

Applicants subject to filing the supplementary form must also submit a copy

of their completed FA—1 Form and all other information to the Division of Parks

and Forestry (see Section 504.27). In cases where a revaluation is to be

placed on the tax list for the year for which farmland assessment is applied,

the assessor may accept PA-i applications up to December 1 of the pretax year.

In cases of illness of the owner, or death of the owner or a member of the

owner S immediate family, an extension to file by September 1 of the pretax

year may be granted by the assessor. Where the land is owned by an individual,

the application should be signed by the owner. In the case of multiple ownership,

any one of the co-owners may sign, except in cases of corporate ownership the appli

cation must show the full name of the corporation, and must be accompanied by the

signature arid title of a corporate officer authorized to sign for the corporation.

The application form includes a certification that all facts contained therein are true,

and has the effect of a sworn statement. The assessor may require that proof be sub

mitted of ownership, property description, area of land, use of land, and gross sales

of agricultural or horticultural products.

REFERENCES:
N.J.S.A. 54:4—23.6; 54:4—23.13; 54:4—23.13a; 54:4—23.14.

Farmland Reg. 18: 15—2 .2; 18: 15—2.3; 18: 15—2 .4; ,18: 15—2 .9.

504.33 Withdrawal of application. An application, once filed, may be withdrawn

up to August 1 of the pretax year. It may not be withdrawn after August 1.

REFERENCES:
N.J.S.A. 54:4-23.13.
Farmland Reg. 18:15-3.3.

504.34 Disposition of forms. The Assessor should maintain complete files of all

approved and disapproved applications for the Farmland Assessment Act, to

gether with any documentary proofs submitted. It is essential that the complete

records exist in order that the rollback tax may be calculated accurately arid
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fairly (see Section 504.6).

(1) Two duplicate copies of each application for farmland assessment must

be forwarded by the assessor to the Local’ Property Branch on or be

fore January 10 of the year for which application for farmland assessment

is made.

(2) The duplicate copies of each application shall, in the space provided,

be signed and dated by the assessor and marked either “approved” or

“disapproved”.

Each FA-1 Form filed requires close scrutiny by the tax assessor.

The FA- 1 Form is the official source document for land qualifying under the

Farmland Assessment Act àf 1964. As such, the assessor’s review of the

form is important to determine its completeness and accuracy prior to approving

the subject land for farmland assessment and submission of duplicate copies to

the Local Property Branch.

REFERENCES:
N.J.S.A. 54:4—23.21.
Farmland R’eg. 18: 15-2.6.
Local Property Branch News - May-June, 1986.

504.35 Continuance of eligibility. Assessment under the Farmland Assessment

Act does not continue automatically; a new application must be made every year.

If the ownership of land changes in any year, the land may be continued under

the Act tr that year, so long as the use of the land is not changed. Farmland

Assessment may be continued in a subsequent year for the sold tract provided

the new owner files an application and meets all other requirements of the Act.

(1) On or before July 1 of each year the assessor is required to mail to

each taxpayer whose land is currently receiving farmland assessment

an application form (FA-1) in order that the owner of the land may file

for continuation of farmland assessment for the succeeding tax year.
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The FA-1 form must be accompanied by a notice that the completed

application is required to be filed with the assessor on or before

August 1 of the pretax year.

REFERENCES:
N.J.S.A. 54: 4—23.15; 54: 4—23.15a.

Farmland 18: 15—2.4; 18: 15—2.6.

504.36 Notice of Disallowance. In cases where the assessor denies an applica

tion filed by a landowner for farmland assessment, the assessor shall, on or

before November 1 of the pretax year, notify the landowner of the disallowance

of his application.

(1) The Notice of Disallowance may be transmitted to the applicant by

regular mail, and must set forth the reason or reasons for the

denial, and is to notify the applicant of his right to appeal the

assessor’s denial of his application to the county board of taxation

on or before August 15 of the tax year.

REFERENCES:
N.J.S.A. 54:4-23.13b.

Farmland Reg. 18: 15-3.6.

504.4 Valuation of farmland. Land which qualifies under the Farmland Assessment

Act must be valued for property tax purposes on the basis of its value for

agricultural or horticultural use.

REIERENCES:
N.J.S .A 54: 4-23.2.
Farmland Reg. 18:15-4.1.

504.41 Sources of valuation information. In arriving at a value of eligible

farmland for agricultural or horticultural uses, the assessor must consider

the following sources of information:

(1) evidence of agricultural and horticultural capabilities derived from

soil survey data at Rutgers - The State University;

(2) evidence of agricultural and horticultural capabilities derived from
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the National Co-operative Soil Survey;

(3) recommendations of land value made by any county or state-wide

committee, such as the State Farmland Evaluation Advisory Committee,

which may be established to assit the assessor (see paragraph 504.42).

The Director of the Division of Taxation recommends an assessor utilize

the valuation standards established by the State Farmland Evaluation Advisory

Committee in valuing qualified farmland. In the event an assessor plans not

to utilize the valuation standards established by the State Farmland Evaluation

Advisory Committee in valuing qualified farmland, the assessor shall submit

such alternate standards to the Director by November 1 of the pretax year,

indicating his reasons for not following the Advisory Committee’ s recommenda

tions. The assessor shall further submit a detailed explanation as to the pro

cedure and valuation standards to be applied in valuing qualified farmland.

After review of such information, the Director shall inform the assessor

and the respective càunty board of taxation by December 10 of the pretax

year as tb the propriety of utilizing the alternate standard. If the Director

advises against utilization of the alternate standard and the assessor,

nevertheless, chooses to rely on such standard for establishing qualified

farmland assessments, he shall give written notice to the Director and the

county board of taxation no later than December 31 of the pretax year.

The county board of taxation, after its review as provided under

N .J .S .A. 54: 4-46, shall direct the assessor to make such changes it

deems necessary to accomplish qualified farmland assessments.

REFERENCES:
N.J.S.A. 54: 4-23.7.

Farmland Reg. 18: 15—4.2; 18: 15—4.3; 18: 15—14.5; 18: 1514.6.

504. 42 State Farmland Evaluation Advisory Committee. The Farmland Assess

ment Act created a State Frarnland Evaluation Advisory Committee consisting of
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the Director of the Division of Taxation, the Dean of the Cook College, and the

Secretary of Agriculture. The Committee is required to determine and publish

each year, on or before October 1, a range of values for agricultural or horti

cultural land use, for each of the several land classifications, and for each

area of the State. The first Report of the State Farmland Evaluation Advisory

Committee, issued on October 1, 1964, recommended land values ranging from

$6 per acre for woodland on poor quality soil in Warren County to $552 per

acre for high quality harvested cropland in Passaic County. The Report of

the State Farmland Evaluation Advisory Committee for the tax year 1988 shows

values ranging from $12 per acre for appurtenant woodland on poor quality

soil in Warren County to $912 per acre for high quality cropland harvested

in Bergen, Essex, Passaic and Union Counties.

REFERENCES:
N.J.S.A. 54:4-23.20.
Farmland Reg. 18: 15—14.1 to 18: 15—14.5.

Report of the State Farmland Evaluation Advisory Committee,

October, 1964; October, 1988.

504.5 Assessment of farm properties

504.51 Taxable value of land under the Farmland Assessment Act. The taxable

or assessed value of land qualifying under the Farmland Assessment Act is de

termined by multiplying the agricultural or horticultural value of the land by

the percentage of true value established by the county board of taxation for the

assessment of real property generally. Since 1974 to present (1988), all county

boards of taxation have been establishing a level of 100%.

REFEREBCES:
Farmland Reg. 18: 15-5.1.

Handbook, par. 501.12.

Division of Taxation Annual Reports, 1973 to 1988.

504.52 Valuation of land which is not eligible under the Farmland Assessment

Act. All land which is not eligible for assessment under the Farmland Assess
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merit Act must be valued, assessed, and taxed by the same standards, methods,

and procedures as other taxable land in the taxing district.
I

REFERENCES:
N.J.S.A. 54:4—23.12.

Farmland Reg. 18: 15—4.4; 18: 15—5.2.

Handbook, par. 504.24.

504.53 Farm buildings. All structures, whether used for agricultural or horti

cultural purposes or otherwise, must be valued, assessed, arid taxed by the

same standards, methods, arid procedures used for other properties in the tax

ing district. Except that in assessing structures which are located on land in

agricultural or horticultural use the assessor is not to include temporary, de

mountable plastic covered framework made of portable parts with no permanent

understructures. Such structures are commonly known as seed starting plastic

greenhouses.

REFERENCES:
N.J.S.A. 54: 4—23.12.

Farmland Reg. 18:15-4.5.

504 54 Entry on the Assessment List Land which is eligible under the Farm

land Assessment Act is entered on the Tax List in the same manner as any

other taxable property. However, when only a portion of a parcel is eligible

and the remaining portion is not eligible, each portion is shown on the Tax’

List on a separate line.

REFERENCES:
N.J.S.A. 54:4—23.15; 54:4—23.19.

Farmland Reg. 18:15—5.3; 18:15—7.2; 18:15—10.1.

Handbook, par. 407.21.

504. 6 Roll-back taxes. The Farmland Assessment Act provides special treatment for

land which is continued in active agricultural or horticultural use. In order

to re-capture some of the taxes which would have been paid by this land if it

had been taxed on the same true value standard as all other property, the

Farmland Assessment Act provides for roll-back taxes if the use of the land
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changes. It is important to realize that roll-back taxes do not necessarily

attach when a change of ownership of qualified farmland occurs. Provided the

new owner continues to devote the land to agricultural or horticultural use with

in the requirements of the Farmland Assessment Act, the land is entitled to con

tinuance of farmland assessment.

REFERENCES:
N.J.S.A. 54:4-23.8.
Farmland Reg. 18: 15—7.1; 18:15—12.1.

Handbook, par. O4.35.

504.61 Period of roll-back taxes. Any land which changes from an eligible use

under the Farmland Assessment Act to some other use is subject to roll-back

taxes for the year in which the change takes place and the two previous tax

years. However, roll-back taxes are levied only for such years during which

the land was assessed under the Act.

Examples:

(1) A parcel of land is assessed under the Farmland Assessment Act for

the tax years 1987, 1988 and 1989. A change in use occurs in March,

1989. Roll-back taxes would apply for all three years, 1987, 1988 and

1989.

(2) A parcel of land is assessed under the Farmland Assessment Act for the

tax years 1988 and 1989. A change in use occurs in March, 1989.

Roll-back taxes would apply only for 1988 and 1989 since the land was

not assessed under the Act in 1987.

(3) A parcel of land is assessed under the Farmland Assessment Act in

1987 and 1988. A change in use occurs in March, 1989. Roll-back

taxes would apply only for 1987 and 1988.

(4) A parcel of land is assessed under the Farmland Assessment Act for

the tax years 1986, 1987, 1988 and 1989. A change in use occurs in

June, 1989. Roll-back taxes would apply for 1987, 1988 and 1989.
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REFERENCES:
N.J.S.A. 54:4-23.8.

Farmland Reg. 18:15—7.4, 18:15—7.5.

Local Property Tax Bureau News, October, 1964, p.1.

504.62 Amount of roll-back tax. The amount of the roll-back tax for each

year involved is calculated by the assessor on any particular parcel, use of

which has changed from agricultural or horticultural in the following manner:

(1) the assessor must determine the full and fair value of the land for

each year respectively that roll-back taxes apply by the same

standards applied to all other land in the tax district; (The concept

of full and fair value as contained in the statute is the same as that

traditionally applied in the assessment of property, i.e, the fair market

value. Thus in a district where assessments have not been annually

maintained at true value, the subject propertyta assessment should be

initially determined at the fair market value for each October 1 pretax

year the property is subject to roll-back taxes and then subjected to

the common level range established each tax year pursuant to Section

5, Chapter 123, Laws of 1973).

(2) the assessment on this basis is calculated by the assessor by multiply

ing the full and fair value of the land by the county percentage level

as determined by the county board of taxation in accordance with

N.J.S.A. 54: 4—2.27;

(3) the assessor must then determine the amount of the additional assessment

on the land by substracting the actual assessment under the Farmland

Assessment Act from the assessment calculated in (2);

(4) finally, the assessor must calculate the amount of the roll-back tax by

multiplying the additional assessment calculated in (3) by the tax rate

for the tax year in question.
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An example of the foregoing steps is demonstrated in EXHIBiT V—b.

REFERENCES:
N.J.S.A. 54:4—23.8.
Farmland Reg. 18:15-7.3.

Frank Schere et al v. Township of Freehold, 150 N.J.Super. 404

(App.Div.1977).
Attorney General’s letter opinion dated 2/16/88.

504.63 Assessment and collection of roll-back taxes. The assessment, collec—

tion, apportionment, and payment of roll-back taxes follows the same pro

cedure used for omitted assessments, with the exception that the time limi

tation of the omitted assessment procedure (current tax year and one previous

year) does not apply. The alternate method for levying omitted assessments

does not apply when an assessor is assessing roll-back taxes, but rather the

action must proceed under provisions of the regular omitted assessment law

(see N .J . S .A. 54: 4-63.12 et seq.). This involves the filing of a complaint

with the county board of taxation by the tax collector, the municipal govern

ing body, or any taxpayer (See EXHIBIT V-li), a hearing held by the county

board after having given at least 5 days written notice to the affected taxpayer;

(See EXHIBIT V-12) rendering of a judgment by the county board (See EX

HIBIT V-13); entry of the property with the proper assessment on the Omitted

Property Assessment List, which is filed by the assessor with the county board

of taxation on October 1; and issuance of tax bills by the municipal tax collec

tor at least one week prior to November 1 following certification of the Omitted

Property Assessment List. If the judgment is rendered by the county board of

taxation prior to October 1 of any year, roll-back taxes are due on November

1 of that year. If the judgment is rendered after October 1 and before

December 31, the roll-back taxes are due November 1 of the following year.

REFERENCES:

N.J.S.A. 54: 4-23.9.

Farmland Reg. 18: 15—7 .6; 18: 15—7 .7; 18: 15—7.10.

Handbook, sec. 702.1 to 702.9.
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504.64 Liability for roll-back taxes. The liability for roll-back taxes attaches

upon a change in land use or upon noncomliance with other requirements of

the Act, but not upon a change in land ownership. Roll-back taxes become a

lien upon the land from January of the year in which the judgment of the county

board of taxation is rendered.

REFERENCES:
N.J.S.A. 54: 4-23.15.

Farmland Reg. 18: 15—7.2; 18:15—7.8; 18:15—10.1.

Handbook, sec. 204.4.

504. 65 ppeals of roll-back taxes. Tax appeals from county board of

taxation judgments concerning roll-back taxes follow the same procedure

used for appeals of omitted assessments (see Section 702.9). This includes

the filing of a complaint with the Tax Court within 45 days of the date of the

county board of taxation judgment.

REFERENCES:
Rules of the Tax Court, 8: 4-1 (a) (2).

Farmland Reg. 18:15-7.9.

Handbook, sec. 702.9 and 1104.1.

504.7 Effect of changes in land use.

504.71 Change in use during the tax year. if a parcel of land assessed

under the Farmland Assessment Act changes from agricultural or horticul

tural use to some other use during the tax year, roll-back taxes are to be

assessed for the applicable years using the omitted assessment procedures.

REFERENCES:
N.J.S .A. 54: 4-23.8; 54: 4-23.9.

Farmland Reg. 18:15—7.1; 18: 15—8.1.

Handbook, par. 504.61 to 504.65; 702.1 to 702.9.

504.72 Change in use between October 1 and December 31 with application

pending. If a parcel of land assessed under the Farmland Assessment Act

changes from agricultural to horticultural use to some other use between

October 1 and December 31, while an application is pending, the assessor

should deny the application and shoulc enter the property on the Tax List
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on January 10 of the tax year in the same manner as any other property not

under the Act. If the assessor does not deny the application, the county

board of taxation, if it has knowledge of the change in use, should correct

the Assessment List before it is certified on or before May 3 of the tax year.

If the application is not denied by either the assessor or the county

board of taxation, and the land is assessed under the Farmland Assessment

Act, the assessor must include the land on the Added Assessment List, which

is filed with the county board of taxation on October 1 (see Sections 407 .4,

701.1 to 701.9). The added assessment should be the difference between the

assessment actuafly made under the Farmland Assessment Act and the assess

ment which would have been made if the application had been denied.

The added assessment is applicable for the full tax year, and is not sub

ject to proration. The use of this procedure does not affect the liability of

the property to roll-back taxes for any prior years during which it was

assessed under the Act.

EXAMPLE:

A parcel of land is assessed under the Farmland Assessment Act for the

tax years 1986, 1987 and 1988 and an application is filed on July 20, 1988 for

a continuation of such assessment for the tax year 1989. On November 23,

1988, the use of the land changes, but this does not become lcnown to the as

sessor or county board of taxation until June 15, 1989.

An added assessment should be made for the tax year 1989, and the

omitted assessment procedure should be used to recapture the roll-back taxes

for the tax years 1986, 1987 and 1988.

REFkRENCES:
N.J.S.A. 54: 4-23.13.

Farmland Reg. 18;15—8.2; 18: 15—8.3.

Handbook, sec. 407.4; 407.5; 701.1 to 702.9.
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504.73 Separation and split—offs. The separation or split-off portions of a par

cel assessed under the Farmland Assessment Act affects the eligibility of the

land only if the new parcels do not meet the requirements of the act. For ex

ample, if a 200 acre farm under the Act is split into two 100-acre farms, and

both continue in agricultural or horticultural use and meet all other require

ments, they may both continue under the Act. If the use of one of them

changes, it would not be eligible under the Act, and, therefore, would be

subject to roll-back taxes. However, if the remaining land continued to

meet all requirements, it would continue to be assessed under the Farmland

Assessment Act and roll-back taxes would not apply.

REFERENCES:
N.J.S.A. 54:4—23.16.

Farmland Reg. 18:15-11.1.

505. Wetlands, Flood Hazard Areas and Coastal

Area Facilities Review Act

Lands located in coastal wetiands areas, as well as lands situated in areas

subject to risk from flood and lands located in coastal areas generally are

subject to use regulations as set forth in state statute. Use restrictions may

affect value, and the assessor must be cognizant of factors influencing prop

erty values in his jurisdiction.

Wetlands

505. 1 Purpose. Laws governing the use of coastal wetlands have as their purpose

the protection of natural resources and the ecological balance in lands flowed

by tidal waters and lands nearby. Wetlands are broadly defined as including

any bank, marsh, swamp, meadow, flat or other low land subject to tidal action

or flow in New Jersey along both Delaware Bay and the Delaware River, the

Raritan Bay, the Barnegat Bay, the Sandy Hook Bay, the Shrewsbury, Navesink
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and Shark Rivers, and the coastal inland waterways from Manasquan Inlet to

Cape May Harbor. Included along these areas is any land which is 1 foot or

less above local extreme high water. Maps delineating the exact areas subject

to regulation have been drafted by the Department of Enviromental Protection,

and show the coastal wetlands affected to rim continuously southward from the

Raritan River, around the coastal areas of the southernmost parts of New Jersey

and generally northward up the Delaware River to Trenton. The Hackensack

Meadowlands area is specifically excluded from the operation of the Wetlands

Act.

REFERENCES:
N.J.S.A. 13:9A-2.

505.11 Regulated activity. Activity subject to regulation includes any draining,

dredging, excavation or removal of soil, mud, sand aggregate or gravel, or

dumping of rubbish, discharging of liquid wastes, and the erection of struc

tures, driving of piling or placing of obstructions. Activity not subject to re

gulation is the continuance of commercial production of salt hay or other agri

cultural crops.

REFERENCES:
N.J.S.A. 13:9A—4a.

505.12 Permit reguired. In order to carry out any regulated activity a permit

is required. In orde± to obtain a permit air individual must file an application

for the permit with the Commissioner of the Department of Environmental Pro

tection. In granting or denying the permit the Commissioner must consider the

effect the proposed activity will have on the public health and welfare, shell

fish and marine fisheries, wildlife, the natural environment, the ecological

balance of the area and the effect of the work with regard to protection of life

and property from flood, hurricane and other natural disasters.

REFERENCES:
N.J.S.A. 13:9A-4c; 13:9A-4d.
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Flood Hazard Areas

505 .2 Purpose. Laws governing land use in flood prone areas have as their object

the reduction of danger oK flood damage to persons and property in such areas,

as well as preservation of the natural beauty of those areas. Separate provision

is made tr regulation of uses of land situated in so called “Floodway” areas, as

opposed to lands situated in “Flood fringe” areas. Other terms used in the

Flood Hazard Areas legislation include “Flood plain” and “Flood hazard area”.

EXHIBIT V-14 is a graphic representation illustrating the meaning of these

terms.

REFERENCES:
N.J.S.A. 58:16A—51.

505.21 Floodway areas. The floodway includes the channel of a natural stream

and portions of the flood plain adjoining the channel which are reasonably re

quired to carry the flood water or flood flow of a natural stream. Development

and use of land located in a designated floodway is subject to regulation by the

Department of Environmental Protection. Such regulations are designed to pre

serve the flood carrying capacity of natural streams and thereby to minimize

the threat to public safety health and general welfare. Examples of uses per

mitted in floodway areas are public recreation areas such as playgrounds and

picnic spots, agricultural activity for grazing, nurseries, farming, forestry

and soil conservation programs. None of these uses include utilization of fill

material to build up river banks, building of structures on the floodway or

modification of river channels. The object is to keep out any building that

would impede the flow of water on to the flood plain where it may be dissipated

and thereby not add to flooding downstream.

REFERENCES:

N.J.S.A. 58: 16A—51; 58: 16A—55.

505 .22 Flood fringe areas. Flood fringe areas are those portions of the flood

hazard area not designated as “Floodway”. The development and use of these
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areas are subject to local rules and regulations. The Department of Environ

mental Protection is required to promulgate minimum standards which must be

met by local regulations for flood fringe land area usage.

REFERENCES:
N.J .S .A. 58: 16A—56.

505 .23 Assessment of floodway or flood fringe lands. The law requires local

assessors to consider the impact of rules or regulations issued under provisions

of the Flood Hazard Areas law in establishing full value of lands situated in

floodway or flood fringe areas.

REFERENCES:
N.J.S.A. 58:16A—61.

505 .24 Mapping of flood hazard areas. The Division of Water Resources in

the Department of Environmental Protection is to delineate flood hazard areas

in portions of the flood plains throughout the state where, in their judgment,

the improper development and use of such areas could constitute a threat to

the safety, health and general welfare. Once the flood hazard area, flood

fringe area and floodway area have been mapped and delineated, rules and

regulation for these areas may proceed as mentioned in Section 505 .21 and

505.22 above.

REFERENCES:
N.J.S.A. 58:16A—52.

Coastal Area Facilities Review Act

505 * 3 Purpose. This Act has as its aim the development of land uses in the coastal

area of New Jersey which will not only improve the overall economic situation

of the inhabitants of the coastal area, but which will also permit only that type

of development which will preserve the exceptional, unique, irreplaceable and

delicately balanced ecology of the coastal area. The boundaries ot the area

affected are described in the law and run from the southern bank of the

Raritan Bay southward down the Atlantic Coast line around the southern coast
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along the Delaware Bay, still along the coast up the Delaware River to a point

in the Salem County coastline. The area varies in depth from less than a

quarter of a mile to more than 15 miles from the coast at some points.

REFERENCES:
N.J.S .A. 13: 19—1; 13: 19—4.

505 .31 Activity regulated. The construction of buildings or structures to be

used in certain types of activity is subject to regulation by the Commissioner

of the Department of Environmental Protection. Structures used in these ac

tivities are called facilitiestt in the Act and include such uses as electric

power generation, food and food byproducts, incineration wastes, housing,

agri-chemical production, inorganic acids and salts manufacture, chemical

processes, storage, metallurgical processes, and many other uses as set

forth in the Act.

REFERENCES:
N.J.S.A. 13: 19—3.

505.32 Permit required. No facility as described in the law is to be con—

structed in the coastal area until a permit has been applied for and issued

by the Commissioner of the Department of Environmental Protection. An appli

cation for receipt of a permit must be accompanied by an environmental impact

statement (sometimes called an EIS). The environmental impact statement must

provide information needed to evaluate the effects of a proposed project upon

the environment of the coastal area. The statement must contain an inventory

of existing environmental conditions at the project site, an assessment of the

probable impact of the project upon the environmental conditions, a listing of

adverse environment impacts which cannot be avoided, steps to be taken to

minimize adverse environment impacts at the project site and in the surround

ing region, alternatives to all or any part of the project with reasons for their

acceptability or nonacceptability, and other presentations required in the Act.
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REFERENCES:
N.J .S .A. 13: 19—5; 13: 19—6; 13: 19—7.

505.33 Ruling by the Commissioner. In ruling on applications for permits the

Commissioner of the Department of Environmental Protection, in accordance

with the law, must determine that the proposed facility, among other things,

conforms to certain ecological and air and water pollution standards, and

that it minimizes adverse environment effects and threats to the public health,

safety and welfare.

REFERENCES:
N.J.S.A. 13: 19—10.

506. Lands Affected by Conservation Restrictions;
Historic Preservation Restrictions

506. 1 Purpose. The purpose of this law is to permit landowners to convey or assign

land use restrictions to the State or to local governmental units or to certain

charitable, nonprofit organizations. The objective is that the assignment of

such restrictions may serve to maintain any property upon which such restric

tions have been assigned, in its historical or natural, open and scenic state.

506.2 Conservation restriction. A conservation restriction is an interest in the title

of a parcel of land or water area which is less than full title (fee simple absolute)

and which is given by the owner in order to hold the land predominantly in its

natural, scenic or open or wooded condition. It may also be given to hold the

land for conservation of soil or wildlife, or for outdoor recreation or park use

or as suitable habitat for fish or wildlife. A conservation restriction may for

bid or limit any or all of the following uses or activities:

1. Construction or placing of buildings, roads, signs, billboards

or other advertising, or other structures on or above ground;
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2. Dumping or placing of soil or other substance or material as

landfill, or dumping or placing of trash, waste or unsightly or

offensive materials;

3. Removal or destruction of trees, shrubs or other vegetation;

4. Excavation, dredging or removal of loam, peat, gravel, soil, rock

or other mineral substance;

5. Surface use except for purposes which permit the land or water area

to remain predominately in its natural condition;

6. Activities detrimental to drainage, flood control, water conservation,

erosion control or soil conservation, or fish and wildlife habitat pre

servation;

7. Other acts or uses detrimental to the retention of land or water areas

according to the purposes of this act.

REFERENCES:
N.J.S.A. 13:8B—2.

506 .3 Historic preservation restriction. A historic preservation restrictiOn is an in

terest in the title to land which is less than full title (fee simple absolute) , and

which is given by the owner in order to preserve a structure or site which is

historically significant for its architecture, archeology or for its historic

associations. A historic preservation restriction may forbid or limit any or

all of the following uses or activities:

1. Alteration in exterior or interior features of a structure;

2. Changes in appearance or condition of such site;

3. Use of such structure or sit? which are not historically appropriate;

4. Other acts or uses detrimental to the appropriate preservation of such

structure or site.

REFERENCES:
N.J.S.A. 13:8B-2.
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506. 4 Information concerning conservation and historic preservation restrictions.

The laws set forth certain requirements concerning the form conservation and

historic preservation restrictions may take, how such restrictions are acquired,

the recording of the grant of these restrictions and how the restrictions may be

released.

506.41 Form restrictions may take. A restriction may take the forms of a right,

easement, covenant or condition in any deed, will or other instrument, other

than a lease. The restriction must be executed by or on behalf of the owner.

REFERENCES:
N.J.S.A. 13:8B-2.

506 . 42 Acquisition of restrictions. A conservation restriction or historic pre

servation restriction may be acquired by the Commissioner of Environmental

Protection in the name of the State, or by any local governmental unit, or by

any charitable conservancy. A charitable conservancy is defined as a non

profit corporation or trust whose purposes include acquisition and preservation

of land or water areas. The restrictions, once acquired, may be enforced in the

same manner as other interests in land. The holder of such restrictions is to

be entitled to enter the land or water area involved so as to assure compliance

with the terms of the restriction. The land subject to restriction is to be de

scribed by an adequate legal description or by reference to a recorded plan

showing its boundaries. -

REFERENCES:
N.J.S.A. 13:8B-3, 13:8B—4.

506.43 Restrictions to be recorded. All conservation and historic preservation

restrictions once granted are to be recorded and indexed in the registry of deeds

for the county where the land lies, in the same manner as other conveyances of

interests in land are recorded.

REFERENCES:
N.J .S.A. 13: 8B-4.
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506 . 44 Release of restrictions. A conservation restriction or a historic pre

servation restriction may be released in whole or in part by the holder of the

restriction for such remuneration or consideration as the holder may determine,

subject to any conditions which may have been imposed at the time of the grant

ing of the restriction. However, before the release of any restriction a public

hearing must be held after three weeks notice of the hearing in a newspaper

circulating in the municipality in which the land is located. The hearing must

be held by the governmental body holding the restriction. Where the restric

tion is held by a charitable organization the hearing must be held by the govern

ing body of the municipality in which the land is located. No conservation re

striction acquired under the Conservation and Historic Preservation Restriction

Act may be released without first having obtained the approval of the Commissioner

of Environmental Protection.

REFERENCES:
N.J.S.A. 13: 8B—5, 13: 8B—6.

506 . 45 Valuation by local assessors. The existence of any conservation restric

tion or any historical preservation restriction acquired under the Conservation

and Historical Preservation Restriction Act are to be considered by local as

sessors in establishing the full value of any lands subject to such restrictions.

REFERENCES:
NJ.S.A. 13:88-7.
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EXHIBIT V-i

INSTRUCTIONS FOR PLOTTING THE DESCRIPTION OF A PARCEL OF LAND

In most deeds transferring land from one owner to another there is a description

of a beginning point followed by various courses and distances (usually numbered)
running around the boundaries of the land.

Make a list of the courses and distances in the following manner.

In the accompanying EXAMPLE there are six courses listed thus:

(1) North 33 degrees and 30 minutes East, 600 feet

• (2) South 56 degrees and 30 minutes East, 400 feet

(3) South 63 degrees and 30 minutes West, 346.41 feet

<4) South 56 degrees and 30 minutes East, 173.20 feet

(5) South 33 degrees and 30 minutes West, 300 feet

(6) North 56 degrees and 30 minutes West, 400 feet

If the symbols for degrees, minutes and feet are used, also since 30 minutes
equals degree, the courses could be abbreviated to read:

(Vi) N 3f E, 600’

Nearly all modern descriptions follow the boundaries in a clockwise direction
while the older ones run counter-clockwise.

This will not make any difference in the following system of plotting.

Step No. 1

Note in the foregoing list of courses that three run in a Westerly direction.

Usually the last Westerly course ends at the most Westerly point in the descrip
tion, which would be the point farthest to the left, therefore, start plotting the course
immediately following, which in this example happens to be No. 1.

Draw a pair of N-S and E-W lines (and label them) near the left hand edge of
the paper and about in the middle, vertically, (see sketch No. 1 on next page).
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1
3 Sketch No. 1

With a protractor lay off an angle of 33 degrees East of North from the inter
section of the North-South and East-West tines and extend this line, using a suit
able scale, a distance of 600 feet.

Step No. 2

Draw a second pair of North-South and East-West lines at the end of this course
(Course No. 1), making the N-S line parallel with the N-S line of the first pair in
the fouowing manner.

Extend the first N-S line to a point opposite the end of course No. 1 and
measure the distance (A). between them (see sketch No. 2).

N

I
A I..- ——

1 /1

41/

I /‘ 1
•1 f I

I p1.k4 3

3 Sketch No. 2
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Now lay off distance B, equal to A, from the intersection of the first North-
South and East-West lines and draw a line from this point through the point at the
end of the course No. 1. This line is the second N-S line.

NOTE: This step will not be necessary if ruled paper or cross section
paper is used because the ends of the courses will fall close enough to a ruled line
so that the N-S or E-W lines may be drawn parallel with less difficulty.

The second course may now be drawn from the end of the first course in the
same manner as the first was drawn from the point of beginning except that since
it runs Southeast the angle of departure (bearing angle) is laid off East of South
(See Sketch No. 3).

N /
1/
Ill I

1/ I
w..----

‘S

Sketch No. 3

The accompanying EXAMPLE clearly illustrates that the angle given in the
bearing, of the course is always measured away from North or from South, a South
westerly course angle is measured West from South, a Northwesterly is measured
West from North etc.

If the bearing angle has three dimensions, such as N30 - 25’ - 30” W, dis
regard the third dimension which is 30 seconds (1/2 minute) because with the type
of protractor generally used for assessing purposes an angle cannot be laid out
any closer than the nearest 15 rr’inutes (1/4 degree)

If the lengths of the courses are given in chains and links, convert to feet
by multiplying by 66 thus, 2 chains and 6 links would be 2.06 x 66 135.96 feet.
Note that one (1) link is 1/100th of a chain.
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EXHIBIT V-5: Questionnaire Used in Obtaining Sales Information

SR-S-REV 10-88

State of New Jersey
DEPARTMENT OF THE TREASURY

DIVISION OF TAXATION

LOCAL PROPERTY BRANCH

CN 251
50 BARRACK STREET

TRENTON, N.J

08625-9986

To Whom It May Concern:

The State School Aid Laws of New Jersey require that the Director of the Division of Taxation shall

promulgate a Table of Equalized Valuations to be used in the calculation and equitable distribution of

State School Aid Funds to each municipality.

In the discharge of this statutory obligation the Director conducts continuous state-wide statistical

studies of real estate values.

We have secured information about a real estate transaction with which you were connected from public

records in the County Court House. Certain transactions such as those between members of a family,

partition sales or transfers in lieu of foreclosure among others do not represent sales valid for our

statistical purposes. In such cases it is essential to obtain additional facts from one of the parties to the

transaction for verification purposes.

In the interest of accuracy, we request that you answer the questions listed on the REVERSE S1DE of

this letter which pertain to the property you purchased unless otherwise indicated.

Your cooperation in furnishing the requested information will promote a more equitable distribution of

State School Aid Funds and thereby help to assure that your municipality will receive its full fair share.

An addressed business reply envelope is enclosea for your use. Your cooperation will be greatly

appreciated.

L
/John C. Rane”/J

Superintendent
Local Property Branch

JCR / dmd
Enclosure

FOR OFFICE USE

Batch No. D.L.N. No.

Date

SR-lA #_________________________ Name Control

_____________

Location of property transferred

Grantor:
Grantor (Seller)

D Grantee (Buyer>

U — .cF RFVFRF SIDE.

Q Attorney



Grantee (Buyer)__________________________

Grantor (Seller)____________________________

Location of property purchased or transferred

1. Is there a family relationship between the buyer and seller?

If yes, specify relationship. *

CYes No

2. Was this an outright sale?____________________________

Was this a sale of convenience?________________________

(i.e. to correct defects in title, create joint tenancy, etcj

3. Was this sale between:

affiliated corporations

a corporation and its subsidiary

a corporation and its stockholders

another corporation whose ownership is the same

none of the above

4. Was the seller forced to sell the property; and ifso, why?

5. Was the buyer compelled to buy this particular property; and ifso,

why?

6. Wa the property traded for other real estate?

7. Date agreement for sale was signed indicating intention to buy.

%fonth________________ Date Year_________

S. Did the selling price include:

Any unpaid real estate taxes?

Amount. $_______________________________________

Any unpaid municipal assessments for special improvement?

Amount. $______________________________________________

TOTAL SALE PRICE FOR THE REAL ESTATE INCLUDING ANY MORTGAGES

The PROPERTY USE at time of transfer was:

Vacant Land Size__________________________________________________

Apartment (five or more families Q

_______________

Commercial

__________________

Condominium

__________________
_____________________

• RESIDENTIAL.

11. Was HOUSEHOLD FURNITURE included in the purchase price of the real estate?

Yes No (DO NOT INCLUDE ANY OF THE FOLLOWING ITEMS AS BEING HOUSEHOLD FURNITURE):

Refrigerator. kitchen range, washer, air conditioner, storm sash, Venetian blinds and wall-towall carpeting or

such similar fixtures and appliances.

Actual amount paid for HOUSEHOLD FURNITURE only (Exclusive of the items noted immediately above)

$ . Other items - (specify)___________________________________________ Amount. $_________________________

- FARM, COMMERCIAL AND INDUSTRIAL -

12. Were any of the following items included with the price of the real estate? Ifso check below as to type arid indicate amount paid if
definitely known.

License. $___________________ Q Goodwill. $ — Machinery- $______________________

Furniture & Fixtures.
$_________________ Q Inventories - $___________________ Farm Stock

- $___________________

Other (specify)__________________________________________________________
$_____________________________

THE INFORMATION BELOW IS BEING REQUESTED for statistical purposes in connection with the distri

bution of State School Aid Funds and tax equalization studies being conducted for the Director, Division of Taxation.

9.

10.

Farm D Acreage______________

Industrial

___________________

Other

____________________

Residential (four families or less

Age of Building

Please return to Local Procerty Branch, CN 251, 50 Barrack St., Trenton, NJ. 08625-9986
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Em t V — S
APPLICATION FOR FARMLAND ASSESSMENT

REFER TO EXCERPTS OF THE LAW AND INSTRUCTIONS BEFORE COMPLETiNG

COUNTY_____________________________ MUNICIPALITY_________________

SECTION I - IDENTiFICATION INFORMATION (Please print or type all informalron)

1 Owners Name

_________________________________________________________

A) Farm ope’ator(ar other than owrrer

2) Mailing Address
at Name

ACTIVELY DEVOTED LAND

(I) Cropland har005ted

(2) Cropland pastured Dccl erciude
acteagen #6

(3) Permanent pasture

(4) Non-appurtenant woodand
(Sea nsttu000fls before makitrg errtr)

(5) Appurtenant woodland or wenend

See instructons before making entry)

(8) Acres used tot (don’t inc)ude pestured acres)

(a)
,____

(5) Ic)

(7) TOTAL DEVOTED TO AGR)CUL’tURAL OR

HORTICULTURAL USE (Sum of (ices 1106)

(bi) Aorttnss

SECTION 3-CURRENT YEAR FARMING ACTIVITY - Indicate acres to neatest tenth (00) iodide Double CrupAng, for eoample, two planbngs on Thy acres stroulrt be rYpoitod es tOO 0 aure.

INSERT CURRENT YEAR HARVESTED OR TO BE HARVESTED ACRES FOR LAND ONLY IN SECTION))

A FIELD CROPS Ieareested Acres)

IrrIgated Acre. 80)

BaYeR (graIn) It 1)

Corn fur grAs (t2)

Corn for shape (13)

Hey (a)falfe) It5)

Hey other eacludreg salt hey) ) tR)

Oats (gren) (17)

Rye (graln) 116)

Sorghum (tO)

Soybearts (20)

Atneat 21)

Cuuer Crops Piented

(specify)

Other Fie)8 Crops

(specify)

8. FRUIT CROPS BearIng AoresI

(riValed Acres 61)

Apples (22)

Biuobarres (23)

C-arberro. 24)

GraphS (25)

tiectarnes 0-8)

Peaches 26)

Strawbercos 27)

Lrrer rut crops

‘rpacrtno)

_______________

Non’brratng tr’ilt’

Opehify)

C ORNAMENTAL CROPS

rrgarnd Acres 02)

VOdAng plants (26)

Flowers (Cut)

______________

A) treat catoe (33)

______________

Dairy (34)

______________

Dairy )young) (39)

____________

Horses S ponies - - - (36)

___________

Sheep (37)

Srare (OR)

— Bees (blues) 39)

DuckS, (40)

______________

Fur animals (41)

Goats (42)

______________

Clr,ckersimeat) (03)

______________

Chickens ((abets) (44)

______________

TurkCyrs (45)

Eggplant

Lettuce 54)

Ociurt, (55)

Peas (56)

Pepper, (sweet) 57)

Potatoes (unite) (SB)

Potatoes (Sweat) (59)

Pumpkins (60)

Sprnarh 61)

Squash (62)

Tomatoes (63)

IrtelnirS (04)

Mixed and onrer vegetable

crops

GiVer urnpa

(speciFy)_______________________

F, AQUNCUL7URE

C)ams oysters (other specifa) (66)

Fresh water pond Ysh (67)

Other

(uceuty)_______________

0. ANNUAL HARVEST OF

WOODLAND PRODUCTS

Acres Pue)ruscd cOt?,) 68)

Pulpwood (cord,) ‘69)

lOoSer (Rd Pt) (70)

Cords, Beard

Feel. plo.

SECTION 4 - SIGNATURE AND VERIFICATION OP OWNER(S) ANNUALLY FILE BY AUGUST 1 (SEE INSTRUCTION 3d)

The undersigned declares under Inc penalties prouided by (dat that this app)icalion, including any accompanyrng schedules and statements, has been enatrortred by him (her) and

to he best of his (her) knowledge and belief is tree and correct FlIng of this app)icaltcn (s a)se a representation that the )and Ar)) continue to be deueted to an agncuitural or

lrorticu)turel use during the year for ostrich tarm)and assessment is requested

Signature 01 Individual Owner ur Co-owner

(APPROVED

This appltcatron is
(DISAPPROVED

Uate Signature of Corporate Officer Date

RESERVED FOR OFFICIAL USE

Corporate Name

Care ASSESSOR

APPLICATION IN DUPLICATE TO BE Ft LED WITH LOCAL TAX ASSESSOR

TAXPAYER SHOULD RETAIN A COPY FOR HtS FILES

IF ENTRY MADE IN SECTION II. LINE 4, COPY MUST ALSO BE FILED WiTH DEPT. OF ENVIRONMENTAL PROTECTION)

FORM FA-1

(REVISED APRIL 2003>

(3) Telephone I

DIV OF TAXATION

TAX YEAR________________

ct) Telephone I

it) Block(s) Lot(s)

(a) Oria0Roancn No (if assaYed ey assesour)

_____________________________

(52) Address

______________________________

(6) The and, E] farmed solely by Hurler

_____________________________

r’ erred to tarmee
farmed by owner and tenant

102) Teiephohe)

________________________

(7rs term deed rn,eicteg toagnoulturel Ye, T No F Cot Acres

SECTION 2- BI6EAHDOWN OF LAND USE CLASSES (Al) entrIes and tota)5 must be accu rate)

(rsert the current year’s acreage In the approprate (and use class mAcate acres to the nearest hundredth 1000)-DO NOT USE DIMENSiONS

REFER TO DEFINITIONS OF LAND USE CLASSES UNDER TNSTRUCTiONS

Asreage LAND NOT ACTIVELY DEVOTED Aoreag.

(I)

______________

— (B) Land under and land used in connectIon wIth farmhouse (B)

12)

_____________

— (RI A) other land net Wanted to agnculhiral cr herbruiturel use (9) —

(10) TOTAL NOT DEVOTED TO AGR)CULTURAL OR hORTICULTL1RAL

(31 — USE(Suectmrne,RgR) Ito)

(4)

___________

)tl)TOTAL ACREAOE OF ALL LAND bum of (rres 7610) (It)

(5)

_____________-—

31 less than S acres. etC the muniopairty, nioc)rls) and )orts) of conrrgucus acreage inad)acaet

nunroparrtp

(6) — 1121(0 there a claim for (end under

Tote) 0, b & 0 e Seasonal farm markets? Yes El No

Seasonal agricultural laser housing? Ye, r’ Ne Fl

17)

____________

Acres Trees S shrubs (nursery) 130)

____________

—

Sod Icultruated) lOt)

______________

Christmas tInes (32)

___________

—

Other

(specify)__________________

_________

0. LIVESTOCK 60g. Ne. at

Lloesteok

Acres

Other’

ros)

______________

IspociFy)______________

____________

E. VEGETABLE CROPS learcesleag Acres)

___________

rrrgaredAcres

Asparagus

_________

Onacs ‘lrr’a

Veacssr’xp

____________

Cabbage

Caicts

______________

Corn. sweet

Cucumbers

03)

l4)

-4,)

46)

(49)

UDI

(511

(52)

H. LANDIS FEDERAL GOVERNMENT PROGRAM

Acrns n Prcgram iT?)



INSTRUCTiONSI GENERAL—For the purpose of these Ostructions, the term farmland assessment shah refer to valuation assessment and taxation uoer the Farr’iland Assessment ActC 48 L 1 964. N 1 S A 54 4-23. 1 et seg Only one apolicahon form n duplicate shall be filed for each farm made on of contiquous and Apphcation form s to be filedeth locat tax assessor If an entry s made n Section 2, line 4. Fon 550-f woodfand data form) must also be filed with this application2 GENERAL QUALiFICATlONSLand may be eligible for fanoland assessment when it meets the following qualiflcaIiona. It has been actively devoted to agocultural or horticultural use for at east the 2 successive years immediately preceding the tax year for which farmland assessment isrequested
S The a’ea of the and actively devoted to agncturat or horticuiturat use esdusive of the land upon which the farmhouse is Ocated and such additional land as may beactually used in connection with the farmhouse. s not less than 5 acresC Gross sales fees, or payments average at least $500 annually on the first 5 acres and on all acreage abose 5 acres average sales of $5 00 per acre on farmland andso so per acre on woodland and wetland. ISee N J S A 54 4-23 5)d Application by the owner for farmland assessmenr has been made on or before August I of the year immediately preceding the fas year ISee N J S A 54 4-23 13aand 54 4-23 6)

SECTiON I-IDENTIFICATiON lNFORMATlONComplete the information noted under this Section for items t through 6.For ten’ #1 ‘Owers Name. List esery indtvidual parfiershp or corporation ffawng an interest ‘n the land as owner
For item #5 Blocks and Lots • State bloch)s) and lot)s) as shown on the official tax map or page)s) and line)s) Sri the current years tax list that make up a tarot unit ofcontiguous land This nformation may be obtained from your taa bill

SECTION 2-8EAKDOWN OF LAND USE CLASSES-Complete the nforniation noted under this Section for items 1 through 12For item #1 Cropland Harvested This is and that is the heart of a farming enterpnse and represents the highest use of land ri agnctilture All land from which a cropwas harvested in the cu’tent year falls nto this category
For tern #2, Cropland Pastured. This is land that can be and often is used to produce crops but its maxtmum income may not be realized in a particular yearFor item #3. “Permanent Pasture. This a land that is not cultivated because its macmum economic yotential is realized from grazing or as part of erosion controlprograms Animals may or tray not be part of the farm operation for land to cc qualifIed in this category
For item #4 Non-appurtenanf Woodlayd This s woOdland denoted esdusinely to the production for sale of trees and forest products, except for Chnstmas trees whichshould be entered in the cropland harvested dassification )ifem #1) Also woodland which is not supported arid subordinate’ to land entered in land use classification #1,2, or 3 should be entered under this classitication )item #4) The owner of this classihcahon of woodland must Submit information noted under exceipt N J A C t 8 1 5-2 7.For item #5, ‘Appurtenant Woodland ‘ This s woodland wnict, is not devoted to the production for sale of trees and forest products. but nevertheless can be eligible forfarmland assessment ots the basis ot being “beneficial to a tract of land” which is 5 acres or more and is otherwse actively devoted and qualified farmland )larid uses #1,2, or 3). Generally only woodland acreage less than the otherwise actively devoted qualified farmland acreage )land uses #1 , 2 or 3) wilt be considered as appurtenantwoodland’ Woodland acreage exceeding the otherwise actively devoted farmland should only be entered as “appurtenant woodland” when proof of its benefit to theotherwise actively devoted farmland can be explained and substantiated to the assessor
For item 66, Acres Used for Boarding Rehabilitating or Training Livestock” For this acreage to be deemed actively devoted to an agricultural use it must be contiguousto land which otherwise qualifies for farmland assessment
For item #8, Land Under And Land Used in Connection b’rith Farmhouse’ This is land on which a farmhouse is located, together with such land area as may be devotedto lawns, flower gardens, shrubs, swimming pools, tennis courts and lure purposes related to the sue and enjoyment of the’farmhouse. This is land not deemed to be inagncultural or sort cultural use and, therefore, is assessed and taxed in accordance with the true value standard
For item #9, All Other Land Not Devoted To Agricultural Or Horticultural Use.’ This is land other than used in connection with the farmhouse that is not devoted to anagncultural or horticultural use nor is it necessary to support or enhance land actively desoted to an agncultural or horhcultural use. This land will be assessed and taxedin accordance with the true value standard
For item #1 2 enter ‘YES’ or ‘NO’

For purposes of this application certain land uses shall be considered to be in the categories as noted belowLand Use Category tand Use CategoryLand under farm buildings Cropland Harvested Nursenes. Chnstmas trees Cropland HarvestedSwampland wetland Appurtenant Woodland Crops grown under glass Cropland HarvestedLakes, ponds, streams, Aopurtenant Woodland Wood and forest products Non-appurtenant Woodlandmgation ditches
Land in government programs Cropland Harvested Seasonal Farm Markets Cropland Harvested

Agncultural Labor HousingSECTION 3-CURRENT YEAR FARMING ACTIVITY-Complete this Section by inserting the current year acreage or other information that is specifiedSECTiON 4-SIGNATURE AND VERIFICATION-In the case of multiple ownership one of the owners may sign on behalf of the other co-owners, except corporate cxowners. Any such signer will be presumed to have authonty to sign in behalf of the other non-corporate owners In the case of a corporate owner, the full name of thecorporation must be separately filled in. accompanied by the signature and the title of the corporate officer authorized to sign the application in its behalfCHANGE IN USE-All APPLICANTS PLEASE NOTE
a M,en land, which is in agncultural or horticultural use and is being valued under the Farmland Assessment Act, is applied to a use other than agnculturat orhorticultural it is sublect to adidibonal taxes, referred to as roll-bacic taxes, in an amount equal to the difference if any



EXHIBIT V-9: Woodlaad Data Form
Omca UaeFurn WO-1

jan. igas

WOODLAND DATA FORM
SUBMIT WITH APPLICATION FOR FARMLAND ASSESSMENT

SEE REVERSE SlOE FOR FILINC1 INFORMATION

TYPE OR PRINT

MUNICIPAUTY COUNTY

File in each municipality where woodland is situated.

SECTION I—IOENTIFICATION INFORMATION

Owne?s Name Phone

____________

Mailing Address

Location of land (nearest road. etc.)

9Iocks) and Lot(s)

if portions of the same tract are In more than one munIcipality, name the munIcIpalItIes and give

acreage In each.

How are boundary lInes of woodland property established. I.e.. fence, paint. blaes, etc.?

SECTiON 11.—WOODLAND MANAG(MENT INFORMATION

Woodland Management Plan prepared by

Date plan prepared

Plan developed for year(s)

__________________________

to

_______________________________

Date of last revision to plan previously submitted

Status of Woodland Management Plan (Check appropriate statement):

New plan for the l&nd is being filed with this form.

Revisions to plan are beIng filed with this form.

Plan previously filed continues to be followed.

NOTE—A PLAN MUST BE SUBMITTED THE FIRST TIME THIS FORM IS PILED

SECTION Ill—FOREST MANAGEMENT PRACTICES COMPLETED DURING PAST YEAR

PRACTICE

Reforestation
Regeneration

(Natural)

Weed Control

__________________

Treatment

Insect Control
Treatment

Prescribed Burning

Site Preparation

PLEASE BE CERTAIN TO SUBMIT A SCALED MAP SHOWING W000LANO ACTIVITY

SECTiON IV—CERTIFJCATION STATEMENTS (Owner

I certify that the above properly is actively devoted. to
an agricultural use and I am following the approved
woodland management plan and program as evidenced
‘y the forest manaçement practices completed tPs
yeur.

Signature (Owner) Date

and forester must sjn)

I certify that I have reviewed this woodland data form,
supporting schedules, and documents. I hereby attest
that the forest management practices as listed on this
form have been completed.

Approved
Foresters Name (print) —

Signature (forealer) Date

FILE THIS FORM AND THE INFORMATiON NOTED UNDER N.J.A.C. 18:15-2.7 WITH:

LOCAL TAX ASSESSOR
AND

DIVISION OF PARKS AND FORESTRY
SUREAU OF FOREST MANAGEM!NT, CN 404

TRENTON, NEW JER2Y 06625

Amount of acres In plan

PRACTICE

oducta
Hwreat.d

(cords,
board feet.

ACRES etc.)

Timber Stand
Imorovement (TSl)

Income r.ceiv.d/
andcisated from
sale of forest
products or cost
share payments ACRES Comm.nts

Commercial Harvest

Firewood/Pulpwood

SawtlmberiVeneer

Other Products

Comments or description of other activities



FILING INFORMATION

WHO IS REQUIRED TO FILE THIS FORM? — An owner seeking farmland assessment status for
rand devoted exciusively to the production for sale of tree and forest products, with
the exception of Christmas trees, is required to file this form. An owner of woodland
not suoportive or subordinate woodland as defined in M.J.A.C. 18:15—1.1 is also required
to file this form. (Refer to N.J.A.C. 18:15—1.1 and 2.8T

IS THERE OTHER INFORMATION THAT I MUST FILE WITH THIS FORM? - Yes. In addition to
com9liting and submitting this form and an application for farmland assessment, a
map drawn to scale showing woodland activity during the past year Is required to be
filed on an annual basis. Also, a woodland management plan must be submitted with
this form when It Is Initially filed. If still appropriate, the plan does not have
to be resubmitted In subsequent tax years; however, any revisions to the plan are
required to be flied. (Please be certain to check approgrlata statement under
Status of Woodland Management P1an In Section II of this form.)

WHEN AND WHERE DO I FILE? - An application together with all other Information, must
be filed annuaTly on or Defore August 1 of the pretax year, with the local tax assessor
and the Division of Parks & Forestry, Bureau of Forest Management. (Refer to excerpt
NJ.S.A. 54:4—23.13a on the Farmland Assessment Application for further Information
regarding timely filing.)

WHAT IS A WOODLAND MANAGEMENT PLAN? - A woodland management plan is a written document
prepared in accordance with criteria noted under M.J.S.A. 18:15—2.10.

HOW WILL COMPLIANCE WITH THE WOODLAND MANAGEMENT PLAN BE DETERMINED? * An approved
forester must annually certify, as provided on this form, that a landowner is in compli
ance with the provisions of the filed woodland management plan. In addition, a forester
from the Bureau of Forest Management will Inspect the land at least once every three
years to determine compliance with the submitted plan.

HOW DO I KNOW IF A FORESTER IS APPROVED? - The Bureau of Forest Management will provide
a list of approved foresters on request. (The Department of Environmental Protection
has adopted approved orester qualifications under N.J.A.C. 7:3—2.7.)

E)CCERPTS FROM REGULATIONS

N.J.A.C. 18:154.1 Supportlve and Subordinate woodland” means a wooded piece of prop
erty which Is beneffclal to or reasonably required for the purpose of maintaining the
agricultural or horticultural uses of a tract of land, which tract of land has a mini
mum area of at least five acres devoted to agricultural or horticultural uses other
than to the production for sale of trees and forest products, exclusive of Christmas
trees.

N.J.A.C. 18:15-2.7 The owner of land which is devoted exclusively to the production for
sale of trees and forest products other than Christmas trees or the owner of woodland
which Is not supportive and subordinate woodland shall annually submit to the assessor,
In addition to a completed and timely filed application for farmland assessment (Form
FR—I), the following accompanying information:

1. A copy of a woodland management plan prepared in accordance with
provisions noted under N.J.A.C. 18:15—2.10;

2. A scaled map of the land showing the location of woodland activity
and the soil group classes of the land; and

3. A completed woodland data form (Form WO—1), as prescribed by the
D+rector of the Division of Taxation.

tl.J.A.C 18:15-2.8 Supportive and subordinate woodland presumption.

(a) A wooded piece of property as described In the definition of
subordinate woodland in N.J.A.C. 18:15—1.1 shall be presumed
to be supportive and subordinate woodland when its area is
less than the area of the farmland property qualifying for
agricultural or horticultural uses other than the production
for sale of trees and forest products, exclusive of Christmas
trees.

(b) An owner claiming farmland assessment for a wooded piece of
property exceeding the amount set forth in (a) above as pre
sumed to be supportive and subordinate woodland shall submit an
explanation and additional proofs the assessor may require to
support the claim that such woodland Is supportive and subordinate.

V -



FORM RBTW
DIVISION OF TAXATION
JUNE, 1988

EXHIBIT V-10: Rollback Tax Worksheet

ROLL-BACK TAX WORKSHEET

THIS FORM IS TO BE COMPLETED AND FILED BY THE ASSESSOR WITH A ROLL-BACK TAX COMPLAINT FORM OR WITHIN

5 DAYS OF NOTIFICATION BY THE COUNTY BOARD OF TAXATION THAT A COMPLAINT OF ROLL-BACK HAS BEEN FILED.

AS THE CASE MAY BE.

Farm Town

Municipality

1. Block(s) & Lot(s) of land subject of complaint Block 1, Lot 1

2. Area of land subject to roll-back tax assessment 10 Acres

3. Current owners name and mailing address
Mr. Developer

4. Year(s) roll-back tax would be applicable if change in use is determined.

1989 1988 1987

Year Year Year

A COPY OF THE TAX MAP IDENTIFYING THE LAND SUBJECT TO

FORM.

ROLL-BACK COMPUTATION

___________________

1. Full & Fair Value

X Common level percentage

= Taxable Value if not
assessed under P.L. 1964,
c.48

4. - Assessment under the
Farmland Assessment Act

5. = Assessment subject to
roIl-back

tax

_________________________

6. X Tax rate for each
applicable roll-back tax
year

_________________________

7. = Roll-back taxes due

TOTAL AMOUNT OF PROJECTED ROLL-BACK TAXES $ 22 ,844

COMMON LEVEL RANGE, pursuant to Section 5, Chapter 123, Laws of 1973, as amended by Chapter 51, Laws of 1979.

John Doe
Assessor s Signature

7/5/89
Date

THE COMPLAINT MUST BE SUBMITTED WITH THIS

2.

3.

ig89 19 88 19 87

S 500,000 450,000 400,000

Revaluation
90% 95% Year

$ 450,000 427,500 400,000

9,000 8,900 8,800
$

.s 441,000 418,600 391,200

$ 1.90 1.82 1.75

$ 8,379 7,619 6,846

V - Tv ill





EXHIBIT V-il: Complaint to Invoke Roll-back Taxes

FORM RBT NTY
DIVISION OF TAXATION

JUNE. 1988 BOARD OF TAXATON

COMPLAINT TO INVOKE ROLL-BACK TAXES

(See reverse side for instructions and excerpts from statutes)

SECTION A—LAND SUBJECT TO COMPLAINT

1. Land located in
MunicIpality

County

2.
Block(s) &

Lot(s)
of

subject land

____________________________________________________________________________

3. Owner of land____________________________________________

4. Owners address -

5. Size of land subject to change in use

________________________________________________________________________

6. Location of subject land_____________________________________

7. if known, this new tract was subdivided from: Block(s) & Lot(s)____________________________________________________

SECTION S—NATURE OF COMPLAINT

1. Specify the nature of the change in use______________________________________________________________________

2. Year of the change in use___________

SECTION C—ROLL-BACK ASSESSMENTS (See Instruction No. 3)

QualIfied Taxable

Tax Farmland Value if Roll-back Tax Projected

Year Assessment Not 0-Farm Assessment Rate Taxes

19

______

$______________
$

______________

$______________ $

______________

$

______________

______

$

______________

$

______________

$______________ $______________ $______________

19 $______________
$______________ $

______________

$

______________

$

______________

TOTAL PROJECTED TAXES $

____________

SECTION D—COMPLAINANT INFORMATION & SIGNATURE

The complainant hereby alleges that the land herein described and assessed under the provisions of the Farmland Assessment

Act of 1964 has changed to a use other than agricultural or horticultural.

Name of Complainant

____________________________________Official

Position (if any)

Address
Street City State Zip Code

Signature of Complainant Date

A COPY OF THIS COMPLAINT MUST BE FILED WITH THE

______________________COUNTY

BOARD OF TAXATION

AND THE OWNER OF RECORD OF THE SUBJECT PROPERTY. NOTIFICATION OF THE TIME AND PLACE OF A HEARING

ON THE ABOVE ROLL-BACK COMPLAINT WILL BE SENT BY THE BOARD TO ALL INTERESTED PARTIES.



INSTRUCTIONS

1. This form is to be filed with the county board of taxation when it is alleged there is a change in the use of land, whichis assessed under the provisions of the Farmland Assessment Act of 1964 (P.L. 1964, c.48), to a use other than agriculturalor horticultural.

2. The complainant shall file the original of this form and a copy with the county board of taxation. A copy shall also be servedby the complainant on the owner of the land which is the subject of the complaint.
3. If this complaint is filed by an individual in his or her capacity as a taxpayer of the municipality, Section C of the form.does not have to be completed, unless the complainant taxpayer in addition to alleging a change in the use of the landis also prepared to submit evidence of such land’s true value.

N.J.S.A. 54:4-23.8. Roll-back taxes; determination of amounts
When land which is in agricultural or horticultural use and is being valued, assessed and taxed under the provisions ofthis act, is applied to a use other than agricultural or horticultural, it shall be subject to additional taxes, hereinafter referredto as roll-back taxes, in an amount equal to the difference, if any, between the taxes paid or payable on the basis of the valuationand the assessment authorized hereunder and the taxes that would have been paid or payable had the land been valued,assessed and taxed as other land in the taxing district, in the current tax year (the year of change in use) and in such ofthe 2 tax years immediately preceding, in which the land was valued, assessed and taxed as herein provided.
If in the tax year in which a change in use of the land occurs, the land was not valued, assessed and taxed under thisact, then such land shall be subject to roll-back taxes for such of the 2 tax years, immediately preceding, in which the landwas valued, assessed and taxed hereunder.

In determining the amounts of the roll-back taxes chargeable on and which has undergone a change in use, the assessorshall, for each of the roll-back tax years involved, ascertain:

(a) The full and fair value of such land under the valuation standard applicable to other land in the taxing district;
(b) The amount of the land assessment for the particular tax year by multiplying such full and fair value by the countypercentage level, as determined by the county board of taxation in accordance with section 3 of P.L. 1960, chapter 51(C.54:4-2.27);

(c) The amount of the additional assessment on the land for the particular tax year by deducting the amount of the actualassessment on the land for that year from the amount of the land assessment determined under (b) hereof; and
(d) The amount of the roll-back tax for that tax year by multiplying the amount of the additional assessment determinedunder (c) hereof by the general property tax rate of the taxing district applicable for that tax year.

N.J.S.A. 54:4-63.13. Hearing upon complaint, resolution or motion; notice; disbursements
and per diem of collector of taxes

On the written complaint of the collector of taxes, or any taxpayer, of the taxing district, or of the governing body thereof,or upon a resolution by the county board of taxation, of its own motion, the county board of taxation shall hear the matter.Any such complaint or motion shall specify the property alleged to have been omitted and the particular year of the assessment.At least five days notice in writing shall be given to the owner of the property of the time and place of the hearing and thenotice shall specify the property alleged to have been omitted and the particular year of the assessment. The notice may beserved by registered mail. The collector shall present such complaints and serve such notices as the governing body maydirect and shall attend before the county board of taxation and subpoena proper witnesses and pay their fees. He shall receivereimbursement therefore and two dollars ($2.00) for every day he shall attend for his services from the taxing district.

V - Ex.lla



EXHIBIT V-12: Roll-back Assessment Notice of Hearing

FORM RBAH
DIVISION OF TAXPJION
.JUN, 1988

COUNTY
BOARD OF TAXATION
ROLL-3ACK ASSESSMENT

NOTICE OF HEARING

__________________________________________

Date

_________________________

19

_______

Block(s) & Lot(s)

THE____________________________________________ COUNTY BOARD OF TAXATION has fixed

__________________________________________

as the date and time, and

__________________________________________

- as the place that a hearing on the complaint

to invoke roll-back taxes will be heard.

Attached is a copy of the complaint filed with this Board. Your failure to appear at the herein scheduled hearing shall not
preclude the Board from rendering judgment. The Board shall render judgment as shall be proper upon the proofs presented.
If the Board approves the presented roll-back assessment or an adjusted assessment, such assessment will be listed on the
next October 1 Omitted Assessment List. You will receive a tax bill from your local collector at least one week prior to the
November 1 due date for payment of taxes.

Please advise the County Board of Taxation by return mail of your intent to attend the
hearing. If you do not plan to contest the complaint, your presence is not required.

COUNTY TAX ADMINISTRATOR





EXHIBIT V-13: Roll-back Memorandum of Judgment

FORM RMJ
DIVISION OF TAXATION
JUNE, 1988

E
ROLL-BACK

MEMORANDUM

I OF
JUDGMENT

Petitioner

vs

espondent

A complaint in writing having been filed with the County Board of Taxation that the property listed

herein is subject to Roll-back Taxes pursuant to N.J.S.A. 54:4-238 and same having been heard on
19

It is therefore on this date 9_, ORDERED, ADJUDGED and DECREED that a Roll-back

Tax Assessment be entered as follows on the 19_. Omitted Assessment List:

Qualified
Block and Farmland Non-Qualified Roll-back Tax Amount of

Lot Year Assessment Taxable Value Assessment Rate Taxes

Total Rollback Taxes

It is further ORDERED that a copy of this Judgment be sent to the Assessor and Collector of the Taxing Municipality
and the Owner of Property.

ROLL-BACK TAXES ARE PAYABLE TO THE TAXING MUNICIPALITY UPON RECEIPT OF A BILL FROM THE COLLECTOR
OF THAT MUNICIPALITY.

COUNTY BOARD OF TAXATION

ATTEST:

______________________________________

County Tax Administrator

DATE MAILED:

_______________________

FILING COMPLAINT WITH TAX COURT

The Judgment of the County Board of T’axation may be aooealed to the Tax Cowl of New Jersey by filing a comolaint with tne Clerk of the

Tax Court witrtin 45 days from the date of the service of the Iudgment (date of mailing). The Tax Court of New Jersey is located at the Richard

J. Hughes Complex, 25 Market Street, Trenton, New Jersey 08625. Mailing Address: CN 972, Trenton. New Jersey 08625.

V - Ex.13



EXHIBIT V—14: Illustration ofFlood Plains Area Designation

(
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VI

PERSONAL PROPERTY ASSESSMENT

601. Background

601.1 At the present time the only personal property listed and assessed by the

tax assessor is machinery and equipment exclusive of inventories, used in

the business of “local exchange telephone companies1’, telegraph and mes

senger systems companies. “Local exchange telephone companies7’are de

fined as telecommunications carriers providing dial tone and access to sub

stantially all of a local telephone exchange. Prior to 1966, however, almost

all tangible personal property was taxable locally. During 1966 legislation

was enacted which exempted household personal property, personal prop

erty not used in business other than household personal property, personal

property used in the business of farming and all goods held as inventory.

As a result of the 1966 legislation business personal property, exclusive of

inventories, except that used in the business of telephone, telegraph, and

messenger systems corporations, is to be assessed, and the taxes therefrom

collected by the Director of the Division of Taxation. The taxes lost to

municipalities through removal of authority to assess most types of personal

property were replaced by revenue raised from four State administered taxes:

(1) a tax on unincorporated businesses; (2) a tax on business personal

property; (3) a tax on retail gross receipts; and (4) an increase in the

corporation business tax.

Municipalities were assured they would receive no less than the largest

amount each respectively had received in any of the four years of 1964, 1965,

1966 or 1967 from the local levy on personal property. Subsequently (1976)

as part of the New Jersey Gross Income Tax Act the law was changed to pro

vi - 1



vide for annual State distribution of replacement revenues to municipalities

which would not be less than those which were certified by the Director of the

Division of Taxation for payment to municipalities on October 15, 1976. At the

same time the Unincorporated Business Tax and the Retail Gross Receipts Tax

were repealed. More recently (1989) legislation limited the taxation of tele

phone companies to “local exchange telephone companies” which are defined

as telecommunication’s carriers providing dial tone and access to substantially

all of a local telephone exchange. tn addition to the State administered taxes

described, certain business personal property remained subject to assessment

at the municipal level (see paragraph 602.13 and section 603.1 et seq.)

REFERENCES:
Local Property Tax Bureau News, July-August, 1966, p.1.

602. Basis of Personal Property Assessment

602.1 Statutory provisions. As a general rule, personal property is all property

which is not attached to the land or to a building, structure, or improvement I
to the land in some. permanent manner. It includes all movable machinery

or equipment which is not constructed as an integral part of the building,

structure, or super-structure, and which is removable without material in

jury. Any tank having a capacity of more than 30,000 gallons is deemed to

be real property. The line of demarcation between real and personal prop

erty is not always clear. In doubtful cases, assessors should consult their

municipal attorneys for guidance (see: Section 204.2).

Although some tangible personal property is taxable in New Jersey,

intangible personal property, such as cash, accounts receivable, and

securities has not been taxable under the property tax laws of this State

since 1945.

VI - 2



The Constitution of New Jersey provides that all property shall be

) assessed under general laws and by uniform rules, and that real prop

erty shall be assessed according to the “same standard of value.” Since

personal property is not subject to the “same standard of value” require

ment applicable to real property, the Legislature, in adopting general

laws and uniform rules with respect to the assessment of personal property,

has, over the years, prov-ided for differing treatment for several major

categories of tangible personal property such as: household personal prop

erty and personal effects; personal property not used in business other than

household personal property; personal property, excepting inventories, used

in the business of local exchange telephone, telegraph and messenger systems

companies; and personal property used in all other types of business, except

ing inventories, motor vehicles and farm personal property.

REFERENCES:
Constitution of New Jersey, Article VIII, Section 1, Paragraph 1.
Exemption of Intangible Personal Property, Chapter 163, Laws of 1945;
Chapter 2, Laws of 1989.
N.J..A. 54:4-1.
N.J.A.C. 18:12—10.2

602.11 Household personal property and effects. Household personal prop

erty and personal effects were taxable by local assessors for many years.

Statutes enacted in 1960 provided for the optional elimination by municipal

ordinance of assessments against household personal property and personal

effects. The majority of New Jersey municipalities voluntarily eliminated

household personal property assessments, so that by tax year 1966 only

12 municipalities assessed this type of personal property. Beginning with the

tax year 1967 the Legislature eliminated the assessment of household personal

property and personal effects altogether. This exemption continues in force
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at this time.

REFERENCES:
Local Property Tax Bureau News, April-May, 1966, p. 1; April-May,
1967, p. 4.

602 . 12 Personal property not used in business other than household

personal property. Personal property of this type was eliminated from

taxation in 1966 by Act of the Legislature.

602.13 Local exchange telephone, telegraph and messenger systems companies

personal property. Business personal property of this type, except for inven

tories, is assessable at the local level by the tax assessor. Taxable value of

this class of personal property is calculated by the local tax assessor, is placed

in the tax list, and becomes part of the ratables of the municipality in which it

is situated. (see Section 603.1 et seq.).

REFERENCES:
N.J.S.A. 54:4-1, 54: 4-2.44 et seq.

602 .14 Other business personal property. Machinery and equipment situated

in New Jersey is assessed and taxed by the Division of Taxation, State of New

Jersey. Owners of business personal property other than telephone, tele

graph and certain messenger systems companies are required to file with

the Division of Taxation a statement (Form BPT-l, see Exhibit VI-1) showing

the original cost of their personal property used in business. Business in

ventories are not required to be reported and are not taxed, nor are motor

vehicles or any personal property used in the business of farming.

(1) The tax imposed is calculated by multiplying a rate of S1.30 per

hundred dollars times 50% of the original cost of personal property

used inbusiness.

(2) Acquisitions of machinery and equipment by businesses after January 1,

1977 are not required to be reported, and are thereby effectively elimi

nated from impingement of the tax on business personal property.
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(3) An individual who is a aualified veteran and is also the owner of

taxable business personal property may apply his S50 veteran deduc

tion or any portion thereof against the tax levied against him as the

owner of business personal property.

REFERENCES:
N.J.S.A. 54:11A-l et seq.
Constitution of New Jersey , Article VIII, Section 1, paragraph 3.

603. Local Assessment of Personal Property Used in Business

603.1 Taxpayers subject to local business personal property assessment. Tax

payers subject to local assessment for their business personal property are

local exchange teleohone, telegraph and messenger service companies, cor

porations and associations who are subject to franchise taxes on their gross

receipts (Chapter 4, Laws of 1940). Examples of such taxpayers are New

Jersey Bell Telephone Company, Western Union Company, Inc., and others.

REFERENCES:
N.J.S.A. 54:4—i, 54:4-2.44 et seq.

603.2 Standard of value. The standard of value at which locally assessable business

personal property is to be assessed is the true value of the property. The true

value is the original cost of the business personal property less depreciation

as shown on the books and records of the company owning the personal prop

erty. The true value of business personal property to be reported by the tax

payer may not be less than 20% of its original cost so long as it remains in use.

REFERENCES:
N.J.S.A. 54: 4-2.44, 54: 4-2.45.

603.3 Assessment date. The true value or net book value of business personal

property is to be determined annually as of January 1. This date is the

date as of which assessment is to be made with respect to the taxes pay
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able in the succeeding year. Therefore the assessment date for business

personal property taxes to be placed on the 1980 list is January 1. 1979.

REFERENCES:
N.J . .A. 54: 4—2.45 , 54: 4—2 .46.

603.4 Taxpayers required to file a return. Each local exchange telephone, telegraph

and messenger system company, corporation or association subject to Franchise

Tax and owning tangible goods and chattels, exclusive of inventories, is re

quired to file a return annually with the tax assessor. The return form, which

is promulgated by the Director of the Division of Taxation, is designated Form

PT-b (See Exhibits VI-2 and VI-3). Since only a few of such forms are needed

for each taxing district, the Local Property and Public Utility Branch furnishes

the Form PT-lU to taxpayers required to report their personal property to local

tax assessors.

REFERENCES:
N.J.S.A. 54:4-2.48.

603.41 Separate returns required. Taxpayers required to file a return must

file a separate return with the tax assessor of each municipality in which they

hold tangible personal property used in business, exclusive of inventories,

which is owned by them on the assessment date.

REFERENCES:
N.J.S.A. 54: 4—2.48.

603.4 Due date for filing return forms. The return Form PT-b must be

filed by the taxpayer on or before September 1, of the pretax year with the

assessor of the taxing district in which business personal property is located.

FtEFERENCES:
N.J.S.A. 54: 4—2.48.

603.43 Extension of time for fili. The assessor may, upon request made

to him on or before September 1 of the pretax year provided good cause is

shown, extend the time to file a Form PT-lU up to the end of a 2-month period
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next following September 1 of the pretax year.

REFERENCES:
N.J.S.A. 54:4-2.49.

603.5 Value to be reported. The value of depreciable machinery, implements

and equipment as reported to the Internal Revenue Service for federal in

come tax purposes for the year immediately prior to the tax year for which

the PT-b is being filed is the value which must be reported and which forms

the basis for calculation of the taxable value of this type of property (See

line 8, Exhibits VI-2 and VI-3).

REFERENCES:
N.J.S.A. 54:4-2.45.
Form PT-l0, Instructions To Taxpayer, 3.

603.51 Property depreciated below 80% of original cost but not fully

depreciated. The figure, developed by taking the difference between 20%

of the original cost of this category of business personal property and the

amount reported in with the original total of depreciated personal property

but depreciated beyond 80% of its original cost, must be reported on the

PT-lU return form (See line 6, Exhibit VI-2).

REFERENCES:
N.J.S.A. 54: 4—2.45.
Form PT-b, Instructions To Taxpayer.

603.52 Property fully depreciated. Taxable personal property which has

been fully depreciated on the taxpayer’s books but which was in use or be

ing held for use must be reported at not less than 20% of original cost to the

taxpayer (See line 7, Exhibits VI-2 and VI-3)

REFERENCES:
N.J.S.A. 54:4-2.44, 54:4-2.45.
Form PT-b, Instructions To Taxpayer, 5.
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603.53 Assessor to review Form PT-b. Once filed by the taxpayer, the

assessor must review and audit the figures contained on the Form PT-10

filed with him. This review and audit must be completed by January 10

at which time the taxable value of business personal property is placed

on the tax list and becomes a part of the ratables of the municipality.

REFERENCES:
N.J.S.A. 54:4-2.48.

603.54 Power of subpoena. The assessor and the county board of taxation

have the power to subpoena any person or officer of a corporation to appear

and produce any books and papers concerning the taxable property of per

Sons or corporations. If a person refuses to comply with the subpoena, the

assessor may apply to the Superior Court or County Court for an order com

pelling appearance. The person so subpoenaed may be examined under

oath by the assessor.

REFERENCES:
N.J.S.A. 54:4-16, 54: 4—17.

603.6 Taxable situs. Business personal property subject to taxation locally is to

be taxed in the taxing district where it has acquired permanent location.

This is a question of fact which must be resolved by consideration of all

the circumstances in the particular case. Situs for tax purposes does not

include property found temporarily, casually or in mere transition in the

community.

603.7 Penalties. In any situation where a taxpayer owning personal property used

in the business of a local exchange telephone, telegraph or messenger systems

companies refuses or neglects to file a return Form PT-b, the tax assessor

should value the taxpayer’s taxable personal property at such an amount as

the assessor may, from any information available to him, reasonably determine

to be the taxable value of such property. A taxpayer who does not file a
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Form PT—b by September 1 of the pretax year will be penalized $100.00 for

each day the form remains unfiled beyond that date. However, the total of the

penalty may not exceed 25% of the amount of the tax, or $100 whichever of

these two amounts is the greater. The penalties are to be assessed by the

assessor and are to be added to and become a part of the tax. As with the

regular property tax, any penalties once imposed and assessed by the are

payable to and recoverable by the tax collector.

REFERENCES:
N.J.S.A. 54:4—2.49..

603. 8 Calculation of the tax. Taxable value of locally assessed personal property

used in business is to be calculated by the tax assessor from figures contained

on the Form PT-b once the assessor is satisfied as to the correctness of those

figures. The method of calculating the taxable value will differ depending

upon whether or not a revaluation or reassessment has been placed upon the

tax list for the particular year at issue.

REFERENCES:
N.J.S.A. 54: 4—2.47.
Form PT-b, Instructions To Assessor, A and B.

603 .81 Where no revaluation or reassessment has been implemented. To

calculate the taxable value of personal property used in business for a

municipality which has not placed a revaluation on its tax list, the lower

of the county percentage level or the Director’s State school aid ratio pro—

mulgated October 1 of the pretax year shall be multiplied times the net book

value (line 8, Form PT-b Exhibit VI-2) reported by the taxpayer. Exhibit

VI-2 shows a completed return form with a taxable value calculated for an un

revalued taxing district.

REFERENCES:
N.J.S.A. 54: 4-2.47.
Form PT-lU, Instruction To Assessor, B.
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603.82 Where a revaluation or reassessment has been implemented. To

calculate the taxable value of personal property used in business in cases

where a district-wide adjustment of real property taxable values has been

placed in effect to conform to the percentage level established in the county,

the percentage level so established will be multiplied times the net book value

(line 8, Form PT-b Exhibit Vl-3) reported by the taxpayer. Exhibit VI-3

shows a completed return form with a taxable value calculated for a taxing

district which has completed and placed a revaluation on its tax list, in a

county where the county board of taxation has established a 100% percentage

level.

REFERENCES:
N.J.S.A. 54:4-2.47.
Form PT-b, Instructions To Assessor, A.

603.9 Listing of personal property used in business. Upon completion of the re

view and audit of figures filed with him by business personal property tax

payers, and once having calculated the taxable values of personal property

used in business, the assessor shall include such taxable values in his tax

list and duplicate to be filed with the county board of taxation January 10

of the tax year.

REFERENCES:
N.J.S.A. 54:4-2.49.

603.91 Tax rate to be applied. The taxable value of personal property used

in business (see 603.81 or 603.82) is to be multiplied by and taxed at the

general tax rate of the taxing district in which such personal property is

found.

REFERENCES:
N.J .S .A. 54: 4-2 .47, 54: 4—2.48.
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604. Equalization of Locally Assessed Personal Property Used in Business

604.1 County equalization. Locally assessed business personal property is

equalized separately from real property by each county board of

taxation, and is shown separately in the equalization table promulgated

by each county board of taxation.

REFERENCES:
N.J.S.A. 54:3-17(f) through (i).

604.11 Aggregate assessed value. The assessed value of all individual

items of locally assessed business personal property in each separate

municipality are verified and are totaled to develop an aggregate as

sessed value for such property for each municipality respectively.

REFiRENCES:
N.J.S.A. 54:3—17.

604. 12 Aggregate true value. The county board of taxation calculates the

aggregate true value of locally assessed business personal property by

dividing the aggregate assessed value of such property in each particular

taxing district in the county by the lower of either the county percentage

level or the Director’s State School Aid Ratio promulgated October 1 of the

pretax year.

REFERENCES:
N.J..A. 54: 3—17.

604.13 Aggregate equalized valuation. The aggregate equalized valuation

of locally assessed business personal property is computed by multiplying

the aggregate true value of such property (see paragraph 604.12) by either

the county percentage level or the Director’s State School Aid Ratio promul

gated October 1 of the pretax year. Whichever of the two percentages is the

lower is that percentage which is used in the calculation.

REFER1NCES:
N.J.S.A. 54:3—17.
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604.2 State equalization. The taxable value of locally assessed business personal

property is added to and becomes a part of the equalized valuation for each )
taxing district in which it is situated. In the Directorts Table of Equalized

Valuations the aggregate assessed value of business personal property is

added to the equalized value of real property for each taxing district. To

this sum the true value of Class U railroad property is further added to

arrive at a taxing districts equalized value.

REFERENCES:
N.J.S.A. 54:1—35.2.

I
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EXHIBIT VI-1: Business Persona! Property Return Form BPT-1

IF TAXPAYER HAS SOLD ITS BUSINESS OR OTHERWISE TRANSFERRED ITS ASSETS PRIOR TO OCTOBER 1. OF LAST YEAR, INDICATEHERE THE DATE OF SALE OR TRANSFER AND NAME OF THE PURCHASER OR TRANSFEREE.

Under the penalties of perjury, declare that have exammed this return, including accompanying schedules and to the best of myknowledge and belief. t is true, correct, and complete. If prepared by a person other than taxpayer, this declaration is based on allrnformation of which the preparer has any knowledge.

DATE TAxPAYERS SIGNATuRE TITLE

DATE PREPARER’S SIGNATURE, (IF OTHER THAN TAxPAYER) ADDRESS

PREPARER’S 0 NO

FRONT

19 ANNUAL NEW JERSEY 8USINESS PERSONAL PROPERTY TAX
BPT RETURN ThIS RETURN DUE FEBRUARY IS. os civns - LINES i ica

oe oPCAI. USE CElL?

MAKE CHECKS PAYABLE TO:
STATE OF NEW JERSEY - BPPT
04-242
TRENTON, N.J. 046464242

ID€NTWICATION IIUMMR

NAME

TXAO€ NAME (* A,PuCAlLE

OIGINAL COST • DO NOT INCLUC4 MAE POPITY, INVINTO**fS CR S
OTHER ExEMPT PROPERTY LISTED AT INST. IC

POLLUTION A1’EMENT EQUIPMENT . SEE INST. 2

3 TAXAI*1 PRCPE!T’Y • LINE I LESS LINE 2. sEE INST.) $
4 TAXAILEVALUE.S0%OPUNEJ.liEINSt4 S

TAX RATE. ($130 PER $100.00). Sfl INST. • 013

4 TAX UALLITY • LINE 4 MULTIPLIED IV LINE S • SEE INST. I S —

.2 WTERANI TAX DEDUCTION. ($50.00 MAXIMUM) SEE eNS?, 7

I TAX UAIIUTY . LINE I LESS LINE 7. lEE IST. I $

S PENALTYANOWETEPRST

14 AMOUNT DUE • SEE NeST. I’S S

POPOPP)OALUSEONe.Y IAOOSS

CITY AND STATE P COCa

Wt.1 U (MV. 240) ROTh SIDES Of THIS RETURN MUST E COMPLETIED,

BACK

DID YOU HAVE IN YOUR POSSESSION ON OCTOBER 1, OF LAST YEAR, ANY ITEMS OF TANGIBLE PERSONAL PROPERTY WHICH WERE LEASEDBY YOLrFROM ANOTHER BUSINESS ENTITY? ( ) YES ( ) NO . SEE INSTRUCTION C, ITEM 6. IF YES, SUBMIT A RIDER INDICATING THEFULL NAME AND ADDRESS OF THE LESSOR (OWNER) AND A DESCRIPTION OF THE PROPERTY.
DATE TAXPAYER COMMENCED DOING BUSINESS IN NEW JERSEY

_____________
___________

MO. YR
DATE TAXPAYER CEASED OWNING TAXABLE PERSONAL PROPERTY IN NEW JERSEY

_____________
___________

MO. YR.
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EXHIBIT VI-2
Unrevalued Taxina District

OR..t?T-O

RETURN OF TANGIBLE PERSONAL PROPERTY USED IN BUSINESS

LOCAL EXCHANGE TELEPHONE COMPANIES, AND TELEGRAPH AND MESSENGER SYSTEMS, COMPANIES.

CORPORATIONS OR ASSOCIATIONS SU8JECT TO TAX UNDER CHAPTER 4 LAWS OF 1940. AS AMENOED
(N..J.S.A. 54:41, as amended)

Clearwater Township
Taoing Disiicc (Mun,cipaIcy)

Toxpayers Name and Address (Type or Print)

Loud and Clear Telephone Company, Inc.
620 Broad Street
Elizabeth, New Jersey

Sussex , jersey

County

SCHEDULE A• DEPRECIATED VALUE OF MACHINERY, EOUIPM ENT, FURNITURE. FIXTURES AND OTHER DEPRECIABLE

PERSONAL PHOPERTY TAXABLE IN THIS TAXING DISTRICT AS OF JANUARY 1, 1 9R9.

ITEM VALUE

1. Original cost of taxable Tangible Personal Property Used in Business, owned as of January 1,

1989 — $
525,000.

2. Depreciation reserve on taxable Tangible Personal Property Used in Business allowed as of

January 1, 1989. 225.000.

3. Net Value. (line 1 minus line 2). $ 300,000.

4. Adjustments. (See Instruction 4).

5. Adjusted net value. (line 3 plus or minus line 4). 5

(S. Mditional value of depreciable personal property in use, or held for use, and depreciated
below 80% of original cost to the taxpayer, but not fully depreciated as of January 1. 1989.
Enter 20% of original cost of such depreciable property, less net value ol such propert’t
included in tine 5.
(See line below, for treatment of property fully depreciated).

000

7. 20% of original cost to the taxpayer of personal property in use or held for use and fully
depreciated as of January 1, 1989. (See Instruction 5). 10.000.

8. Total Net Value, January I, 1989. (Total of Lines 5. 6 and 7). 325. 000.

FOR ASSESSOR’S USE ONLY

SCHEDULE B — TAXABLE VALUE COMPUTATION

1. Total net value. January I, 1989. (from line S schedule A). 325.000.

2. Applicable percent - I See Instructions to Assessor). 92 . 54%

. Taxable value - line I multiplied by line 2. aoo 755

SIGNATURE AND VERIFICATION

Th. andersigned deviates and-, thr p,.n.iii,.. provided by law, that this rerurn including any accompanying ,chvtiuirc and stacemenr,i has been enamined

by him and in be he, of hi, boo wi ig,- jnd hci,,I is a rue, correct, and cnmpf ccc return. If he return in prepared fly a person orher hon the taupaver, hi,

dccl nation is based on gAl he nio,murio,i ret aunt to he mart,, ,equi,ed no he riporred no he return of n.hich he has anowiedue.

nifi3’Jrt ii .lspaicr flue’ nt

it nan,ntute 01 n ion lu 1 r nrrn ‘.ny critic Rcrurn( ii iryti

PENALTIES TO AVOID PENALTIES EVERY TAXPAYER MUST FILE THIS RETURN WITH THE ASSESSOR ON OR BEFORE
SEPTEMBER 1, 1989. (SEE INSTRUCTiON 9).

HID TIC B — ‘m intO tim, r,c,nuia.t, .1 tn, \,. mi-i iii., on SI I aoaiion.

nissessor’s Coce No.

1989-5

FORWARD THIS RETURN ON OR BEFORE SEFTEMBER I, 1989 TO THE MUNICIPAL ASSESSOR

Assessor’s Address

Harvey Baker
Municipal Building
Clearwater, New Jersey

Name and address of person or oiiie o be concocted for niormacion reardng this return.
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INSTRUCTIONS TO TAXPAYER

TAXPAYERS REQUIRED TO FILE RETURN:

a. Only local exchange telephone companies, and telegraph and messenger systems. companies, corporations

and associations subject to tax under Chapter 4, laws of 1940. as amended and owning tangible goods and

chattels, exclusive of inventories, are required to tile a return. (“Local exchange telephone company” means

a telecommunications carrier providing dialtone and access to substantially all of a Local telephone exchange.I

b. Taxpayers required to tile this return must file a separate return in each municipality in which tangible

personal property used in business, exclusive of inventories, was owned as of the assessment date.

2. DUE DATE FOR FILING RETURN FORMS:

The return form must be filed on or before September 1, 1989 with the assessor for the taxing district in which

the business personal property is located.

3. DEPRECIATION:

a. Except as may be otherwise provided by regulation, net value for depreciable personal property shall be the

depreciated value of such property as reported to the Internal Revenue Service for Federal Income Tax

purposes in accordance with the Internal Revenue Code of 1954 and the rules and regulations promulgated

thereunder, in effect on January 1, 1989 for the last complete reporting year immediately preceding the

listing date, and adjusted to such listing date for additional depreciation, additions and disposals.

b. If requested by the assessor, taxpayer must furnish Depreciation Schedule filed with the Federal Income

Tax return for the calendar year 1988 or for the latest fiscal year ended prior to January 1, 1989.

4. ADJUSTMENTS:

Any adjustments entered online 4 of Schedule A must be fully explained in writing and attached to the return

form.

5. PROPERTY FULLY DEPRECIATEDi

Include in this item not less than 20 percent of original cost of tangible personal property used in business

which had been fully depreciated but which, as of the assessment date, remained in use or was held for use.

6. GROUP AND COMPOSITE ACCOUNTS:

A taxpayer holding items of like property in more than one taxing district may apply to the Director of the

Division of Taxation for permission to report net value on the basis of average valuations of such property in

coup or composite accounts. He roust show that it is impractical to report separately with respect to each item.

7. PERSONAL LIABILITY OF OWNERS OF TANGIBLE PERSONAL PROPERTY USED IN

BUSINESS FOR TAX;

The person owning tangible personal property used in business is personally liable for the tax due thereon

[N.J.S.A. 54:4 - 2.47(b).

8. TAXABLE SITUS:

Tangible personal property used in business and subject to taxation is assessable and taxable in the taxing

district where such property is “found” [N.J.S.A. 54:4-2.47 (b)I. As a general rule, property is “found” in the

taxing district where it has acquired a permanent location. This is a question of fact which must be resolved by

consideration of all the circumstances in the particular case.

9. PENALTIES:

If any taxpayer shall refuse or neglect to tile a return as required by section 54:4-2.48 of the Reyised Statutes,

the assessor shall value the taxable personal property of such taxpayer at such amount as he may, from arty

information in his possession or available to him, reasonably determine to be the taxable value at which such

property is assessble. Any taxpayer who falls or neglects to file a return within the time required shall be assessed

a penalty of$1 00.00 for each day of such delinquency, but not in excess of the greater of $100.00 or 25% of the

tax. All penalties shall be added to and become part ofthe tax and shall be enforceable and collectible in the same

manner as the tax or pursuant to the penalty enforcement law (Chapter 58 of Title 2A of the New Jersey

Statutes) in a summary manner. Such penalties shall be assessed by the assessor and be payable to and

recoverable by the tax collector of the taxing district. The assessor, upon request made on or before the last date

for filing any return as fixed by law, may extend the rime to file such return to a date not later than the end of a 2-

month period next following such last date for filing, for good cause shown. (N.J.S.A. 54:4 . 2.49).

INSTRUCTIONS TO ASSESSOR

A. For those taxing districts which shall have completed and put into operation for the tax year 1990 a district-

wide adjustment of real property taxable valuations to conform to the percentage level, established for

expressing the taxable value of real property in the county. and if a statement to such effect has been included by

the assessor in the affidavit prescribed by section 54:4—36 of the Revised Statutes, the average ratio to be entered

in line 2. Schedule B shall be the same level as is established for the taxable value of real property irs the county
(county percentage level).

B. For those taxing districts not meeting the requirements set forth in paragraph A above for the tax year 1990
there shall be entered in line 2, Schedule B the lower of the 1989 county percentage level or the average ratio of
assessed to true value of real property in the taxing district promulgated by the Director of the Division of
Taxation as of October 1, 1989 for State school aid purposes pursuant to C.86. P.L. 1954(NJ.S.A. 54:1-35.1
et seq.). If the Director’s 1989 average ratio is the lower, it shall not be rounded offbut shall be used exactly
as published by the Director.



EXHIBIT Vt-3

PT-
Revalued Taxing District

RETURN OF TANGIBLE PERSONAL PROPERTY USED IN BUSINESS

LOCAL EXCHANGE TELEPHONE COMPANIES, AND TELEGRAPH AND MESSENGER SYSTEMS, COMPANIES,

CORPORATIONS OR ASSOCIATIONS SUBJECT TO TAX UNDER CHAPTER 4 LAWS OF 1940, AS AMENDED
(N.J.S.A. 54:4-1 as amended)

Mnrtwll Pnrouo-h
Taxing District iIacipaliry)

Taxpayer’s Name and Address (Type or Print)

Loud and Clear Telephone Company
620 Broad Street
Elizabeth, New Jersey

Montrintith, New jersey
County

SCHEDULE A- DEPRECIATED VALUE OF MACHINERY, EQUIPMENT, FURNITURE, FIXTURES AND 0TH ER DEPRECIABLE
PERSONAL PHOPERTY TAXABLE IN THIS TAXING DISTRICT AS OF JANUARY 1 19R9.

ITEM VALUE

I. Original cost of taxable Tangible Personal Property Used in Business, owned as of January 1,

1989. — s 450,000.

2. Depreciation reserve on taxable Tangible Personal Property Used in Business allowed as of

January 1, 1989. 200,000.

3. Net Value. (line I minus line 2). S 250,000.

4. Adjustments. ( See Instruction 4).

5. Adjusted net value. (line 3 plus or minus line 4).
250 .000.

6. Additional value of depreciable personal property in use, or held for use, and depreciated
below 80% of original cost to the taxpayer, but riot fully depreciated as of January 1, 1989.
Enter 20% of original cost of such depreciable property, less net value oi such property
included in line 5.
(See line below, for treabiient of property fully depreciated).

10 000

7. 20% of originalcost to the taxpayer of personal property in use or held for use and fully
depreciated as of January 1, 1989. (See Instruction 5). 5.000.

8. total Net Value, January I, 1989. (Total of Ines 5, 6 and 7). - 265 .000.

FOR ASSESSOR’S USE ONLY

SCHEDULE B - TAXABLE VALUE COMPUTATION

1. Total net value, January 1, 1989. (from line 8 schedule A). 265 .000

2. Applicable percent - ( See Instructions to Assessor). 100%

3. Taxable value - line I multiplied by line 2. 265 .000.

SIGNATURE AND VERIFICATION

The andergi gried declare, under the pt-n aifle ptovided by law, that hi, ,e,u,n I incladina any accompanyIng qcfle,jutec and statement,) tt as been Conway ed

ty flint and to t,e bent of fits knowleda,’ and ‘mud 5 a true, entree,, and complete return, If the return is prepared fly a person One, ban he tuap ace,, flit

dccl mutton is based on all the mnfo,mjno,, e,l acing robe matte,. tequirem) to se reported n the return of hich he has snowledge.

“icnurarc at Taxpayer or Cheer of Taxpayer1

(umynature a) Ittim ‘idaij errs >rerarino Return k.Idrnss

PENALTIES- TO AVOID PENALTIES EVERY TAXPAYER MUST FILE THIS RETURN WITH THE ASSESSOR ON OR BEFORE
SEPTEMBER 1, 1989. (SEE INSTRUCTION 9).

tdO 7CE — S I i yitn mmo,uu,,a

Anne, sue’s Caae No.

67123

FORWARD THIS RETURN ON OR BEFORE SEPTEMBER I, 1989 TO THE MUNICIPAL ASSESSOR

Assessors Address

Clifford Latshaw
Municipal Building
Meadweil, New Jersey

Name and address of person or office to be contacted for mnlormacion regarding this reruco.

VI - Ex.3
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INSTRUCTIONS TO TAXPAYER

TAXPAYERS REQUIRED TO FILE RETURN:

a. Only local exchange telephone companies, and telegraph and messenger systems. companies. .orporations

and associations subject to tax under Chapter 4, laws of 1940. as amended and owning tangible goods and

chattels, exclusive of inventories. are required to file a return. (“Local exchange telephone company” means

a telecommunications carrier providing dialtone and access to substantially all of a local telephone exchange4

b. Taxpayers recuired to file this return must file a separate return in each municipality in which tangible

personal property used in business, exclusive of inventories, was owned as of the assessment date.

2. DUE DATE FOR FILING RETURN FORMS:

The return form must be filed on or before September 1, 1989 with the assessor for the taxing district in which

the business personal property is located.

3. DEPRECIATION:

a. Except as may be otherwise provided by regulation, net value for depreciable personal property shall be the

depreciated value of such property as reported to the Internal Revenue Service for Federal Income Tax

purposes in accordance with the Internal Revenue Code of 1954 and the rules and regulations promulgated

thereunder, in effect ott January 1, 1989 for the last complete reporting year immediately preceding the

listing date, and adjusted to such listing date for additional depreciation, additions and disposals.

b. If requested by the assessor, taxpayer must furnish Depreciation Schedule filed with the Federal Income

Tax return for the calendar year 1988 or for the latest fiscal year ended prior to January 1, 1989.

4. ADJUSTMENTS:

Any adjustments entered on line 4 of Schedule A must be fully explained in writing and attached to the return

form.

5. PROPERTY FULLY DEPRECIATETh

Include in this item not iCS5 than 20 percent of original cost of tangible personal property used in business
which had been fully depreciated but which, as of the assessment date, remained in use or was held for use.

6. GROUP AND COMPOSITE ACCOUNTS:

A taxpayer holding items of like property in more than one taxing district may apply to the Director of the
Division of Taxation for permission to report net value on the basis of average valuations of such property in

group or composite accounts. He must show that it is impractical to report separately with respect to each item.

7. PERSONAL LIABILY OF OWNERS OF TANGIBLE PERSONAL PROPERTY USED IN

BUSINESS FOR TAX

The person owning tangible personal property used in business is personally liable for the tax due thereon
[N.J.S.A. 54:4 - 2.47(b)1.

8. TAXABLE SITUS:

Tangible personal property used in business and subject to taxation is assessable and taxable in the taxing
district where such property is “found” [N.J.S.A. 54:4 - 2.47 (b)}. As a general rule, property is “found” in the
taxing district where it has acquired a permanent location. This is a question of fact which must be resolved by
consideration of all the circumstances in the particular case.

9. PENALTIES:

If any taxpayer shall refuse or neglect to file a return as required by section 54:4-2.48 of the Re,ised Statutes,
the assessor shall value the taxable personal property of such taxpayer at such amount as he may, from arty
information in his possession or available to him, reasonably determine to be the taxable value at which such
property is assessble. Any taxpayer who fails or neglects to file a return within the time required shall be assessed
a penalty of 31 00.00 for each day of such delinquency, but not in excess of the greater of$ 100.00 or 25% of the
tax. All penalties shall be added to and become part of the tax and shall be enforceable and collectible in the same
manner as the tax or pursuant to the penalty enforcement law (Chapter 58 of Title 2A of the New Jersey
Statutes) in a summary manner. Such penalties shall be assessed by the assessor and be payable to and
recoverable by the tax collector of the taxing district The assessor, upon request made on or before the last date
for filing any return as fixed by law, may extend the time to file such return to a date not later than the end of a 2-
month period next following such last date for filing, for good cause shown. (N.J.S.A. 54:4 - 2.49).

INSTRUCTIONS TO ASSESSOR

A. For those taxing districts which shall have completed and put into operation for the tax year 1990 a district-
wide adjustment of real property taxable valuations to conform to the percentage level, established for
expressing the taxable value of real property in the county, and if a statement to such effect has been included by
the assessor in the affidavit prescribed by section 54:4-36 of the Revised Statutes, the average ratio to be entered
inline 2, Schedule B shall be the same level as is established for the taxable value of real property in the county
(county percentage level).

B. For those taxing districts not meeting the requirements set forth in paragraph A above for the tax year 1990
there shall be entered in line 2. Schedule B the lower of the 1989 county percentage level or the average ratio of
assessed to true value of real property in the taxing district promulgated by the Director of the Division of
Taxation as of October I, 1989 for State school aid purposes pursuant to C.86. P.L 1954 ( N.J.S.A. 54: 1-35.1
et seq.). lfthe Director’s 1989 average ratio is the lower, it shall not be rounded oiTbut shall be used exactly
as published by the Director.



VII

ADDED AND OMITTED ASSESSMENTS

701. Added Assessments

701. 1 Purpose. The purpose of the added assessment law is to permit the taxation

of real property which becomes taxable during the year following the regular

assessment date of October 1. If there were no such law, many properties would

escape taxation for a period of several months until the next regular assessment

date arrived.

REFERENCES:
N.J.S.A. 54:4-23a.

701.2 Property taxable. Two types of property are affected by the added assessment

law with special provisions affecting newly constructed singly family dwellings:

(1) Structural changes - New structures, additions to existing

structures, and improvements of existing structures are

under the added assessment law if they are completed during

the year subject to the restriction cited in paragraph 701.55.

A structure is completed when it is ready for the purpose for

which it was built. This does not mean that the structure ac

tually must be in use; it is taxable when it is ready for use.

(2) Properties formerly exempt - All real properties which cease dur

ing the year to be exempt are taxable under the added assessment

law. Sales or leases to a non-exempt owner, changes in use, or

any other occurrence during the year which alters the basis on

which the exemption was granted. will make the property subject

to the added assessment law.
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REFERENCES:
N.J.S.A. 54:4—23a, 54:4—63.1 to 54:4—63.3, 54:4—63.26 to 54:4—63.30.
L .P .T .B. Bulletin 1.
Handbook, sec. 322.2, par. 701.53, 701.54.

701.3 Property not taxable. Added home improvements which have qualified under

the Home Improvements Tax Exemption Law (see Section 328 . 1 et seq.) as

well as added improvements or project which have qualified under the com

mercial and industrial improvements exemption and abatement laws (see Sec—

tion 329 . 1 et seq.) are not subject to added assessment.

701.4 Location of property. The assessor should use every available means to

locate property which is subject to the added assessment law.

701 .41 Building permits. Building permits are an important source of infor

mation because they usually indicate the creation of new property values. The

assessor and the building inspector should work closely together in devising

procedures that will keep the assessor informed of all new permits issued. In

making use of the permits, the assessor should proceed cautiously, for in many

instances the dollar value listed may not reflect accurately the full value of the

construction underway. It is important that the assessor follow up on every

building permit. A separate data sheet should be prepared for each construc

tion job for which a building permit has been issued. The data sheet should

include:

(1) the location of the property by block and lot number.

(2) the name and address of the owner.

(3) the name of the contractor.

(4) the nature of the job done.

(5) a diagram of the structure with dimensions.

(6) notes on the type of construction and other specifications.

(7) the reported estimate of cost.
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(8) the amount of the present assessment.

(9) the date of completion.

(10) space for showing the added assessment made upon completion

and the new total assessment.

The use of such a data sheet will permit the assessor to keep track of all

new construction and will aid in the preparation of the Added Assessment List.

REFERENCES:
Local Property Tax Bureau News, March, 1954, p.1.
Handbook, sec. 701.6.

701 .42 Abstracts of deeds. A review of all abstracts of deeds will help the as

sessor to locate properties which, through sale to a non-exempt owner, have

lost their exempt status.

REFERENCES:
Handbook, par. 502.31.

701 . 43 Other sources of information. The Further Statement, required to be

filed every third year for ech parcel of exempt property, is designed to check

whether the property still is entitled to exemption. Changes in the use of ex

empt property frequently may be indicated in newspaper articles. Realtors

and other persons familiar with property use in the community also are a source

of intbrmation. Where a change of use of exempt property is indicated, the

assessor should investigate carefully. If such action is justified by the facts, an

added assessment should be made to place the property on the tax rolls. The

certificate of occupancy, required by ordinance in many municipalities, will

give the assessor a convenient check on the date on which a property is com

pleted and ready for use.

REFERENCES:
Handbook, sec. 322.1.
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701.5 Application of added assessments and taxes. All taxable real property must

be valued as of October 1 of the pretax year. In the case of structures which

are in the process of construction on this date, the assessment frequently is

called a “partial assessment” and is based upon the proportion of the final value

which is present on October 1. The’ added assessment, which eventually is es

tablished upon completion of the structure, is based upon the value which has

been added between October 1 and the date of completion. The amount of the

added assessment and tax depends upon the date and the manner in which the

property becomes taxable.

701.51 Structures completed between October 1 and January 1. A new struc

ture or an addition to or alteration of an old structure, which is completed after

October 1 and before January 1, is valued as of the first day of the month follow

ing the date of completion. If the value on the first of the mQnth following the

date of completion is greater than the assessed value placed on the structure

on October 1 of the pretax year, an added assessment for the difference must

be made. In the case of an added improvement completed in this period, two

separate added assessments are required. Both assessments will be filed with

the county board of taxation the following October 1. A prorated added assess

ment would be determined for November andJ cember (or for December only

if the improvement was completed during November) of the year in which such

an improvement was completed. The tax rate for the year of completion would

be applied against this added assessment. Still another added assessment

would be levied for the full 12 months commencing with January 1 following the

date of completion of the improvement. The tax rate for the year following the

year of completion would be applied to the 12 month added assessment. Examples

are shown as follows:

VII - 4



EXAMPLE 1: In a county where real property assessments are set at 100%

of the true value a $45,000 structure other than a single family,

residential dwelling (see paragraph 701.55) is started March 1,

1983, is 80% complete on October 1, 1983, and is fully completed

on October 25, 1983. A partial assessment would be made as of

October 1, 1983 and placed on the 1984 Tax List as follows:

Land Improvement Total

$5,000 $36,000 — Partial $41,000

An added assessment for the value of the completed structure prorated for

the remaining two months (November and December) of 1983 would be levied

in the following manner:

Land Improvement Total

$7 ,500 $7,500

In order to reflect the assessment of the added value accruing between

October 1, 1982 and October 25, 1983, two separate added assessments will

be required, both of which will be filed with the county board of taxation

on October 1, 1984.

As stated above a prorated added assessment will be determined for

November and December, 1983, in the amount of $7,500 (2/12 x $45,000) -

covering the two-month period remaining in the tax year 1983, and will be

placed on a list known as the “Added Assessment, 1983”, to be filed with the

county board of taxation on October 1, 1984.

An additional added assessment will be levied in the amount of $9 ,000 for

the full twelve months of 1984, and will be placed on the regular Added As
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sessment List for 1984. The $9,000 figure represents the difference between

the full taxable value of the structure completed ($45 ,000) and the partial as

sessment of $36 ,000 reflecting the completion status of the property on October

1 of the pretax year.

The owner of the property, therefore, will receive (3) tax bills during

1984 as follows:

(a) A tax bill based on the partial $41,000 assessment ($5 ,000 - Land;

$36 ,000 - Building, partial) computed by applying the 1984 tax

ritc

(b) a tax bill based on the added assessment of $9,000 for the full

twelve months of 1984 computed by applying the 1984 rate;

(c) a third tax bill based on the 1983 prorated added assessment

of $7,500. The amount of this tax is computed by applying the

1983 tax rate.

EXAMPLE 2: A fully completed property is originally assessed as of October 1,

1983 and placed on the 1984 Tax List as follows:

Land Improvement Total

$5,000 $35,000 $40,000

An added improvement is completed on October 25, 1983, on which there

is placed an added assessment of $2,400 before proration.

Land Improvement Total

$2,400 $2,400

In order to reflect the assessment of the added improvement completed

October 25, 1983, two separate added assessments will be required, both of

which will be filed with the county board of taxation on October 1, 1984.
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A prorated added assessment will be determined for November and

December, 1983, in the amount of $400 — (2/12 X $2,400) - covering the

two-month period remaining in the tax year 1983, and will be placed on a

list known as the 7’Added Assessment List, 1983g. An additional added as

sessment will be levied in the amount of $2 ,400 for the full twelve months

of 1984, and will be placed on the regular Added Assessment List for 1984.

The owner of the property, therefore will receive three (3) tax bills dur

ing 1984 as follows:

(1) A normal tax bill based on the original $40,000 assessment com

pleted by applying the 1984 tax rate;

(2) a tax bill based on the added assessment of $2,400 for the full

twelve months of 1984 computed by applying the 1984 rate;

(3) a third tax bill based on the 1983 prorated added assessment of

$400. The amount of the tax is computed by applying the 1983

tax rate.

REFERENCES:
N.J.S.A. 54: 4-63.2.
Assessors’ Law Manual, 54:4-63.2.
L.P.P.U.B. Guidelines, November 19, 1974.

Handbook, par. 701.5, 701.6.

701 .52 Structures completed between January 1 and October 1. A new struc

ture, or an addition to or alteration of an old structure, which is completed

after January 1 and before October 1, is valued as of the first day of the month

following completion. If the value upon completion is greater than the assessed

value placed on the structure on October 1 of the pretax year, an added assess

ment based on the difference must be made. The added assessment is prorated

according to the number of full months remaining in the tax year. For example,

in a county where real property assessments are set at 100 per cent of true

value, a $40 ,000 structure, is started August 1, 1983, is 20 per cent complete
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on October 1, 1983, and is fully completed on March 22, 1984. The 1984 partial

assessment on the structure would be $8,000. An added assessment of 9/12 of

$32 ,000 or $24,000 would be made as of April 1, 1984 and entered on the Added

Assessment List to be filed on October 1, 1984. The regular taxes due for 1984

would be the 1984 tax rate times the partial assessment, $8 ,000. The added

taxes, due on November 1, 1984, would be the 1984 tax rate times the added

assessment, $24,000.

REFERENCES:
N.J.S.A. 54:4-63.3
L.P.T.B. Bulletin 1.
Handbook, par. 701.5, 701.6.

701.53 Real property sold by a municipality. Real property sold by a munici

pality to a non-exempt owner is treated in the same mariner as structures com

pleted during the year. If the sale takes place after October 1 and before

January 1, the property is valued by the assessor as of the first day of the

month following the sale, and is prorated for either the one or two months re

maining in the tax year as the case may be. The tax rate for the year when

the property was sold by the municipality would be applied against this pro

rated assessment. A separate added assessment list for any 1 or 2 month pro

rated assessments from the pretax year would be filed with the county board of

taxation on October 1 next following. Still another entry would be made on the

regular added assessment list for the full year next following the sale. If the

sale takes place after January 1 and before October 1, the property is valued

as of the first day of the month following the sale and the added assessment is

prorated according to the number of full months remaining in the tax year and

entered on the regular added assessment list for that year.

REFERENCES:
N.J.S.A. 54: 4-63.2, 54: 4—63.3.
L.P.T.B. Bulletin 1,
Local Property Tax Bureau News, May, 1953, p.1.
Handbook, par. 701.51, 701.52.
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701.54 Real property formerly exempted. Real property formerly exempted

which ceases to be exempt during the year is treated in a manner generally

similar to that applied to newly completed structures. If the exemption ceases

after October 1 and before January 1, the assessment is made as of the first

day of the month following loss of the exemption, and is prorated for either

the one or two months remaining in the tax year as the case may be. The tax

rate for the year during which the exemption ended would be applied against

this prorated assessment. Still another entry would be made in this case on

the regular added assessment list for the full tax year next following the end

of the exemption. A separate added assessment list for the 1 or 2 month pro

rated assessments for the pretax year would be filed with the county board of

taxation on October 1 next following, together with the regular added assess

ment list for the tax year. If the exemption ceases after January 1 and before

October 1, the assessment is made as of the first day of the month following

the end of the exemption and is prorated according to the number of full months

remaining in the tax year. An exception to the regular procedure for added

assessments must be noted:

(1) Real property which ceases to be exempt is not valued by the

assessor during the tax year for purposes of establishing the

assessment. The value placed upon the property in the Exempt

Property List, filed with the county board of taxation on January

10 of each year, must be continued for the balance of the tax year

when the property becomes taxable. It is essential that the assessor

place a realistic value upon all exempt property in order that the

correct sum in taxes will be derived from the assessment if the ex

emption ceases. It is important to note that upon reinstating exempt prop

erty on the tax rolls the assessor is required to give notice to the land-owner.

The court has held that such failure of notification is a violation of due pro
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cess and any resulting added or omitted assessment is invalid.

REFERENCES:
N.J.S.A. 54: 4—63.26 to 54:4—63.20.

1/1954, par. 6.
Local Property Tax Bureau News, January, 1960, p.2.
Handbook,322.2,322.3,701.51,701.52.
City of Camden v. Camden Masonic Ass’n, 9 N.J. Tax 331, (July, 1987).

701.6 The Added Assessment List. The assessor must enter all added assessments on

an Added Assessment List, which is filed, together with a duplicate, with the

county board of taxation on October 1 of each tax year. Added Assessments should

be determined throughout the year as new properties become taxable. If the as

sessor has kept a continual check on all construction underway and all property

transfers the compilation of the Added Assessment List will be a simple matter.

However, if the task is deferred until just before October 1, the asessor will be

faced with a difficult problem in locating all new taxable values, determining when

they became taxable, and calculating the correct added assessment. In any

year in which added improvements have been completed or property has been

sold by a municipality as no longer needed for public use, or exempt property

has ceased to be exempt subsequent to October 1 and prior to December 1 of

that year, such property shall be prorated for the remaining whole months in

that year and placed on a separate added assessment list for that year, which

will be filed with the county board of taxation on October 1 of the following year.

Such property is to be taxed at the tax rate applicatbie for the year in which such

such property was sold by the municipality as no longer needed for public use,

or the year in which such exempt property ceased to be exempt, or the year in

which such added improvements were completed. Property becoming taxable

in this time period is subject also to added assessment for the full 12 months

of the following year at the following year’s tax rate (see paragraph 701 .51)

REFERENCES:
N.J.S.A. 54:4-63.5.
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Local Property Tax Bureau News, March, 1954, p.1.

Handbook, par. 407.41 to 407.43, 701.51, 701.52, 701.53.

701.7 Taxes based on added assessments. The county board of taxation reviews the

Added Assessment List submitted by the assessor and, on or before October 10,

must deliver the duplicate, with any revisions or corrections, to the municipal

tax collector. The collector must issue bills to the taxpayers at least a week

prior to November 1 of the tax year. Bills are payable on November 1, and

are delinquent if not paid by that date.

REFERENCES:
N.J.S.A. 54: 4—63.5 to 54: 4—63.8.
Handbook, par. 407.53.

701.8 Notification of taxpayers. Because of the short period àf time between the

issuance of the tax bills based on added assessments and the date on which

the taxes must be paid, it is very desirable that the assessor notify each tax

payer of the added assessment and the probable tax due as soon as the amount

äan be estimated. Since the municipal tax rate is known by May 3, it will be

a simple matter for the assessor to multiply the rate by the added assessment

to find the taxes that will be due on November 1. Although not required by

law, this step by the assessor will be of considerable assistance to the taxpayer

and will help the assessor improve his public relations.

REFERENCES:
N.J.S.A. 5.4:4-55.
Local Property Tax Bureau News, August-September, 1959, p .2.

701.9 Appeals of added assessments. Taxpayers and taxing districts which believe

that their added assessments are not equitable may appeal the assessments to

the county board of taxation on or before December 1 of the tax year. The

county board must hear the appeal and render judgment within one month

after the last day for filing such appeals. If the taxpayer is dissatisfied

with the judgment of the county board, he may file a further appeal to the

Tax Court within 45 days. Except for the dates of filing, all appeals of
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added assessments follow the same procedures for regular appeals from real

property assessments, as outlined in Chapter XI of this Handbook.

REFERENCES:
N.J.S.A. 54: 4—63.11.
Rules of the Tax Court, 8: 4—1 (a) (2).
Handbook, Chapter XI

702. Omitted Assessments

702 .1 Purpose. The purpose of the omitted assessment law is to provide for the

taxation of real and personal property which, through error, has been

omitted from assessment. Two methods are available under the statutes for

levying an omitted assessment; the regular methdd; and the alternate method.

They will be discussed separately here (see Sections 703. 1 and 705 . 1).

703. Omitted Assessments - Regular Method

703 . 1 Property taxable. Any taxable property which has been omitted from assess

ment during the current tax year or the previous year may be assessed under

the omitted assessment law.

The omitted assessment procedure also is used for the assessment and

collection of rollback taxes due under the Farmland Assessment Act (see para

graph 504.63).

REFERENCES:
N.J.S.A. 54:4—9.3, 54:4-23.9, 54:4—63.12.
Local Property Tax Bureau Bulletin No. 2, hereafter L.P .T .B. Bulletin 2.
Handbook, sec. 322.1 to 322.2, 504.63.
Farmland Reg. 18: 15—7.6, 18: 15—7.7, 18: 15—7.10.

703 .2 Complaint. The levying of an omitted assessment may be initiated by the county

board of taxation through the adoption of a resolution, or by a complaint, filed

at any time with the county board by the tax collector, the municipal governing

body, or any taxpayer of a taxing district. The complaint or resolution must

specify the property and the year during which it is alleged to have been omitted

from assessment. Although the assessor is not named specifically as a proper
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complainant in laws pertaining to the regular omitted assessment procedure, he

should take the initiative in notifying the governing body of any omitted proper

ties which he discovers or proceed to levy an omitted assessment under the

Alternate Method (see Section 705 .1). Under the Regular Omitted procedure the

governing body then may file the complaint and prevent any taxable properties

from escaping taxation. No standardized complaint form is prescribed for aU

counties.

REFERENCES:
N.J.S.A. 54:4—63.13.
L.P.T.B. Bulletin 2.
Easthampton Tp. v. Maimon Smith, 9 N.J. Tax 602 (Tax Court, 1988).

703.3 County board of taxation action. Upon receipt of a complaint, the county board

of taxation schedules a hearing. At least five days notice of the hearing must be

given in writing to the owner of the property alleged to have been omitted. The

notice must indicate the time and place of the hearing and must identify the prop

erty involved. After hearing the complaint, the county board of taxation renders

judgment as to the validity of the complaint, sets the amount of the assessment,

and forwards copies of the judgment to the assessor and to the owner of the prop

erty.

REFERENCES:
N.J.S.A. 54: 4-63.13, 54: 4—63.14.
L . P . T . B. Bulletin 2.

703.4 The Omitted Property Assessment List. If the county board of taxation ren

ders judgment that the property was omitted from assessment for a particular

year, the assessor must enter the property and the proper assessment as con

tained in the judgment rendered by the county board of taxation on the Omitted

Property Assessment List which is filed, together with a duplicate, with the

county board of taxation on the next October 1.

REFERENCES:

N.J.S.A. 54: 4—63.15, 54: 4—63.17.

L . P . T . B. Bulletin 2.

Handbook, Sec. 407.5.
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703.5 Taxes based on omitted assessments. The county board of taxation reviews

the Omitted Property Assessment List submitted by the assessor and, on or

before October 10, must deliver the duplicate, with any corrections or re

visions, to the municipal tax collector. The collector must issue bills to the

taxpayers at least one week prior to November 1. Bills are payable on

November 1, and are delinquent if not paid by that date.

REFERENCES:
N.J.S.A. 54:4—63.17to54:4—63.20.
L.P.T.B. Bulletin 2.
Handbook, par. 407.53.

703.6 Judgments rendered after October 1. If a judgment on an omitted assessment

is not rendered by the county board of taxation until after October 1, the

omitted assessment is entered on the Omitted Property Assessment List filed on

the following October 1, and taxes are not due until November 1 following

that date.

It has been held that for an omitted assessment to be effective for the year

it is discovered and reported, and for the year prior to the year it is reported,

a judgment of the county board of taxation establishing the omitted assessment

must be rendered during the year of discovery of the omission. Merely filing

a complaint with the county board of taxation prior to the end of the year of dis

covery will not suffice for a full two year pick-up of property omitted from as

sessment. The time limitation for pick-up of an omitted property is computed

from the time of the judgment of the county board of taxation.

REFERENCES:
N.J.S.A. 54:4—63.20.
L.P.T.B. Bulletin 2.
Township of East Brunswick v. Raritan River Railroad Company,

Division of Tax Appeals, 1966.

703 .7 Notification of taxpayers. Since a copy of the judgment rendered by the county

board of taxation must be sent to the owner of an omitted property, there may
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be no need for the assessor to notify the taxpayer of the taxes which will be

due on November 1. Nevertheless, the assessor will improve his relations with

the public if he takes the trouble to make sure that each owner of omitted prop

erty understands that he will have taxes due on November 1, only a few days

after he receives his tax bill.

REFERENCES:
Handbook, par. 701.8.

703.8 Appeals of omitted assessments. Taxpayers and taxing districts which believe

that their omitted assessments are not equitable may appeal the assessments to

the Tax Court within 45 days of the date of the county board of taxation judgment

establishing the omitted assessment. Except for the date of filing, all appeals

of omitted assessments follow the same procedure as other appeals to the Tax

Court as outlined in Section 1104. 1 et seq. of this Handbook.

REFERENCES:
N.J.S.A. 54: 4-63.23.
Rules of the Tax Court, 8: 4-1(a) (2).
Handbook, sec. 1104.1.

704. Omitted Added Assessments

704. 1 The courts have held that added assessments which, through error, have

not been made at the proper time, may be placed on the tax rolls through

the omitted prpperty assessment procedure. For example, in a county where

real property assessments are set at 100 per cent of true value, a $40 ,000

structure, other than a single family residential dwelling (see paragraph

701.55), is started on September 3, 1983, is 10 per cent complete on October

1, 1983 and is finished on June 16, 1984. The partial assessment of $4,000

is made as of October 1, 1983. An added assessment of 6/12 of $36,000, or

$18,000, should be made as of July 1, 1984, and placed on the Added Assess

ment List filed with the county board of taxation on October 1, 1984. However,

through oversight, this is not done. At any time before December 31, 1985,
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the omission of this added assessment may be brought to the attention of the

county board of taxation by the filing of an omitted property complaint. The

county board must follow the regular procedure of notice, hearing, and judg

ment. If the judgment is issued prior to December 31, 1985 sustaining the

validity of the complaint, the added assessment should be placed on the Omitted

Property Assessment List filed with the county board on the next October 1

following rendering of the judgment by the county board. The taxes due on

the following November 1 are calculated by multiplying the omitted added as

sessment by the tax rate for the year in which the added assessment should

have been filed — 1984. In the example described, it is possible that the taxes

for a 1984 omitted added assessment might not be due until November 1, 1986.

REFERENCES:
Appeal of the New York State Realty & Terminal Co.,

21 N.J. 90 (1956); 12 A2d 21.
Localoperty Tax Bureau News, August-September, 1953,

p.1; March, 1956, p.1.
Handbook, sections 701, 702, 703.

705. Omitted Assessments - Alternate Method

705 . 1 An alternate method for the assessment of property omitted from taxation has

been provided for. This method is additional to and does not necessarily

supersede the old procedure.

705 .2 Purpose. The purpose of the alternate method for levying omitted assessments

is to enable the assessor himself to pick up and provide for the taxation of prop

erty which, through error, has been omitted from assessment. The alternate

method differs from regular omitted assessment procedures in that no complaint

is required to be filed with the county board of taxation, and no hearing or

notice of hearing is required to be given to the taxpayer by the county board

of taxation.

REFERENCES:
N.J.S.A.54:4-63.31thr0Ugh54463.40.
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705 . 3 Property taxable. Any taxable property which has been omitted from assess

ment during the current tax year and the year immediately prior to the current

tax year may be assessed by the assessor.

REFERENCES:
N.J.S.A. 54: 4—63.31.

705.4 Assessor’s Omitted Property Assessment List. The assessor enters all omitted

assessments known to him on the Assessor’s Omitted Property List, which is

filed together with a duplicate, with the county board of taxation on October 1

of each tax year.

REFERENCES:
N.J.S.A. 54: 4-63.32.
Local Property Tax Bureau News, August, 1968.

705.5 County board of taxation action. The county board of taxation reviews and

makes any necessary corrections to the omitted assessment lists and duplicates

submitted by the assessor, and on or before October 10, must deliver the

corrected duplicate to the assessor and tax collector. T1e Assessor’s Omitted

Property List itself is retained by the county board of taxation and becomes a

public record.

REFERENCES:
N.J.S.A. 54:4—63.32.
Local Property Tax Bureau News, August, 1968.

705 .6 Action by the assessor. As soon as the assessor receives the certified copy

of the Assessor’s Omitted Property List from the county board of taxation he

must send notice by certified mail to the owners of the property affected stat

ing that property taxes are due as a result of an omitted assessment having

been levied, and that the amount of the tax payable may be ascertained from

the tax collector.

REFERENCES:
N.J.S.A. 54: 4—63.35.
Local Property Tax Bureau News, August 1968.
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705.7 Taxes based on omitted asessments. As soon as the tax collector receives

the omitted assessment duplicate he must issue bills to the taxpayers affected

at least a week prior to November 1 of the tax year. Bills are payable on

November 1, and are delinquent if not paid by that date.

REFERENCES:
N.J.S.A. 54:4-63,36.
Local Property Tax Bureau News, August, 1968.

705 . 8 Appeals of omitted assessments. Taxpayers and taxing districts which believe

their assessor’s omitted assessments are not equitable may appeal the assess

ments to the county board of taxation on or before December 1 of the tax year.

These appeals must be heard by the county board of taxation within 1 month

after the last day for filing such appeals. Further appeal may be taken to the

Tax Court within 45 days from the date fixed for final decisions by the county

board of taxation.

REFERENCES:
N.J.S.A. 54:4-63.39.
Rules of the Tax Court, 8: 4-1 (a) (2).•

705.9 Tax Search - Informational Requests. The court has held that where a

municipal tax search fails to advise of potential added or omitted assess

ments or rollbacks which may apply to a subject property, a municipality

is precluded from imposing liens therefor. Thus, upon request, assessors

are required to advise municipal tax search officials of any such prospective

liens, using form MTS—1 (1986) (see EXHIBIT Vu-i).
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EXHIBIT VII-l: Municipal Tax Search Inforrrtion Request Form

MTS—1 (19S6)

MUNICIPAL TAX SEARCH
INFORMATION REQtJEST

Date of Request:

TO:

____________________

FROM:

______________________

PROPERTY: Block: Lot: Qualifier:

ADDRESS:

Please supply the following information regarding the above referenced

property.

If this tax search is on property which has been granted a subdivision

approval within the current tax year, prov-ide the original block & lot number.

Block;

_______________

Lot:

_____________

Is tax informaon given for II original or 1/ subdivided lot?

Is the referenced real property subject to any of the following additional
assessments:

NOT KNOWN AT AMOIJNT
YES NO THIS TIME (IF KNOWN)

Added Assessments

If yes. year(s)

__________________

Omitted Assessments

If yes, year(s)

__________________

Rollback Assessments

If yes, year(s)

________________

Date Municipal Tax Assessor

*Assessors must comply with this request pursuant to the provision of N.J.A.C. 18: 17-4.1.

This form is prescrbed by the Director Division of Taxation, in the Qeoartment of the Treasury, as reouired by law and may be
reroducec for distribution, but no alteration may oe made therein without prior aoproval.
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VIII

REVALUATION PROGRAMS

801. The Purpose and Need for Revaluation

801. 1 Definitions. The terms “revaluation program”, “equalization program” and “re

assessment program” are sometimes confused with one another. The following

descriptions of these terms are generally accepted as being applicable today.

801.11 Revaluation program. A revaluation program seeks to spread the tax bur

den equitably within a taxing district by appraising each property according to

its true value and assessing it based on such value. This is accomplished by the

mass appraisal of all real property in the taxing district conducted by an outside

professional appraisal or revaluation firm. A revaluation program includes a

contract between the firm and the municipality. The contract must be approved

by the Director of the Division of Taxation, arid both the contract and the revalu

ation firm must meet certain standards which have been established and set forth

by the Director in a body of regulations (see Section 802 .1) . The revaluation

contract is also subject to review by the county board of taxation who may make

written recommendations to the Director.

REFERENCES:
N.J.S.A. 54: 1-35.35 et seq.
N.J.A.C. 18:12—4.1 et seq.
Rules For County Boards of Taxation, April, 1974, 18: 12A-1.l4(g).

801.12 Equalization program. An equalization program seeks to insure that each

taxing district, as a whole, is treated equitably. This is done by determining

the aggregate true value of all property within the district through a sampling

of sales and other sources of information. Equalized valuations are used for

such things as the apportionment among taxing districts within a county of the

costs of county government; as a component of the formula used for the distri

bution of State school aid; and for the distribution of costs of school districts
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covering more than one municipality.

REFERENCES:
Aaron K. Neeld, Modernization of the Assessing Function”, New Jersey

Municipalities, December, 1957, pp. 15-19.

William Kingsley, “The Urgent Need for Revaluation”, New Jersey

Municipalities, November, 1960, pp .21-24.

These articles present general discussions of revaluation programs;

they will not be cited specifically hereafter.

N.J.S.A. 54:1-35.let seq.

801. 13 Reassessment program. The terms “revaluation program” and “reassess

ment program” were at one time used interchangeably. Over the years, how

ever, the phrase “reassessment program” has taken on a separate meaning.

Broadly defined, a reassessment is an important change in assessment practice

in a taxing district, other than a revaluation, which results in a significant

difference in the aggregate assessed valuation of that taxing district from one

year to a following year, other than that caused by inclusion of added assess

ments or other new construction, and, further, which results in a variance in

values from one year to a following year in a substantial number of individual

parcels of real property in that same taxing district. Like a revaluation pro

gram, a proper reassessmenf program seeks to spread the tax burden equitably

throughout a taxing district. A reassessment program, rather than being con

ducted by an outside professional appraisal firm under contract with the munici

pality, is instead an adjustment or updating of previous revaluation or previous

reassessment, carried out by, and under direct supervision of the tax assessor.

A reassessment plan must be submitted to and app.roved by the county board of

taxation. The plan must set forth methods to be used, the date of completion

and the year in which the reassessment is to take effect. The county board of

taxation must advise the assessor of its approval or disapproval of a reassess

ment proposal within 30 days from the date the reassessment plan was submitted.

If the plan is disapproved, the county board of taxation must inform the assessor
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of the reasons for the disapproval. If the reassessment plan is approved the

county board of taxation must:

(1) notify the Director of the Division of Taxation of the assessors re

assessment plan and furnish a copy of the plan to the Director;

(2) require a written monthly progress report from the assessor of

taxing district;

(3) require the assessor of the taxing district to actively participate in

the reassessment program.

It is generally accepted that a good reassessment program includes: an

analysis of all recent sales of real property occuring within a taxing district,

including a comparison of sales with the assessed values of the properties sold;

an identification of real property value trends occurring within the taxing dis

trict; a review of all real property values, parcel by parcel within a taxing

district; a review and revision of all unit land values, with such revisions as

are made placed on a land value map as well as on individual property record

cards; gathering of pertinent income data and utilization of such data where

applicable; development of local cost conversion factors, and application of these

factors to improvements contained in the taxing district, with adjustments re

flected on individual property record cards; a review and adjustment of depre

ciation and obsolescence factors with changes reflected on individual property

records; a reconciliation and revised true value developed for each property, which

revised true value is to be noted on the property record card for each property; and

carrying forward revised taxable values to the tax list for the year in which the re

assessment is to become effective. Notification of taxpayers of the revised values

developed for their properties, with an opportunity for taxpayer review is con

sidered good practice. To avoid discriminatory treatment, reassessment should be

district-wide in scope and not be implemented on a piecemeal basis.
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REFERENCES:
Township of Willingboro vs. Burlington County Board of Taxation,

62 N.J. 203 (1973).
Abraham Ellis and Daverich Realty Corp. v.• City of Passaic, Division

of Tax Appeals, 1965.

Rules For County Board of Taxation, April 17, 1974, 18: 12A-1.14(c),

(d), (e).

801.2 Assistance in revaluation. The Local Property and Public Utility Branch is avail

able to advise authorities on the undertaking of a revaluation program and on its

implementation.

801.3 Determining the need for revaluation. The need for revaluation may be demon

strated by any evidence which indicates that properties within the taxing dis

trict are not assessed at the same rate of true value. One of the best sources

of information is the assessment-sales ratio data gathered in the equalization

program for the distribution of State school aid. An individual assessment-

sales ratio is found by dividing the assessment on a property by the amount for

which the property has been sold, and expressing the result as a percentage.

For example, a property assessed for $40,000, which is sold for $50,000, would

be said to have an 80 per cent assessment-sales ratio. If the individual assess

ment-sales ratios vary widely, a revaluation program definitely is needed. If

most assessment-sales ratios fall within a narrow range, substantial equality

may exist and the need for revaluation may not be so urgent.

REFERENCES:
Handbook, Chapter X - Equalization.

801.31 Coefficients of deviation. One method of analyzing statistically a group

of assessment-sales ratios is through coefficients of deviation. A higher co

efficient of deviation indicates a poorer degree of uniformity of assessments,

and a likely need for revaluation. A lower coefficient of deviation indicates a better

degree of assessment uniformity in the taxing district. Each year the Division

of Taxation publishes three coefficients of deviation for each municipality: (1) a

general coefficient of deviation; (2) a stratified coefficient of deviation; and (3) a

VIII — 4



segmented coefficient of deviation. Properly and cautiously used, these coeffi

cients can be useful tools for measuring assessment uniformity, but they are not to

be used as the sole and final judgment of assessment practice in a taxing district.

(1) general coefficient - The general coefficient of deviation is a measure

of variation in assessment-sales ratios for all properties sampled without

regard to property class, property size or any other property characteris

tic. It is the average deviation of individual assessment-sales ratios from

the overall average assessment-sales ratio of all sales occurring in a tax

ing district, expressed as a percentage of that average assessment-sales

ratio for that taxing district. It is calculated from all usable sales (see

Section 1002.5) occurring within a particular taxing district as shown in

the most recent Directorts Table of Equalized Valuations. An example of

the calculation of a general coefficient of deviation is shown in Table 8-1.

A general coefficient of deviation of 15 or less is considered acceptable.

The prior assumption that a coefficient of 20 or less indicated a good de

gree of uniformity has become obsolete because of improved assessment

practices. In a recent sampling, approximately 75% of the municipalities

who had either placed revaluations or reassessments on their tax lists ex

hibited general coefficients of deviation of less than 15

(2) stratified coefficient of deviation - The stratified coefficient of devia

tion provides a method to measure assessment uniformity within each class

of property (vacant land, residential, farm and all other) within a taxing

district. Although the law requires all property to be assessed at the same

level of true value, coefficients of deviation calculated for the separate prop

erty classes can be helpful in analyzing uniformity of assessments within that

class. Caution must be exercised in the use of the stratified coefficient how

ever since it provides no insight into comparability of assessment levels as

among property classes. It is therefore possible that two classes of property
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within a taxing district may be assessed at different average ratios but show

similar stratified coefficients of deviation. The stratified coefficient of devia

tion is the average deviation of individual assessment-sales ratios for all us

able sales occurring within a particular property class from the average

assessment-sates ratio for that property class, expressed as a percentage of

the average assessment-sales ratio for that class. The stratified coefficient

of deviation is calculated from sales occurring in each class of property in

the same manner as the general coefficient is calculated for all sales regard

less of class occurring within the taxing district. An example of the calcula

tion of a stratified coefficient of deviation is shown in Table 8-2.

(3) segmented coefficient of deviation - The segmented coefficient of devia

tion measures the degree of uniformity of one property class as against all

property classes combined. It is the average deviation of all assessment-

sales ratios within a particular class of property from the average assess

ment-sales ratio for all sales of properties occurring within a taxing dis

trict, expressed as a percentage of the average assessment-sales ratio for

all sales occurring within the taxing district. An example of the calculation

of a segmented coefficient of deviation is shown in Table 8-3.

REFERENCES:
Local Property Tax Bureau News, November, 1956, p .1.

Coefficients of Deviation A Measure Of Property Assessment Uniformity,

Division of Taxation, March, 1979.

801.32 Other indications of the need for revaluation. The need for a revaluation

program also may be indicated by neighborhood and zoning changes which affect

values in part of the taxing district or by the lack of adequate records which

cause difficulty to the assessor in arriving at sound and equitable assessments.

301.4 Causes of inequality. Basically, the cause of inequality in tax assessments is that

the assessments have not been made correctly at some time in the past, or have
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not been kept up—to-date. Often, however, inequity arises because adequate re

cords and help have not been provided to the assessor over a long period of

time, during which properties within a taxing district may have changed in value

at varying rates. Without the proper records and staff even the most able and

conscientious assessor will be unable to assess all properties uniformly. Some

factors which may lead to development of inequalities of adjustments to assess

ments are not made are:

(a) changes in characteristics in areas or neighborhoods within the munici—

pality and in individual properties;

(b) economics, e . g. inflation and recession;

Cc) fads, e.g. desirability of architecture, size of house;

(d) Legislation, e . g. Wetlands, Pinelands, etc.;

Ce) the assessor is not receiving the proper funds, working space and equip

ment to operate the office in the manner it should be;

J (f) failure to process building permits to arrive at tax assessments on new

construction;

Cg) failure to be cognizant of, analyze and make use of sales data to check

the validity of tax assessments.

802. Revaluation Standards and Procedures

802 . 1 Early in 1972 a law was enacted requiring the Director of the Division of Taxation

to establish standards to be used in the valuation and revaluation of real property.

It also required the Director to prescribe minimum qualifications for firms and for

individuals engaged in the business of revaluing real property. A governing body

intending to revalue property in all or designated portions of a municipality must

submit the proposed contract to the Director of the Division of Taxation for his re

view and approval. Approval is conditioned upon accord of the contract terms

with standards for revaluation established by the Director, and is conditioned fur
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Table 8—2

Stratified Coefficient of Deviation

4
Deviation

From

Class
1
1
1
1

1
Assessed
Value

$ 2.000
700

8,150
5,050

2
S ale
Price
$ 9,500

2,200
24,500
12,575

Total:

16.66

3
Assessment

to Sales
Ratio

(Cot. 1:
Cot. 2)
21.05
31.82
33.27
40.16

Class
Aver age

Assessment
to Sales
Ratio

(Cot. 3 -

Av. Cot. 3)
10.53

.24
1.69
8.58

Class IV Average

(Total : 2 samples) 82.56

Class IV Average Deviation 8.43

Class IV Average Assess

____

ment to Sales Ratio 82.56

Class IV Average

(Total : 2 samples) 8.43

Class IV Stratified Coefficient

of Deviation

126.30 Total: 21.04

Class I Average

(Total : 4 samples) = 5.26

Class I Stratified Coefficient

of Deviation

Class I Average

(Total : 4 samples = 31.58

Class I Average Deviation 5.26

Class I Average Assess

___

ment to Sales Ratio 31.58

2 $ 5,600

2 17,350

2 1,350

2 9,800

2 8,800

2 7,600

2 10,500

Class II Average

(Total : 7 samples) 54.17

$12,750
38,000
2,700

18,900
14,990
12,250
15,750

Total:

43.92
45.66
50.00
51.85
58.71
62.04
66.98

10.25
8.51
4.17
2.32
4.54
7.87

12.81

Class II Average Deviation 7.21 F
Class LI Average Assess- = 113.31

ment to Sales Ratio 54.17

• 4 $13,900 $18,750

4 16,150 17,750

379.15 Total: 50.47

Class II Average

(Total : 7 samples) = 7.21

Class II Strat.fied Coefficient

of Deviation

74.13 8.43

90.99 8.43
165.12 Total: 16.86Total:
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Class I Average Deviation
Average Assessment to

Sales Ratio

Class II Average Deviation
Average Assessment to

Sales Ratio

Class IV Average Deviation
Average Assessment to

Sales Ratio

2
Sale
Price

3
Assessment

to Sales
Ratio

(Col. 1
Col. 2)

4
Deviation

From
Average

Assessment
to Sales

Ratio
(Col. 3 -

Av. Col. 3)

Table 8—3
Segmented Coefficient of Deviation

1
Assessed

ValueClass
1 $ 2,000 $ 9,500 21.05 30.53

1 700 2,200 31.82 19.76

1 8,150 24,500 33.27 18.31
1 5,050 12,575 40.16 11.42

Total: 80.02
Class I Average = 20.00

(Total : 4 samples)

2 $ 5,600 $12,750 43.92 7.66
2 17,350 38,000 45.66 5.92
2 1,350 2,700 50.00 1.58
2 9,800 18,900 51.85 .27
2 8,800 14,990 58.71 7.13
2 7,600 12,250 62.04 10.46
2 10,550 15,750 66.98 15.40

Total: 48.42
Class II Average = 6.92

(Total : 7 samples)

4 $13,900 $18,750 74.13 22.55
4 16,150 17,750 90.99 39.41

Total: 670.58 Total: 61.96
Average 51.58 Class IV

(Total : 13 samples) Average 30.98
(Total : 2 samples)

20.00
= 38.77 =

51.58

_______

6.92
= 13.42 =

51.58

30.98 -

= 60.06 =

51.58

_______

Class I Segmented Coefficient
of Deviation

Class II Segmented Coefficient
of Deviation

Class TV Segmented Coefficient
of Deviation
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ther upon the requirements that the proposed contractor and his employees meet

qualifications prescribed by the Director. The Director is required to take action

on proposed contracts submitted for his review and approval within 30 days of

their submission.

A municipality, firm or individual displeased by any determination of the

Director with regard to revaluation approvals, standards or qualifications is en

titled to a formal hearing before the Director, who must render his decision as

a result of the hearing within 30 days. If the municipality, firm or individual

is dissatisfied with the Director’s determination they have the further right to

appeal the Director’s decision within 90 days to the Tax Court. The Tax Court,

under the law, must render a decision within 60 days of receipt of a petition of

appeal.

REFERENCES:
N.J.S.A. 54:4—35.35, 54: 1—35.36, 54: 1—35.37, 54: 1—35.38.

Regulations, Revaluation of Real Property, Standards and Qualifications of

Appraisal Companies, N.J.A.C. 18: 12-4.1 et seq., September, 13, 1972.

802.2 The revaluation firm. A number of revaluation firms are active within the State.

Employment of a professional firm, with no local interest, frequently will help to

gain acceptance for the program. Any firm and individual engaged in contracting

for and carrying out revaluation work must meet certain minimum qualifications

established by the Director of the Division of Taxation. The governing body of

a municipality considering contracting with an appraisal firm might also look into

the qualifications of the firm and its staff and the results of revaluation programs

conducted by the firm in other municipalities. The Local Property and Public

Utility Branch on request will provide a list of active appraisal firms and taxing

districts where the firms have recently completed a revaluation program.

REFERENCES:

N.J.S.A. 54: 1—35.35.

802 .21 Qualification of the appraisal firm. In order to qualify to operate in New

Jersey a revaluation firm must demonstrate that it is in sound financial condition.
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Any appraisal firm when submitting its first contract to the Director for approval

must also submit a financial statement including balance sheets and income state

ments for the latest 3 years, showing that it has adequate financial resources.

Each year thereafter that it is in business in New Jersey a revaluation firm must

submit to the Director of the Division of Taçation a financial statement showing its

fiscal condition. The Director may require an appraisal firm to submit a financial

statement other than on an annual basis if he deems it necessary and proper. The

firm must also submit to the Director a list of municipalities in New Jersey or else

where tr which it has performed revaluation projects during the immediate past

5 years. A list of the firm’s officers must be submitted together with their ad

dresses and a report showing the number of years each officer has been engaged

in appraisal work. The firm is required also to report whether it has been or

currently is involved in any litigation in connection with appraisal projects in

which it has been engaged. The name and address of the firm’s parent corpora

tion and subsidiaries, if applicable, must be submitted also.

REFERENCES:
N.J.A.C. 18: 12-4.4.

802 .22 Qualification of employees. The experience and qualifications of various

classes of employees to be used in any revaluation program must meet certain

minimum requirements shown following:

(1) The principals of the revaluation firm shall have not less than five

years of practical and extensive appraisal experience involving ex

tensive experience on commercial, industrial, apartment, farm and

residential type properties and vacant land.

(2) The supervisor or supervisors in direct charge of the work in the

field shall have not less than four years of practical and extensive

appraisal experience in the appraisal of the particular type of prop

erties for which they are responsible. Two years of this experience

shall have been in the mass appraisal field and have occurred within

VIII — 9



the past five years.

(3) Field personnel, building enumerators and listers shall have received

150 hours of in—service training to their particular phase of work and

shall be generally aware of all other phases of the revaluation project

before starting actual field work.

(4) Personnel determining final land values shall meet the qualifications

prescribed for supervisors in direct charge of the work; and

(5) A resume shall be submitted in behalf of principals and supervisors.

REFERENCES:
N.J.A.C. 18: 12—4.6(a)l. , 2., 3., 4., and 5.

802 .23 Conflict of interest. A revaluation contract submitted for approval to the

Director of the Division of Taxation must include the following provisions with

respect to officers, stockholders and employees of the firm:

(1) No commissioner or employee of a county board of taxation within

the county and no assessor of a taxing district within the county

shall have any interest whatsoever, directly or indirectly, as an

officer, stockholder, employee or in any other capacity in the firm.

(2) No parent company or subsidiary shall represent any property owner

or taxpayer filing a tax appeal with respect to a revaluation completed

by the affiliated revaluation firm.

REFERENCES:
N.J.A.C. 18: 12—4.5.

802 . 3 Conditions to be met by municipality to be revalued. A municipality contracting

with a professional revaluation firm should be ready to provide items for the use

of the firm in order that the program may move ahead in a smooth fashion.

802.31 Tax Map. Prior to the municipality?s execution of a contract for revalua

tion, the municipal tax map is to be submitted to the Division of Taxation, Local

Property & Public Utility Branch to determine its suitability for revaluation use.

A letter from a licensed land surveyor must be submitted with the tax map certi
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fying the map is up-to-date.

REFERENCES:
N.J.A.C. 18:12—4.7(a)l.i, ii.

802 . 32 Letters of introduction. A letter of introduction should be supplied by the

municipality to each of the revaluation firms authorized representatives to confirm

their employment by the firm and facilitate access to properties for inspection pur

poses by the firm’s representatives.

REFERENCES:
N.J.A.C. 18: 12—4.7(a) 3.

802 .33 Property owners’ addresses. A listing of current mailing addresses of all

property owners should be supplied by the municipality to the revaluation firm.

The assessor should stand ready to affix his signature to informational letters to

be mailed by the firm to property owners.

REFERENCES:
N.J.A.C. 18:12-4.7(a)4.

802 .34 Official records. The municipality should make available to the revaluation

firm official records and render such other assistance as might be required to aid

the firm in carrying out the revaluation program.

REFERENCES:
N.J.A.C. 18:12-4.7(a)2.

802 .4 Standards for revaluation. A firm carrying out a revaluation of all or even a por

tion of the real property in a municipality must comply with certain standards and

conditions set forth in regulations promulgated by the Director of the Division of

Taxation. The standards and conditions which must be met are shown in the

following paragraphs of this Section.

REFERENCES:
N.J.S.A. 54:1—35.35.
N.J.A.C. 18:12—4.8(a).

802 .41 Real property to be valued. The revaluation firm in effect acts as the

agent of the tax assessor. All determinations made by the firm must be submitted

to the assessor. Real property within the municipality is to be valued in accordance
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with New Jersey property tax law (see N .J .S .A. 54: 4-1 et seq). With regard to real

property being constructed or altered, the revaluation firm must determine the

percentage of completion as well as the appraised value of such property as of October

1 of the pretax year. Land qualified under the Farmland Assessment Act (Chapter

48, Laws of 1964) must be valued in accordance with its qualified farmland value,

and also separately valued at its full and fair value in accordance with the highest

and best use to which the subject land might reasonably be put.

A Land Value Map must be prepared by the revaluation firm following the

formulation of land valuations. The Land Value Map is to show all unit values

and underlying data used to derive the unit values. The map is to be reviewed

by the tax assessor.

REFERENCES:
N.J.S.A. 54:1—35.35, 54:4—23.1, 54:4—23.8.

N.J.A.C. 18:12—4.8(a) 1., 2., 4., and 13.

802 .42 Exempt Property. The revaluation firm must place a value on each exempt

property as if it were taxable. Exempt properties are to be placed on a separate

list showing the values of each respective exempt property and enough descrip

tion to identify each exempt property.

REFERENCES:
N.J.S.A. 54:4-27.
N.J.A.C. 18:12—4.8(a)3.

802 .43 Determination of taxable values. In determining taxable values of all real

property within a municipality the revaluation firm must employ the three recog

nized approaches to value where applicable. In cases where it is used, the capi

talization procedure must be included with the property record card and reconciled

with the other approaches to value. The Real Property Appraisal Manual For New

Jersey Assessors is to be used in revaluation programs. The use of any other

appraisal manual as a basis for valuing real property requires the approval of the

Director of the Division of Taxation.

REFERENCES:

N.J.A.C. 18: 12-4.8 (a) 5, 6.
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302.44 Property record cards. The revaluation firm must include real property

identification information on every property record card for each individual parcel

of real property. Property record cards must be similar in form and content to

those illustrated in the Real Property Appraisal Manual For New Jersey Assessors.

Property record cards for each of the four classes of property (1. Vacant land;

2. Residential; 3. Farm; 4. Comrñercial; Industrial; Apartment and all other) must

be easily distinguishable from each other. Property record cards are to be pro

vided by the revaluation firm.

Real property information to be entered on individual property record cards

must include at least the following:

1. A scaled sketch of the exterior building dimensions;

2. Notations of significant building components as ascertained from

both an interior and exterior inspection;

3. Entries on each property record card concerning the values of

each lot and building including such items as age, construction,

condition, depreciation, obsolescence, additions and deductions,

appraisal value, recent sales prices, rental data and all other

pertinent information pertaining to the valuation of each property;

4. Where more than one property record card is required in the des

cription of a property, all cards must be assembled in a standard

file folder and labeled properly;

5. Each property record card must identify the individual employee who

made the inspection, and show the date when the interior inspection

was made.

REFERENCES:
N.J.A.C. 18: 12-4.8(a) 7, 8.

802 .45 Inspection of individual properties. An on the spot inspection must be

made by the revaluation firm of each individual parcel of property. Each of the
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revaluation firm’s representatives must be provided with photographic identifica

tion cards, which are to be supplied by the firm. The following rules pertain

to individual inspections of property:

1. No less than three (3) attempts must be made to gain entry to each

property;

2. If successful entry is not made with the first attempt, a card

must be left at the property indicating a date when a second

attempt to gain entry will be made;

3. The card must include a telephone number and address to per

mit the property owner to contact the firm to make other arrange

ments if such are necessary;

4. If entry is not gained upon the second visit, a written notice must

be left advising that an assessment will be estimated unless a mutually

convenient arrangement is made for a third visit to gain access to the

property;

5. The revaluation firm must schedule inspections of properties during

reasonable hours including evenings and Saturdays;

6. The revaluation firm must notify the assessor of each failure to gain

entry to a property, and a list of all non-entries and reasons must

be provided to the assessor prior to the mailing of values to individual

property owners.

REFERENCES:
N.J.A.C. 18:12—4.8(a) 9, 12.

802 . 46 Progress and control of the revaluation. Every contract for revaluation

must contain provisions relating to the progress and control of the revaluation.

Provisions to be included in a revaluation contract on this subject are:

1. A commencement date for the revaluation program, and a comple

tion date for the revaluation program which may not be later than
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October 1. Taxpayer reviews of values placed against their prop

erties by the revaluation firm may carry to November 1;

2. A requirement providing tr the submission to the assessor of a

work schedule or plan of operations;

3. The firm must provide written monthly progress reports to the as

sessor for his review. The assessor, in turn, must forward such

reports to other persons designated by the contract to receive them;

4. Each progress report must indicate the status or work progress on

the revaluation program which is to serve a basis for proportional

payments by the municipality to the revaluation firm. In no event

is more than 90 percent of the total contract price to be paid until

full completion and performance of the contract, except for any re

quirement for defense of the tax appeals;

5. Any change in personnel must be submitted in writing to the assessor

and county board of taxation.

REFERENCES:
N.J.A.C. 18: 12—4.8(a) 10.

802 .47 Taxpayer orientation and education. Each contract for municipal revaluation

must contain a provision committing the firm to conduct or assist the municipality

in conducting a program of taxpayer orientation and education regarding the re

valuation program including but not necessarily limited to the following:

1. Press releases describing the purpose and nature of the revaluation

program;

2. Meetings with public groups in the community;

3. Mailings approved by the assessor, at the firm’s expense, to all prop

erty owners explaining the nature and purpose of the revaluation,

setting forth a proposed date for commencement of property inspections

in the municipality.
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REFERENCES:
N.J.A.C. 18:12—4.8(a) 11.

802.48 Office space and equipment. The firm carrying out the revaluation must

provide all office space, furniture, equipment, machines and other items required

in connection with the revaluation program unless the terms of the contract provide

otherwise.

REFERENCES:
N.J.A.C. 18:12—4.8(a) 14.

802.49 Defense of appeals. The revaluation firm must assist in the defense of

appeals by providing expert witnesses for the defense of all valuations the firm

has supplied to the assessor which are appealed to the county board of taxation.

The firmts obligation is limited to the initial appeal of an assessment filed dur

ing the year in which the revaluation is implemented or during the immediately

following year. The assistance to be provided shall include a qualified expert

from the firm who is knowledgeable with regard to challenged assessments. In

the event the municipality elects to utilize the defense services of the firm for

appeals or complaints beyond the county board of taxation level which are filed

during the year in which the revaluation is implemented or the following year,

an hourly rate for such services shall be set forth by the firm. The hourly rate

is to apply to services rendered by the firm in connection with preparation, re

inspections, consultations and actual appearances at appeal proceedings.

REFERENCES:
N.J.A.C. 18:12—4.8(a) 15.

802 . 5 Taxpayer review procedure. With each revaluation the firm carying out the re

valuation must afford each taxpayer an opportunity to review and confer with the

firm concerning the proposed value to be placed against his property.

REFERENCES:

N.J .A.C . 18:12—4.9(a).

802.51 Revaluation firm to mail notice. At its own expense, the revaluation firm

must mail a written notice to each individual taxpayer, approved by the assessor,
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showing the appraised value of the taxpayer’s property, and advising the taxpayer

of his right to attend an individual informal review concerning the value of his

property as developed by the revaluation firm.

REFERENCES:
N.J.A.C. 18: 12—4.9(b).

802 .52 Conducting informal taxpayer reviews. Informal taxpayer reviews must be

held at a designated location within the revalued municipality, and must be sched

uled so as to allow the firm sufficient time to fully review and discuss the proposed

assessment with the taxpayer. Guidelines dealing with informal taxpayer reviews

have been issued and provide:

1. Each taxpayer attending a review must be afforded and individual

meeting with a qualified person employed by the firm;

2. Sufficient time must be allotted to hear and conclude reviews on

or before November 1;

3. A written record of each review shall be provided to the assessor in

a format approved by the assessor;

4. Suggested revisions by the firm resulting from the taxpayer reviews

are to be made with the consent of the assessor;

5. Each taxpayer must be informed in writing by the firm of the results

of their assessment review within 4 weeks of the conclusion of all re

views.

REFERENCES:
N.J.A.C. 18: 12—4.9(c).

802 .6 Surety and insurance. Prior to commencement of work under a contract, the re

valuation firm must provide assurance that the municipality will be adequately

protected and saved harmless from any lawsuit, litigation, demand, or claim aris

ing out of the revaluation contract. To assure such protection the firm must pro

vide certain insurance coverages including the following:
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1. Workers compensation insurance coverage in accordance with the

standards as set forth in N.J .S .A. 34: 15-1 et seq.

2. Public liability and automobile liability in amounts not less than

those required by law for any one person and any one occurrence

respecting property damage;

3. A performance surety bond in the amount of the contract, executed by

a reputable bonding company authorized to do business in New Jersey.

The bond is to be subject to reduction to 10 percent of the contract

amount upon acceptance of the completed revaluation by the assessor.

This reduced amount must remain in effect until the revaluation firm

has discharged all its obligations respecting the defense of the contract.

4. The terms and conditions of all the above mentioned coverages may be

in greater amounts if required by the municipality, and copies of all

policies must be provided to the municipality prior to the commence

ment of any portion of the contract.

REFERENCES:
N.J.A.C. 18:12—4.10(a).

802.7 Delivery of the revaluation. Once the revaluation has been completed by the

firm their obligation nevertheless remains to transmit the results of their work

to the assessor in acceptable form and under proper conditions.

802.71 Property record cards. The revaluation firm must provide the assessor

with completed property record cards filed in sequence by block and lot numbers

for all taxable and exempt properties. All supporting data, documentation and

special procedures used in deriving values must be provided to the assessor.

REFEMENCES:
N.J.A.C. 18: 12-4.11(a).

802.72 Instruction to be provided. The revaluation firm must make available quali

fied personnel for the purpose of giving a full explanation and complete instructions
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to the assessor and his staff with regard to all materials submitted in all phases of

the revaluation.

REFERENCES:
N.J.A.C. 18:12-4.11(b).

807 .73 Magnetic tape. In the event a magnetic tape containing the new values is

provided by the firm, the tape must be in a format consistent with the New Jersey

Tax System MOD IV so that entry of the data can be made directly into the taxing

district’s master file.

REFERENCES:
N.J.A.C. 18:12-4.11 (C).

803. The Role of the Assessor in Revaluation

803. 1 The assessor should keep in constant and close touch with revaluation activities

through the course of the program. It is the assessor who can most easily de

termine the need for a revaluation and recommend to the municipal governing

body that such a program be authorized. The assessor and the governing body

should work together in drawing up specifications, writing the contract, and

selecting the appraisal firm. During the revaluation proceedings, he should be

in constant contact with the appraisal firm in order that he will understand their

procedures and will be able to maintain the program after it has been completed.

The assessor should participate in all review meetings and should be present

when representatives of the appraisal firm meet with individual taxpayers. Re

view meetings should be scheduled at a time when it is possible for the assessor

to be present.

REFERENCES:
Local Property Tax Bureau News, May, 1960, p.1.
Handbook, par. 801.2.
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804. Financing the Revaluation Program

M4. 1 The cost of revaluation. It is impossible to give precise cost estimates for a re

valuation program. Taxing districts containing a number of complicated indus

trial properties may have to pay more per line item than other districts. Where

a large number of similar properties are present, such as in a housing develop

ment, the cost may be lower than average.

804.11 Financing the revaluation. The cost of a revaluation program may be spread

over a five-year period through the issuance of special emergency notes, with one-

fifth of the sum falling due at the end of each fiscal year. The Division of Local

Government Services has prepared a model ordinance and a model resolution for

this purpose. The model ordinance is shown as EXHIBIT Vu-i, and the model re

solution is shown as EXHIBIT VllI-2.

REFERENCES:
N.J.S.A. 40A:4-53 to 55.
Local Property Tax Bureau News, May, 1956, p.1.

805. Using the Results of Revaluation

805. 1 Initial application. The appraised values resulting from a revaluation program

should never be put into effect on a piecemeal basis. Occasionally an assessor

may try to help his municipality obtain more revenue by using only the appraised

values which justify assessment increases. This is a false use of the program.

Not only does such an approach discriminate against the other taxpayers, who al

ready may be over-assessed, it can also cause considerable trouble for the muni—

cipality. The municipal tax rate will be determined by the county board of

taxation on the basis of the assessments submitted by the assessor, If his assess

ments are based on such a discriminatory policy, the ensuing flood of tax appeals

may force substantial tax refunds and rate increases in future years. Furthermore,

such use of the revaluation results may relieve the appraisal firm of its responsi

bility for defending tax appeals arising out of the revaluation. The most sensible
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course for the assessor, once he is satisfied that the values reported by the firm

are substantially accurate, is to treat every property in the municipality in the

same manner.

805 .2 Maintenance of a revaluation. A revaluation program is an expensive undertaking

for any municipality. It should not be allowed to deteriorate during the years

following its completion. Adequate provisions should be made for keeping the re

valuation up-to-date. This may involve higher expenditures for the assessorTs

office than were made in the years prior to the revaluation. Unless this is done,

however, within a few years the revaluation may have to be done over at a far

higher cost to the community. Suggestions for maintaining assessments at their

proper level are contained in Chapter IX of this Handbook.

REFERENCES:
Local Property Tax Bureau News, February, 1957, p.1.
February, 1959, p.1, November, 1958, p.2.
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EXHIBIT VIH-1

AN ORDINANCE AUTHORIZING AN EMERGENCY APPROPRIATION N.J.S .40A: 4-53

(insert purpose for A, B, C, D, E or F as the case may be)

A. Preparation of an approved tax map.

B. Preparation and execution of a complete

p.rogram of revaluation of real property for

the use of the local assessor.

C. Preparation of a revision and codification

of its ordinance.

D. Engagement of special consultants for the

preparation and the preparation of the master

plan or plans, when required to conform to the

planning laws of the State.

E. Preparation of drainage maps for flood control

purposes.

F. Preliminary engineering studies and planning

necessary for the installation and construction

of a sanitary sewer system.

BE IT ORDAINED by the of the__________________

of , County of , State

of New Jersey, that pursuant to N.J.S. 40A: 4-53 (Ch. 48, P.L. 1956 as amended

by Ch. 144, P.L. 1965 and Ch. 38, P.L. 1969) the sum of

_____________________

dollars is hereby appropriated for the (insert purpose for A, B, C. D, E or F

as provided above)

and shall be deemed a special emergency appropriation as defined and provided

for in N.J.S. 40A:4-55.

The authorization to finance the appropriation shall be provided for in

succeeding annual budgets by the inclusion of at least 1/5 of the amount authorized

pursuant to this act (N.J .S. 40A: 4-55).

(The local attorney should be consulted in respect to fixing the date of

of the hearing on the ordinance, the enactment clause and other particulars.)

FOOTNOTE: A CERTIFIED COPY OF THE ORDINANCE AS FINALLY ADOPTED MUST

BE SUBMITTED TO THE DIVISION OF LOCAL GOVERNMENT SERVICES.
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EXHIBIT VIII-2

FORM OF SPECIAL EMERGENCY RESOLUTION, N.J.S. 40A:4-53 AS AMENDED

WHEREAS, an ordinance has been adopted creating a special emergencyappropriation of $ to meet certain extraordinaryexpenses to be incurred for (insert purpose of A, B, C. D, E or F, as thecase may be)
, andWHEREAS, N.J .S. 40A: 4-55 provides that it shall be lawful to financesuch emergency appropriation by the issuance of “special emergency notes” whichnotes may be authorized by resolution, the said appropriation to be raised insucceeding annual budgets by the inclusion of at least 1/5 of the amount authorizedpursuant to this act.

NOW, THEREFORE, BE IT RESOLVED THAT IN accordance with N .J . S.40A: 4—55:

1. That an emergency note or notes be authorized not inexcess of $
, the amountappropriated by ordinance as stated above.

2. That said not or notes shall be dated , 19may be renewed from time to time and at least 1/5 of all suchnotes and renewals thereof shall mature and be paid in eachfiscal year thereafter until all are paid.
(insert other detail, i . e., place of payment, etc.)

3. That one certified copy of this resolution be filed with theDirector of Local Government Services.

FORM OF CERTIFICATION

I, (NAME OF CLERK) , Clerk of (NAME OF MUNICIPALITY,County of
, do hereby certify the foregoing to bea true and correct copy of a resolution adopted by the (NAME OF GOVERNING BODY)at a meeting of said held on (MONTH AND DAY), 19and said resolution was adopted by not less than a two-thirds vote of the membersof the (NAME OF GOVERNING BODY

(SIGNATURE)

(TITLE)

Witness my hand and seal of the

(NAME OF MUNICIPALITY)

this______________________ day of

19
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Ix

MAINTENANCE OF REAL PROPERTY ASSESSMENTS

901. The Need for Maintenance

901.1 Once it is assumed that assessments on all properties in a taxing dis

trict have been made equitably, either as a result of a revaluation

program or through local action, the assessor must devote his attention

to keeping the assessments equitable. This work breaks down into two

principal areas:

(1) the location and assessment of new taxable property; and

(2) the Identification of trends in property value throughout the taxing

district, and the adjustment of assessments where justified.

Unless an organized effort Is made to meet these two situations, even the

most perfect assessment list soon will become out-of-date, and the funds

spent for a revaluation or the effort expended in carrying out a reassess

ment program will have been wasted.

REFERENCES:
Alan F. Hart, “Maintaining a Revaluation Program ,“ New Jersey

Municipalities, February, l961, pp. 9-12.
Daniel P. Kiely, “Maintenance of a Revaluation Program, “Proceedings

of the Fourth Annual Institute for Assessing Officers, 1957, (New

Brunswick: Bureau of Government Research, Rutgers, the State

University, July, 1958), pp. 29—32.

902. New Taxable Real Property

902. 1 Newly-created land. The land area of each taxing district seldom changes.

However, in some cases it is quite possible that newly-created land may

have to be added to the assessment list. This happens, for example, in
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cases where lagoon lots are created along a waterway. Upon receipt of

a grant of a riparian right from the Natural Resource Council in the New

Jersey Department of Environmental Protection, a developer may bulkhead

or dike to the delineated bulkhead line an area covered by water, fill

it in with dredged material, and create new dry land where none existed

previously. Assessors in coastal areas should be alert for developments

of this kind. The value of the newly-created land may be estimated for

tax purposes on the basis of the development cost, as confirmed by sales

in the area.

REFERENCES:
Robert E. Fritsch, “Lagoon Lots and Newly Made Land”, Proceedings
of the Fourth Annual Institute for Assessing Officers, op. cit., pp. 45-46.

902.11 Subdivisions. Most New Jersey communities have ordinances which

restrict the subdivision of large tracts into smaller building plots. The

very act of granting a subdivision increase the value of the land in

volved, although no new land Is created physically. The assessor should

be prepared to change the assessment on subdivided lots if the market

evidence so warrants. This can only be done by keeping constantly in

formed of subdivisions granted by the planning board and by entering

all such changes on the tax map and other property records.

REFERENCES:
Handbook, par. 502.23.

902.2 New improvements. The assessor’s task in connection with the assessment

of new improvements may be divided into two phases: their location and

their appraisal.
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902.21 Location of new improvements. New taxable improvements may be

located through an organized program which screens building permits,

abstracts of deeds, newspapers, certificates of occupancy, and keeps in

touch with realtors and other sources of information.

REFERENCES:
Handbook, par. 502.31, 701.41, 701.42, 701.43.

902.22 Appraisal of new improvements. New improvements which have

been located must be appraised for tax purposes. It is essential that

the same procedures be used In this appraisal as were used in the re

valuation or other program which established the value of the older

properties in the taxing district. If the Real Property Appraisal Manual

For New Jersey Assessors was used in the original appraisals, it should

be used also to appraise the new improvements.

902.23 Annual assessment vs. base year. A literal interpretation of State

law requires that every property be re—appraised and re-assessed every

year. In practice, this would increase tremendously the cost of administer

ing the property tax. As a practical compromise, most experienced as

sessors use a base year for their assessments. Each new improvement

and each structure which has been modified is appraised at its current

value, and that value then is converted to the equivalent value at the

time of the base year through the use of a cost conversion factor. An

example is shown in Table 9—1.

902.3 Formerly-exempt property. Any exempt properties which cease to be

exempt should be placed on the tax rolls at the earliest possible date

using the Added Assessment List. Such properties must be entered on

tX-3





TABLE 9-1: Use of Cost Conversion Factor to Convert Current Cost of

Construction to Cost in Base Year

Base Year: 1985; Cost Conversion Factor* = 1.87

-
I

Cost
Date Cost of Conversion Construction Cost

Property Built Construction Factor* as of 1985

A 1986 $110,000 1.95 1.87x $110,000 $105,487
1.95

B 1987 $125,000 2.03 1.87 x $125,000 $115,148
2.03

C 1988 $138,000 2.12 1.87 x $138,000 = $121,726
2.12

*From the Real Property Appraisal Manual for New Jersey Assessors.
Mercer County Wood Frame Residences.
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the Added Assessment List at the value which was assigned to them

while they were exempt. Thus, it is highly desirable that a realistic

value be placed on exempt property. In the year following the loss of

exempt status, such properties should be réapraised by the assessor

and reassessed if this step appears justified.

REFERENCES:
Handbook, par. 322.1, 322.2, 322.3, 701.43, 701.54.

903. Trends in Property Value

903. 1 The effect of trends. If trends of property value were uniform through

out the taxing district, little attention would have to be paid to them,

once all assessments were made on an equitable basis. Unfortunately,

this almost never is the case. A great number of economic, social,

governmental and physical Influences will affect the properties within

a taxing district in varying degree. In order to keep assessments

equitable, the assessor must keep in constant touch with changing con

ditions.

903.11 Depreciation. Depreciation is the loss In value of a structure from

any cause. A description of the various forms of property depreciation is

presented in section 503.23 of this Handbook.

903.12 Appreciation. Appreciation is the gain in value of a property from

any cause. The assessor should never lose sight of the fact that prop

erties appreciate in value. Inflation invariably results in appreciated

property values. For example, a house built just prior to World War II

may now be worth substantially more than it cost to construct, even
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though it is more than thirty five years old. The change has been

caused largely by inflation. Houses in suburban developments frequently

appreciate in value after the development is improved with sewers, and

schools make their appearance. ctail, the value of any property is

the result of a combination of appreciation and depreciation. The house

built in 1940 wilt have suffered from physical and possibly some other

forms of depreciation; at the same time, it has appreciated because of

inflation. The net result Is today’s value.

903.2 Identification of trends. The assessor’s task is to identify and measure

the trends of property values within the taxing district, This can best

be done through a continuing analysis of sales and rentals. The job

Is not one which can be done once and then forgotten.

903.21 Sources of sates information. Probably the most readily usable

source of sales information Is the SR-lA forms used in the equalization

program for State school aid. The Information on these forms should be

supplemented by an examination of deed abstracts and by a physi

cal Inspection where necessary.

REFERENCES:
Handbook, par. 502.31, 502.32, 502.33.

903.22 Analysis of sales. The ratio between the assessment and the sale

price should be examined for every property which has been sold, and

a note should be made of all sales which result in a ratio which is sub

stantially above or below that for which the assessor is aiming. Since

property appraisal is not an exact science, some margin of error must

be expected. Where a substantial error is found, all of the facts con
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cerning the property should be examined. It may be that the property

has been improved without the assessor’s knowledge. It may be that

there are special circumstances involved in the sale which explain the

unexpected price. However, if no ready explanation is found, the

sale should be recognized as a possible indicator of a trend in property

values. Many assessors have found it convenient to plot sales on a map

of the taxing district, using different colored pencil or colored pins for

assessment—sales ratios of different values. Where a concentration of

high or low ratios is noted, the assessor is alerted to a developing

trouble spot.

903.23 Analysis of rents. Rents also may be analyzed to detect property

value trends, particularly in commercial areas where sales may not be

frequent. Considerable caution should be used In analyzing rents, how

ever. All of the details of the lease and the owner’s operating expenses

should be examined to insure that the new rental figure is not intended

merely to cover new services, rather than a changed income to the owner.

903.3 Adjustment of assessments. Once the assessor has determined that the

assessments do not reflect equitably the value of property throughout the

taxing district, he is faced with the problem of what to do about it. If

the variations are very large, or if there are substantial variations with

no obvious pattern of property value trends, the best course probably

will be to recommend to the municipal governing body that a complete

revaluation of the taxing district be authorized. On the other hand, if

it appears that assessments in one portion of the taxing district are
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generally too high or too low, the assessor may be able to make adjust

ments which wiil bring them into line with the assessments on other

properties. Ln making such adjustments, it is essential that they be

applied on an area-wide basis. Some assessors have made the mistake

of changing assessments only on properties which have been sold. This

is a very undesirable practice, for it discriminates against certain property

owners. The use of such a procedure will quickly turn a good assessment

list into a bad one.
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EQUALIZATION AMONG DISTRICTS

1001. The Need for Equalization

1001 . 1 Historical background. Equalization is the process of insuring that each

property in every taxing district carries its fair, legal share of the burden

of taxation. When assessments are made by different persons in different

places, there always is room for variations in judgment. As early as 1799,

all township assessors were directed by law to equalize assessments at an

annual meeting in order to spread the cost of county government fairly.

Various other administrative devices to achieve the same end were tried

during the nineteenth century, but apparently with little success. In 1906,

county boards of taxation were established, having equalization as one of

their principal responsibilities. Nevertheless, real equalization seldom, if

ever, was obtained. Each local assessor was under pressure to keep his

assessments low, for the lower the rate at which he assessed the lower the

proportion of the cost of county government which his taxing district had to

pay. This became known as competitive under-assessment. In the twentieth

century a further pressure for competitive under-assessment was introduced

by the formula used for distributing State financial aid to local school dis

tricts. The formula granted a larger amount of State aid to districts with low

assessed valuations. Under-assessment became even more competitive and as

sessments, in most cases, dropped far below the legal true value level.

At the present time, the equalization program is conducted for two major

purposes: the distribution of State school aid, and use by the county board
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of taxation in apportionment of the costs of county government and of school

districts covering more than one taxing district. The principal part of the

work of equalization lies in determining the aggregate true value of all real

property in each of the state’s 567 taxing districts. This figure is established

by a program of assessment-sales ratio analysis. The aggregate true value

of real property, together with the value second class railroad property and

the assessed value of locally assessed business personal property, is known

as the “equalized valuation.” Equalized valuation is used as a measure of the

wealth of the taxing district.

REFERENCES:
The General Property Tax in New Jersey, A Century of Inequities, Sixth

Report of the Commission on State Tax Policy (Trenton, 1953).

John F. Lotz, The Assessment of Real Estate in Representative Counties

of New Jersey (Temple University: Philadelphia, 1951).
Fred C. McCoy, “Equalization in the County and the State,” Proceedings

of the First Annual Institute for Assessing Officers (1954) pp. 11-16.

E. Rowland Major, “Equalization Throughout the State ,“ Proceedings of the

First Annual Institute for Assessing Officers (1954) , pp. 17-24.

Aaron K. Neeld, “Equalization - Its Effect on State School Aid ,“ New Jersey

Municipalities, January, 1955, pp. 6-9.
Aaron K. Neeld, “The Role of the State of New Jersey in the Equalization

Process,” Proceedings of the Second Annual Institute for Assessing

Officers (1955), pp. 56—61.

A. E. Weiler, “The Assessor in the Equalization Process ,“ Proceedings of

the Second Annual Institute for Assessing Officers (1955), pp. 62—70.

Archibald S. Alexander, “Just Taxation Through Assessment Equalization ,“

New Jersey Municipalities, January, 1956, pp. 5-7.

Michael V. Donovan, “The Role of a County Tax Board in the Equalization

Program,” New Jersey Municipalities, January , 1956, pp. 9-11.

A. E. Weiler, “The Role of the Local Assessor in the Equalization Program,”

New Jersey Municipalities. January, 1956, p. 13.

Aaron K. Neeld, “Equalization for State School Aid Purposes ,“ Proceedings

of the Third Annual Institute for Assessing Officers (1956), pp. 1-6.

Fred C. McCoy, “Equalization for County Purposes ,“ Proceedings of the

Third Annual Institute for Assessing Officers (1956), pp. 7-9.
Alfred N. Beadleston, “Equalization and Revaluation at the Local Level ,‘

New Jersey Municipalities, January, 1957, pp. 5-10.
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Thomas A. Breen, Sr., “Your Sales-Assessment Ratio for State and County

Equalization,” New Jersey Municipalities, January, 1957, pp. 19-20.

Robert S. Johnston, “The Mechanics Employed in the Development of the

State Table of Equalized Valuations,” Proceedings of the Fourth Annual

Institute for Assessing Officers (1957), pp. 24—28.

Robert S. Johnston, “Is Sales Ratio an Engima?” New Jersey Municipalities,

June, 1959, pp. 31—36.

Local Property Tax Bureau News, May, 1955, p. 1; February, 1956, p. 1;

January, 1959, p. 1; March, 1959, p. 2; August-September, 1959, p. 1.

NOTE: The above articles will provide valuable background on the

purposes and procedures of equalization. The reader is

cautioned, however, that some procedures have been changed

since the equalization program first went into effect. Articles

appearing in earlier years may not describe the procedures

exactly as they are now carried out.

1002. The Sales Ratio Program

1002.1 General outlines. The sales ratio program is based upon a comparison of the

sale prices with the assessed values of parcels of real property which have

been sold and for which deeds have been recorded. It is assumed that the

assessments on the properties sold will be representative of the assessment

practice in the taxing district. Thus, if the assessment of the properties

sold average 90 percent of the sale prices, the assumption is that all similar

properties in the taxing district are being assessed at an average of 90 per

cent of their true value.

1002.11 Responsibility for the sales ratio pr6ram. Procedures of sales data

collection and analysis have been developed by the Local Property and Public

Utility Branch, but the success of the process requires the cooperation of

every county board of taxation and every local assessor. The results of the

Branch’s work, in the form of the Table of Equalized Valuations, is certified

by the Director of the Division of Taxation on October 1 of each year to the

X-3



Commissioner of Education for State school aid purposes, and delivered to

each county board of taxation for the purposes of apportioning the costs of

county government and of school districts covering more than one taxing dis

trict.

1002.12 Phases of the sales ratio program. The sales ratio program may be

divided into three principal phases: the classification of real property, the

collection and analysis of sales and assessment information, and the calcula

tion of the aggregate true value of real property.

1002.2 Classification of real property. Although the State Constitution and laws re

quire that all property be assessed at the same standard of value, it is quite

apparent that this has not been done in many taxing districts.

Four classes have been established as follows:

Class 1 - Vacant Land - Vacant land means land itself above1 and under

water in its original, indestructible, immobile

state. It is idle land, not actively used for

agricultural or any other purposes. It is un

used acreage; it is land in an approved sub

division actively on the market for sale or be

ing held for sale.

Class 2 - Residential - Residential property may be described generally

as a dwelling house including the lot or parcel

of land on which the dwelling house is situated.

The dwelling is functionally designed for use

and enjoyment by not more than four families.
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Class 3a - Farmland (regular) - Farm property may be described generally as

land being used for agricultural purposes, in

cluding its use for the breeding, pasturing,

and production of livestock and animal pro

ducts. Farm property also includes land,

together with improvements, where the use

of the land and function of the buildings

thereon are for agricultural purposes, as

well as farm houses and the lots or parcels

of land on which they are situated.

Class 3b - Farm (qualified) - All farmland assessed under the Farmland As

sessment Act (see Sec. 504.1 to 504.7 of this

Handbook).

Class 4 - Other - Other property may be described generally as

land or land and improvements used in and/or

designed for use in a business or commercial

or industrial enterprise, which -produces or is

intended to produce income.• This category en—

compasses: Commercial properties (Class 4a);

industrial properties (Class 4b); special pur

pose properties (Class 4a or 4b); apartments

designed for the use and enjoyment of five

families or more (Class 4c); and any other type

of income-producing property other than prop

erty in Classes 1, 2, or 3 above.
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1002.21 The SR-3A form. When every line item of real property has been

placed by the assessor in one of the four classes, the total in each class

must be reported to the county board of taxation, usually by January 10

of the tax year. The report is made in triplicate, with the assessor re

taining one copy and forwarding two to the county board of taxation on

form SR-3A (see EXHIBIT X-1). The county board of taxation keeps one

copy and forwards the remaining copy to the Local Property & Public Utility

Branch. It is very important that the information on the SR-3A card is ac

curate and that the total assessment on the SR-3A card agrees with the total

assessment for land and buildings submitted to the county board by the as

sessor on January 10. The county board of taxation reviews the Tax List

for each taxing district within the county. If the county board makes a re

vision in the assessed value of real property for a taxing district prior to the

certification of the assessor’s duplicate to the tax collector, the SR-3A form

must be corrected by the county board to reflect the change in the assessed

value. The analysis of assessment-sales information which follows is made

on the basis of assessed values for each of the four property classifications.

If property is assigned to the wrong class, the resulting calculations will be

inaccurate and the taxing district could lose a substantial amount of State

school aid or pay more than its proper share of county costs. Each county

board of taxation must submit SR-3A forms to the Local Property & Public

Utility Branch by April 15 of the tax year.

REFERENCES:
Rules For County Boards of Taxation, N.J.A.C. 18:12A-l.l7(a) 3.
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1002 . 3 Collection of sales and assessment information. Information on sales prices,

assessed values, and other pertinent facts concerning the sales transactions

is collected by the county boards of taxation, local assessors, arid the

Division of Taxation. Thus all three levels of government within New Jersey

play a part in the compilation of sales data which go into making up the

Director’s Table of Equalized Valuations.

1002.31 The SR—lA form. Sales information is collected through the use of an

SR-lA form, a five-ply carbon-leaved form, with each copy on a different color

paper (see EXHIBIT X-2).

1002.32 The SR-LA form - Section One. When sales of real property are re

corded at the office of each county clerk or registrar of deeds, photocopies or

abstracts are forwarded to the county board of taxation. The county board

completes Section One of an SR-LA form for each sale, showing:

(1) The date the form is completed;

(2) The name of the county and the county code numeral;

(3) The taxing district in which the property is located and the district

code numeral;

(4) The boQk and page number of the deed record book;

(5) The date of the deed and the date recorded;

(6) The amount of Realty Transfer Fee shown on the deed and the sale

price. The sale price is usually stated in the deed or abstract,

or in the affidavit of consideration recorded with many deeds;

(7) The name and mailing address, including zip code of the grantor (seller);

(8) The name and mailing address, including zip code, of the grantee (pur

chaser);
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The fifth (blue) copy of the SR-lA form is retained by the county board

of taxation as a tickler file, and the remainder of the form is sent to the as

sessor of the taxing district concerned. The county board of taxation is re

quired to complete Section One of the SR-lA form and forward it to the tax

assessor within 10 days after receipt by the county board of taxation of an

abstract of deed from the county recording officer.

REFERENCES:
Handbook, sec. 502.3.
Rules For County Boards of Taxation, N.J.A.C. 18: 12A-1.17 (a)

1.i, p. 8.

1002.33 The SR-LA form - Section Two. The local assessor, when he receives

the SR-LA form from the county board of taxation, completes Section Two,

showing:

(1) The tax map and tax list description of the property, including the

block, lot, page, and line numbers where applicable;

(2) The classification of the property. This should be the same classifica

tion used when the SR-3A form was prepared;

(3) The assessed value of the land, the assessed value of the buildings, and

the total assessed value of the property sold. The assessed valuation

shown on the SR-LA must be for the same year as the year in which the

property was sold;

(4) The location and mailing address of the subject property including the

zip code;

(5) Coding for Homestead Tax Rebate:

Yes = Application to be mailed to grantee at mailing address of property

conveyed;
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No = Application not to be mailed to grantee;

Questionable Undeterminable mailing address by assessor - to be

investigated by Homestead Rebate Section;

(6) Any remarks which will help in determining whether or not the sale re

presents a bona fide transaction between a willing buyer and a willing

seller.

The Local Property Tax and Public Utility Branch has prepared a list

of Categories of Non-Usable Deed Transactions (see EXHIBIT X-3). If

the sale reported on the SR-lA form falls within any one of the twenty-

seven categories shown on the list, the assessor should insert the appro

priate nonusable category number, together with an adequate explanation.

This is the point in the sales ratio program where sales, after thorough

investigation may first be found unsuitable for ratio use. If the assessor

neglects to examine the SR-IA forms, he may be faced later with the much

more difficult task of attempting to have a nonusable sale removed from the

data used in computing the Table of Equalized Valuations.

The fourth (pink) copy of the SR-lA form is retained by the assessor, and

the remainder of the form is returned to the county board of taxation (see Sec

tion 1002.34).

If the property sold includes farmland which is qualified for special tax

treatment under the Farmland Assessment Act, the assessor, in filling out

Section Two of the SR-IA form should do the following:

(a) Insert a check mark under Column 3B of the Property Classification;

(b) On the “Remarks” line, insert the word: “Qualified”, and indicate the

assessed valuation of the land which is qualified under the Act;
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(c) In the Assessed Value section, insert the assessed valuation of the

building and of the land which is not qualified under the Act;

(d) Acreage should be listed separately in the “Remarks” section of the

SR-IA for the “Qualified” portion of the farm and for the unqualified

portion of the farm.

REFERENCES:
Local Property Tax Bureau News, February, 1965, P. 2.

Farmland Reg. N.J.A.C. 18:15-9.1.

N.J.S.A. 54:4—23.10.
Handbook, sec. 504.1 to 504.7.

1002.34 The SR-LA - return by assessor. When the assessor completes the

SR-LA form he is to return the form to the county board of taxation within

three weeks after he has received the form. If the assessor wishes to look

further into the circumstances surrounding the sales represented by the

SR-LA, he is nevertheless required to return the white, green and yellow

copies of the SR-LA to the county board of taxation within three weeks after

receipt, but he may continue to investigate the sale using the pink copy of the

SR-LA which, he retains (see Section 1002.33 and 1002.35). If the assessor

discovers new facts which alter his original opinion of usability or nonusability

of a particular SR-lA after he has returned t to the county board of taxation,

he may file an SR-6 form with the new facts and opinion of usability stated on

that form (see Section 1002.38).

REFERENCES:
Rules For County Boards of Taxation, N.J.A.C. 18: 12A-l. 17(a)iii, p. 8.
Township of Howell v. Division of Tax Appeals 99 N.J. Super. 11 (1968)

Certification denied 51 N.J. 394, 1969.

1002.35 The SR-lA form - final distribution. The county board of taxation

when it receives the SR-LA form from the assessor, retains the third (yellow)
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copy, and forwards the remaining white and green copies to Local Property

and Public Utility Branch within one week.

The final distribution of the SR-IA copies is:

Original (white) - Local Property and Public Utility Branch;

Second copy (green) - Local Property and Public Utility Branch;

Third copy (yellow) - County Board of Taxation;

Fourth copy (pink) - Assessor;

Fifth copy (blue) - County Board of Taxation.

REFERENCES:
Rules For County Boards of Taxation, N.J.A.C. 18: 12A-1.17(a) 1.111, p. 8.

1002.36 Local Property and Public Utility Branch review. The Local Property

and Public Utility Branch, when it receives SR-lA forms from the county board

of taxation, reviews the data shown and may take further steps to verify the

accuracy of the information. In many cases a questionnaire is forwarded to the

grantee or grantor requesting additional information with regard to the sale

(EXHIBIT X-5). Particular emphasis is placed on investigating sales of farm,

commercial, industrial, or multi-family dwelling properties (five families or

or more). These investigations are conducted by the Branch field staff.

The Division of Taxation then key-punches this verified data for future

listing and ultimately for use in developing the Table of Equalized Valuations

promulgated on October 1 of each year.

1002.37 Monthly lists of sales. Each month the Local Property and Public Utility

Branch prepares a list of all SR-IA transactions which have been processed and

are considered to be usable for sales ratio purposes (see EXHIBIT X—6) . A

second list consisting of transactions considered non-usable for assessment-sales
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ratio purposes also is prepared (see EXHIBIT X-7). Copies of each list are

sent to the county board of taxation, the assessor, and the field representative

of the Branch assigned to each county. When the assessor receives the monthly

lists, he should immediately review the SR-lA transacions to determine that

each sale has been placed in the proper category - usable or nonusable.

1002 .38 The SR-6 form. If the assessor disagrees with any data on the monthly

lists, he should file a request for a revision on form SR-6 (see EXHIBIT X-8).

This is a five-ply form with the copies in different colprs. All five copies are

completed by the assessor and forwarded to the Local Property and Public

Utility Branch. Each set of SR-6 forms refers to a single SR-lA. The proper

SR-lA serial numbers must be inserted at the top of the SR-6 form, together

with the date, county, and taxing district. The form is filled out differently

depending upon whether the transaction under consideration has been included

on the usable or the nonusable monthly list:

Changes in the Usable List

(1) Under “Grantor List Shows,” insert the information for each item

as shown on the usable monthly list.

(2) Under “Should Be” insert only the items for which a change

is requested.

(3) Under “Reason for Revision,” insert a concise statement of the

reasons for requesting revision.

Changes in the Nonusable List

(1) Under “Grantor List Shows,” insert only the nonusable code

number as shown on the monthly list.

X-12



(2) Under “Should Be ,“ insert the full information for each line

including the grantor, recording date, classification, total

assessed value, sales price, and assessment-sales ratio.

(3) Under “Reason for Revision,” insert a concise statement of the

reasons for requesting revision.

Upon receipt of the SR-6 form, the Local Property and Public Utility Branch

reviews the request for revision, approves or disapproves the request, and

distributes the copies of the form as follows:

Original (white) - Attached to original SR-LA in Local Property and

Public Utility Branch files;

Second copy (pink) - Returned to assessor;

Third copy (yellow) - Forwarded to county board of taxation;

Fourth copy (blue) - Forwarded to field representative of Branch in

the county;

Fifth copy (orange) - Retained in files of Local Property and Public

Utility Branch.

REFERENCES:
Rules For County Boards Of Txation, N.J.A.C. 18:12A—l.17(a)2, p. 8.

1002.39 Realty Transfer Fee Tax. A Realty Transfer Fee Tax is required to be

paid upon the recording of each deed conveying title to real property in New

Jersey. The realty transfer fee is imposed upon grantors at the rate of $1 . 75

for each $500 of consideration or fractional part thereof, with an additional fee

of $.75 for each $500 of consideration in excess of $150,000. The fee is required

to be collected by the county recorc3.ing officer at the time the deed is offered
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for recording. Evidence that the fee has been paid is placed on the deed to

be recorded, usually on the face, in the form of a stamp showing the amount of

the fee paid, the date and county of recording, and the consideration or sale

price upon which the fee is based.

There are a number of types of sales which are exempt from Realty

Transfer Fee Tax. The fee does not apply to title transfers:

(a) For a consideration of less than $100.00;

(b) By or to the United States of America, this State, or any instrumen

tality, agency or subdivision thereof;

Cc) Solely in order to provide or release security for a debt or obligation;

Cd) Which confirms pr cprrects a deed previously recorded;

(a) On a sale for delinquent taxes or assessments;

(f) On partition;

(g) By a receiver, trustee in bankruptcy or liquidation, or assignee for

the benefit of creditors;

(h) Eligible to be recorded as “ancient deeds” pursuant to R .S. 46: 16-7;

(i) Acknowledged or proved on or before July 3, 1968;

(j) Between husband and wife, or parent and child;

(k) Conveying a cemetery lot or plot;

(1) In specific performance of a final judgment;

(m) Releasing a right of reversion;

(n) Previously recorded in another county and full realty transfer fee paid or

accounted for as evidenced by written instrument, attested to by the grantee

and acknowledged by the county recording officer of the county of such
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prior recording, specifying the county, book, page, date of prior recording,

and amount of realty transfer fee previously paid;

(o) By an executor or administrator of a decedent to a devisee or heir to effect

distribution of the decedent’s estate in accordance with the provisions of

the decedent’s will or the intestate laws of this State;

(p) Recorded within 90 days following the entry of a divorce decree which dis

solves the marriage between the grantor and grantee.

Two types of transfers of real property are exempt from the increased

(State) portion of the fee:

(1) The sale of one or two-family residential properties which are owned

and occupied by a senior citizen (62 years of age or older for pur

poses of this Act), blind person, or disabled person or their spouses,

and

(2) The sale of Low and Moderate Income Housing conforming to the require

ments as established by this act.

(3) Tranfers of title to real property upon which there is “new construction”

shall be exempt from payment of $1.00 of the $1.75 fee for each $500 of

consideration-or fractional part thereof not in excess of $150,000. For the

purposes of this Act, the following definition shall apply: “New construc

tion means any conveyance or transfer of property upon which there is an

entirely new improvement not previously occupied or used for any purpose.

The Realty Transfer Fee Tax replaced the expiring Federal Documentary Tax

in 1968. Prior to that time the Federal Documentary Tax Had provided the source

for discovering sales prices of real property. Knowledge of sales prices of real
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property are crucial to the development of ratios which were then and still are

used for: construction of the State Table of Equalized Valuations; construction of

county equalization tables; establishment of debt limits for municipalities, counties

and school districts; and to provide a basis for the measure of taxpayer relief

from discriminatory assessments.

REFERENCES:
N.J.S.A. 46: 15—1 et seq.

1002.4 The Average True Value of real property. An Average True Value of real

property is developed for each municipality in New Jersey. The Average

True Value is developed from sales of real property. A new true value

(Current Year True Value) is developed each year and averaged with the

prior yearta Average True value of real property, after adjustment, to

arrive at the final new Average True Value for each particular year. See

Table 10-1 and Section 1002.44 for a more complete explanation. Sales occurr

ing during the sampling period from July 1 in each year through June 30 of

the following year are used to develop the Current Year True Value. In the

case of revalued or reassessed taxing districts the Current Year True Value

is calculated from sales occurring from January 1 of a particular year to

June 30 of that year. The first 6 months of the normal sampling period (July

1 to December 31) are dropped in the case of revalued or approved reassessed

districts since assessments during that period reflect the assessment practice

prior to their revision as a result of the revaluation or reassessment.

1002.41 The grantor listing. The first step in calculating the true value of

real property is the preparation of a Grantor Listing (see EXHIBIT X-6) . This
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is a list of all usable transactions for a given year, showing:

(1) The SR-lA serial number, including a code letter to indicate

the source of the information. The following code is used:

A - sales price indicated in the deed or verified and inserted

by assessor;

F - sale price obtained by field investigation;

Q - sale price confirmed by questionnaire;

(2) The recording date of the sale;

(3) The name of the grantor;

(4) The tax map block and lot of the property conveyed;

(5) The classification of the property;

(6) The assessed valuation;

(7) The sale price of the property;

(8) The individual assessment-sales ratio, which is calculated by

dividing the assessment by the sale price.

The Grantor Listing groups the usable transactions by property classifi

cation, and lists each sale in ascending order of its assessment-sales ratio.

Tatals are shown for the assessed valuation and the sale price columns in each

property classification, while an over-all total is shown for all classifications.

1002 .42 Calculation of class ratios. A weighted average assessment-sales ratio

is calculated for each class of real property by dividing the total assessed value

of all properties sold and deemed usable during the most recent sampling year

by the total of the sales prices of the properties as shown in Step 1 of Table

10—1.
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1002.43 Calculation of class true value. The true value of the real property

in each class is calculated by dividing the total assessed value of each class,

as reported earlier by the assessor on the SR-3A form, by the class ratio.

This is also shown in Step 1 of Table 10-1.

However, the assessment-sales ratio determined by Class 2 - Residential

is applied to the property listed under Class 3b - Farmland Qualified Under

the Farmland Assessment Act, to determine true value for the Farmland Quali

fied Class. The Class 2 ratio is also applied to the ratables in any other

Class for which no sales are available for use.

REFERENCES:
Farmland Reg. 16: 12-10.550.

Township of Union v. Director, Division of Taxation, Tax Court of New

Jersey, January, 1980.

1002.44 Calculation of District Average Weighted Ratio. The District Average

Weighted Ratio is calculated by averaging the Current True Value (see step 1

below) with the previous year’s True Value after adjustments are made to the

preceding year’s True Value. Steps I, II, III and IV described below and

shown in Table 10-1 illustrate how this is done:

(1) Step I - Calculation of the Current True Value is accomplished by

adding the total assessed value for each of the four property classes’

and dividing that sum by the total true value previously calculated for

all classes of real property to develop a current year district weighted

ratio which is rounded to two places. To compensate for rounding the

ratio so developed is divided back into the total assessed valuation for

the current year to develop the Current True Value.
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(2) Step II - In each taxing district the added assessments and omitted

assessments for the prior year before proration are, brought to true

J

value by dividing their total amount by the previous year’s Director’s

weighted average ratio as certified on October 1 of the year prior to

the year for which the current Director’s weighted average ratio is be

ing developed. The True Value of added and omitted assessments so

determined is then added to the prior year’s True Value of Real Prop

erty as certified by the Director.

(3) Step HI - The Current True Value (see Step I above) is added to the

prior year’s Adjusted True Value, and that total is divided by 2 to ob

tain an Average True Value for the current year.

(4) Step IV - The current year Average Weighted Ratio is determined by

dividing the current year’s aggregate assessed valuation, as re

flected on the most recent SR-3A report by the Average True

Value as calculated in Step III above.

1002.45 Calculation of the aggregate true value of real property. The aggre

gate true value of all real property within the taxing district is found by divid

ing the district weighted average ratio into the total assessed value of all real

property.

1002.46 Promulgation of the Director’s Table of Equalized Valuations. The

Director of the Division of Taxation is required by law to promulgate his

Table of Equalized Valuations on or before October 1st of each year. The

Table is deemed to have been promulgated when the Director has delivered

the Table to the Commissioner of Education and has mailed certified copies

of the Table to each municipal clerk and to the secretary of each county
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board of taxation.

REFERENCES:
N.J.S.A. 54:1—35.1.

1002 . 47 Special notice when municipal true value increases by 10% or more.

The Director of the Division of Taxation is required to deliver, by certified

mail, a copy of the Table of Equalized Valuations to the mayor or other chief

executive officer of each municipality whose equalized valuation exceeds by

10% or more the equalized valuation certified for such a municipality for the

preceding year.

REFERENCES:
N.J.S.A. 54: 1-35.1.

1002.48 Table of Equalized Valuations to be a public record. The Table of

Equalized Valuations, once promulgated, including any revisions is to be a

public record in each office to which it has been sent. It is also kept as a

public record in the office of the Director of the Division of Taxation.

REFERENCES:
N.J.S.A. 54:1-35.1.

1002 . 5 Usable and nonusable sales. All sales of real property occurring within each

taxing district are used in the calculation of true values and Average Weighted

Ratios unless they fall within the purview of one or more certain categories of

nonusable deed transactions. The categories of nonusable deed transactions are

shown in EXHIBIT X-3. Over the years policy has evolved with respect to some

of the categories of nonusable deed transactions:

(1) Nonusable Category 6 - This category of nonusable deed trans

actions provides that sales of property conveying only a portion

of the assessed unit, usually referred to as apportionments, split

offs, cut-offs indicating a parcel has been sold out of a larger
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tract are not to be used in determining assessment-sa1es ratios

for use in the Director’s Table of Equalized Valuations. In the

normal instance the parcel being conveyed is a portion of the parcel

assessed thereby causing the sale to fall into Nonusable Category 6.

In properly entering assessment information on the SR-lA for such a

sale the block and lot number of the entire original parcel assessed

should be reported as it appears in the tax list, and not the block

and lot numbers which are to be given to the newly created parcel.

The same thing applies to the assessed value. That is, the assessed

value of the entire parcel, before subdivision, should be reported on

the SR-lA, and not the assessed valuation to be assigned in the future

to the conveyed, subdivided parcel.

REFERENCES:

Local Property Tax Bureau News, April, 1965.

(2) Nonusable Category 7 - This category of nonusable deed transactions

provides that sales of property substantially improved subsequent to

assessment arid prior to the sale thereof are not to be used in deter

mining assessment-sales ratios for use in the Director’s Table of

Equalized Valuations. In deciding whether a transaction is to be

considered nonusable under Category 7 careful attention must be

paid to two factors:

(a) the time interval involved; (b) whether or not the improvement

was substantial. As regards (a), the time interval to render a sale

nonusable, the improvement made to the sold property must have

taken place after the statutory assessment date (October 1 of the

pretax year) and before the date of the sale. In other words the
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improvement must have taken place between October 1 of the pre

tax year and the actual date of sale of the property. As regards

(b) above, the improvement itself it must be of a substantial type.

Replacements such as new doors or windows, refurbishing, such

as painting and minor additions such as a new picket fence are not

considered substantial improvements. Substantially improved is

held as meaning that important improvements having considerable

value have been made to the sold property during the time interval

mentioned above. Substantial improvement does not include normal

dressing-up, maintenance or repair. In reporting a Nonusable Cate

gory 7 claim on an SR-lA, to assure proper disposition, the follow

ing information should be supplied;

1. the nature of the improvement; 2. the approximate cost of the

improvement; 3. the time the improvement was made; 4. and the

source from which the information was obtained.

REFERENCES:
Local Property TaxBureau News, May-June, 1964, p. 2;

September-October, 1973, p. 2.
Township of Mt. Laurel vs. Director, Division of Taxation, Division

of Tax Appeals, January 30, 1973.

(3) Nonusable Category 10 - This category of nonusable deed transac

tions provides that sales by guardians, trustees, executors and ad

ministrators are not to be used in determining assessment-sales ratios

for use in the Director’s Table of Equalized Valuations. This cate

gory of real estate transaction is eliminated from the sales study be

cause sales prices in such transactions often are the result of an

attempt to expeditiously settle and dispose of an estate and thereby
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may very well not reflect true market value.

Sales of this type, however, are not to be confused with sales

where it is indicated the grantor had acquired the property by in—

heritance, such as, “by LWT (last will and testament) of. . .. “or,”

as devisee of the estate of. . .“. Such sales as these just mentioned,

unless found to be nonusable for some other reason, will normally be

deemed a usable sale and included in the assessment-sales ratio study.

REFERENCES:

Local Property and Public Utility Branch News, July-August, 1974, p. 2.

(4) Nonusable Category 16 - This category of nonusable deed transactions

provides that sales or property assessed in more than one taxing dis

trict are not to be used in determining assessment-sales ratios for use

in the Director’s Table of Equalized Valuations. In determining that a

property fits under this category of nonusable sales the sold property

must be not only located, but also assessed in more than one taxing

district. There are instances where a parcel of real property is located

in more than one taxing district but by resolution the municipalities in

which the property is situated have agreed that the assessment will be

made by only one of the municipalities. In this instance there is no

basis for the application of Nonusable Category 16 since the assessment

reflects the value of the entire parcel even though the entire parcel is

not located within the boundaries of the municipality levying the assess

ment.

REFERENCES:

Local Property Tax Bureau News, October, 1965; January-February, 1972,

p. 2.
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(5) Nonusable Category 23 - This category of nonusable deed transaction

provides that sales of commercial and industrial real property which

include machinery, fixtures, equipment, inventory, goodwill, when

the values of such items are indeterminable are not to be used in de

termining assessment-sales ratios for use in the Director’s Table of

Equalized Valuations. In all instances where items such as those

mentioned above are included in the sales price, an effort should

be made to determine the value of the items included before applying

Nonusable Category 23. The fact that such items are included in the

sale price does not of itself render the sale nonusable. If an accurate

amount may be ascribed to the items other than realty included in the

sale price, the figure obtained may be deducted from the sale price

to arrive at the value of the real estate. Category 23 is applicable

only to sales of property that are classified commercial or industrial.

This category is not to be applied to sales of other classes of prop

erty.

REFERENCES:
Local Property Tax Bureau News, June-July, 1965.

(6) Nonusable Category 24 - This category of nonusable deed transactions

provides that sales of property, the value of which has been materially

influenced by zoning changes where the latter are not reflected in

current assessments are not to be used in determining assessment-sales

ratios for use in the Director’s Table of Equalized Valuations. In de

termining the applicability of this nonusable category the time at which

the zoning change or variance from the zoning code took place is im

portant. Category 24 is applicable in cases where the change occurs
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after the assessing date (October 1 of the pretax year) and there is,

therefore, no opportunity to reflect the change in the present assess

ment. If the zoning change occurs prior to the assessment date, there

is, of course, opportunity to reflect the result of the change in the as

sessed value of a property. In these cases Nonusable Category 24

would not apply. It is well to note there is a distinction between a

zoning change and a “change of use”. An example of the latter would

be where property situated in a residentially zoned area has been used

for commercial purposes for some period of time, but is purchased for

residential use. As the property is already zoned for residential use,

there is no necessity for a zoning change. Such a sale would not

constitute a nonusable sale under Category 24.

REFERENCES:
Local Property Tax Bureau News, May, 1965.

(7) Nonusable Category 25 - This category of nonusable deed transac

tions no longer applies. The Federal documentary stamp law was

repealed and replaced with the Realty Transfer Fee Act (Chapter

49, Laws of 1968), thereby eliminating the need and applicability

of this nonusable category.

REFERENCES:
Local Property Tax Bureau News, May-June, 1968.

(8) Nonusable Category 26 - This category of nonusable deed transac

tions provides for the elimination from use in assessment—sales

ratio studies sales which for some reason other than specified in

the other enumerated categories are not deemed to be a transaction

between a willing buyer and a willing seller. Claims of this kind
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made on an SR-lA form should be accompanied by a detailed ex

planation setting forth the reason(s) why the sale is not one be

tween a willing buyer and a willing seller.

REFERENCES:
Local Property Tax Bureau News, April, 1956.

(9) Personal property included in sales price of residential property - The

selling price of residential real property may include such items as

stoves, furnaces, refrigerators, washing machines, storm doors and

windows, pumps, air conditioning units, wall-to-wall carpeting and

other items. Because of difficulty in ascertaining the amount to be de

ducted for these fixtures and appliances, and further, recognizing that

such fixtures and appliances are generally considered as part of the

realty and are regarded as security in a mortgage by the Veterans Ad

ministration and Federal Housing Administration, no deduction is made

from the full selling price because of the inclusion of these items in the

transaction. In cases of ordinary furniture being included in the sale

price, or items of a substantial and unusual nature being included in

the sale price of real estate e.g. a pleasure boat, where the value of

such items can be accurately determined, such value will be deducted

from the overall selling price, and the remaining figure would be used

for ratio calculation purposes.

REFERENCES:
Memorandum, Local Property Tax Bureau, August 10, 1956.
Township of Mt. Laurel vs. Director, Division of Taxation, Division

of Tax Appeals, January 30, 1973.
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(10) A claim under any of the Nonusable Categories of Deed Transactions

is to be shown in the “Remarks” section of an SR-IA and is to be ac

companied by the specific reason for the sale being declared to be non-

usable. For example, the proper method to be used in completing

Section 2 of the SR-IA under “Remarks” for a nonusable family trans

action would be:

“N.U. (1) Family transaction - Johnston to Stoy (Son-in-law) .“

REFERENCES:

Local Property Tax Bureau News, April, 1956.

1002.6 Proper procedure for reporting nonusable categories on SR-IA’s. Guidelines

have been prepared by, the Division of Taxation to assist assessors in properly

reporting pertinent data on SR-lA’s to substantiate claims of nonusability of cer

tain deed transactions. These guidelines have been published and distributed

in booklet form by the Division. The booklet is shown in the Handbook as

EXHIBIT X-9.

1003. Applications of Equalization among Taxing Districts

1003. 1 Responsibility. While the sales ratio program is conducted by the Local Property

and Public Utility Branch for the Director of the Division of Taxation, the actual

application of the results of the program is carried out by other agencies. The

Commissioner of Education is responsible for calculating the amount of State

school aid to be received by each school district; the county board of taxation

fixes the apportionment of county government, county library, county health aid

and county vocational school costs.

The Commissioner of Education must use sales—ratio data supplied by the

Director in the Table of Equalized Valuations for state school aid purposes.
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The use of these data by the county boards of taxation is optional, although

in the absence of any other information, the county board must “take notice”

of the Director’s data.

REFERENCES:
City of Passaic v. Passaic County Board of Taxation, 18 N.J. 371 (1955).

1003.2 Equalization for State school aid. The present equalization program had its

origin in 1954 when a considerably expanded State aid program for education

was enacted, with the distribution formula based on “equalized valuation,”

rather than upon assessed valuation. Equalized valuation has been carried

forward as a basic component of newer formulae set forth by the Legislature

from time to time to calculate the distribution of State school aid funds. The

most recent school aid formula is found in the so called Thorough and Efficient

Education Act (Chapter 212, Laws of 1975), see Section 1003.22.

1003.21 The Table of Equalized Valuations. On October 1 of each year the

Director of the Division of Taxation is required by law to promulgate a Table

of Equalized Valuations. Certified copies of the Table are mailed to the munici

pal clerk of each taxing district on October 1. The assessors receive a copy

of the certified Table for their particular counties, together with the printed

listings showing the usable and nonusable sales. The equalized valuation

of each tadng district is made up of:

(1) the aggregate true value of all real property, as established by

the assessment-sales ratio program; plus

(2) the assessed valuation of Class II railroad property; plus

(3) the assessed valuation of all locally assessed business personal property.

REFERENCES:

N.J.S.A. 54: 1—35.1, 54:1—35.2.
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1003 .22 The State school aid formula. Once the Table of Equalized Valuations

has been promulgated, it is the responsibility of the Commissioner of Education

to apply the statutory school aid formula. Although the formula has been re

vised by the Legislature from time to time, it has remained the responsibility

of the Commissioner of Education to apply the formula and determine each

municipality’s share of the state school aid funds to be distributed. As the

formula now stands its basic structure consists of three main features: (1) an

equalized valuation plan designed to assure every school district the equivalent

of no less than a fixed amount of equalized valuations. The purpose is to give

every district whose actual equalized valuations are below the guaranteed level

the capacity to raise the same amount of funds for school expenses per pupil

as every other district. Equalized valuations have been a part of every State

school aid formula since 1956; (2) a minimum per pupil allowance to the dis

tricts separate and apart from the equalization guarantees mentioned in (1)

above; (3) “categorical” aids to defray the special expenses of pupils who are

especially difficult to educate in various respects.

Municipalities interested in obtaining information relative to amounts of

State school aid receivethor to be received by them may contact the county

superintendent of schools of the county in which they are situated.

REFERENCES:
N.J.S.A. 1SA:7A-l et seq.

Robinson v. Cahill 69 N.J. Super. 449 (p.482).

1003.3 Equalization for county and school cost apportionment. As a result of court

decisions, county boards of taxation are directed to consider the real prop

erty assessment-sales ratio information, which is developed for State school
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aid purposes, in apportioning the costs of county government among taxing

districts within the county. However, the county board is required to re

view critically the data gathered for State school aid purposes and may use

any reasonable and efficient mode to develop the most valid equalization table

possible. The statutes further direct the county board to equalize the assess

ments on personal property used in business by adjusting the assessed value

of such property.

REFERENCES:
City of Passaic v. Passaic County Board of Taxation, 18 N.J. 371, (1955).
Township of Maplewood v. Essex County Board of Taxation, et al.; 39

N.J. Super. 202 (1956).
N.J.S.A. 54:3—17.
Clifton and Paterson v. Passaic County Board of Taxation, 85 N.J. Super.

437 (1964).
Kearny v. Division of Tax Appeals, 35 N.J. 299 (1961).
Woocibridge v. Middlesex County Board of Taxation, N.J. Super. 532,

(App. Div. 1967).

1003.31 Revalued and reassessed taxing districts and the county equalization

table. When it becomes known that the assessments of a taxing district have

undergone substantial revision and new taxable values are reflected on the

tax lists currently filed with the county board of taxation, the county tax

administrator is faced with the problem of determining the new base or new

assessment ratio for that district. The ratio reflected in the Director’s Table

of Equalized Valuations published the preceding October 1 would no longer

apply, since assessment figures against which the assessment-sales ratio in

the Director’s Table was calculated would presumably have been changed in

such a taxing district as a result of the revaluation or approved reassessment.

The county tax administrator has a relatively short time, less than two months,

in which to develop a new ratio for a revalued or reassessed taxing district.
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The county tax administrator is required by statute to submit to the county

board of taxation a final equalization table before March 1 each year. Such a

time limitation makes it unlikely that a sufficient number of usable sales would

occur in many taxing districts to develop an assessment-sales ratio with credible

accuracy, and further, would place a burden upon county tax administrators to

carry out, timely, the mechanics of ratio calculation. To overcome the problems

attendent with developing a ratio for a revalued or reassessed taxing district the

Division of Taxation developed a formula for use by county boards of taxation

in situations where a new average ratio must be calculated because of revalua

tion or approved reassessment being placed on a municipality’s tax list. The

formula is popularly known as the “Page 8 Formula” (see par. 1003 .32), and

has been in wide use for many years. Employment of the Page 8 Formula has

been approved and. encouraged by the courts of New Jersey as well as the

Division of Taxation.

REFERENCES:

N.J.S.A. 54:3—17, 18.

Township of Willingboro vs. Burlington County Board of Taxation, 62

N.J. 203.

Town of Bloornfield, et als vs. Essex County Board of Taxation, Division

of Tax Appeals, May 6, 1957.

1003.32 Page 8 Formula. The Page 8 Formula is based upon the assumption

that the Equalized Value of any municipality established on October 1 of each

year by the Director of the Division of Taxation will remain and continue to

be the Equalized Value of that municipality at the commencement of the follow

ing year except for two items: (1) the value of new construction which has

taken place during the prior year, the value of exempt property which has

been transferred to taxable status, and (2) the value of property which had
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Table 10-2. Sample Page 8 Formula Calculation

Assumption: This taxing district filed its 1985 tax list reflecting the results of a

newly completed revaluation. Pertinent facts about the subject tadng district:

1984 Equalized Valuation from Director’s Table of

Equalized Valuations $188,000,000

1984 Average Weighted Ratio from Director’s Table

of Equalized Valuations 68.50%

1984 Total Added and Omitted Assessments before

apportionment $ 725 .000

1984 Lcss at’ ratables through fire and demolitions 35 .000

1985 Aggregate Assessment of real property
(following revaluation) - $186,500,000

1. Total or aggregate real property assessments for the new year

after the revaluation as shown in column 1, County Equalization

Table $186,500,000 (A)

2. True Value of real property for preceding year from column

3, Table of Equalized Valuations (School Aid) October 1 $188,000,000

ADDITIONS

3. True value of assessed ratabtee on Added and Omitted

Assessment Lists of October 1. (before proration) com
puted as follows: $ 1.058.394

$ 725,000 68.50%
Total Added Omitted Assess- Ratio from Table
ments October 1

4. True value of additional assessed ratables other than reported
on Added and Omitted Lists computed as follows:

Assessed ratables of new con- “Claimed” Ratio

struction, Improvements used by assessor
exempt transferred to taxable

5. Enter total of true values (2) plus (3) plus (4) $189,058,394

DEDUCTIONS

6. True value of loss of assessed ratables computed as
tollows:

$35,000

________

- 68.50% 51.095
Total loss in assessed ratables Uii from Table
from fire, demolition and tax- October 1
able transferrod to exempt

7. Net true value at beginning of new year. Amount on
line (5) minus (6) $139,007,299 (B)

8. New average ratio from lines (1) and (7)

5186.500,000 • 139.007,299 98.67’
(A) Thivided Ratio
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been mistakenly omitted from the prior year’s tax list. Thus the total of all

Added Assessments and Omitted Assessments as well as any other additional

ratables not reported on the Added and Omitted Lists equalized to true value

and added to the equalized valuation of real property of the revalued or re

assessed municipality as established by the Director on October 1 of the year

prior to the year at issue will produce substantially the total true value at the

end of the prior year and at the beginning of the year at issue. The method

may be further refined by deducting from the Director’s Equalized Value the

true value of any loss in ratables caused by such things as fire, demolition

and ratables transferred from taxable to exempt status. Once the foregoing

adjustments have been made, the ratio for the new year (the year at issue)

is then calculated by dividing the new aggregate assessed valuations of real

property established by the revaluation or approved reassessment, by the

Director’s Equalized Valuation from the preceding October 1 adjusted as

described above. A sample calculation is shown in Table 10-2.

1003.33 The county equalization table - contents. By law, the county tax ad

ministrator must draw up a county equalization table by March 1 of each year.

Copies of the table must be mailed to every assessor and to the Division of

Taxation and must be posted in the county court house. The county tax ad

ministrator must also by March 1 submit a copy of the equalization table to the

county board of taxation for its review. Column headings displayed in EXHIBIT

X-10 show the information which must appear in the county equalization table

for each taxing district. The table at this stage is commonly referred to as

the Preliminary County Equalization Table and is subject to review, revision

and change (see Section 1003.34).
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REFERENCES:
N.J.S.A. 54:3—17, 54:3—18.

1003 . 34 The county equalization table - hearings. The county board of taxation

is required to hold hearings between March 1 and March 9 of the tax year, at

which the assessors and representatives of municipal governing bodies may

appear to present their views with regard to the data contained in the county

equalization table. At the first hearing, any taxing district may object to the

valuation fixed for any other district, but the valuation of a taxing district may

be raised by the county board only after giving such taxing district a chance

to be heard. Following the hearings, the county board may revise the equali

zation table. Work on the county equalization table must be completed before

March 10, whereupon certified copies must be filed with the Director of the

Division of Taxation, the State Tax Court, and with every taxing district in

the county. The court has held that a county board may properly utilize the

Table of Equalized Valuations developed by the Director of Taxation in the pro

mulgation of its Table.

REFERENCES:
N.J.S.A. 54: 3-18.
West Deptford Tp. v. Gloucester County Board of Taxation, 6 N .J. Tax
79 (Tax Court of New Jersey, Sept. 2,1983).

1003 .35 Development of the county equalization table. Development of a county

equalization table by a county tax administrator is essentially a five step opera

tion for each municipality:

(1) calculation of the aggregate true value of real property for each municipality

in the county, and then recording the difference between the aggregate true value

and the aggregate assessed value of real property in Column 1 (d) of the equali

zation table; (2) calculation of the equalized valuation of locally assessable per

sonal property used in business, and then recording the difference between the
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aggregate equalized valuation and the aggregate assessed value in Column 2(e).

Because of the method prescribed in the statutes this difference is invariably

zero; (3) calculation of the assumed equalized value of Business Personal Prop

erty Replacement Revenues (the dollar amount of such revenues has been frozen

for each municipality at those amounts first appearing in a correctly completed

1977 county equalization table); (4) calculation of aggregate true value of rail

road property, exclusive of Class II railroad property, where the taxes are in

default and liens are unenforceable by reason of any order of any state or federal

court; (5) amounts calculated in Steps (1), (2) and (3) for each municipality are

totaled, and the amount calculated in Step 4 is deducted from the total, with the

result entered for each municipality in the last column (Column 5) of the county

equalization table. The amounts for each municipality contained in Column 5 are

later transferred to Column 10 of the county abstract of ratables.

Column headings of the county equalization table contain basic instruction

where calculation is required for proper completion (see EXHIBIT X-10).

1003 . 36 Application of county equalization. The equalized valuation of each

taxing district, consisting of the assessed value of all real and personal prop

erty, plus the amounts to be added for equalization purposes as described in

Section 1003.35 and shown in Column 5 of EXHIBIT X-10, form the basis for

apportionment of property taxes for county purposes.

1004. Equalization Appeals

1004.1 Informal review. A number of opportunities are given to the assessor to affect

the make-up of the Table of Equalized Valuations before promulgation on October

1 of each year:

(1) When the assessor first receives an SR-lA form from the county board
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of taxation, he has an opportunity to indicate his opinion as to whether

or not the sale is suitable for use in the assessment-sales ratio program.

(2) The monthly lists of sales provide another opportunity for the assessor

to request revision of the proposed use or non-use of a sale (see par.

1002.3).

If, in spite of these occasions for suggesting changes, the assessor or the

municipal governing body still are not satisfied with the table, more formal

appeal procedures are available.

REFERENCES:
Handbook, par. 1002.33, 1002.34, 1002.37.

1004.2 Appeals from the Director’s Table of Equalized Valuations. Following promul

gation of the Director’s Table of Equalized Valuations on October 1, the juris

diction of the Division of Taxation over the Table ceases. Appeals by taxing

districts from the Table must be filed within forty five days of its promulgation

with the State Tax Court. Hearings are conducted on such appeals; they must

be concluded and judgments must be rendered by the Tax Court by the next

January 30. The Tax Court may revise the equalized valuation of a taxing dis-

trict if an appeal has been filed within the prescribed time period, and if the

facts warrant a revision. Only sales occurring during the “current” sampling

period may be appealed. Once the annual deadline for appeals has passed, the

question of the usability or nonusability of any sales used in the Table is fore—

closed. Also the courts have held that the usability or nonusability for assess

ment-sales ratio purposes of sales occurring in any prior sampling period may

not be appealed.

REFERENCES:
Rules of the Tax Court, 8: 4-1 (a) (1).
N.J.S.A. 54: 1-35.4.
City of Bayonne v. Division of Tax Appeals, et als 49 N.J. Super 230

lily .
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1004 . 3 Appeals from the county equalization table. A taxing district or a taxpayer

may file an appeal from the county equalization table with the Tax Court with

in 45 days of its promulgation by the county board of taxation. The Tax Court

may hold a hearing upon five days notice to the affected taxing districts. AU

decisions and judgments must be rendered by September 10 of the tax year.

REFERENCES:
Rules of the Tax Court, 8: 4-1 (a) (1).

N.J.S.A. 54: 2—37.
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EXHIBIT X-l: Report of Real Property Classification (Form SR-3A)

S R

COUNTY MONMOUTH DISTRICT OCEAN GROVE BOROUGH

PURSUANT TO R.S. 54:4-26 AMENDED C.264, L.1955 and C.48, L.1964

FOR OFFICE USEOFFICE No. of Line
USE Items In REAL PROPERTY

‘ERCENT Each Prop-

TO ¶Y Class- CLASSIFICATION
TOTAL iftcotion

100 1 — VACANT LAND

1,044 2 — RESIDENTIAL (4 Families or Less)

25 3a — FARM (Regular)

75 3b — FARM (Qualified)

157 4°—COMMERCIAL

41 4b — INDUSTRIAL

) 10 4c - APARTMENT

(208) TOTAL CLASS 4a, 4b and 4c

1 ,452 TOTAL ASSESSMENT *

NOTE: TOTAL ASSESSMENT (SUM OF 1, 2, 3a, 3b, 4o, 4b, 4c) SHOULD AGREE WITH DISI
SUBMITTED TO THE COUNTY BOARD OF TAXATION ON JANUARY 10th.

John E . Smith

1-10 1988 (SAMPLE) R. B. Jones

DATE
E. G. Williams

EXCLUSIVE OF CLASS II RAILROAD PROPERTY ASSESStD(S)
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EXHIBIT X-2: Report of Deed Transaction (Form SR-lA)

COUNTY TAS BOARD_FILL N SECT ON ONE REMOVE SOTOM COPY AND CARBON ONLY SEND BALANCE OF SET NTAC TO ASSESSORS CFCE

S ASSESSOR_FILL N SEC’ION TWO REMOVE BOTTOM COPY AND CARBON ONLY RETURN RALANCE CF SET NtAC -O COUNTY AV BOARD

S COUNTY TAX BOARD—REMOVE BOTYOM COPY AND CARBON ONLY SEND BALANCE OF SET NTACT O LOCAL YROPERTY SEARCH

— DIVISION OP TAXATION - YVX.4 NO.

STATE OF NEW JERSEY SR-IA

LOCAL PROPERTY BRANCH

if
SATE COUNTY SISTYICT

DEED REGISTRATION B p 0

BOON PAGE DEED DATE DATE RECORDED B,T EB PRICE ESEUPT _. —

P-Q.

SBANTOR ADDRESS ZIP NFl H —

AS 14P1

GRANTEE ADDRESS ZIP

4?p LIST SESCMIPTIONS SUFFIX ETC
PROPeRTY ClASSIFICATION

RESFAM PRO 0DM ND APT

CONDO CLASS TYPE OVAL PICATION CODES

VEEDNOD I I I I I I —

ASSESSED VALVE —

— YEAR LAND BUILDINGS TOTAL __PT —

O —

MAILING *ODRES5 ISP PROPERTY ZIP

REMARES MAIL 4OUES rEAD
REBATE APPLICATION —

ADDITIONAL BLOCESILOTS YES NO QUESTIONABLE 1

POP USE ONLY BY LOCAL PROPERTY BRANCH B
I —

REMARkS I

—

VERIFIED BY SATE

REMAPES SALES PRICE
E

1

FOR DIVIS1ON USE ONLY SERIAL NO I

DIVIS1ON Of TAXA11ON. FBi COPY 1- -_

DIVISION OF TAXATiON-FIELD COPY

—

COUNTY TAX IOATh

- ASSESSOWS COPY

— COUNTY TAX BOARD. FIRST COPY —
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EXHIBIT X-3: Categories of Non-Usable Deed Transaction

STATE OF NEW JERSEY
DEPARTENT CF THE TREASURY

DIVISION OF TAXATION

LOCAL PROPERTY AND PUBLIC UTILITY BRANCH

CATEGORIES OF NON-USABLE DEED TRANSACTIONS

NJAC l8:l2—l.l(a)25 February 4, 1980 (Revised)

The deed transaction of the following categories are not usable in determining as

sessment—sales ratios pursuant to Chapter 86, Laws of 1954 (NJSA 54:1—35.1 et. seq.).

1. Sales between members of the immediate family.

2. Sales in which “love and affection” are stated to be part of the consideration.

3. Sales between a corporation and its stockholder, its subsidiary, its af

filiate or another corporation whose stock is in the same ownership.

4. Transfers of convenience; for example, for the sole purpose of correcting

defects in title, a transfer by a husband either through a third party or di

rectly to himself and his wife for the purpose of creating a tenancy by the

entirety, etc.

5. Transfer deemed not to have taken place within the sampling period. Samplina

period is defined as the period from July 1 to June 30, inclusive, preceding

the date of promulgation, except as hereinafter stated. The recording date

of the deed within this period is the determining date since it is the date

of official record. Where the date of deed or date of formal sales agreement

occurred prior to January 1, next preceding the commencement date of the

sampling period, the sale shall be nonusable.

6. Sales of property conveying only a portion of the assessed unit, usually re

ferred to as apportionments, split-offs or cut—offs; for example, a parcel

sold out of a larger tract where the assessment is for the larger tract.

7. Sales of property substantially improved subsequent to assessment and prior

to the sale thereof.

8. Sales of an undivided interest in real property.

9. Tax sales.

10. Sales by guardians, trustees, executors and administrators.

11. Judicial sales such as partition sales.

12. Sheriff’s sales.

13. Sales in proceedings in bankruptcy, receivership or assignment for the benefit

of creditors and dissolution or liquidation sales.

14. Quit—claim deeds.
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15. Sales to or from the United States of America, the State of New Jersey, and/or
any political subdivision of the State of New Jersey; including boards of
education and public authorities.

16. Sales of property assessed in more than one taxing district.

17. Sales to or from any charitable, religious or benevolent organization.

18. Transfers to banks, insurance companies, savings and loan associations,
mortgage companies, or any other lien holder, when the transfer is made in
lieu of foreclosure.

19. Sales where purchaser assumes more than two years of accrued taxes.

20. Acquisitions, resale or transfer by railroads, pipeline companies or other
public utility corporations for right—of—way purposes.

21. Sales of cemetery lots.

22. Transfer of property in exchange for other real estate, stocks, bonds, or
other personal property.

23. Sales of corrmercial or industrial real property which include machinery,
fixtures, equipment, inventories, goodwill when the values of such items
are indeterminable.

24. Sales of property, the value of which has been materially influenced by
zoning changes where the latter are not reflected in current assessments.

25. Transactions in which the full consideration as defined in the ‘Realty
Transfer Fee Act” is less than $100.00.

26. Sales which for some reason other than specified in the enumerated cate
gories are not deemed to be a transaction between a willing buyer, not
compelled to buy, and a willing seller, not compelled to sell,

27. Sales occurring within the sampling period but prior to a change in as—
sesstnent practice resulting from the completion of a recognized revaluation
or reassessment program; i.e. sales recorded during the period July 1 to
December 31 next preceding the tax year in which the result of such revalu
ation or reassessment program is placed on the tax roll.

Transfers of the foregoing nature should generally be excluded but may bE used if
after full investigation it clearly appears that the transaction was a sale between
a willing buyer, not compelled to buy, and a willing seller, not compelled to sell,
and that it meets all other requisites of a usable sale.

THIS LIST SUPERSEDES THE PREVIOUS LIST OF “NON-USABLE DEED TRANSACTIONS” OF JULY 1, 1969.

Approved February 4, 1980

_____________________

Director
Division of taxation
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EXHIBIT X-4: The Trail of the SR-lA

Table of
Equalized
Valuations

Computer

County Board
of Taxation

County Board

of Taxation

Questionn aire
Grantor
Grantee

SR-tA’s are originated by the county board of taxation from information

contained in abstracts of deeds recorded with the county recording officer. See

Section 1002.3 for a detailed description of SR-lA flow.

Local Property &

Public Utility Branch

Screen for
Usable-Nonusable

(White copy) N
Public Record

(Yellow copy)

Field

Investigation

Assessor

Sales Data
File

(Pink copy)

Tickler

b File

I (Blue copy)
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EXHIBIT X - 5: Questionnaire by Local Property Branch to verify Sales Inform’.tjnSR-S-REV. 10-88

State of New Jersey
DEPARTMENT OF THE TREASURY

DIVISION OF TAXATION
LOCAL PROPERTY BRANCH

CN 251
50 BARRACK STREET

TRENTON, N J.
08625-9986

To Whom It May Concern:

The State School Aid Laws of New Jersey require that the Director of the Division of Taxation shall
promulgate a Table of Equalized Valuations to be used in the calculation and equitable distribution of
State School Aid Funds to each municipality.

In the discharge of this statutory obligation the Director conducts continuous state-wide statistical
studies of real estate values.

We have secured information about a real estate transaction with which you were connected from public
records in the County Court House. Certain transactions such as those between members of a family,
partition sales or transfers in lieu of foreclosure among others do not represent sales valid for our
statistical purposes. In such cases it is essential to obtain additional facts from one of the parties to the
transaction for verification purposes.

In the interest of accuracy, we request that you answer the questions listed on the REVERSE SIDE of
this letter which pertain to the property you purchased unless otherwise indicated.

Your cooperation in furnishing the requested information will promote a more equitable distribution of
State School Aid Funds and thereby help to assure that your municipality will receive its full fair share.
An addressed business reply envelope is enclosed for your use. Your cooperation will be greatly
appreciated.

2L
7

John C. Raney/
Superintendent
Local Property Branch

JCR dmd
Enclosure

FOR OFFICE USE

Batch No. D.L.N, No.
Date

SR-lA #_________________________ Name Control

_____________

Location of property transferred
Grantor:

Grantor (Seller)

Grantee (Buyer)

fl Attorney
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Grantee (Buyer)___________________________

Grantor (Seller)___________________________

Location of property purchased or transferred

I. Is there a family relationship between the buyer and seller?

Iiyes, specify relationship.

______________________________

EYes No

2 Was this an outright sale?_____________________________________

Was (his a S5iC ofcnnvimience?___________________________

(i.e. to correct defects in title, create joint tenancy, etc.)

3. Was this sale between:

affiliated corporations

E a corporation and its subsidiary

a corporation and its stockholders

another corporation whose ownership is the same

noneoftheabove

4. Was the seller forced to sell the property; and if so, why?

7. Date agreement for sale was signed indicating intention to buy.

Month___________________ Date Year__________

8. Did the selling price include:

Any unpaid real estate taxes?

Amount. $

________________________________________________________

Any unpaid municipal asaessments for special improvement?

Amount-$_____________________________________

9. TOTAL SALE PRICE FOR THE REAL ESTATE INCLUDING ANY MORTGAGES-$

10. The PROPERTY USE at time of transfer was:

Vacant Land Size_________________________________________________

Apartment (live or more families) -

_______________—

Commercial J

____________________
___________________

Condominium 0

__________________
_____________________

-RESIDENTIAL

11. Was HOUSEHOLD FURNITURE included in the purchase price of the real estate?

Yes No (DO NOT INCLUDE ANY OF THE FOLLOWING ITEMS AS BEING HOUSEHOLD FURNITURE>:

Refrigerator, kitchen range, washer, air conditioner, storm sash, venetian blinds and wall-to-wall carpeting or

such similar fixtures and appliances.

Actual amount paid for HOUSEHOLD FURNITURE only (Exclusive of the items noted immediately above>

$ . Other items - (specify)___________________________________________ Amount
- $________________________

- FARM, COMMERCIAL AND INDUSTRIAL -

12. Were any of the following items included with the price of the real estate? lfso check below aSto type and indicate amount paid if

definitely known.

License-$__________________ Goodwill-$__________________ Machinery.$ -.

Furniture & Fixtures
- $_________________

Inventories-
$___________________ j Farm Stock

$___________________

Other (specify)_________________________________________________________________
- $

___________________________

TilE INFORMATION BELOW IS BEING REQUESTED for statistical purposes in connection with the distri

bution of State School Aid Funds and tax equalization studies being conducted for the Director, Division of Taxation.

5. Was the buyer compelled to buy this particular property; and ifso,

why?

h. Was the property traded (hr other real estate?

Farm 0 Acreage______________

Industrial 0

____________________

Other 0

________________________

Residential (four families or less) 0

Age of Building

Date_______________________ Signed______________________________________

Please return to Local Property Branch, CN 251,S0 8arrack St., Trenton, NJ. 08625-9986
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EXHIBIT X8: Request for Revision of Deed Transaction Report (Form SR-6)

Forward ALL ccpes to Local Property Branch. ON 251, fenfon. NJ C8625-0251. Ts for” to be used

to revfse any SR-lA on the jsable and nonusabte sales listirgs. Refer to the N.J. Assessors Hanctbouk

for ostructions on the completon of ths form.

COUNTY -

DISTRICT -

QUALIFICATION CODE.

DATE

SR-lA SERIAL No.

BLOCK

_______________

LOT

_______________

d

UI
0

z
0

c)

UI
0
D

0
z
0

LU
z
0

Q
LU

I
0

ii

SALES LISTING SHOWS — CHANGE TO

RECORDING DATE

GRANTOR

PROPERTY CLASSIFICATION

A SESSED
LAND

VALUE
BUILDINGS

TOTAL

SALES PRICE

RATIO

TRANSACTION: A D

USABLE CODE LETTER F Q Q NONUSABLE

NONUSABLE CATEGORY NUMBER USABLE U

REASON FOR CHANGE—(GIVE DETAILS) Nonusabie Category Number Not Sufficent.

MUNCIPAL REPRESENTATVE
‘TLE

FOR USE ONLY BY LOCAL PROPERTY BRANCH

FIELD REPRESENTATIVE

DISAPPROVED U APPROVED U BY

SP-6 ‘56

X Ex.8



EXHIBIT X-9

STATE OF NEW JERSEY

DIVISION OF TAXATION

DEPARTMENT OF THE TREASURY

ASSESSORS’ GUIDELINES

PROCEDURES FOR USE IN REPORTING

27 CATEGORIES OF NON-USABLE

DEED TRANSACTIONS

Local Property & Public August 10, 1982

Utility Branch

X9



August 10, l92

TO: ALL TAX ASSESSORS

SUBJECT: GUEIS NCERNING THE RE?ORTI!fl PROCEDURE OF T
27 CATORES OF N—USABLE DF TRA?ACTIONS

The enclosed guidelines have been prepared by the Local Property

and Public Utility ranch to assist tax assessors in reporting pertinent

data on the SR—lA’s concerning deed transactions which in the opinion of

the tax assessor are non—usable sales under the 27 Cateories of Non—

usable Deed Transactions and are requested to be excluded in corrroiing

the Director’s Table of Equalized Valuations.

All concerned are urged to take advantage of the material contained

herein in order to promote uniformity of reporting the information and

make available certain important data for review by the Sales Ratio

Section prior to promulgating the Director’s Table of Equalized Valuations.

It is anticipated that these guidelines will be included in the

Handbook for New Jersey Assessors.
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STATE OF NEW JERSEY

DSPARTNT OF TNE TREASURY

DIVISION OF TAXATION

LOCAL PROPERTY AND PUBLIC UTILITY BRANCH

3

CATORIES OF N—USkELE DEED TRAACTIONS

Reg. 18:12—1

Deed transactions of the following categories are not usable in

determining assessment—sales ratios pursuant to Chapter 86, Laws of l95L.

(N.J.S.A. 5L4.:l—35.l et. seq.):

1. Sales between members of the iimnediate family.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The actual relationship of the parties to the sale;

The source of information (e.g. questionnaire, personal

contact, etc.);

Any other factor contributing to this determination.

2. Sales in which “love and affection” are stated to be part of the

consideration.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The circumstances that caused this determination;

The names of the parties involved and their relationship

to each other;

The source of information (e.g. questionnaire, personal

contact, etc.)

X-9b



3. Sales between a corporation and its stockholder, its subsidiary,

its affiliate or another corporation whose stock is in the same

ownership.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—IA:

The names of officers of any corporation(s) involved in

the transaction;

The official position held by any individual named in deed,

in any corporation being a party to the transaction.

The source of information.

1. Transfers of convenience; for emple, for the sole purpose of

correcting defects in title, a transfer by a husband either

through a third party or directly to himself and his wife for

the purpose of creating a tenancy by the entirety, etc.

-

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The relationship of the antor(s) to the antee(s);

The source of information;

The reason; i.e., which one of the above applies, to

correct title, etc.

X-9c



5. Transfer deemed not to have taken place within the sampling period.

Sampling period is defined as the period from July 1, to June 30,

inclusive, preceding the date of promulgation, except as hereinafter

stated. The recording date of the deed within this period is the

determining date since it is the date of official record. Where the

date of deed or date of formal sales a’eement occurred prior to

January 1, next preceding the corrnencement date of the sampling

period, the sale shall be non—usable.

In order to support a claim of this nature, an assessor must show

in Section 2 on the SR—lA:

State the circumstances fully;

Give dates of transaction causing this determination;

State the source of information other than the deed. For

emple, a questionnaire declaring the dates.

EXAFLE

As published in Newsletter — September/October l90

“There are thus two dates involved in determining

the usability of a sale:

a) The recording date must occur in the current

fiscal year from and including July 1st through June 30th.

b) The deed date or contract of sale date must have

occurred within the time period which includes the same

fiscal year plus the six months immediately preceding the

fiscal year. Graphically this can be shom as follows for

the sampling period ending on June 30, l90.”
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5. (cont:)

4
1979

_______________
_______________

1980

_________________

JAN JU DEC JAN JU. JUlY OCT 1

Recording Date (Date of

(July 1, 1979 — June 30, 1980) Promuiga—
tiOflOf

_____________

Deed Date

___________________________

Director’s

(Jan. 1, 1979 — June 30, 1980)
Table)

EXA!WLES OF EXAMPLES OF

USA.3LE SALES !‘JSABLE SPIES

July 2, 1979 Deed Date December 31, 1979

July 3, 1979 Recording Date July 1, 1980

June 28, 1979 Deed Date January 5, 1980

July 2, 1979 Recording Date July 2, 1980
Contract of Sale Date December 29, 1979

January 4, 1979 Deed Date November 20, 1978

June 28, 1980 Recording Date May 5, 1980
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6. Sales of property conveying only a portion of the assessed unit,

usually referred to as apportionments, splitffs or cutffs;

for emnle, a parcel sold ot of a larger tract where the

assessment is for the larger tract.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The date of the split—off (approved subdivision);

The number of new lots created by split-off;

The size of the new lot conveyed from the deed;

The source of the information.

EXALE

As published in Newsletter — April 1965

Fequently, however, the proper information

regarding these sales is not set forth in

Section Two of the SR-lA. Very often an

assessor will insert the block and lot numbers

which will be gdven in the future to that

portion of the original property which is

being conveyed. The assessor should always

insert the block arid lot numbers which appear

in the prosent tax list; that is, the block

and lot number should be that of the whole

original parcel assessed. The assessor should

also insert the original assessment for the

entire parcel assessed and not substitute for

this the new assessment which will be given to

the particular position that is conveyed.”
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7. Sales of property substantially improved subsequent to assessment

and prior to the sale thereof.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The date of improvement as related to the Tax List

and October 1 cut—off date of the current year;

The partial assessment, prior year, if any;

The new assessment on the improvement;

The source of information.

EXALE

As published in Newsletter — May/June 191

“Two points are stressed in the articles:

(1) The time interval: The improvement must

have taken place after the statutory assessment

date and prior to the actual date of sale of the

property;

(2) Substantial improvement: Substantially

improved means that there were improvements having

considerable value made to the property. Substantial

improvement does not have reference to normal

dressing—up maintenance and repair.

Assessors are urged to re—read in ftll the

orinal articles referred to in the first para’aph

of this article.”
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3. Sales of an undivided interest in real property.

In order to support a claim of this type, an assessor must

show in Section 2, on the SR—lA:

The nature of the undivided interest;

The names of parties holding an interest in the title.

9. Tax Sales

In order to support a claim of this nature, an assessor must

show in Section 2, on the SR-lA:

The amount of delinquent taxes;

The parties involved as to redemption;

The date of tax sale and for what year;

The source of information (e.g. the tax collector, etc.)
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10. Sales by guardians, trustees, executors and administrators.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The type of custodian madng the sale (by whom);

The names of custodians;

The length of time the property was listed on the

market for sale;

The source of information.

EXA1PLE

As published in Newsletter — July/Auast 1974

“Category No. 10 of the list of Non—usable Deed Thansactions

provides that ‘sales by guardians, trustees, executors and

administrators’ are non—usable in developing assessment—sales

ratios for use in the Table of Equalized Valuations.

The intent of Category No. 10 is to ellrdnate from the

sales ratio study those sales made by- guardians, trustees

executors and administrators because of the fact that the sales

price in such transactions may not reflect the true market value

of the property sold since the price aeed upon is often one

which would most eeditiously dispose of an estate.

Sales of this type, however, are not to be confused with

sales where it is indicated that the ‘antorhad acquired the

property by- inheritance, such as ‘by L.W.T. (Last ‘‘1ill and

Testament) of .....‘ or ‘as devisee of the estate of .....‘ This

type of sale, unless found non—usable for some other reason, will

normally be deemed a usable sale and included in the assessment—

sales ratio study.”
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11. Judicial sales such as partition sales.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

Any other parties involved;

The date of the Sup’ior Court’s decree;

The source of information.

The assessor should also check for exemption of the transaction

from the Realty ‘ansfer Fee.

12. Sheriff’s sales.

In order to support a claim of this nature, an assessor must
show in Section 2 on the SR—lA:

The dates involved;

Any parties involved;

The nature of any court proceedings involved;

The source of information.
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13. Sales in proceedings in banic’uptcy, receivership or assirnent

for the benefit of credi.ors and dissolution or liquidation sales.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The names of creditors (if 1ot from baruptcy);

The dates of bana’uttcy;

Whether or not the property was listed for sale on the

open market, or any other procedure to make

ciown the property was offered for sale;

The length of time on the market;

The source of information.

The assessor should also check for exemption of the transaction

from the Realty Thansfer Fee.

lI. it—claim deeds.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The relationship between buyer(s) and seller(s), if any;

Whether or not title insurance was obtained by the antee.

15. Sales to or from the United States of America, the State of New
Jersey, and/or any political subdivision of the State of New
Jersey; including boards of education and public authorities.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

A statement that the assessment represents an

exenTpt listing;

Sales to or from the above are exerr..t from the Realty Thansfer Fe’.

The source of information.
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i6. Sales of property assessed in more than one taxing district

In order to support a claim of this nature, an assessor ast
show in Section 2 on the SR—lA:

The tax map block and lot number in each

taxing district;

The assessed value in each taxing district;

The assessor should also check for any resolution adopted to preclude

these circumstances and state on the SR—lA whether or not any such resolu-.

tion has been adopted by the governing bodies of the taxing districts involved.

EXAIE

As published in Newsletter — January/February 1974

“Category No. 16 of the list of Non—usable Deed Thansactions,

provides that ‘sales of property assessed in more than one taxing

district’ are non—usable in developing assessment—sales ratios

for use in the Table of Equalized Valuations.

It is important to determine that the property in question is

assessed and not merely located in more than one taxing district

before applying Non—usable Category No. 16. There are instances

where a parcel of real property is located in more than one taxing

district but by resolution the municipalities in which the property

is situated have aeed that the assessment will be made by one of

the municipalities. In this instance there is no basis for the

application of Non—usable Category No. 16 as the assessment reflects

the value of the entire parcel notwithstanding the fact that the

entire parcel is not located within the boundaries of the municipality

levying the assessment.”
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17. Sales to or from any charitable, reli4ous or benevolent organization.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The statute under which the organization qualifies

or would qualify for exemption;

Whether or not the property was actively on the market

for sale;

Whether or not the assessment appears on the exempt

listing;

The source of information.

18. Transfer to banks, insurance companies, sav-ings and loan associations,

mortgage companies, or ary other lien holder, when the transfer is

made in lieu of foreclosure.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The interests of the parties involved in the subject

property and their relationships to each

other (e.g. Grantee is mortgagor and Grantor is

mortgagee);

Define the category of the organizations;

The names of individuals shown in the deed as repre

senting the bank, insurance company-, savings

and loan association, etc.;

The source of information.
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19. Sales where purchaser assumes more than two years of accrued taxes.

In order to support a claim of this nature, an assessor must
show in Section 2 on the SR—lA:

The amount of delinquent taxes;

The source of information.

20. Acquisitions, resale or transfer by railroads, pipeline companies
or other public utility coroorations for right—of--way purt>oses.

In order to support a claim of this nature, an assessor must
show in Section 2 on the SR—lA:

The size of tract affected by easement;

The source of information.

21. Sales of cemetery lots.

Deed of conveyance would fully describe the transaction. The fact
that it was a cemetery lot which was sold should be clearly stated in
Section 2 on the SR-lA.

22. Transfers of property in exchange for other real estate, stocks,
bonds, or other personal property

In order to support a claim of this nature, an assessor must
show in Section 2 on the SR—lA:

A specific description of the items being transferred

or exchanged;

The source of information.
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23. Sales of commercial or industrial real property- which include

machinery, fixtures, equipment, inventories, goodwill when the

values of such items are indeterminable

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

Whether separate contracts were drawn affecting

personal and real property values;

The names of principals involved;

The source of information.

EXMLE

As published in Newsletter — June/July 1965

Iri all instances where items such as those

mentioned above are included in the sales price, an

effort should be made to determine the value of

such items before applying non—usable Category No. 23.

The mere fact that such items are included in the

sales price does not of itself make the sale non—

usable.

It should be pointed out that Category No. 23

is only aplicable to sales of property- that are

classed cornmerciaj. or industrial. This Category is

not applicable to sales of other classes of property.”
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24. Sales of property, the value of which has been materially

influenced by zoning changes where the latter are not

reflected in current assessments.

In order to support a claim of this nature, an assessor must

show in Section 2 on the S?.—1A:

The date the zoning ordinance change was approved by

the governing body and became effective;

The result of the zoning change (e.g., R 7.5 residential

to C S commercial);

The source of information.

EXAIE

As published in Newsletter — May 1965

“...In determining the applicability of non—usable Category

No. 24, it is necessary to determine the date that the zoning

change or variance became effective. If the chan€e occurs prior

to the assessing date, there is an opportunity to reflect the

change in the assessment, and non—usable Category No. 24 does

not apply. If however, a change occurs aft the assessing date,

there is no opportunity to reflect the change in the present

assessment, and Category No. 24 is applicable.

It must be remembered that there is a definite distinction

between a zoning char.ge and a “cnange of use”. An e.mple of the

latter would be where commercially zoned property being used for

residential purposes is purchased for commercial use. As the

property is ready zoned for commercial use, there is no necessity

for a zoning change. This emmle indicates what may be referred

to as a “change of use” but does not constitute a zoning change

within the meaning of non—usable Category No. 21+.”
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25. Transactions in which the full consideration as defined in the

rRea1ty Transfer Fee Act” is less than $100.

In order to support a claim of this nature, an assessor must

show in Section 2 on the SR—lA:

The basis for exemption from the Realty Transfer

Fee where it is not clearly ascertainable

from the deed.

EIANATI0N

This category is closely related to Category No. 1, family

transaction, and in some cases is being used inter—changeably.

In view of such circumstances, the Realty Transfer Fee exemption

guidelines would be a source of information to aid in maldng a

final determination of proper category use of this category.
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26. Sales which for some reason other than specified in the enumerated

categories are not deemed to be a transaction between a willing

buyer, not compelled to buy, and a willing seller, not compelled to

sell.

This category of non—usable deed transactions is very broad in scope.

Various types of real estate transactions which may possibly fall into

Category 26 are shown below.

An assessor rna]dng a claim under Category No. 26 must state specifi-.

cally his reason for the claim and then show in Section 2 on the SR—iA

information to support claim that is made:

(1) Leaseback arrangements

State the principals involved in the sale and leaseback

and their respective interests in the property;

State the value of the leaseback;

State if any arrangementz were made prior to sale;

State whether or not any option to buy was involved

and show the date and amount involved in the option;

Show the source of information.

(2) Tax Aopeals — all levels

State the date of the judgment;

Show the revised assessment figures;

State whether or not the assessment is under the

Freeze Act and the year in which the Freeze

Act is effective.

X-9r



27. Sales occurring within the sampling period but prior to a change

in assessment practice resulting from the completion of a recoiized

revaluation or reassessment proam; i.e., ses recorded during

the period July 1 to December 31 next preceding the tax year in

which the result of such revaluation or reassessment proam is

placed on the tax roil.

In order to support a claim of this nature, an assessor must show

in Section 2 on the SR—lA:

Whether a revaluation or reassessment proam was completed;

Ten the revaluation or reassessment proarn was placed

on he tax list and will become effective.

Transfers of the foregoing nature should generally be excluded but nay be

used if after full investigation it clearly appears that the transaction was

a sale between a willing buyer, not compelled to buy, and a willing seller?

not compelled to sell, and that it meets all other requisites of a usable sale.
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XI

TAX APPEALS

1101. The Right of Appeal

1101 . 1 Every taxpayer and every taxing district has the right to appeal a tax assess

ment, first through administrative channels and if not satisfied with the results

there, ultimately through the courts. EXHIBIT XI-1 shows the course of a tax

appeal which is carried to the full extent of the appeal process. Normally, an

appellant must exhaust his administrative remedies before requesting judicial re

view. In other words, the courts will not permit an appellant to by-pass any

steps in the appeal process, such as filing with the Superior Court without

first bringing his appeal before the county board of taxation and the Tax Court.

In unusual cases, the courts have relaxed this rule. An appeal may stop at

any level in the process, if both parties are satisfied with the judgment, or if

the loser does not wish to carry the appeal to a higher appellate agency.

REFERENCES:
N.J.S.A. 54:3—21.

Switz v. Middletown Tp., 40 N.J.Super, 217, 122 A.2d 649; modified on
appeal, 23 N.J. 580 (1957).

Pleasantville Taxpayers v. City of Pleasantville, 115 N.J.Super, 85

(App.Div.197l); cert.denied 59 N.J. 268 (1971).

County of Bergen v. Paramus 79 N.J. 302 (1978).

1101.2 Types of tax appeals. There are a number of different types of tax appeals

listed below. This chapter deals primarily with appeals of regular assess

ments. Other types of appeals, such as those of added or omitted assessments

and appeals of equalization tables, are discussed at greater length in the

chapters dealing with the forms of assessment or equalization table involved.

REFERENCES:
Handbook, sec. 701.8, 702.9, 1004.1 to 1004.3.
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1101.21 Appeals of reiar assessments. Any taxpayer may file a tax appeal:

(1) if he is aggrieved by the assessment on his own property, or by the de—

nial of his application for a homestead tax rebate, a veteran, widow of a

veteran, a SeDiSu* property tax deduction or any property tax exemption, or

(2) if he believes that he is discriminated against by the assessment on any

other property or properties in the same county.

Any taxing district may file a tax appeal:

(1) if it believes that it is discriminated against by the assessment of

any property within the taxing district, or

(2) if it believes that it is discriminated against by an assessment in

any other taxing district in the county.

REFERENCES:
N.J.S.A. 54:3—21, 54:4—3.89a, 54:4—8.21, 54:4—8.49.

1101.22 Appeals of added assessments. Taxpayers and taxing districts may

file appeals from added assessments. Except for the dates of filing, the pro

cedures are the same as for regular assessment of real property.

REFERENCES:
N.J.S.A. 54:4-63.11.
Handbook, sec. 701.8.

1101.23 Appeals of omitted assessments. Taxpayers and taxing districts may

file appeals from the judgments of the county board of taxation on omitted as

sessments with the Tax Court. Except for the dates of filing, the procedures

are generally the same as for other appeals to the Tax Court.

REFERENCES:
N.J.S.A. 54:4-63.23.
Handbook, sec. 702.9, 1104.1 to 1104.7.
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1101.24 Appeals of the county equalization table. Taxpayers and taxing dis

tricts may file appeals from the county equalization table with the Tax Court

(see paragraph 1104.22).

REFERENCES:
N.J.S.A. 54:2-37.

Handbook, sec. 1004.3.

1101 . 25 Appeals of the Table of Equalized Valuations. A taxing district may

file an appeal from the Director’s Table of Equalized Valuations with the Tax

Court (see paragraph 1104.22).

REFERENCES:
N.J.S.A. 54:1-35.4.

Handbook, sec. 1004.2.

1102. The Assessor as an Appeal Agency

1102.1 The municipal assessor may be considered to be an informal appeal agency.

Many county boards of taxation urge taxpayers to consult with their assessor

before filing a formal petition of appeal. While the assessor may not on his

own make changes in assessments shown on the Tax List once he has filed

the list with the county board of taxation, nevertheless he may make an offer

of stipulation to the taxpayer if both he and the taxpayer reach an agreement

different from the assessment as shown on the Tax List (see par. 1103.25)

1102.2 Informal review before the Tax List is filed. On or before December 31 of

the pretax year (ten days before filing the complete tax list and duplicate), the

assessor is required to give notice by advertisement when and where any tax

payer may inspect his assessment for the coming year. If a taxpayer at this

time convinces the assessor that the Tax List is in error, a correction can be

made before the list is filed with the county board of taxation on January 10
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of the tax year. This will eliminate the need for the filing of any formal tax

appeal, and will save both the taxpayer and the assessor considerable time

and effort later in the year. The assessor should regard this period of tax

payer review as an opportunity to eliminate errors and to promote good pub

lic relations, rather than a burden which must be endured.

REFERENCES:
N.J. S .A. 54: 4-38.

1102.3 Appeals after the Tax List has been filed. After the Tax List and Duplicate

have been filed on or before January 10 with the county board of taxation,

the assessor no longer has the authority to make changes in the Tax List.

The assessor, however, may informally apply to the county board of taxation

any time prior to formal certification of the Tax List by the board in order

to request a change in the assessed valuation of property. The county board

of taxation in accordance with its authority under the law may make changes

in the Tax List as it deems appropriate, prior to its certification. A typical

form for this purpose is shown as EXHIBIT XI—2. If an error is discovered

after certification of the Tax List by the county board of taxation, many county

boards of taxation require the filing of a formal tax appeal to carry out correc

tion of the error.

The assessor should encourage taxpayers who are not satisfied with their

assessments to discuss the matter informally. In numerous cases, the method

of arriving at the assessment can be explained satisfactorily. It always is

possible that an error has been made. Many potential tax appeals can be

settled through informal consultation with offer of and entry into a stipulation
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where warranted (see par. 1103.25), without bringing them to a formal hearing

before the county board of taxation.

1
REFERENCES:

N.J.S.A. 54:4—55.
Handbook, sec. 1103.2.

Local Property Tax Bureau News, June-July, 1959, p . 1.

1102.4 Appeal forms. No formal application form is prescribed by law for use by tax

payers who wish to appeal to the assessor for a change in their assessments.

However, some assessors have developed their own forms which have proven

useful for this purpose. The use of such a local appeal form is helpful in

gathering all of the information useful in reviewing the assessment, and it

provides a standardized record for later reference. An example of a local

appeal form is shown as EXHIBIT XI-3.

1103. The County Board of Taxation

1103 . 1 A county board of taxation, established in each county by State law, has as

one of its principal duties the hearing of tax appeals.

REFERENCES:
Handbook, sec. 105.1 to 105.8.

1103.2 Petition of appeal. Appeals by taxpayers or taxing districts to the county

board of taxation must be filed by August 15 of the tax year on petition

forms supplied by the county board, and in accordance with rules of pro

cedure adopted by each board. If the assessed valuation of the property

being appealed exceeds $750,000 the taxpayer or taxing district may file

a petition of appeal directly with the Tax Court. An appeal of this type

must also be filed by August 15 of the year in question.

REFERENCES:
N.J.S.A, 54:3-21.
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1103.21 Filing the petition. The word t’fi1ed has been interpreted by the courts

to mean received in the office of the board by August 15; postmark of a mailed

petition is not considered sufficient. Individual petitions of appeal must be

filed for each assessed property. A copy of each petition must also be filed

with the clerk of the taxing district, who is then required to notify the as

sessor, collector and such other municipal officials as the governing body

shall direct, of the contents of the petition of appeal. Proof of service upon

the municipal clerk must be verified by an affidavit of the taxpayer or his

representative. The assessor should make sure that the clerk informs him

at once of any petitions which are filed with him. If the taxpayer is a cor

poration, the petition of appeal must be prepared and filed by a New Jersey

attorney-at-law. Time for filing a tax appeal may be extended by the county

board of taxation upon written application to them from the taxpayer and with

approval by the Director of the Division of Taxation in cases where a taxing

district fails for any reason to mail or deliver a tax bill to a taxpayer before

July 15. Any such extensions may not be for more than 30 days beyond the

August 15 normal deadline date.

REFERENCES:
NJSA 54:2—40, 54:3—21, 54:3—21.4, 54:3—21.5.
Stack v. P.G. Garage, Inc., 7 N.J.Super. 63 (App.Div.1958); 144 A.2d 801.
Hackensack v. Rubenstein, 37 N.J. 39 (1962).
Danis v. Middlesex County Board of Taxation, 113 N.J.Super. 6

(App.Div. 1971).
Brott Realty, Inc. v. Monmouth County Board of Taxation, Superior Court,

App.Div., 1972 (unreported).

1103.22 The petition of appeal form. A standard format for the petition of appeal

has been approved by the Director of the Division of Taxation. The petition of

appeal form together with instructions is shown as EXHIBIT XI-4.
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Where an appeal involves more than one property, separate petitions of

appeal must be filed for each property separately assessed, unless the county

board of taxation rules otherwise, and a separate filing fee must be paid for

each property appealed. In the case of a petition of appeal filed against the

assessment of a commercial, an industrial or multi-unit dwelling (more than

4-family) , an itemized statement must be included with the petition of appeal

showing all sources of income and all expenses for the property for the most

recently completed accounting year and for any additional tax years which

the county board of taxation may request.

REFERENCES:
N.J.S.A. 54:4—34.

Rules For County Boards Of Taxation, N.J.A.C. 18: 12A-1.7(d);

18: 12A—1.8.

1103.23 Filing fees. Upon filing a petition of appeal by a taxpayer with the

county board of taxation the petition must be accompanied by a fee. The

amount of fee to be charged depends upon the valuation of the property in

volved. The following schedule sets forth the amount of fee to be charged:

Less than $150,000.00 $ 5.00

$150,000.00 or more but less than $500,000.00 $ 25.00

$500,000.00 or more but less than $1,000,000.00 $100.00

$1,000,000.00 or more $150.00

(1) When an appeal involves only the classification of property, a fee of

$25 .00 is charged for each parcel of property for which reclassification is

sought.

(2) When an appeal involves both the assessed valuation of property and

the classification of property, the schedule of fees above shall apply in ac
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cordance with the assessed valuation of the property and further fee of

$25.00 shall be charged.

(3) When an appeal involves a matter other than the assessed valuation or

classification of a property, or a combination of these two, a fee of $25.00

is to be charged.

(4) The filing fee to be charged for added assessment appeals is to be based

upon the apportioned valuation indicated on the added assessment list as the

prorated assessment.

(5) No filing fee is to be charged in cases involving appeal from a denial

of an application for a veteran’s deduction, a veteran’s widow’s deduction,

a SeDiSu* property tax deduction, an exemption for a disabled veteran or a

widow of a disabled veteran or a denial by the tax assessor of a homestead

tax rebate.

(6) Where permission has been granted by the county board of taxation for

the filing of one petition of appeal involving more than one property, the fil

ing fee payable is to be an amount equal to the amount that would have been

payable had individual petitions of appeal been filed separately for each par

cel of property.

The county tax administrator is responsible for all fees paid and is to

transmit all fees received to the county treasurer.

The fees shown above were fixed by law and were effective beginning in

1980 (Chapter 499, Laws of 1979). All fees which were established at that

time are to be used exclusively to modernize record retention capabilities of

the county board of taxation, for any costs incurred by the board in record

ing and transcribing appeal proceedings, setting forth memorandums of judg
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ment and copies, and for paying by the county of any salary which is re

quired to be increased by Chapter 499, Laws of 1979.

REFERENCES:
N.J.S.A. 54:3—21.3, 54:3—21.3a.

Rules For County Boards of Taxation, N.J.A.C. 18: 12A-1.7.

1103.24 Discrimination appeals. A taxpayer who alleges he has been discrimi

nated against in his assessment, and uses comparable sales of other properties

as comparisons to prove his point may affix a schedule to the petition of appeal

and to the copy, giving the block and lot number, the assessed valuation as

shown in the current tax list and the sale price of each comparable property

cited. The fact that it is a discrimination appeal also must be indicated in the

petition of appeal or on a rider attached to the petition.

REFERENCES:
In re Appeals of Kents, Inc. , 34 N.J. 21 (1961).

Handbook, par. 1106.1, 1107.1.

Rules For County Boards Of Taxation, N.J.A.C. 18: 12A-l.6(d).

Borough of Matawan v. Tree Haven Apartments inc., 108 N.J.Super.

111 (App.Div.1969).
Anaconda Co. v. City of Perth Amboy 157 App.Div. 42 (1978).

1103 .25 Settlement stipulations. At any time after a tax appeal is filed with the

county board of taxation and before judgment is rendered, if the appellant and

the municipality reach an understanding as to the proper assessment on the

property, they may sign a settlement stipulation. Agreements of stipulation

must be signed by the municipal attorney. The assessor is not permitted on

his own authority to affix his signature to a stipulation of settlement of a tax

appeal. The stipulation certifies to the county board of taxation the proper

amount of the assessment and provides a means for avoiding the formalities of

a regular hearing and judgment by the county board. No standarized stipula

lation form is prescribed for all counties. An example of a form used in one

XI-9



county is shown as EXHIBIT XI-5. Any settlement agreed upon between the

parties is required to be in writing and signed by the parties involved or

their attorneys. The proposed settlement or stipulation must include the basis

for the settlement and is to be submitted to the county board of taxation for its

approval. The board, in its discretion, may require the parties (appellant or

taxing district) to the stipulation or their attorneys to appear before the board.

If the county board of taxation approves the stipulation, a judgment will be

issued in accordance with the terms agreed upon. However, if the county

board of taxation disapproves the stipulation, the parties must be notified of

the disapproval and advised of a new hearing date for the appeal.

REFERENCES:
Rules For County Boards Of Taxation, N.J.A.C. 18: l2A-l.9(i)

1103 .26 Discontinuance of appeal. An appellant may withdraw his appeal at any

time before a judgment is rendered by the county board of taxation. No standa’

dized withdrawal form is prescribed for all counties. A sample form used in

one county is shown as EXHIBIT XI-6.

1103.3 Notice of hearing. Upon receipt of a petition of appeal, the county board of

taxation must give at least 10 days notice to both the appellant and the taxing

district regarding the time and place of the hearing. Notification by mail is

considered sufficient. Some county boards maintain a practice of notifying tax

ing districts immediately after the August 15 deadline of all appeals filed for

their taxing districts. This procedure allows the taxing district sufficient

time to obtain copies of petitions and prepare a proper defense.

REFERENCES:
N.J.S.A. 54:3—21, 54:3—22.
Jersey City v. Division of Tax Appeals in the State Department of Taxation

and Finance, 5 N.J.Super. 375 (1949); 69 A.2d 331, affirmed 5 N.J. 433
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(1950); 75 A.2d 865.

Local Property Tax Bureau News, June-July, 1959, p . 1.

Rules For County Boards Of Taxation, N.J.A.C. 18:12A-1.9(b).

1103.4 Hearing. The procedures to be followed at the hearing are set forth in Rules

For County Boards of Taxation adopted by the Director of the Division of

Taxation and applied by each county board of taxation. The board has the

right to compel the attendance of witnesses, to require books and records to

be produced, and to examine witnesses under oath. An individual may be sub

ject to contempt proceedings in the event he fails to comply with county board

directives. An individual making a false statement under oath before the board

may be guilty of perjury.

REFERENCES:
N.J.S.A. 54: 3—22 to 54: 3—25.
Rules For County Boards Of Taxation, N.J.A.C. 18:12A-1.9, 18:12A-1.10.

1103.41 Payment of taxes pending appeal. A taxpayer who files an appeal from

his property tax assessment is required to pay to the tax collector of the taxing

district at least the first three quarters of the taxes assessed against him for the

current tax year. If at the time of the hearing the first three quarters of the

taxes for the current tax year have not been paid, the taxing district may move

before the county board of taxation for a dismissal of the appeal. The tax pay

ment requirement does not apply in cases involving appeals where statutory

qualification for exemption is the subject of appeal, for Farmland Qualified (3B)

and other exemptions designated as Class 15D, E and F (see N.J.S .A. 54:4-52).

REFERENCES:

N.J.S.A. 54:3—27.3, 54:4—52, 54: 4—66.
Rules For County Boards Of Taxation, N.J.A.C. 18:l2A-l.6(d).

Sidney Glaser, Director, Division of Taxation, Memorandum To All County

Boards of Taxation, August 30, 1978.
LeCross Associates v. City Partners, 168 N.J.Super 96 (App.Div. 1979),

certif. den. 81 N.J. 294 (1979).
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1103.42 Representation before Board. A taxpayer may represent himself at the

hearing; if he does not represent himself, he must be represented by a member

of the bar of the State of New Jersey. This requirement may be waived by the

county board of taxation in cases of extreme hardship such as old age, illiteracy

and the like. If the taxpayer is a corporation, it must be represented by an

attorney-at-law of New Jersey, unless an attorney from some other state is per

mitted by the board to appear. The assessor of the taxing district involved is

required to attend any hearing together with counsel for the taxing district,

unless the county board of taxation rules otherwise. No assessor is permitted

to appear before a county board of taxation as an expert witness against another

assessor or taxing district except to defend an assessment of his own taxing

district.

REFERENCES:
Stack v. P.G. Garage, Inc., 7 N.J. 118 (1951); Attorney General to all

county boards of taxation, May 17, 1951.
Rules For County Boards Of Taxation, N.J.A.C. 18:12A-1.9(d),

18: 12A—1.9(f) , 18: 12A—1.9(1)

1103.43 Burden of proof. The courts have held that in appeal proceedings

before a county board of taxation the assessment must be presumed valid (see

paragraphs 501.26 and 1104.44), and the burden of proving it to the contrary

falls on the appellant. In the absence of at least some evidence to the contrary,

the board may dismiss the appeal. Cases of nonappearance at the hearing by

the taxpayer may also result in dismissal of the appeal by the county board of

taxation. The fact that the burden of proof rests upon the appellant, however,

does not release the taxing district from the responsibility of preparing a good

defense of the assessment. The assessor or a representative of the taxing dis

trict should be prepared to justify the assessment as though the burden of proof
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were placed upon the municipality by law. If the appellant presents sufficient

evidence to overcome the burden, the taxing district must rebut such evidence

through competent proofs. In cases where the assessed valuation has been de

termined by the capitalization of income approach to value, the taxing district

is required to produce at the hearing a copy of the property record card for

the property under appeal, showing the computation of value based on the

capitalization of income. If an appellant relies on expert testimony in attempt

ing to prosecute his appeal, three copies of the appraisal must be filed with

the county board of taxation and one copy served upon the taxing district at

least one week prior to the hearing. The appellant has the right to inspect

the property record card of the property under appeal at least one week prior

to the hearing. The county board of taxation may, however, waive the require

ment of a written appraisal. No person is authorized to testify at a hearing con

cerning a property tax assessment unless that person has inspected the property

under appeal.

REFERENCES:
City of Passaic v. Gera Mills, 55 N.J.Super. 73 (1959); 150 A.2d 67.

Texas Eastern Transmission Corp. v. Borough of Carteret, 1i6 N.J.Super.

9 (App.Div.l970); affirmed 58 N.J. 585 (1971).

Rules For County Board Of Taxation, N.J.A.C 18:12A-1.9(e),

18: 12A—1.9(g) , 18: 12A—1.9(h) , 18: 12A—1.9(k)

1103.44 Completion of hearig. All tax assessment appeal hearings before

the county board of taxation must be ompleted by November 15 of the tax

year. However, in the event the board is unable to hear and determine any

appeals by November 15, the board may apply to the Superior Court for an

order to extend the time for hearing and determining the appeals. The court

may grant an extension of time where it is shown by the county board of
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taxation that the number of appeals before it is disproportionate to the num

ber of members hearing the appeals, or the number of appeals has increased

sufficiently to warrant granting an extension of time. On any appeals for

which an extension is granted, the order of the court is to include the amount

of tax, if any, the taxpayer must pay during the period of extension.

REFERENCES:
N.J.S.A. 54: 3—26.1.

1103.5 Judgment. A county board of taxation must enter a judgment on all appeals by

November 15 of the tax year unless an extension for hearing and determination

has been granted (see Section 1103. 44). A permanent record of the judgments

must be kept by the county board of taxation. A written memorandum of judg

ment must be sent to the assessor and to the taxpayer setting forth the reasons

on which the judgment was based. Where the judgment will result in a change

in the amount of tax to be paid a written memorandum of the judgment is to be

transmitted to the tax collector also. If any party to the appeal believes that

the judgment of the county board is inadequate, in error or improper, it may

carry a further appeal to the tax court. The form of Judgment is shown as

EXHIBIT XI-7.

REFERENCES:
N.J.S.A. 54:3—25, 26, 26.1.
Handbook, sec. 1104.2.

1103.51 Certain judgments forwarded to the Division of Taxation. When any

judgment is rendered involving the appeal of a homestead rebate, veteran?s

deduction or a SeDiSu* deduction, the county board of taxation shall within

10 days from the date of the entry of the judgment, forward a copy of the
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judgment to the Division of Taxation, Local Property and Public Utility Branch.

REFERENCES:
N.J.A.C. 18: 12A—1.12.

1103.6 Binding effect of judgment (Freeze Act). If no further appeal is made from the

judgment of the county board of taxation, the assessed value set by the board

must remain in effect for the assessment year and for the next two years. Ex

ception to this so called “Freeze Act” may be made only:

(1) if the assessor can demonstrate, upon appeal to the county board

of taxation, that the value of the property has changed since the

assessment date; or

(2) if a complete revaluation or approved reassessment of all real

property in the taxing district has been put into effect.

The purpose of this law is to prevent a taxing district from harassing a tax

payer by forcing him to appeal his assessment every year, in order to re

ceive equitable treatment.

The attorney general has set forth certain observations and guidelines for

application of provisions of the Freeze Act in accordance with decisions of the

courts (see Section ll&4. 6 for application of Freeze Act to Tax Court and

appellate decisions). These observations and guidelines are shown following.

OBSERVATIONS:

The Supreme Court of New Jersey has held the Freeze Act is triggered not

only by judgments on the merits but by judgments based on settlements as well.

Further, the Court has noted that upon a settlement of a tax appeal, the Freeze

Act may be invoked at the exclusive option of the taxpayer and not at the option

of the municipality. However, although the municipality has no authority to
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waive application of the Freeze Act, it can negotiate with the taxpayer as part

of the settlement that the taxpayer agree to waive the Freeze Act as a condition

for settlement.

GUIDELINES:

In order to insure that the Freeze Act is applied uniformly the Attorney

General suggested the use of the following guidelines:

1. County board judgments which are not further appealed

In the event the county tax board enters a judgment reducing an assess

ment and that judgment is not further appealed by either party, the judgment

constitutes a judgment final for purposes of the freeze statute. Since such

judgment is entered by a county board by November 15 of the tax year, the

45-day period for filing an appeal with the Tax Court will have expired when

the subsequent tax years tax list is submitted by the municipal assessor. Un

less a municipal-wide reassessment or revaluation was implemented in that sub

sequent tax year, the assessment designated on the preliminary tax list submitted

by the assessor should reflect the valuation noted on the county board judgment

in accordance with the provisions of the Freeze Act. The county board, in the

context of implementing its responsibility of reviewing and revising the tax lists

(N.J.S .A. 54: 4-46 and 47), should adjust any assessment where a judgment

final entered by the county board has not been appropriately reflected. In the

event the assessor believes that a change in value has occurred after the pre

vious years assessing date so as to negate the effect of the Freeze Act, then

the municipality, at the behest of the assessor, should file a conventional tax

appeal with the county board in accordance with LJ.S .A. 54: 3-21 in order to
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prove that a change in value has occurred as a means of avoiding the applica

tion of the freeze.

2. Stipulated settlement of county board tax appeal

In accordance with the Kentile decision, the county board, at the option

of the taxpayer, may enter a stipulated judgment effective only for that particu

lar tax year at the option of the taxpayer. Under these circumstances, the judg

ment entered in accordance with such a settlement would only have an effect for

that particular year and would not trigger the application of the Freeze Act for

any of the two subsequent tax years. Following the entry of such a judgment,

the assessor is obviously free to reflect a different value for the property in

question in the subsequent year’s tax lists.

3. The application of the Freeze Act in the event the county board judgment

is further appealed

In the event a county board judgment is further appealed by either a

municipality or a taxpayer, the county board judgment is clearly not a judg

ment final and thereby cannot be the basis for the application of the Freeze

Act for the subsequent tax years. Assuming that the county board entered

its judgment in year 1 and said judgment is further appealed, the municipal

assessor is clearly authorized to reflect on the tax list in year 2 any assess

ment value he deems proper. Since the Freeze Act is not applicable under these

circumstances, the assessor is not required to reflect the county board judg

ment entered for tax year 1 in the assessment list the assessor prepares for

year 2 for the property in question.

REFERENCES:

N.J.S.A 54:3-26.

Township of Wayne v. Robbie’s, Inc., 118 N.J.Super. 129 (App.Div.1972)

Certif.den. 60 N.J. 351 (1972).
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South Plainfield Borough v. Kentile Floors, Inc.

_______N.J.

(1983).
Ltr. to County Tax Board Commissioners and County Tax Administrators

from Deputy Attorney General Harry Haushalter, April 11, 1983.

1104. Tax Court

1104.1 The Legislature created the Tax Court of New Jersey as a judicial body to hear

complaints involving tax matters as a successor to the New Jersey Division of

Tax Appeals. The Tax Court was established as an inferior court of limited

jurisdiction, pursuant to the New Jersey Constitution, (Article VI, Section I,

paragraph 1).

REFERENCES:
N.J.S.A. 2A:3A-1, et seq.
Rules of the Tax Court, 8:3-4(a), (b) , (c) and (d).
Handbook, sec. 106.1.

1104.2 Petition of appeal. Petitions of appeal (called Forms of Complaint) will be

accepted by the Tax Court from judgments, orders or determinations of a

county board of taxation, the Director of the Division of Taxation or of any

other state agency (including the Director of the Division of Motor Vehicles)

or of a county recording officer in the case of realty transfer fee matters.

REFERENCES:
Rules of the Tax Court, 8: 3—4(b) , (c) , (d)

1104.21 Commencement of action. Action is commenced by filing a complaint

with the Office of the Clerk of the Tax Court. No appeal may be filed with the

Tax Court to review a local assessment unless an action had previously been

instituted before a county board of taxation. The Tax Court will not receive

an appeal from a local assessment even when an action against the assessment

had been instituted before the county board of taxation if:

(1) the appeal to the county board of taxation was withdrawn;
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(2) the appeal to the county board of taxation was dismissed by the

county board of taxation because the appellant failed to prosecute

the appeal;

(3) the appeal to the county board of taxation was settled by mutual

consent of the taxpayer and the assessor.

A petition of appeal bypassing hearing by the county board of taxation and

filed directly with the Tax Court by a taxpayer or taxing district where the

assessed value of the property under appeal exceeds $750 ,000, must be filed

with the Tax Court not later than August 15 of the year in question.

At the time a complaint is filed with the Tax Court all taxes that are due

on the property involved for the current year must have been paid.

REFERENCES:

Rules of the Tax Court, 8: 3-1 (a) (b).

N.J.S.A. 54:2—39, 54:3—21.

1104.22 Time for filing the appeal or complaint. Complaints must be filed with

the Tax Court in accordance with the following schedule:

(1) within 45 days following promulgation in the case of the Director’s Table

of Equalized Valuations, and also within 45 days following promulgation

in the case of a county equalization table;

(2) complaints seeking a review of any other actions of a county board of

taxation must be filed within 45 days after the date of the action to be

reviewed;

(3) complaints seeking to review actions of the Director of the Division of

Taxation, any other state agency, or a county recording officer with

respect to realty transfer fee matters must be filed within 90 days after

XI — 19



the date of the action to be reviewed.

REFERENCES:
N.J.S.A. 54:1—35.4.
Rules of the Tax Court, 8: 4-1 (a), (b).

1104.23 Copies of appeal or complaint to be served. Copies of the complaint

must be served as follows:

(A) Appeals from a county board of taxation action -

(1) A complaint by a taxpayer to review the action of a county

board of taxation must be served on the county board of

taxation, upon the assessor and upon the Clerk of the tax

ing district in which the property is located.

(2) A complaint by a taxing district to review the action of a

county board of taxation must be served on the county board

of taxation, upon the assessor and upon the owner of the prop

erty if the appeal involves the assessment of a specific property.

(3) A complaint by a taxpayer to review an action of a county

board of taxation with respect to the property of another must

be served upon the county board of taxation, upon the assessor,

upon the Clerk of the taxing district and upon the taxpayer whose

property tax assessment is at issue.

(4) A complaint to review the action of a county board of taxation

with respect to a county equalization table or an abstract of

ratables, or any other action dealing with equalization or

apportionment of county taxes must be served on the county

board of taxation and upon the Director or Clerk of the board

of chosen freeholders, and upon the Clerk of every munici
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pality in the county, and upon the Attorney General of the

State of New Jersey.

(5) A complaint to correct an error in assessment pursuant to

N.J .S .A. 54: 51A—7 must be served as follows:

(i) If by a taxpayer, upon the county board of taxation

and the Clerk of the taxing district;

(ii) If by a municipality, upon the county board of taxation

and the taxpayer;

(iii) If by a county board of taxation, upon the assessor, upon

the Clerk of the taxing district and upon the taxpayer.

(6) A complaint to review an order of the county board of taxation

requiring a taxing district to revalue must be served upon the

Clerk of the taxing district (unless the complaint is filed by the

taxing district), upon the Director of the Division of Taxation

and upon the Attorney General of the State of New Jersey.

(B) Appeals from a State tax action

(1) A complaint by a taxpayer to review an action of the Director

of the Division of Taxation or-any other state agency or office

concerning a tax matter, or a county recording officer with

respect to the realty transfer fee must be served upon the

Director of the Division of Taxation and upon the Attorney

General of the State of New Jersey.

(2) A complaint to review the apportionment valuations for dis

tribution of public utility franchise and gross receipts taxes

established by the Director of the Division of Taxation must
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be served upon the Director of the Division of Taxation and

upon the Attorney General of the State of New Jersey and

upon the Clerk of every municipality entitled to share in the

apportionment.

(3) A complaint to contest the validity or amount of an assessment

by the Director of the Division of Taxation of railroad property

or franchise taxes must be served upon the Attorney General

of the State of New Jersey, upon the Clerk of the taxing dis

trict in which the property is located, and, if the complaint is

filed by the Attorney General or a taxing district, upon the tax

payer.

The rules of the Tax Court specify that service may be made either per

sonally or by certified or registered mail upon the necessary parties.

REFERENCES:
Rules of the Tax Court, 8:5-1.

1104.24 Complaint forms. Sample complaint forms have been prepared by the

Tax Court, including two sample complaint forms to be used by taxpayers and

taxing districts for local property tax appeals. The complaint must state

whether or not the amount in controversy exceeds $2,000, so that the Clerk of

the Tax Court will be able to assign those cases to the Small Claims Division

of the Tax Court, where the amount at issue is $2,000 or less. A brief state

ment of the factual basis of the claim and the relief sought must be contained in

the complaint. The wording of the form of complaint may be modified to adapt

the form to the facts, allegations and the relief sought in a particular case. Ex

cept for the general statement as to whether or not the amount in contention ex
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ceeds $2,000 the complaint may request a change in a real property tax assess

ment without specifying the amount of such a change. A copy of the county

board of taxation judgment or order must be attached to the complaint. The com

plaint may be served by an attorney or by a party to the complaint, and must

be signed by the attorney of record or, if the party is not represented by an

attorney, by the party to the proceeding.

REFERENCES:
Rules of the Tax Court, 8: 3—4 (b) , 8: 3—5, 8: 3—9, 8: 11.

Handbook, 106.5.

1104.25 Discrimination appeals. If an appellant alleges that the property in

question is not assessed at the common level or average ratio of assessment

applicable in the taxing district, the complaint must set forth the common

level or ratio of true value alleged to be applicable.

REFERENCES:
Rules of the Tax Court, 8: 3-7.

1104.26 Filing fees. In general a filing fee of $60 is charged upon the filing of

a complaint with the Tax Court. However where a complaint is found to come

within the jurisdiction of the Small Claims Division of the Tax Court the filing

fee is just $10.

In cases of multiple causes of action contained in a single complaint or

counter claim the following schedule of fees applies:

(1) Real Property in common ownership - If a complaint includes more than

one separately assessed but contiguous parcel of property in common

ownership, the filing fee is $60 for the first separately assessed parcel

and $10 for each additionally assessed parcel included in the complaint;

(2) Condominiums - if a complaint includes more than one parcel of real

property separately assessed under either the Horizontal Property Act
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or the Condominium Property Act, the filing fee is $60 for the first

separately assessed parcel, and $10 for each additional separately

assessed parcel of property of the owner included in the complaint;

(3) State taxes — if a complaint to review a state tax includes more than

one separate state tax, the filing fee is $60 for the first separate

state tax and $10 for each additional state tax included in the com

plaint;

(4) Small claims - If the complaint is within the jurisdiction of the Small

Claims Division the filing fee is $10 for the first separately assessed

parcel of property (or state tax), and $2 for each additional separately

assessed property (or state tax) included in the complaint.

In cases where the question at issue is eligibility for a homestead tax re

bate, or a veteran, or SeDiSu* property tax deduction, no filing fee is charged.

REFERENCES:
Rules of the Tax Court, 8: 12 (a) through (d).

1104.27 Amendments to pleadings. Complaints may be amended or supplemented

upon motion and notice to all involved parties at any time prior to trial before

the Tax Court. However, the amendment may not substitute or add any new or

different cause of action.

REFERENCES:
Rules of the Tax Court, 8:3-8.

1104.28 Withdrawal of complaint. A complaint may be withdrawn at any time

prior to the conclusion of the trial before the Tax Court, and even after that

time with the permission of the court.

REFERENCES:
Rules of the Tax Court, 8: 3-9.
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1104.3 Pretrial proceedings. Certain pretrial proceedings involving discovery, ex

change of appraisals or pretrial conferences may take place before the Tax

Court calls the matter for trial.

1104.31 Discovery. The Tax Court rules permit parties to utilize discovery

procedures in which a party may request factual information from his adver

sary through interrogatories, depositions or demands for admission, in order

to ascertain the factual basis for the opposing party’s case. The Tax Court

rules provide that interrogatories must he answered within 60 days except

in the case of actions to review State school aid and county equalization tables.

In State school aid and county equalization appeals interrogatories must be

answered within 20 days.

REFERENCES:
Rules of the Tax Court, 8:6—1 (a).

1104.32 Exchange of appraisals. In cases where the value of property is an

issue, a party planning to use the testimony of a valuation expert must furnish

each opposing party a copy of the written appraisal report of the expert in

accordance with the following schedule:

(1) At or prior to the pretrail conferences;

(2) If there is no pretrial conference, then 10 days prior to

trial date;

(3) In small claims matters, at the time of the trial.

REFERENCES:
Rules of the Tax Court, 8:6-1 (b).

1104.33 Pretrial conference. Pretrial conferences may be conducted by the

Tax Court in accordance with certain rules. The purpose of such a conference
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is to winnow out any extraneous issues, contentions or arguments that any

party to the proceeding might mistakenly or otherwise seek to introduce, and

to in general “streamline” the case in order that when actual trial commences

it may proceed in an efficient fashion. A pretrial order issued by the judge

after the pretrial conference establishes the issues that are to be tried.

REFERENCES:
Rules of the Tax Court, 8:6-2.

1104.4 Trial by the Tax Court. All matters in the Tax Court shall be heard by a

single judge sitting without a jury. A record is kept of all proceedings,

and all testimony is required to be given under oath.

REFERENCES:
Rules of the Tax Court, 8: 8-1 (a), 8: 11.

1104.41 Submission without a trial. A party to a proceeding before the Tax

Court, after giving notice to all other parties, may move for the submission

of the case to the court without a trial. This might be done where it is felt

that sufficient facts have been established, stipulated and admitted into the

record and a hearing is not required. Such a procedure must be agreed to

by the Tax Court, and the court may still require the submission of further

material and briefs as it deems necessary.

REFERENCES:
Rules of the Tax Court, 8:8-1 (b).

1104.42 Assignment for hearing. The presiding judge assigns cases for hear

ing to a Tax Court location and judge. In making his assignment the presiding

judge considers the convenience of the participants and the location of the

property.

REFERENCES:
Rules of the Tax Court, 8:8-2.
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1104.43 Trial in the Small Claims Division. The general rules of procedure

in the Tax Court apply to the Small Claims Division, except that the pretrial

conference may be held at the same time the case is scheduled for trial. Both

the pretrial conference and the trial are informal and the judge may hear such

testimony and receive such evidence as he deems necessary, but all testimony

must be given under oath. All proceedings in the Tax Court, including small

claims matters, must be recorded.

REFERENCES:
N.J.S.A. 2A:3A-7.
Rules of the Tax Court, 8;1l.

1104.44 Burden of proof. The courts have held that in appeal proceedings be

fore the Division of Tax Appeals in the past, and presumably now before the

Tax Court, findings of the county board of taxation must be presumed correct

(see paragraph 501.26 and 1103.43), and the burden of proving otherwise falls

upon the party which carries the appeal to the Tax Court Level. An appeal

from the judgment of a county board of taxation brings within the jurisdiction

of the Tax Court the entire assessment, and not just the aspects which were

argued before the county board. A proceeding brought from a judgment of a

county board of taxation to the Court is therefore a “trial de novo”.

REFERENCES:
City of Passaic v. Passaic Pioneer Properties Co. , 55 N.J.Super.

94, 150 A.2d 78 (1959).

Veeder v. Township of Berkeley, 109 N.J.Super. 540 (App.Div.1970).

1104.5 Judgment. The Tax Court is required to reduce its findings of fact and law

to writing and to file copies with the parties to the appeal and with the County

Tax Administrator and with the assessor, clerk and collector of the taxing dis

trict. If any party to the appeal believes that the judgment of the Tax Court

is inadequate, it may carry a further appeal to the Appellate Division of the
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Superior Court.

REFERENCES:
N.J.S.A. 54:51A—21.

1104.6 Binding effect of judgment. The assessed value set by final judgment of the

Tax Court must remain in effect for the assessment year and for the next two

years. Exceptions to this “freeze act” maybe made only:

(1) if the assessor can demonstrate upon appeal, that the value of the

property has changed since the assessment date, or

(2) if a complete revaluation of all real property in the taxing district

has been put into effect.

The purpose of this law is to prevent a taxing district from harassing a tax

payer by forcing him to appeal his assessment every year, in order to receive

equitable treatment.

As a result of decisions by the courts, the attorney general has set forth

certain guidelines for application of the Freeze Act (see Section 1103.6). In the

guideline for application of the Freeze Act to a Tax Court or an appellate court

“judgment final” (a judgment not further appealed), the attorney general has

commented as follows:

“The Application of the Freeze Act in the event the Tax Court or the appellate

courts issue a judgment final.

“The most troublesome aspect of the application of the Freeze Act relates to

judgments entered by the Tax Court or appellate courts (Superior Court, Appel

late Division, Supreme Court of New Jersey or United States Supreme Court)

Normally, these judgments are entered at a time when one or both of the Freeze

Act years have already passed. Thus, unlike the situation when the county

boards can prospectively apply the Freeze Act to their own judgments which
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are not further appealed, the judgments entered by the higher courts may in—

volve adjustments of tax lists and county apportionments which have already

been adopted. Of primary concern is the application of the Freeze Act to judg

ments entered by the Tax Court. In certain instances, the Tax Court judgment

will reflect the application of the Freeze Act. For example, the judgment may

state that the assessed valuation applies only for that particular tax year. This

type of statement would likely appear on a stipulated judgment where the tax

payer has waived the application of the Freeze Act for the 2 years subsequent

to the year under appeal. In other instances, the Tax Court may issue a judg

ment which establishes a fixed assessment for the tax year or years in question

and further notes that the Freeze Act applies. Such judgments, assuming they

are judgments final and are, therefore, not further appealed, reflect on their

face the application or nonapplication of the Freeze Act. In those circumstances

where the judgments state that the Freeze Act shall apply, the county boards

have sufficient authority based on the judgments to reflect changes on the as

sessment lists for the tax years in question and to accord the affected munici

pality a credit toward its county taxes based on reductions in assessed valua

tions. The county boards should insist on receiving from the tax collector of

the affected municipality a written confirmation that the tax refunds for the

freeze years have been made as a necessary condition for the county boards

to reflect the credits towards county apportionment on the table of aggregates.

“In the event a judgment is entered by the Tax Court or an appellate court

which is silent as to the application of the Freeze Act, the county boards should

not automatically assume that the Freeze Act applies. In fact, unless the judg

ment explicitly establishes the application of the Freeze Act, the county boards
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should not enter into any guesswork and should not suppose that the judgment

freezes the assessments for the two subsequent tax years. Without a judgment

clarifying the application of the Freeze Act, the county boards simply have no

authority to automatically consider the application of the Freeze Act. A tax

payer, who maintains that the Freeze Act should be applied based on a Tax

Court or appellate court judgment, has an available remedy at the Tax Court

level to seek a further order clarifying the application of the Freeze Act. Only

upon the entry of such a clarifying order can the county boards confidently

make adjustments reflecting the application of the Freeze Act .“

REFERENCES:
N.J.S.A. 54:51A-21.
South Plainfield Borough v. Kentile Floors, Inc.

________

N .J. (1983).
Ltr. to County Tax Board Commissioners and County Tax Administrators from

Deputy Attorney General Harry Haushalter, April 11, 1983.

1104.7 Correction of errors by consent. The Tax Court, upon the filing of a complaint

by a property owner, a municipality or a county board of taxation, is permitted.

upon written application, to correct typographical errors, errors in transpos

ing and mistakes in tax assessments either during the tax year at issue or with

in the next three years. The complaint seeking a correction should state the

facts concerning the error, and must be verified by affidavits submitted by the

applicant. The Tax Court has stated the proper application of the correction of

errors statute is to administrative, clerical or ministerial actions only, and not

to complaints involving an assessor’s opinion of value. However, a higher court

has opined the correction of errors statute should be more liberally construed.

Copies of complaints must be served upon the county board of taxation, and al

so upon the property owner or municipality as the case may be. Any party re

ceiving a copy of such a complaint is entitled to file an objection or other answer

with the Tax Court in accordance with the rules of the court.

REFERENCES:

N.J.S.A. 54: 2-41.
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Michael and Doris Manczak vs. Township of Dover, 2 N .J . Tax 529

(Tax Court 1981)
Thomas Sabella et als vs. Township of Lacey, N.J.Super.

(1983).

1105. The Courts

1105.1 Appeals from Tax Court judgments may be carried to the Superior Court,

Appellate Division within 45 days. Appellate Division judgments are sub

ject to further review by the Supreme Court of New Jersey. No attempt

is made in this Handbook to describe in detail the procedure before the

appellate courts. The reader is referred to the Rules Governig the Courts

of New Jersey.

1106. Traditional Relief Available to Appellants

1106 . I Prior to enactment of legislation in 1973 which became effective in 1978 (c .123,

L. 1973) appeals were divided into two types: (1) non-discrimination, and (2)

discrimination. Other than in a year in which a revaluation has been imple

mented, Chapter 123, Laws of 1973 at this juncture appears to have provided a

method of determining whether an appellant in a discrimination tax appeal is en

titled to any property tax relief, and if so, the amount of relief to which a de

serving appellant is entitled. As employment of provisions of Chapter 123. Laws

of 1973 becomes more widesprad, judicial interpretation will eventually indicate

the extent of its applicability. Together with the county boards of taxation, the

recently established Tax Court, as well as the higher courts will play key roles

in deciding what part Chapter 123. Laws of 1973 is to play in the tax appeal

process.
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Since this is a time of change in tax appeal structure and procedure. the follow

ing sections 1106.2. 1106.3 and subsections thereunder will refleöt appliable

methods and case law which have applied in the past and up until the present.

Section 1107 will deal with newer provisions of the appeal process as they are

set forth in Chapter 123, Laws of 1973.

1106.2 Non-discrimination appeals. Where a taxpayer or taxing district pleads that a

property is not assessed at its taxable value, he need prove only the value of

the property in order to have the assessment on the property in question raised

or lowered to the taxable value.

REFERENCES:
Baldwin Construction Co. v. Essex County Board of Taxation, 16

N.J. 329 (1954).

Handbook, par. 501.12.

1106.3 Discrimination appeals. In a discrimination appeal, a taxpayer or taxing dis

trict pleads that the assessment on a particular property is too high or too low

because other assessments are made at a different level. This may be so even

though none of the assessments exceed the taxable value. For example, if most

properties in a taxing district are assessed at 70 per cent of their true value.

the owner of a property assessed at 90 per cent would have grounds for filing

a discrimination appeal. A number of court decisions in recent years have

broadened the relief that an appellate agency can grant in such cases.

1106.31 The Royal case. The Royal case, decided in 1909, established the rule

which prevailed for many years. In this case. the court ruled that the only way

in which relief could he granted to a taxpayer in a discrimination appeal was to

raise the assessments on all other properties in the taxing district to full market

value. as the statutes required for many years. Since this was almost impossible
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to accomplish, relief was almost nonexistent.

(NOTE: The description of this case is presented for historical background -

this is not now the rule for discrimination appeals.)

REFERENCES:
Royal Manufacturing Co. v. Board of Equalization of Taxes, 76. N . J. L.

402, affirmed 78 N.J.L. 337 (1909).
Sidney Glaser, “Legal Aspects of Assessing,” Proceedings of the Third

Annual Institute for Assessing Officers (New Brunswick: Bureau of
Government Research, Rutgers, The State University, March, 1957),

pp. 10—13.

110&32 The Gilbraltar case. In 1955, the courts established a new rule for

discrimination appeals by stating in the Gibraltar case that the guiding prin

ciple should be equality of treatment. The court affirmed the right of appel

late agencies, such as the county board of taxation and the Division of Tax

Appeals, to set the assessment of any property at the “common level” which

was found for other properties in the taxing district. In the example given

in paragraph 1106.3, therefore, the appellant’s assessment could be lowered

to 70 per cent of true value - if he could prove that this was the common

level for other assessments. However, the case did little to indicate how the

common level should be proved.

REFERENCES:
Gibraltar Corrugated Paper Co. v. North Bergen Township, 20 N.J. 218

(1955)
Aaron K. Neeld, “The Gibraltar Case - Full True Value Assessments”,

New Jersey Municipalities, January, 1956, pp. 16-23.

1106.33 The Lackawanna case. In the Lackawanna case, decided in 1957, the

court ruled that the taxing district’s average assessment-sales ratio, determined

by the Director of the Division of Taxation for State school aid purposes, could

not be used by an appellant for establishing the common level of assessments in

the district. This decision restricted the rule laid down in the Gibraltar case,
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by making the proof of the common level a difficult and expensive procedure.

(NOTE: The description of this case is presented for historical background -

this is not the current rule for discrimination appeals.)

REFERENCES:
D. L. & W. Railroad Co. v. Neeld, 23 N.J. 56 (1957).
William Miller, “Recent Developments in Legislation and Case Law”,

Proceedings of the Seventh Annual Conference for Assessing Officers,
1960 (New Brunswick: Bureau of Government Research, Rutgers, The
State University, May, 1961), p. 14-20.

Handbook, par. 1002.44.

1106.34 The Kents case. In 1961, the court set the rule which, until the ad

vent of Chapter 123 (see Section 1107) , governed relief available in discrimina

tion appeals. The court ruled that, in the absence of other information which

would prove the common level of assessments, a “constructed” common level,

such as the average assessment-sales ratio determined by the Director of the

Division of Taxation, can be used as the common level. An appellant who can

prove that an assessment is at a different level of true value than the average

ratio, may have the assessment adjusted to conform to the average ratio.

The Kents case also produced the ruling by the court that the aggregate

assessment of property, including land and building(s) as a parcel, is the

controlling factor in a discrimination appeal. In other words, the land assess

ment and the building assessment cannot be considered separately for appeal

purposes.

REFERENCES:
In re Appeals of Kents, Inc. 34 N.J. 21 (1961).
William Kingsley, “The Kents Case - A Remedy for Assessment Inequality”,

New Jersey Municipalities, February, 1961, pp. 4-8.

1106.35 The Siegal case. In the Siegal case, decided in 1962, the court further

clarified the rule established in the Kents case by declaring that individual class

assessment-sales ratios, which are determined for various types of properties as
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an intermediate step in establishing the average assessment-sales ratio for all

properties, cannot be used as a basis for claiming a reduction to the level for a

given class of property. The average ratio for all classes remains as the evi

dence of a common level.

REFERENCES:
Siegal v. City of Newark, 38 N.J. (1962).

Handbook, sec. 1002.4.

1106.36 The Tn-Terminal case. In 1975, the court, ruling on a case in which

an appellant sought relief by invoking the Kents doctrine (par. 1106.34), held

that a taxpayer in a discrimination appeal must show that relative to other prop

erty, generally, in the taxing district, his property is being assessed on a less

favorable basis. The court said if in a time of generally rising real estate prices

his property has sustained the same enhancement of true value as have other

properties generally, and if assessments have remained unchanged, this would

leave the taxpayer in a position of relative uniformity for property tax treatment

as was fixed by a fair and accurate revaluation carried out two or three years

previously. The court noted that while it could find no discrimination in this

case, nevertheless it did not necessarily approve of the practice of holding

assessments the same year after year, since the law calls for separate assess

ment of each parcel annually at its true value on the assessing date. The court

went on to say while practicalities preclude most assessors from reviewing every

line item each year, there should nevertheless be alertness to changed valuation

factors affecting individual properties in the years between revaluations.

REFERENCES:
Tn-Terminal Corporation v. Borough of Edgewater, 68 N.J. 405 (1975)

Local Property and Public Utility Branch News, January-February,

1976, p.1, May-June, 1976, p.2.
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1106.37 The Piscataway Associates case. In this 1976 case the court, in hold

ing that Kents case type of tax relief was applicable, stated that although a fair

and accurate revaluation had established a common level at the time it was im

plemented, the carrying over of assessments year after year for some nine

years had substantially undercut the presumption that values of all properties

rose at the same or similar rate. The court felt property values in a munici

pality as large as Piscataway Township would probably not increase at the

same rate in all neighborhoods over such a period of time. The court recognized

that while in Tn-Terminal Corp. v. Borough of Edgewater (see par. 1106.36)

they had acepted a general revaluation which was effective for 1969 as remain

ing valid for 1971 and 1972, nevertheless the correctness of this assumption dis

sipates with the passage of time.

REFERENCES:
Piscataway Assoc., Inc. et als vs. Township of Piscataway, 139

N.J. Sup. 276 (1976); 71 N.J. 517 cert. denied (1977).

1107. Alternative Method of Relief Available to Appellants

1107.1 In an effort to systematize the adjudication of property tax appeals where dis

crimination is pleaded, the Legislature by the enactment of Chapter 123, Laws

of 1973 adopted a procedure for use by tax appeal hearing bodies (county

boards of taxation, the Tax Court, and the Appellate Division of the Superior

Court) whereby the extent of relief to be granted, if any, could be calculated,

once the true value of the property under appeal was determined by the hear

ing body.

1107.11 Average ratio and common level range. On April 1 of each year the

Director of the Division of Taxation publishes an “average ratio” and a “common
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level range” for each municipality. These figures are published in booklet form

for each municipality in the entire state and are mailed to each county board of

taxation, to each assessor and to each municipal clerk.

(1) The “average ratio” for a taxing district as used here corresponds

to the average ratio promulgated by the Director on the preceding

October 1 for State School Aid purposes, subject to change as the

result of appeal and judgment of the Tax Court.

(2) The “common level range” for a taxing district is that range which

is calculated to be 15% plus and minus of the average ratio. For

example, where the average ratio is found to be 78.00%, the common

level range would be: Lower Limit - 66.30%, Upper Limit — 89.70%.

REFERENCES:
N.J.S.A. 54:1-35a.

1107.12 True value. True value for purposes of the appeal adjudication pro

cess is that value deemed to be the price a willing buyer would pay to a will

ing seller at private contract on October 1 of the year prior to the year at

issue, as determined by the hearing body.

REFERENCES:
N.J.S.A. 54:1—35a., b., 54:4—23.

1107. 13 Calculation of relief entitlement. A ratio is struck by dividing the

assessed value of the property under appeal by the true value of the property

as determined by the hearing body. This ratio is called “subject property

ratio”.

(1) If the subject property ratio falls within the common level range

(see par. 1107.11(2)) no reduction is to be made in the assessed

value of the appealed property, subject to (3) and (4) below.

(2) If the subject property ratio exceeds the upper limit of the common
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level range, or falls below the lower limit of the common level

range, the assessment is to be determined by multiplying the

average ratio for the taxing district times the true value for the

subject property as determined by the hearing body, subject to

(3) and (4) below. See Table XI-1, Example #1.

(3) If the subject property ratio exceeds the county percentage level,

and the district’s average ratio is below the county percentage level,

the assessment is determined by multiplying the average ratio for the

taxing district times the true value for the subject property as de

termined by the hearing body. See Table XI-1, Example #2.

(4) If the subject property ratio exceeds the county percentage level,

and if the district average ratio also exceeds the county percentage

level, the assessment is determined by multiplying the county per

centage level times the true value of the subject property as de

termined by the hearing body. See Table XI-1, Example #3.

REFERENCES:
N.J.S .A. 54: l—35a et seq., 54: 2—40.4, 54: 3—22, 54: 4—52.
Ltr. to Assessor of Each Municipality, Sidney Glaser, Director,

Division of Taxation, April 9, 1979.

1107.14 Alternative method of relief not applicable inrevalued or reassessed

municipalities. Although district average ratios and common level ranges will

be published for all municipalities, taxpayers appealing assessments in those

municipalities which have placed into operation an approved revaluation or re

assessment may not, under the law, avail themselves of the alternative method

of relief provided in the above paragraphs (paragraphs 1107.11 through 1107.13).

Appellants in revalued or reassessed municipalities must prove the elements of

discrimination in the traditional manner (see Sections 1106.1 through 1106.3).
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REFERENCES:

N.J.S.A. 54:2—40.4(f), 54:3—22(f).

Rules For County Boards Of Taxation, N.J.A.C. 18: 12A-1.19(f).

Ltr. to Assessor of Each Municipality, Sidney Glaser, Director, Division

of Taxation, April 9, 1979.

1108. Defense of Appeals

1108.1 Although the legal burden of proof is upon an appellant, the assessor should

accept the responsibility for providing a vigorous defense of his assessments

if he is convinced that they are valid. A valid assessment should be defended

even where the amount of money involved appears insignificant. If such assess

ments are allowed to go by default through lack of defense, the uniformity of the

assessment list is jeopardized and the appeal may well serve as precedent for

for numerous additional appeals in following years. Where the assessor is con

vinced that an incorrect judgment has been rendered by an appellate agency,

he should take the initiative in recommending to the municipal governing body

that a further appeal be carried to a higher appellate agency. In weighing this

step, of course, the estimated chances for a favorable judgment must be con

sidered.

1108.2 Review of assessments. As soon as the assessor is notified that an appeal has

been filed, he should review the appraisal and the assessment on the property

and on any comparable properties which are cited in a discrimination appeal.

This should include a visit to the property in order to make sure that the prop

erty record card is accurate and that the property has been classified and

appraised correctly.

1108.3 Preparation of defense. Contested cases before appellate agencies usually are

won on the basis of the preparation of the defense, rather than on any action

taken on the spur of the moment at the hearing. Some county boards of
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taxation encourage the assessor to prepare a written summary of his defense,

particularly the statistical information concerning the properties. Even where

this is not a requirement, the preparation of such a report is good practice,

since the very act of assembling and presenting all of the information will

assist the assessor in making a logical defense of the assessment.

1108.4 Legal counsel. The municipal attorney can be very helpful to the assessor in

defending tax appeals. The attorney can lead the assessor in his own testi

money before the appellate agency and, in most cases, will be an experienced

cross-examiner of opposing witnesses. However, the assessor must recognize

that, unless he has done his own work well in the first place, no attorney will

be able to provide an adequate defense of the assessment. The assessor should

make sure that his attorney is aware of all of the facts surrounding the property

and the assessment before the hearing. A “dry run” of the defense sometimes

is in order. In complicated cases, or where a large sum of money is involved,

the municipal governing body may consider retaining special legal counsel hav

ing a wider experience in tax appeal matters than many municipal attorneys.

1108.5 Expert witnesses. The assessor, by virtue of his office, is considered an ex

pert witness. Nevertheless, where large sums are involved, consideration

should be given to retaining appraisal experts to substantiate the opinion of

the assessor. Usually, if a case is important enough to bring before the Tax

Court or higher courts, it is important enough to justify the expense involved

in retaining expert witnesses. Such assistance should be accepted readily.

However, the assessor should satisfy himself that the “expert” really is an ex

pert, that he has prepared himself by actually viewing and appraising the
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Table 11—1 Illustrations Cf Property Tax Appeal Procedures 1:nder
Chuoter 123. Laws of 1973
(N.J .5 A 5a: i-35a. b c; 54:2-40.4: 54: 3-22: 54: 4-32)

Example 1 (pam 1107.13 (2))

As sum p1 lens

County perCentage level 0300
District eve rage ratio 90’),
150 Common level range 103.5 Upper limit
150 Common level range 76 5 Lower limit

Situation A

Subjcct property - true value 5100 .000
Assessment 0120.000
Subject property ratio 120) (Exceeds upper limit)

Reduce taxable value 0100.000 x 90%, 090,000
(Multiply by district average ratio - 900)

Situation B

Property - same subject $100 .000
Assessment $ 70,000
Subject property ratio 70% (Potew tower timit)

lncroao taxable value 0190.000 x 90% 090 .000
(Multipty by district average ratio - 90%)

Example 52 (pain, 1107.13 (3))

inW,±oC

County percentage tevet 1007,
District average ratio 900 (Below county level)
15?. Coaimon level range 103.5 Upper limit
15%, Common lovet range 76.5 tower timit

Subject pi’eperty - true value 0100 .000
Assessment 5110.000
Subtect propei’tv ratio 110% (Exceeds counts level)

‘t’uxatil vatue reduced $100 .000 x 90% 090 .000

In this example . district average ratio is betow county level - 90’),

Subject property ratio exceeds count’, level - t 10%

Thcrci’ore - taxatOe value is reduced by auptying district ratio - 90%

Ex;impte 3 tp:’ro . 1107 .13 (4))

Ass urn p tien s

C.’oiintype rccritagc love) 100’?,
Disii’icat average ratio 1)0, (tiscoeds county love))
150 Common level range 120.5 Ipper limit
I) .‘, Common level range 93.5 tower tim:t

Suh;cct proI:e’!y
‘ true value 0100.000

Aes.n:ent 5120.009
utDl(:ct p:’eun:’t’,’r,tio 1200 ([vc(’,’c’s Count’,

i’:,x.ililc ‘,‘.o’Le decreased to cunto cc’) 5)9:) 000 a 100” 5010 .1)99

Iii this ,: mule. i,:tti the clistl’let l’Jero,’,’ ratio :nct tO,: n:lp,’c’t 1):”)? ‘‘It’,
i’:,t nc’<eoed the ,aounty percentige level

:l) Distr:et average ratio
(hI S object p rope ‘ty

NOTE Pcov:sions 01’ Chapter 123, t,aw of 1573 90 net apol’’ to ‘ny appeal t’i’ern an
assessment of teal property in the yen’ In which the taxing rl:sti’it placed In
inprovccl revaluatton or reassesamont program into elTect
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property, and that he has not testified to contrary opinions in previous appeal

cases.

1108.6 The assessor?s role at the hearing. The assessor should bring with him to

the hearing all of the pertinent records concerning the property under appeal

and any comparable properties which have been cited in the case of discrimi

nation appeals. The use of graphic materials - photographs, charts, and re

cords - is particularly effective. Copies of property record cards should be

provided for the use of the appellate agency. A written report dealing with

the value of each property under appeal, presented by the assessor to the

hearing body would be very helpful. The assessor should be prepared to

give testimony to substantiate his assessment, and to assist with the cross

examination of opposing witnesses, both as to the accuracy of their testimony

and as to its completeness and adequacy.
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EXHIBIT XL-1: Tax Appeal Procedure

Administrative Appeal To
Remedy Courts

New Jer]
Supreme
Court

New Jersey Superior Court

I (

Appellate j
Division

Law Chancery
Division Division

p1

Assessor
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EXHIBIT XI-8: Typical Forn’ for Ccrrection of Errors

To be filed in Triplicate

FORM FOR CORRECTION OF ERRORS IN ASSESSMENTS

STATE OF NEW JERSEY

COUNTY OF MONMOUTh 5

being duly sworn according to law, upon his oath,

deposes and says, that he or she is the Assessor of

and the following error or errors were made in the 19 Tax List and Duplicate, and respectfully re

quests the Monmouth County Board of Taxation to approve the corrections for the reasons stated below.

1
Name of Owner

Block Lot Street

Page in Tax Duplicate Line

Land $ Improvements s Total $

Assessment

Should be corrected to read:

Land S Improvements $ Total $

For the following reason:

(a) Building destroyed by fire on
Date

(b) Duplicate assessment on Land or Building which is already assessed on page

and line in the 19 Tax List and Duplicate.

(c) Property should be exempt and is qualified under R. S. 54

(d) Typographical error in assessment.

(e) Plese state below any reason other than those listed above.

Sworn and subscribed
before me this day Assessor

of 19

Notary Public of N. J.
THIS SPACE FOR USE OF COUNTY BOARD

Approved by the Monmouth County Board of Taxation.
Dated:

By

Sec’y
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EXHIBIT XI-3: Typical Local Appeal Form

TOWNSHIP OF_____________________

APPLICATION FOR CORRECTION OF ASSESSED VALUATION

(Separate applications must be used for each parcel.)

(This form must be used and the questions clearly answered.)

LOCATION OF PROPERTY, No Avenue or Street

BLOCK LOT Assessed Valuation, 19 LAND $

What do you consider was the value of the property on the First of October’

In what year was the property acquired’ hat was the full consideration

In what manner was the property acquired? State whether private sale or otherwise

Did present owner have any interest in or lien upon the property previous to acquir

ing title’

If rented, give gross rental at present rentals’

If property is mortgaged, state amounts, rate of interest and mortgagee

What insurance is carried on the building’

Since the property was acquired. what amount has been expended in permanent im

provements’

Is the objection based on the valuation of the land or the building’

Is the objection based upon any inequality? If so, give particulars

Was an appeal ever filed on this property’ If so. give date

The undersigned represents that he is the owner of the above

described property and claims to be aggrieved by the aforesaid assessed valuation,

and makes application to the ASSESSOR to have the same reviewed and corrected if
in error.

OWNER ADDRESS

STATE OF

COUNTY OF as.:

being duly sworn, says that he

is the owner of the above—mentioned premises, and

that the statements contained in this application are true.

Sworn to before me this NAME OF APPLICANT

day of 19 ADDPS5

Commissioner of Deeds or Notary Public

If action of the Local Board is not satisfactory, recourse can be had by applying
to the COUNTY BOARD OF TAXATION on or before August 15th.

Unless all information required on the application is supplied, no action will be
taken.
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tIIIII’I’ >I 4. 1r I;Iii.ii iii e\iLi;iI (ii (oiirtt.r II iiI ii 1 I\IiiirI

PETITION OF APPEAL

property Class ..
MONMOUTH COUNTY BOARD OF TAXATION

HALL OF RECORDS, MAIN ST.

FREEHOLD, NEW JERSEY 07728

TO THE MONMOUTH COUNTY EOAPD OF TAXATION

Your petitioner. . ..._ ......_.._. .

(Name of Taxcayer—PLEASE Tybe or Pririll

‘eaidng at iMairing AddresSl _..__—.—-—_——.__ .... . —.

escect’ulIv states that the Oetitioner,s, or represents the taxbaper o :etam Oroberty sijavO ‘a,i g

(Municipality)
iDENT(FED AS FOLLOWS BIock_..,_ Lot —

Street Address ._.._ _..._._ .. -

Name, Teleprone No and Address t Attorney— or zerscn to be nctified of bear’n; and :uC;me

PLEASE Tyoe or Print)

SECTION AP2EAu FOR REAL PROPERTY uALJAT(ON (FL NG DEADLINE..-(MUST BE LED ON OR BEFORE
AUGUST 1Ein Q THE ‘.SX EAC

That said property has been assessed for taxation Your petitioner prays that tie assessment

for the year 19....,.,.,...,. at a valuation of be revised to the Taxable Value ci cr
property, as follows.

Land Lard S

Improvement S irnorove’rrent $

Totai

Reason for Appeal . .
.

APPEAL FOR DENIAL OF.

S 5000 . 5 Veteran tDO% Drsabied or Surviving Spouse
Said Veteran . .

TOtSi Exmo
6. Homestead Tax Rebate

Peg. and/Or Add’I. Rebate
7. Farmland Assessment Ctassiticai.on

E 8 Exemption of Property of
(Religious, Charitable, Etc . Spec’f/)

FULL VALUE OF ADOEDiOMITTED
ASSESSMENT ONLY

LandS _..__.___,.,._..._
S

S.

Petitioner states that the said ass
essmeflt shouid be reduced to the true
vaiue of the oroperfy, as follows:

i.and$

Improvement S .
. . -

c’OtaiS ... S . —

SECTION IV. (hereby certify and affirm that the statements set ‘ortrr in the foregoing pettion are tre am aware ‘t’S(

if any of he foregoing statements made by me are willfully false, I am subtBcf to cunishmeni

Oaie .., —- ... .. Signature of Petitioner
_._...

CERTiFiCATiON OF SERVICE

___________ _____________

—, t9 the uncersigned, served upon Ire Assessor and e C en 0’

________________________

or upon the iaspayer cersonally or by ego ar mail or

i certify and affirm that the foregoing statements loads Dy me are true. I am aware rat I a’y Ji Vie orego rig

statements made by me are wryfuiiv ‘sine. I am suorect to cunstimerit

Datec ,,._ . ._.__.... . .......Sgned: ... ____.._...._..... -

Signature . erson Mar rig Servion

Trris orm has been prescribed by the New oersey Dorsion of axatien No other ‘Grin vi ocr ac.,eted °epi d

of this form is permitted provided ii 5 of trie same size and ‘eeture
up. 5 moo

Total $ ...... _._

Basla for Appeal. True tlalue

Purchase Price ,..._. —

bate of Purchase — _... . . —

Dsc,rnnrs!oir Appeai
Other Than Under 0.123

(See Instruction 8/

Lot Sue..

Tas Court Pmio rig

II y5 list jear
r,r years

-J

Lu

0

,,0

c-I
Lu

2
0
I

Lu -

>(<
Lu Lu

I
C-)
0
0
Lu
0

0

b

Zn

5)2

C’,
ci,
Lu

00)
LuLl)
0<

I SECTION Ii

V Veteran’s Deduction .

2. Veteran’s/Serviceman’siServicewomans!

Surviving Soouse Deduction 5 50.00

i.I 3. Senior Citizen’s Deduction. . . . $250.00

2 4. Disabled Person/Surviving Spouse Deduction
$250 00

MUNICIPALITY’S REASON FOR DENIAL: . ... .. _.
.

iAttachCopyofDeriiai)_,,,,.,,__._,.,..,,,,,,,,,.,,.,. . . .._.........._. . _........_. ._ —. . .... - -.

0 SECTION III ADDED ASSESSMENT OR OMITTED ASSESSMENT ONLY (must be filed on or before Oecember tnt,

Added Assessment ,,. ,_,_,, ._

Year
Omitted Assessment ..—..

Year

NO. OF MONTHS PRORATED
ASSESSED VALUE

Improvement $ __._..______. —‘.- —. .—

PETITION FOR REDUCTION

FULL VALUE OF ADDED/OMITTED
ASSESSMENT ONLY

NO. OF MONTHS
ASSESSED

PRORATED
VALUE

$

On

___________ _____________

Municipality)
lit/ed mail, a copy of the within appeal

xr Ex. 4
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EXHIBIT XI-5: Typical Settlement Stipulation

Appeal No 19

MONMOUTH COUNTY BOARD OF TAXATION

In the matter of Appeal of

SETTLEMENT S11PULATION

County of Monmouth, for the year 19

Block Lot

We, the undersigned, agree to adjust the above entitled appeal by settlement and submit

for the consideration of the Monmouth County Board of Taxation, the following proposal:

19 Assessment: Adjusted to:

Land - - -
- $ Land - . - $ .

Buildings - - -
Buildings - .. .

Total ----- $ Total $

Witness:
(Appellant)

By
(Attorney for Appellant)

Assessor

By
(Attorney for Respondent)

XI - Fx. 5



EXHIBIT XI-6: Typical Discontinuance of Appeal Form

MONMOUTH COUNTY BOARD OF TAXATION

In the matter of Appeal of

DISCONTINUANCE
VS. OF APPEAL

County of Monmouth, for the year 19

Block ................................ Lot

The appellant hereby discontinues the above entitled appeal and requests that the same be
no longer considered by the Monmouth County Board of Taxation.

(Appellant or authorized agent.)Witness:

Dated:

XI Ex. 6



EXHIBIT XI-7: Typical County Board of Taxation Judgment

MON MOUTH COUNTY BOARD OF TAXAflON

Appeal No.

_________________

Year

1
MEMORANDUM

OF
JUDGMENT

Petitioner

vs

Respondent

Taxing District

_________________________________________

Address

_____________________________

Block

_______________________________________________

Lot

____________________________Year.

A duly verified Petition of Appeal having been filed with the

_________________________County

Board of Taxation and
said appeal having been heard and considered.

It is on this day ORDERED that Judgment be entered as follows:

ORIGINAL ASSESSMENT JUDGMENT

Land $

______________________________

Land $

____________________________

Improvement $

_______________________________

Improvement S

_________________________

Total $

______________________________

Total

____________________________

JUDGMENT CODE
COUNTY BOARD OF TAXATION

(Explanation—See Reverse Side) COMMISSIONERS SIGNATURES

Code #40 Only

ATTEST:

______________________________________

Memorandum explaining basis for Judgment

In accordance with N.J.S.A. 543-26, this judgment, n the event it is not further apoealed, shall be conclusive and binding upon the
municipal assessor and the taxing district for the assessment year and for the two assessment years succeeding the year covered by the
udgement unless a revaluaticn or reassessment has been mplernented n either of thetwo subsequent tax years orunlesschangesnvalue

ot the property have occurred after the assessment date. XI - 7



COUNTY BOARD JUDGMENT—N.J.S.A. 54:3-26

REASONS FOR JUDGMENT

0. No change in assessment
1. a. Withdrawn

b. Stipulated
2. No appearance (D.L.P.)
3. Insufficient Evidence

a. Taxpayer
b. Municipality

4. Incorrect dimension
5. Calculation error
6. Depth factor
7. Highest and best use
8. Excess land calculation
9. Comparable sales

10. Zoning restrictions
11. Variance
12. Sub-division
13. Easement
14. Obsolescence

a. Functional
b. Economic

15. Depreciation
a. Physical
b. Effective age

16. Traffic consideration
17. Landlocked
18. Under-developed
19. Flood plain/Wet lands

a. 50 Years
b. 100 Years
c. 500 Years

20. Topography
a. Level
b. Low
c. High
d. Rolling
e.Wet

21. Percolation standard
22. N.J.S.A. 54:3-22 (L.1973, c.123)
23. Freeze act.

________________________

Base ea

24. Improvements
a. Gas
b. Water
c. Sewer
d. Utilities
e. Sidewalks
f. Paved roads

25. Non-payment of taxes
(N.J.S.A. 54:3-27; L.1977, c.357)

26. Qualified Farmland
27. Over-improvement
28. Mis-classification
29. Incorrect cost factor
30. Exempt Property

a. Initial statement
b. Further statement
c. intended use

31. Information questionnaire incomplete
32. Filing fees
33. Income and expense adjustment
34. N.J.S.A. 54:4-34. (L.1979, c.91)

(Requires Inc. & Exp. Statement)
35. Vacancy factor
36. Capitalization rate adjustment

a. Interest (rate of return)
b. Depreciation
c. Effective tax rate

37. Rent control
38. Tax Court pending

a. Year

______________

39. Appeal received after filing deadline
40. OTHER (see reverse side)

DATE JUDGMENT ENTERED AND MAILED BY COUNTY BOARD OF TAXATION

(a) A record shall be maintained noting the date each judgment is mailed.
(b) Each judgment shall be stamped with the date of entry and date mailed.

FILING COMPLAI4T WITH TAX COURT

The judgment of the County Board of Taxation may be appealed to the Tax Court of New Jersey by filing a
complaint with the Clerk of the Tax Court within 45 days from the date of the service of the judgment. The Tax
Court of New Jersey is located at The Richard J. Hughes Complex, 25 Market Street, Trenton, New Jersey 08625.
Mailing Address: CN 972, Trenton, New Jersey 08625.
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